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MUQADDIMA

0 ‘zbekistonning milliy mustaqilligi hech bir istisnosiz ona 
tilimiz rivoji uchun ham keng yo‘l ochdi. Davlatimizning aso- 
siy qonuni -  Konstitutsiyamizda, «Davlat tili haqida»gi Qonun 
va boshqa rasmiy hujjatlarda o‘zbek tilining huquqiy maqomi 
va istiqboli aniq ko‘rsatib berilgan. Necha asrlar mobaynida 
goh yuksak rivoj-u shuhrat topgan, gohida nopisandlik, turtki- 
lash va kamsitishlardan ezilgan, ammo yorug‘ kunlarga yetmoq 
umidi so‘nmagan tilimiz chinakam munawar kunlarga beshi- 
kast yetib keldi.

Ayniqsa, bugungi kunda «Milliy tiklanishdan -  milliy yuksa- 
I ish sari» degan ustuvor g‘oya asosida o‘z taraqqiyotining tamo- 
mila yangi bosqichiga dadil qadam qo‘yayotgan mamlakatimiz- 
da barcha sohalardagidek davlat tilining о ‘mi va nufuzini oshirish 
borasida ham tub burilish jarayonlari boshlandi. Prezidentimiz 
Sh. Mirziyoyev o‘zbek tiliga davlat tili maqomi berilganining 
o‘ttiz yilligiga bag‘ishlangan tantanali marosimdagi nutqi- 
da bu borada qilinadigan keng ko‘lamli ishlaming to‘laqonli 
tarhini chizib berar ekan, bu ishlaming pirovard natijalarini 
quyidagicha ifoda etdi: «Muxtasar aytganda, har birimiz dav­
lat tiliga boigan e’tibomi mustaqillikka bo‘lgan e’tibor deb, 
davlat tiliga ehtirom va sadoqatni ona Vatanga ehtirom va 
sadoqat deb bilishimiz, shunday qarashni hayotimiz qoidasi- 
ga aylantirishimiz lozim».1 Har bir fuqaroning ong-u shuurida 
ana shu qoidaning salomatligi va sobitligi yurt yuksalishining 
ham, mamlakat mustaqilligi muhofazasi muntazamligining 
ham garovidir.

1 O'zbekiston Respublikasi Prezidenti Sh.Mirziyoyevning o'zbek tiliga davlat tili 
maqomi berilganining o‘ttiz yilligiga bag’ishlangan tantanali marosimdagi nutqi // 
Xalq so‘zi, 2019-yil 22-oktyabr.
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Mazkur tarixiy nutqda ta’kidlanganidek, «dunyodagi qadi- 
miy va boy tillardan biri bo‘lgan o‘zbek tili xalqimiz uchun 
milliy o‘zligimiz va mustaqil davlatchiligimiz timsoli, beba- 
ho ma’naviy boylik, buyuk qadriyatdir». Albatta, bu bebaho 
boylik, buyuk qadriyat milliy o‘zlikning asriy ildizlari sifa- 
tida o‘zbek qavmining ona tilisi sifatida o‘zbekning milliy- 
ma’naviy dunyosini charog‘on qilib tursa, davlat tili sifatida 
ko‘p millatli mamlakatimiz fuqarolari qalbiga bir davlatga, 
bir yurtga mansublik, birdamlik tuyg‘ularini joylaydi, ulami 
yagona davlat ramzi sanalmish bayroq, gerb, madhiya kabi 
muqaddas timsollar singari bir yurtning sadoqatli farzand- 
lari o‘laroq birlashtiradi. Aytish mumkinki, ana shu ma’noda 
o‘zbek tili 0 ‘zbekistonda faqat bir emas, balki ikki ijtimoiy-si- 
yosiy va ma’naviy-ma’rifiy vazifani bajarmoqda, ana shunday 
zalvorli va muazzam vazifalami yelkasiga ortmoqlagan holda 
takomil yo‘llaridan jadal odimlamoqda.

Davlatimiz rahbari 2019-yil 21-oktyabr kuni imzolagan 
« 0 ‘zbek tilining davlat tili sifatidagi nufuzi va mavqeini tub- 
dan oshirish chora-tadbirlari to‘g‘risida»gi Farmonida haq- 
li ravishda alohida qayd etganidek, «bugungi globallashuv 
davrida har bir xalq, har qaysi mustaqil davlat o‘z milliy man- 
faatlarini ta’minlash, bu borada, avvalo, o‘z madaniyatini, 
azaliy qadriyatlarini, ona tilini asrab-avaylash va rivojlantirish 
masalasiga jiddiy ahamiyat qaratishi tabiiydir».

Davlatimiz rahbarining mazkur Farmonida o‘zbek tilining 
davlat tili sifatidagi maqomi hayotimizning barcha jabhalari- 
da to‘la-to‘kis joriy qilinishi uchun tegishli chora-tadbirlar 
aniq belgilab berilgan, mazkur maqomning muntazamligi 
uchun davlat va boshqa tashkilotlar, fuqarolaming mas’ullik 
intizomi ko‘rsatilgan. Aytish joizki, shu tarzda bir necha o‘n 
yillar davomida tilimiz rivoji borasida harakatga kelolmagan 
mexanizmlar bugun faol va samarador harakatga kelmoqda.

Ayni paytda shuni ham hech mubolag‘asiz aytish joizki, 
bugun davlat tilining taraqqiyoti, uning nufuzini oshirish, 
unga teran muhabbat va ehtirom tarbiyasi borasida ham tamo-
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mila yangi bosqich boshlandi, so‘z va ish birligi tamoyili rost 
o'zanlarda namoyon bo'la boshlamoqda. Davlatimiz rahbari 
taji ihali tabibday tilimiz tomirlarini qo‘lida tutib, uning dard-u 
ng'riqlariga malham topmoqda, qaddini ozod ko‘tarishi va 
cmin-erkin faoliyati uchun madad berish yodlarini ko‘rsat- 
moqda. Mamlakatimizning milliy yuksalishday ulug‘ va ezgu 
maqsadlarga erishuvida ona tili -  davlat tili benazir tayanch- 
dir. Shuning uchun ham Prezidentimiz o‘z nutqlarida «davlat 
hli masalasi milliy g‘oyamizning asosiy tamoyillaridan biri 
boMishi zarur»ligini alohida uqtirdilar.

O'zbek tilining ham ona tili, ham davlat tili sifatidagi 
laraqqiyotini ta’minlash, hech bir shubhasiz, milliy manfaat- 
larimiz himoyasining tamallarini tashkil etadigan muqaddas 
liarakatlardan hisoblanadi. 0 ‘zbekiston Respublikasi Vazirlar 
Mahkamasi huzuridagi Davlat tilini rivojlantirish departamen- 
li bugun ana shunday harakatlaming boshini qovushtirish, bu 
boradagi ishlarga yangicha ruh berish maqsadida faoliyat olib 
bormoqda. Shuningdek, o‘zbek tilining davlat tili sifatidagi nu- 
luzi va mavqeini tubdan oshirishga yo‘naltirilgan ilmiy-ama- 
liy tadqiqotlami qoilab-quwatlashi, o‘zbek tilining boy ifoda 
unkonlarini ko‘rsatadigan izohli va terminologik lug‘atlami 
nashr etish, ilmiy asoslangan yangi so‘z va atamalaming o‘zbe- 
kona muqobillarini yaratish va bir xilda qoilanishini ta’min- 
lasli, pirivordida esa har bir fuqaro qalbida davlat tiliga ehtirom 
luyg'usini shakllantirishga alohida e’tibor berib kelmoqda.

Davlat tilining jadal joriy qilinishidagi o‘zak masalalardan 
biri mamlakatimizda ish yuritish tizimini toiasicha o‘zbek ti- 
liga o‘tkazishdan iborat. Bunda ish yuritish bo‘yicha turli, hat- 
to aniq sohalar bo‘yicha qo‘llanmalar yaratish va ko‘p nusxa- 
larda nashr qilish ham alohida amaliy ahamiyat kasb etadi. 
Ayni paytda turli soha xodimlarining ish yuritish borasidagi 
bilim va malakalarini muntazam oshirib borish ham zaruriy 
c liliyojlardandir. Shuning uchun ham hukumatning 2020- 
y 11 3-martdagi qaroriga muvofiq, Alisher Navoiy nomidagi
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Toshkent davlat o‘zbek tili va adabiyoti universiteti huzurida 
hududlardagi davlat universitetlari va pedagogika institutlari 
qoshida bo‘linmalarga ega bo‘lgan Davlat tilida ish yuritish 
asoslarini o'qitish va malaka oshirish markazi tashkil etildi.

Kishi o‘z fikrini aniq va ravon ifodalashi uchun tildagi 
uslublardan ham xabardor bo‘lishi, kundalik so'zlashuv tilidan 
tashqari, rasmiy ish yuritish tilini ham bilishi kerak. Chunki 
oddiy ishchimi, dehqonmi, tadbirkormi yoki ziyolimi, baribir, 
hech bo‘lmaganda, ariza, tilxat yoki ishonchnoma yozishiga 
to‘g‘ri keladi. U yoki bu darajadagi korxona, muassasa yoki 
tashkilot rahbarining faoliyatini esa ish yuritish qog‘ozlarisiz 
tasavvur etib bo‘lmaydi. Shuning uchun ham «Davlat tili ha- 
qida»gi Qonunimizning o‘zak moddalari (8-14-moddalar)da 
ish yuritishning tilga aloqador jihatlari qoidalashtirilgan.

Ish yuritishning bevosita asosini hujjatlar tashkil qila- 
di. Mazmunan, hajman va shaklan xilma-xil bo‘lgan hujjat­
lar katta-yu kichik mehnat jamoalarining, umuman, kishilik 
jamiyatining uzluksiz faoliyatini tartibga solib turadi. Zero, 
hujjatlar kechagina paydo bo‘lgan narsa emas, kishilik jami- 
yati shakllanishi bilanoq bu jamiyat a’zolari o‘zaro munosa- 
batlaridagi muayyan muhim holatlami muntazam va qat’iy 
qayd etib borishga ehtiyoj sezganlar. Ana shu ehtiyojga javob 
sifatida, tabiiyki, ilk, ibtidoiy hujjatlar yuzaga kelgan.

Bobilning miloddan awalgi 1792-1750-yillardagi shohi 
Xammurapining adolatpesha qonunlar majmui, undan ham 
qadimroq shoh Ur-Nammu (miloddan awalgi 2112-2094-yil- 
larjning qonunlari1 va boshqa manbalaming mavjudligi 
«hujjatlar» deb ataladigan tartibot vositalarining nechog‘li 
olis va murakkab tarixga ega ekanligini ko‘rsatadi. Albatta, 
kishilik jamiyatining taraqqiyoti, ijtimoiy-iqtisodiy tuzum- 
laming almashinishi, aniqrog‘i, kishilar o‘rtasidagi ijtimoiy, 
iqtisodiy va siyosiy munosabatlaming takomillashishi baro- 
barida hujjatlar ham takomil topib borgan. Bugungi kunda 
fanga tariximizning turli davrlarida o‘rxun-enasoy, sug‘d, * 6

1 Qarang: Кьера Э. Они писали на глине. -  М., 1984, стр. 124.
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eski uyg‘ur, arab va boshqa yozuvlarda bitilgan juda ko‘plab 
hujjatlar, umuman, yozma manbalar ma’lum.

Sharqda X-XIX asrlarda yorliq, farmon, noma, bitimlar, 
arznoma, qarznomalar, vasiqa, tilxat yoki mazmunan shunga 
yaqin hujjatlar nisbatan keng tarqalgan. Yorliqlar mazmunan 
xilma-xil bo‘lgan: xabar, tavsif, farmoyish, bildirish, tasdiqlash 
va h.k. Bu o'rinda To‘xtamishxonning 1393-yilda polyak qiroli 
Yag’aylaga yo‘llagan yorlig‘i, Temur Qutlug‘ning 1397-yilda- 
gi yorlig‘i, Zahiriddin Bobuming otasi Umarshayx Mirzoning 
marg‘ilonlik Mir Sayid Ahmad ismli shaxsga 1469-yilda bergan 
yorlig’i,1 Toshkent hokimi Yunusxo‘janing 1797-yil 2-iyunda 
Peterburgga -  Rossiya podshosiga o‘z elchilari orqali yuborgan 
yorlig‘i1 2 va boshqalami eslab o‘tish mumkin.

Mazkur davr yorliqlarida o‘ziga xos lisoniy qolip shakl- 
langan, yorliqlar matn jihatidan an’anaviy tarkibiy qismlarga 
ega boTgan. Masalan, eslab o‘tilgan yorliqlaming birinchisi

«To‘xtamish so‘zim Yag‘aylag‘a» deb, ikkinchisi «Temur 
Qutlug‘ so‘zim» deb, uchinchisi esa -  «Sulton Umarshayx 
Bahodur so‘zim» deb boshlangan. Bayonda ham muayyan 
qolip bor, shuningdek, albatta, yorliq yozilgan sana va joy 
ko‘rsatilgan.3

XIX asrda Qo‘qon xonligida keng tarqalgan hujjatlardan 
biri «patta»lardir.4 * * 7 Pattada ma’lum kishiga muayyan miqdor- 
dagi pul, mahsulot, urug‘ (don) yoki boshqa narsalami berish 
lozimligi haqida ma’lumot aks ettirilgan. Patta matnlarida 
ham o‘ziga xos doimiy muayyan tarkib va nutqiy qolip bor- 
ki, bu ham o‘zbek (turkiy) hujjatchiligi uzoq tarixiy tajriba va 
ladrijiy takomil mahsuli ekanligining dalilidir.

1 Qarang: Sodiqov Q. Eski uyg'ur yozuvi. T. 1989, 34-35-betlar.
1 ЦГВИА РФ, Архив внешней политики России. Фонд Ташкентские дела, опись

111/1, дело № 1, опись 132/1, дело № 6.
' Yorliqlaming xususiyati va matniy tarkibiy qismlari haqida qarang: Григорьев

Л И. Конкретные формуляры чингизидских жалованных грамот XIII-XV вв. 
//: Тюркологический сборник. -  М., 1978, стр. 198 -  218.

4 Qarang: Троицкая А.Л. Ганчи, Ганчибоши в Кокандском ханстве (XIX в.) //
I юркологические исследования. М. -  Л., 1963. стр. 252.
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Oktyabr to‘ntarishidan keyin sho‘rolar tuzumi iqtisodiy, 
ijtimoiy-siyosiy va madaniy hayotning barcha sohalarini o‘zi- 
ning istibdod yo‘rig‘iga soldi. Butun mamlakatdagi hujjatchi- 
lik, idoraviy ish yuritish tamoyillari ham bu yo ‘ riq sirtmog‘ idan 
chetda qolmadi. Mohiyatan o‘ta g‘irrom til siyosati tufayli 
milliy jumhuriyatlardagi tillaming ijtimoiy mavqei pasayib 
bordi. Turkiston o‘lkasining 1918-yildagi Asosiy qonunida 
o‘zbek va rus tillari davlat tili deb e’lon qilingan. Holbuki, 
o‘sha davrdagi o‘lka nufusining 37 foizini o‘zbeklar, 35 foi- 
zini qirg‘izlar (qozoqlar bilan birga), 17 foizini tojiklar va ati- 
gi 7 foizinigina ruslar tashkil etar edi. Bu hoi hisobga olinsa, 
davlat tilini belgilashdagi mantiqning sog‘lom emasligini aniq 
ko‘rish mumkin. Tabiiyki, rasman o‘zbek va rus tillari davlat 
tili deb e’lon qilingan boisa-da, amalda idoraviy ish yuritish 
rus tilida olib borilavergan.

Mehnatni ilmiy tashkil qilish muammolariga bag‘ishlab 
1921-yilda o’tkazilgan Butun Rossiya konferensiyasi kun 
tartibiga kiritilgan boshqarish mehnatini ilmiy tashkil qilish 
va hujjatlar bilan ishlash masalasi, shuningdek, mamlakatda 
bu ishlami muvofiqlashtiruvchi va yo‘lga solib turuvchi max- 
sus tashkilot tuzish masalasining asl mohiyati ham rus tilining 
ijtimoiy mavqeini yanada kuchaytirishdan iborat edi.

Sho‘ro siyosati go‘yoki o‘zini «millatlar va tillaming 
tengligini ta’minlash» tamoyilini amalga oshirganday qilib 
ko‘rsatish maqsadida jumhuriyatimizda idoraviy ish yuri- 
tishni o‘zbekchalashtirish borasida ba’zi harakatlami amalga 
oshirgan. 0 ‘zbekiston jumhuriyatining inqilobiy qo‘mitasi 
1924-yilning 31-dekabrida 48-raqamli bir qaror qabul qilgan. 
Bu qaroming nomi aynan mana bunday: «Ishlami o‘zbek tilida 
yurgizish ham 0 ‘zbekiston jumhuriyatining inqilobiy qo‘mi- 
tasi huzurida markaziy yerlashtirish hay’ati va mahallalarda 
muzofot yerlashtirish hay’atlari tuzilish(i) to‘g‘risida». Ush- 
bu qaror, unda ta’kidlanishicha, sho‘ro idoralarining ishlarini 
yerli xalqqa yaqinlashtirish maqsadi bilan qabul qilingan.
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Qarorda hukumat, kooperativ, xo‘jalik idoralari va bosh- 
qa muassasa, tashkilot va korxonalar jumhuriyatning bo‘list 
(волость) ham uyaz (уезд) doiralarida butun yozuv ishlari- 
ni faqat o‘zbek tilidagina yurgizishga majbur etish vazifa- 
si qo‘yiladi. Buning uchun korxona, tashkilot va muassasa- 
larda «ishlami o‘zbek tilida yurgizish bo‘lmalari(ni) tashkil 
qilmoq», yo‘riqnomalar nashr etish, «yerlik xalqdan amaliy 
ishchilar (ish yuritish bo‘yicha) tayyorlamoq» va boshqa tash- 
kiliy ishlami amalga oshirish lozimligi ko‘rsatib o‘tilgan. Bu 
qaromi joriy qilish yuzasidan, tabiiyki, muayyan ishlar amal­
ga oshirilgan, xususan, maxsus ish qog‘ozlari tayyorlangan. 
Lekin 30-yillaming 2-yarmidan boshlab o‘zbek tiliga bo‘lgan 
e’tibor rasman susayib borgan. 0 ‘sha murakkab tarixiy jarayon, 
xalqlaming milliy o‘zliklarini anglashlaridan hokimiyatning 
dahshatli qo‘rquvi, bu qo‘rquv esa hukmron qatag‘on davrining 
achchiq samarasi ekanligi bugun hech kimga sir emas.

Aytish lozimki, yaqin o'tmishimizda barmoq bilan sanarli 
miqdordagi hujjatlar o‘zbek tilida yozilgan. Ammo bu hujjat- 
laming tilini sof o‘zbekcha deb aytish ancha qiyin. Yaqin- 
yaqinlargacha «Berildi ushbu spravkani falonchiyevga shul 
haqdakim, haqiqatan ham bu o‘rtoq shul joyda yashab turadi» 
qabilidagi 20-yillarda rus tilidan andoza olish tufayli paydo 
bo‘lgan, ya’ni shaklan o‘zbekcha ma’lumotnomalar yozib 
kelindi. Rus tilida mazkur matrming asli «Дана настоящая 
справка Иванову в том, что товарищ Иванов действительно 
проживает по такому-то адресу» tarzida bo‘lib, bu matn til 
nuqtayi nazaridan benihoya tugal, lo‘nda va benuqson. Ammo 
o‘zbek tilida ayni so‘z tartibini saqlashning o‘ziyoq o‘zbek 
tilining tabiatiga mutlaqo zid. Rus tilidan andoza olish (aytish 
kerakki, bunday hoi boshqa tillarda, masalan, tatar tilida ham 
kuzatiladi), biron-bir darajada bo‘lsin, o‘zini oqlay olmaydi. 
Umuman, o‘zbek hujjatchiligining boy va uzoq tarixdagi ilk 
bosqichlaridan ibtido olgan an’anasi mavjud bo‘lsa-da, Ok- 
tyabr to‘ntarishidan keyin boshqa joylarda bo‘lgani kabi jum-
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luiriyatimizda hujjatchilik bevosita o‘zbek tili negizida rivoj- 
lantirilmadi. Bu sohadagi asosiy yo‘nalish nusxa ko‘chirish- 
dan iborat bo'lib qoldi.* 1 Ana shuning va boshqa bir qancha 
omillar natijasida o‘zbek tilining rasmiy ish uslubi yaqin tari- 
ximizda deyarli takomil topmadi.

0 ‘zbek tiliga davlat tili maqomi berilgan bugungi kunda 
hujjatchilikning shakllanishi uchun butun imkoniyatlar ochildi.

Muassasa, tashkilot, korxona va birlashmalardagi ishni 
ishlab chiqarish taraqqiyotiga muvofiq tashkil etishda, umu- 
man, boshqaruv sohasida hujjatlaming o‘mi va ahamiyati be- 
qiyosdir. Ayni paytda, hujjatlar matnini tuzish boshqaruv ap- 
parati faoliyatidagi eng sermehnat va sermashaqqat jarayondir. 
Bu jarayonning oqilonaligi va samaradorligini oshirmasdan 
turib, umumiy boshqaruv madaniyatini yuksaltirib bodmay- 
di. Jamiyat hayoti barcha jabhalarining jadal rivoji esa bosh­
qaruv madaniyatining darajasiga bevosita bog‘liq. Shuning 
uchun ham zamonaviy rahbar har qanday zaruriy axborotni 
rasmiy-ish tilining tegishli shakllarida bemalol ifodalay oli- 
shi, idoraviy ish yuritish malakalarini puxta egallagan bo‘lishi 
zarur.

Hujjatshunos A.S. Golovach shunday ta’kidlaydi: «Bosh­
qaruv sohasidagi kamchiliklaming asosiy sabablaridan biri 
ayni soha xodimlarining ko‘pchiligida nazariy va amaliy 
tayyorgarlikning bo‘shligidir, ular muassasa, tashkilot va kor- 
xonalarda qabul qilingan hujjatlar bilan ishlash yo‘riqlari, 
usullari va yoilari majmuini yetarli darajada bilmaydilar».2 
Ba’zan hujjatlarga jiddiy munosabatda bo‘linmaydi, unga 
shunchaki bir qog‘ozbozlik, nokerak va ortiqcha bir ish sifati- 
da qaraladi. Bu, albatta, nomaqbul munosabatdir. Mukammal 
va oqilona tashkil etilgan hujjatchilik har qanday idoradagi

1 Shu nuqtayi nazardan K. Gromatovichning 0 ‘zbekiston Davlat nashriyotida 
1930-yilda rus va o‘zbek tillarida nashr etilgan «Ish qog'ozlan namunalari -  
Образцы деловых бумаг» nomli qoilanmasini ko'rsatish mumkin. Bu qo'llanma 
rus tilidagi tegishli hujjatlardan to'la nusxa ko'chirish asosida yaratilgan.

1 Qarang: Головач A.C. Оформление документов. Киев -  Донецк, 1983, стр. 3.
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ish yuritishning asosi ekanligini isbotlab o‘tirishning hojati
yo‘q-

Barchaga ma’lumki, har qanday hujjat muayyan axborotni 
u yoki bu tarzda ifodalash uchun xizmat qiladi, demak, har 
qanday hujjatdagi birlamchi va asosiy unsur bu tildir. Ayni 
paytda, hujjatchilikda til axborotni faqat qayd etish vazifasi- 
nigina bajarib qolmasdan, boshqaruv faoliyatini izchil tartibga 
soluvchi vosita sifatida ham namoyon bo‘ladi. Shuning uchun 
ham, avvalo, o‘z qadimiy an’analarimizdan kelib chiqib va 
dunyo hujjatchiligidagi ilg‘or tajribalardan ijodiy foydalangan 
holda, hujjatchiligimizni takomillashtirish yo‘lidan bormoq 
kerak. Hujjatlaming sof o‘zbek tilidagi yagona andozalarini 
yaratish, bular bilan bog'liq atamalaming bir xilligiga erishish 
borasida ish olib borish bugungi kundagi dolzarb muammo- 
lardandir. Mamlakatimizda bu yo’nalishdagi ishlar boshlab 
yuborilgan, ancha-muncha natijalar ham yo‘q emas.

0 ‘zbek tilidagi hujjatchilikni takomillashtirishda mavjud 
tajribalardan ko‘z yumib boimaydi. Hozirgi kunda amali- 
yotda «qonun», «farmon», «qaror» so‘zlarini ularning 
nomlaridan keyin ba’zan bosh harf bilan, ba’zan kichik 
harf bilan yozish holatlari uchramoqda. Aslida, 0 ‘zbekis- 
ton Respublikasi va 0 ‘zbekiston Respublikasi Preziden- 
ti nomidan e’lon qilingan qonun, farmon va qarorlar oliy 
tashkilot va oliy mansab egasi nomidan e ’lon qilingani 
sababli ularning nomlaridan keyin keladigan «qonun», 
«farmon», «qaror» so'zlari bosh harfda yozilishi kerak. 
Masalan: «Davlat tili haqida»gi 0 ‘zbekiston Respublikasi 
Qonuni. 0 ‘zbekiston Respublikasi Prezidentining 2019-yil 
21-oktyabrdagi « 0 ‘zbek tilining davlat tili sifatidagi nufu- 
zi va mavqeini tubdan oshirish chora-tadbirlari to ‘g ‘risi- 
da»gi Farmoni. O'zbekiston Respublikasi Prezidentining 
2019-yil 11-iyuldagi «O'zbekiston tarixi» telekanalini 
tashkil etish chora-tadbirlari to ‘g  ‘risida»gi Qarori.
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Ish yuritishda, albatta, o‘zbek tilining o‘z qonun-qoidala- 
riga rioya qilish kerak. Kichkinagina bir misol: bizda o‘zbek 
tilida bitilgan hujjatlarda uning sanasini ko‘rsatish, masalan, 
«12-oktyabr 1989-yil» tarzida yozish rus tilidan ko‘chirish 
oqibatida odat bo iib  qolgan. Rus tilida «12 октября 1989 
года» tarzida yoziladi va bu rus tilining tabiati va qonuniyat- 
lariga to‘la muvofiq keladi. Ayni iboraning o‘zbek tilidagi 
ma’nosi ham aslida «1989-yilning 12-oktyabri» demakdir. 
Shunday ekan, o‘zbek tilining o‘z tabiati va qonun-qoida- 
lari asosida «1989-yilning 12-oktyabri» yoki juda boim a- 
ganda, «1989-yil 12-oktyabri» tarzida yozish kerak. Bu-ku -  
bir misol. Hujjatlarda so‘z va gap tartibi bilan aloqador, so‘z 
qo‘llash bilan bog‘liq juda ko‘p muammolar borki, ularni 
faqat ayni til tabiatidan kelib chiqib hal etmoq lozim. Ak- 
sincha yo‘l tutish, biron-bir darajada bo‘lsin, o‘zini oqlay 
olmaydi.

Rasmiy tadbirlardan tashqari, hozirga qadar o‘zbek tilida 
idoraviy ish yuritish sohasida bir necha amaliy qo‘llanmalar 
yaratildi.

Qo‘lingizdagi kitob mualliflari 1990-yilda « 0 ‘zbek tili­
da ish yuritish» nomli qo‘llanmani tayyorlab, nashr ettirgan 
edilar. Bu kitob tez tarqaldi. Ammo istiqlol sharofati bilan 
juda ko‘plab yangi tushunchalar paydo bo‘ldi, ko‘plab tushun- 
chalar yangi mohiyat kasb etdi, yana ko‘plab tushunchalar 
esa tamoman eskirdi. Tilimizning lug‘at boyligini tozalash 
jarayonlari tezlashdi, «eskirgan» degan tamg‘a bilan qoMlani- 
shi cheklangan so‘zlar qaytadan «tiriltirildi», tilimiz tabiati- 
ga muvofiq ravishda yangi so‘zlar yasaldi. Ana shu ma’noda 
mazkur kitobni tamoman yangidan tayyorlash ehtiyoji tug‘il- 
di. Ana shu ehtiyojni inobatga olgan holda tayyorlangan ki­
tob «Ish yuritish (Amaliy qo‘llanma)» nomi ostida bir necha 
marta chop qilindi. Yana shuni ta’kidlash kerakki, ish yuritish 
haqida boshqa tillarda ham ko‘plab adabiyotlar, qo‘llanma, 
yo‘riqnomalar mavjud. Bular tegishli xodimlarga ish yuritish-
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da uslubiy yordam berishdan tashqari idoralar ish qog‘ozlari- 
da umumiylik, bir xillikni ham ta’minlaydi. Shu manbalar va 
amaliy tajribalar, shuningdek, yuqorida tilga olingan « 0 ‘zbek 
tilida ish yuritish» qo‘llanmasi asosida tayyorlangan kitobning 
so‘nggi 8-nashri 2017-yilda chop etilgan boiib , unda mav- 
jud muassasalaming deyarli hammasida eng faol qo‘llana- 
digan hujjatlarga, umumiy ish yuritish faoliyati masalalariga 
to‘xtalingandi.

Bugun o‘zbek tilining davlat tili sifatidagi nufuzi va 
mavqeini tubdan oshirishga jadal kirishilgan bir davr- 
da ana shunday qo‘llanmaning takomillashtirilgan yangi 
nashrini tayyorlashga katta ehtiyoj tug‘ildi. Ana shu eh- 
tiyojni inobatga olgan holda qo‘lingizdagi yangi nashr 
tayyorlandi. «Davlat tilida ish yuritish» amaliy qo‘l- 
lanmasining ushbu nashrida avvalgi nashrida mavjud 
bo‘lgan xato va kamchiliklar tuzatildi va bartaraf etildi. 
U hozirgi kunda amaliyotda ko‘p qo‘llanayotgan hujjat 
namunalari bilan to ‘ldirildi. Xizmat yozishmalari yanada 
takomillashtirildi. Lug‘at qismi ish yuritishga doir va ish 
yuritishda qo‘llanadigan yangi atamalar bilan to ‘ldirildi, 
shuningdek, ish yuritishga bevosita aloqador bo‘lmagan 
ayrim atamalar chiqarib tashlandi.

Qo‘lingizdagi kitobning dastlabki boblarida ish yuri­
tish hujjatlarining o‘ziga xos xususiyatlari, turlari, umumiy 
uslubiy tomonlari hamda idoraviy ish yuritish tili, shuning­
dek, boshqaruv hujjatlaridagi zaruriy qismlar (rekvizitlar) va 
ulami rasmiylashtirish, blanka hujjatlari talablari xususida 
to‘xtab o‘tiladi.

Ushbu takomillashtirilgan yangi nashmi tayyorlashda 
qoilanma mualliflari avvalgi nashrlar yuzasidan mutaxas- 
sislar, amaliyotchilar bildirgan fikr-mulohazalar, takliflarni 
e’tiborga olib, ularga jiddiy yondashdilar. Shu nuqtayi na- 
zardan kitob mundarijasi jiddiy o‘zgartirildi, ko‘p hujjatlami 
yoritishda aniqliklar kiritildi.

13



К itobmng asosiy qismida ish yuritishda eng faol qo‘lla- 
nadigan hujjatlar tavsiflanadi, bu hujjatlar amaliyotda qabul 
qilingan tasnif guruhlari ichida alifbo tartibida berilgan.

Hujjatlami yoritishda, imkoni boricha, bir xil uslubga rioya 
qilindi: dastlab har bir hujjatning ta’rifi, o‘ziga xos xususi- 
yatlari, yozilish tartiboti, zaruriy qismlari, bu qismlaming ay- 
rim izohlari berildi, so‘ng ulaming shakllari yoki amaliyotda 
ko‘p qoMlanadigan namunalari keltirildi. Shakl va namunalar 
aksariyat hollarda muayyan hujjat yoritilgandan so‘ng yoki 
muayyan boMim oxirida berildi va matn ichida tegishli joyda 
ularga havola etildi.

Ma'luinki, muayyan bir hujjat turi turli xizmat vaziyat- 
larida turli ko'rinishlarga ega boMadi, garchi bunda ularning 
zaruriy qismlari o‘zgarmasa-da, axborotning bayon tarzi 
mazkur xizmat vaziyatiga muvofiq ravishda qisman o‘zga- 
radi. Ana shularni hisobga olib, ayni bir hujjat turining faqat 
bittagina namunasi emas, balki turli xizmat vaziyatlarini aks 
ettiruvchi bir necha namunalari berildi. Bu namunalarda- 
gi familiya, ism va otaismlar, muassasalarning nomlari, 
ularning manzillari, asosan, shartli ravishda olingan. 
Ay rim aniq nomlarga ham shartli misol tarzida qarash 
maqsadga muvofiq.

Ushbu qo‘llanmaning birinchi nashridan keyingi o‘tgan 
vaqt ichida o‘zbek tilida bu sohada ham atamalar barqaror- 
lashdi. Shularni e’tiborga olib, ushbu nashr atamalar lug‘atini 
tuzishda mualliflar o‘zbekcha atamalami asosiy qilib olishdi 
(alifbo tartibida berildi). Lug‘atning ikkinchi ustunida lotin 
yozuviga o‘tilishida qandaydir «ko‘prik» bo‘lishligi uchun 
atamalaming o‘zbek-kirill yozuvidagi shakli, uchinchi ustun- 
da esa so‘zlaming ruscha muqobili berildi.

Qo‘llanmani to‘ldirish, takomillashtirishda 0 ‘zbekiston 
Respublikasi Fanlar akademiyasi 0 ‘zbek tili, adabiyoti va 
folklori instituti xodimlari A.Saidno‘monov, A.Ahmedova, J. 
Yodgorovlar, uning o‘zbek-lotin yozuvidagi matnini tayyor-

Muqaddima
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lashda esa L.Mirzajonova, Sh.Ahmedovalar yaqindan yordam 
berdilar.

Ushbu nashrda ham mualliflar mutlaq mukammallikni 
da’vo qilmaydilar. Ular qo‘llanmani yanada takomillashtirish 
yuzasidan bildiriladigan barcha fikr-mulohazalami bajonidil 
qabul qiladilar.

Qo‘llanma bo‘yicha fikr-mulohazalar quyidagi manzillar- 
ga yuborilishi mumkin:

100060, Toshkent shahri, Mirobod tumani, Shahrisabz tor 
ko‘chasi, 5-uy, 0 ‘zbekiston Respublikasi Fanlar akademiyasi 
0 ‘zbek tili, adabiyoti va folklori instituti.

100129, Toshkent shahri, Navoiy ko‘chasi, 30-uy, 
« 0 ‘zbekiston nashriyoti» Davlat unitar korxonasi.

_____________ Muqaddima
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Ish yuritish tili va uslubi

ISH YURITISH TILI VA USLUBI

0 ‘zbek hujjatchiligini shakllantirish va takomillashtirish- 
dagi eng muhim va dolzarb masalalardan biri hujjatlaming tili 
va uslubi masalasidir. Hujjat tayyorlash va rasmiylashtirishda, 
eng avvalo, o'zbek tilining barcha asosiy qonuniyatlari va qoi- 
dalarini ma’lum darajada tasavvur etish zarur. Har bir rahbar, 
boshqaruv muassasalarining xodimlari, umuman, faoliyati ish 
qog‘ozlarini tuzish bilan bog‘liq kishi o‘zbek tilining imlosini, 
tinish belgilari va uslubiy qoidalarini egallagan boiishi ke- 
rak. Busiz bugungi taraqqiyotimiz talablariga javob beradigan 
aniq, lo‘nda va teran mantiqli hujjatchilikni yaratib bo‘lmaydi. 
Hisob-kitoblarga qaraganda, boshqaruv sohasidagi xizmatchi- 
lar o‘z ish vaqtlarining 80 foizgacha qismini hujjatlashtirish 
ishiga sarflar ekan. Mazkur xodimlar o‘zbek tili qonuniyatlari- 
dan yaxshi xabardor bo‘lmasa, ish vaqtlarining 100 foizini bu 
ishga sarflaganlarida ham ijobiy natijaga erishish qiyin.

0 ‘zbek hujjatchiligidagi jiddiy o‘rganilishi, amaliy va 
nazariy tadqiq etilishi lozim bo‘lgan o‘rinlardan biri ayrim 
hujjatlaming nomlanishi masalasidir. Bir necha tur hujjatlar 
ms tilida qanday nomlansa, o‘zbek tilida ham shundayligi- 
cha nomlab kelingan. Sho‘rolar davrida idoraviy ish yuritish, 
asosan, ms tilida olib borilganligi uchun ham bunga ehtiyoj 
bo‘lmagan.

Bunday hoi hujjatlaming nomlarida, matnida ham ko‘p 
kuzatilgan. 0 ‘zbek tilida uzoq vaqtlar qo‘llanishda boigan 
«справка», «рапорт», «инструкция», «акт», «характерис­
тика» kabi ko‘plab hujjat nomlari uchun tegishli o‘zbekcha 
muqobil so‘zlar yo'qmidi?! Izlansa, tariximizga, noyob kitob- 
larimizga, qo‘lyozmalarga murojaat qilinsa, topilardi. Yusuf
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Ish yuritish tili va uslubi

Xos Hojibning «Qutadg‘u bilig» (XI asr) asarida «yorliq, 
noma» ma’nosidagi «bildirguluk» so‘zi bor. Bu so‘z sof turkiy 
«bilmoq» fe’lidan yasalgan. Shulami hisobga olib, «рапорт» 
deyiladigan hujjatni o‘zbek tilida «bildirish» so‘zi bilan nom- 
lash mumkin. «Справка» ma’nosini «ma’lumotnoma» so‘zi 
bemalol ifoda etib kelmoqda.

«Акт» shunday hujjatki, unda aniqlangan muayyan hodisa 
yoki biron-bir faktning to‘g‘riligi tasdiqlanadi va bunga bir 
necha kishining guvohligi keltiriladi. Shunday ekan, bu hujjat­
ni o‘zbek tilida «dalolatnoma» so‘zi bilan atayverish mumkin, 
bu so‘z mazkur hujjatning mohiyatini to‘g‘ri va to‘liq aks 
ettira oladi. Mazkur so‘zdagi «noma» qismi hujjatning yozma 
shaklda ekanligiga ishora qiladi. «Инструкция» so‘zi o‘mida 
o‘zbekcha «yo‘riqnoma» so‘zini bemalol ishlatish mumkin- 
ligini keyingi yillardagi amaliyot ko‘rsatib turibdi.

Qisqasi, hujjat nomlarini o‘zbek tilining o‘z imkoniyatlari 
asosida shakllantira borish, hujjatchilikdagi so‘z va iboralar- 
ning o‘zbekcha muqobilini izlab topish va amaliyotga kiritish 
bugungi kunning talabidir.

Hujjatlar matniga qo‘yiladigan eng muhim talablardan 
biri -  xolislikdir. Hujjatlar rasmiy munosabatlami ifodalovchi 
va qayd etuvchi rasmiy yozma vositalar sifatida axborotni xo- 
lis aks ettirmog‘i lozim. Shuning uchun hujjatlar tilida so‘z va 
so‘z shakllarini qo‘llashda muayyan chegaralanishlar mavjud. 
Xususan, rasmiy ish uslubida kichraytirish-erkalash qo‘shim- 
chalarini olgan so‘zlar, ko‘tarinki-tantanavor yoki bachkana, 
dag‘al so‘zlar, shevaga oid so‘zlar, tor doiradagi kishilargina 
tushunadigan so‘zlar, o‘xshatish, jonlantirish, mubolag‘a, isti- 
ora, tashxis kabi obrazli tafakkur ifodasi uchun xizmat qiluv- 
chi usullar ishlatilmaydi. Ulaming ishlatilishi hujjatlar mat- 
nidagi ifodaning noxolisligiga olib keladi.

Hujjat matni aniqlik, ixchamlik, lo‘ndalik, mazmuniy 
to‘liqlik kabi talablarga ham javob berishi kerak. Bu talablarga 
javob bera olmaydigan hujjat chinakam hujjat bo‘la olmaydi,
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bunday hujjat ish yuritish jarayoniga xalaqit beradi, uning sa- 
maradorligini keskin pasaytiradi.

Hujjatlar matnining xolislik, aniqlik, ixchamlik, lo‘nda- 
lik, mazmuniy to'liqlikdan iborat zaruriy sifatlari hujjatchilik 
tilining o‘ziga xos uslubi, undagi o‘ziga xos so‘z qoilash, 
morfologik va sintaktik xususiyatlar orqali ta’minlanadi.

Hujjatlar tilida ot turkumiga oid so‘zlar ko‘p qoilana- 
di. Hatto fe’l bilan ifodalanuvchi harakat va holatlar ifodasi 
uchun ham otga yaqin so‘z shakllari tanlanadi, ya’ni «harakat 
nomi» deb ataluvchi so‘z shakllari faol ishlatiladi: «...tayyor- 
garlikning borishi haqida», «...qaroming bajarilishi to‘g‘risi- 
da», «...yordam berish maqsadida», «...qabul qilishingizni 
so’rayman» kabi.

Fe’l shakllarining qo’llanishida ham birmuncha o‘zi- 
ga xosliklar mavjud. Xususan, majhul nisbatdagi 3-shaxs 
buyruq-istak maylidagi yoki o‘tgan (yoki hozirgi-kelasi) za- 
mondagi fe’l shakllarining qo’llanish darajasi ancha yuqori: 
topshirilsin, tasdiqlansin, bajarilsin, bo ‘shatilsirt, tayinlansin; 
eshitildi, qaror qilindi, ко ‘rib chiqildi, ко ‘rsatib о ‘tildi kabi.

Hujjatlardagi gap qurilishi, odatda, tasniflash, mayda 
qismlarga ajratishga, qayd etuvchi va qaror qiluvchi qismlar- 
ning birligiga, umuman, sabab-oqibat va shart-oqibat munosa- 
batlariga asoslanadi. Shuning uchun ham hujjatlarda nisbatan 
uzun jumlalar, murakkablashgan, uyushiq bo’lakli gaplar ko‘p 
qo’llanadi. Lekin gap tarkibida odatdagi so‘z tartibiga qat’iy 
rioya qilinadi, badiiy va boshqa asarlarda mumkin bo‘lgan 
g‘ayriodatiy so‘z tartibiga yo‘l qo‘yilmaydi.

Hujjatlaming mohiyati va maqsadiga muvofiq ravishda, 
ularda so‘roq va undov gaplar deyarli qo‘llanmaydi, asosan, 
darak va buyruq gaplar ishlatiladi. Zero, hujjatlarda tilning ikki 
vazifasi -  xabar berish va buyurish amalga oshadi. Masalan, 
ma’lumotnomada axborot ifodalanadi, buyruqda buyurish aks 
etadi, bayonnomada ham axborot («Eshitildi...»), ham buyu­
rish («Qaror qilindi...») o‘z ifodasini topadi.

Ish vuritish tili va uslubi
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Ish yuritish till va uslubi

Hujjatlar matni birinchi shaxs yoki uchinchi shaxs tilidan 
yoziladi. Yakka rahbar nomidan yoziladigan farmoyish hujjat- 
lari (buyruq, farmoyish, ko‘rsatma kabilar) birinchi shaxs ti­
lidan bo‘ladi. Shuningdek, ayrim shaxs tomonidan yozilgan 
hujjatlar (ariza, tushuntirish xati kabi) ham birinchi shaxs, 
birlik sonda yoziladi. Boshqa hujjatlar esa yo birinchi shaxs 
ko‘plik sonda, yoki uchinchi shaxs birlik sonda tuziladi: 
«...ga ruxsat berishingizni so‘raymiz», «...deb hisoblaymiz»; 
«ma’muriyat talab qiladi», «boshqarma so‘raydi» kabi.

Hujjatlar matnini tuzishda turg‘unlashgan, qoliplash- 
gan so‘z birikmalaridan ko‘proq foydalanish lozim. Chun- 
ki qoliplashgan, yagona doimiy shaklga ega bo‘lgan so‘z 
tizimlari, iboralar, muhandislik psixologiyasi ma’lumotlariga 
ko‘ra, boshqa so‘z birikmalariga qaraganda 8-10-marta tez 
idrok qilinar ekan. Buning ustiga qoliplashgan so‘z birikma- 
lari hujjatlami tayyorlash va ulardan foydalanish jarayonla- 
rini anchagina tezlashtirish imkonini beradi. Tayinki, har bir 
hujjat turining mohiyati va maqsadi bilan bogiiq ravishda 
o'ziga xos qoliplashgan sintaktik tuzilmalar shakllana bora- 
di. Masalan, buyruqda quyidagicha qoliplashgan tuzilmalar 
qoMlanishi mumkin:

«... so‘m maosh bilan ... lavozimiga tayinlansin»;
«... o‘z xohishiga ko‘ra ... lavozimidan ozod qilinsin»;
«... boshqa ishga o‘tganligi munosabati bilan ... lavozimi­

dan ozod qilinsin».
Yoki xizmat yozishmalarida mana bunday qoliplashgan 

so'zlardan foydalanish mumkin:
«Sizga ...ni ma’lum qilamiz»;
«Sizga ...ni bildiramiz»;
«Sizga ...ni eslatamiz»;
«...yordam tariqasida...»; «... munosabati bilan...»;
«... qaroriga muvofiq ravishda ...»;
«...ga korxona ma’muriyati qarshi emas»; «...ga korxona 

kafolat beradi» va h.k.
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0 ‘zbek tilidagi hujjatchilik takomillasha borgani sari bun- 
day qoliplashgan birikmalar ham ko‘payib, mukammallashib 
boradi. Buning natijasida hujjatlami tuzish va rasmiylashtirish 
ishi bir qadar yengillashadi. Ana shu qoliplashgan birikma- 
laming ishtirokiga ko‘ra hujjatchilar «hujjatlar yozilmaydi, 
balki tuziladi» deydilar.

Hamonki, har qanday hujjat, eng avvalo, axborot 
tashuvchi vosita ekan, uning axborot sig‘imini kengayti- 
rish, fikming teran, mantiqli bo‘lishi muhimdir. Shuning 
uchun hujjatda tilning ortiqchalik prinsipini chetlab o‘tish, 
so‘zlarni tejash prinsipidan oqilona foydalana bilish kerak. 
Buning uchun qisqartmalarni qo‘llash yaxshi natija beradi, 
bunda me’yorga qat’iy va izchil amal qilmoq lozim. Chun- 
ki qisqartmalar o‘zbek tilining tabiatiga u qadar mos emas, 
shuning uchun ham qisqartmalar o‘zbek tilida uncha ko‘p 
kuzatilmaydi. Hozirda bir qadar odatga kirgan qisqartma- 
larimiz bor: «prof.» (professor), «km» (kilometr), «sh.k.» 
(shu kabi), «va h.k.» (va hokazo) va boshqalar. Ayni paytda 
tilimizning so‘z va so‘z birikmalaridagi ichki ma’noviy im- 
koniyatlaridan kengroq va unumli foydalanmoq zarur.

Hujjatdagi fikmi aniq, lo‘nda bayon qilishda xatboshining 
ahamiyati ham katta. Har bir yangi, alohida fikr xatboshi bi- 
lan ajratilishi, bir xatboshidan ikkinchi xatboshigacha bo‘lgan 
matn 4-5 jumladan oshmasligi maqsadga muvofiq.

Hujjatchilikda imlo va tinish belgilari masalasiga alohi­
da e’tibor qilish kerak. Hujjatning nomini yozishda biz- 
da har xillik mavjud, xususan, ba’zan kichik harf bilan, 
ba’zan bosh harf bilan yoziladi. Hujjatning nomi bo‘lgan- 
ligi uchun uni bosh harf bilan yozgan ma’qul, shuningdek, 
bosma matnda boshqa usul bilan, masalan, mazkur nom- 
ni to‘lig‘icha bosh harflar bilan yozish orqali ham ajra- 
tib ko‘rsatish mumkin. Lekin hujjatning nomi bo‘lganligi 
uchun (sarlavhalardagi kabi) undan so‘ng nuqta qo‘yish 
shart emas.
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HU JJAT TURLARI VA XUSUSIYATLARI

Boshqaruv jarayonining murakkabligi va serqirraligiga 
muvofiq ravishda idoraviy ish yuritish qog‘ozlari, hujjatlar 
ham xilma-xil va miqdoran juda ko‘p. Hujjatlaming maqsa- 
di, yo‘nalishi, hajmi, shakli va boshqa bir qator sifatlari ham 
turlichadir. Shunday ekan, hujjatlar tiliga bo‘lgan umumiy ta- 
lablar bilan bir qatorda har bir turkum hujjatlar tuzish ishiga 
qo'yiladigan ko‘pgina lisoniy talablar ham mavjud. Muayyan 
nirdagi hujjat, albatta, o‘ziga xos lisoniy xususiyat va sifat- 
lar bilan belgilanadi. Bu xususiyat va sifatlami har taraflama, 
chuqur tasavvur qilmasdan turib, mukammal hujjatchilikni 
yaratish haqida gap ham bo‘lishi mumkin emas. Shuning 
uchun bu o‘rinda hujjatlar tasnifi masalasi alohida ahamiyat 
kasb etadi.

Hujjatshunoslikda hujjatlar bir necha jihatlarga ko‘ra tasnif 
qilinadi. Tasniflashda mutlaqo bir xil guruhlashtirish mavjud 
bo‘lmasa-da, har qalay, ulami bir qadar yagonalashgan holda 
guruhlashtirish mumkin.

Hujjatshunoslikdagi ana shu an’anaga ko‘ra ish yuritishda- 
gi hujjatlar, eng awalo, tuzilish o‘miga ko‘ra tasnif qilinadi. 
Bu jihatdan ichki va tashqi hujjatlar farqlanadi. Ichki hujjatlar 
ayni muassasaning o‘zida tuziladigan va shu muassasa ichi- 
da foydalaniladigan hujjatlardir, muayyan muassasaga bosh- 
qa tashkilot yoki ayrim shaxslardan keladiganlari esa tashqi 
hujjatlar hisoblanadi.

Hujjatlar mazmuniga ko‘ra ikki turli boiadi: 1) sodda 
hujjatlar muayyan bir masalani o‘z ichiga oladi; 2) murakkab 
hujjatlar ikki yoki undan ortiq masalani o‘z ichiga oladi.

Mazmun bayonining shakli jihatidan xususiy, namunaviy 
\ ;i qolipli (yoki trafaretli) hujjatlar farqlanadi. Matnning o‘zi- 
ga xosligi, betakrorligi, hamisha ham bir andozada bo‘lmasli- 
gi xususiy hujjatlaming asosiy belgilaridir (masalan, xizmat 
vo/ishmalari va shu kabilar). Bunday hujjatlarda ham muayyan
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doimiy tarkib mavjud bo‘lsa-da, bevosita mazmunbayoni bir qa- 
dar erkin bo‘ladi. Namunaviy hujjatlar boshqaruvning muayyan 
bir xil vaziyatlari bilan bog‘liq, bir-biriga o‘xshash va ko‘p tak- 
rorlanadigan masalalar yuzasidan tuzilgan matnlami o‘z ichiga 
oladi. Qolipli hujjatlar, odatda, oldindan tayyorlangan bosma 
ish qog‘ozlariga yoziladi, bunday hujjatlarda ikki turli axborot 
aks etadi, ya’ni o‘zgarmas (oldindan tayyor bosma matnda ifo- 
dalangan) va o‘zgaruvchi (hujjatni tuzish paytida yoziladigan) 
axborotlar; shuning uchun bu tur hujjatlarga nisbatan ko’pincha 
«yozmoq» emas, balki «to‘ldirmoq» so‘zi ishlatiladi. Shu o‘rin- 
da aytish kerakki, hujjatlaming qolipli turlari doirasini kengay- 
tirish -  ish yuritishni takomillashtirishdagi maqbul yo‘llardan 
biridir. Chunki bu tadbir hujjat matnlarini bir xil qilish va hujjat 
tayyorlash uchun ketadigan vaqt hamda mehnatni anchagina te- 
jash imkoniyatini beradi. Qolipli hujjatlar sirasiga, masalan, ish 
haqi yoki joyi haqidagi ma’lumotnomalar, ayrim dalolatnoma- 
lar, xizmat safari guvohnomalari va boshqa ko‘plab hujjatlami 
kiritish mumkin.

Hujjatlar tegishlilik jihatiga ko‘ra, xizmat yoki rasmiy 
hujjatlar va shaxsiy hujjatlarga ajratiladi. Xizmat hujjatlari 
tayyorlanishiga ko‘ra, muassasa yoki mansabdor shaxslarga 
tegishli boisa, shaxsiy hujjatlar yakka shaxslar tomonidan 
yozilib, ulaming xizmat faoliyatlaridan tashqaridagi yoki 
jamoat ishlarini bajarish bilan bog‘liq masalalarga tegishli 
boiadi (masalan, shaxsiy ariza, shikoyat va h.k.).

Hujjatlaming tayyorlanish xususiyati va darajasi ham beni- 
hoya muhim. Bu jihatiga ko‘ra hujjatlar quyidagicha tasnifla- 
nadi: qoralama; asl nusxa; nusxa; ikkinchi nusxa (dublikat); 
ko‘chirma. Aksar hujjatlar dastlab qoralama nusxada tayyor- 
lanadi, bu hujjat muallifi, ya’ni tayyorlovchining qo‘lyozma 
yoki kompyuterda ko‘chirilgan dastlabki nusxasidir. Bu nusxa 
tuzatilib, qayta ko‘chirilishi mumkin. Aytish joizki, qoralama 
hujjat huquqiy kuchga ega emas. Asl nusxa har qanday hujjat- 
ning asli, birinchi rasmiy nusxasidir. Asl nusxaning aynan
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qayta ko‘chirilgan shakli nusxa deb yuritiladi, odatda, o‘ng 
tomonidagi yuqori burchagiga «Nusxa» degan belgi qo‘yiladi.

Hujjatchilikda, shuningdek, aynan (faksimil) va erkin 
nusxalar ham farqlanadi. Aynan nusxa asl nusxaning barcha 
xususiyatlarini -  hujjat zaruriy qismlarining joylashishi, mav- 
jud shakliy belgilar (gerb, yumaloq muhr, to‘rtburchak muhr, 
nishon kabi), matndagi bosma, yozma harf shakllari va shu 
kabilami aniq va to‘liq aks ettiradi, masalan, fotonusxani yoki 
kompyuterda chiqarilgan nusxani shu tur hujjatlar qatoriga 
kiritish mumkin. Erkin nusxada esa hujjatdagi axborot to‘la 
ifodalansa-da, bu nusxa tashqi xususiyatlari jihatidan bevosita 
asliga muvofiq kelmaydi, ya’ni erkin nusxada asl nusxadagi 
muhr o‘miga «muhr» deb, imzo o‘miga «imzo» deb, gerb 
o'miga «gerb» deb yozib qo‘yiladi va h.k. Ba’zan muayyan 
luijjatga emas, balki uning bir qismiga ehtiyoj tug‘iladi. Bun- 
day hollarda hujjatdan nusxa emas, balki ko‘chirma olinadi 
(masalan, bayonnomadan ko‘chirma, buyruqdan koNhirma 
va h.k.). Nusxa va ko‘chirmalar, albatta, notarius, kadrlar 
bo 'lim i, «QR» kod, elektron raqamli imzo va shu kabilar to- 
monidan tegishli tartibda tasdiqlangan taqdirdagina huquqiy 
kuchga ega bo‘ladi. Asl nusxa yo‘qolgan hollarda hujjatning 
ikk inchi nusxasi beriladi, ikkinchi nusxa asl nusxa bilanbir xil 
huquqiy kuchga egadir.

Keyingi yillarda hujjatlaming elektron shakldagi nusxa- 
larini 0 ‘zbekiston Respublikasi Qonun hujjatlari ma’lu- 
motlari milliy bazasi -  «lex.uz»ga joylashtirish amaliyo- 
li shakllandi. Unda 0 ‘zbekiston Respublikasi miqyosida 
amal qiladigan qonun, farmon, qaror, farmoyish, kodeks, 
ni/oin, yo‘riqnoma, uslubiy ko‘rsatma, dastur, buyruq, 
1 0 ‘yxat, doktrina, deklaratsiya va yana boshqa ko‘plab 
luijjatlar elektron shaklda joylashtirilgan. Mazkur tizim- 
ning joriy qilinishi aholining huquqiy ongini o ‘stirish bilan 
birj’.a, istalgan joyda kerakli hujjat namunalari bilan tani- 
•.liisli imkonini bermoqda.
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Ma’muriy-boshqaruv faoliyatida xizmat mavqeiga ko‘ra 
hujjatlar hozirgi kunda, asosan, quyidagicha tasniflanishi 
mumkin: tashkiliy hujjatlar; farmoyish hujjatlari; ma’lu- 
mot-axborot hujjatlari; xizmat yozishmalari.

Ushbu qo'llanmada ish yuritishda ko‘p uchraydigan aso- 
siy hujjatlar mazkur tasnif asosida berildi. Bulami yoritishga 
o‘tishdan oldin aksariyat hujjatlarga xos bo‘lgan zaruriy qism- 
lar ustida to‘xtalib o‘tish joizdir.

HUJJATLARDAGI ZARURIY QISMLAR 
(REKVIZITLAR) VA ULARNI RASMIYLASHTIRISH

Hujjatlami tayyorlash borasida bugungi kunda shakllan- 
gan umumiy qoidalarga ko‘ra, boshqaruv hujjatlari zaruriy 
qismlaming belgilangan majmuiga va barqarorlashgan joy- 
lashish tartibiga ega. Tashkiliy-farmoyish hujjatlari zaruriy 
qismlarining to‘liq ro‘yxati quyidagicha:

1. 0 ‘zbekiston Respublikasi Davlat gerbi.
2. Tashkilot yoki korxonaning ramziy belgisi (emblemasi).
3. Mukofot tasviri.
4. Vazirlik yoki yuqori idoraning nomi.
5. Muassasa, tashkilot yoki korxonaning nomi.
6. Tarkibiy tarmoqning nomi.
7. Aloqa muassasasining shartli raqami (indeksi), tashkilot 

yoki korxona manzili, telefon raqami, faks raqami, elektron 
pochta manzili, rasmiy vebsayti, bankdagi hisobraqami.

8. Matn sarlavhasi.
9. Sana.
10. Shartli raqam.
11. Keladigan hujjatlaming sanasi va shartli raqamiga havola.
12. Tuzilgan yoki nashr qilingan joyi.
13. Hujjatni oluvchi (adresat).
14. Tasdiqlash ustxati.
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15. Munosabat belgisi (rezolyutsiya).
16. Hujjat turining nomi.
17. Nazorat haqida qayd.
18. Matn.
19. Ilova mavjudligi haqidagi qayd.
20. Imzo yoki elektron raqamli imzo.
21. Kelishuv ustxati.
22. Rozilik belgisi (viza).
23. Muhr.
24. Nusxaning tasdiqlanishi haqidagi qayd.
25. Ijrochining familiyasi va telefon raqami.
26. Hujjatning bajarilganligi va uni hujjatlar yig‘majildiga 

yo’naltirilganligi haqidagi qayd.
27. Kompyuterga ko'chirilganligi haqidagi qayd.
28. Hujjat kelib tushganligi haqida qayd.
Albatta, hujjatning har bir turi mazkur zaruriy qismlaming 

barchasini o‘z ichiga olmaydi. Hujjatning muayyan turiga mu- 
vofiq ravishda bu qismlaming ayrim bir turkumi huquqiy talab- 
lami ta’minlash darajasida qo‘llanadi. Shu narsa ham muhimki, 
ayni qismlaming hujjatda joylashishida qat’iy tartib mavjud, ular 
joylashishidagi qat’iy ketma-ketlik hujjatning huquqiy kuchini 
ta’minlash, hujjatni zudlik bilan ishlash, bajarish, undan osonlik 
bilan foydalanish uchun muhimdir.

Mazkur 28 ta zamriy qismning o‘ntasi nisbatan ko‘p 
qo‘llanadi, shuning uchun asosiy zamriy qismlar deb ham 
yuritiladi: hujjat muallifi (muassasa nomi yoki shaxsiy hujjat­
da imzo qo‘yuvchi shaxs), hujjat turining nomi, sarlavha, 
hujjatni oluvchi (adresat), kelishuv va rozilik belgilari, matn, 
tasdiqlash, imzo, muhr, ilova mavjudligi haqidagi qayd. Qo‘l- 
lanmaning tegishli o‘rinlarida zamriy qismlaming qoilanishi 
va ulaming har bir hujjat turida joylashish tartibi bilan bog‘liq 
xususiyatlar batafsil bayon qilingan.

Zamriy qismlaming standart qog‘oz varag‘iga joylashishi 
va ular uchun ajratilgan joy 1-ilovada (44-bet) keltirildi. Qu-
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yida har bir asosiy qismning mohiyati va ulaming rasmiy- 
lashtirilishiga to‘xtab o‘tamiz.

(D -  (3). « 0 ‘zR gerbi», «Mukofot tasviri» tijorat tash- 
kilotlari tuzilmasidagi hujjatlarga qo‘yilmaydi.

Agar tashkilot (korxona) belgilangan tartibda qayd etil- 
gan tovar belgisiga ega bo‘lsa (egalik huquqi guvohnoma 
bilan tasdiqlanadi), bu belgidan tashkilot (korxona) hujjat- 
larida ramziy belgi -  emblema sifatida foydalanish mumkin. 
Emblema tasviri hujjatning chap tomonida, tashkilot (kor­
xona) nomi qatorida yoki tashkilot nomining yuqori qismida 
o‘rtada qo‘yiladi. Mazkur holatda «Davlat gerbi to‘g‘risida»gi 
Qonunning 4-moddasi talablariga qat’iy amal qilinishi lozim.

(D -  (§). «Vazirlik yoki yuqori idoraning nomi», «Muas- 
sasa, tashkilot yoki korxonaning nomi» huquqiy hujjatlar: 
tashkilot ustavi yoki nizomidagi nomiga aynan muvofiq kela- 
digan tarzda yoziladi. Tashkilotning umumiy qabul qilingan 
(huquqiy hujjatlarda tasdiqlangan) qisqartma nomi bo‘lsa, u 
alohida satrda qavsga olinmay beriladi. Masalan:

«0‘zbekiston milliy ensiklopediyasi»
Davlat ilmiy nashriyoti
Q‘zME_________________________________________

(6) . «Tarkibiy tarmoqning nomi», odatda, faqat ichki huj­
jatlarda (arizalar, bildirishnoma, tushuntirish xatlari, ta’tillar 
grafiklari va sh.k.da) ko‘rsatiladi.

(7) . «Tashkilotning manzil ma’lumotlari»dan faqat yozish- 
malarda foydalaniladi, ichki hujjatlarda umuman qo‘yilmay- 
di. Tashkilotning manzil ma’lumotlari korxonalar bilan pochta, 
telegraf, telefon aloqalari uchun, shuningdek, banklarda pul-hisob 
muomalalari (hujjatda hisobraqami ko‘rsatilgan bo‘ladi) o'tka- 
zish, moliyaviy va statistik kodlar uchun zarur bo‘ladi. Pochta 
va telegraf manzili 0 ‘zbekiston Respublikasi Aloqa vazirligining 
pochta qoidalari talablariga muvofiq rasmiylashtiriladi, ya’ni 
pochta aloqa bo‘limi raqami, respublika, oika, viloyat, tuman, 
shahar, ko‘cha, uy va ofis raqami qo‘yiladi.
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Tezkor aloqalar uchun telefon, telefaks, teleks, veb-sayt, 
elektron pochtalardan foydalaniladi.

Bank rekvizitlari, moliyaviy va statistik kodlari faqat pul- 
hisob muomalalari masalalari bo‘yicha xatlarda, masalan, ka- 
folat xatlarida qo‘yiladi.

(§). «Matn sarlavhasi». Aksariyat hujjatlar uchun uning 
mazmunini aks ettiruvchi qisqa va aniq sarlavha bo‘lishi 
kerak. Tashkilot nomidan so‘ng katta harflar bilan yoziladi. 
Masalan: «QOMUSLAR BOSH TAHRIRIYATI» NOMINI 
VA TUZILMASINI QAYTA TASHKIL ETISH HAQIDA». 
Hujjatning chap tomonidagi yuqori burchakda (ba’zi hollarda 
o‘rtaga) blanka rekvizitlaridan so‘ng qo‘yiladi.

A 5 (148x210) o‘lchamidagi hujjatlarda va telegrammalar- 
da matnga sarlavha qo‘yilmasligi mumkin.

d). «Sana». Imzo chekilish sanasi, tasdiqlash sanasi, ro- 
zilik sanasi, shuningdek, matn ichidagi sanalar so‘z bilan ifo- 
dalangan sana usulida rasmiylashtiriladi. Sanalar arab raqam- 
larida alohida satrda ko‘rsatiladi. Masalan: 2018-yil 25-ok- 
tyabr; 2019-yil 21-dekabr.

Moliyaviy ma’lumotlardan iborat bo‘lgan hujjatlar mat- 
nida sana ko‘rsatilganda ham so‘z bilan ifodalangan sana 
qo‘yiladi. Masalan: 2018-yil 25-yanvar; 2019-yil 20-dekabr.

«Shartli raqam» («Indeks») qaydlov raqami bo‘lib, 
har bir kelayotgan yoki chiqayotgan hujjat rasmiy indekslash 
tizimiga muvofiq ro‘yxatga olinganda qo‘yiladi.

(Q). «Keladigan hujjatlarning sanasi va shartli raqami- 
ga havola». Bu rekvizit faqat yuborilayotgan javob xatlarida 
bo‘ladi; «sana» va «shartli raqam»dan pastga qo‘yiladi.

«Tuzilgan yoki nashr qilingan joyi». Bu zaruriy 
qism pochta manzili qo‘yilgan xatdan tashqari har bir hujjatda 
bo‘ladi; «sana» va «shartli raqam»dan pastga joylashtiriladi.

Uni yozishda mamlakatning ma’muriy-hududiy bo‘linishi 
e’tiborga olinadi.

© . «Hujjatni oluvchi» zaruriy qismi hujjatning o‘ng 
burchagi yuqorisiga qo‘yiladi. Hujjat tashkilot, uning tarkibiy
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bo‘linmasiga yoki aniq mansabdor shaxsga yo‘naltiriladi. 
Bunda tashkilot nomi, tarkibiy boiinma va mansabdor shaxs 
lavozimi bosh kelishikda, familiyasi esa jo ‘nalish kelishigida 
ko‘rsatiladi.

Masalan:

Dehqonobod kaliy zavodi 
Axborot va kommunikatsiya 
texnologiyalari bo‘limi boshlig‘i 
Omon Hamroyevga

Hujjat tashkilot rahbariga jo ‘natilganda, tashkilot nomi 
oluvchi lavozimi tarkibiga kiradi.

Masalan:

«0‘zdavyerloyiha» 
instituti direktori 
S. Qayumovga

Yuqorida ko‘rsatilgan tartib tashkilot ichidagi yozishma- 
larda, xususan, tashkilot yoki bo‘linma rahbari nomiga bildi- 
rishnoma, tushuntirish xati va sh.k. tayyorlanayotganda ham 
qo‘llanadi.

Agar hujjat bir turdagi bir necha tashkilotlarga jo ‘natila- 
yotgan boisa, ulami umumlashgan holda ko‘rsatish lozim.

Masalan:

Bosh boshqarmalar, 
boshqarmalar va bo‘limlar 
boshliqlariga

Hujjat turli tashkilotlarga jo ‘natilayotganda, «Oluvchilar» 
rekviziti to‘rttadan oshmasligi kerak. «Nusxa» so‘zi ikkinchi, 
uchinchi, to‘rtinchi oluvchilar oldida ko‘rsatilmaydi. Hujjat- 
ni to‘rttadan ko‘p manzilga jo ‘natganda, tarqatish (yuborish) 
ro‘yxati tuziladi va har qaysi hujjatda faqat bitta oluvchi 
ko‘rsatiladi.
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Hujjatni xususiy shaxsga jo ‘natayotganda, awal pochta man- 
zili, keyin ismi va otaismi (bosh harflari), familiyasi yoziladi. 

Masalan:

100000. Toshkent sh.,
Hamid Olimjon ko'chasi, 
5-uy,18-xonadon,
T. Ahmedovga

(0). «Tasdiqlash ustxati». Ushbu zaruriy qism «Tasdiqlay- 
man» so‘zidan, hujjatni tasdiqlayotgan shaxs lavozimining 
nomi, shaxsiy imzosi, imzosining yoyilmasi va sanadan iborat 
bo‘ladi. Masalan:

Tasdiqlayman
Institut direktori 
________ S. Rahimov

(imzo)

2018-yil 16-dekabr

Agar hujjat blankaga yozilmasa, lavozim oldiga tashkilot 
nomi qo‘yiladi. Hujjat yuqori yoki begona tashkilot rahbari 
tomonidan tasdiqlanganda ham, lavozim nomiga tashkilot 
nomi qo‘yiladi. Masalan:

Tasdiqlayman
0 ‘zbekiston Respublikasi 
Fanlar akademiyasi 
0 ‘zbek tili, adabiyoti va 
folklori instituti direktori
___________ N. Mahmudov

(imzo)

2018-yil 19-dekabr

Agar hujjat qaror, buyruq yoki bayonnoma bilan tasdiqla- 
nayotgan bo‘lsa, u holda tasdiqlash ustxati: «TASDIQLAN-
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DI» so‘zidan, bosh kelishikdagi hujjat nomidan, uning sana va 
tartib raqamidan iborat bo‘ladi.

Masalan:

Institut direktorining 
2018-yil 27-dekabrdagi 5-sonli 
buyrug‘i bilan

Tasdiqlandi

yoki
Mehnat jamoasi yig‘ilishining 
2018-yil 26-dekabrdagi 
3-son bayonnomasi bilan 

Tasdiqlandi

Tasdiqlash ustxati hujjatning yuqori o‘ng burchagiga 
qo‘yiladi. Shtat tuzilmasi va soni, shtat jadvali hujjatlarida 
tasdiqlash ustxati ustiga muhr qo‘yiladi.

Ayrim hujjat turlari (dalolatnoma, shartnoma, ustav, 
yo‘riqnoma, hisobotlar, rejalar va b.) uchun tasdiqlash ustxati 
majburiy zaruriy qism hisoblanadi.

«Munosabat belgisi» xizmat hujjatlari ustiga mansab- 
dor shaxslar tomonidan muayyan fikr bildirib yoziladigan 
qaydlardir. Bunday qaydlar, odatda, nihoyatda qisqa, lo‘nda 
shaklda, ko‘rsatma tarzida yoziladi; biror qog'ozga, u xoh 
yuqori tashkilotdan kelgan yo‘riqnoma yoki buyruq boisin, 
xoh muayyan xodimning talabi yoki shikoyati bo'lsin, muno­
sabat belgisini yozishdan oldin, rahbar u bilan yaxshilab tani- 
shib chiqishi, mohiyatini chuqur anglashi va ijrosini to‘g‘ri 
belgilashi, vaqt-vaqti bilan nazorat qilib turishga ham e’tibor 
berishi lozim.

Munosabat belgisining asosiy tarkibiga quyidagilar kiradi:
-  ijrochi yoki ijrochilar familiyasi;
-  qisqa ko‘rsatma -  mazmuni;
-  ijro muddati (zaruriy at bo‘Isa);
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-  rahbar imzosi (elektron raqamli imzo, QR kod);
-  sana.
Ko‘p hollarda hujjatda yakka munosabat belgisi bo‘ladi. 

Hujjat ijrosi tartibiga yoki uning ijrochilari tarkibiga aniqlik 
kiritish lozim bo‘lsa, boshqa shaxslaming munosabat belgisi 
ham qo‘yiladi.

Munosabat belgisi umumiy va aniq mazmunga ega bo‘li- 
shi mumkin.

Umumiy munosabat belgilari:

Rahbarlik uchun inobatga olinsin.

Ijro uchun inobatga olinsin.

Ma ’lumot uchun inobatga olinsin.

Aniq munosabat belgisida rahbar hujjatning mazmunidan 
kelib chiqib, bo‘ysunuvchi lavozimdagi shaxslarga tegishli 
topshiriqlar yozadi. Ularda, odatda, lavozimlari qayd etilgani 
holda (kichik tashkilotlarda shart emas) aniq shaxslar ismi va 
familiyasi ko‘rsatiladi:

Kasaba uyushmasi qo ‘mita raisi E. Zokirovga 
Qo ‘mita yig ‘ilishida ко ‘rib chiqing va shikoyatga javob xati 

tayyorlang

(shaxsiy imzo, sana)

K. Shodiyevaga
Ushbu xizmat safari hisoboti asosida bo'lim hisobotini 

tayyorlang.
Muddati 2019.14.10 gacha 
Musayev 2019.03.10

(imzo)
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Munosabat belgisi tarkibiy bo‘linma tuzilishiga qa- 
rab qo‘yilmaydi (mas. «Reja bo‘limiga», «Ishlab chiqarish 
bo‘limiga» tarzida emas), balki mansabdor shaxsga yoki, 
odatda, bevosita uni bajaruvchi shaxsga yo‘naltiriladi. Mu­
nosabat belgisida ijrochilar soni bittadan oshmagani ma’qul, 
ayrim hollarda 2-4 ta bodishi ham mumkin:

S.A. Mavlonovga
B o ‘limda ko'rsatilgan kamchiliklarni tuzatishga e ’tibor 

bering.
L. Xodiyevga
Kelgusi ish rejasini tuzishda takliflarni inobatga oling. 

K.Islomovga
Qayd qilingan kamchiliklarni о ‘rganib, aybdorlarni toping. 

Intizomiy jazolash yuzasidan taklif kiriting.

(shahsiy imzo, sana)

Munosabat belgisida ijrochilar soni 2 tadan ortiq bo‘Isa, 
birinchi shaxs mazkur hujjat uchun mas’ul shaxs hisobla- 
nadi, boshqa shaxslar hujjatdagi topshiriqlarni bajarishga 
jalb qilinishi mumkin. Mas’ul ijrochi boshqa ijrochilardan 
kerakli ma’lumotlarni olish huquqiga ega. Odatda, mu­
nosabat belgisida hujjatda ko‘tarilgan masala mohiyati 
yuzasidan rahbaming aniq qarori va uni amalga oshirish 
borasidagi yo‘l-yo‘rig‘i ko‘rsatiladi. Agar bunday yod- 
yo‘riq bodmasa, uni qanday ijro etish ijrochi ixtiyoriga 
berilganini bildiradi:

M. Abdullayeva, 
M. Mirkomilov, 
S. Sharipovga

(imzo, sana)
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«Bajarishingizni so‘rayman», «Ijro uchun», «Ahmedovni 
toping» kabi bir qolipdagi mavhum munosabat belgilarini 
qo‘ymagan ma’qul.

Ba’zida ish yuzasidan ko‘rsatmadan so‘ng rahbar o‘z 
shaxsiy fikrini «izoh», «eslatma» tarzida yozib qo‘yishi ham 
mumkin:

Xotin-qizlar kengashi raisi M. Abdullayevaga 
Aniqlang va menga та ’lumot bering.
Izoh:
Shuyil fevralda ham shunday masala ко ‘tarilgan edi. Tuman 

hokimiyatidagi mas ’ul shaxslar bilan bog ‘laning.

(imzo, sana)

Munosabat belgilari buyruq fe’lida yozilsa ham, sharoit- 
dan kelib chiqib (asosiy ijro boshqa shaxsga yuklatilayotgan- 
da) «Iltimos qilaman», «So‘rayman» kabi so‘zlar ishlatilib 
yozilgani ma’qul:

B. Sharipov.
Ushbu masalani tekshirib berishingizni iltimos qilaman, 

chunki Siz voqeadan yaxshi xabardorsiz.

(imzo, sana)

Munosabat belgisi aniq ko‘rinib turishi uchun, odatda, 
birinchi sahifaning yuqori qismidagi bo‘sh joyga, asosan, 
matnga parallel qilib q o i bilan (siyohda) yoziladi. Ba’zida 
munosabat belgisini hujjat ustiga yozmasdan, alohida varaq- 
chaga yozma va elektron shaklda yozish ham mumkin.

Albatta, bunda varaqcha asosiy hujjatning tarkibiy 
qismi bo‘lib qoladi. Munosabat belgisi aniq ko’rinib turi-
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shi uchun asosiy ko‘rsatma bilan rahbar imzosi o‘rtasiga 
chiziqcha qo‘yiladi.

Ish yuritish, hujjatlar almashinishi elektron tarzda ham 
bo‘ladi. Elektron hujjat aylanishi elektron hujjatlami inter­
net orqali jo ‘natish va qabul qilib olishdan iboratdir. Elektron 
hujjat aylanishidan turli xil bitim va shartnomalar tuzishda, 
moliyaviy hisob-kitoblami amalga oshirishda, rasmiy va 
norasmiy yozishmalami olib borishda, umuman, hujjatlami 
uzatishda foydalaniladi. Elektron hujjat qog‘oz hujjatga teng- 
lashtiriladi va u bilan bir xil yuridik kuchga ega bo‘ladi. Elek­
tron hujjatlar elektron shaklda qayd etiladi, elektron raqamli 
imzo bilan tasdiqlanadi va elektron hujjatni identifikatsiya qi- 
lish imkonini beradigan o‘z rekvizitlariga ega bo‘ladi.

Elektron hujjat texnika vositalari, axborot tizimlari xiz- 
matlari va axborot texnologiyalaridan foydalanib tuziladi, 
ishlov beriladi va saqlanadi. Har bir elektron hujjat elektron 
hujjat aylanishi ishtirokchilarining uni idrok etish imkoniyati- 
ni inobatga olgan holda tuzilishi kerak. Elektron hujjatning 
quyidagi majburiy rekvizitlardan tashkil topadi: 1) elektron 
raqamli imzo; 2) elektron hujjatni jo ‘natuvchi yuridik shaxs- 
ning nomi yoki elektron hujjatni jo ‘natuvchi jismoniy shaxs- 
ning familiyasi, ismi va otaismi; 3) elektron hujjatni jo ‘natuv- 
chining pochta va elektron manzili; 4) hujjat yaratilgan sana. 
Qonun hujjatlarida yoki elektron hujjat aylanishi ishtirokchi­
larining kelishuvi bilan elektron hujjatning boshqa rekvizitlari 
ham belgilanishi mumkin.

Elektron hujjatni saqlash muddati, agar qonun hujjatlarida 
boshqacha qoida nazarda tutilmagan bo‘lsa, shunga o‘xshash 
maqsadlarga mo‘ljallangan qog‘oz hujjat uchun belgilangan 
muddatdan kam bo‘lmasligi kerak.1

Elektron hujjat aylanish tizimi orqali ish yuritishni va ijro 
nazoratini amalga oshirayotgan tashkilotlarda munosabat bel-

1 0 ‘zbekiston Respublikasining «Elektron hujjat aylanishi to‘g‘risida»gi Qonuni. 
2004-yil 29-aprel.
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gisi elektron shaklda ham ko‘rsatilishi mumkin. Davlat xiz- 
matlari markazlarida va yagona darcha xizmatlarida elektron 
hujjat yuritish yo‘lga qo‘yilgan.

@. «Hujjat turining nomi» (buyruq, dalolatnoma, 
ma’lumotnoma va b.) xatlardan tashqari barcha xizmat 
hujjatlarida ko‘rsatiladi, blanka rekvizitlaridan so‘ng katta 
harflar bilan yoziladi va matn sarlavhasi bilan bir ibora sifa- 
tida o‘qiladi.

©. «Nazorat haqida qayd» faqat ijrosi nazorat ostiga 
olingan hujjatlarga qo‘yiladi. Ushbu qayd rangli qalam yoki 
inaxsus shtamp bilan «N» harfi yoki «nazorat» so‘zi orqali 
ifodalanadi. Ushbu belgi hujjatning chap chekkasiga, «Matn 
sarlavhasi» qismi qarshisiga qo‘yiladi.

Agar hujjat elektron hujjat aylanish tizimi orqali qabul 
qilingan bo‘lsa, «Nazoratdagi hujjatlar» yig‘majildiga joy- 
lashtiriladi va «nazorat» belgisi bilan toifalanadi.

® . «Matn». Hujjat matni mazmuni imkoni boricha 
lo‘nda, qisqa iboralar bilan, zarur hollarda, jadval shaklida, 
qiyin bo‘lmagan gap tuzilishida bayon etiladi. Agar matn- 
da familiyalar, geografik nomlar yoki ayrim teng ma’mu- 
i iy-hududiy birliklar sanab o‘tilsa, ular alifbo tartibida joy- 
lashtiriladi. Agar uzluksiz bogdangan matn bir nechta qaror, 
xulosalardan iborat bo‘lsa, ular arab raqamlari bilan raqam- 
lanadigan bodimlarga, kichik bodimlarga, bandlarga ajratili- 
shi lozim.

Hujjatlar matnlarini ikki qismga ajratish tavsiya etila­
di. Birinchi qismda hujjat tuzishning asoslari yoki sabablari 
ko'rsatiladi; ikkinchi qismda taklif, fikrlar, xulosalar, iltimos- 
lar bayon etiladi.

Agar hujjat mazmunini tushuntirish va asoslash zarurati 
bo'lmasa, matn faqat xulosa qismdan iborat bodishi mumkin.

«Ilova mavjudligi haqidagi qayd». Agar hujjat- 
da matnda kodsatilgan ilova bodsa, u holda ilovalar borligi
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to‘g‘risidagi belgi quyidagi shakl bo'yicha rasmiylashtiriladi: 
Ilova 10 varaqda, 2 nusxada.

Agar hujjatda matnda ko‘rsatilmagan ilova boisa, ular- 
ning nomi, har bir ilovadagi varaqlar soni va nusxalar soni 
ko‘rsatilgan holda sanab o‘tilishi kerak.

Masalan:
Ilova: 1. Y ang i o ‘q u v  y ilig a  m a k ta b la m in g  ta y y o rg a rlig i 

t o ‘g ‘r is id a  m a ’lu m o tn o m a  -  8 v a ra q d a , 2 n u sx a d a .
2 . M a k ta b la r  r o ‘y x a ti -  3 v a ra q d a , 2  n u sx a d a .

Agar ilova hujjatda ko‘rsatilgan barcha manzillarga 
jo ‘natilmayotgan boisa, u holda ilovalaming borligi to‘g‘risi- 
dagi belgi quyidagi shaklda rasmiylashtiriladi:

| Ilova: 5 v a ra q d a , 2  n u sx a d a  b ir in c h i m a n z ilg a  |

Agar hujjatga ilovasi bor boshqa bir hujjat ilova qilinsa, 
u holda ilovaning borligi to‘g‘risidagi boshqa belgi quyidagi 
shakl bo‘yicha rasmiylashtiriladi:

Ilova: M illa t la ra ro  m u n o sa b a tla r  m a sa la la r i b o ‘y ic h a  d o im iy  
k o m is s iy a n in in g  2 0 1 5 .1 8 .0 3 . d ag i x u lo sa s i v a  u n g a  ilo v a  - j a m i  
21 v a ra q d a , 2  n u sx ad a .

Basharti ilova tikilgan (broshyuralangan) tarzda boisa, u 
holda varaqlar soni ko‘rsatilmaydi.

@>. «Imzo» rekviziti tarkibiga hujjatni imzolayotgan 
shaxsning amaldagi lavozimi nomi, uning shaxsiy imzosi va 
imzoning yoyilmasi (ismi, otaismi bosh harflari va familiyasi) 
kiradi. Masalan:

0 ‘z b e k is to n  R e sp u b lik a s i « E l-y u rt u m id i»  j a m g ‘a rm asi 
d ire k to ri (imzo) A . B ek m u ro d o v .

Hujjatlarni «uning o‘rniga» degan ibora, shuningdek, 
lavozim nomi oldiga qiya chiziq bilan imzolashga y o i  
qo‘yilmaydi.
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Ikki mansabdor shaxsning imzolari kollegial organlar 
hujjatlariga qo‘yiladi. Qarorlar va bayonnomalar kollegial or- 
ganning rahbari va kotibi tomonidan imzolanishi tavsiya etila- 
di. Kollegial organlarda yakkaboshchilik tartibi asosida qabul 
qilinadigan farmoyishlarda bitta imzo bo‘ladi.

Hujjatlar (dalolatnomalar, moliya hujjatlari va sh.k.) maz- 
muni uchun bir necha shaxslar javobgar bo‘lgan taqdirda, ikki 
yoki undan ortiq imzolar qo‘yiladi.

Komissiya tomonidan tayyorlangan hujjatlarda uni tayyor- 
lagan shaxslar lavozimi emas, balki komissiya tarkibidagi 
taqsimlangan vazifalari ko‘rsatiladi. Masalan:

K o m iss iy a  ra is i (imzo) V. M a h m u d o v
K o m iss iy a  a ’z o la r i (imzolar) A . H a k im o v

R. A b ro ro v
B . N a b iy e v

Hujjat bir necha mansabdor shaxslar tomonidan imzo- 
langanda, ulaming imzolari egallab turgan lavozimlariga mu- 
vofiq ustma-ust navbat bilan joylashtiriladi. Masalan:

In s titu t d irek to ri (imzo) Z . H o sh im o v
B osh  h iso b c h i (imzo) V. S o b iro v

Hujjat lavozimlari teng bir necha shaxslar tomonidan 
imzolanganda, ulaming imzolari egallab turgan lavozimlariga 
muvofiq ketma-ket navbat bilan joylashtiriladi. Masalan:

O 'zb ek is to n  R espub likasi A lish e r N av o iy  nom idag i
M oliya vaz iri 0 ‘zbek iston  m illiy

ku tubxonasi d irek tori
_______ O. N asrid d in x o ‘ja y ev U . T eshaboyeva

(imzo) (imzo)

Hlektron hujjat aylanishi jarayonida elektron raqamli im- 
/olardan elektron hujjatlami tasdiqlashda foydalanilmoqda.
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Elektron raqamli imzo elektron hujjat axborotini elektron 
raqamli imzoning yopiq kalitidan foydalangan holda maxsus 
o‘zgartirish natijasida hosil qilingan hamda elektron raqamli 
imzoning ochiq kaliti yordamida elektron hujjatdagi axborot- 
da xatolik yo'qligini aniqlash va elektron raqamli imzo yopiq 
kalitining egasini identifikatsiya qilish imkoniyatini beradigan 
imzo turidir. Elektron raqamli imzoning yopiq kaliti -  elek­
tron raqamli imzo vositalaridan foydalangan holda hosil qilin­
gan, faqat imzo qo‘yuvchi shaxsning o‘ziga ma’lum bo‘lgan 
va elektron hujjatda elektron raqamli imzoni yaratish uchun 
mo‘ljallangan belgilar ketma-ketligi hisoblanadi. Elektron 
hujjatdagi elektron raqamli imzo o‘z shartlarga rioya etilgan 
taqdirda qog‘oz hujjatga qo‘lda qo‘yilgan imzo bilan bir xil 
ahamiyatga ega bo'ladi.1

«Kelishuv ustxati». Kelishish hujjat loyihasini dast- 
labki ko‘rib chiqish va baholash usulidir. Kelishish tashkilot 
ichida ham (turli tarkibiy bo‘linmalar va mansabdor shaxslar 
bilan), uning tashqarisida ham (hujjat loyihasidagi masala- 
larga o‘z vakolatlariga muvofiq bevosita munosabati bo‘lgan 
bo‘ysunuvchi va bo‘ysunmaydigan tashkilotlar bilan) amalga 
oshirilishi mumkin.

Hujjat loyihasini ichki kelishish imzolovchining shaxsiy 
imzosi va imzolash sanasini o‘z ichiga olgan viza bilan ras- 
miylashtiriladi. Zarur bo‘lgan hollarda imzolovchining lavozi- 
mi ko‘rsatilishi mumkin. Uning imzosini ismi va otaismining 
bosh harflari, familiyasi bilan ko‘rsatib yozish shart.

Masalan:

K E L IS H IL D I
0 ‘z R  M o liy a  v a z ir lig i re ja  b o 'l im i  b o s h lig ‘i 
(imzo) A . U sm o n o v

1 0 ‘zbekiston Respublikasining «Elektron raqamli imzo to‘g‘risida»gi Qonuni. 
2003-yil 11-dekabr.
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Hujjat kollegial organ bilan kelishilishi lozim bo‘lgan hol- 
larda «kelishuv ustxati»da hujjat nomi bosh kelishikda ko‘rsa- 
tilib, sana va tartib raqami qo‘yiladi. Masalan:

K E L IS H IL D I
« 0 ‘zb e k tu r iz m »  m illiy  k o m p a n iy a s i m e h n a t ja m o a s i 
k e n g a sh i y ig ‘ilish i b a y o n n o m a s i. 2 0 1 9 -y il 11 -fev ra l. 3 -son .

Agar hujjat kelishuvi boshqa hujjat vositasida amalga 
oshirilsa, «Kelishuv ustxati»da o‘sha hujjatning turi, muallifi 
(tashkilot nomi), sanasi, shartli raqami ko‘rsatiladi. Masalan:

K E L IS H IL D I
« 0 ‘zstandart»  agen tlig i xati. 2019-y il 15-m art. 7 /05-09-son

Hujjat loyihasi bo‘yicha mulohazalar va qo‘shimcha- 
lar alohida varaqda bayon qilinadi va bu haqda loyihada te- 
gishli belgi qo‘yiladi. Ustxat belgisi hujjatlaming tashkilotda 
qoldirilayotgan nusxalariga -  old tomoniga, «imzo» rekviziti 
ostiga qo‘yiladi.

«Rozilik belgisi (viza)» hujjatning ichki kelishuvini 
ifodalaydi. «Viza» so‘zi aslida lotin tilida «ko‘rilgan», «qa- 
rab chiqilgan» ma’nosini berib, amaliyotda biron-bir hujjatni 
layyorlagan shaxsning bu hujjatga mas’ulligini tasdiqlovchi 
imzosini, shuningdek, mansabdor shaxsning muayyan hujjat- 
dagi fikrga (iltimos yoki talabga) roziligini anglatadi. Shu 
o'rinda pasportdagi chet elga chiqishga ruxsat berilganligini 
bildiradigan belgi ham ko‘chma ma’noda «viza» deb atalishi- 
ni eslatib o‘tish mumkin. «Rozilik belgisi», ya’ni «viza»da 
shaxsiy imzo, uning yoyilmasi, sanasi, zarur holatlarda -  ro- 
/ilik bildirayotgan shaxsning lavozimi qo‘yiladi. Masalan:

Y u risk o n su lt
(imzo) M . B e g m a to v
2 0 1 9 .1 6 .0 5
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Rozilik belgisini qo‘yuvchi shaxslarda hujjat matni yuza- 
sidan e’tiroz bo‘lgan taqdirda, bu rekvizitga «Rozi emasman», 
«E’tirozim bor», «7-bandiga qo‘shilmayman», «Mulohazalar 
ilova qilindi» kabi iboralar qo‘shilishi mumkin.

Hujjatning tashkilot ichidagi kelishuvini belgilashda 
(roziligini olishda) quyidagi ketma-ketlikka rioya etiladi:

-  hujjatni tuzuvchi shaxs;
-  hujjat tuzilgan tarkibiy boiinma rahbari;
-  tashkilot ichidagi boshqa manfaatdor bo‘linmalar man- 

sabdor shaxsi;
-  jamoat tashkilotlari (zaruriyatga qarab);
-  moliya yoki hisobxona xizmati rahbari;
-  tashkilotning mazkur yo‘nalish faoliyatiga rahbarlik qi- 

luvchi o‘rinbosari;
-  tashkilot yuriskonsulti, huquqshunosi yoki huquqiy xiz- 

mat rahbari;
Tegishli hujjat bilan tanishtirish ham «rozilik belgisi» bi- 

lan rasmiylashtiriladi.
Rozilik yoki tanishish belgisi «imzo» rekviziti ostiga 

qo‘yiladi. Agar jo ‘natilayotgan hujjat bo‘lsa, «Rozilik belgi­
si» tashkilotda qoladigan hujjat nusxasiga, boshqa hujjatlarda 
esa birinchi nusxasiga qo‘yiladi.

© . «Muhr». Muhim hujjatlar (pul mablag‘lari va moddiy 
boyliklaming sarflanishini qayd qiluvchi mansabdor shaxs- 
lar, shuningdek, huquqiy hujjatlar -  ishonchnomalar, shart- 
nomalar, buyurtmanomalar, kafolat xatlari va boshqalarda 
nazarda tutilgan javobgar shaxslar imzolari) haqiqiyligini 
tasdiqlash uchun muhr qo‘yiladi. Muhr gerbli (davlat ger- 
bi tasviri tushirilgan) va oddiy bo‘ladi. Tijorat tuzilmalarida 
oddiy yumaloq muhrdan foydalaniladi.

Muhr bosilganda, uning izi hujjatni imzolovchi shaxs 
lavozimi nomining bir qismini qoplab turishi kerak.
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Muhr saqlanadigan joy va uni saqlash uchun javobgar 
shaxs tashkilot yoki yuridik shaxs rahbari tomonidan belgila- 
nadi va buyruq bilan rasmiylashtiriladi.

«Nusxaning tasdiqlanishi haqidagi qayd». Hujjat- 
ning ikkinchi yoki keyingi boshqa nusxalarini tasdiqlash bel- 
gisidir. Odatda, hujjat nusxasi qoida yoki kompyuterda yozi- 
ladi, shuningdek, tezkor matbaa vositalari bilan tayyorlanadi.

Hujjat nusxasining birinchi varag‘iga «nusxa» belgisi qo‘- 
yiladi. Tashkilot faqat o‘zida tayyorlangan hujjatlardan nusxa 
berishi mumkin (bu qoida arxiv muassasalari va notariusga 
nisbatan qoTlanmaydi).

Fuqarolami ishga, o‘qishga qabul qilish, ulaming mehnat, 
turarjoy va boshqa huquqlarini qondirishga taalluqli ishlami hal 
qilishda, shaxsiy hujjat yig‘majildlarini shakllantirishda tash­
kilot boshqa tashkilotlar tomonidan berilgan amaldagi qonun 
hujjatlariga muvofiq masalalami hal qilish uchun zarur hujjat- 
lar (maTumot to‘g‘risidagi diplomlar, guvohnomalar) nusxa- 
lari tayyorlanadi. Hujjat nusxasi tashkilot rahbari yoki tarkibiy 
boiinma rahbari ruxsati bilan beriladi.

Nusxaning tasdiqlanishi haqidagi qayd «Imzo» rekviziti- 
ning ostiga qo‘yilib, «To‘g‘ri» deb yozilgan tasdiqlovchi so‘z, 
tasdiqlovchi shaxsning lavozimi nomi, shaxsiy imzosi, uning 
ismi va otaismi bosh harflari familiyasi, nusxa tasdiqlangan 
sanadan iborat boTadi.

Masalan:

T o ‘g ‘ri
K a d r la r  b o i im i
n o z iri G . Is ro ilo v a

imzo

2 0 1 9 -y il 18 -iyun

Hujjatdan olingan nusxalami boshqa tashkilotlarga 
jo ‘natishda yoki biror mas’ul shaxsning o‘ziga berishda tas­
diqlovchi imzo muhr bilan tasdiqlanishi lozim.
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Jo‘natma hujjatlaming tashkilotda qoladigan nusxalari 
soddalashtirilgan ko‘rinishda tasdiqlovchining lavozimi, tas- 
diqlangan sanasi ko‘rsatilmay ham tasdiqlangani qayd etili- 
shi mumkin.

© . «Ijrochining familiyasi va telefon raqami». Har bir
hujjatda ijrochisi (tuzuvchisi)ning familiyasi va uning xizmat 
telefoni raqami hujjat oxirgi varag‘ining old tomoniga yoki 
joy bo‘lmaganda, orqa tomonning pastki chap burchagiga 
qo‘yiladi. Masalan:

A z iz x o n o v 71 2 4 4 1 8 2 4
M u sa y e v 71 2 4 4 8 5 1 6

«Hujjatning bajarilganligi va uni hujjatlar yig‘ma- 
jildiga yo‘naltirilganligi haqidagi qayd». Bunday belgi 
hisobdan chiqarilib, hujjatlar yig‘majildida saqlash va ma’lu- 
motnoma maqsadida foydalanishga taalluqli hujjatlarga, ijrosi 
bajarilganligi qayd etilgan holda qo‘yiladi.

Bunday qaydlar quyidagilami o‘z ichiga oladi: ijrosi ha- 
qida qisqacha ma’lumot; «Hujjatlar yig‘majildiga» yozuvi; 
hujjat saqlanadigan yig‘majildning raqami.

Qaydlar bajaruvchi yoki hujjat bajarilgan tashkilot tarkibiy 
bo‘linmasi rahbari imzosi bilan tasdiqlanadi va bajarilgan 
sana qo‘yiladi. Masalan:

1 8 -1 2  h u jja tla r  y ig 'm a ji ld ig a  
(imzo) 2 0 1 9 -y il 2 4 -iy u l
« M a s h ’a l»  firm asi b o sh  h iso b c h is i 
b ila n  te le fo n  o rq a li g a p la sh ilib , 
m a sa la  h a l e tild i
(imzo) 2 0 1 9 -y il 2 2 -iy u l

Hujjat bajarilganligi va yig‘majildga yo‘naltirilganligi 
haqidagi qayd hujjatning oxirgi varag‘i old sahifasining chap 
quyi burchagiga qo‘yiladi.
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«Axborot kompyuterda ko‘chirilganligi haqida- 
gi qayd». Ma’lumotlaming kompyuterga o‘tkazilganligi 
to‘g‘risidagi belgi «Axborot kompyuterga ko‘chirildi» yozu- 
vi, ma’lumotlami kompyuterga o‘tkazish uchun mas’ul shaxs 
imzosi va ko‘chirish sanasidan iboratdir. Bunday qayd hujjat- 
ning quyi qismidagi bo‘sh joyga qo‘yiladi.

@). «Hujjat kelib tushganligi haqidagi qayd». Bunday 
rekvizit kelgan hujjatlarga maxsus qaydlov shtampi (to‘rtbur- 
chak muhr) orqali yoki qo‘l bilan yozib qayd etiladi. Qayd­
lov shtampida hujjat oluvchi tashkilot nomi, sana va qaydlov 
ko‘rsatkichi uchun joy ajratilgan bo‘ladi.

Qaydlov shtampining namunaviy shakli:

« M a s h ’a l»  firm asi
s a n a s i____________

-so n

Eslatish joizki, hujjatlami ro‘yxatga olish, ish yuritish ta- 
lablari idora yoki tashkilotda buyruq bilan tasdiqlangan tartib, 
nizom va qoidalar asosida amalga oshiriladi.

Shunday shtamp boMmagan holda, hujjat olingan Sana va 
hujjat ko‘rsatkichi qo‘lda yoziladi. Bunday belgi hujjatning 
birinchi varag‘i old tomonining o‘ngdagi quyi burchagidan joy 
oladi.
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Tashkiliy-farmoyish hujjatlari zaruriy qismlarining joy- 
lashuvi va o ‘lchamlari
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BLANKALAR -  BOSMA ISH QOG‘OZLARI 
QANDAY BO‘LISHI KERAK?

Hujjatning har bir turi (qaror, farmoyish, buyruq, xat va b.) 
o‘z mohiyati va vazifasidan kelib chiqib, yuqoridagi zaruriy 
qismlaming muayyan qismi majmuiga hamda ulami joylashti- 
rish standart tartibiga egadirki, bular haqida biz ushbu qoi- 
lanmada o‘sha hujjatlar ustida fikr yuritganda alohida to‘xtab 
o‘tamiz. Darhaqiqat, yuqorida qayd etilgan ba’zi zaruriy 
qismlar bir-birini istisno etadi, muayyan hujjatning tarkibiy 
qismiga ayni vaqtda kirmaydi (masalan, «Hujjatni oluvchi» 
va «Tasdiqlash ustxati» zaruriy qismlari bir vaqtda foydala- 
nilmaydi).

Shu bilan birgalikda, ayrim zaruriy qismlar, turidan qat’i 
nazar, har bir hujjat uchun, albatta, bo‘lishi shart. Bunday zaru­
riy qismlaming muayyan hujjatda boMmasligi uni huquqiy 
kuchdan mahrum etadi.

Hujjat blankasi tarkibiga kiradigan doimiy zaruriy qismlar 
hujjatda bo‘lishi shart boigan majburiy qismlardir. Bunday 
qismlar qog‘ozning standart varag‘iga oldindan kiritilib, bos- 
maxona usuli bilan yoki maxsus shtamp yordamida ko‘paytiri- 
ladi. Bunday qog‘ozlar blanka1 -  bosma ish qog‘ozi deyiladi.

0 ‘zbekiston Respublikasida amaldagi davlat standartiga 
muvofiq, tashkiliy-farmoyish hujjatlari uchun zaruriy qismlar 
tarkibidan kelib chiqib, xizmat blankalarining 2 turi joriy etil­
gan: xatlar blankasi va umumiy blanka.

Xatlar blankasiga quyidagi zamriy qismlar kiradi: «Tash- 
kilotning ramziy belgisi» (agar mavjud bo‘lsa), «Vazirlik yoki 
yuqori idoraning nomi» (shunday bo‘ysunish mavjud bo‘lsa), 
«Tashkilot nomi», «Aloqa bo‘linmasining ko‘rsatkichi, poch- 
ta va telegraf manzili, faks, telefon raqami, bank hisobraqa-

1 Bu so‘z (blank) asli fransuzcha bo'lib, uning lug‘aviy ma’nosi «oq, toza 
qog‘oz»dir. Bu atama o‘zbek tiliga «blanka» shaklida kirgan. Uni o'zbekchalashtirib, 
«bosma ish qog'ozi» deb ham ifodalay oldik. Ushbu qo'llanmada joyiga qarab har 
ikki so‘zdan foydalanildi.
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mi», «Sanasi», «Indeksi», «Hujjat kelib tushganligi haqida 
qayd». Xatlar blankasining namunasi 47-betdagi 1-ilovada 
ko‘rsatildi.

Umumiy blankaga quyidagi zaruriy qismlar kiradi: «Vazir- 
lik yoki yuqori idoraning nomi» (shunday bo‘ysunish mavjud 
boisa), «Tashkilotning nomi», «Hujjat turining nomi», «Sa­
nasi», «Indeksi», «Tuzilgan yoki nashr qilingan joyi». Umumiy 
blankaning namunasi 48-betdagi 2-ilovada ko‘rsati!di.

Har ikki turdagi blankada zaruriy qismlar burchakda 
(hujjatning chapdagi yuqori burchagi) yoki o‘rtada (yuqori 
chetki bo‘sh joydan pastda) joylashtiriladi. Xatlar uchun, 
umuman, boshqa blankalar uchun ham zaruriy qismlaming 
burchakda joylashgani qo‘l keladi.

Idoraviy normativ-huquqiy hujjatning matni A4 formatda- 
gi qog‘oz varag‘ining bir tomonida masshtab kichraytirilma- 
gan ho Ida joylashishi lozim. Qoida tariqasida, standart varaq 
1,2 qator oralig‘ida («множитель») yozilishi lozim; har bir 
bet: yuqoridan vapastdan 2 sm, chapdan 3 sm, o'ngdan 1,5 sm 
hoshiyaga ega; xatboshi besh-olti belgiga teng va bir xilda 
boMishi lozim.

Matnni kompyuter vositasida bosib chiqarishda «Times 
New Roman» 12 oTchamli shriftida yoki shunga o‘xshash 
shriftni qo‘llagan holda Misrosoft Word matn redaktoridan 
foydalanish tavsiya qilinadi.

Hujjatlaming aniq turlari (buyruq blankalari, maTumot- 
noma blankalari, dalolatnoma blankalari va b.) bir yilda 200 
donadan ko‘proq ishlatiladigan boTsa, shunday blankalar 
chiqarishga yo‘1 qo‘yiladi.

Aksariyat hujjatlami, masalan, dalolatnoma, maTumot- 
noma, ishonchnoma, shuningdek, hisobxona hujjatlarini va 
boshqalami tuzish oson boTishi uchun ulardagi qolip so‘zlar 
yozilib ko‘paytirilgan ish qog‘ozlari ham odatda blanka deyi- 
ladi. Bulardan farqlash uchun yuqoridagi rasmiy xizmat 
blankalari «rasmiy ish qog‘ozi» deb yuritiladi.
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Xatlar blankasi namunasi
1-ilova

«B iznes m ak tab i»  A J 
«In tel -  S in tez» M C H J 
100036, Toshkent,
A m ir T em ur k o ‘chasi, 3 
ofis 620
Tel/faks: (314) 224-68-09  
0 ‘zR  M B  «Y unusobod» 
b o i im i  h/r. 1161418 
T oshkent shahri
__________- s o n ____________
_______________d a g i____________sonli
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Umumiy Ыапка namunasi
2-ilova

«B iznes m ak tab i»  A J 

« In tel-S in tez»  M C H J

_______________-son

T oshkent
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I. TASHKILIY HUJJATLAR

Tashkiliy hujjatlar mazmunan tashkilot, muassasa va kor- 
xonalaming huquqiy maqomi, tarkibiy tarmoqlari va xodim- 
lari, boshqaruv jarayonida jamoa ishtirokining qayd qilinishi, 
boshqa tashkilotlar bilan aloqalaming huquqiy tomonlari kabi 
masalalami aks ettiradi. Guvohnoma, yo‘riqnoma, nizom, qoi- 
da, ustav, shartnomalar ana shunday hujjatlar sirasiga kiradi.

GUVOHNOMA

Muayyan shaxsning xizmat va boshqa holatlarini, shuning- 
dek, biror ishga (masalan, tafitish o‘tkazishga) oid vakolatini 
ko‘rsatuvchi hujjat.

Xizmat guvohnomasi davlat va xo‘jalik boshqaruvi or- 
ganlari, mahalliy davlat hokimiyati organlari xodimlariga 
beriladi hamda xodimning shaxsi va lavozimini tasdiqlay- 
digan hujjat hisoblanadi.

Xizmat guvohnomasi xodimning pasporti o‘mini bosmaydi 
(Vazirlar Mahkamasining 2012-yil 5-yanvardagi 2-son qarori).

O‘zbekiston Respublikasi Vazirlar Mahkamasining 2012- 
yil 5-yanvardagi 2-son qaroriga muvofiq «Davlat va xo‘jalik 
boshqaruvi organlari, mahalliy davlat hokimiyati organlari 
xodimlarining xizmat guvohnomasi to‘g‘risida namunaviy 
nizom» tasdiqlandi. Shu nizomga muvofiq, har bir kishi ish­
ga qabul qilinganda, kadrlar boTimi (yoki kadrlar ishi bilan 
shug‘ullanuvchi lavozimdagi shaxsjdan guvohnoma oladi. 
Bunday guvohnoma yonda olib yurishga moslashtirilib, daf- 
tarcha shaklida tayyorlanadi.

Ta’kidlash lozimki, huquqni muhofaza qilish organlari, 
harbiylashtirilgan tuzilmalar, 0 ‘zbekiston Respublikasi Tash-
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qi ishlar vazirligi, Elektron texnologiyalarini rivojlantirish 
markazi, 0 ‘zbekiston Respublikasi Ekologiya va atrof muhit- 
ni muhofaza qilish davlat qo‘mitasi, Davlat bojxona qo‘mitasi 
va Davlat soliq qo‘mitasi xizmat guvohnomasi to‘g‘risidagi 
o‘z nizomlarini o‘z faoliyati xususiyatlarini hisobga olgan hol- 
da tasdiqlaydilar hamda xizmat guvohnomalarini tayyorlash, 
berish, almashtirish, hisobga olish va saqlashni tashkil etish 
tartibiga nisbatan ushbu namunaviy nizomdagidan o‘zgacha 
talablami nazarda tutishga haqlidirlar.1

Xizmat guvohnomasi ishga qabul qilish to‘g‘risidagi 
buyruq va birinchi rahbaming qarori asosida belgilanadi ham­
da kadrlar bilan ishlash xizmatlari yoki boshqa xizmatlar to- 
monidan beriladi. Xizmat guvohnomasi muayyan muddatga, 
biroq 3 yildan ortiq boimagan muddatga beriladi va quyidagi 
hollarda:

-  xodimning familiyasi, ismi va otaismi o‘zgarganda;
-  xodimning lavozimi o‘zgarganda;
-  xizmat guvohnomasi yaroqsiz holga kelganda;
-  xizmat guvohnomasining amal qilish muddati tugaganda 

almashtiriladi.
Hujjat yo'qotib qo‘yilganda xizmat tekshiruvi o‘tkaziladi 

va birinchi rahbaming qarori bilan yangi guvohnoma beriladi.
Berilgan xizmat guvohnomasining saqlanishi uchun 

javobgarlik uning egasiga yuklanadi. Xizmat guvohnomasi 
yo‘qotib qo‘yilganligi, yaroqsizlanganligi va ehtiyotlab saq- 
lanmaganligi uchun aybdor shaxslar qonun hujjatlarida bel- 
gilangan tartibda intizomiy yoki boshqa javobgarlikka torti- 
ladilar.

Xizmat guvohnomasini boshqa shaxslarga berish qat’iyan 
taqiqlanadi.

Xizmat guvohnomalari blankalari, muqovalari qat’iy 
hisobot beriladigan hujjatlar hisoblanadi, davlat va xo‘jalik

1 Davlat va xo'jalik boshqaruvi organlari, mahalliy davlat hokimiyati organlari 
xodimlarining xizmat guvohnomasi to‘g‘risida namunaviy nizom. Vazirlar 
Mahkamasining 2012-yil 5-yanvardagi 2-son qaroriga ilova.
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boshqaruvi organlari, mahalliy davlat hokimiyati organlari- 
ning buyurtmanomalari asosida faqat «Davlat belgisi» dav- 
lat-ishlab chiqarish birlashmasi, «Sharq» nashriyot-matbaa 
aksiyadorlik kompaniyasi hamda 0 ‘zbekiston Respublikasi 
Prezidenti Administratsiyasi huzuridagi Axborot va ommaviy 
koinmunikatsiyalar agentligi korxonalarida tavsifga binoan, 
qalbakilashtirishga qarshi himoya elementlariga ega bo‘lgan 
maxsus qog‘ozda tayyorlanadi.

Xizmat guvohnomalari blankalari kompyuterdan foy- 
dalangan holda, xodimni ishga qabul qilish to‘g‘risidagi 
buyruq va uning pasporti asosida to‘ldiriladi. Zarur ma’lu- 
motlar kiritilgandan keyin guvohnomalar blankalariga 
ulaming egalari fotosuratlari yopishtiriladi, u organning 
birinchi rahbari tomonidan imzolanadi, davlat organining 
gerbli muhri (xo‘jalik boshqaruvi organining muhri), zaru- 
i iyat bo'lganda, golografik belgi bilan tasdiqlanadi va plas- 
lik plyonka bilan himoya qilinadi.

Davlat va xo‘jalik boshqaruvi organlari, mahalliy davlat 
hokimiyati organlari tomonidan beriladigan xizmat guvoh­
nomalari ko‘rsatib o‘tilgan organlar binolariga (xonalariga) 
кinsli huquqini tasdiqlaydigan hujjat hisoblanadi.

O'zbekiston Respublikasi Prezidenti Administratsiyasi, 
O'zbekiston Respublikasi Oliy Majlisining Senati va Qonun- 
eliilik palatasi, 0 ‘zbekiston Respublikasi Vazirlar Mahkama- 
I, O'zbekiston Respublikasi Davlat xavfsizlik xizmati, Bosh 

pi okuraturasining mas’ul mansabdor shaxslari davlat va xo'ja- 
11 к boshqaruvi organlari, mahalliy davlat hokimiyati organlari 
binolariga qo'shimcha talablarsiz, xizmat guvohnomasini 
ko'rsatgan holda kirish huquqiga ega.

Alohida tartib o'matilgan davlat organlarida binoga kirish 
maxsus ruxsatnoma berilgan holda, ushbu organ uchun amal 
qiluvchi normativ-huquqiy hujjatga muvofiq amalga oshiriladi.

Xizmat guvohnomasi tekshirish huquqini beradigan hujjat 
lusoblanmaydi (amaldagi qonun hujjatlariga muvofiq bunday
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huquqqa ega organlar tomonidan berilgan xizmat guvohno- 
masi bundan mustasno).

Amal qilish muddati tugagan yoki yaroqsiz holga kelgan 
xizmat guvohnomalari haqiqiy emas deb hisoblanadi va yo‘q 
qilinadi.

Olib qo‘yilgan va qaytarilgan xizmat guvohnomalarini 
yo‘q qilish har yili, ulardan bundan keyin foydalanishni istis- 
no etadigan talablarga rioya qilgan holda amalga oshiriladi va 
dalolatnoma bilan rasmiylashtiriladi.

Xizmat guvohnomalarini yo‘q qilish dalolatnomalari te- 
gishli organning birinchi rahbari tomonidan tasdiqlanadi va 
kamida 5 yil saqlanadi. Xizmat guvohnomalari blankalari 
(1-ilova) 60x85 mm odchamga ega bo‘lgan, har bir yarmi 
(yozuvli qismi) bo‘yicha sakkiz qirra shaklida suv qog‘oz bel- 
gili bayroqning ko‘k va zangori rangiga bo‘yalgan 0 ‘zbekis- 
ton Respublikasi davlat bayrog‘iga o‘xshash bo‘yoqning hi- 
moya to‘riga ega bo‘ladi.

Blankaning chap tomonidagi yuqori burchagiga oq rang- 
dagi o‘n ikki yulduzchali yarim oy tasviri joylashtiriladi. 
0 ‘ng tomonining chap qismida 3x4 sm o‘lchamli fotosurat 
uchun ramka joylashtiriladi, yonidagi o‘ng tomonida oq fonda 
0 ‘zbekiston Respublikasi gerbi tasviri bo‘ladi.

Xizmat guvohnomalari blankalarini tayyorlashda ayrim 
hollarda davlat va xo‘jalik boshqaruvi organlari, mahalliy 
davlat hokimiyati organlarining rasman tasdiqlangan ramzlari 
tasviridan foydalanishga yo‘l qo‘yiladi.

Zaruriyat bo‘lganda, texnik imkoniyatlar hisobga olingan 
holda, xizmat guvohnomalari blankalari himoyaning qo‘shim- 
cha darajasi bilan tayyorlanishi mumkin.

Xizmat guvohnomasi blankasini to‘ldirishda davlat va 
xo‘jalik boshqaruvi organi, mahalliy davlat hokimiyati or- 
ganining nomi, guvohnoma egasining familiyasi, ismi va 
otaismi, tarkibiy bodinma nomi, hisobga olish raqami, amal 
qilish muddati, guvohnomani imzolagan rahbaming lavozi-
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mi, familiyasi, ismi, otaismi bosh harflari va «lavozimdan 
bo‘shaganda qaytarilishi shart» degan ogohlantiruvchi yozuv 
mavjud bo‘lishi majburiy talab hisoblanadi. Matn gorizontal 
holatda joylashtiriladi.

Guvohnomalarning asosiy zaruriy qismlarini (vazirliklar, 
idoralar, tashkilotlar va muassasalar nomi, rahbaming lavozi- 
mi, ogohlantiruvchi yozuv va shu kabilami) blankani matbaa 
usulida tayyorlash jarayonida kiritishga ruxsat beriladi.

Xizniat guvohnomasi namunasi
1-ilova

I he Ministry of Economics 
and Poverty Reduction of 

the Republic of Uzbekistan

0 ‘zbekiston Respublikasi 
Iqtisodiyot va 

kambag‘allikni qisqartirish 
vazirligi

CERTIFICATE № 438 438-sonli GUVOHNOMA

Yusupov
Alisher Olimovich

Yusupov
Alisher Olimovich

Deputy of the chief 
of the head department 

on the issues of economical 
modernization and 

industrial development

Iqtisodiyotni 
modernizatsiyalash va 
sanoatni rivojlantirish 

masalalari bo‘yicha bosh 
boshqarma boshlig‘ining 

o‘rinbosari

11 pon leaving the position is 
subject to return

Lavozimdan bo‘shaganda 
qaytarilishi shart

Valid until 
January 1,2022

2022-yil 1-yanvargacha amal 
qiladi

Minister B. Khodjaev Vazir B. Xo‘jayev

53



Tashkiliy hujjatlar

Xizmat guvohnomalarining matni maxsus binolarda hi- 
moyalangan kompyuterda yoki tipografik usulda bosiladi. 
Axborot bazasi mas’ul shaxsda saqlanadi va bino tashqarisiga 
chiqarilmaydi.

Xizmat guvohnomalari rahbaming imzolashi uchun faqat 
uni tayyorlashga mas’ul bo‘lgan shaxs tomonidan taqdim eti- 
ladi.

Guvohnomalarni tasdiqlash uchun foydalaniladigan 
muhr tegishli xizmat rahbarida saqlanadi va undan faqat 
uning ishtirokida foydalaniladi. Qalbakilashtirishni istis- 
no etish maqsadida xizmat guvohnomasiga qo‘shimcha 
ravishda golografik va boshqa himoya belgisi qo‘yilishi 
mumkin.

Matn davlat tili (o‘ng tomonida) va ingliz (chap tomonida) 
bir xil mazmunda to‘ldiriladi.

Xizmat guvohnomalarini berish va qaytarishni hisob- 
ga olish daftari

(davlat va xo‘jalik boshqaruvi organi, mahalliy davlat 
hokimiyati organi nomi, boshlash va tugatish sanasi)

Xizmat guvohnomalarini berish va qaytarish maxsus 
daftarlarda ro‘yxatdan o‘tkaziladi. Ularda guvohnoma- 
ning egasi, guvohnomaning, blankaning tartib raqami, 
guvohnoma berilgan sana, uning amal qilish muddati, u 
berilganligi va qaytarilganligi to‘g‘risidagi ma’lumotlar 
bo‘lishi kerak (2-ilova). To‘ldirish daftarlari ip o ‘tkazib 
tikiladi, muhrlanadi va tegishli xizmatlarda kamida 5 yil 
saqlanadi.

Xodimlaming xizmat guvohnomalari amal qilish muddati 
tamom bo‘lgan, amal qilish muddati tamom bo‘lgunga qadar 
ishdan bo‘shagan hollarda va boshqa hollarda uni bergan or- 
ganga qaytarilishi shart. Xodimlaming xizmat guvohnomalari 
qaytarilishi yuzasidan javobgarlik tegishli organlaming shax- 
san birinchi rahbarlari zimmasiga yuklanadi.
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2-iIova

Xizmat safari guvohnomasi. Xodim zimmasiga safar 
vaqtida yuklatilgan xizmat vazifasini bajarishga vakolat bera- 
di. Uning zaruriy qismlari:

1. Hujjat nomi (Xizmat safari guvohnomasi).
2. Guvohnoma berilgan shaxsning familiyasi, ismi va ota- 

ismi.
3. Guvohnoma beruvchi tashkilotning nomi.
4. Boriladiganjoylar (shahar yoki boshqa aholi manzillari) 

va tashkilotlar nomlari.
5. Xizmat safari muddati (necha kunligi ko‘rsatiladi, dam 

nlish kunlari, borish va kelish kunlari ham shu muddatga kiri- 
liladi).

6. Xizmat safariga asos boigan buyruq yoki farmoyish- 
ning tartib raqami, sanasi.

7. Guvohnomaning orqa tomonida: xizmat safarida bo‘lgan 
|oylar (shahar va muassasa nomlari) va u yerdan jo ‘nab ketil- 
(’iin vaqtlar qaydi (muhr va imzo bilan tasdiqlanadi).
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Namuna
3-ilova

Old tomoni

X IZ M A T  S A F A R I G U V O H N O M A S I

2020-y il 15-aprel 
108-son

Toshkent 2-avtosozlash 
korxonasining boshlig ‘i 

Diyor Sobirovich Akbarovga 
(lavozimi, ismi, otaismi)

(m anzil) (m uhr)

«О ‘zavtosanoat» aksiyadorlik 
kompaniyasi

(guvohnoma bergan birlashma, tashkilot

tomonidan berildi, и 
korxona nomi)

Toshkent sh.dan Asaka shahriga
jo ‘nab ketdi (joyning nomi, birlashma.

«JVMANAvto-Uzbekistan» QKga
(muhr) tashkilot, korxona nomi)

xizmat safariga yuborildi.

X izm at safari m uddati -  6 kun 
zavod  b ilan  shartnom a tuzish  

(xizmat safari maqsadi)
A sos:

2020-y il 15-apreldag i 21 -son li buy ruq  
(farm oyish)

seriyadagi raqam li paspo rt 
k o ‘rsa tilganda h aq iq iy  deb h isob lanadi.

(imzo)
(muhr)

Birlashma, korxona, tashkilot, muassasa rahbari
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orqa tomoni

X izm at safarida b o ig a n lig i  to ‘g ‘ris id a  q ayd lar -  
b o ig a n  jo y la r i va j o 1 nab ketgan  vaq tlari:

__________sh. dan j o ‘nab  ketd i
2020-y .______________________

muhr imzo

A saka sh. dan j o ‘nab  ketdi
2020-y.______________________

muhr imzo

__________sh. dan  j o ‘nab  ketdi
2020-y .______________________

muhr imzo

__________sh. dan jo 'n a b  ketdi
2020-y .______________________

muhr imzo

A saka sh. ga  ye tib  keld i 
2020-y.________________

muhr imzo

sh. ga  yetib  keldi
2020-y.

muhr imzo

sh. ga  yetib  keldi
2020-y.

muhr imzo

sh. ga  yetib  keldi
2020-y.

muhr imzo

Xizmat safari guvohnomasi muassasa rahbari buyrug‘idan 
so‘ng xodim qo‘liga beriladi. Xizmat safariga jo ‘nab ketish 
oldidan va qaytib kelgandan so‘ng o‘sha sanalami ko‘rsatib, 
muassasa mansabdor shaxsi guvohnomaning tegishli joyiga 
imzo chekadi va muhr bosadi. Umuman, xizmat safari gu- 
vohnomasini rasmiylashtirishda muhrlar va imzolar bo‘lishi- 
ga alohida ahamiyat berish kerak, aks holda, xizmat safari bi- 
lan bog‘liq sarflar bo‘yicha hisob-kitob qilishda guvohnoma 
hujjat vazifasini o‘tay olmaydi.

Xizmat safari guvohnomasi maxsus blankaga rasmiy- 
lashtiriladi (3-ilovaga qarang).

Shaxsga muayyan malaka berilganligi haqidagi guvohno­
ma va shu turdagi boshqa guvohnomalarda uning muddati
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ko‘rsatilmaydi, malaka komissiyasi raisi va a’zolari imzosi 
boiadi.

Biror shaxsga muayyan imtiyoz berilganligi haqidagi 
guvohnoma matnida tegishli qonun yoki hukumat qaroriga 
havola yozilishi kerak.

ICHKI MEHNAT TARTIBOTI 
QOIDALARI

Ushbu hujjatda muassasa yoki korxona ishini tashkil etish, 
xodimlar bilan ma’muriyat o‘rtasidagi o‘zaro majburiyatlar, 
ta’tillar berish, xodimlami xizmat safarlariga yuborish tartib- 
lari, ichki tartib va boshqa masalalar aks etadi.

Ichki mehnat tartiboti qoidalari tashkilot mehnat jamoasi 
umumiy yig‘ilishida muhokama etilib tasdiqlangandan so‘ng 
tashkilot blankasiga ko‘chirtiriladi; yuriskonsult imzolagani- 
dan so‘ng tashkilot rahbari tomonidan tasdiqlanadi. Ushbu 
hujjat shakli 1-ilovada beriladi.

YORIQNOMA

Qonun yoki boshqa me’yoriy hujjatlami tushuntirish maq- 
sadida chiqariladigan huquqiy hujjat. Muassasa, korxona, 
tashkilot, yuridik shaxslar va boshqalar (ulaming boiinma- 
lari, xizmatlari)1, mansabdor shaxs va fuqarolaming tashkiliy, 
ilmiy-texnikaviy, moliyaviy va boshqa faoliyat tomonlari 
xususida tartib-qoida o‘matish maqsadida davlat yoki jamoa 
boshqaruv organlari tomonidan chiqariladi (yoki ulaming rah- 
barlari tasdiqlaydi).

Yo‘riqnomaning asosiy zaruriy qismlari:
1. Eng yuqorida tasdiqlash ustxati.
2. Hujjatning sarlavhasi, nomi (Yo‘riqnoma).

' Bundan buyon bular tashkilot yoki muassasa yoxud korxona deb olinadi.
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3. Matn (kirish qismi, boiimlari, kichik bo‘limlari va h.k.).
4. Yo‘riqnoma tuzuvchining lavozimi, ismi, otaismi va fa- 

miliyasi, uning imzosi.
5. Yo‘riqnoma tuzilgan vaqt (sanasi) va tartib raqami, 

shartli raqami (indeksi).

Ichki mehnat tartiboti qoidalar shakli
1-ilova

T ashkilo t T asd iq laym an
nom i T ashkilo t rahbari

Im zo Im zo yoy ilm asi 
2019-y il 10-yanvar

2019-y il 10-yanvar, 8-son 
T oshkent shahri

IC H K I M EH N A T 
T A R TIB O TI Q O ID A SI

M A T N  T U Z I L M A S I

U m um iy  qoida
Ishga qabul qilish , boshqa ishga o 'tk az ish , 
ishdan b o 'sh a tish  tartibo ti 
X od im lam in g  asosiy  m ajburiyatlari 
M a ’m uriya tn ing  asosiy  m ajburiyatlari 
Ish vaq ti va  undan  foydalan ish  
Ishdag i y u tuq la r uchun  ra g ‘batlan tirish  
M ehnat in tizom ini buzgan lig i uchun  ja z o la r  
Ichki tartib  
Ishni tashk il etish

R ozilik  belg isi

K E L IS H IL D I
M ehnat jam o as i u m u m iy  y ig ‘ilish i bayonnom asi 
2019-y il 10-yanvar 8-son
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Zaruriy qismning l-raqamida tasdiqlovchi so‘z («Tas- 
diqlayman»), boshqaruv organi rahbari lavozimi ko‘rsatilgan 
yozuv, uning imzosi, sanasi bo‘ladi:

Tasdiqlayman
0 ‘zbekiston Respublikasi 
Fanlar akademiyasi prezidenti

(imzo)
2019-yil 15-may

Yoki tasdiqlovchi buyruq yoxud yig‘ilish qarorining qaydi 
(tartib raqami, sanasi) keltiriladi:

0 ‘zbekiston Respublikasi Fanlar 
akademiyasi Hay’atining
2019-yil 15-maydagi_____- raqamli
qarori bilan tasdiqlangan.

Sarlavha bilan hujjat nomi qo‘shilgan holda keladi. Lekin 
hujjat nomi («Yo‘riqnoma» so‘zi), odatda, sarlavhadan keyin 
xatboshidan katta harf bilan yoziladi. Sarlavha yo‘riqnoma ta- 
lablari qaratilgan masala, mavzu yoki shaxslami aniq chega- 
ralab ifodalashi kerak. Masalan:

Ish  y u r itish n i jo r iy  q ilish  h a q id a  

YO‘RIQNOMA

Yo‘riqnoma matni bo‘limlardan tarkib topadi, bo‘limlar 
modda va bandlarga bo‘linishi mumkin. Yo‘riqnoma, odatda, 
«Umumiy qoida» deb ataladigan kirish qismidan boshlanadi. 
Unda yo‘riqnomaning maqsadi, rioya qilish doirasi, foydala- 
nish tartibi va boshqa umumiy masalalar ko‘rsatiladi. Matn- 
ning asosiy qismi aniq ko‘rsatma beruvchi xususiyatga ega 
bo‘ladi. Bunda «lozim», «kerak», «zarur», «yo‘l qo‘yilmay-

60



Yo ‘riqnoma

di», «mumkin emas» kabi so‘zlar qo‘llanadi. Matn uchinchi 
shaxs nomidan yoki shaxssiz bayon qilinadi.

Yo‘riqnomalar ichida xodimning lavozim  (m ansab) 
y o ‘riqnom asi alohida guruhni tashkil etadi. Unda umu- 
miy qism, xodimning vazifalari, burchlari, huquqlari, ishni 
baholash mezoni va xodim mas’uliyati ko‘rsatiladi (1- va
2-ilovalarga qarang). Lavozim yo‘riqnomasini xodimning 
bevosita rahbari ishlab chiqadi, so‘ng bo‘lim mudiri yoki 
muassasa rahbari tasdiqlaydi. Chunonchi, bosh hisobchi 
muassasaning boshqa hisobchilari uchun, bosh muhandis 
qurilish-montaj ishidagi yoki boshqa sohadagi xodim- 
lar uchun lavozim yo‘riqnomalari ishlab chiqadi. Bunday 
yo‘riqnomalar, boshqalari kabi, muassasa yoki uning bosh- 
qaruv organlari tasdiqlagandan so‘ng huquqiy kuchga ega 
bo‘ladi.

Lavozim yo‘riqnomasining o‘ziga xos zaruriy qismlari bor:
1. Muassasa yoki uning boMinmasi nomi (aksariyat hollar- 

da hududiy-ma’muriy bo‘linish asosida).
2. Hujjat nomi (Lavozim yo‘riqnomasi).
3. Tasdiqlash ustxati.
4. Sanasi.
5. Shartli raqami.
6. Joyi.
7. Sarlavhasi.
8. Matni.
9. Imzo
Qoida, metodik tavsiyanoma, metodik ko‘rsatma kabi 

amaliyotda ko‘p qo‘llanadigan hujjatlar ham mohiyat-e’tibori 
bilan keng ma’noda yo‘riqnoma hisoblanadi.

Qoida muayyan harakat tartibotini belgilaydi (masalan, 
idora joylashgan uy-joydan foydalanish qoidasi; arxivga 
hujjat materiallari topshirish qoidasi) yoki o‘matilgan me’yor 
asosida bajariladigan ish-faoliyatni ko‘rsatadi (ichki tartibot 
qoidasi, oliy o‘quv yurtiga qabul qilish qoidasi).
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Lavozim y o ‘riqnomasi umumiy shakli
1-ilova

Tashkiliy hujjatlar

M u a ssa s a  Tasdiqlayman
n o m i

M u a ssa s a  ra h b a ri 
im z o s i im z o  y o y ilm a s i

X O D IM  L A V O Z IM IN IN G  N O M I

0000.00.00
0 0 0 0 .0 0 .0 0  0 0 -so n  
T o sh k en t
L A V O Z IM  Y O ‘R IQ N O M A S I

M A T N  T U Z IL M A S I

U m u m iy  q o id a  
V az ifasi
L a v o z im  m a jb u r iy a tla r i
H u q u q i
M a s ’u liy a ti
0 ‘z a ro  m u n o sa b a ti ( la v o z im  n u q ta y i n a z a r id a n )

T ark ib iy  b o 'l in m a
rah b a ri imzo imzo

R o z ilik  b e lg is i
yoyilmasi

Y o ‘r iq n o m a  b ila n  
tan ish d im : imzo imzo

yoyilmasi
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Lavozim y o ‘riqrtomasi namunasi
2-ilova

0 ‘zb e k is to n  m o n ta j v a  
m a x su s  q u r ilish  ish la ri 
u y u sh m a s i

« A v to k o rx o n a»  b o sh q a ru v in in g  
2 0 1 9 -y il 1 5 -m artd a g i 2 -ra q am li 
b ay o n n o m a s i b ila n

Tasdiqlangan

Y U K  A V T O M O B IL L A R I 
IS H L A R IN I H IS O B -K IT O B  
Q IL IS H  T A R T IB O T 1 H A Q ID A

L A V O Z IM  Y O ‘R IQ N O M A S I

K o rx o n a  y u k  ta sh u v c h i m a sh in a la r id a n  to ‘l iq  v a  u n u m li fo y - 
d a la n ish  u c h u n  m a v ju d  q o id a g a  m u v o fiq  y u k  a v to m o b illa r i  ish la - 
rin i h iso b -k ito b  q ilish n in g  q u y id a g i ta r t ib o ti o ‘m a tils in :

1. D isp e tc h e r  y u k  m a sh in a la r in in g  y o ‘l q o g ‘o z in i ish  k u n in in g  
b o sh la n ish i o ld id a n  h a r  b ir  a v to m a s h in a g a  a lo h id a  y o z ib  b e ra d i 
(u z o q  x iz m a t sa fa r id a g ila r  u c h u n  is t isn o  q ilin a d i)  v a  u n i h a r  b ir  
h a y d o v c h ig a  tilx a t b ila n  (im z o  c h e k tir ib )  to p sh ira d i. Y o ‘l q o g ‘ozi- 
ni b ir  y u k  av to m o b ilid a n  ik k in c h is ig a  b e r ish  ru x sa t  e tilm a y d i.

2. Y o ‘l q o g ‘o z in in g  b a rc h a  z a ru riy  q ism la r i t o ‘g ‘ri v a  an iq  
to ‘ld ir ilish i k e rak . T u za tilg a n  y o k i y o z u v la r i o ‘ch ir i lg a n  y o ‘l 
q o g 'o z la r i  ta sd iq lo v c h i h u jja t s ifa tid a  q ab u l q ilin m ay d i.

3. Y o n ilg ‘i v a  m o y la r, k o rx o n a  h iso b c h ila ri o y  b o sh id a  h a y ­
d o v c h ig a  a jra tg a n  n o rm a la n g a n  m iq d o r  k o ‘r sa tk ic h ig a  m u v o fiq  
tilx a t b ila n  b e rilad i.

4 . Ish  kun i tu g a g a n d a n  s o ‘n g  y o ‘l q o g 'o z i  d isp e tc h e rg a  q ay - 
ta ri lish i k e ra k . A yn i v a q td a  id ish d a  q o lg a n  y o n ilg ‘i m iq d o r i 
o 'lc h a n a d i v a  b u  o ‘lc h o v  y o ‘l q o g ‘o z in in g  te g ish li jo y ig a  y o z ib  
q o 'y ila d i.

5. H a r  b ir  a v to m o b il b o 'y ic h a  y u k  a v to m a s h in a la r i ish la r i 
k o ‘rsa tk ic h i k u n m a -k u n  ta r t ib d a  y u k  av to m o b illa r i ish la r in in g  
h iso b -k ito b i q a y d n o m a s id a  y o z ib  b o r ila d i, sh u  a s o sd a  d isp e tc h e r  
h a r b ir  o y  u ch u n  a v to m o b illa r  ish la ri h iso b -k ito b in in g  q o ‘sh m a  
q ay d n o m a s in i tu zad i.
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6. A y rim  h a y d o v c h ila m in g  x o ‘ja l ik  h iso b id a g i b a ’z i y u m u sh -  
la m i b a ja r ish la r in i m u n ta z a m  n a z o ra t q ilib  b o r ish  u c h u n  av to k o r-  
x o n a d a  « M a sh in a la rd a n  fo y d a la n ish  d a fta ri»  jo r iy  q ilin ad i.

7 . O y  tu g a g a n d a n  s o ‘n g , k e y in g i o y n in g  b o s h id a n  5 k u n  ic h id a  
a v to k o rx o n a  b o ‘y ic h a  q o ‘sh m a  q a y d n o m a  y o ‘l q o g ‘o z la r i v a  h a r  
b i r  m a sh in a  u c h u n  y o z ilg a n  q a y d n o m a la r  b ila n  k o rx o n a  x o ‘ja l ig i  
h is o b c h is ig a  to p sh irilad i.

K o rx o n a  d ire k to ri (imzo) S. S o d iq o v
B o s h  h iso b c h i (imzo) Y. X id iro v  * 1

NIZOM-USTAV

Tashkilot yoki uning tarkibiy bo‘linmalari, kichik yoki 
qo‘shma korxona va shu kabilar tuzilishi, huquqi, vazifalari, 
burchlari, ishni tashkil qilish tartibotini belgilaydigan huquqiy 
hujjat. Nizom ayrim mansabdor shaxslarga va turli tadbirlar 
(ko‘rik, musobaqa, tanlov va boshqalar) ga nisbatan ham tuzi­
lishi mumkin.

Ko‘pincha nizom muassasalar ta’sis etilishi yoki tashkil 
topishi paytida tuziladi va yuqori tashkilotlar farmoyishi bilan 
(yoki tegishli hokimiyat tomonidan) tasdiqlanadi. Muassasa- 
laming tarkibiy qismlari ulaming rahbarlari tomonidan tuzi­
ladi va muassasa rahbari farmoyishi bilan yoki tasdiqlash ust- 
xatini qo‘yish bilan kuchga kiradi.

Muvaqqat komissiyalar, guruhlar va shu kabilaming 
huquqiy maqomlari ham nizom bilan belgilanadi.

Nizomning asosiy zaruriy qismlari:
1. Vazifalari nizom bilan belgilanayotgan muassasa (tar­

kibiy qism) nomi.
2. Hujjat turining nomi (Nizom).
3. Mazmuni (matni): muassasa tuzilishining maqsad va 

asoslari; asosiy vazifalari; muassasa tuzilishi, huquqi, ishni 
tashkil qilish tartiboti.
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4. Muassasa rahbari imzosi.
5. Sanavajoyi.
6. Tasdiqlash ustxati (yuqori qismida o‘ng burchakda joy- 

lashadi).
Tashkilot tuzilishi bilan bog‘liq nizomlarda «muassa­

sa rahbari imzosi» o‘rniga jamoa umumiy yig‘ilishi tas- 
dig‘i sanasi q o ‘y d a d i ,  shuningdek, ularda tegishli hokimi- 
yatda tasdiqlangan Sana, qaror raqami ham qayd etiladi. 
Shu munosabat bilan ularda zaruriy qismlar joylashish 
shakli umumiy shakldan o‘zgacharoq bo‘lishi mumkin 
(1-,2-ilovalarga qarang).

Ustav muayyan munosabat doirasidagi faoliyat yoki 
biror davlat organi, tashkilot, muassasaning tuzilishi, va- 
zifasini yo‘naltirib turadigan asc:iy nizom va qoidalar 
majmuidir. Ustav biror organ yoki muassasa vazifalari va 
huquqiy holatini tavsiflaydigan me’yoriy ahamiyatga ega.

Binobarin, ustav nizomga nisbatan keng tushunchadir. 
U ko‘proq ma’lum bir tarmoq, sohalar, yirik muassasalar 
bo‘yicha tuziladi. Chunonchi, davlat nashriyotlari bo‘yicha 
namunaviy ustav qabul qilingan, shu asosda har bir nashri- 
yot o‘z nizomini qabul qiladi. Ustavning zaruriy qismlari 
nizomning zaruriy qismlariga o‘xshash bo‘ladi.

Lekin ustavning mazmun qismida moliyaviy va moddiy 
bazalari, hisobot berish, taftish organlari ishlari tartiboti va 
shu kabilar ko‘rsatiladi.

Tarmoq (soha)ning o‘ziga xos xususiyatidan kelib chi- 
qib, uning ustavida qo‘shimcha qismlar ham boTishi mum- 
kin. Masalan, aksiyadorlik jamiyatlari ustavida a’zolik ha- 
qidagi qoida, ya’ni aksiyadorlik jamiyatiga a’zo bo‘lish, 
undan chiqish yoki chiqarish kabi qoidalar boTadi.
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Nizom namunasi
1-ilova

Tasdiqlayman
0 ‘z b e k is to n  R e sp u b lik a s i 
P re z id e n ti A d m in is tra ts iy a s i 
h u z u r id a g i A x b o ro t v a  
o m m a v iy  k o m m u n ik a ts iy a la r  
a g e n tlig i b o s h  d irek to ri

_____________ (imzo)

« 0 ‘Z B E K IS T O N  M I L L I Y  E N S IK L O P E D IY A S I»  
D A V L A T  I L M IY  N A S H R IY O T IN T N G  N IZ O M  I

I .  U M U M IY  Q O ID A L A R

1.1. « 0 ‘z b e k is to n  m illiy  en s ik lo p e d iy a s i»  d a v la t  ilm iy  n a sh ri-  
y o ti 0 ‘zb e k is to n  R e sp u b lik a s i V az irla r  M a h k a m a s in in g  1 9 97 -y il 
2 0 -m a rtd a g i 15 4 -so n li q a ro ri b ila n  ta sh k il e t ilg a n . M a z k u r  n a sh ri-  
y o t 0 ‘zb e k is to n  R e sp u b lik a s i P re z id e n ti A d m in is tra ts iy a s i h u z u ­
r id a g i A x b o ro t v a  o m m a v iy  k o m m u n ik a ts iy a la r  a g e n tlig i t iz im ig a  
k ira d ig a n  m u s ta q il i lm iy  n a s h r iy o t h iso b lan a d i.

1.2. « 0 ‘z b e k is to n  m illiy  e n s ik lo p e d iy a s i»  d a v la t ilm iy  n a sh ri-  
y o ti « 0 ‘z b e k is to n  R e sp u b lik a s id a g i k o rx o n a la r  to ‘g ‘r is id a » , 
« N o sh ir lik  fao liy a ti to ‘g ‘r is id a » g i 0 ‘zb e k is to n  R e sp u b lik a s in in g  
q o n u n la r ig a  v a  b o sh q a  m e ’y o r iy  h u jja tla rg a , sh u n in g d e k , u sh b u  
N iz o m g a  b in o a n  fa o liy a t k o ‘rsa tad i.

1.3. N a sh r iy o t y u r id ik  sh a x s  h iso b la n a d i. X o ‘ja l ik  h iso b id a  ish  
k o ‘rad i. M u s ta q il b a la n sg a , b a n k  m u a ssa s a la r id a  m illiy  h a m d a  x o -  
r ijiy  v a ly u ta d a  h iso b ra q a m i v a  b o sh q a  ra q a m la r ig a , 0 ‘z b e k is to n  
R e sp u b lik a s i d a v la t g e rb i ta sv ir i tu sh ir ilg a n , o ‘z  n o m i y o z ilg a n  
d u m a lo q  m u h rg a  ega.

1.4. N a sh r iy o tn in g  d a s tu riy  y o ‘n a l is h  fa o liy a tig a  k o ‘p  j i ld l i  
u n iv e rsa l e n s ik lo p e d iy a la r , sh u n in g d e k , so h a  e n s ik lo p e d iy a la r i,  
lu g ‘atlar, m a ’lu m o tn o m a la r  v a  b o sh q a  ad a b iy o tla rn i ta y y o rla sh  v a  
n a s h r  e tish  k irad i.

T o sh k e n t sh ah ri 
S h a y x o n to h u r  tu m a n i 
h o k im lig in in g  2 0  -y il
«______ » ________ d ag i
« 0 0 0 /0 » -so n li q a ro r ig a  
b in o a n  r o ‘y x a tg a  o lin g a n
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II. MAQSAD VA VAZIFALARI

2 .1 . « 0 ‘zb e k is to n  m il l iy  e n s ik lo p e d iy a s i»  d a v la t ilm iy  
n a s h riy o tin in g  a s o s iy  m a q sa d i k e n g  k ito b x o n la r  o m m a s in in g  
en s ik lo p e d ik  n ash rla r , lu g ‘a tla r, m a ’lu m o tn o m a la r  v a  b o sh q a  
n a sh rla rg a  b o 'lg a n  eh tiy o jin i q o n d ir ish d ir .

2 .2 . N a sh r iy o tn in g  b o sh  v a z ifa s i  k o ‘p  j i ld l i  « 0 ‘z b e k is to n  m illiy  
en s ik lo p e d iy a s i» n i y u k sa k  g ‘o y a v iy -ilm iy  s a v iy a d a  v a  y u q o ri 
m a tb a a  d a ra ja s id a  ta y y o rla sh  v a  n a s h r  e tishd ir.

2 .3 . N a sh r iy o t, sh u n in g d e k , ic h k i v a  ta sh q i b o zo r, k ito b x o n la r  
eh tiy o ji v a  k ito b  sav d o s i h a m d a  b o sh q a  ta sh k ilo t la r  b u y u rtm a la r i 
b o 'y ic h a , k ito b - ju m a l v a  ta sv ir iy  s a n ’a tg a  d o ir  ad ab iy o tla r , 
k a len d a r  v a  p lak a tla r , k a n s e ly a riy a  m o lla r i, b la n k a la r, y o rliq  
(e tik e tk a )la r  b o s ib  c h iq a rad i, ta sh k ilo tla r , k o rx o n a la r, f irm a la r  v a  
I 'uqaro larga tijo ra t v a  v o s ita c h ilik  x iz m a ti k o ‘rsa tad i.

2 .4 . N a sh r iy o t o ‘z in i-o ‘z i t o ‘la  q o p la b , ish lab  c h iq a rish  
sa m arad o rlig i v a  re n ta b e ll ig in i t a ’m in la y d i, i lg ‘o r  ta h rir-n o sh ir lik  
tc x n o lo g iy a s in i jo r iy  e ta d i, m o liy a  m a b la g ‘la r id a n  o q ilo n a  
lo y d a lan a d i, b y u d je t to ‘lo v la r in i a m a lg a  o sh irad i, o ‘z  e h tiy o jla r ig a  
va fa o liy a tin in g  k o n k re t  sh a rt-sh a ro itla r ig a  q a ra b , n a sh riy o t 
t i / im in i  ta k o m illa sh tir ib  b o rad i.

2 .5 . « 0 ‘zb e k is to n  m il l iy  en s ik lo p e d iy a s i»  d a v la t ilm iy  
n ash riy o ti o ‘z  n a s h rla r id a  0 ‘zb e k is to n  R e sp u b lik a s in in g  ijtim o iy -  
siyosiy , iq tiso d iy  v a  m a ’n a v iy  h a y o td a  e r ish g a n  y u tu q la r in i, 
x a lq im iz n in g  k o ‘p  a s r lik  b o y  ta rix i, fan i, m a d a n iy a ti,  q ad riy a tla ri , 
o  zb e k  til in in g  k e n g  im k o n iy a tla r i,  m a m la k a tim iz n in g  ja h o n  
m ad an iy a ti ta ra q q iy o tid a  tu tg a n  o ‘m i v a  ah a m iy a tin i a tro f lich a  
ilm iy  ak s  e ttir ish g a , ta r ix iy  v o q e a  v a  h o d isa la rg a , sh a x s la rg a  
x o liso n a  b a h o  b e r ish g a  h a m d a  u n i o m m a g a  y e tk a z ish g a  h a ra k a t 
q ilad i.

III. HUQUQ VA MAJBURIYATLARI

3 .1 . N a sh r iy o t m a v z u la r  b o ‘y ic h a  m a tb a a  m a h su lo tla r i ch o p  
d i s h  re ja s in i tu z ad i v a  ta sd iq la y d i. 0 ‘z  f a o liy a tin i m u s taq il 
ic ja la sh tira d i, x o m a sh y o  v a  m a te r ia lla m in g  m a v ju d lig in i h a m d a  
i l i iq a ra y o tg a n k ito b la rg a b o ‘lg a n ta la b la m ih is o b g a o l ib ,ta ra q q iy o t  
is liq b o lla rin i b e lg ila y d i.
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3 .2 . N a sh r iy o t b a rc h a  b o sm a x o n a la r , ta sh k ilo t la r  v a  m u a llif la r  
b ila n  sh a rtn o m a  a s o s id a  ish  o lib  b o rad i.

3 .3 . M a tb a a  m a h su lo ti n a sh riy o t ra h b a ri y o k i u n in g  v ak o la ti 
b ila n  ish  k o ‘ru v ch i sh a x s  ru x sa t b e rg a n d a n  k e y in g in a  ta rq a tu v g a  
ch iq a r ila d i.

3 .4 . N a sh r iy o t o ‘z  x o ‘ja l ik  fa o liy a tin i y u r itish i u c h u n  
0 ‘z b e k is to n  R e sp u b lik a s in in g  h a m m a  h u d u d la r id a  v a  x o r ijiy  
d a v la tla rd a  f irm a  d o ‘k o n la ri, sav d o  sh o x o b c h a la r i b a rp o  e tish , 
q o ‘sh m a  v a  k ic h ik  k o rx o n a la r  o ch ish , q o n u n d a  b e lg ila n g a n  
ta r t ib d a  u la m i ta s a r ru f  e tish , sh u n in g d e k , ta sh q i v a  ich k i iq tiso d iy  
fa o liy a t b ila n  b o g 'l iq  b o ‘lg a n  m u o m a la la m i a m a lg a  o sh ir ish , 
c h e t e l f irm a la ri b ila n  b e v o s ita  sh a rtn o m a la r  tu z ish , u la r  b ila n  
h a m k o rl ik d a  k ito b la r  n a s h r  e tish  h u q u q ig a  ega .

3 .5 . N a sh r iy o t o ‘z  m a h su lo tla r in i m u s ta q il ra v ish d a  d a v la t 
sa v d o  ta rm o q la r i,  t i jo ra t y o k i x u su s iy  sa v d o  k o rx o n a la r i v a  
ta rq a tu v c h ila r i o rq a li n a q d  p u lg a  v a  p u l o ‘tk a z is h  y o ‘li b ila n  so tish  
h u q u q ig a  ega.

3 .6 . N a sh r iy o t d a v la t, t i jo ra t v a  b o sh q a  ta s h k ilo t la rd a n  u la r  b ila n  
tu z ilg a n  sh a rtn o m a la r  b o ‘y ic h a  to v a r  b ir ja la r id a , y a rm a rk a la rd a  
b a r te r  v a  h .k . b o 'y ic h a  a m a ld a g i q o n u n c h ilik d a  b e lg ila n g a n  o ‘z 
h u q u q la r i d o ira s id a  c h e k la n m a g a n  m iq d o rd a  m o d d iy - te x n ik a  
m a h su lo tla r in i so tib  o lish i m u m k u n .

3 .7 . N a sh r iy o t o ‘z ig a  te g ish li b in o la r , in sh o o tla r , u sk u n a la r , 
a sb o b la r , m a d a n iy -m a ’r iiiy  v a  s o g ‘lo m la sh tir ish  m a q sa d la r i u c h u n  
m o ‘lja lla n g a n  m u lk la rg a , p u l m a b la g ‘la ri v a  b o sh q a  q im m a tb a h o  
q o g ‘o z la rg a  h a m d a  u sh b u  N iz o m d a  k o ‘z d a  tu ti lg a n  b o sh q a  
fa o liy a tla m i m o d d iy  t a ’m in la sh  u c h u n  z a ru r  b o ‘lg a n  m a b la g 'la rg a  
e g a lik  q ilish i m u m k in .

3 .8 . N a sh r iy o tg a  b ir ik tir ilg a n  a so s iy  v a  a y la n m a  m a b la g ‘la r  
u n in g  N iz o m  ja m g ‘a rm a s in i ta sh k il e tad i, u n in g  m iq d o r i n a sh riy o t 
b a la n s i b ila n  b e lg ila n ad i. N iz o m  j a m g ‘a rm a s id a n  ta sh q a r i 
b o sh q a  ja m g ‘a rm a la r  h am  b a rp o  e tilish i m u m k in . Ijtim o iy , z a x ira  
j a m g ‘a rm a la ri, ish lab  ch iq a r ish d a g i f a v q u lo d d a  h o d isa la rd a n  
h im o y a la n ish  ja m g ‘a rm a s i sh u la r  ju m la s id a n d ir .

3 .9 . N a sh r iy o t x o d im la m in g  m e h n a t v a  tu rm u sh  sh a ro itla r in i 
y a x sh ila b  b o r ish i, u la m in g  ijt im o iy  v a  iq tiso d iy  m a n fa a tla r in i 
h im o y a  e tish i, x o d im la m in g  m a la k a s in i o sh ir ib  b o r ish i, m e h n a t 
m u h o fa z a s i m e ’y o r la r ig a  r io y a  e tish i sha rt.
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3 .10 . M o d d iy  r a g ‘b a tla n tir ish  ta rt ib in i ish lab  ch iq ad i v a  
ta sd iq la y d i h a m d a  m u d d a tla r in i b e lg ila y d i.

3 .11 . Ish la m i b a ja r ish  u c h u n  o ‘r in d o sh lik  sh a rtla r i a so s id a  
y u q o ri m a lak a li m u ta x a s s is la m i ja lb  q ila d i, u la m in g  m e h n a tig a  
haq  to ‘la sh  m iq d o ri v a  ta rt ib in i b e lg ila y d i.

IV. MULKI VA MABLAGLARI

4 .1 . N iz o m  ja m g ‘a rm a s in i h o s il q ilu v c h i a s o s iy  v a  ay lan m a  
m a b la g 'la r , sh u n in g d e k , n a s h riy o tn in g  m u s ta q il b a la n s id a  ak s 
e tad ig a n  b o sh q a  b o y lik la r  n a s h riy o t m u lk in i ta sh k il e tad i.

4 .2 . N a sh r iy o t o ‘z in in g  a s o s iy  v a  a y la n m a  m a b la g d a r in i  
b e lg ila n g an  m a q sa d g a  m u v o fiq  ish lab  c h iq a rish , x o ‘ja l ik  fao liy a ti 
u ch u n  s a r f  q ilad i.

4 .3 . N a s h r iy o t  o ‘z  ta s a r ru f id a g i  m o l- m u lk ig a  n is b a ta n  
q o n u n g a  z id  b o 'lm a g a n  h a r  q a n d a y  h a r a k a t la m i  a m a lg a  
o s h ir is h i ,  ju m la d a n ,  u n i b o s h q a  y u r id ik  v a  j i s m o n iy  s h a x s la rg a  
so tis h i ,  to p s h ir is h i ,  a y i rb o s h la s h i ,  i ja r a g a  b e r is h i ,  v a q t in c h a l ik  
Io y d a la n is h  u c h u n  b e p u l  y o k i  q a r z g a b e r i s h i  m u m k in . S o liq la rn i ,  
b y u d je tg a  t o ‘la n a d ig a n  b o s h q a  t o ‘lo v la m i  t o ‘la g a n d a n  k e y in  
n a s h r iy o td a  q o lg a n  fo y d a  t o ‘l a - to ‘k is  u n in g  ta s a r ru f ig a  o ‘ta d i 
va s o f  fo y d a n i q a y s i  s o h a la rg a  is h la t i s h n i  o ‘z i  m u s ta q i l  h a l 
e ta d i.

4 .4  N a sh r iy o t m a b la g ‘la ri ish lab  c h iq a r ish  fa o liy a tid a n  
o lin a d ig a n  d a ro m a d d an , k re d it la r  v a  b o sh q a  tu sh u m la rd a n  h o sil 
b o 'la d i .

4 .5  N a sh r iy o t en s ik lo p e d ik  n a sh rla r  ta n n a rx in i a rz o n la sh tir ish  
uchun  d a v la t b y u d je tid a n  a jra tila d ig a n  m a b la g ‘la m i m a tb a a  
x o m ash y o la ri, te x n ik a  v o s ita la r i so tib  o lish  h a m d a  x o d im la m in g  
uv lik  ish  h aq la ri u c h u n  s a r f  e tad i.

4 .6 . N a sh r iy o t o ‘z  m a n fa a tla r in i h u q u q  n u q ta y i n a z a r id a n  h i- 
m o y a  q ilish n i t a ’m in  e tad i, p u l m a b la g ‘la rid a n  o q ilo n a  fo y d a la n ish  
b o 'y ic h a  c h o ra -ta d b ir la m i a m a lg a  o sh irad i.

4 .7 . D a v la t v a  u n in g  o rg a n la ri n a s h riy o tn in g  o ‘z z im m a s ig a  
o lg an  m a jb u r iy a tla r i y u z a s id a n  ja v o b g a r  b o d m a y d i.  X u d d i

lum in g d ek , n a s h riy o t h a m  d a v la t v a  u n in g  o rg a n la ri o lg a n  
u u jb u r iy a t la r  y u z a s id a n  ja v o b g a r  b o d m a y d i.

4 .8 . Jo r iy  y ild a  fo y d a la n ilm a y  q o lg a n  m a b la g d a r  o lib  q o ‘y il-  
m ayd i, k e lg u s i m o liy a  y il ig a  o ‘tk az ilad i.

69



Tashkiliy hujjatlar

V. ILMIY-TAHRIRIY RAHBARLIK

5 .1 . « 0 ‘zb e k is to n  m illiy  en s ik lo p e d iy a s i»  d a v la t ilm iy  
n a s h riy o tig a  i lm iy -m e to d ik  ra h b a rlik n i B o s h  ta h rir  h a y ’a ti a m a lg a  
o sh irad i. B o sh  ta h rir  h a y ’a ti ta rk ib ig a  y ir ik  o lim la r, ja m o a t  
a rb o b la r i k irad i.

B o s h  ta h rir  h a y ’a ti « 0 ‘z b e k is to n  m il liy  en s ik lo p e d iy a s i» n in g  
g ‘oy av iy , ilm iy , ta h rir iy  v a  b a d iiy  d a ra ja s in i o sh ir ish d a , m a q o la la r  
m e z o n in i b e lg ila sh d a , s o ‘z l ik la m i ta sd iq la sh d a , m u ra k k a b  v a  
m u n o z a ra li  m a sa la la m i h a l e t ish d a  b e v o s ita  q a tn a sh a d i. U n in g  
y ig ‘ilish la ri y iln in g  h a r  ch o ra g id a  b ir  m a rta  o ’tk a z ilad i. B o sh  
ta h r ir  h a y ’ati a ’z o la r in in g  ism -fa m iliy a la r i r o 'y x a t i  en s ik lo p e d iy a  
s a rv a ra g ‘id a  b e r ib  b o rila d i.

5 .2 . U n iv e rsa l e n s ik lo p e d iy a d a  fan  so h a la r i b o ‘y ic h a  ilm iy  
m a s la h a t k e n g a sh la r i h a m  tu z ila d i. U la m in g  a ’zo la r i B o sh  ta h rir  
h a y ’a ti a ’zo la ri r a h b a rlig id a  ish la y d i v a  m u a y y a n  so h a n in g  s o ‘z lig i 
h a m d a  m a q o la la r in i k o ‘r ib  ch iq a d i v a  ta sd iq la y d i.

VI. BOSHQARUV VA NAZORAT

6 .1 . N a sh r iy o tg a  d ire k to r  b o s h c h ilik  q ilad i. U n i 0 ‘z b e k is to n  
R e sp u b lik a s i P re z id e n ti A d m in is tra ts iy a s i h u z u r id a g i A x b o ro t v a  
o m m a v iy  k o m m u n ik a ts iy a la r  ag e n tlig i B o s h  d ire k to r  la v o z im ig a  
ta y in la y d i v a  v a z ifa s id a n  o z o d  q ilad i.

6 .2 . D irek to r  n a s h riy o t n o m id a n  ish o n c h  x a tis iz  ish  tu ta d i, 
n a s h riy o t n o m id a n  b a rc h a  m u a ssa sa , k o rx o n a  v a  ta sh k ilo tla rd a  
v a k o la tl i  h iso b la n a d i, q o n u n  d o ira s id a  n a sh riy o t m u lk i v a  
m a b la g ‘la rin i ta s a r ru f  e tad i, n a sh riy o tn in g  b u tu n  ish lab  c h iq a rish , 
x o ’ja l ik  fa o liy a tin i m o d d iy  j ih a td a n  t a ’m in la y d i, m a b la g ‘la r  
v a  a s h y o la m i te ja b  sa rf la sh  b o ‘y ic h a  z a ru r  c h o ra la r  k o ‘rad i, 
sh a rtn o m a la r  tu z ad i, ish o n c h  x a tla r i, sh u  ju m la d a n , b o sh q a  o d am - 
la rg a  ish o n c h  h u q u q in i to p sh ira d i, b a n k la rd a  h iso b ra q a m la ri v a  
b o sh q a  ra q a m la m i o ch ad i.

6 .3 . D ire k to r  o ‘z  v a k o la ti  d o ira s id a  m e h n a t ja m o a s i x o d im la r i 
b a ja r ish i sh a rt d eb  h iso b la n g a n  b u y ru q la r  v a  fa rm o y ish la r  
ch iq a rad i. Ish ch i v a  x iz m a tc h ila r  b ila n  m e h n a t m u n o sa b a tla r in i 
am a ld a g i m e h n a t q o n u n la r i a so s id a  ish lab  c h iq ilg a n  ja m o a  m e h n a t 
sh a rtn o m as i v a  ic h k i m e h n a t ta rtib i b o ‘y ic h a  o lib  b o rad i. Ish ch i
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va x iz m a tc h ila m in g  ijtim o iy , m o d d iy  v a  b o sh q a  ja v o b g a r lig i 
m a sa la la r in i h a l q ilad i.

N a sh r iy o t fa o liy a tig a  d o ir  n iz o m  v a  ta r t ib la m i b e lg ila y d i.
6 .4 . N a sh r iy o t tu z ilm a s i v a  la v o z im la r i « 0 ‘z b e k is to n  m illiy  

en s ik lo p e d iy a s i»  d a v la t ilm iy  n a sh riy o ti d ire k to ri to m o n id a n  
ta sd iq la n ad i.

6 .5 . N a sh r iy o t d ire k to ri n a s h riy o t fa o liy a ti b ila n  b o g ‘liq  
m a sa la la r  y u z a s id a n  m e h n a t ja m o a s i u m u m iy  y ig ‘ilish id a  v aq t-  
vaq ti b ila n  h iso b o t b e rib  tu rad i.

6 .6 . K o rx o n a  h iso b ra q a m id a n  p u l m a b la g ‘la rin i h iso b g a  
o 'tk a z is h  y o k i b e r ish  d irek to r, u n in g  o ‘r in b o sa r i v a  b o sh  h iso b c h i, 
lin ing  o ‘rin b o sa ri fa rm o y ish i b o 'y ic h a  am a lg a  o sh ir ila d i.

6 .7 . N a sh r iy o t fao liy a tin i ta f t ish  e tish  v a  te k sh ir ish  am a ld a g i 
q o n u n la rg a  m uvofiq  o ‘tk a z ilad i. T a ftish n in g  y a k u n iy  n a tija la r i 
m e h n a t ja m o a s ig a  m a ’lu m  q ilin ad i.

VII. KORXONANI TUGATISH VA 
QAVTA TASHKIL ETISH

7.1. N a sh r iy o t 0 ‘z b e k is to n  R e sp u b lik a s i P re z id e n ti A d m i-  
n is tra ts iy a s i h u z u r id a g i A x b o ro t v a  o m m a v iy  k o m m u n ik a ts iy a la r  
ag en tlig i y o k i te g ish li su d  q a ro ri b o ‘y ic h a  tu g a tila d i v a  q a y ta  
ta sh k il e tilad i.

7 .2 . N a sh r iy o t q a y ta  ta sh k il e t ilg a n d a  v a  tu g a tilg a n d a , ish - 
dan  b o ‘sh a tila y o tg a n  x o d im la m in g  h u q u q la r i v a  m a n fa a tla r i 
q o n u n c h ilik k a  b in o a n  s a q la n ish ig a  k a fo la t b e rilad i.

7 .3 . N a sh r iy o t d a v la t re y e s tr id a n  c h iq a r ilg a n  p a y td a n  b o sh la b  
lu g a tilg a n  y o k i q a y ta  ta sh k il e t ilg a n  d eb  h iso b lan a d i.

Nizom nashriyot jam oasining
20___ -yil «___ » « ______ » da
bo‘Iib o ‘tgan um um iy yigMlishida 
ko‘rib chiqilib, qabui qilingan.
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Tarkibiy bo ‘linma haqida nizom shakli
2-ilova

K o rx o n a
n o m i

ta rk ib iy  
b o ‘lin m a
n o m i h aq id a

N IZ O M

0 0 0 0 .0 0 .0 0  0 0 -so n  

T o sh k en t

M a tn  tu z ilm a s i

U m u m iy  q o id a  
A so s iy  v a z ifa la r  
O lib  b o ra d ig a n  ish la r i 
H u q u q  v a  m a jb u r iy a tla r i 
M a s ’u liy a ti 
0 ‘za ro  m u n o sa b a tla r i 
Ish n i ta sh k il e tish

T ark ib iy  
b o T in m a
rah b a ri Im zo

R o z ilik  b e lg is i

N iz o m  b ila n  ta n ish d im : Im zo  Im zo
y o y ilm a s i

0000.00.00

Im zo
y o y ilm a s i

Tasdiqlayman
K o rx o n a  rah b a ri 
Im z o  Im zo

y o y ilm a s i

0000.00.00
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TASHKILOT TUZILMASI VA SHTATLAR SONI. 
SHTAT JADVALI

Tashkilot nizomiga muvofiq uning tuzilmasi ishlab chi- 
qiladi, shtatlar (ish o‘rinlari) soni belgilanadi. Bular tegishli 
hujjatda qayd etiladi. Bunda tashkilotning butun boTinmalari 
tuzilmasi, tashkilotga berilgan lavozimlar va har bir lavozim 
bo‘yicha shtat birligi soni ko‘rsatiladi. Hujjat tashkilot 
blankasida tuziladi, tashkilot rahbari o‘rinbosari tomonidan 
imzolanadi, bosh hisobchi bilan kelishuvdan so‘ng direktor 
tomonidan tasdiqlanadi (1-ilovaga qarang). Tashkilot tuzil­
masi va shtatlar soni hujjatidagi keyingi o‘zgarishlar rahbar 
buyrug‘i bilan amalga oshiriladi (2-ilovaga qarang).

Tashkilot tuzilmasi va shtatlar soni shakli
1-ilova

T ash k ilo t
n o m i

Tasdiqlayman
K o rx o n a  ra h b a ri

Im zo  Im zo
y o y ilm a s i

T ash k ilo t tu z ilm a s i
sh ta tla r  so n i 0 0 0 0 .0 0 .0 0

M u h r
0 0 0 0 .0 0 .0 0  0 0 -so n  
T o sh k en t
T ash k ilo t x o d im la r i 
(A p p a ra t)

T ark ib iy  b o ‘lin m a  v a
la v o z im la r  n o m i S h ta tla r  so n i

T ash k ilo t rah b a ri 
o ‘r in b o sa ri
(y o k i b o ‘lim  b o s h lig ‘i) Im zo

R o z ilik  b e lg is i

Im zo
y o y ilm a s i
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Tashkilot tuzilmasi va shtatlar soniga 
о ‘zgarishlar kiritish haqida buyruq shakli

2-ilova

T ash k ilo t no m i

T A S H K IL O T  T U Z IL M A S I V A  S H T A T L A R
S O N IG A  0 ‘Z G A R IS H L A R  K IR IT IS H

T O ‘G ‘R IS ID A

0 0 0 0 .0 0 .0 0  0 0 -so n T o sh k en t sh ah ri

B U Y R U Q

m u n o sa b a ti b ila n

b u y u ram a n :

T ash k ilo t tu z ilm a s i v a  sh ta tla r  so n ig a  q u y id a g i
o ‘zg a r ish la r  k ir iti ls in : 

1.
2.
3.

D ire k to r  Imzo Imzo
yoyilmasi

R o z ilik  b e lg is i

S h ta t ja d v a li tashkilot blankasida tuzilib, unda lavozimlar 
ro‘yxati, shtat birligi soni, lavozim maoshlari, ustamalar, ish 
haqining oylik fondi to‘g‘risida ma’lumotlar bo‘ladi. Hujjat 
tashkilot rahbari o‘rinbosari tomonidan imzolanadi, bosh 
hisobchi bilan kelishuvdan so‘ng rahbar tomonidan tasdiqla-
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nadi. Tasdiqlash ustxatida tashkilot umumiy shtatlari soni va 
ish haqining oylik fondi alohida ko‘rsatiladi.

Shtat jadvali shakli 3-ilovada berildi. Shtat jadvaliga 
o‘zgarishlar kiritish korxona rahbarining buyrug‘i bilan ras- 
miylashtiriladi (4-ilovaga qarang).

Shtat jadvali shakli
3-ilova

Tashkilot nomi 

SHTAT JADVALI

Ish haqi oylik fondi
so‘mli o‘rinli
shtatni

Tasdiqlayman
Tashkilot rahbari

Im zo Imzo
yoyilm asi

shkilot yoki 
bodinma apparati

uchun 00.00.00 
Muhr

1 Та 
tarkibiy

yil

Tarkibiy 
bodinm a 

xos raqami 
Tarkibiy 
bodinma 

nomi

Lavozim
xos

raqami
Lavozim

nomi

Shtat-
dagi

o'rinlar
soni

Xizmat
maoshi
(so‘m
hiso-
bida

Ustamalar 
(so‘m hisobida)

Oylik
ish

haqi
fondi
(so‘m
hiso­
bida)

Izoh

shax-
siy

boshqa
turlari

1 2 3 4 5 6 7 8

Tashkilot rahbari 
o'rinbosari
(yoki boTim boshlig‘i) Imzo Imzo yoyilmasi 

Rozilik belgisi
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Shtat jadvaliga o ‘zgarishlar 
kiritish haqida buyruq shakli

4-ilova

T ash k ilo t n o m i

SH TA T JA D V A L IG A  0 ‘Z G A R IS H L A R  
K IR IT IS H  T O ‘G ‘R IS ID A

0 0 0 0 .0 0 .0 0  0 0 -so n  T o sh k en t sh ah ri

B U Y R U Q

_________________________________________________ m u n o sa b a ti

b ila n  b u y u ram a n :

T a sh k ilo tn in g  sh ta t ja d v a l ig a  q u y id a g i o ‘z g a r ish la r  k iritils in :

1._____________________________________________
2.______________________________________________________________________________

3.

T ash k ilo t rah b a ri

R o z ilik  b e lg is i

Im zo  Im zo
y o y ilm a s i
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TA’TILLAR GRAFIGI

T ash k ilo t x o d im la r i t a ’t i l la r  g rafig i b o ‘lin m a la r  ta v s iy a  q ilg a n  
r o ’y x a t a so s id a  tu z ila d i. Ish la b  c h iq a r ish  z a ru ra tig a  q a ra b  ra h b a r  
to m o n id a n  r o ‘y x a tg a  o ’z g a r is h la r  k ir iti la d i v a  ta sd iq la n a d i. S hu- 
la r  a s o s id a  k a d r la r  x iz m a ti (b o  T im , b o sh q a rm a  y o k i k a d r la r  b o ‘- 
y ic h a  n o z ir)  t a ’til la r  g ra fig i tu z ila d i (1 - ilo v a g a  q a ra n g ).

Та ’tillar grafigi shakli
1-ilova

T ash k ilo t
n o m i
TA ’T IL L A I

Jo y i

Tasdiqlayman
T ash k ilo t rah b a ri

l  G R A F IG I
-so n  Im z o  Im zo

y o y ilm as i
S an a

-y il u c h u n

Tabel
raqa-

mi

Fami- 
liyasi, 
ismi 

va ota- 
ismining 

bosh 
harflari

Lavo-
zimi

Oylar Ta’tilga 
chiqish va 

ishga tushish 
sanasidagi 

asosiy 
o'zgarishlar

Ta’tilga chiqish va ishga tushish 
sanasidagi o ’zgarishlar

1 2 3 4 5 6 7 8 9 10 11 12

i 2 3 4 5

K ad rla r
b o T im i b o sh lig

T ark ib iy  b o ’ 1 im 
ra h b a rla ri im zo

K E L IS H IL D I: 
K asa b a  u y u sh rr 
y ig ’ilish i b a y o r  

-son

S h a x s iy  Im z o la r  
‘i im z o  y o y ilm a s i

n a
lari

m si q o ’m itas i
inom asi
li
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SHARTNOMA

Ikki yoki undan ortiq tomonning fuqarolik huquqlari va 
majburiyatlarini belgilash, o‘zgartirish yoki to‘xtatish yo‘lida- 
gi kelishuvidir. Boshqacha qilib aytganda, shartnoma tomon- 
laming biron-bir munosabatlar o‘matish haqidagi kelishuvi 
(bitimi)ni qayd etuvchi va munosabatlami tartibga soluvchi 
hujjatdir. Shartnoma to‘g‘risidagi umumiy qoidalar 0 ‘zbekis- 
ton Respublikasining Fuqarolik kodeksi (353-385-moddalar) 
da bayon etilgan.

Shartnoma davlat yoki nodavlat, jamoat tashkilotlari, kor- 
xonalar, muassasalar, shuningdek, fuqarolar o‘rtasida tuzili- 
shi mumkin. Shartnoma munosabatlari muassasa bilan ayrim 
shaxs yoki shaxslar o‘rtasida o‘matilayotgan boTsa, bunda 
tuzilajak hujjat aksar hollarda mehnat bitimi deb ataladi.

Shartnomada tomonlar bajarishi lozim bo‘lgan shartlar va 
boshqa majburiyatlar ko‘rsatiladi. Ba’zi shartnomalarda olin- 
gan majburiyatni bajarmaslik natijasida keltiriladigan zarami 
to‘lash tadbirlari ham belgilanadi. Tomonlar shartnomaning 
barcha moddalari bo‘yicha bir bitimga kelganlaridan keyin 
shartnoma tuzilgan hisoblanadi.

Shartnomalar o‘z mazmuniga ko‘ra xilma-xil ko‘rinish- 
ga ega: mahsulot yetkazib berish haqida, qishloq xo‘jalik 
mahsulotlarini davlat yoTi bilan xarid qilish haqida, mulkiy 
(moddiy) javobgarlik haqida, bino va inshootlar qurilishi ha­
qida, turarjoy ijarasi haqida, uy-joy yoki transport vositalari- 
ni oldi-sotdi, hadya qilish, almashtirish, mol-mulkni ijaraga 
olish, qarz berish haqida va boshqalar. Muassasalar o‘rtasida 
keng tarqalgan shartnoma turlariga mol (tovar) yetkazib be­
rish, pudrat, imoratlar ijarasi, asbob-uskunalami o‘matish ha­
qidagi shartnomalami ko‘rsatish mumkin.

Har qanday shartnoma o‘z mazmuni va shakliga ko‘ra 
qonunga muvofiq boiishi kerak. Bu qoidaning buzilishi shart­
nomaning qonuniy kuchini yo'qqa chiqaradi va uni shu ahvol-
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da tuzgan yoki tuzishga yo‘l qo‘ygan mansabdor shaxslami 
javobgarlikka olib keladi.

Shartnomalar og‘zaki, yozma usulda tuzilishi hamda no­
tarial idoralar tomonidan tasdiqlangan tarzda ham boTishi 
mumkin. Shartnomaning ayrim turlari, chunonchi, imoratlami 
oldi-sotdi shartnomasi tegishli davlat idoralarida qayd qilini- 
shi zarur. Keyingi holat faqat qonunda belgilangan taqdirda 
qoTlanadi.

Shartnoma muassasalarga tegishli bo‘lganda, tomonlar 
imzolagunga qadar, unda muayyan muassasa hisobchisi va 
adliya maslahatchisining rozilik belgisi bodishi maqsadga 
muvofiqdir. Tomonlar mazkur hujjatning barcha bob va qism- 
lari bo‘yicha kelishib olib, uni tegishli ravishda rasmiylashtir- 
ganidan keyingina shartnoma tuzilgan hisoblanadi.

Tashkilotlarda keng qoTlanadigan oddiy shartnomalar- 
ning zaruriy qismlari quyidagilar:

1. Shartnomaning nomi (mahsulot yetkazib berish shart­
nomasi, imoratni ijaraga olish shartnomasi, pudrat shartnoma­
si kabi).

2. Shartnoma tuzilgan sana.
3. Shartnoma tuzilgan joy.
4. Shartnoma tuzayotgan tomonlaming aniq va toTiq 

nomi (matnning keyingi o‘rinlarida ulami qisqartirib, shart- 
li nomlash mumkin: «buyurtmachi», «institut», «muassasa», 
«uy-joylardan foydalanish idorasi», «bajaruvchi», «ijrochi», 
«direktor», «xodim» kabi); tomonlar vakillarining ismi va ota- 
ismlari, familiyalari, ulaming vakolat doirasi (ularga shartno­
ma tuzish huquqini beruvchi vakolatlar haqida).

5. Shartnoma matni (bu qism ba’zan boblarga bodinadi, 
liar bir bob rim raqamlari bilan belgilanadi. Boblar bandlar- 
ga bodinib, ulaming tartib raqamlari arab raqamlari bilan 
ko'rsatiladi. Xuddi shu yerda nizolami ko‘rib chiqish tartibi, 
shartnomaning umumiy summasi, uning umumiy amal qilish 
muddati ham bayon qilinadi).
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6. Tomonlaming huquqiy manzillari.
7. Tomonlaming imzolari va muhrlari.
Shartnomalar ulami tuzishga vakil qilingan shaxslar tomo-

nidan imzolanadi; bunda «imzo» degan zamriy qismda imzo 
qo‘ygan shaxslaming lavozimlari emas, balki shartnomaviy 
munosabatlar o‘matayotgan huquqiy (yuridik) shaxslaming 
(toTiq yoki qisqargan) nomi ko‘rsatiladi.

Shartnomalar ikki nusxadan kam tuzilmasligi lozim, chun- 
ki har bir huquqiy shaxsning hujjatlar yig‘masida kamida bir 
nusxasi boTishi kerak. Shartnomaning barcha nusxalari bir xil 
huquqiy kuchga ega bo‘ladi.

Shartnoma matni varaqning har ikkala tomoniga komp- 
yuterda bir oraliq bilan yoziladi, boblaming bandlari esa o‘zaro 
bir yarim oraliq bilan ajratiladi. «SH A R T N O M A »  so‘zini 
katta harflar bilan orasini ochiq qilib yozish tavsiya etiladi.

Yuqorida aytib o‘tilganidek, shartnomalar o‘z shakli va maz- 
muniga ko‘ra nihoyatda xilma-xildir. Quyida ulaming ba’zilari- 
ga, ulami tuzish va rasmiylashtirish bilan bogiiq omillarga qis- 
qacha to‘xtalib o‘tamiz, zarur o‘rinlarda namunalar keltiramiz.

MaTumki, 0 ‘zbekiston Respublikasi Vazirlar Mah- 
kamasining 1993-yil 19-iyundagi 297-sonli va 0 ‘zbekiston 
Respublikasi Fan va texnika davlat qo‘mitasining 1993-yil 
26-iyundagi qarorlariga muvofiq, o‘quv yurtlari va ilmiy 
muassasalar, jumladan, 0 ‘zR Fanlar akademiyasi tizimidagi 
barcha ilmiy tadqiqot muassasalari, loyihalash va konstruktor- 
lik byurolari 1994-yil yanvar oyidan boshlab barcha toifada- 
gi xodimlami shartnoma (kontrakt) bo‘yicha ishga yollashga 
o‘tdi (keyinchalik oliy o‘quv yurtlari xodimlari uchun kon­
trakt tizimi bekor qilindi).

Bunday tizim joriy etilishining asosiy maqsadi respub- 
likadagi mavjud ilmiy xodimlardan unumli foydalanish, ilmiy- 
tadqiqot ishlari samaradorligini kuchaytirish, ilmiy xodimlar 
mas’uliyatini oshirish va ulaming mehnatini qadrlash hamda 
rag‘batlantirishdan iboratdir.
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Kontrakt, nizomga ko‘ra, bir yil muddatga tuziladi. Uning 
muddatini ilmiy muassasa rahbari tegishli ilmiy xodim bi- 
Ian o‘zaro kelishgan holda belgilaydi. Kontrakt-shartnoma- 
ning zaruriy belgilari umumiy shartnomalar uchun yuqorida 
ko‘rsatib o‘tilgan belgilardan deyarli farq qilmaydi. 1-, 2-ilo- 
valarda kontrakt-shartnomalaming muayyan holatlarga mos- 
lashtirilgan, bir qadar soddalashtirilgan namunalari e’tibori- 
ngizga havola qilinadi.

Shartnoma namunalari
1-ilova * 1

20-SONLI MEHNAT SHARTNOMASI

2 0 1 9 -y il 2 -y a n v a r  T o sh k en t sh ah ri

1. 0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i (k ey in g i 
o ‘r in la rd a  « 0 ‘zR  FA ») p re z id e n ti (F .I.O .) (k e y in g i o ‘r in la rd a  
« P re z id e n t» )  v a  f ilo lo g iy a  fan la ri d o k to r i, (F .I.O .)  (k ey in g i 
o ‘r in la rd a  « In s titu t d ire k to ri» )  u sh b u  sh a rtn o m a n i q u y id a g ila r  
h aq id a  tu zd ik :

2. F ilo lo g iy a  fan la ri d o k to ri (F .I.O .) 0 ‘z R  FA  0 ‘z b e k  tili, 
ad a b iy o t v a  fo lk lo ri in s titu ti d ire k to ri la v o z im ig a  ta y in la n ad i.

3. S h a r tn o m a  b o ‘y ic h a  ish la sh  m u d d a ti b ir  y il, y a ’n i 2 0 1 9 -y il 
2 -y a n v a rd a n  2 0 1 9 -y il 3 1 -d ek a b rg a ch a .

Institut direktorining majburiyatlari
4. a) 0 ‘z R  FA  h am d a  0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo ri in s titu ti 

n iz o m la ri, m e h n a t v a  te x n o lo g iy a  in tizo m i ( Ic h k i m e h n a t ta rtib i 
q o id a la r i v a  In tiz o m  to ‘g ‘r is id a g i q o id a la r)g a  r io y a  q ilish ;

b ) F a n la r  a k a d e m iy a s i p re z id e n tin in g  q o n u n iy  fa rm o y ish la r in i 
b a ja r ish ;

d) in s titu t fao liy a ti u c h u n  sh a x san  ja v o b  b e r ish  v a  u n in g  
tu z ilm a s in i z a m o n  ta la b la r ig a  b in o a n  ta k o m illa sh tir ish ;

e) o ‘z in in g  a so s iy  fa o liy a tin i ilm iy - ta sh k iliy  is h la m i b a ja r ish g a  
sa fa rb a r  q ilish ;
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f) m e h n a tn i m u h o fa z a  q ilish , in s titu t o lim la r in in g  o ‘z  u s tid a  
ish la sh in i m u n ta z a m  n a z o ra t e tish , x a v fs iz lik  te x n ik a s i v a  x iz m a t 
sa n ita r iy a s i ta la b la r ig a  r io y a  q ilish n i ta sh k il e tish ;

g ) lav o z im  y o ‘r iq n o m a la r ig a  r io y a  q ilish ;
h ) q o n u n  h u jja tla r i  v a  b o sh q a  m e ’y o r iy  h u jja tla rg a  r io y a  e tish ;
i) ja m o a  sh a rtn o m a s i sh a rtla r ig a  r io y a  q ilish , in s titu t 

x o d im la r in i b y u d je td a n  ta sh q a r i m a b la g ‘la r  h iso b id a n  ijt im o iy  
h im o y a la sh ;

j )  fan  ta ra q q iy o ti u c h u n  z a ru r  b o i g a n  u s tu v o r  m u a m m o la m i 
ta n la sh , ilm iy , ijt im o iy - ta sh k iliy  v a  x o ‘ja l ik  ish la r in in g  y u q o ri 
d a ra ja d a  b a ja r ilish in i ta sh k il q ilish ;

k ) ta y a n c h  d o k to ra n tu ra  v a  d o k to ra n tu ra  o rq a li y u q o ri m a la k a li 
i lm iy  v a  ilm iy -p e d a g o g ik  x o d im la r  ta y y o r la sh  re ja la r in i b a ja r ib  
b o rish ;

l) iq tid o rli y o sh  o lim la rg a  ch e t t i l la m i o ‘rg a tish  v a  u la m i 
ta jr ib a  o rttir ish  u c h u n  x o r ijiy  d a v la tla rg a  sa fa r la rg a  y u b o r ish n i 
t a ’m in la sh ;

m ) x a lq a ro  ilm iy  a lo q a la r  b o ‘y ic h a  ish la rg a  ra h b a r lik  q il ish  v a  
b e lg ila n g a n  ta r t ib d a  h a m k o rl ik  ish la r in i o lib  b o rish ;

n ) ilm iy  n a t i ja la m in g  am a ld a  q o ‘lla n ish in i t a ’m in la sh , 
in s titu tn in g  m o d d iy - te x n ik  b a z a s in i y a x sh ila sh , a so s iy  fo n d la r  v a  
b o sh q a  m o l-m u lk la m in g  sa q lan ish in i t a ’m in la sh ;

o ) F a n la r  a k a d e m iy a s i H a y ’a ti b o sh q a rm a la ri v a  b o ‘lim la r ig a  
in s titu tn in g  ilm iy  v a  ilm iy - ta sh k iliy  fa o liy a ti  t o ‘g ‘r is id a  h iso b o tla r  
ta q d im  e tib  b o rish .

Akademiya prezidentining majburiyatlari:
5. a) In s titu t d ire k to ri m e h n a tin i ta sh k il e tish , u n i m e h n a tn i 

m u h o fa z a  q ilish  v a  x a v fs iz lik  te x n ik a s i q o id a la r i, ja m o a  
sh a rtn o m as i v a  b o sh q a  m e ’y o r iy  h u jja tla r  b ila n  ta n ish tir ish ;

b ) ish  h aq in i o ‘z  v a q tid a  to ‘lash ;
d) x a v fs iz  v a  sa m a ra li m e h n a t u c h u n  s h a rt-sh a ro itla r  y a ra tish ;
e) m a la k a s in i o sh ir ish ;
f) h a r  o y d a  y a g o n a  ta r i f  se tk a s in in g  1 6 -d a ra ja s ig a  m u v o fiq  

m a n sab  m a o sh i t o ‘la sh  v a  b e lg ila n g a n  ta r t ib  a s o s id a  x iz m a td a  
e r ish g a n  y u tu q la r i u c h u n  p u l m u k o fo ti t o ‘la sh ;
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g ) h a r  y ili 48  ish  k u n id a n  ib o ra t m e h n a t t a ’ti l i  b e r ish ;
h ) x o ‘ja l ik  ish la r i v a  ta n lo v  ish la r i m u d d a ti  d a v o m id a  

b c lg ila n g a n  ta rt ib d a  o ‘r in d o sh lik  (0 ,5  m iq d o rd a )  a s o s id a  in s titu t 
sh ta tid a  ish la sh g a  ru x sa t b e rish .

6. Ish  k u n i ta rtib i -  so a t 8 .3 0  d a  b o sh la n ib , so a t 17 .30  da  
ta m o m  b o T ad i.

7. M e h n a t sh a rtn o m as i u n in g  m u d d a ti tu g a sh i b ila n  b e k o r  
q ilin ad i.

8. M e h n a tg a  o id  n iz o la r  m a z k u r  m e h n a t sh a rtn o m a s i v a  
n m a ld ag i q o n u n la r  a so s id a  h a l e tilad i.

Tomonlarning m as’uliyati:
9. T o m o n la r  u sh b u  M e h n a t sh a rtn o m a s in in g  b a rc h a  b a n d la r ig a  

t ioya q ilad ila r.

Tomonlarning manzillari va imzolari:

l’iev id en t F .I.O .
100000, T o sh k en t sh ah ri 
A K adem ik Y ahyo  G ‘u lo m o v  
k o 'c h a s i ,  70 -uy ,
( ) '/.R  FA h a y ’ati.
I d  71 2 3 3 -5 9 -4 6  Im zo _____
In .hken t, 2019-y . 2 -y a n v a r

D ire k to r  F .I.O .
T o sh k en t sh a h ri,
S h a h risab z  to r  k o ‘ch as i, 
5 -u y
te l. 71 2 3 3 -7 1 -4 4
I m z o __________________
T o sh k en t, 2 019 -y . 2 -y a n v a r

2-ilova

1 0 -S H A R T N O M A

2 0 19-yil 8 -y a n v a r  T o sh k en t sh ah ri

0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  tili, 
■•l.ibiyoti va  fo lk lo ri in s titu ti m a ’m u riy a ti n o m id a n  d ire k to r  
N M A H M U D O V  (k e y in g i o ‘r in la rd a  «Direktor» d eb  y u r itila d i)
b ir to m o n ,________________________________________________________
(k ey in g i o ‘r in la rd a  «Xodim» d eb  y u r itila d i)  ik k in c h i to m o n  
I»' lib, u sh b u  sh a rtn o m an i q u y id a g ila r  h a q id a  tu z d ila r:
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1. D i r e k to r  X o d im n i 2 0 1 9 - y i l «____» _________ d an  2 0 1 9 -y il
«_____ » _____________g a c h a  b o ‘lg a n  m u d d a tg a  __ ________________
_____________________la v o z im ig a  ta y in la y d i.

2 . Ish  k u n i ta rtib i: a so s iy  ish  v aq ti so a t 0 8 .3 0  d an  17 .30  g ac h a , 
tu s h l ik  v a q ti so a t 12 .30  d a n  13 .30  g ac h a , x iz m a t jo y i  e s a  In s titu t 
b in o s i  d eb  b e lg ila n ad i.

3 . U sh b u  sh a rtn o m a n i b a ja r ish  d a v r id a  to m o n la m in g  m a jb u r i-  
y a t la r i q u y id a g ic h a  b o ‘lad i:

3 .1 . X o d im n in g  m a jb u r iy a tla r i v a  h u q u q la ri : -  u sh b u  sh a rt-  
n o m a d a  k o ‘z d a  tu ti lg a n  sh a rtla r  a s o s id a  0 ‘z b e k is to n  R e sp u b -  
l ik a s in in g  am a ld a g i m e h n a t q o n u n la ri, m e ’y o r iy  h u jja tla r  v a  D i-  
r e k to m in g  b u y ru q  (fa rm o y ish ) la r ig a  m u v o fiq  o ‘z i ta y in la n g a n  
la v o z im g a  m u n o s ib  v a z ifa la m i b a ja rad i;

-  sh a rtn o m a n in g  am a l q ilish  d a v r id a  «_______________________

____________________________________ »  d eb  n o m la n g a n  re ja li ilm iy
ish  b o ‘y ic h a  q u y id a g ila m i b a ja rad i:

B a ja r ilg a n  ish  b o ‘y ic h a  y iln in g  h a r  u c h  o y id a  v a  y il l ik  h iso -  
b o tla r  to p sh ir ib  tu rad i;

-  in s titu t fa o liy a tig a  a lo q a d o r  ish la rd a  is h t iro k  e tad i;
-  o ‘z  ta d q iq o ti b o ‘y ic h a  m a q o la la r  e ’lo n  q ilib  b o rad i, o m m a - 

v iy  a x b o ro t v o s ita la r id a  fao l ish tiro k  e tad i;
-  in s titu td a g i a so s iy  fa o liy a tig a  z a ra r  y e tm a g a n  h o ld a  d i r e k -  

to r n in g  ro z il ig i b ila n  b o sh q a  ta sh k ilo tla rd a  o ‘r in d o sh lik  a so s id a  
ish la sh i m u m k in .

3 .2 . D ir e k to r n in g  m a jb u riy a tla r i v a  h u q u q la ri:
-  X o d im n in g  o ‘z  z im m a s ig a  o lg a n  m a jb u r iy a tla r in i b a ja r ish i 

u c h u n  sh a ro it la r  y a ra ta d i; u n g a  la b o ra to r iy a , x o n a la r , k u tu b x o n a , 
ilm iy  a s b o b -u sk u n a  v a  j ih o z la rd a n  fo y d a la n ish  im k o n in i b e ra d i;

-  X o d im g a  h a r  o y d a  -  ra z ry a d  b o ‘y ic h a  la v o z im iy  m a o sh  
to ‘la n ish in i t a ’m in lay d i;

-  i j t im o iy  s u g 'u r ta  v a  n a fa q a v iy  t a ’m in o tn in g  q o n u n la rd a  
k o ‘z d a  tu ti lg a n  to ‘lo v la rin i to ‘la sh n i k a fo la tla y d i;

-  k a s a b a  u y u sh m a s i q o ‘m ita s i b ila n  b irg a lik d a  m a d an iy -ij-  
t im o iy  im tiy o z la r  (san a to riy , d a m  o lis h  u y la r i ,  m o d d iy  y o rd a m  
k a b i)  v a  b o s h q a  x iz m a tla rd a n  fo y d a la n ish  im k o n in i y a ra tad i;

-  h a r  y ilg i m e h n a t t a ’til in i o ‘z  v a q tid a  b e ra d i;
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-  m o liy a v iy  im k o n iy a tla rg a  q a ra b , X o d im g a  u n in g  q o ‘sh im - 
ch a  x iz m a tla r i, to p sh ir iq la m i b a ja rg a n i v a  fa o ll ig i u c h u n  h am d a  
ilm iy  ish  n a tija la r ig a  k o ‘ra  m a x su s  b u y ru q  b ila n  q o ‘sh im c h a  h aq  
y o k i m u k o fo t to ‘lay d i, u n in g  m a o sh  ra z ry a d in i o sh irad i;

-  m e h n a t in tizo m i X o d im  to m o n id a n  m u tta s il b u z ib  k e lin ish i 
k u z a tilg an d a , X o d im n in g  s a b a b s iz  ish d a  b o ‘lm a g a n  v aq ti u ch u n  
ish  h aq id an  u sh la b  q o lish i, m a o sh  ra z ry a d in i p a sa y tir ish i y o k i 
sh a rtn o m an i b e k o r  q ilish i m u m k in ;

-  sh a rtn o m a  X o d im g a  b o g ‘liq  b o T m a g a n  sa b a b la rg a  k o ‘ra  
m u d d a tid a n  o ld in  to ‘x ta tilg a n  h o lla rd a  u n g a  q o n u n la rd a  b e lg ila n -  
g an  m iq d o rd a  to v o n  to ‘la n ish in i t a ’m in lay d i.

4 . B a ja r ilg a n  ilm iy  ish  I lm iy  k e n g a sh  to m o n id a n  y o k i u n in g  
q a ro ri a so s id a  tu z ilg a n  e k s p e r t k o m is s iy a s i to m o n id a n  b a h o lan a d i 
va q a b u l q ilib  o lin ad i.

5. T o m o n la r  o 'r ta s id a  y u z a g a  k e la d ig a n  m e h n a t n iz o la r i 
0 ‘zb ek is to n  R esp u b lik a s in in g  M e h n a t k o d ek s i a so s id a  h a l q ilinad i.

6. U sh b u  sh a rtn o m a g a  o ‘z g a r tir ish  v a  q o ‘sh im c h a la r  k ir itish  
to m o n la m in g  y o z m a  ro z il ig i (k e lish u v i)  b ila n  a m a lg a  o sh ir ilish i 
m um kin .

7. U sh b u  sh a rtn o m a  m u d d a ti tu g a g a c h , u  a v v a lg i sh a rtla r  b i­
lan y a n g i m u d d a tg a  u z a y tir ilish i y o k i y a n g i sh a r tla r  a s o s id a  q ay ta  
tu z ilish i m u m k in .

8. S h a r tn o m a  q u y id a g i h o la tla rd a  m u d d a tid a n  o ld in  to ‘x ta ti-  
lish i m u m k in :

-  X o d im  sha rtnom a m ajburiyatlarin i m u n tazam  bajarm aganda;
X o d im n in g  ta d q iq o t n a tija la r i h iso b o t-e k sp e r tiz a  v aq tid a

q o n iq a rs iz  to p ilg an d a ;
-  D i r e k to r  o ‘z  sh a rtn o m a  m a jb u r iy a tla r in i m u n ta z a m  rav ish -  

d a  b a ja rm a g a n d a  y o k i X o d im n in g  v a k o la t v a  h u q u q la r in i b u zu v - 
i hi y o k i c h e k lo v c h i q a ro r la r  q a b u l q ilg an d a ;

-  X o d im  x iz m a t q ila y o tg a n  In s titu t sh ta tla ri y o k i y u q o ri 
id o ra la rd an  a jra tila y o tg a n  b y u d je t  q isq a rtir ilg an d a .

9. S h a rtn o m a , to m o n la m i n a z a rd a  tu tg a n  h o ld a , ik k i n u sx a d a  
tu /i la d i  v a  to m o n la r  im z o la g a n  sa n ad a n  e ’tib o ra n  k u c h g a  k irad i.

10. T o m o n la m in g  m a n z illa r i:
Institu t: 100060 , S h a h r isa b z  to r  k o ‘ch as i, 5-uy.
X o d im

Direktor: ( im zo ) X o d im : (im zo )
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O‘zbekiston Respublikasi Fanlar akademiyasi 0 ‘zbek tili, 
adabiyoti va folklori instituti rahbariyati va xodim -  0 ‘zbek 

tili tarixi va shevashunoslik bo‘limi mudiri bilan tuzilgan 
2020-yil 3-yanvardagi mehnat shartnomasiga

QOSHIMCHA KELISHUV

2 0 2 0 -y il 2 9 -m a rt T o sh k en t sh ah ri

I. 0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  
til i, a d a b iy o ti v a  fo lk lo r i in s titu tin in g  d ire k to ri Nizomiddin 
Mahmudov (b u n d an  b u y o n  « Ish  b e ru v c h i»  d eb  n o m la n a d i)  v a  
Yorainion Odilov (b u n d an  b u y o n  « X o d im »  d eb  n o m la n ad i)  
m a z k u r  sh a rtn o m a n i q u y id a g ila r  h a q id a  tu z d ila r:

-  x o d im  k o ro n a v iru s  ep id e m iy a s i m u n o sa b a ti b ila n , 2 0 2 0 -y il
«____» ______________ d a n  v a q tin c h a  m a so fa v iy  ish  u su lid a  ish la sh
re jim ig a  o ‘tk a z ilad i;

-  ish  b e ru v c h i v a  x o d im  o ‘r ta s id a  ish g a  d o ir  h u jja tla r  h am d a  
a lo q a la r  e lek tro n  ta r t ib d a , y a ’n i x o d im n in g  e le k tro n  p o c h ta s i y o k i 
te le g ra m i v a  ish  b e ru v c h in in g  e lek tro n  p o c h ta s i y o k i te leg ram i 
o rq a li a lm ash in ad i;

-  x o d im n in g  ish  k u n i r e jim i,  m e h n a tg a  h a q  t o ‘la sh  v a  
s h a r tn o m a n in g  q o lg a n  b a n d la r i  o ‘z g a r is h s iz ,  o ‘z  k u c h id a  
q o ld ir i la d i ;

II. M a v ju d  e p id e m iy a  x av fi v a  k a ra n tin  ch o ra la r i b a r ta ra f  
e t ilg a n d a n  k e y in  ish  b e ru v c h in in g  b u y ru g ‘i b ila n  m a so fa v iy  ish  
u su li b e k o r  q ilin a d i v a  x o d im n in g  ish  fa o liy a ti o d a tiy  ish  re jim ig a  
o ‘tk az ilad i.

Tomonlarning manzili va imzosi:

Ish beruvchi: Xodim:
100060, Toshkent shahri ___________________

Shahrisabz tor ko‘chasi, 5-uy __________________
N. Mahmudov
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O‘zbekiston Respublikasi Fanlar akademiyasi 0 ‘zbek tili, 
adabiyoti va folklori instituti rahbariyati va xodim -  Folklor 

bo‘limi yetakchi ilmiy xodimi bilan tuzilgan.
2020-yil 3-yanvardagi mehnat shartnomasiga

QO SHIMCHA KELISHUV

2 0 2 0 -y il 2 9 -m a rt T o sh k en t sh ah ri

I. 0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  
lili, ad a b iy o ti v a  fo lk lo ri in s titu tin in g  d ire k to ri Nizomiddin 
Mahmudov (b u n d an  b u y o n  « Ish  b e ru v c h i»  d eb  n o m la n a d i)  v a  
To‘ra Mirzayev (b u n d an  b u y o n  « X o d im »  d eb  n o m la n a d i)  m a z k u r

h a rtn o m an i q u y id a g ila r  h a q id a  tu zd ila r:
x o d im  k o ro n a v iru s  ep id e m iy a s i m u n o sa b a ti b ila n , 2 0 2 0 -y il

_» ______________ d a n  v a q tin c h a  u y d a n  tu r ib  ish la sh  re jim ig a
o'lkaziladi;

ish  b e ru v c h i v a  x o d im  o ‘r ta s id a  ish g a  d o ir  h u jja tla r  h am d a  
.iloqalar e lek tro n  ta rtib d a , y a ’n i x o d im n in g  e le k tro n  p o c h ta s i y o k i 
Ic leg ram i v a  ish  b e ru v c h in in g  e le k tro n  p o c h ta s i y o k i te leg ram i 
o rq a li a lm ash in ad i;

x o d im n in g  ish  k u n i re jim i, m e h n a tg a  h a q  t o ‘la sh  v a  sh a rt-  
n o m an in g  q o lg a n  b a n d la r i o ‘z g a r ish s iz , o ‘z  k u c h id a  q o ld ir ilad i;

II. M a v ju d  e p id e m iy a  x av fi v a  k a ra n tin  c h o ra la r i b a r ta ra f  
cl U gandan k e y in  ish  b e ru v c h in in g  b u y ru g 'i  b ila n  m a so fa v iy  ish  
iisuli b e k o r  q ilin ad i v a  x o d im n in g  ish  fa o liy a ti a n ’an a v iy  ish  re -  
lim iga  o ‘tk az ilad i.

Tomonlarning manzili va imzosi:

Ish beruvchi: Xodim:
100060, Toshkentshahri ____________________

Shahrisabz tor ko‘chasi, 5-uy ____________________
N. Mahmudov
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Tashkiliy hujjatlar

M ahsulot yetkazib berish shartnomasi. Amaliyotda 
mahoulot yetkazib beruvchi korxona iste’molchi korxona 
bilan mahsulot yetkazib berish bo‘yicha o‘zaro munosabat- 
lar o ‘matadi. Bu munosabatlar yetkazib berish shartnomasi 
orqali rasmiylashtiriladi. Demak, yetkazib berish shartnomasi 
ikki tomonning kelishuvi bo‘lib, unga ko‘ra yetkazib beruv­
chi korxona muayyan mahsulotni belgilangan muddatlarda 
iste’molchi tashkilotga mol-mulk sifatida yoki amaliy bosh- 
qarish uchun yetkazib berish majburiyatini oladi; iste’molchi 
tashkilot esa mahsulotni qabul qilib olish va uning qiymatini 
belgilangan narxlar bo‘yicha to‘lash majburiyatini oladi.

Yetkazib beruvchi korxona va iste’molchi tashkilot xo‘ja- 
lik shartnomalarini tuzishda Vazirlar Mahkamasi tomonidan 
tasdiqlangan tegishli nizomlarga va amaldagi qonunlarga ri- 
oya qilishlari kerak.

Yetkazib berish shartnomasi quyidagi zaruriy qismlami 
o‘z ichiga oladi:

1. Hujjat turi nomi va uning tartib raqami.
2. Shartnoma tuzilgan joy va sana.
3. Shartnoma tuzuvchi tomonlaming nomi.
4. Shartnomani imzolovchi shaxslaming ismi, otaismi va 

familiyasi; ulaming vakolatlari haqida ma’lumot.
5. Yetkazib berilishi zarur bo‘lgan mahsulotning aniq 

nomi, miqdori, zaruriy hollarda esa ulaming turlari.
6. Shartnomaning umumiy amal qilish muddati va yetka­

zib berishning aniq muddatlari.
7. Mahsulotning sifati va to‘liqligi.
8. Shartnoma summasi va mahsulot narxi.
9. Mahsulotni miqdoriy va sifat jihatdan qabul qilib olish 

tartibi.
10. Idishlarga va mahsulotning joylanishiga bo‘lgan ta- 

lablar.
11. Yetkazib beriladigan mahsulot uchun hisob-kitob tar­

tibi.
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12. Mulkiy javobgarlik.
13. Tomonlar o‘rtasidagi nizolami ko‘rib chiqish joyi va 

tartibi.
14. Tomonlaming huquqiy manzillari [bunda korxonalar- 

ning turli bank (davlat, xususiy) muassasalaridagi hisob-kitob 
raqamlari, albatta, ko‘rsatiladi].

15. Shartnoma tuzgan tomonlaming imzolari va muhrlari.
Barcha yetkazib berish shartnomalariga yetkazib bemvchi

va iste’molchi korxonalaming mas’ul xodimlari (moddiy-tex- 
nika ta’minoti va sotish bo‘limlarining xodimlari, bosh yoki 
katta hisobchilar, adliya maslahatchilari) oldindan ruxsat bel- 
gilarini qo‘yishi kerak. Shartnoma tegishli ravishda rasmiy- 
lashtirilgandan key in maxsus daftarda ro‘yxatga olinadi.

Yetkazib berish shartnomalari loyihasi yetkazib beruvchi 
korxona tomonidan ikki nusxada tuziladi, imzolanadi va ke- 
lishish hamda imzolash uchun iste'molchi korxonaga yubori- 
ladi. Iste’molchi korxona shartnoma loyihasini olgach, o‘n kun 
ichida uni imzolashi va uning bir nusxasini yetkazib beruvchi 
tashkilotga qaytarishi kerak. Yetkazib berish shartnomasi to­
monlaming undagi har bir bob, har bir band bo‘yicha to‘la 
kclishuvidan keyingina tuzilgan deb hisoblanadi (3-ilovaga 
qarang). Kelishish jarayonida yetkazib bemvchi korxona to­
monidan taklif qilingan shartnoma yuzasidan iste’molchi kor- 
xonada e’tirozlar paydo boisa, ziddiyatlar bayoni tuzilishi 
mumkin (4-ilovaga qarang).

Namuna 3-ilova

YETKAZIB BERISH SHARTNOMASI №

2 0 _____ -y il « _ _ _ _ » _____________  T o sh k en t sh ah ri

0 ‘z  N iz o m i a so s id a  fa o liy a t k o ‘rsa tu v c h i « C h o T p o n »  n a sh ri-  
yoti n o m id a n  d ire k to r  (F .I.O .)  (m a tn d a  «Sotuvchi») b ir  to m o n -
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d a n  v a  « S h a rq  z iy o k o ri»  OAJ d ire k to ri (m a tn d a  «Xaridor»)
__________________________________ik k in c h i to m o n d a n  q u y id a g ila r
to ‘g ‘r is id a  u sh b u  sh a rtn o m an i tu zd ila r:

I. Shartnoma mazmuni

1.1. «Sotuvchi» -  «Cho‘lpon» n a s h riy o tid a  n a sh rd a n  ch iq a -  
r ilg a n  k ito b  m a h su lo tla r in i «Xaridor» p u l o ‘tk a z ib  k ito b  o lish  
is tag in i b ild irg a n  ta q d ird a , k ito b  m a h su lo tin i u n g a  y e tk a z ib  b e r ish -  
n i, «Xaridor» esa  m a h su lo tn in g  m iq d o r i v a  n a rx ig a  q a ra b  h aq in i 
to ‘la sh  v a  to p sh ir ilg a n  m a h su lo tn i b e lg ila n g a n  ta r t ib d a  q ab u l q ilib  
o lish  m a jb u r iy a tin i o lad i.

N om i N usxasi 1 donasi narxi
U m u m iy  bahosi 

(so ‘m )

1 2 3 4

1 2 3 4

Jam i:

1.2. M a h su lo tn in g  u m u m iy  n a rx i___________________________
________________________________________ s o ‘m n i ta sh k il e tad i.

1.3. «Xaridor» m a h su lo tn i o ‘z  tra n sp o r tid a  o lib  ch iq ib  ke tad i.

II. To‘lov shartlari

2 .1 . «Xaridor» o lib  k e ta y o tg a n  m a h su lo t ja m i  b a h o s in in g  
_____ %  m iq d o r id a  h a q in i o ld in d a n  o ‘tk a z ib  b e rg a n d a n  s o ‘n g  m a h ­
su lo tn i o lib  k e tish g a  ru x sa t  b e rilad i.
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2 .2 . M a h su lo tn in g  q o lg a n  _____ %  m iq d o r id a g i m a b la g ‘in i
30  k u n  ic h id a  «Sotuvchi» h iso b ra q a m ig a  o ‘tk a z ib  b e ra d i v a  t o ‘liq  
h iso b -k ito b  q ilad i.

2 .3 . T o io v ,  to ‘lo v  to p sh ir iq n o m a s i a s o s id a  p u l o 'tk a z is h  y o ‘li 
b ila n  am a lg a  o sh ir ila d i.

III. «Sotuvchi»ning majburiyatlari

3.1. «Sotuvchi» m a b la g 1 tu sh g a n d a n  s o ‘n g , sh a rtn o m a  ta lab - 
la rig a  r io y a  q ilg a n  h o ld a  m a h su lo tn i s ifa tli d a ra ja d a , o ‘z  v a q tid a  
a jra tib  b e rish n i;

3 .2 . M a h su lo tn in g  s ifa ti lo z im  d a ra ja d a  b o ‘lm a g a n  ta q d ird a , 
o lib  ch iq ib  k e tg a n  k u n d a n  b o sh la b  1 o y  d a v o m id a  a lm a sh tir ib  b e ­
r ish n i z im m a s ig a  o lad i.

IV. «Xaridor»ning majburiyatlari

4 .1 . M a h su lo tn i y u k x a t v a  h iso b - fa k tu ra  a s o s id a  q a b u l q ilish  
v aq tid a  u n in g  so n ig a  v a  s ifa tig a  q a ra b  q a b u l q ilib  o lish .

4 .2 . M a h su lo t k e lib  tu sh g a n id a n  k e y in  te g ish li d a ra ja d a  s ifa tli 
b o ‘lm a g an la r i a n iq lan g a n  ta q d ird a  u la m i b ir  o y  d a v o m id a  «Sotuv- 
c h i» d a n  a lm ash tir ib  o lish .

V. Nizolarni hal qilish tartibi

5 .1 . T o m o n la r  o ‘r ta s id a  u sh b u  sh a rtn o m a  b o ‘y ic h a  y u z a g a  ke- 
lishi m u m k in  b o ‘lg a n  n iz o la r  o ‘za ro  k e lish u v  a s o s id a  m u z o k a ra la r  
y o ‘li b ila n  h a l q ilin ad i. N iz o la rn i o ‘za ro  m u z o k a ra la r  y o ‘li b ilan  
hal q ilish  im k o n i b o 'lm a g a n  ta q d ird a  u la r  0 ‘z b e k is to n  R esp u b - 
lik a s in in g  am a ld a g i q o n u n la r ig a  k o ‘ra  x o ‘ja l ik  su d la r id a  k o ‘rib  
hal q ilin ad i.

VI. Tomonlarning javobgarligi

6.1 . T o m o n la rn in g  ja v o b g a r lig i  0 ‘z b e k is to n  R e sp u b lik a s i-  
n ing  « X o ‘ja l ik  y u r itu v c h i su b y e k tla r  f a o liy a tin in g  sh a rtn o m av iy  
Im quqiy  b a z a s i to ‘g ‘r is id a » g i 1 9 9 8 -y ild ag i q o n u n ig a  a so sa n  b e l-  
g ilanad i.

6 .2 . T o T o v  m u d d a tla r ig a  r io y a  q ilm ag a n lig i u c h u n  «Xaridor» 
<(Sotuvchi»ga h a q i to T a n m a g a n  m a h su lo t q iy m a tid a n  k u n ig a
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0 ,2 %  m iq d o r id a  b eq a ro rlik  ja r im a s in i  to ‘la y d i. «Sotuvchi» k ito b  
m a h su lo tin i sh a rtn o m a  sh a rtla r i b o ‘y ic h a  o ‘z  v a q tid a  a jra tib  b er-  
m a sa , y e tk a z ib  b e r ilm a g a n  m a h su lo t m iq d o r i b o ‘y ic h a , h a r  b ir  k e - 
c h ik tir i lg a n  k u n  u c h u n  0 ,2 %  m iq d o r id a  «Xaridor»ga b e q a ro r lik  
ja r im a s in i  to ‘layd i.

VII. Fors-major holatlar

7 .1 . T o m o n la m in g  h e c h  q ay s i b ir i  ik k in c h i ta r a f  o ld id a g i m a j-  
b u r iy a t la r in i u n g a  b o g ‘liq  b o 'lm a g a n  s a b a b la rg a  (u ru sh , h u k u m a t 
q a ro r la r i,  ta b iiy  o fa tla r )  k o ‘r a  b a ja ra  o lm a g a n lig i u c h u n  u sh b u  
s h a rtn o m a d a  k o ‘rsa ti lg a n  m a jb u r iy a tla r  b o ‘y ic h a  ja v o b g a r  em as.

VIII. Shartnomaning kuchga kirishi 
va amal qilish muddati

8.1 . S h a rtn o m a  im z o la n g a n  k u n d a n  b o sh la b  y u r id ik  k u c h ­
g a  k irad i. Ik k i n u sx a d a  tu z ilib , to m o n la rg a  b ir  n u sx a d a n  sa q la sh  
u c h u n  to p sh irilad i.

8 .2 . S h a r tn o m a n in g  am al q ilish  m u d d a ti 2 0 _____- y i l _________
g ach a .

TOMONLARNING MANZILI:

«Sotuvchi»
« C h o ‘lpom> n a sh riy o ti 
T o sh k en t, 100129 ,
N a v o iy  k o ‘ch as i, 3 0 -u y
H.R.:________
te l.0 0 0 -0 0 -0 0 , h is. 0 0 0 -0 0 -0 0

«Xaridor»
« S h a rq  z iy o k o ri»  М С Ш  
T o sh k en t, 100083  
B u x o ro  k o ‘ch a s i, 2 6 -u y
H.R.:___________
te l. 0 0 0 -0 0 -0 0 , h is . 0 0 0 -0 0 -0 0

Direktor Direktor
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Namuna 4-ilova

« 0 ‘zsan o a tq u rilish m a te ria lla r i»  u y u sh m a s in in g  « M a s h ’a l»  
q o 's h m a  k o rx o n a s i b ila n  tu z g a n  sh a rtn o m a s i y u z a s id a n  

Z ID D IY A T L A R  B A Y O N I

Yetkazib beruvchining tahriri
Y etkazib beruvch i 2016 -y ilda  
30000 dona g ‘isht,
5000 dona shifer,
50 to n n a  o hak  yetkaz ib  berish , 
Iste’m o lch i esa  zavod  
m ahsulo tlarin i qabul 
q ilish  m ajbu riyatin i oladi.

Iste'molchining tahriri
Y etkazib b em v ch i 2 0 1 6 -y ilda  
35000  d ona g ‘isht,
6000  d ona shifer,
40  ton n a  o h ak  yetk az ib  berish , 
Is te ’m o lch i esa  zavod  
m ahsu lo tlarin i qabu l 
q ilish  m a jbu riyatin i oladi.

Y etkazib beruvch i (imzo) 
A. S alim ov

Is te ’m olch i (imzo) 
S. A liyev

2016-y il 24 -yanvar 20 1 6-yil 2 4 -yanvar

Yetkazib beruvchi Iste’molchi tomonidan imzolangan 
slmrtnoma loyihasi bilan ziddiyatlar bayonini olgandan keyin 
uni 10 kun ichida ko‘rib chiqishi va maqbul takliflami shart- 
nomaga kiritishi zarur, nizoli masalalami esa xuddi shu mud- 
dat ichida hakamlik muhokamasiga havola qilishi va bu haqda 
Iste’molchiga xabar berishi kerak.

Agar shu 10 kun mobaynida Yetkazib beruvchi nizoli 
masalalami hakamlik muhokamasiga havola qilmasa, shart- 
nomaning Iste’molchi taklif etgan bandlari Yetkazib bemvchi 
tomonidan qabul qilingan hisoblanadi.
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5-ilova

OLDI-SOTDI SHARTNOMASI
(T e le v izo rla r  so tish  b o ‘y ic h a )

2 0 1 8 - y i l« __ »___________  T o sh k en t sh ah ri

K ey in g i o ‘r in la rd a  « S o tu v ch i»  d eb  a ta la d ig a n  «___________ »
k o m p a n iy a s i n o m id a n  ___________________  (u s ta v /ish o n c h n o m a /
b u y ru q  v a  h .k .)  o rq a li b ir  to m o n d a n , k e y in g i o ‘r in la rd a  « S o tib
o lu v c h i»  d eb  a ta la d ig a n  __________________  ik k in c h i to m o n d a n
q u y id a g ila r  to ‘g ‘r is id a  u sh b u  sh a rtn o m an i tu z d ila r:

I. Shartnoma predmeti
1.1. S h a r tn o m a d a  to v a r  d eb  n o m la n u v c h i «_______________ »

k o m p a n iy a s i to m o n id a n  _________  d a  ish la b  ch iq a r ilg a n  ______
(h a rfd a  y o z ila d i)  t a _______________ ru su m li L C D  te le v iz o r la r  ik -
k a la  ta r a f  o ‘r ta s id a  tu z ila y o tg a n  sh a rtn o m a n in g  p re d m e ti h iso b la -  
nad i.

1.2. T o v arn in g  k a fo la t m u d d a ti 3 (u ch )  y il. K a fo la t m u d d a ti 
to v a r  S o tib  o lu v c h ig a  to p sh ir ilg a n  p ay td a n , to v a r  a lm a s h tir ilg a n d a  
e sa  y a n g id a n  o ‘ta  b o sh la y d i.

1.3. H a r  b ir  te le v iz o m in g  n a r x i _________________(h a rfd a  y o z i­
lad i)  s o ‘m . T o v ar h aq i sh a rtn o m a  tu z ilg a n  p a y td a  to 'la n is h i  lo z im .

1.4. A g a r  to v a rd a n  fo y d a la n ilm a g a n , u n in g  is te ’m o l x u su s i-  
y a tla r i sa q la n g a n  b o T sa  v a  S o tu v ch id a n  so tib  o lin g a n in in g  isb o ti 
b o T sa , S o tib  o lu v c h in in g  to v a m i a lm a sh tir ish  y o k i q a y ta r ib  o lish  
h a q id a g i ta lab i q a n o a tla n tir ila d i.

1.5. S o tib  o lu v ch i o ‘z ig a  to v a r  to p sh irilg an  p ay td an  b o sh la b  
o ‘n  k u n  m o b a y n id a  x a rid  q ilin g an  teg ish li s ifa tli to v a m i x a rid  jo y i-  
d a  o ic h a m i ,  shak li, h a jm i, an d o zas i, ran g i, to 'p la m i b o sh q a ch a  
b o T g an  x udd i sh u n d ay  to v a rg a  a lm ash tir ish i m u m k in . B u n d a  u 
n a rx la rd a  farq  b o ig a n  ta q d ird a  S o tuvch i b ila n  z a m r  h iso b -k ito b n i 
am alg a  o sh irad i. A g a rd a  S o tu v ch id a  a lm ash tir ish  u ch u n  za ru r  to v a r  
b o T m ag an d a , S o tib  o lu v ch i x arid  q ilin g an  to v a m i S o tu v ch ig a  q ay ­
ta rib  b erish  va  u n g a  to T a n g an  pu l su m m asin i o lish  h u q u q ig a  ega.

1.6. S h a rtn o m a  ik k i n u sx a d a  tu z ilg an  v a  u la r  b ir  x il  k u ch g a  ega.
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II. Shartnoma tomonlarining huquq va majburiyatlari

2.1. Sotuvchining huquq lari:
-  so ti lg a n  to v a r  h a q in i to ia s h n i ;
-  to v a m i o ‘z  v a q tid a  q a b u l q ilib  o lish n i;
-  sh a rtn o m a  sh a rtla r ig a  to ‘liq  r io y a  e tish n i;
-  S o tib  o lu v c h i to m o n id a n  o ‘z ig a  y e tk a z ilg a n  z a ra r la m in g  

q o p la n ish in i ta lab  q ilish .
2.2. Sotuvchining majburiyatlari:
-  S o tib  o lu v c h i ta lab  q ilg a n  h o lla rd a  u n g a  to v a r  to ‘g ‘r is id a  

za ru r  v a  to ‘g ‘ri ax b o ro tn i q o n u n  h u jja tla r id a  b e lg ila n g a n  y o k i 
c h a k a n a  sa v d o d a  q o ‘y ila d ig a n  ta la b la rg a  m u v o fiq  h o ld a  b e rish ;

-  to v a m i S o tib  o lu v c h ig a  m u lk  q ilib  to p sh irish ;
-  sh a rtn o m a d a  n a z a rd a  tu ti lg a n  to v a m i to p sh ir ish ;
-  sh a rtn o m a d a  k o ‘r sa ti lg a n  m iq d o rd a g i to v a m i to p sh irish ; 

sh a rtn o m a d a  k o ‘rsa ti lg a n  s ifa td ag i to v a m i to p sh irish ; 
u ch in ch i sh a x s la m in g  h a r  q a n d a y  h u q u q la r id a n  h o li b o ‘lgan

to v a m i to p sh irish ;
-  to v a m i sh a rtn o m a d a  k o 'r s a t i lg a n  a s so rtim e n td a  to p sh irish ; 

to v a m i m a n su b  a s h y o la r i v a  teg ish li h u jja tla r i b ila n  b irg a
to p sh irish ;

-  sh a rtn o m a d a  k o ‘rsa ti lg a n  b u t to v a m i to p sh irish ;
-  sh a rtn o m a d a  n a z a rd a  tu ti lg a n  to v a m i S o tib  o lu v c h ig a  id ish - 

da  yok i o 'ra lg a n  h o ld a  to p sh irish ;
-  to v a m i S o tib  o lu v c h ig a  to p sh irg u n g a  q a d a r  saq lash .
2.3. Sotib oluvchining huquqlari:
-  to v a r  t o ‘g ‘r is id a  z a m r  v a  to ‘g ‘ri ax b o ro tn i q o n u n  h u jja tla r i­

da  b e lg ila n g a n  y o k i c h a k a n a  sa v d o d a  q o ‘y ila d ig a n  ta la b la rg a  m u ­
vofiq  h o ld a  b e rish n i;

-  sh a rtn o m a  tu z ilg u n g a  q a d a r  to v a m i k o ‘z d a n  k e c h ir ish , o ‘z  
o ld id a  to v a m in g  x o s sa la r in i te k sh ir ish n i y o k i to v a rd a n  q a n d a y  
lo y d a la n ish n i k o ‘rsa tish n i;

so tib  o la y o tg a n  to v a m i o ‘z ig a  m u lk  q ilib  to p sh irish n i;
-  s h a rtn o m a d a  k o ‘rs a ti lg a n  m iq d o rd a g i to v a m i to p sh irish n i;
-  s h a rtn o m a d a  k o ‘rs a ti lg a n  s ifa td ag i to v a m i to p sh irish n i;
-  u c h in c h i sh a x s la m in g  h u q u q la r id a n  h o li b o ‘lg a n  to v a m i to p ­

sh irish n i;
-  to v a m i sh a rtn o m a d a  k o ‘rsa ti lg a n  a s so r t im e n td a  to p sh irish n i;
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-  to v a m i m a n su b  a sh y o la r i v a  te g ish li h u jja tla r i  b ila n  b irg a  
to p sh ir is h n i ta lab  q ilish .

2.4. Sotib oluvchining majburiyatlari:
-  so tib  o lg a n  to v a r  h a q in i o ‘z  v a q tid a  to ‘la sh ;
-  to v a m i o ‘z  v a q tid a  q a b u l q ilib  o lish ;
-  sh a rtn o m a  sh a rtla r ig a  t o ‘liq  r io y a  e tish ;
-  S o tu v c h ig a  y e tk a z ilg a n  z a ra m i q o p la sh ;
-  S o tu v c h i to m o n id a n  to v a m i sa q la sh  u c h u n  q ilin g a n  z a ru r  

h a ra ja tla m i to  d ash .
S o tib  o lu v c h i sh a rtn o m a n in g  to v a r la r  m iq d o r i, a s so rtim e n ti, 

s ifa ti, b u tlig i, id ish i v a  o ‘ra lish i to ‘g d is id a g i  sh a rtla r i  b u z ilg a n lig i 
h a q id a  so tu v c h ig a  o ‘n  k u n  m u d d a t ic h id a  m a d u m  q ilish i sh a rt.

III. Shartnoma bo'yicha javobgarlik

3 .1 . A g a r  S o tib  o lu v c h ig a  u n in g  ta la b ig a  k o ‘r a  so tish  jo y i-  
d a  d a rh o l to v a r  t o ‘g ‘r is id a g i a x b o ro tn i o lis h  im k o n i b e r ilm a g a n  
y o x u d  u n in g  to v a m i k o ‘z d a n  k ec h ir ish , to v a rn in g  x o ssa la r in i 
te k sh ir ish  y o k i to v a rd a n  fo y d a la n ish n i k o ‘rsa tish n i ta la b  q ilish  
h u q u q i t a ’m in la n m a g a n  b o d s a ,  u  c h a k a n a  o ld i-so td i sh a rtn o m a -  
s in i tu z ish d a n  a so ss iz  b o sh  to r tilg a n i tu fa y l i o ‘z i k o ‘rg a n  za ra r-  
n i to d a s h n i so tu v c h id a n  ta la b  q ilish g a , a g a r  sh a rtn o m a  tu z ilg a n  
b o d s a ,  o q ilo n a  m u d d a td a  sh a rtn o m a n i b a ja r ish d a n  b o s h  to r tish g a , 
to v a r  u c h u n  to d a n g a n  su m m an i q a y ta r ish n i v a  z a ra m i q o p la sh n i 
ta la b  q ilish g a  haq li.

S o tib  o lu v c h ig a  to v a r  t o ‘g ‘r is id a  te g ish li a x b o ro t o lish  im k o n i-  
n i b e rm a g a n  S o tu v ch i to v a r  so tib  o lu v c h ig a  to p sh ir ilg a n id a n  s o ‘ng  
to v a rd a  p a y d o  b o d g a n  k a m c h ilik la r  u c h u n  h am , a g a r  S o tib  o lu v c h i 
b u  k a m c h ilik la r  o ‘z id a  b u n d a y  ax b o ro t b o d m a g a n i  sab ab li p a y d o  
b o d g a n in i  isb o tla sa , ja v o b g a r  b o d a d i .

3 .2 . A g a rd a  to v a r  S o tib  o lu v c h ig a  id ish s iz  v a  o d a lm a g a n  h o l-  
d a  y o k i te g ish li id ish g a  jo y la n m a g a n  v a  te g ish li d a ra ja d a  o d a lm a ­
g a n  h o ld a  to p sh ir ilg a n  ta q d ird a , S o tib  o lu v c h i S o tu v c h id a n  to v a m i 
id is h g a  jo y la sh tir is h  v a  o d a s h n i  y o x u d  te g ish li b o d m a g a n  id ish  
v a  o d a s h n i  a lm a sh tir ish n i ta la b  q ilish  y o k i b u  ta la b la m i q o ‘y ish  
o ‘m ig a  u sh b u  sh a rtn o m a n in g  3 .3 -b a n d i b ir in c h i q ism id ag i ta ­
la b la m i q o 'y is h g a  h aq li.

96



Shartnoma

3.3 . 0 ‘zb ek is to n  R esp u b lik a s i F u q a ro lik  k o d ek s in in g  4 3 4 -m o d - 
d as ig a  k o ‘r a  so tib  o lu v c h ig a  s ifa ti te g ish li d a ra jad a  b o ‘lm ag an  to - 
v a r so tilg an id a , ag a r u n in g  k am ch ilik la ri sh a rtn o m a  tu z ish  p ay tid a  
m a ’lu m  q ilin m ag an  b o ‘lsa , S o tib  o lu v ch i o ‘z  x o h ish ig a  k o ‘ra:

-  x u d d i shu  m a rk a d ag i (m o d e ld a g i, a r tik u ld a g i)  s ifa ti te g ish li 
d a ra ja d a  b o ‘lg a n  to v a rg a  a lm a sh tir ish n i;

-  x a r id  n a rx in i te g ish lic h a  q a y ta  h iso b la g a n  h o ld a  b o sh q a  
m a rk a d a g i (m o d e ld ag i, a r tik u ld a g i)  s ifa ti te g ish li d a ra ja d a  b o T g a n  
to v a rg a  a lm ash tir ish n i;

-  to v a m in g  k am c h ilik la r in i te k in g a  b a r ta ra f  e t ish n i y o k i S o tib  
o lu v ch i y o x u d  u c h in c h i sh a x s  to m o n id a n  to v a m in g  k a m c h il ik la r i­
ni b a r ta ra f  e t ish  u c h u n  q ilin g a n  x a ra ja tla r  q o p la n ish in i;

-  x a r id  n a rx in i m u ta n o s ib  ra v ish d a  k a m a y tir ish n i;
-  k o ‘r ilg a n  z a ra r  o ‘m in i  q o p la g a n  h o ld a  s h a rtn o m a  b e k o r  q ili-  

n ish in i ta la b  q ilish  h u q u q ig a  ega .
T o v ar u c h u n  to T a n g a n  p u l su m m a s in i S o tib  o lu v c h ig a  q ay - 

ta rish  v a q tid a  S o tu v ch i u n d a n  to v a rd a n  to T iq  y o k i q ism an  fo y - 
d a la n g a n lig i, to v a r  k o ‘r in ish i y o ‘q o lg a n lig i y o k i b o sh q a  sh u n g a  
o 'x s h a s h  h o la tla r  tu fa y li to v a r  q iy m a ti q a n c h a  p a s a y g a n  b o T sa , 
sh u n c h a  su m m a n i u sh la b  q o lis h g a  h aq li em as.

3 .4 . S o tu v ch i sh a rtn o m a  b o ‘y ic h a  m a jb u r iy a tn i b a ja rm a g a n  
laq d ird a , z a ra m i q o p la sh  v a  b e q a ro rlik  ja r im a s in i  to T a sh  S o tu v - 
ch in i m a jb u r iy a tn i a s l h o lid a  b a ja r ish d a n  o z o d  q ilm ay d i.

3 .5 . A g a rd a  S o tib  o lu v c h i sh a rtn o m a n in g  to v a r la r  m iq d o ri, 
a s so rtim e n ti, s ifa ti, b u tlig i, id ish i v a  o ‘ra lish i t o ‘g ‘r is id a g i sh a rt-  
lari b u z ilg a n lig i h a q id a  S o tu v c h ig a  o ‘n  k u n  m u d d a t ic h id a  m a ’lu m  
q ilm asa , S o tu v ch i sh a rtla r  b u z ilg a n lig i n a t ija s id a  k e lib  ch iq a d ig a n  
o q ib a tla r  u c h u n  ja v o b g a r  b o T m a y d i.

IV. Fors-major holatlar

4 .1 . S o tu v ch i fo rs -m a jo r  h o la tla r  (m a jb u r iy a tla m i lo z im  d ara - 
|ad a  b a ja r ish  u c h u n  to ‘sq in lik  q ilu v c h i y e n g ib  b o T m a s  k u c h  t a ’si- 
ri: e le k tr  o 'c h is h i  n a tija s id a  y u z a g a  k e la d ig a n  k u y ish , to v a r  y e t-  
k a z ila y o tg a n  p a y td a  so d ir  b o T g a n  ta so d if iy  sh ik a s tla n ish , y o n g ‘in  
ch iq ish i, su v  te g ish i n a t i ja s id a  b u z ilish i v a  b o s h q a  h o la tla r)  n a ti-  
lasida  y u z a g a  k e la d ig a n  o q ib a tla r  u c h u n  ja v o b g a r  b o T m a y d i.
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V. Taraflarning rekvizitlari

Sotuvchi: Sotib oluvchi:

H iso b ra q a m i H iso b ra q a m i

V a ly u ta  h iso b ra q a m i V a ly u ta  h iso b ra q a m i

« » b a n k n in g «  » b a n k n in g

b o 'l im id a ,  b a n k  k o d i b o T im id a , b a n k  k o d i

S T IR S T IR
te l. te l.

(vakolatli shaxs FI.O. va 
imzosi)

(vakolatli shaxs FI.O. va 
imzosi)

Ijara shartnomasi. O m b o r x o n a la r ,  i s h  j o y l a r i  ( b in o la r ) n i  
v a  t u r a r jo y l a m i ,  a s b o b - u s k u n a la r  v a  b o s h q a la m i  i ja r a g a  o l i s h -  

d a  b i r  to m o n g a  q a r a s h l i  m o l - m u lk d a n  ik k in c h i  to m o n n i n g  

v a q t in c h a  f o y d a la n i s h i  y u z a s id a n  k e l i s h u v  v a  o ‘z a r o  m a jb u r i -  
y a t l a r  i ja r a  s h a r tn o m a s i  b i l a n  r a s m iy la s h t i r i l a d i .

I j a r a  s h a r tn o m a la r i  ik k i  k o r x o n a  v a  t a s h k i lo t  o ‘r ta s id a ,  

s h u n in g d e k ,  k o r x o n a ,  t a s h k i lo t  b i r  to m o n  v a  s h a x s  ik k in c h i  
to m o n  b o i i b  h a m  tu z i l i s h i  m u m k in .  I j a r a  s h a r tn o m a s i  m a z -  
m u n ig a  q u y id a g i  z a r u r iy  q i s m la r  k i r a d i :

1. S h a r tn o m a  m a v z u s i  v a  i j a r a g a  o l in a y o tg a n  m o l - m u l k -  
n in g  ta v s if i .

2 . I j a r a  m u d d a t i .

3 . I ja r a  s h a r t l a r i  ( b u  q i s m d a  m o l - m u l k d a n  q a n d a y  m a q -  
s a d d a  v a  q a n d a y  q o id a la r g a  r io y a  q i lg a n  h o ld a  f o y d a la n i s h  
k o ‘r s a t i la d i ) .

4 . I ja r a  h a q i  v a  h i s o b - k i to b  ta r t ib i .  B u la r d a n  ta s h q a r i ,  
s h a r tn o m a la r  u c h u n  x o s  b o i g a n  z a r u r iy  q i s m la r  ( to m o n la r -  

n in g  m a n z i l l a r i ,  im z o  v a  m u h r la r i ,  q o ‘s h im c h a  s h a r t l a r )  a k s  
e t t i r i la d i .  ( 6 - i l o v a g a  q a r a n g )
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6-ilova

IJARA SHARTNOMASI (UMUMIY SHAKLI)

2 0 ____-y il______________  _____________ sh a h ri_____ son

__________________________________(k e y in g i o ‘r in la rd a  « I ja ra g a
yuridik shaxsning to ‘liq nomlanishi

b e ru v c h i»  d eb  y u r itila d i)  n o m id a n

aso s id a  ish  y u ritu v c h i 

(o m o n d an  v a

Ustav, nizom, ishonchnoma va h.z.
b ir

vazifasi, familiyasi, ismi

yuridik shaxs nomi

(keyingi o ‘r in la rd a  « I ja ra c h i»  d eb  y u r itila d i)  n o m id a n  
____________________________  a so s id a  ish  y u ritu v c h i

Ustav, nizom, ishonchnoma va h.z.

vazifasi, familiyasi, ismi

q u y id a g ila r  to ‘g ‘r is id a  m a z k u r  sh a rtn o m a n i tu z d ila r:

I. Shartnoma predmeti

1.1. S h a rtn o m a n i tu z ish  u c h u n  aso s  b o ‘l i b ____
________________________ x iz m a t q ilad i.

ik k in c h i to m o n d a n ,

1.2. S h a r tn o m a g a  m u v o fiq  I ja ra g a  b e ru v c h i to p sh ira d i, Ija rach i
esu jami _so‘m lik  (_ J

summa so ‘z  bilan ко ‘rsatiladiq u y id ag i m o l-m u lk n i:__________
(k ey in g i o ‘r in la rd a  « M o l-m u lk »  d eb  y u r itila d i) , fo y d a la n ish  v a  
li.iq ev a z ig a  m u d d a tli  e g a lik  q ilish  u c h u n  o lad i.

1.3. M o l-m u lk  I ja ra g a  b e ru v c h in in g  m u lk c h il ig id a  q o lad i.
1.4. M o l-m u lk n in g  b a h o s i, te x n ik  h o la ti, e s k ir ish  d a ra ja s i 

\ .1 b o sh q a  x u su s iy a tla r i m a z k u r  sh a rtn o m a n in g  a jra lm a s  q ism i 
b o 'lg a n  « I ja ra g a  b e r ila y o tg a n  m o l-m u lk  ta v s ifn o m a s i» d a  b e lg i-  
Imiadi (sh a r tn o m a g a  1 -ilova).

1.5. M o l-m u lk  I ja ra c h ig a  ___________________________________
________________ u c h u n ___________ y il m u d d a tg a  ija rag a

l m i 11 a ili. I ja ra  m u d d a ti 20  -yil_ d a  tu g a y d i.
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II. Ijara haqi miqdori va hisob-kitob 
qilish shartlari

2 .1 . I ja ra c h i m o l-m u lk d a n  fo y d a la n g a n lik  u c h u n  I ja ra g a  b e -
r u v c h ig a _______ s o ‘m  m iq d o rd a  (________________________________ )

(summa so  z bilan yoziladi)

h a q  to ‘lab  b o r ish  m a jb u r iy a tin i o lad i, sh u  ju m la d a n  y il la r  b o ‘y ic h a :
2 0  - y i ld a _________________________ s o ‘m ;
2 0  - y i ld a _________________________ s o ‘m ;
2 .2 . I ja ra  to 'lo v la r i  I ja rac h i to m o n id a n  h a r  c h o ra k d a  ija ra  

h a q i su m m a s in in g  1/4 q ism i m iq d o r id a  te n g  h is s a la rd a  h a r  c h o ra k
b o sh la n ish id a n  o ld in g i o y n in g ___ -sa n a s id a n  k e c h ik tirm a y  t o i a b
b o r ila d i.

2 .3 . I ja ra  h aq i m iq d o r ig a  q u y id a g ila r :__________________________
_______________________________________ sh u n in g d e k , sh a rtn o m a n in g
1 .2 -b a n d ig a  m u v o fiq  m o l-m u lk  q iy m a tid a n  y ilig a ______ %  ija ra
fo iz i q o ‘sh ilad i.

I ja ra  h a q in in g  h iso b -k ito b i u sh b u  sh a rtn o m a n in g  a jra lm a s  
q ism i b o ‘lib  h iso b la n a d ig a n  « B a z a v iy  h iso b v a ra q »  a s o s id a  
b e lg ila n a d i (2 -ilo v a ) .

2 .4 . I ja ra  h a q i u sh b u  sh a rtn o m a d a  b e lg ila n g a n  m u d d a td a  
to T a n m a g a n  ta q d ird a , ija ra c h i to T o v n i k e c h ik tirg a n lik  u c h u n  
p e n y a n i h iso b la g a n  h o ld a  o ‘m a tilg a n  ta r t ib d a  u n d ir ib  o lad i. III.

III. Taraflarning huquq va majburiyatlari

3 .1 . S h a r tn o m a  im z o la n g a n d a n  k e y in __________ ic h id a  I ja ra g a
b e ru v c h i I ja ra c h ig a  1 -ilo v ad ag i ta la b la rg a  ja v o b  b e ra d ig a n  
h o la td a g i m o l-m u lk n i to p sh ir ish i, I ja ra c h i e s a  u sh b u  m o l-m u lk n i 
q a b u l q ilish i sh a rt. B u n in g  u c h u n  ta ra fla r  m o l-m u lk n i to p sh irish  
p a y tid a  « M o l-m u lk n i ija ra g a  to p sh ir ish -q a b u l q ilish  h a q id a  1 -son li 
d a lo la tn o m a » n i tu zad ila r .

3 .2 . M o l-m u lk n i to ‘liq  tik la sh  v a  t a ’m ir la sh  b o ‘y ic h a  
ta ra fla rn in g  m a jb u r iy a tla r i « T a ’m ir la sh  v a  tik la sh  ish la ri re ja s i» d a  
b e lg ilan ad i.

3 .3 . M o l-m u lk n in g  y a ro q s iz  h o la tg a  k e lib  q o lis h ig a  sa b ab c h i
b o T g a n  a v a r iy a n in g  k e lib  ch iq ish id a  a y b d o r  b o 'lg a n  t a r a f _____
k u n  ic h id a  un i t a ’m ir la sh  v a  tik la sh  ish la r in i a m a lg a  o sh ir ish i sha rt.
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A vnriya u ch in ch i sh a x s la m in g  ay b i b ila n  so d ir  e t ilg a n  b o ‘lsa , 
ku n  ic h id a  __________________________________ _ u ch in ch i

* 11. i x sg a  d a ’v o  ta la b la r i b ild ir i la d i v a  о ‘ z  h iso b id a n  z a ru r iy  t a ’ m ir la sh
i Itlarini am a lg a  o sh irad i. A g a r  m o l-m u lk  fo rs -m a jo r  h o la tla r ig a  
I < i a y a ro q s iz  h o lg a  k e ls a  y o k i u c h in c h i sh a x sg a  b ild ir i lg a n  d a ’vo  
i il ib la rin i q o n d ir ish n in g  im k o n iy a ti b o d m a s a ,  ta ra f la r  m o l-m u lk n i 
i < inii lash  v a  tik la sh  x a ra ja tla r in i q u y id a g ic h a  ta q s im lay d ila r : 
lim ac h i__________ % ; I ja rag a  b e ru v c h i_____________% .

3.4. Y ozm a so d o v n o m a n i y o k i b o sh q a  im z o la n ish i lo z im
i" ' Igan h u jja tn i o lg a n  ta ra f ______ k u n  ic h id a  u n g a  y o z m a  ra v ish d a
lavob  b c rish i y o k i im z o la b , h u jja tn i y u b o rg a n  ta ra fg a  j o ‘n a tish i
lozim.

( > Ijarach i q u y id a g i m a jb u r iy a tla m i b a ja r ish i sha rt.
I V l .  S h a r tn o m a n in g  1 .5 -b a n d id a  b e lg ila n g a n  ta r t ib d a  m o l- 

iim lkdan  faq a t u n in g  b e v o s ita  b e lg ila n ish i b o ‘y ic h a  fo y d a la n ish ;
(.3 .2 . M o l-m u lk n i y a ro q li v a  so z  h o la td a  2 0 ____-y il

_____________________ sa n a s ig a  I ja ra g a  q a y ta r ish ; M o l-
'n iilkn i q a y ta r ish  p a y tid a  ta ra f la r  sh a rtn o m a g a  to p sh ir is h -q a b u l
• l»I * • I» h nq idag i 2 -so n li d a lo la tn o m a n i tu zad ila r .

1Л 3. S h a r tn o m a g a  4 - ilo v a d a  b e lg ila n g a n  m e ’y o r la rd a n  
"  11 it I l a ’m irla sh  ish la r in i b a ja rm a s lik  v a  I ja ra g a  b e ru v c h in in g

111.1 ro z ilig is iz  m o l-m u lk k a  a jra tib  b o d m a y d ig a n  d a ra jad a g i
iM i'lirishlar k ir itm as lik ;
' ‘>4. I ja rag a  b e ru v c h in in g  ro z il ig i b o d m a s d a n  tu r ib  m o l-  

nnilktii q ay ta  ija rag a  b e rm a s lik ;
l W  Ijara  sh a rtn o m as i m u d d a tid a n  o ld in  b e k o r  q ilin g a n d a  

4 i t|;ii л m u d d a ti tu g a g a n d a  o ‘z in in g  m o l-m u lk n i k a p ita l v a  jo r iy  
1 i 11hi lash b o 'y ic h a  m a jb u r iy a tla r id a n  k e lib  c h iq q a n h o ld a  am a lg a  
"  Im m ag an  t a ’m irla sh  h a ra ja tla r in i I ja ra g a  b e ru v c h ig a  to  d a s h  v a
..... I m 111 к к a z a ra r  y e tk a z ilm a y d ig a n  h o ld a  a jra tib  o lin ish i m u m k in
i 11iiagun o 'z g a r ti r is h la r  b ila n  q o ‘sh ib  b e p u l to p sh irish .

IN Shartnom aning amal qilish m uddatini uzaytirish 
va mol-mulkni sotib olish shartlari

I 1. S h a rtn o m a  b o ‘y ic h a  o ‘z  z im m a s ig a  o lg a n  m a jb u r iy a tla r i-  
iii 1111<>iwin b a ja rg an  ija ra c h i sh a rtn o m a n in g  a m a l q ilish  m u d d a ti
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tu g a g a n d a n  s o ‘n g  u c h in c h i sh a x s la rg a  n isb a ta n  sh a rtn o m a n i q ay - 
ta d a n  y an g i m u d d a tg a  tu z ish d a  u s tu n lik  h u q u q ig a  ega.

4 .2 . I ja ra c h in in g  m o l-m u lk n i so tib  o lis h ig a  y o ‘l q o ‘y ila d i ( y o ‘l 
q o ‘y ilm ay d i) .

4 .3 . M o l-m u lk n i s o t ib o l is h g a y o ‘1 q o ‘y ilg a n ta q d ird a ,m o l-m u lk
q u y id a g i ta r t ib d a  so tib  o lin a d i:___________________________________
(am o rtiz a ts iy a  m u d d a tig a  b e rilg an  m u lk n in g  ija ra  h a q in i to ‘liq

t o ‘la sh , m u lk n in g  q o ld iq  q iy m a ti b o ‘y ic h a  b a h o s in i t o ‘lash  
y o k i m u lk  q iy m a ti ija ra  to ‘lo v la ri b ila n  to ‘liq  q o p la n g a n  b o ‘lsa  
b a la n sd a n  b a la n sg a  b e r ish  v a  h .k

V. Shartnomani bir taraflama bekor qilish asoslari

5 .1 . S h a rtn o m a , a g a r  ik k in c h i ta ra f  sh a rtn o m a  m a jb u r iy a tla r in i 
m u n ta z a m  b a ja rm a s d a n  k e lsa , m u d d a tid a n  o ld in  b ir  ta r a f  to m o n i-  
d an  b e k o r  q ilin ish i m u m k in .

5 .2 . S h a rtn o m a  q u y id a g i h o lla rd a  s o ‘z s iz  b e k o r  q ilin ad i:
5 .2 .1 . I ja ra g a  b e ru v c h i to m o n id a n  -  a g a r  I ja ra c h i______ o y

m o b a y n id a  ija ra  h aq in i to ‘la m asd an  k e lsa , sh u n in g d e k , q u y id a g i 
h o l la r d a :__________________________________________________

5 .2 .2 . I ja rac h i to m o n id a n  -  a g a r  m o l-m u lk  I ja ra c h i ja v o b  b e r-
m a y d ig a n  h o la tla rg a  k o ‘ra  fo y d a la n ish g a  y a ro q s iz  h o ld a  b o ‘lsa , 
sh u n in g d e k , q u y id a g i h o l la r d a :___________________________________

VI. Taraflarning javobgarligi

6 .1 . 0 ‘z m a jb u r iy a tla r in i b a ja rm a g a n  y o k i lo z im  d a ra ja d a  ba- 
ja rm a g a n lik  u ch u n  ta ra fla r  a m a ld a g i q o n u n  h u jja tla r i v a  m a z k u r  
sh a rtn o m a g a  m u v o fiq  ja v o b g a r  b o ‘lad ilar.

6 .2 . Q o ‘sh im c h a  ja v o b g a r lik  c h o r a la r i :_______________________

VII. Shartnomaning boshqa (maxsus) shartlari

7 .1 . T arafla r q u y id a g i fo rs -m a jo r  h o la tla rg a  m u v o fiq  s h a rtn o ­
m a n in g  6 -b a n d id a  b e lg ila n g a n  ja v o b g a r lik d a n  o z o d  q ilin a d ila r  _

7 .2 . Q o ‘sh im c h a  sh a rtla r:

102



Shartnoma

VIII. Yakuniy shartlar

8 . 1. S h a r tn o m a g a  k i r i t i l a y o tg a n  b a r c h a  o ‘z g a r t i s h  v a  q o ‘s h im -  
i l i a l a r  y o z m a  r a v is h d a  tu z i lg a n  v a  ik k a la  t a r a f  to m o n id a n  im z o la n -  

g an  h o ld a g in a  h a q iq iy  h is o b la n a d i .
8 .2 . S h a r tn o m a  2 0 ____-y il  « ____ » _________________b o s h la b  k u c h -

gu k ira d i v a  20__ - y i lg a c h a  a m a l  q i la d i .
8 .3 . T a ra f la m in g  y u r id ik  m a n z i l i  y o k i  b a n k  r e k v iz i t la r i  o ‘z g a r -

g an  lio ld a , b i r -b i r la r in i______________k u n  ic h id a  x a b a r d o r  q i la d ila r .

Tomonlarning manzillari va imzolari

Ig n a g a  b c r u v c h i  I ja r a c h i
_____ s h a h r i  _______________ s h a h r i

11 is o b ra q a m i H is o b r a q a m i

SI IK S T IR

im z o  y o y i lm a s i  ______________im z o  y o y i lm a s i
lm:o imzo

M u h r  o ‘m i  * l

T a sh k ilo t v a  k o r x o n a la r  o ‘r t a s i d a  tu z i l a d ig a n  i j a r a  s h a r t -  
iH m ia la ri s i r a s id a  m u a y y a n  t a s h k i lo t l a r g a  t e g i s h l i  a v to m o b i ln i  

I 'i ' .liq a  b i r o r  t a s h k i lo t g a  i j a r a g a  b e r i s h d a  tu z i l a d ig a n  s h a r t -  

im m a la r  h a m  u c h r a y d i .  M a z k u r  s h a r tn o m a la r  m a tn i  q u y id a -  

i'ii h a  tu z i la d i :
1. S h a r tn o m a  n o m i.
2. S h a r tn o m a n in g  t u z i lg a n  v a q t i  v a  j o y i
V S h a r tn o m a  p r e d m e t i  ( u n d a  i j a r a g a  b e r i l a y o tg a n  a v to m o -

l i ln m g  t e x n ik  ta v s i f i ,  i j a r a  m a q s a d i  y o r i t i l a d i ) .

■I I ja ra  h a q i  v a  h i s o b - k i to b  q i l i s h  ta r t ib i .
S Taraflaming huquq va majburiyatlari.
0 T a ra f la m in g  j a v o b g a r l i g i  v a  n i z o l a m i  h a l  q i l i s h  ta r t ib i .
7 S h a r tn o m a n in g  b o s h q a  s h a r t l a r i .

S. T a ra f la m in g  r e k v iz i t l a r i .  ( 7 - i l o v a g a  q a r a n g )

103



Tashkiliy hujjatlar

7-ilova

TRANSPORT VOSITASIIJARASI 
SHARTNOMASI

2 0 1 8 -y il «_____ »_____________ T o sh k en t sh ah ri

K e y in g i o ‘r in la rd a  « I ja ra g a  b e ru v c h i»  d eb  a ta la d ig a n ________

(yuridik shaxsning to‘liq nomi) (Ustav, nizom, ishonchnoma va h.k)

a s o s id a  ish  y u r i tu v c h i___________________________ b ir  to m o n d a n ,
(familiyasi, ismi)

k e y in g i o ‘r in la rd a  « I ja ra c h i»  d eb  a ta la d ig a n ______________________
(yuridik shaxsning to‘liq nomi)

_________________________a so s id a  ish  y u r i tu v c h i_____________________
(Ustav, nizom, ishonchnoma va h.k) (lavozimi, familiyasi, ismi)

ik k in c h i to m o n d a n  q u y id a g ila r  t o ‘g ‘r is id a  u sh b u  sh a rtn o m an i 
tu zd ila r:

I. Shartnoma predmeti

1.1. S h a r tn o m a g a  m u v o fiq , Ij a ra g a  b e ru v c h i u n g a  to  ‘ la  x o  ‘j  a lik  
y u r itish  h u q u q i a s o s id a  te g ish li b o ‘lg a n  q u y id a g i a v to m o b iln i 
( ru su m i, d a v la t ra q a m i, sp id o m e tr  k o ‘r s a tk ic h i (k m ), te x n ik  h o la ti, 
k u z o v  raq a m i, d v ig a te l ra q a m i, sh a ss i ra q a m i)  te x n ik  k o ‘r ik d an  
о  ‘ tk a z g a n  v a  u n in g  h o la ti  to  ‘ g  ‘r is id a  te x n ik  p a s p o r tg a  b e lg i q o  ‘y g a n  
h o ld a  T jarach iga to p sh ir ish , I ja rach i e s a  v a q tin c h a  fo y d a la n ish  
u c h u n  u n i ija ra g a  o lis h  v a  ija ra  h a q in i t o ‘la sh  m a jb u r iy a tin i o lad i.

1.2. I ja ra c h i av to m o b ild a n  q u y id a g i m a q sa d la rd a  fo y d a la n ad i: II.

II. Ijara haqi va hisob-kitob qilish tartibi
2 .1 . A v to m o b iln in g  q iy m a ti q a y ta  n a rx la sh  k o e ff its iy en tla r i 

v a  a m o rtiz a ts iy a  m e ’y o r la r in i h iso b g a  o lg a n  h o ld a  
 s o ‘m n i ta sh k il e tad i.

2 .2 . I ja ra  h a q i I ja ra c h i to m o n id a n  o y i g a ______________ s o ‘m
m iq d o rd a  h a r  o y n in g  b o sh la n ish id a n  10 k u n  o ld in  to ‘lab  b o r ila d i.
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III. Taraflarning huquq va majburiyatlari

3.1 . I ja ra g a  b e ru v c h i sh a rtn o m a  im z o la n g a n d a n  k e y in _________
kun  ic h id a  a v to m o b iln i I ja ra c h ig a  to p sh ira d i.

3 .2 . A v to m o b iln i jo r iy  t a ’m ir la sh  v a  p ro fila k tik a  k o ‘r ig id a n
o ‘tk a z i s h _______________________ h iso b id a n  a m a lg a  o sh ir ila d i.

3 .3 . K ap ita l t a ’m ir la sh  _______________________  to m o n id a n
h ar__________ y ild a  a m a lg a  o sh ir ila d i.

3 .4 . A v ariy a  h o la tid a  a y b d o r  ta r a f  _________________________
m u d d a t ic h id a  o ‘z  h iso b id a n  a v to m o b iln i t a ’m irla y d i.

3 .5 . A g a r  av a riy a  u c h in c h i sh a x s la m in g  a y b i b ila n  so d ir
c tilg a n  b o ‘lsa , _______________________________  u c h in c h i sh a x sg a
n i s b a t a n _____________m u d d a t ic h id a  d a ’v o  ta la b la r in i q o ‘y ad i v a
o ‘z h iso b id an  t a ’m irlay d i.

3 .6 . F o rs -m a jo r  h o la tla r  k e lib  c h iq q a n d a  ta ra fla r  x a ra ja tla m i 
q u y id a g i ta r t ib d a  ta q s im la y d ila r : I

3 .7 . A v to m o b il u sh b u  sh a rtn o m a  im z o la n ish id a n  o ld in  
o 'tk a z i lg a n  te x n ik  k o ‘r ik d a  a n iq la n g a n  v a  te x n ik  p a s p o r td a  q a y d  
c tilg a n  h o la td a  I ja ra g a  b e ru v c h i to m o n id a n  to p sh ir il ish i v a  I ja rac h i 
to m o n id an  q a y ta r ib  to p sh ir il ish i loz im .

3 .8 . I ja rac h i a v to m o b iln i q a y ta r ib  to p sh ir ish i h a q id a  I ja ra g a
b e ru v c h in i k a m id a __________________________ o ld in  x a b a rd o r  q ilish i
lozim .

IV. Taraflarning javobgarligi va nizolarni hal qilish tartibi

4 .1 . I ja ra  h a q in i b e lg ila n g a n  m u d d a td a  to ia m a g a n  I ja ra c h i
to 'lo v i  k e c h ik tir ilg a n  h a r  b ir  k u n  u c h u n  I ja ra g a  b e ru v c h ig a  ija ra  
liaq in in g __________ fo iz i m iq d o r id a  p e n y a  to T a y d i.

4 .2 . T arafla r o ‘z  m a jb u r iy a tla r in i b a ja rm a g a n  y o k i lo z im  
d a ra ja d a  b a ja rm a g a n lik la r i u c h u n  0 ‘z b e k is to n  R e sp u b lik a s in in g
I t iq a ro lik  k o d e k s i v a  b o sh q a  q o n u n  h u jja tla r i h a m d a  u sh b u  
s lu irtn o m ag a  m u v o f iq  ja v o b g a r  b o ‘lad ilar.

4 .3 . T arafla r o 'r ta s id a  k e lib  c h iq a d ig a n  n iz o la r  ta ra fla rn in g  
o 'z a ro  k e lish u v i a so s id a  h a l e tilad i. T arafla r k e lish u v g a  e r ish m a g a n  
laq d ird a  n iz o  b e lg ila n g a n  ta r t ib d a  su d d a  h a l e tilad i.
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V. Shartnomaning boshqa shartlari

5 .1 .  S h a r tn o m a g a  k ir i t i l a y o tg a n  b a r c h a  o ‘z g a r t i r i s h  v a  q o ‘- 

s h im c h a la r  y o z m a  r a v is h d a  tu z i lg a n  v a  ik k a la  t a r a f  to m o n id a n  
im z o la n g a n  h o ld a g in a  h a q iq iy  h is o b la n a d i .

5 .2 . S h a r tn o m a  2 0 -y il  «  » d a n  b o s h la b
k u c h g a  k ir a d i  v a  20 - v i l  «  » g a c h a
a m a l  q i la d i .

5 .3 . S h a r tn o m a  2  n u s x a d a  tu z i lg a n  b o ‘lib , ik k a la s i  h a m  b i r  x il 
y u r id ik  k u c h g a  e g a .

5 .4 . M a z k u r  s h a r tn o m a d a  n a z a r d a  tu t i lm a g a n  m a s a la la r  
a m a ld a g i  q o n u n  h u j ja t la r ig a  m u v o f iq  t a r t ib g a  s o lin a d i .

VI. Taraflarning rekvizitlari va imzolari:

Ijaraga beruvchi: Ijarachi:

H is o b r a q a m i  H is o b r a q a m i

S T I R ________________

vakolatli shaxs F.l.Ova imzosi

M u h r  o ‘m i

S T IR ______________________

vakolatli shaxs F.I.O va imzosi

To‘liq moddiy javobgarlik haqida shartnoma. Pul
m a b l a g ‘la r i  v a  m o d d iy - to v a r  b o y l ik l a r in i  s a q la s h  u c h u n  
m a s ’u l  b o T g a n  s h a x s l a r  b i l a n  t o T iq  s h a x s iy  m o d d iy  j a v o b g a r ­
l ik  h a q i d a  y o z m a  s h a r tn o m a  tu z i la d i .

T o T iq  m o d d iy  j a v o b g a r l i k  h a q id a g i  y o z m a  s h a r tn o m a -  

l a r  k o r x o n a  ( m u a s s a s a ,  t a s h k i lo t )  b i l a n  18 y o s h g a  to T g a n  v a  
b e v o s i t a  m o d d iy  b o y l ik l a m i  s a q la s h ,  q a b u l  q i l i s h  v a  t a r q a t i s h  
( s o t i s h ) ,  t a s h i s h  b i l a n  b o g T iq  i s h l a m i  b a j a r u v c h i  y o k i  s h u n d a y  
l a v o z im n i  e g a l l a b  tu r g a n  s h a x s la r  o ‘r t a s i d a  tu z i la d i .

B u  s h a r tn o m a g a  k o ‘r a ,  m o d d iy  j a v o b g a r  s h a x s  o ‘z i  q a b u l  
q i l i b  o lg a n  m o d d iy  b o y l ik l a r  u c h u n  to T iq  m o d d iy  j a v o b g a r l i k -  

n i  o ‘z  z i m m a s ig a  o la d i  v a  u l a m i  q a b u l  q i l i s h ,  s a q la s h ,  t a r q a -
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t i s h  v a  h i s o b g a  o ‘tk a z i s h  y u z a s id a n  b e l g i l a n g a n  q o id a la r g a  r i -  
o y a  q i l i s h  m a jb u r iy a t in i  o la d i .  K o r x o n a  e s a  m o d d iy  j a v o b g a r  

s h a x s la r g a  u n g a  i s h o n ib  t o p s h i r i l g a n  q im m a td o r  b u y u m la r -  
n in g  s a q la n i s h in i  t a ’m in lo v c h i  q u la y  s h a r o i t l a r  y a r a t ib  b e r i s h -  
n i z i m m a s ig a  o la d i .

0 ‘z b e k i s to n  R e s p u b l ik a s i  M e h n a t  k o d e k s in in g  2 0 3 - m o d -  

d a s ig a  m u v o f iq ,  t o ‘l iq  m o d d iy  j a v o b g a r l i k  h a q i d a  s h a r tn o m a  
tu z a d ig a n  x o d im l a m i n g  to i f a la r i  r o ‘y x a t i  j a m o a  s h a r tn o m a s i -  

d a  b e lg i l a b  q o ‘y i la d i ,  a g a r  u  tu z i lm a g a n  b o ‘l s a  -  is h  b e r u v c h i  
b i la n  k a s a b a  u y u s h m a s i  q o ‘m i t a s i  y o k i  x o d im l a m i n g  b o s h -  

q a  v a k i l l ik  o r g a n i  o ‘r t a s id a g i  k e l i s h u v g a  b in o a n  b e lg i la n a d i .  
B e v o s i ta  p u l  y o k i  t o v a r  b o y l ik l a r i  b i l a n  m u o m a la  q i lu v c h i  
x o d im la r  t o m o n id a n  b i r g a l ik d a  b a j a r i l a d ig a n ,  j a m o a  m o d d iy  

j a v o b g a r l i g i  j o r i y  e t i l i s h i  m u m k i n  b o ‘lg a n  b o ‘l i n m a la m in g  
r o ‘y x a t i  h a m  x u d d i  s h u  t a r t ib d a  b e lg i la n a d i .

A g a r  x o d im  ta l a b g o r  b o ‘l a y o tg a n  i s h  ( l a v o z im )  t o ‘l iq  

m o d d iy  j a v o b g a r l i k  h a q i d a  s h a r tn o m a  tu z i s h n i  t a l a b  q i l s a ,  x o ­

d im  e s a  b u n d a y  s h a r tn o m a  tu z i s h g a  r o z i  b o ‘lm a s a ,  i s h  b e r u v ­
c h i u n i  i s h g a  q a b u l  q i l i s h n i  r a d  e t i s h g a  h a q l id i r .

Y a k k a  ta r t ib d a g i  t o ‘l iq  m o d d iy  j a v o b g a r l i k  h a q id a g i  s h a r t -  
n o m a g a  b in o a n ,  q im m a td o r  b u y u m la r  u l a m i n g  s a q la n i s h in i  

t a ’m in l a m a g a n l ig i  u c h u n  s h a x s a n  j a v o b g a r  b o ‘la d ig a n  a n iq  
b i r  x o d im g a  to p s h i r i l a d i .  B u n d a y  s h a r tn o m a  tu z g a n  x o d im  
ja v o b g a r l i k d a n  o z o d  b o i i s h  u c h u n  o ‘z i n in g  a y b i  y o ‘q l ig in i  
i s b o t la b  b e r i s h i  k e r a k .

T o ‘l iq  m o d d iy  j a v o b g a r l i k  h a q id a g i  s h a r tn o m a n in g  z a r u -  
r iy  q i s m la r i  q u y id a g i la r d i r :

1. H u j ja t  tu r i  n o m i.
2 . S h a r tn o m a  tu z i lg a n  jo y .
3 . S h a r tn o m a  tu z i lg a n  s a n a .
4 . T o m o n la m in g  n o m i ,  s h a r tn o m a n i  tu z ib  im z o lo v c h i  

s h a x s l a m in g  la v o z im i ,  t o ‘l iq  is m i,  o ta i s m i  v a  f a m i l iy a s i .
5 . M o d d iy  j a v o b g a r  s h a x s n in g  m a jb u r iy a t l a r i .
6 . K o r x o n a  y o k i  m u a s s a s a n in g  m a jb u r iy a t l a r i .

107



Tashkiliy hujjatlar

7. Shartnomaning amal qilish muddati.
8. Tomonlaming manzillari.
9. Shartnoma tuzgan shaxslarning imzolari.
10. Korxona yoki muassasaning muhri.
8-ilovada to‘liq shaxsiy moddiy javobgarlik haqida shart­

noma namunasi keltirildi (shartnoma tuzilgan sana hujjat no- 
midan keyin yozilishi ham yoki hujjat so‘ngida qo‘yilishi ham 
mumkin).

Namuna 8-ilova * 1

To‘liq shaxsiy moddiy javobgarlik haqida 

SHARTNOMA

T o sh k en t z a rg a r lik  b u y u m la r i z a v o d ig a  q a ra sh li m o d d iy  b o y - 
l ik la m in g  sa q lan ish in i t a ’m in la sh  m a q sa d id a  k o rx o n a  n o m id a n  
ish  k o 'ru v c h i z a v o d  d ire k to ri F a rh o d  A z im o v ic h  S a fa ro v  (k ey in g i 
o ‘r in la rd a  « m a ’m u riy a t»  d eb  a ta la d i)  b ir  to m o n  v a  u s ta x o n a  xo - 
d im i O b id  Ik ro m o v ic h  T o h iro v  (k ey in g i o ‘r in la rd a  « x o d im »  d eb  
a ta la d i)  ik k in c h i to m o n  b o ‘lib , u sh b u  sh a rtn o m a n i q u y id a g ila r  
h a q id a  tu zd ik :

1. P u l, x o m a sh y o , ta y y o r  m a h su lo t v a  b o sh q a  m o d d iy  b o y - 
l ik la m i sa q la sh  b ila n  b e v o s ita  a lo q a d o r  b o ‘lg a n  la v o z im n i eg a l-  
lab  tu rg a n  x o d im  k o rx o n a  to m o n id a n  ish o n ib  to p sh ir ilg a n  m o d d iy  
b o y lik la m in g  sa q lan ish i u c h u n  to ‘liq  m o d d iy  ja v o b g a r lik n i o ‘z 
z im m a s ig a  o lad i v a  sh u  m u n o sa b a t b ilan :

-  u n g a  sa q la sh  y o k i b o sh q a  m a q sa d la rd a  to p sh ir ib  q o ‘y ilg a n  
k o rx o n a  m o d d iy  b o y lik la r ig a  e h tiy o tk o r lik  b ila n  m u n o sa b a td a  
b o ‘lish  v a  z a ra m in g  o ld in i o lish  c h o ra la r in i k o ‘rish ;

-  u n g a  ish o n ib  to p sh ir ilg a n  m o d d iy  b o y lik la r  sa q la n ish i v a  b u -  
tu n lig ig a  x a v f  so lu v c h i b a rc h a  h o la tla r  h a q id a  m a ’m u riy a tg a  o ‘z  
v a q tid a  x a b a r  b e rish ;

-  m o d d iy  b o y lik la m in g  h a ra k a ti v a  q o lg a n  q ism la r in i h iso b g a  
o lib  b o rish  v a  b e lg ila n g a n  ta r t ib d a  p u l- to v a r  h iso b o tla r in i tu z ish  
v a  ta q d im  e tish ;
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-  o ‘z ig a  to p sh ir ilg a n  m o d d iy  b o y lik la m i y o ‘q la m a d a n  o ‘tk a - 
z ish  ( in v e n ta r la sh )d a  is h tiro k  e tish  m a jb u r iy a tla r in i o lad i.

2 . M a ’m u riy a t esa :
-  x o d im g a  m o ‘ta d il ish  o lib  b o r ish  u c h u n  z a ru r  sh a ro it la m i 

y a ra tib  b e r is h  v a  u n g a  ish o n ib  to p sh ir ilg a n  m o d d iy  b o y lik la m in g  
to ‘liq  sa q lan ish in i t a ’m in la sh ;

-  X o d im n i k o rx o n a g a  y e tk a z ilg a n  z a ra r  u c h u n  ish c h i v a  x iz - 
m a tc h ila m in g  m o d d iy  ja v o b g a r lig i  h a q id a g i jo r iy  q o n u n la r  b ilan , 
sh u n in g d e k , u n g a  ish o n ib  to p sh ir i lg a n  m o d d iy  b o y lik la m i saq lash , 
q ab u l q ilish , ish lo v  b e r ish , ta rq a tish  (so tish ) , ta sh ish  y o k i ish lab  
c h iq a rish  ja ra y o n id a  q o T la sh  b ila n  b o g ‘liq  a m a ld a g i y o ‘r iq n o m a -  
lar, m e ’y o m o m a la r  v a  q o id a la r  b ila n  ta n ish tir ish ;

-  m o d d iy  b o y lik la m i b e lg ila n g a n  ta r t ib d a  y o ‘q la m a d a n  o ‘tk a -  
z ish  ish in i am a lg a  o sh ir ish  m a jb u r iy a tla r in i o lad i.

3 . X o d im n in g  a y b i b i la n  u n g a  ish o n ib  to p sh ir i lg a n  m o d d iy  
b o y lik la m in g  sa q lan ish i t a ’m in la n m a g a n  h o lla rd a  k o rx o n a g a  
y e tk a z ilg a n  z a ra r  h a jm in i a n iq la s h  v a  u n i u n d ir ib  o lis h  a m a ld a g i 
q o n u n la rg a  m u v o fiq  a m a lg a  o sh ir ila d i.

4 . A g a r  k o ‘r ilg a n  z a ra rd a  X o d im n in g  a y b i b o ‘lsa , u  m o d d iy  
jav o b g ar  h iso b lan a d i.

5. U sh b u  sh a rtn o m a  X o d im g a  ish o n ib  to p sh ir ilg a n  k o rx o - 
na m o d d iy  b o y lik la r i b ila n  ish la sh d a g i b u tu n  v a q t d a v o m id a  o ‘z 
ku ch in i y o ‘q o tm a y d i.

6. U sh b u  sh a rtn o m a  ikk i n u sx a d a  tu z ilg a n , b ir in c h i n u sx a s i -  
m a ’m u riy a td a , ik k in c h is i e sa  x o d im d a  sa q lan a d i.

S h a r tn o m a  tu z u v c h i to m o n la m in g  m a n z illa r i:

M a’m u riy a t:
10 0 0 0 0 , T o sh k en t sh ah ri, 
Q a to r to l k o ‘ch as i,
108-uy.
(imzo) F. S a fa ro v  

2 0 1 8 -y il 7 -y an v a r

X o d im :
100071 , T o sh k e n t sh ah ri, 
Y an g io b o d  k o ‘ch as i, 
48 -uy .
(imzo) O . T o h iro v  

(muhr)
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K e y in g i  y i l l a r d a  k a f i l l ik  s h a r tn o m a la r i  o r q a l i  s a v d o - s o t iq  
a m a l i y o t in i  o l ib  b o r i s h  o m m a la s h m o q d a .  K o 'p i n c h a  b u n d a y  
s h a r tn o m a la r  b a n k  v a  j i s m o n i y  s h a x s ,  b a n k  v a  y u r id ik  s h a x s  
y o k i  m u a y y a n  t a s h k i lo t  v a  m u a s s a s a la r  o ‘r t a s i d a  a m a l iy o td a  

k u z a t i lm o q d a .  K a f i l l ik  s h a r tn o m a la r i  b i r o r  t a s h k i lo t  m u a y y a n  
m a h s u lo tn i  l iz in g  a s o s id a  s o t ib  o l a y o tg a n d a  h a m  tu z i la d i .  B u  

k a b i  h o la t l a r d a  k a f i l l ik  s h a r tn o m a la r i  « K a f i l» ,  « L iz in g  b e r u v -  
c h i»  v a  « L iz in g  o lu v c h i»  o ‘r t a s i d a  tu z i la d i .

K a f i l l ik  s h a r tn o m a la r i  q u y id a g i  q i s m la r d a n  ib o r a t  b o i a d i :
1. S h a r tn o m a  n o m i.
2 . S h a r tn o m a  tu z i lg a n  v a q t  v a  jo y .

3 . S h a r tn o m a  tu z u v c h i l a m i n g ,  y a ’n i « k a f i l» ,  « l i z in g  b e -  
r u v c h i»  v a  « l i z in g  o lu v c h i» n in g  t o i i q  n o m i ,  r a h b a r l a m in g  
f a m i l iy a ,  i s m i ,  o ta i s m la r i .

4 . S h a r tn o m a n in g  m o h iy a t i .

5 . S h a r tn o m a n in g  a m a l  q i l i s h  m u d d a t i .
6 . K a f i l l ik  s u m m a s i .

7 . T o m o n la m in g  h u q u q  v a  m a jb u r iy a t l a r i .
8 . N iz o l a m i  h a l  q i l i s h  ta r t ib i .
9 . K a f i l l ik n in g  t o ‘x ta t i l i s h i .
10 . B o s h q a  s h a r t la r .

11. T o m o n la m in g  m a n z i l l a r i  v a  r e k v iz i t l a r i .

Namuna 9-ilova

KAFILLIK SHARTNOMASI
(Kafil tomonidan lizing toiovlarini qisman to‘lab 

berish uchun)

20_-yil«__ » __________ -sonli Toshkent shahri

Olz Nizomi asosida ish yurituvchi_____________________
_______________________ (kelgusida «Kafil» deb yuritiladi)
(tashkilotning to ‘liq nomi)

nomidan_____________ bir tomondan, kompaniyaning Nizomi,

n o
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k o m p a n iy an in g  filia li to ‘g ‘r is id a g i N iz o m  v a  k o m p a n iy a  n o m id a n  
.’O lX -yil « 0 1 »  y a n v a rd a  b e r ilg a n  0 8 -so n li ish o n c h n o m a  a so s id a  
isli y u rilu v c h i « 0 ‘z q is h lo q x o ‘ja lik m a sh liz in g »  a k s iy a d o r lik  liz in g  
к i u n p an iy a s in in g  T o sh k en t v ilo y a ti f ilia li (k e lg u s id a  Lizing beruv- 
»hi d eb  y u r itila d i)  n o m id a n  d ire k to r  A . N a s r id d in o v  ik k in c h i to -
m o n d a n ,___________________________ tu m a n id a g i____________________

____________________ x o ‘ja l ig i  (k e lg u s id a  «Lizing oluvchi» deb
y u ritilad i)  n o m id a n  x o ‘ja l ik r a h b a r i_________________________________

(rahbarning F.I.O., lavozimi)

uch in ch i to m o n d a n  u sh b u  sh a rtn o m a n i q u y id a g ila r  to ‘g ‘r is id a  
lu zd ila r:

I. Shartnomaning mohiyati

U sh b u  sh a rtn o m a g a  m u v o fiq  Kafil Lizing oluvchi v a  Lizing
b c r u v c h i  o ‘r ta s id a  2 0__ _ -y il  « ___ » ____________________ d a  tu z il-
rin i ________________ -so n li m o liy a v iy  liz in g  sh a rtn o m a s i b o ‘y ic h a
li / in g  to 'lo v i  m a jb u r iy a tla r in in g  Lizing oluvchi to m o n id a n  sh a rt-  
u o m ad a  b e lg ila n g a n  m u d d a tla rd a  v a  m iq d o r la rd a  b a ja r ilm a g a n  
(|ism in i (y a ’n i, to ‘lo v  m a jb u r iy a tin in g  b ir  q ism in i)  to ‘lab  b e rish n i 
o ' /  / im m a s ig a  o lad i.

II. Shartnomaning amal qilish muddati

1 Jshbu sh a rtn o m a  T arafla r  o ‘r ta s id a  im z o la n g a n  k u n d a n  b o sh -  
luh k u eh g a  k ira d i v a  Lizing oluvchi to m o n id a n  liz in g  sh a rtn o m a- 

uln b e lg ila n g an  m u d d a tla rd a  v a  m iq d o r la rd a  to ‘la n m a g a n  liz in g  
to lov la ri su m m a s i v a  h o s il b o ‘lg a n  z a ra r  (p e n y a )n i Kafil to m o n i-  
itin  I i/ing beruvchiga to ‘lab  b e r ilg a n  k u n g a c h a  b o ‘lg a n  m u d d a t-  
(•11 q a d a r  am a ld a  b o ‘ladi.

III. Kafillik summasi

Kafil u sh b u  sh a rtn o m a  a so s id a  Lizing oluvchining li- 
/ in g  to 'lo v la r i  (v a  p e n y a )  b o ‘y ic h a  to ‘lo v  m a jb u r iy a tin in g

___________________ (____________________________
_______) s o ‘m lik  q ism in i L iz in g  b e ru v c h ig a

m 'la b  b e rish  m a jb u r iy a tin i o lad i.

I l l
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IV. Tomonlarning huquq va majburiyatlari

4 .1 . K a f iln in g  m a jb u r iy a tla r i:
4 .1 .1 . Lizing oluvchi to m o n id a n  m o liy a v iy  liz in g  sh a rtn o m a -  

s i b o ‘y ic h a  o lin g a n  to 'lo v  m a jb u r iy a tla r i l iz in g  sh a rtn o m a s in in g  
2 - ilo v a s i (L iz in g  to ‘lo v la r in i h iso b la sh  v a  t o ‘la s h  ja d v a l i jd a  b e lg i-  
la n g a n  m u d d a t v a  m iq d o r la rd a  b a ja r ilm a g a n  y o k i lo z im  d a ra ja d a  
b a ja r ilm a g a n  ta q d ird a , u sh b u  sh a rtn o m a d a  k o ‘rs a ti lg a n  su m m ad a - 
g i l iz in g  t o ‘lo v la r i q ism in i v a  p en y a n i 5 (b e sh )  b a n k  ish  k u n i ich i-  
d a  Lizing beruvchiga to ‘lab  b e ra d i;

4 .1 .2 . Lizing beruvchi o ld id a  Lizing oluvchining u sh b u  
sh a rtn o m a d a  b e lg ila n g a n  su m m ad a g i m a jb u r iy a tla r  q ism in i b a ja r-  
m a g a n lig i  y o k i lo z im  d a ra ja d a  b a ja rm a g a n lig i u c h u n  Lizing oluv­
chi b ila n  b a ra v a r  (so lid a r)  ja v o b g a r  h iso b la n a d i;

4 .1 .3 . K a f iln in g  m u s ta q il y u r id ik  sh a x s  s ifa tid ag i fa o liy a -  
ti  t o ‘x ta tilg a n  y o k i y u r id ik  m a q o m ig a  o ‘z g a r tir ish la r  k ir iti lg a n  
ta q d ird a  m a z k u r  sh a rtn o m a  b o ‘y ic h a  b e lg ila n g a n  m a jb u r iy a tla r -  
n in g  b a ja r ilis h i u n in g  h u q u q iy  v o ris i z im m a s ig a  o ‘tad i.

4.1.4. Kafil m a z k u r  sh a rtn o m a  a m a ld a  b o ‘lg a n  d a v rd a  Lizing 
beruvchining y o z m a  ro z il ig is iz  b o sh q a  b a n k la rd a  h iso b ra q a m la r  
o c h m a s lik  m a jb u r iy a tin i o lad i.

4 .2 . K a f iln in g  h u q u q la ri:
4 .2 .1 . Lizing oluvchidan o ‘z i tomonidan Lizing beruvchi­

g a  t o ‘la n g an  su m m an i t o ‘lab  b e r il ish in i v a  Lizing oluvchi u c h u n  
o ‘z  z im m a s ig a  o lin g a n  ja v o b g a r lik  n a t i ja s id a  k o ‘r ilg a n  b o sh q a  
z a ra r la m in g  q o p la n ish in i ta la b  q ilish ;

4 .2 .2 . Is ta lg a n  v a q td a  Lizing o lu v c h id a n  u n in g  m o liy a v iy  ah - 
v o li h a q id a g i m a ’lu m o tla m i ta la b  q ilib  o lish ;

4 .2 .3 . M o liy a v iy  liz in g  sh a rtn o m a s in in g  n u sx a s in i v a  t o ‘lan - 
g a n  liz in g  to ‘lo v la r i t o ‘g ‘r is id a g i m a ’lu m o tla m i Lizing oluvchi­
dan y o k i Lizing beruvchidan ta lab  q ilish ;

4 .2 .4 . Kafilga n isb a ta n  d a ’v o  q o ‘z g ‘a tilg a n  ta q d ird a  Lizing 
oluvchini ish  ja ra y o n ig a  ja lb  e tish ;

4 .2 .5 . Lizing oluvchi u sh b u  sh a rtn o m a n in g  4 .3 .2 -b a n d id a  
k o ‘rsa ti lg a n  o ‘z m a jb u r iy a tla r in i b a ja rm a g a n  ta q d ird a  u n in g  b a n k -  
d ag i h iso b -k ito b  ra q a m ig a  to 'lo v  ta la b n o m a s in i q o ’y ish  o rq a li 

I to ‘la n m a g a n  su m m a n i v a  p e n y a n i h e c h  b ir  is t isn o s iz  u n d ir ish .
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4.3. I л/.ing oluvchining m a jb u r iy a tla r i:
4.3.1. Lizing oluvchi k a f il lik  b ila n  t a ’m in la n g a n  o ‘z  m a jb u r i-  

\ a lla ri c |ism ini b a ja rg an  ta q d ird a  b u  h a q d a  K a f iln i z u d lik  b ila n  
o g o h la n tir ish i;

4 .3 .2 . K afil u n in g  m a jb u r iy a tla r in i Lizing beruvchi o ld id a  b a -  
l.irg.m taq d ird a  Kafil to m o n id a n  to d a n g a n  su m m a n i v a  k o ‘r ilg a n  
b in ch a  za ra r la m i to ‘lab  b e rish i;

4 .3 .3 . K a filn in g  ta la b i b ila n  u n g a  o ‘z in in g  m o liy a v iy  ah v o li 
lia ijidagi m a ’lu m o tn o m a la m i ta q d im  q ilish i k e ra k .

4 .4 . Lizing oluvchining h u q u q la ri:
4 .4 .1 . K a f ilg a  n isb a ta n  d a ’v o  q o ‘z g ‘a t ilg a n d a  ish  ja ra y o n id a  

ish tiro k  ctish .
4 .4 .2 . K a f il l ik  s h a r tn o m a s ig a  n is b a ta n  d a ’v o n i k o ‘r ib  c h i-  

q isli ja ra y o n id a  Lizing beruvchiga n is b a ta n  ta la b la r  v a  e ’tiro z la r  
h ild irish .

4 .5 . Lizing b e r u v c h in in g  h u q u q la ri:
4 .5 .1 . Lizing oluvchi to m o n id a n  o ‘z  v a q tid a  to ‘la n m a g a n  v a  

u shbu  sh a rtn o m a d a  k o ‘rsa ti lg a n  liz in g  to d o v la r i  su m m asi v a  p en - 
s a iling  m iq d o ri k o ‘rs a ti lg a n  ta la b n o m a n i K a f ilg a  y u b o rish ;

4 .5 .2 . K a fil u sh b u  sh a rtn o m a n in g  4 .1 .1 . v a  4 .1 .2 -b a n d  la r id a  
ku rsa tilg an  o ‘z m a jb u r iy a tla r in i b a ja rm a g a n d a , K a f iln in g  b an k - 
dag i h iso b raq a m ig a  t o ‘lo v  ta la b n o m a s in i q o ‘y is h  o rq a li to ‘lan m a- 
gan  su m m an i v a  p e n y a n i h e c h  b ir  is t isn o s iz  u n d ir ish .

4 .6 . Lizing beruvchining m a jb u riy a tla r i:
4 .6 .1 . Z a ru r iy a t tu g ‘ilg a n  h o la tla rd a  K a f iln in g  ta la b ig a  k o ‘ra , 

lin ing  v ak ilin i m o liy a v iy  liz in g  sh a rtn o m as i b o ‘y ic h a  Lizing oluv- 
clii to m o n id an  to ‘la n g an  l iz in g  to d o v la r i  t o ‘g ‘r is id a g i m a ’lu m o t-  
la r b ila n  tan ish tir ish .

V. Nizolarni hal qilish tartibi

U sh b u  sh a rtn o m a n i a m a lg a  o sh ir ish  ja ra y o n id a  y u z a g a  k e la -  
iligan  n iz o la r  0 ‘z b e k is to n  R e sp u b lik a s in in g  « X o ‘ja l ik  y u r itu v c h i 
■■ubycktlar fa o liy a tin in g  sh a rtn o m a v iy -h u q u q iy  b a z a s i to ‘g ‘ris i-  
d,i»gi Q o n u n in in g  1 7 -1 9 -m o d d a la rig a  a so san , d a ’v o g a r lik  ta rt ib in i 

.ic|lagan h o ld a  Lizing beruvchi jo y la s h g a n  m a n z ild a g i X o ‘ja l ik  
su d id a  h a l q ilin ad i.
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VI. Kafillikning to‘xtatilishi

6 .1 . K afillik  u sh b u  sh a rtn o m a  b o ‘y ic h a  b e lg ila n g a n  m a jb u r i-  
y a t la r  t o ‘liq  b a ja r ilg a n d a  y o k i Lizing beruvchining ro z il ig i a so s i-  
d a  to ‘x ta tilish i m u m k in .

6 .2 . Lizing beruvchi u sh b u  k a fillik  sh a rtn o m a s i m u d d a ti tu g a -  
g a n id a n  k e y in g i b ir  y il  m u d d a t m o b a y n id a  K a f ilg a  n isb a ta n  d a ’v o  
q o ‘z g ‘a tm asa , k a fillik  to ‘x ta tila d i.

VII. Boshqa shartlar

7 .1 . U sh b u  sh a rtn o m a d a  k o ‘z d a  tu ti lm a g a n  h o la tla rd a  to m o n la r  
0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  2 9 2 -2 9 8 -m o d -  
d a la r i h a m d a  b o sh q a  a m a ld a g i q o n u n c h ilik  m e ’y o r la r ig a  am al 
q ilad ila r.

7 .2 . M a z k u r  sh a rtn o m a  u c h  n u sx a d a  tu z ilg a n  v a  b ir  x il y u r id ik  
k u c h g a  eg a . S h a r tn o m a n in g  b ir  n u sx a s i Lizing beruvchiga, ik k in -  
ch is i Lizing oluvchiga v a  u c h in c h is i Kafilga b erilad i.

Tomonlarning yuridik manzillari 
va rekvizitlari:

L IZ IN G  O L U V C H I

T oshkent v ilo y a t i__________________________ tum ani

H/r:
M FO :
ST IR :_______________________

R a h b a r__________________

I m z o _________________
Muhr о ‘m i
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I .IZING BERUVCHI 
■ •< >Vqishloqxo‘jaIikmashlizing» 
iiksiyadorlik lizing kompaniyasi 

Toshkent viloyati filiali

K A F IL

1 uslikcnt shahri A bay k o ‘chasi 4A -uy 
Л ГИ «Agrobank» Toshkent 

shahar Bosh amaliyotlar 
boshqarmasi

T o sh k e n t v ilo y a ti
tu m a n i
H/r:
S T IR :

A so s iy  h /r
.’021 « 0 0 0  9 0 4 0  2 1 2 5  1001 R ah b ar:

T ra n sh  h /r
.’522 0 0 0 0  2 0 4 0  2 1 2 5  1333

Im zo
Muhr о ‘rni

T ra n sh  h /r
.’322  0 0 0 0  9 0 4 0  2 1 2 5  1333

M l0  0 0 3 3 9 4 , S T I R 2 0 3  071 2 0 6  
O K O N X  9 6 1 9 0

F ilia l d ire k to r i 
A . N a s r id d in o v

Im zo
Muhr о ‘rni

H ush h iso b c h i

Yurist

Y n q o r id a  n o ta r i a l  i d o r a l a r  to m o n i d a n  t a s d iq l a n a d ig a n  
Ii.i i tn o m a la r  h a q id a  a y t ib  o ‘tg a n  e d ik .  B u n d a y  s h a r tn o m a la r  

■ и i -in u n a n  ju d a x i l m a - x i l d i r :  tu r a r jo y  v a i m o r a t l a r n i  o ld i - s o td i  
. lu i l i i o m a s i ,  tu r a r jo y n i  q i s m a n  y o k i  t o ‘l iq  h a d y a  q i l i s h  s h a r t -
....... Ia s i; t r a n s p o r t  v o s i t a s in i  h a d y a  q i l i s h  s h a r tn o m a s i ,  s h a x s iy
щ  |o y la r n i  i j a r a g a  o l i s h  ( b e r i s h )  s h a r tn o m a s i ,  u m u m i y  m u lk n i  

I 'o 'l i s h  s h a r tn o m a s i  v a  h o k a z o la r .  G a r c h i  « 0 ‘z b e k i s t o n d a  n o -  
i h i .iI» a m a l iy  q o ‘l l a n m a s i  n a s h r  e t i lg a n  ( T o s h k e n t :  « A d o -
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l a t»  n a s h r iy o t i ,  1 9 9 8 )  v a  u n d a  b i r  q a t o r  h u j j a t l a r  b i l a n  b i r g a ,  
s h a r tn o m a la r  v a  u l a m in g  r a s m i y la s h t i r i l i s h i  b i l a n  b o g ‘ l iq  j i -  
h a t l a r  a n c h a  b a t a f s i l  b a y o n  e t i lg a n  b o ‘ls a - d a ,  n o ta r i a l  id o r a l a r  
t a s d iq l a y d ig a n  s h a r tn o m a la r  v a  u m u m a n  n o ta r i a l  id o r a l a r g a  
b o g ‘l iq  h u j j a t l a r  tu r k u m i  m a x s u s  o ‘r g a n i s h n i  v a  o ‘z b e k  t i l id a  
u l a m i n g  ta y y o r  a n d o z a l a r in i  y a r a t i s h n i  t a q o z o  e ta d i .

Q u y id a  a n a  s h u n d a y ,  n o ta r i a l  id o r a l a r  t a s d i g ’id a n  o ‘ta d i -  
g a n  s h a r tn o m a la r  h a q i d a  f ik r  y u r i ta m iz .

N o ta r i a l  ta s d iq la n a d ig a n  s h a r tn o m a la r  ic h id a  hadya 
shartnomalari a l o h id a  o ‘r in  e g a l la y d i .  0 ‘z b e k i s to n  R e s p u b -  
l ik a s i  F u q a r o l ik  k o d e k s in in g  5 0 2 - m o d d a s i d a  h a m d a  « N o ta r i -  
u s l a r  to m o n id a n  n o ta r i a l  h a r a k a t l a m i  a m a lg a  o s h i r i s h  ta r t ib i  
t o ‘g ‘r i s id a » g i  y o ‘r iq n o m a d a  k o ‘r s a t i l i s h i c h a ,  h a d y a  s h a r tn o -  
m a s ig a  m u v o f iq ,  b i r  t a r a f  ( h a d y a  q i lu v c h i )  b o s h q a  t a r a f  ( h a d y a  
o lu v c h i j g a  a s h y o n i  t e k in g a  m u lk  q i l i b  b e r i s h i  y o k i  b e r i s h  m a j -  
b u r iy a t in i  o l i s h i ;  u n g a  o ‘z ig a  y o k i  u c h i n c h i  s h a x s g a  n i s b a ta n  
m u lk  h u q u q i  ( t a l a b i ) n i  b e r i s h  m a jb u r iy a t i n i  o l i s h i ;  y o x u d  u n i  
o ‘z i  y o k i  u c h i n c h i  s h a x s  o ld id a g i  m u lk i y  m a jb u r iy a td a n  o z o d  
q i l i s h i  y o k i  o z o d  q i l i s h  m a jb u r iy a t in i  o l i s h i  m u m k in .

A s h y o  y o k i  h u q u q  m u q o b i l  b e r i l g a n id a ,  y o  b o ‘lm a s a ,  
m u q o b i l  m a jb u r iy a t  m a v ju d  b o ‘lg a n id a ,  s h a r tn o m a  h a d y a  
d e b  ta n  o l in m a y d i . . .  B i r o n - b i r  s h a x s g a  a s h y o n i  y o k i  m u lk  
h u q u q in i  t e k in g a  b e r i s h n i  y o k i  b i r o n - b i r  s h a x s n i  m u lk i y  m a j ­
b u r iy a t d a n  o z o d  e t i s h n i  v a ’d a  q i l i s h  ( h a d y a  e t i s h n i  v a ’d a  q i ­
l i s h ) ,  a g a r  v a ’d a  te g i s h l i  s h a k ld a  b e r i l g a n  b o ‘l s a  v a  k e l a ja k d a  
a n i q  s h a x s g a  a s h y o  y o k i  m u lk iy  h u q u q n i  t e k in g a  b e r i s h  y o k i  
u n i  m u lk i y  m a jb u r iy a td a n  o z o d  q i l i s h  m a q s a d i  a n i q  k o ‘r in ib  
tu r g a n  b o ’ls a ,  h a d y a  s h a r tn o m a s i  d e b  t a n  o l in a d i .

A s h y o ,  m u lk  h u q u q i  y o k i  m u lk i y  m a jb u r iy a td a n  o z o d  
q i l i s h  s h a k l id a  h a d y a  n a r s a s in i  a n iq  k o ‘r s a tm a s d a n ,  o ‘z in in g  
m o l - m u lk in i  y o k i  m o l- m u l k n in g  b i r  q i s m in i  h a d y a  e t i s h n i  
v a ’d a  q i l i s h  o ‘z - o ‘z i d a n  h a q iq iy  e m a s .

H a d y a n i  h a d y a  o lu v c h ig a  h a d y a  q i lu v c h in in g  v a f o t id a n  

k e y i n  t o p s h i r i s h n i  n a z a r d a  tu tu v c h i  s h a r tn o m a  o ‘z - o ‘z id a n  
h a q i q iy  e m a s .  B u n d a y  h a d y a g a  n i s b a t a n  F K n in g  v o r i s l ik
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i"  g 'r i s i d a g i  q o id a la r i  q o i l a n a d i .  B o s h q a c h a  q i l i b  a y tg a n d a ,  

I 'l i iu la y  f a r m o y is h  v a s iy a t n o m a  s h a k l id a  r a s m iy la s h t i r i l a d i .
liansport vositasini hadya qilish shartnomasi. T ra n s -  

I м »i| v o s i t a s in i  h a d y a  q i l i s h  s h a r tn o m a s i  n o ta r i a l  t a s d iq la n is h i  

к r in k  B u  s h a r tn o m a  ik k i  n u s x a d a  tu z i l ib ,  u n i  h a r  ik k a la  to -  
'im ii h a d y a  q i lu v c h i  v a  u n i  q a b u l  q i lu v c h i  im z o la y d i .  N o ta -  

" "  . lu i j ja tn i  o ‘r g a n ib ,  u n in g  h a r  ik k a la  n u s x a s ig a  t a s d iq  b e lg i -
I Mini y o z i b c h i q a d i  v a g e r b l i  m u h r  b i l a n  ta s d iq la y d i .  S h u n d a n  

" n g  h a d y a  q i l i s h  s h a r tn o m a s i  m a x s u s  r o ‘y x a t g a  k i r i t i l a d i
i ic g is h l i  t a r t ib  r a q a m ig a  e g a  b o ‘la d i .  T r a n s p o r t  v o s i t a la r in i

II •* *ly.i q i l i s h d a  t e x n ik  p a s p o r t ,  q a r in d o s h l ik n i  t a s d iq lo v c h i  
I < u 11.11, h a d y a  q i lu v c h i  tu r m u s h  o ‘r t o g ‘i ( e r i  y o k i  x o t in i ) n in g

ilig i, t r a n s p o r t  y i g ‘im in in g  h a m d a  d a v l a t  b o j in i n g  to T a n -  
l in lig i l ia q id a g i  p a t ta l a r ,  a lb a t t a ,  k o ‘r s a t i l i s h i  k e r a k .

Dun sport vositasini hadya qilish 
shartnomasi namunasi

10-ilova

SHARTNOMA

T o s h k e n t  s h a h r i ,  ik k i  m in g  o ‘n  t o ‘q q iz in c h i  y il 
o ‘n  b e s h in c h i  m a r t

Mi/., T o s h k e n t  s h a h r i  O lm a z o r  k o ‘c h a s i  1 8 -u y d a  y a s h o v c h i
• • •• 114 X o liq o v ic h  S a l im o v  v a  T o s h k e n t  s h a h a r  4 - Q o r a s u v  d a h a s i  

h i  ну. 2 8 - x o n a d o n d a  y a s h o v c h i  Q o d ir  M o ‘m in o v ic h  I b ro h im o v , 
1 h l'ii s h a r tn o m a n i  q u y id a g i la r  h a q id a  tu z d ik :

I M en, S .X . S a lim o v , T o s h k e n t  s h a h a r  I IB  d a v la t  a v to n a z o ra t  
i "  so ilu sh  v a  im t ih o n  o l is h  b o ‘l im i to m o n id a n  2 0 1 8 - y i l  2 4 - fe v -  

' 11.I*i h c r i lg a n  G E  4 3 4 5 4 5  r a q a m l i  te x n ik  p a s p o r tg a  a s o s a n  m e n -  
, . i> I 'is lili « L a s e t t i»  m a rk a l i  y e n g i l  m a s h in a  ( 2 0 1 8 - y i ld a  is h la b  

i i i . |i in lg u n , s h a s s i  r a q a m i 4 0 1 4 5 ,  d v ig a te l  r a q a m i  8 6 5 1 7 ,  o q r a n g -  
li l it r a q a m i b e lg is i  0 1 A  5 2 5  S V )n i  Q . M . I b r o h im o v g a  h a d y a
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2 . M en , Q .M . Ib ro h im o v , m a z k u r  av to m a sh in a n i S .X . S a li- 
m o v d a n  h a d y a  s ifa tid a  q ab u l q ild im .

3. M a z k u r  a v to m a s h in a  sh a rtn o m a  tu z u v c h ila r  to m o n id a n  
6 4 0 0 0 0 0 0  (o ltm ish  to ‘r t  m illio n )  s o ‘m  m iq d o r id a  b ah o lan d i.

4 . H ad y a  q ilin g a n  a v to m a s h in a  b u  sh a rtn o m a g a  q ad a r  h ech  
k im g a  so tilg an  em as, g a ro v g a  q o ‘y ilm a g a n , n iz o d a  b o ‘lm a g an , 
fo y d a la n ish  ta q iq la b  q o ‘y ilm ag a n .

5. S h a rtn o m a  u c h  n u sx a d a  tu z ild i: 1 -n u sx a  n o ta r ia l id o ra -  
d a  sa q lan a d i, q o lg a n  n u sx a la r  Q .M . Ib ro h im o v g a  av to m ash in an i 
r o 'y x a td a n  ch iq a r ish  v a  r o ‘y x a tg a  q o 'y is h  u c h u n  b e rild i.

(imzo) S . S a lim o v
(imzo) Q . Ib ro h im o v

(N o ta r ia l id o ra n in g  ta sd iq lo v c h i y o z u v la r i v a  m u h ri)

Endi uy-joyni yoki uning bir qismini hadya qilish shartno- 
masiga namuna keltiramiz:

Namuna
11-ilova * 1

UY-JOYNI HADYA QILISH 
SHARTNOMASI

0 ‘z b e k is to n  R e sp u b lik a s i F a rg ‘o n a  v ilo y a ti M a rg ‘ilo n  sh ah ri, 
ik k i m in g  o ‘n  to ‘q q iz in c h i y il y ig irm a  b ir in c h i m a y  kun i

B iz , F a rg ‘o n a  v ilo y a ti M a rg ‘ilo n  sh a h ri M u s ta q ill ik  k o ‘cha - 
si 2 5 -u y d a  y a sh o v c h i S o lijo n  X o liq o v ic h  Q o d iro v  v a  M a rg ‘ilon  
sh ah ri N a v o iy  k o ‘ch a s i 4 0 -u y d a  y a s h o v c h i Q o b il S o lijo n o v ic h  
Q o d iro v , u sh b u  sh a rtn o m a n i q u y id a g ila r  h a q id a  tu zd ik :

1. M en, Solijon X oliqovich  Q odirov, M arg ‘ilon  shahri M ustaqillik  
k o ‘chasidagi 400  kvadra t m etrli y e r m aydon iga  joy lashgan  25-raqam li 
uy-joyim ni o ‘g ‘lim  Q obil Solijonovich Q od irovga hadya qildim .

H ad y a  q ilin a y o tg a n  u y - jo y  y a sh a sh  m a y d o n i 72  k v a d ra t m e tr  
b o ‘lg a n  4 ta  x o n a , 2  ta  d a x liz  v a  o ld i o y n a v a n d  a y v o n li b itta  b ir  
q av a tli , p ish iq  g ‘ish td a n  q u rilg a n  u y d a n  ib o ra t b o ‘lib , u y n in g
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im u im iy  foydali m a y d o n i 110 k v a d ra t m etr. S h u n in g d ek , h o v lid a  
s o /g i  v a  q ish k i o m b o rx o n a , h a m m o m  v a  h o ja tx o n a  bor.

2 H ad y a  q ilin a y o tg a n  u y - jo y  M a rg ‘ilo n  sh a h ri d a v la t n o ta ri-  
il u lo rasi to m o n id an  1 9 8 5 -y iln in g  4 -a p re lid a  1425 raq a m i b ilan  

m 'y x a tg a  o lin ib  q a y d  e tilg a n  u y - jo y n i o ld i-so td i sh a rtn o m as i 
b.im da M a rg ‘ilo n  sh a h a r  te x n ik  in v e n ta r la sh  id o ra s in in g  1 9 97 -y il 

m ay d ag i 5 17 -raqam li m a ’lu m o tn o m a s ig a  a so san  m e n g a , S o lijo n  
X oliqov ich  Q o d iro v g a  te g ish lid ir.

•V M en, Q o b il S o lijo n o v ic h  Q o d iro v , o ta m  S o lijo n  X o liq o v ic h
I kn lirov  h ad y a  q ilg a n  u y - jo y n i m in n a td o r lik  b ila n  q a b u l q ild im .

I U y -jo y n in g  in v e n ta r  n a rx i 9 8 8 0 0 0 0 0  ( to ‘q so n  sa k k iz  m il-  
ln 'и sak k iz  y u z  m in g ) s o ‘m .

5. U shbu  sh a rtn o m a  tu z ilg u n g a  q a d a r  h a d y a  q ilin a y o tg a n  u y -  
i"S b o sh q a  s h a x s g a o ‘tk a z ilm a g a n , g a r o v g a q o ‘y ilm a g a n  v a b u u y -  
l«'V y u zas id an  h ec h  q a n d a y  n iz o  v a  ta q iq la r  b o 'lm a g a n .

(). O 'z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  4 8 8 -m o d -
II ’'a j* a a so san  fu q a ro la r  S o lijo n  X o liq o v ic h  Q o d iro v  v a  Z u la y h o  
M ulu llayevna Q o d iro v a la r  h a d y a  e tila y o tg a n  u y - jo y d a n  fo y d a la -  

misIi lu iquq in i o ‘z la r id a  sa q lab  q o lad ila r.
/. O 'z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  1 8 5 -m o d - 

da .iga k o 'ra ,  u sh b u  sh a rtn o m a  te g ish li te x n ik  in v e n ta r la sh  id o ra s i-  
4a m 'y x a td a n  o 'tk a z ilg a n  p a y td a n  b o sh la b  h a d y a n i q a b u l q ilu v -  

11 и I a m u lk  h u q u q i v u ju d g a  k e lad i.
v I t iq a ro lik  k o d e k s id a g i te g ish li m o d d a la m in g  m a z m u n i b iz - 

! i Muiarius to m o n id a n  tu sh u n tir ib  b e rild i.
9 U s h b u  s h a r tn o m a n i  tu z is h  u c h u n  k e ta d ig a n  x a r a ja t l a m i  

•” !i |o n  X o l iq o v ic h  Q o d ir o v  to 'l a y d i .
10. S h a r tn o m a  u c h  n u s x a d a  tu z i l ib  im z o la n d i :  b i r  n u s x a s i  

M a ig 'i lo n  s h a h a r  d a v la t  n o ta r ia l  id o r a s id a  q o ld i r i l a d i ,  ik k in c h is i  
h i.K a n i q a b u l  q i lu v c h ig a ,  y a n a  b i r  n u s x a s i  s h a r tn o m a n i  r o 'y x a tg a  
4 гаи  te x n ik  in v e n ta r la s h  i d o r a s i g a b e r i l a d i .

(imzo) S. Q o d iro v
(imzo) Q . Q o d iro v

( N o ta r ia l  id o r a n in g  ta s d iq lo v c h i  y o z u v la r i  v a  m u h r i)
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Ko‘chmas va ko‘char mulklami, xususan, uy-joylami 
(yoki uning bir qismini), avtomobillami oldi-sotdi va ayir- 
boshlash shartnomalari ham, albatta, notarial idoralar tomo- 
nidan tasdiqlanishi kerak. 12- va 13-ilovalarda ana shunday 
shartnomalarga namunalar keltiriladi (uy-joyni oldi-sotdi 
shartnomasini tuzishda yana bir qator hujjatlar zarur bo‘ladiki, 
bunday zaruriy hujjatlar ro'yxati tegishli notarial idoralarda 
mavjud bo‘ladi va shartnoma tuzilayotganda ular tomonidan 
talab qilib olinadi):

Namuna 12-ilova * 1

Uy-joyni oldi-sotdi 

SHARTNOMASI

0 ‘zb e k is to n  R e sp u b lik a s i F a rg ‘o n a  v ilo y a ti M a rg 'i lo n  sh a h ri, 
ik k i m in g  o ‘n  ik k in c h i y il  y ig irm a  b ir in c h i m a y  k u n i

B iz , F a rg ‘o n a  v ilo y a ti M a rg ‘ilo n  shah ri M u staq illik  k o ‘chasi 
2 5 -u y d a  y a sh o v ch i S o lijo n  X o liq o v ic h  Q o d iro v  v a  F a rg ‘o n a  v ilo y a ­
ti T o sh lo q  tu m an i Y ak k a tu t q ish lo g ‘id a  y a sh o v ch i Isro il Ism o ilo v ich  
K o m ilo v la r  u sh b u  sh a rtn o m an i q u y id a g ila r  h aq id a  tuzd ik :

1. M en , S o lijo n  X o liq o v ic h  Q o d iro v , M a rg ‘ilon  sh ah ri M u s ­
ta q illik  k o ‘c h a s id a g i 4 0 0  k v a d ra t m e tr li y e r  m a y d o n id a  jo y la s h g a n  
2 5 -ra q a m li u y - jo y im n i so td im ; m en , Is ro il Ism o ilo v ic h  K o rn ilo v  
e sa  y u q o r id a  k o ‘rsa ti lg a n  m a n z ild ag i u y - jo y n i so tib  o ld im .

O ld i-so td i q ilin a y o tg a n  u y - jo y n in g  y a sh a sh  m a y d o n i 72 k v a d ­
ra t m e tr  b o ‘lg a n  4  ta  x o n a , 2 ta  d ah liz  v a  o ld i o y n a v a n d  a y v o n li bit- 
ta  b ir  q av a tli , p ish iq  g ‘ish td an  q u rilg a n  u y d a n  ib o ra t b o ‘lib , u y n in g  
u m u m iy  fo y d a li m a y d o n i 110 k v a d ra t m etr. S h u n in g d ek , h o v lid a  
y o z g i v a  q ish k i o sh x o n a , o m b o rx o n a , h a m m o m  v a  h o ja tx o n a  b o r  
v a  b u  M a rg ‘ilo n  sh a h a r  te x n ik  in v e n ta r la sh  id o ra s in in g  2 0 1 5 -y il 
1 5 -m ay d ag i m a ’lu m o tn o m a s i b ila n  ta sd iq la n a d i.

2 . S o tila y o tg a n  u y - jo y  M a rg ‘ilo n  sh a h ri d a v la t n o ta r ia l id o rasi 
to m o n id a n  1995 -y il 4 -a p re lid a  1836 ra q a m i b ila n  r o ‘y x a tg a  o lin ib  
q a y d  e tilg a n  v a  M a rg ‘ilo n  sh a h a r  te x n ik  in v e n ta r la sh  id o ra s id a  
1 9 95 -y il 4 -a p re ld a n  54 4 5  raq a m i b ila n  ro ‘y x a tg a  k ir iti lg a n  m ero s
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h u q u q i g u v o h n o m a s ig a  a s o sa n  m e n g a , S o lijo n  X o liq o v ic h  Q o d i- 
ro v g a  te g ish lid ir.

3. U y -jo y n in g  in v e n ta r la sh  n a rx i 6 8 8 0 0 0 0 0  (o ltm ish  sak k iz  
m illio n  sa k k iz  y u z  m in g )  s o ‘m  b o ‘lib , to m o n la r  u n i 8 6 0 0 0 0 0 0  
(sak so n  o lti m illio n )  s o ‘m g a  b a h o la d ik  v a  m e n , S o lijo n  X o liq o v ic h  
Q o d irov , so ti lg a n  u y  u c h u n  Is ro il Ism o ilo v ic h  K o m ilo v d a n  k o ‘rsa -  
i ilgan  m iq d o rd a g i p u ln i u s h b u  sh a rtn o m a n i im z o la sh d a n  o ld in  
to ‘liq  o ld im .

4. U sh b u  sh a rtn o m a  tu z ilg u n g a  q a d a r  o ld i-so td i q ilin a y o tg a n  
u y -jo y  b o sh q a  sh a x sg a  o ‘tk a z ilm a g a n , g a ro v g a  q o ‘y ilm a g a n  v a  b u  
u y -jo y  y u z a s id a n  h e c h  q a n d a y  n iz o  v a  ta q iq la r  b o ‘lm ag an .

5. S o tila y o tg a n  u y - jo y d a  0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  
k o d ek s in in g  4 8 8 -m o d d a s ig a  a so sa n  fo y d a la n ish  h u q u q in i o ‘z id a  
saq lab  q o la d ig a n  sh a x s la r  y o ‘q.

6. 0 ‘zb e k is to n  R e s p u b lik a s i F u q a ro lik  k o d e k s in in g  18 5 -m o d - 
d a s ig a  k o ‘ra , u sh b u  sh a rtn o m a  te g ish li te x n ik  in v e n ta r la sh  id o ra s i-  
da  ro ‘y x a td a n  o ‘tk a z ilg a n  p a y td a n  b o sh la b  u y - jo y n i so tib  o lu v c h i-  
d a  m u lk  h u q u q i v u ju d g a  k e lad i.

7. U sh b u  sh a rtn o m a n i tu z ish  u c h u n  k e ta d ig a n  x a ra ja tla m i u y -  
loyn i so tib  o lu v c h i Is ro il  I sm o ilo v ic h  K o rn ilo v  t o ‘lay d i.

8. 0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s id a g i te g is h ­
li m o d d a la m in g  m a z m u n i b iz g a  n o ta r iu s  to m o n id a n  tu sh u n tir ib  
bcrild i.

9. S h a rtn o m a  u ch  n u sx a d a  tu z ilib  im z o la n a d i. B ir  n u sx a s i 
M arg ‘ilo n  sh a h a r  d a v la t n o ta r ia l id o ra s id a  q o ld ir ilad i; b ir  n u s x a ­
si so tib  o lu v c h i I.I. K o m ilo v g a  b e rilib , b ir  n u sx a s i sh a rtn o m an i 
m 'y x a tg a  o lg a n  te x n ik  in v e n ta r la sh  id o ra s id a  q o ld ir ilad i.

(imzo) S. Q o d iro v
(imzo) I. K o rn ilo v

(N o ta ria l id o ra n in g  ta sd iq lo v c h i y o z u v la r i v a  m u h ri)

Uy-joylami ayirboshlash shartnomasi ham deyarli ol- 
di-sotdi shartnomasidan farq qilmaydi. Faqat bu yerda ayir- 
bosh qilinayotgan uy-joy (kvartira)lar alohida-alohida tavsif- 
lanadi, ulaming inventar narxlari ham ayrim-ayrim ko‘rsa-
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tiladi. Tomonlami va shartnomani ro‘yxatga oluvchi texnik 
inventarlash idoralarini hisobga olgan holda, shartnoma besh 
nusxada tuzilishi mumkin.

Avtomashinani oldi-sotdi shartnomasiga nisbatan avto- 
mashinalami ayirboshlash shartnomasida ham ayni shunday 
o‘zgarishlar boTishi mumkin.

Namuna 13-ilova * 1

Avtomashinani oldi-sotdi 

SHARTNOMASI

0 ‘zb e k is to n  R e sp u b lik a s i T o sh k en t v ilo y a ti Y a n g iy o ‘l sh ah ri, 
ik k i m in g  o ‘n  to ‘q q iz in ch i y il o ‘n  b e sh in c h i a p re l k u n i

B iz , T o sh k en t v ilo y a ti Y an g iy o T  sh a h ri Y assav iy  k o ‘ch a s i 
4 5 -u y n in g  1 8 -x o n ad o n id a  y a sh o v ch i T u rg ‘u n  Ib ro h im o v ic h  T ur- 
su n o v  v a  T o sh k en t sh a h ri F o ro b iy  s h o h k o ‘c h a s i 6 5 -u y d a  y a s h o v ­
ch i M irp o T a t M ira k b a ro v ic h  M ira h m e d o v  u sh b u  sh a rtn o m a n i 
q u y id a g ila r  h aq id a  tu zd ik :

1. M en , T u rg ‘u n  Ib ro h im o v ich  T u rsunov , Y ang iyoT  tu m an - 
la ra ro  ro ‘y x a tla sh  v a  im tih o n  o lish  b o T im i to m o n id an  2 0 18 -y il- 
n in g  2 6 -ap re lid a  b e rilg an  G E  654 3 7 6  raq a m li te x n ik  p asp o rtg a  
k o ‘ra  m e n g a  teg ish li b o T g an  « N ek siy a»  ru su m li, 2 0 1 1-y ilda ish lab  
ch iq a rilg an , shassi raq a m i 6 1 6 2 6 3 , d v ig a te l raq am i 211221 , k u zo v  
raq am i 5 42432 , q iz il rang li, I O N  485  AV d av la t raq am li b e lg is ig a  
eg a  b o T g an  av to m ash in am n i so td im ; m en , M irp o T a t M irak b a ro v ich  
M irah m ed o v , y u q o rid a  k o ‘rsa tilg an  av to m ash in an i so tib  o ld im .

2. Y u q o rid a  z ik r  e t ilg a n  av to m a sh in a  80  o t k u c h ig a  e g a  b o T ib , 
to m o n la r  u n i 6 6 0 0 0 0 0 0  (o ltm ish  o lti m illio n )  s o ‘m g a  b a h o la d ik  v a  
a v to m a s h in a  a n a  sh u  n a rx g a  so tild i.

3. M en , T u rg ‘u n  Ib ro h im o v ic h  T u rsunov , so ti lg a n  a v to m a sh i­
n a  u c h u n  M irp o T a t M ira k b a ro v ic h  M ira h m e d o v d a n  k o ‘rsa tilg an  
m iq d o rd a g i p u ln i m a z k u r  sh a rtn o m an i im z o la sh  a ra fa s id a  to T iq  
o ld im .

4. U sh b u  sh a rtn o m a g a  q a d a r  o ld i-so td i q ilin a y o tg a n  a v to ­
m a sh in a  b o sh q a  sh a x sg a  o T k a z ilm a g a n , g a ro v g a  q o ‘y ilm ag a n , 
n iz o d a  b o T m a g an , u n g a  ta q iq  so lin m ag a n .

122



Shartnoma

5 . U s h b u  s h a r tn o m a n i  tu z is h  u c h u n  k e t a d ig a n  x a r a ja t l a m i  
M ir p o ‘la t  M ir a k b a r o v ic h  M ir a h m e d o v  to M ay d i.

6 . U s h b u  s h a r tn o m a  M . M ir a h m e d o v g a  y u q o r id a g i  a v to m a s h i-  
n a n i  Y a n g iy o ‘l tu m a n la r a r o  r o ‘y x a t la s h  v a  im t ih o n  o l is h  b o ‘l im i-  

d a n  r o ‘y x a td a n  c h iq a r is h  h u q u q in i  b e ra d i .
7. U s h b u  s h a r tn o m a  y o i  h a ra k a ti  x a v f s iz l ig i  x iz m a t i  id o ra la r i-  

d a  r o ‘y x a tg a  q o ‘y il is h i  lo z im . S h a r tn o m a  u c h  n u s x a d a  tu z il ib ,  b ir i 
Y a n g iy o ‘l s h a h a r  d a v la t  n o ta r ia l  id o ra s id a  s a q la n a d i ,  q o lg a n la r i  
a v to m a s h in a n i  r o ‘y x a td a n  c h iq a r is h  v a  r o ‘y x a tg a  q o ‘y is h  u c h u n  

M .M . M ir a h m e d o v g a  b e r i la d i .

(imzo) T . T u rs u n o v
(imzo) M . M ir a h m e d o v

( N o ta r ia l  id o r a n in g  ta s d iq lo v c h i  y o z u v la r i  v a  m u h r i)__________

S h a x s iy  m u lk  h u q u q id a  f u q a r o la r g a  q a r a s h l i  b o ‘lg a n  

u y - jo y la m i ,  a y r im  x o n a l a m i  i j a r a g a  b e r i s h  h a q id a g i  s h a r t -  
n o m a la r  a m a ld a g i  q o n u n c h i l ik k a  m u v o f iq  i j a r a g a  o lu v c h i  ( i ja -  

i a g i r )  b i l a n  u y  e g a s i  ( i j a r a d o r )  o ‘r t a s id a  tu z i la d i .  B u n d a y  h o l-  
la rd a  s h a r tn o m a  tu z i l a d ig a n  m u d d a t  t o m o n l a m i n g  k e l i s h u v i  
b i la n  b e lg i la n a d i .  U y - j o y  i ja r a s i  h a q id a g i  s h a r tn o m a d a  u n in g  

m a z m u n i ,  m u d d a t i  v a  b o s h q a  s h a r t l a r  k o ‘r s a t i l a d i .  B i r  q a to r  
m a m la k a t l a r  F u q a r o l ik  k o d e k s la r in in g  t e g i s h l i  m o d d a la r id a  

s h a x s iy  u y - jo y  x o n a l a r id a n  f o y d a la n g a n l i k  u c h u n  h a q  t o ‘la s h  
l o m o n l a m i n g  k e l i s h u v i  b i l a n  b e lg i l a n i s h i ,  l e k in  b u  t o ‘lo v la r  
q o n u n d a  b e l g i l a n g a n  m iq d o r d a n  f a q a t  2 0  f o i z g a c h a  o s h is h i  

m u m k in l ig i  k o ‘r s a t i lg a n .
A g a r  s h a r tn o m a  tu r a r jo y n i  ( x o n a n i )  b o ‘s h a t i s h  s h a r t i  b i -  

lan  b i r  y i lg a  y e tm a g a n  m u d d a t  u c h u n  tu z i lg a n  b o ‘ls a ,  i j a r a -  

j'.ir s h a r tn o m a n i  y a n g i  m u d d a tg a  y a n g i d a n  tu z i s h  h u q u q id a n  

m a h ru m  b o 'l a d i ,  q o lg a n  b o s h q a  h o l l a r d a  u  b u n d a y  h u q u q q a  

c g u d ir .
U y - jo y  i ja r a s i  h a q i d a g i  s h a r tn o m a  m u a y y a n  u y - jo y  y a q i -  

n id a g i  n o ta r i a l  id o r a  t o m o n i d a n  ta s d iq la n a d i .  A n a  s h u n d a y  
l ia r tn o m a  n a m u n a s in i  k e l t i r a m iz :
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Namuna 14-ilova

SHARTNOMA

Toshkent shahri, ikki ming o‘n to‘qqizinchi yil 
uchinchi sentyabr

B iz , T o sh k en t sh a h ri B e h z o d  k o ‘ch as i 1 5 -u y d a  y a sh o v c h i 
A n v a r  H a m id o v ic h  K a r im q u lo v  v a  T o sh k en t sh a h a r  S a g ‘b o n  
k o ‘c h a s id a g i 1 4 2 -u y d a  y a sh o v ch i M a ’m u r  T o ‘x ta y e v ic h  O lim o v , 
u sh b u  sh a rtn o m a n i q u y id a g ila r  h aq id a  tu zd ik :

1. M en , A .H . K a rim q u lo v , T o sh k en t sh a h ri B e h z o d  k o ‘ch a s i 
1 5 -u y d ag i tu ra r jo y n in g  18 ( o ‘n  sak k iz )  k v a d ra t m e tr li  x o n a s in i 
M .T . O lim o v g a  ija ra g a  b e rd im . B u  u y - jo y  T o sh k en t sh ah ri b o sh  
n o ta r ia l id o ra s i to m o n id a n  2 0 1 1 -y il 10 -se n ty a b rd a  ta sd iq la n g a n  v a  
m a x su s  r o ‘y x a td a  1404  ta rtib  raq a m li h a d y a  q ilish  sh a rtn o m a s ig a  
m u v o fiq  m e n in g  n o m im g a  (ta sa rru fim g a ) o ‘tg an .

2. T u ra rjo y  ik k i y il  m u d d a tg a  -  2 0 1 9 -y il 4 -se n ty a b rd a n  2 0 2 1 - 
y il 4 -se n ty a b rg a c h a  ija ra g a  b e rilad i.

3. T u ra rjo y d an  fo y d a la n ish  u ch u n  to T a n a d ig a n  h a q  sh a rtla sh a -  
y o tg a n  to m o n la m in g  k e lish u v ig a  m u v o fiq  b e lg ila n a d i v a  q o n u n d a  
k o ‘z d a  tu ti lg a n  m iq d o rd a n  o sh ir ilm ay d i.

4 . I ja ra g ir  tu ra r jo y n i te g ish li sh a ro itd a  s a q la sh  v a  jo r iy  t a ’m ir  
ish la r in i o ‘z  h iso b id a n  a m a lg a  o sh ir ish  m a jb u r iy a tin i o lad i.

5 . M .T . O lim o v n in g  tu ra i jo y d a n  b o sh q a  m a q sa d la rd a  fo y d a -  
lan ish i taq iq la n ad i.

6. U sh b u  u y  m u so d a ra  q ilin g a n  ta q d ird a  m a z k u r  sh a rtn o m a  
A .H . K a r im q u lo v n in g  x o h ish i b ila n  m u d d a tid a n  o ld in ro q  b e k o r  
q ilin ish i m u m k in .

7. S h a r tn o m a  m u d d a ti tu g a g a n d a n  s o ‘n g  M . T. O lim o v  tu ra r ­
jo y n i  te g ish li ta rt ib d a  v a  y a sh a sh g a  y a ro q li h o ld a  to p sh ir ish  m a j­
b u r iy a tin i o lad i.

8. T u ra rjo y  ija ras i to T o v i sh a rtn o m a  b o ‘y ic h a  h a r  b ir  k v a d ­
ra t m e tr  u c h u n  s o ‘m  h iso b id a n  k e lib  ch iq ib , o y ig a _____m in g
s o ‘m , ja m i______ m in g  s o ‘m  m iq d o r id a  b e lg ila n a d i.

9. S h a rtn o m a n i ta sd iq la sh  b o ‘y ic h a  x a ra ja tla r  u y  eg as i 
A .H . K a rim q u lo v n in g  h iso b id a n  b o T ad i.
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S h a r tn o m a  u c h  n u s x a d a  tu z i ld i :
1-  n u s x a s i  n o ta r ia l  id o r a d a  s a q la n a d i .
2 -  n u s x a s i  A .H . K a r im q u lo v g a  b e r i ld i .
3 -  n u s x a s i  M .T . O l im o v g a  b e r i ld i .

(imzo) A . K a r im q u lo v
(imzo) M . O l im o v

( N o ta r ia l  id o r a n in g  ta s d iq  b e lg i la r i  v a  m u h r i)

Transport vositasining ijara shartnomasi. T a s h k i lo t  v a  
m u a s s a s a la r  o ‘r t a s i d a  h a m  t r a n s p o r t  v o s i t a s in i  i j a r a g a  b e r i s h  

v a  i ja r a g a  o l i s h  h a r a k a t l a r i  o l ib  b o r i la d i .  M a z k u r  h a r a k a t l a r  

e s a  te g i s h l i  h u j j a t l a r  b i l a n  r a s m iy la s h t i r i l a d i .  S h u n d a y  « T r a n s ­
p o r t  v o s i t a s i  i j a r a s i  s h a r tn o m a s i »  b o  T ib , u  q u y id a g i  z a r u r iy  
q is m la r d a n  ib o r a t  b o T a d i :

1. S h a r tn o m a  p r e d m e t i .
2 . I ja r a  h a q i  v a  h i s o b - k i to b  q i l i s h  ta r t ib i .
3 . T a r a f la m in g  h u q u q  v a  m a jb u r iy a t l a r i .

4 . T a r a f la m in g  j a v o b g a r l i g i  v a  n i z o l a m i  h a l  q i l i s h  ta r t ib i .

5 . S h a r tn o m a n in g  b o s h q a  s h a r t l a r i .
6 . T a r a f la m in g  r e k v iz i t l a r i  v a  im z o la r i .

Namuna 15-ilova

TRANSPORT VOSITASI IJARASI 
SHARTNOMASI

2 0 1 8 -y il  « _____ » _____________ T o s h k e n t  s h a h r i

K e y in g i  o ‘r in la r d a  «Ijaraga beruvchi» d e b  a t a l a d i g a n _______

(yuridik shaxsning to 'liq nomi)

( l l s ta v ,  n iz o m , is h o n c h n o m a  v a  h .k )  a s o s id a  i s h  y u r i tu v c h i

(vazifasi, familiyasi, ismi)
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b i r  to m o n d a n , k e y in g i o ‘r in la rd a  «Ijarachi» d eb  a ta la d ig a n  
____________________________________  (U stav , n iz o m , is h o n c h n o m a

(yuridik shaxsning to ‘liq nomi)
v a  h .k )  a so s id a  ish  y u r itu v c h i _________________________ ik k in c h i

(vazifasi, familiyasi, ismi)
to m o n d a n  q u y id a g ila r  to ‘g ‘r is id a  u sh b u  sh a rtn o m a n i tu z d ila r:

I. Shartnoma predmeti
1.1. S h a r tn o m a g a  m u v o fiq , Ijaraga beruvchi u n g a  to ‘la 

x o ’ja l ik  y u r itish  h u q u q i a so s id a  te g ish li b o ’lg a n  q u y id a g i av to -  
m o b iln i (ru su m i, d a v la t raq a m i, sp id o m e tr  k o ‘rsa tk ic h i (k m ), te x -  
n ik  h o la ti, k u z o v  ra q a m i, d v ig a te l ra q a m i, sh a ss i ra q a m i)  te x n ik  
k o ‘r ik d a n  o ‘tk a z g a n  v a  u n in g  h o la ti t o ‘g ‘r is id a  te x n ik  p a s p o rtg a  
b e lg i q o ‘y g a n  h o ld a  Ijarachiga to p sh ir ish , Ijarachi e s a  v a q tin c h a  
fo y d a la n ish  u c h u n  u n i ija ra g a  o lish  v a  ija ra  h a q in i to ‘la sh  m a jb u r i-  
y a t in i o lad i.

1.2. Ijarachi av to m o b ild a n  q u y id ag i m a q sad la rd a  foyda lanad i: II. III.

II. Ijara haqi va hisob-kitob qilish tartibi

2 .1 . A v to m o b iln in g  q iy m ati qay ta  n a rx la sh  koeffits ien tla ri va  
am o rtiz a ts iy a  m e ’y o rla r in i h iso b g a  o lg an  h o ld a  s o ’rnn i ta sh k il e tad i.

2 .2 . I ja ra  h a q i Ijarachi to m o n id a n  o y i g a _____________________
s o ‘m  m iq d o rd a  h a r  o y n in g  b o sh la n ish id a n  10 ( o ‘n )  k u n  o ld in  
to ‘lab  b o rilad i.

III. Taraflarning huquq va majburiyatlari
3 .1 .__Ijaraga beruvchi sh a rtn o m a  im z o la n g a n d a n  k e y in  

_________k u n  ic h id a  a v to m o b iln i Ijarachiga to p sh ira d i.
3 .2 . A v to m o b iln i jo r iy  t a ’m irla sh  v a  p ro fila k tik a  k o ‘r ig id a n

o ‘tk a z i s h _________________________h iso b id a n  a m a lg a  o sh ir ila d i.
3 .3 . K ap ita l t a ’m ir la sh  _______________________ to m o n id a n  h a r

_____________________o y d a  a m a lg a  o sh ir ila d i.
3 .4 . A v a riy a  h o la tid a  a y b d o r  t a r a f _______________ m u d d a t ic h i­

d a  o ‘z  h iso b id a n  a v to m o b iln i t a ’m irlay d i.
3 .5 . A g a r  a v a r iy a  u c h in c h i sh a x s la m in g  a y b i b ila n  so d ir  e til-

g an  b o i s a ,  _______________________  u c h in c h i sh a x sg a  n isb a ta n
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_________________ m u d d a t  i c h id a  d a ’v o  t a la b l a r i  q o 'y a d i  v a  o ‘z
li is o b id a n  t a ’m ir la s h n i  a m a lg a  o s h ir a d i .

3 .6 . F o r s - m a jo r  h o la t la r i  k e l ib  c h iq q a n d a  ta r a f l a r  x a r a ja t l a r in i  
q u y id a g i  t a r t ib d a  ta q s im la y d i la r :  * IV. V.

3.7. A v to m o b il u sh b u  sh a rtn o m a  im z o la n ish id a n  o ld in  o ‘tka- 
/i lg a n  te x n ik  k o 'r ik d a  a n iq la n g a n  v a  te x n ik  p a s p o r td a  q a y d  e til-  
gan h o la td a  Ijaraga beruvchi to m o n id a n  to p sh ir il ish i v a  I ja rach i 
to m o n id a n  q a y ta r ib  to p sh ir il ish i lo z im .

3.8. I ja rac h i a v to m o b iln i q a y ta r ib  to p sh ir ish i h a q id a  Ijaraga
h m iv c h in i  k a m id a _____________o ld in  x a b a rd o r  q ilish i lo z im .

IV. Taraflarning javobgarligi va nizolarni 
hal qilish tartibi

4 .1 . I ja ra  h a q in i b e lg ila n g a n  m u d d a td a  to ‘la m a g a n  Ijarachi
to 'lo v i k ec h ik tir ilg a n  h a r  b ir  k u n  u c h u n  Ijaraga beruvchiga ija ra  
h a q in in g ______________ fo iz i m iq d o r id a  p e n y a  to ‘layd i.

4 .2 . T arafla r o ‘z  m a jb u r iy a tla r in i b a ja n n a g a n  y o k i lo z im  d a ra - 
lada b a ja rm a g a n lik la r i u c h u n  0 ‘z b e k is to n  R e sp u b lik a s in in g  F u q a -  
m lik  k o d ek s i v a  b o sh q a  q o n u n  h u jja tla r i h a m d a  u sh b u  sh a rtn o m a- 
)M in u v o fiq  ja v o b g a r  b o T ad ila r .

4 .3 . T arafla r o ‘r ta s id a  k e lib  c h iq a d ig a n  n iz o la r  ta ra fla rn in g  
o /a ro  k e lish u v i a so s id a  h a l e tilad i. T arafla r k e l ish u v g a  e r ish ilm a - 
j'.m ta q d ird a  n iz o  b e lg ila n g a n  ta r t ib d a  su d d a  h a l e tilad i.

V. Shartnomaning boshqa shartlari

5 .1 . S h a r tn o m a g a  k ir iti la y o tg a n  b a rc h a  o ‘z g a r tir ish  v a  
q o 's h im c h a la r  y o z m a  ra v is h d a  tu z ilg a n  v a  ik k a la  ta r a f  to m o n id a n  
m i/o la n g a n  h o ld a g in a  h a q iq iy  h iso b lan a d i.

5 .2 . S h a r tn o m a  2 0__ -y il «____» ___________ d a n  b o sh la b  k u ch -
ga k irad i v a  2 0__ -y il «____» __________ g a c h a  am a l q ilad i.

5 .3 . S h a r tn o m a  2 n u sx a d a  tu z ilg a n  b o T ib , ik k a la s i h a m  b ir  x il 
, n rid ik  k u c h g a  ega .

5 .4 . M a z k u r  sh a rtn o m a d a  n a z a rd a  tu ti lm a g a n  m a sa la la r  am al-  
tlagi q o n u n  h u jja tla r ig a  m u v o fiq  ta r t ib g a  so lin ad i.
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VI. Taraflarning rekvizitlari va imzolari: 

Ijaraga beruvchi: Ijarachi:

H iso b ra q a m i: H iso b raq a m i:

S T IR ______________________  S T IR _____________________

vakolatli shaxs F.I.Ova imzosi vakolatli shaxs F. I. О va imzosi

M u h r  o ‘m i__________________________________________________________

Ko‘chmas mulkni sotish shartnomasi. Tashkilot va 
muassasalar o‘rtasida ham ko‘chmas mulklar sotiladi va xarid 
qilinadi. Mazkur amaliyot ham alohida shartnomalar asosida 
rasmiylashtiriladi. U quyidagi zaruriy qismlardan tashkil to- 
padi.

1. Shartnoma predmeti.
2. Taraflarning majburiyatlari.
3. Shartnoma summasi.
4. Taraflarning javobgarligi va nizolami hal qilish tartibi.
5. Yakunlovchi qoidalar.
6. Taraflarning rekvizitlari. (16-ilovaga qarang)

Namuna 16-ilova

KO‘CHMAS MULKNI SOTISH 
SHARTNOMASI

2 0___ -y il «____» _________________ T o sh k en t sh ah ri

K e y in g i o ‘r in la rd a  «Sotuvchi» d eb  a ta la d ig a n _______________

(F.I.Oyoki korxona, tashkilot, muassasa nomi)

o rq a li b ir  to m o n d a n , k e y in g  o ‘r in la rd a  «Sotib oluvchi» d eb  a ta la ­
d ig a n  _____________________________________________________________

(F.I.O. yoki korxona, tashkilot, muassasa nomi)
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ikk inch i to m o n d a n  q u y id a g ila r  t o ‘g ‘r is id a  u sh b u  sh a rtn o m an i 
lu /d ila r :

I. Shartnoma predmeti

1.1. Sotuvchi (k o ‘c h m as  m u lk n in g  n o m i)n i (k e y in g i o ‘rin la r-  
d,i « o b y ek t»  d eb  y u r itila d i) , Sotib oluvchiga m u lk  q ilib  to p sh irish , 
Sotib oluvchi e sa  o b y e k tn i q a b u l q ilish  v a  m a z k u r  sh a rtn o m a d a  
k o 'rs a ti lg a n  b a h o s in i to ‘la sh  m a jb u r iy a tin i o lad i.

1.2. O b y e k tn in g  tav sifi: ( jo y la sh g a n  y e ri, m a n z il i ,  y e r  m a y d o - 
in va b o sh q a  k o ‘c h m as  m u lk lig in i a n iq  b e lg ila sh  im k o n in i b e ru v -  
chi b e lg ila r)

II. Taraflarning majburiyatlari

2.1 . Sotuvchining m a jb u r iy a tla r i: o b y ek tn i Sotib oluvchi-
ци_____________________________________________________________ d an

(obyektni topshirishning aniq sanasi hamda vaqti yoki та 'lum muddat, davr)

к л  h ik tirm asd a n  to p sh irish ;
o b y ek t b ila n  b irg a lik d a  m a z k u r  sh a rtn o m a n in g  a jra lm a s  q is-  

ini b o 'l ib  h iso b la n a d ig a n  r o ‘y x a tg a  m u v o fiq  (1 -ilo v a ) , u n g a  o id  
liiijja tlam i q o ‘sh ib  to p sh irish ;

o b y ek tn i s ifa t j i h a t i d a n _______________________________________

(obyektning sifati ко ‘rsatiladi)

i.ilab lariga  ja v o b  b e ra d ig a n  h o la td a  to p sh irish ; 
k o 'c h m a s  m u lk k a  b o ‘lg a n  h u q u q n in g  Sotib oluvchiga o ‘tish in i 
(lav lat r o ‘y x a tig a  o lish  u c h u n  z a ru r  b o ‘lg a n  b a rc h a  h a ra k a tla m i o ‘z  
lu so b id an  am a lg a  o sh irish .

2 .2 . Sotib oluvchining m a jb u riy a tla r i:
m a zk u r sh a rtn o m a d a  b e lg ila n g a n  m u d d a td a  o b y e k tn i q ab u l 

q ilib  o lish ;
sh a rtn o m an in g  3 -b an d ig a  m u v o fiq  k o ‘rsa ti lg a n  su m m an i

to’lash;
u shbu  sh a rtn o m an in g  2 .1 -b a n d id a  n az a rd a  tu ti lg a n  h a ra k a tla m i 

•im alga o sh ir ish d a  Sotuvchiga za ru riy  y o rd am  berish .

III. Shartnoma summasi va hisob-kitob qilish tartibi

3.1. S h a r tn o m a  b a h o s i 

•o 'm n i ta sh k il e tad i.
(summa yozma ко ‘rinishda)
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3 .2 . S h a r tn o m a b o ‘y ic h a  h iso b -k ito b  {hisob-kitobshakli) o rq a -  
li a m a lg a  o sh ir ila d i.

3 .3 . Sotib oluvchi sh a rtn o m a  b a h o s in in g _________________fo iz i
m iq d o r id a  o ld in d a n  to T o v n i am a lg a  o sh irad i.

IV. Taraflarning javobgarligi va nizolarni 
hal qilish tartibi

4 .1 . T arafla r sh a rtn o m a  m a jb u r iy a tla r in i b a ja rm a g a n  y o k i 
lo z im  d a ra ja d a  b a ja rm a g a n  ta q d ird a  0 ‘z b e k is to n  R e sp u b lik a s in in g  
am a ld a g i q o n u n  h u jja tla r ig a  m u v o fiq  ja v o b g a r lik k a  to rtilad ila r .

4 .2 . U sh b u  sh a rtn o m a  y u z a s id a n  y o k i u  b ila n  b o g T iq  h o ld a  
ta ra fla r  o ‘r ta s id a  k e lib  c h iq ad ig a n  n izo  v a  z id d iy a t la r  ta ra fla r  o ‘r ta -  
s id a  m u z o k a ra la r  o lib  b o r ish  y o ‘li b ila n  hal e tilad i.

M u z o k a ra la r  o lib  b o r ish  y o ‘li b ilan  n iz o n i h a l e tish  im k o n iy a ti 
b o ‘lm a g a n  ta q d ird a  n izo  ta la b n o m a  b ild irish  ta r t ib ig a  r io y a  q ilin -  
g an d a n  k ey in  fu q a ro lik  y o k i x o ‘ja l ik  su d id a  k o ‘rib  ch iq ilad i.

V. Yakunlovchi qoidalar

5 .1 . U sh b u  sh a rtn o m a  ik k i n u sx a d a  tu z ilg a n  b o ‘lib , ta ra fla rg a  
b it ta d a n  b e rilad i. Ik k a la  n u s x a  h a m  b ir  x il y u r id ik  k u c h g a  ega .

5 .2 . S h a r tn o m a g a  ilo v a  q ilin g a n  o b y e k tg a  b o ‘lgan  m u lk  
h u q u q in i ta sd iq lo v c h i h u jja tla r  r o ‘y x a t i m a z k u r  sh a rtn o m a n in g  
a jra lm a s  q ism i h iso b lan a d i.

S o tu v ch i
h iso b raq a m i

VI. Taraflarning rekvizitlari:

S o tib  o lu v c h i 
h iso b ra q a m i

V aly u ta  h iso b ra q a m i V aly u ta  h iso b ra q a m i

«_____» b a n k n in g  b o ‘lim id a ,
b a n k  k o d i_______________
S T IR ___________________
te le fo n __________________

T o v am i y u k la sh  rek v iz itla r i:

(vakolatli shaxs F.I.O va imzosi)

«_____ » b a n k n in g  b o flim id a ,
b a n k  k o d i______________
S T IR ___________________
te le fo n _________________

T o v a m i y u k la s h  rek v iz itla r i:

(vakolatli shaxs F.I.O va imzosi)
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T a s h k i lo t  v a  m u a s s a s a l a r  o ‘r t a s i d a  u  y o k i  b u  o b y e k t -  
n i, m u lk n i  i j a r a g a  b e r i s h  v a  i j a r a g a  o l i s h  h a r a k a t l a r i  a m a lg a  

n s h i r i la d i .  M a z k u r  j a r a y o n n i  r a s m i y la s h t i r i s h  u c h u n  « M u lk  
i ja ra s i  s h a r tn o m a s i»  tu z i la d i .  M u lk  i ja r a s i  s h a r tn o m a s i  q u y i -  
d a g i z a r u r iy  q i s m la r d a n  t a r k ib  to p a d i :

1. S h a r tn o m a  p r e d m e t i .
2 . I ja r a  h a q i  v a  h i s o b - k i to b  q i l i s h  ta r t ib i .
3 . T a r a f la m in g  m a jb u r iy a t l a r i .
4 . S h a r tn o m a n i  m u d d a t id a n  o ld in  b e k o r  q i l i s h  s h a r t l a r i .

5. T a r a f la m in g  j a v o b g a r l i g i  v a  n i z o l a m i  h a l  q i l i s h  ta r t ib i .
6 . S h a r tn o m a n in g  b o s h q a  s h a r t l a r i .
7. T a r a f la m in g  r e k v iz i t l a r i .  ( 1 7 - i l o v a g a  q a r a n g )

Х и т и н а  17-ilova

MULK IJARASI SHARTNOMASI

20 -yil «____»__________  Toshkent shahri

kcyingi o‘rinlarda «Ijaraga beruvchi» deb ataladigan __

(vuridik shaxsning to ‘liq nomi)  (U s ta v , n iz o m , i s h o n c h n o m a  v a  h .k )

i .nsida ish yurituvchi___________________________________
(vazifasi, familiyasi, ismi)

I hi tomondan, keyingi o‘rinlarda «Ijarachi» deb ataladigan I 11

(vuridik shaxsning to 'liq nomi) (Ustav, nizom, ishonchnoma va h.k)

i msidu ish yurituvchi____________________________________
(vazifasi, familiyasi, ismi)

lU nulii tomondan quyidagilar to‘g‘risida ushbu shartnomani 
Iti/dilur:

I. Shartnoma predmeti

I I S h a r tn o m a g a  m u v o f iq  Ijaraga beruvchi to p s h i r a d i ,
11 >ti tic hi e s a  u s h b u  s h a r tn o m a n in g  a j r a lm a s  q is m i  b o T g a n  to p -  
11111 Ь q a h u l  q i l i s h  d a lo la tn o m a s i  o r q a l i  q u y id a g i  m o l - m u l k n i :__
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(k e y in g i o ‘r in la rd a  « m o l-m u lk »  d eb  y u r itila d i)  ija ra g a  o lad i.
1 .2 . M o l-m u lk ____________________________________ m a q sa d id a

fo y d a la n ish  u c h u n  ija ra g a  b e rilad i.

II. Ijara haqi va hisob-kitob qilish tartibi

2 .1 . Ijarachi sh a rtn o m a n in g  l . l . - b a n d id a  n a z a rd a  tu ti lg an  
m o l-m u lk d a n  fo y d a la n g a n lik  u c h u n  Ijaraga beruvchiga o y ig a  * III.

(so ‘z  bilan yoziladi)

m iq d o r id a  h a q  to ‘layd i.
2 .2 . I ja ra  to ‘lo v la r i Ijarachi to m o n id a n  h a r  c h o ra k d a  c h o ra k

b o sh la n ish id a n  o ld in g i o y n in g ____-sa n a s id a n  k e c h ik tirm a y  t o ‘lab
b o r ila d i.

I ja ra  h a q in in g  h iso b -k ito b i u sh b u  sh a rtn o m a n in g  a jra lm a s  q is-  
m i b o ‘lib  h iso b la n a d ig a n  « B a z a v iy  h iso b v a ra q »  a so s id a  b e lg ila -  
nad i.

III. Taraflarning majburiyatlari

3 .1 . Ijarachining m a jb u riy a tla r i:
a) m o l-m u lk d a n  fa q a t av v a ld a n  b e lg ila n g a n  m a q sa d d a  fo y d a ­

lan ish ;
b ) m o l-m u lk n i y a ro q li v a  so z  h o la td a  sa q lash ;
d) o ‘z  h iso b id a n  v a  o ‘z  v a q tid a  m o l-m u lk n i t a ’m irla sh ;
e) ija ra  to ‘lo v la r in i sh a rtn o m a d a  b e lg ila n g a n  m u d d a tla rd a  

to ‘lab  b o rish ;
f) ija ra g a  o lin g a n  m o l-m u lk n i q a y ta r ish i h a q id a  Ijaraga b e -

ruvchini k a m id a ____o y  o ld in  y o z m a  ra v ish d a  o g o h la n tir ish ;
g) m o l-m u lk n i d a lo la tn o m a  b o ‘y ic h a  e s k ir ish  m e ’y o r la r i h i- 

so b g a  o lin g a n  h o ld a  so z  v a  y a ro q li h o la td a  q ay ta r ish ;
h) sh a rtn o m a  m u d d a tid a n  o ld in  b e k o r  q ilin g a n d a  y o k i m u d d a ti 

tu g a g a n d a  m o l-m u lk n i Ijaraga beruvchiga k ir iti lg a n  o ‘z g a rtir ish -  
la r  b ila n  b irg a  to p sh irish ;

i) s h a r tn o m a  m u d d a ti  tu g a m a s d a n  tu r ib  m o l-m u lk  q a y ta r i l -  
g a n d a  y o k i  s h a r tn o m a  m u d d a ti  tu g a g a n d a  o ‘z in in g  m o l-m u lk -
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' l i i 'm ir la s h  b o ‘y ic h a  m a jb u r iy a t la r id a n  k e l ib  c h iq q a n  h o ld a  
n iiiilga o s h irm a g a n  t a ’m ir la s h  x a r a ja t la r in i  Ijaraga beruvchi- 
gn to* la sh .

' Ijaraga beruvchining m a jb u riy a tla r i:
a ) sh a rtn o m a  im z o la n g a n d a n  k e y i n _______________ ic h id a  Ija-

I in h ig a  so z  h o la td ag i m o l-m u lk n i to p sh ir is h -q a b u l q ilish  d a lo la t-  
im inasi a so s id a  to p sh irish ;

b) I jarachi b ila n  k e lish g a n  h a q  m iq d o r id a  m o l-m u lk n i t a ’m ir-
I I  'll u ch u n  za ru riy  m o d d iy  fo n d la m i b e rish .

IV. Shartnomani muddatidan oldin bekor 
qilish shartlari

I I S h artn o m a  q u y id a g i h o lla rd a  m u d d a tid a n  o ld in  Ijaraga 
•и i tiv o h in in g  ta sh a b b u s i b ila n  b e k o r  q ilin ish i m u m k in :

IJarachi:
i) ija ra  h aq in i _ _ _ _ _  o y  m o b a y n id a  to ‘la m a s d a n  k e lsa ; 

l>) i |a sd d an  m o l-m u lk n in g  h o la tin i y o m o n la sh tirsa ;
• I) m o l-m u lk d an  sh a rtn o m a d a  n a z a rd a  tu ti lg a n  ta r t ib d a  v a  b e l-  

'i и i is hi b o ‘y ic h a  fo y d a la n m asa .
•I 2 S h a rtn o m a  q u y id a g i h o lla rd a  m u d d a tid a n  o ld in  Ijarachi-

..... .. In shabbusi b ila n  b e k o r  q ilin ish i m u m k in :
О m o l-m u lk  Ijarachiga b o g ‘liq  boM m agan  h o la tla rg a  k o ‘ra  

' 11 ilnn ishga  y a ro q s iz  b o ‘lsa ;
I>) Ijaraga beruvchi i ja ra g a  o lin g a n  m o l-m u lk d a n  sh a rtn o m a-

• lx lu lg i la n g a n  ta r t ib d a  fo y d a la n ish g a  t o ‘sq in lik  q ilsa .

V. Taraflarning javobgarligi va nizolarni hal 
qilish tartibi VI

VI 1 a ra fla r  o ‘z  m a jb u r iy a tla r in i b a ja rm a g a n  y o k i lo z im  d a ra -  
>• 11 1M |iirm aganlik lari u c h u n  0 ‘z b e k is to n  R e sp u b lik a s in in g  F u q a -  

■ ..ill k o deksi v a  b o sh q a  q o n u n h u jja t la r i  h a m d a u s h b u  sh a rtn o m a- 
U i m 11 vofiq  ja v o b g a r  b o ‘lad ila r.

■ la ra fla r  o ‘r ta s id a  k e lib  c h iq a d ig a n  n iz o la r  ta ra fla rn in g
• i*/urn k e lish u v i a so s id a  h a l  e tilad i. T arafla r  k e l is h u v g a  e r ish m a- 
U ж  i.tqd irda n izo  b e lg ila n g a n  ta r t ib d a  su d d a  h a l e tilad i.
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VI. Shartnomaning boshqa shartlari

6 .1 . Ijarachi Ijaraga beruvchining y o z m a  ro z il ig i b ila n  
m o l-m u lk n i q a y ta  ija ra g a  b e r ish g a  v a  m u lk n i y a x sh ila sh  m a q sa -  
d id a  o ‘z g a r tir ish la r  k ir itish g a  h aq li. M o l-m u lk n i y a x s h ila sh  m a q -  
s a d id a  k ir iti lg a n  o ‘z g a r tir ish la r  u c h u n  q ilin g a n  x a ra ja tla r  q u y id a g i 
ta r t ib d a , m u d d a td a  v a  m iq d o rd a  q o p la n ad i:

6 .2 . S h a r tn o m a g a  k ir iti la y o tg a n  b a rc h a  o ‘z g a r tir ish  v a  
q o ‘sh im c h a la r  y o z m a  ra v ish d a  tu z ilg a n  v a  ik k a la  ta r a f  to m o n id a n  
im z o la n g a n  h o ld a g in a  h a q iq iy  h iso b lan a d i.

6 .3 . S h a r tn o m a  20 ____-y il « _ _ _ » _________________d an  b o sh -
lab  k u c h g a  k irad i v a  2 0 _____ - y i l « _ _ _ » _____________________g a c h a
a m a l q ilad i.

6 .4 . S h a rtn o m a  ik k i n u sx a d a  tu z ilg a n  v a  h a r  ikk i n u sx a  b ir  x il 
y u r id ik  k u c h g a  ega .

6 .5 . M a z k u r  s h a rtn o m a d a  n a z a rd a  tu ti lm a g a n  m a sa la la r  a m a l-  
d ag i q o n u n  h u jja tla r ig a  m u v o fiq  ta r t ib g a  so lin ad i.

6 .6 . S h a r tn o m a g a  ilo v a la r:
1- ilova : M o l-m u lk n i ija ra g a  to p sh ir is h -q a b u l q ilish  d a lo la tn o -  

m asi.
2 -  ilova : B a z a v iy  h iso b v a ra q .

VII. Taraflarning rekvizitlari:

Ijaraga beruvchi: Ijarachi:

H iso b raq a m i H iso b ra q a m i

V aly u ta  h iso b raq a m i V aly u ta  h iso b ra q a m i
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» b an k n in g

Im 'liin id a , b a n k  k o d i

S I IK
U'lelbn

i ' iikolalli shaxs F.I.O. va imzosi)

« ______________ » b an k n in g

b o ‘lim id a , b a n k  k o d i

S T IR __
te le fo n

(vakolatli shaxs F.I.O. va imzosi)

18-ilova 1 11

A Q S H  fu q a ro s i F o rt K ris to fe r  D jey m s 
(F o rt K ris to p h e r  J a m e s )n i to T o v  a s o s id a  0 ‘z b e k is to n  

i ' '  pu b lik asi F an la r  a k a d em iy as i 0 ‘zb e k  tili, a d a b iy o ti v a  fo lk lo ri 
m stitu tig a  10 .00 .02  -  0 ‘z b e k  a d a b iy o ti y o ‘n a l ish i b o ‘y ic h a  

s ta jy o r- ta d q iq o tc h ilik k a  q ab u l q ilish  h a q id a g i
1 -so n li

SHARTNOMA

.’01 9 -y il 1 - iy u n  T o sh k en t sh ah ri

< > /b e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘zb e k  tili, 
и! ihiyoti va fo lk lo ri in s titu ti (m a tn n in g  k e y in g i o ‘r in la r id a  « o ‘q u v  
mu,i isasi» d eb  y u ritilad i)  b ir  to m o n d a n  h a m d a  1 9 8 8 -y ild a  ta v a l-  
Iml inpgan  A Q S H  fu qarosi F o rt K ris to fe r  D jey m s (F o rt K ris to p h er  
liimi s) (m atn n in g  k ey in g i o ‘rin la rid a  « s ta jy o r»  d eb  y u ritilad i)  ik- 
i in In to m o n d an  q u y id a g ila rh a q id a g iu s h b u  sh a rtn o m an i tuzd ila r:

1-MODDA

I I ( ) ‘q u v  m u a ssa sa s i u sh b u  sh a rtn o m a  s h a rtla r ig a  m u - 
hIn | .la jy o rg a  0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  a k a d em iy as i

11 In k lili, ad ab iy o ti v a  fo lk lo ri in s titu tid a  2 0 1 9 -y iln in g  5 -iy u n i-  
i «и ’()20 -y iln ing  5 - iy u n ig a  q a d a r  10 .00 .02  -  0 ‘zb e k  ad ab iy o ti 

ihuIu \ ass is lig i b o ‘y ic h a  ilm iy  ta d q iq o t o lib  b o r ish ig a  za ru r  sh a ro it 
i hi iir.li m a jb u riy a tin i o ‘z  z im m a s ig a  o lad i.
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1.2. S ta jy o m in g  0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  ak a d e m iy a s i 
0 ‘zL ek  tili, ad a b iy o ti v a  fo lk lo ri in s titu tid a  t a ’lim  o lish i t o ‘lov  
a so s id a  ch e t e l fu q a ro la r in in g  0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  
a k a d e m iy a s i tiz im id a  t a ’lim  o lish i q o id a la r ig a  k o ‘ra  a m a lg a  o sh i-  
r ilad i.

1.3. S ta jy o m i o ’q itish  2 0 1 9 -y iln in g  5 - iy u n id a n  2 0 2 0 -y iln in g  
5 - iy u n ig a  q a d a r  a m a lg a  o sh ir ila d i.

2- MODDA

0 ‘q u v  m u a ssa sa s i q u y id a g ila rg a  m a jb u r:
2 .1 . S ta jy o rg a  ilm iy  m a s la h a tc h i ta y in la sh .
2 .2 . S ta jy o rg a  k u tu b x o n a , o ‘q u v  z a li, sp o r t v a  m a d a n iy a t m a j-  

m u a la r id a n  fo y d a la n ish  h u q u q in i b e rish ;
2 .3 . Z a ru r  b o ’lg a n d a  o ‘q u v  m u a ssa s a s id a g i t a ’lim  d av o m id a  

u m u m iy  a so sd a  y o to q x o n a d a n  jo y  a jra tish .
2 .4 . 0 ‘z b e k is to n g a  o ’q ish g a  b o r ish , t a ’til  v a q t id a  v a ta n ig a  

q a y tish  h a m d a  0 ‘z b e k is to n  h u d u d i b o ‘y la b  h a ra k a tla n ish  u ch u n  
k ir ish -c h iq ish  v iz a la r in i o lis h g a  k o ‘m a k la sh ish .

2 .5 . S o g d iq n i sa q la sh  m u a ssa s a s id a  tib b iy  y o rd a m  o lish in i 
t a ’m in lash .

2 .6 . T a y y o rla n g an  d is s e r ta ts iy a n i m u h o k a m a  q ilish .
2 .7 . U sh b u  sh a rtn o m a  2 0 1 9 -y iln in g  1 -iy u n id a  k u c h g a  k irib , 

2 0 2 0 -y iln in g  5 -iy u n ig a  q a d a r  am al q ilad i.

3- MODDA

S ta jy o r  q u y id a g i m a jb u r iy a tla m i b a ja r ish i lo z im :
3 .1 . 2 0 1 9 -y iln in g  5 - iy u n id a n  0 ‘q u v  m u a ssa s a s ig a  o ‘q ish g a  

q ab u l q ilish  m a sa la s in i k o ‘rib  ch iq ish  u c h u n  q u y id a g i h u jja tla m i 
ta q d im  q ilish :

-  sh a x s iy  an k e ta ;
-  o liy  m a ’lum o t to ‘g ‘risidag i no ta ria l ta sd iq langan  hu jja t nusxasi;
-  u sh b u  o ‘q u v  y u r tid a  t a ’lim  o lish i u c h u n  n o m z o d d a  tib b iy  

q a rsh i k o ‘r s a tm a la r  m a v ju d  em a s lig in i ta sd iq lo v c h i tib b iy  serti 
fikat;

-  p a sp o rt, v iz a ;
-  ra sm  (6 x 4  o d c h a m d a  6 do n a).
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3 .2 . 0 ‘q ish g a  2 0 1 9 -y iln in g  5 - iy u n ig a c h a  y e t ib  k e lish .
3 .3 . 0 ‘zb e k is to n  R e sp u b lik a s i q o n u n la r ig a  r io y a  q ilish , 0 ‘z- 

b c k is to n  R e sp u b lik a s id a  y a s h a sh  v a  h a ra k a tla n ish  b o ‘y ic h a  ch e t 
el fu q a ro la ri u c h u n  b e lg ila n g a n  q o id a la r, « 0 ‘z b e k is to n d a  c h e t e l 
ru q a ro la r in in g  t a ’lim  o lish i to ‘g ‘r is id a » g i n iz o m , o ‘q u v  m u a ssa -  
sa s in in g  ic h k i ta r t ib la r ig a  q a t’iy  a m a l q ilish .

3 .4 . 2 0 1 9 -y iln in g  1 - iy u lig a ch a  o ‘q ish  u c h u n  2 5 0 0  ( ik k i y a r im  
m in g ) A Q S H  d o lla r i y o x u d  b o s h q a  k o n v e r ta ts iy a la n g a n  v a ly u ta d a  
u n g a  te n g  su m m an i to ‘lash .

3 .5 . In s titu t m u lk ig a  y e tk a z ilg a n  m o d d iy  z a ra m i q o p la sh .
3 .6 . 0 ‘q u v  m u a ssa s a s in in g  b a rc h a  k o ‘rsa tm a la r in i v a q tid a  b a -  

ja rish .

4- MODDA

4 .1 . 0 ‘q u v  m u a ssa s a s i a k a d e m ik  d a s tu m i o ‘z la sh tirm a g a n li-  
gi, d a rs la m i q o ld irg a n lig i, 0 ‘zb e k is to n  R e sp u b lik a s i q o n u n la r in i 
b u /.gan lig i, sh u n in g d e k , sh a rtn o m a d a  k o ‘rsa ti lg a n  su m m an i o ‘z  
vaq tida  to ‘la m a g a n lig i u c h u n  S ta jy o m i o ‘q ish d a n  c h e tla tish  
h u q u q ig a  ega.

4 .2 . T o m o n la r  o ‘r ta s id a  n iz o  v a  k e l ish m o v c h ilik la r  y u z a g a  
k c lg an d a , u la r  ilo ji b o r ic h a  m u z o k a ra la r  y o ‘li  b ila n  h a l q ilish  ch o -  
ta la r in i k o ‘rish i k e ra k . T o m o n la r  m u z o k a ra g a  k e lm a sa , u la m in g  
n i/o la r i  su d d a  k o ‘rib  c h iq ilish i m u m k in . B u  h o ld a  su d  x a ra ja tla r i 
i la 'v o g a r  to m o n id a n  q o p la n a d i v a  su d  q a ro r ig a  a so sa n  u n d irilad i.

5- MODDA

5.1. 0 ‘q u v  m u a ssa s a s i S ta jy o m in g  h a y o ti v a  u n g a  te g ish li 
nu ilkn i s u g ‘u r ta la sh  m a jb u r iy a tin i o ‘z  z im m a s ig a  o lm ay d i.

5 .2 . 0 ‘q u v  m u a ssa s a s i S ta jy o m in g  y a q in la r i  v a  q a rin d o sh la -  
i ini ta k l if  q ilish , u la rg a  k ir is h  v iz a la r in i ra sm iy la s h tir ish  m a jb u ri-  
v a tla rin i o ‘z  z im m a s ig a  o lm a y d i v a  u la m i tu ra r jo y  b ila n  t a ’m in la -  
m aydi.

6-MODDA

6 .1 . U sh b u  sh a rtn o m a  im z o la n g a n id a n  s o ‘n g  a v v a l tu z ilg a n  
b a rc h a  sh a rtn o m a la r  o ‘z  k u c h in i y o ‘q o tad i.
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6 .2 . S h a r tn o m a  su m m asi in f ly a ts iy a  v a  n a rx la r  in d e k sa ts iy a -  
si m u n o sa b a ti b ila n  to m o n la r  k e l ish u v ig a  a s o sa n  o ‘z g a r tir ilish i 
m u m k in .

6 .3 . U sh b u  sh a rtn o m a g a  o 'z g a r t i r is h  v a  q o ‘sh im c h a la r  y o zm a  
ra v ish d a  ra sm iy la sh tir ilib , ik k a la  to rn o n  im z o la sh i k erak .

6 .4 . U sh b u  sh a rtn o m a  to ‘r t n u sx a d a  o ‘z b e k  t il id a  tu z ilib , im - 
zo lan d i. B a rc h a  n u sx a la r  te n g  y u r id ik  k u c h g a  ega .

T o m o n la m in g  y u r id ik  m a n z il la r i v a  b a n k  rek v iz itla r i:

0 ‘quv muassasasi: 0 ‘zbekiston Respublikasi 
Fanlar akademiyasi O'zbek tili, adabiyoti va 

folklori instituti, 100060, Toshkent, 
Shahrisabz tor ko'chasi, 5.

Tel.: 233-36-50; faks: 233-71-44.
Institut direktori, filol.fan. doktori, 
prof._________N. Mahmudov

Stajyor:
_______Fort

Kristofer Djeyms 
(Fort Kristopher James)

Stajyoming ilmiy maslahatchisi:
0 ‘zbekiston Respublikasi Fanlar akademiyasi 0 ‘zbek tili, 

adabiyoti va folklori instituti bo‘lim mudiri N. Karimov

S h a r tn o m a  O liy  v a  o ‘r ta  m a x su s  t a ’lim  v a z ir lig id a  2 0 1 9 -y il 
5 - iy u n d a ____-ra q am  b ila n  r o ‘y x a tg a  o lin g an .

Mas’ul shaxs F.I. va imzosi

138



Mehnat bitimi

MEHNAT BITIMI

Mehnat bitimi ham shartnoma turlaridan biri bo‘lib, u 
orqali muassasalar bilan ulaming hisobida turmaydigan xo- 
dim(lar) o‘rtasidagi o‘zaro munosabatlar rasmiylashtiriladi. 
Xodim (ishchi) aniq bir ishni bajarishni zimmasiga oladi, 
muassasa esa ish haqini to‘lash va shu ishni bajarish uchun 
sharoit yaratib berish majburiyatini oladi.

Mehnat bitimi tuzishga muayyan muassasa yoki tashkilot- 
da kerakli mutaxassis bo‘lmagan va bajarilishi zarur bo‘lgan 
ishlar biron-bir sababga ko‘ra tegishli muassasa va korxonalar 
bilan shartnoma asosida bajarib bo‘lmaydigan hollardagina 
ruxsat etiladi.

Ayrim hollarda korxona hisobida turuvchi xodimlar bi­
lan ham mehnat bitimi tuziladi. Bunda xodimlar bevosita o‘z 
asosiy vazifalari doirasiga kirmaydigan ishni bajarish maj­
buriyatini oladilar.

Masalan, shu korxona xodimlari malakasini oshirish 
bo'yicha ma’ruzalar o‘qish yoki asosiy ishdan keyin farrosh- 
lik qilish kabi.

Mehnat bitimi asosida haq to‘lash korxonaning hisobdan 
lashqari (shtatsiz) xodimlar uchun tasdiqlangan ish haqi fondi 
liisobidan amalga oshiriladi.

Mehnat bitimi kamida ikki nusxada tuziladi. Bir nusxasi 
bajaruvchi(lar)ga beriladi, ikkinchisi esa tegishli korxonaning 
liisob bo‘limi yoki boshqa tarkibiy bo‘linma hujjatlar yig‘ma- 
11Idida saqlanadi.

Mehnat bitimi quyidagi zaruriy qismlami o‘z ichiga oladi:
1. Hujjat nomi (Mehnat bitimi).
2. Tuzilgan sanasi va joyi.
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3. Mehnat bitimi tuzayotgan tomonlaming to‘la va aniq 
nomi, uni imzolovchi shaxslaming lavozimi, to‘liq ismi, ota- 
ismi va familiyasi.

4. Shartnoma mazmuni (Unda bajaruvchi va buyurtma- 
chining majburiyatlari sanab ko‘rsatiladi).

5. Ishni bajarish muddati va bajaruvchiga to‘lanadigan ish 
haqining umumiy miqdori.

6. Ish sifatiga qo‘yiladigan talablar va uni qabul qilib olish 
tartibi.

7. Bajaruvchiga haq to‘lash muddati va tartibi.
8. Tomonlaming huquqiy manzillari.
9. Tomonlaming imzolari.
10. Muassasa (korxona) muhri.
Ko‘rinib turibdiki, mehnat bitimlari ham xuddi shartnoma- 

lar singari zamriy qismlarga ega va shartnomalar kabi rasmiy- 
lashtiriladi. Quyida mehnat bitimiga namunalar keltiramiz 
(19-20-ilovalar):

Namuna
19-ilova * 1

MEHNAT BITIMI 
2019-yil 30-may

« M e h n a t»  a k s iy a d o r lik  k o m p a n iy a s i (A K ) ra is i K a r im  R a h i­
m o v ic h  R a h m o n o v  o rq a li b ir  to m o n  v a  T o sh k en t sh ah ri B ilim d o n  
k o ‘ch a s i 1 5 -u y d a  y a s h o v c h i N a r im o n  A b d u lla y e v ic h  S a lim o v  ik - 
k in c h i to m o n  b o ‘lib , u sh b u  m e h n a t b itim in i q u y id a g ila r  h a q id a  
tu zd ik :

1. A K  N .A .S a lim o v n i o lti o y  m u d d a tg a , y a ’n i 2 0 1 9 -y iln in g  
18 - iy u n id a n  18 -d e k a b rig a c h a  k o n se rv a  sex i u s ta lig ig a  y o llay d i.

2 . N . A . S a lim o v  te x n o lo g ik  ja ra y o n n i ta sh k il e ta d i v a  sex d ag i 
a s b o b -u sk u n a la m in g  sa m a ra li ish la sh in i t a ’m in lay d i.

3. A K  z a ru riy  m iq d o rd a  ish c h ila r  a jra tib  b e ra d i v a  ish lab  
ch iq a r ish n i tra n sp o rt, x o m a sh y o , id is h la r  v a  b o s h q a  b u y u m la r  b i-  
lan  t a ’m in lay d i.
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4 . N .A .S a lim o v n in g  o y lik  m a o sh i 2 8 0 0 0 0 0  ( ik k i m illio n  
sa k k iz  y u z  m in g ) s o ‘m  m iq d o r id a  b e lg ila n a d i. M a h su lo t s ifa ti v a  
re ja d a g i to p sh ir iq la m i o sh ir ib  b a ja rg a n lig i u c h u n  u n g a  A K  b o sh -  
q a ru v in in g  2 0 1 9 -y il 1 1 -y an v a rd ag i q a ro ri b ila n  ta sd iq la n g a n  n i- 
zo m g a  m u v o fiq  u s ta m a  h a q  to d a n a d i.

5. N .A .S a lim o v  v a  u n in g  o ila s i A K d a g i ish la sh  v a q ti d av o m i-  
d a  q u la y  sh a ro itli u y - jo y  b ila n  t a ’m in lan a d i.

6. N .A .S a lim o v  o ‘z ig a  topsh irilgan  b a rc h a  ish lam i v ijd o n an  ba- 
ja rish  v a  A K  ichki tartibo ti q o ida la riga  rio y a  q ilishn i z im m asig a  oladi.

7 . B itim d a  k o ‘r s a ti lm a g a n  b o sh q a  b a rc h a  h o lla rd a  to m o n la r  
m e h n a t h a q id ag i q o n u n la rg a  am al q ilad ila r.

8. U sh b u  b it im  y u z a s id a n  k e lib  c h iq a d ig a n  b a rc h a  n iz o la r  
q o n u n d a  b e lg ila n g a n  ta r t ib d a  h a l q ilin ad i.

T o m o n la m in g  h u q u q iy  m a n z illa r i:
a) « M e h n a t»  a k s iy a d o r lik  k o m p a n iy a s i T o sh k en t v ilo y a ti 

Y an g iy o ‘1 tu m a n i. X a lq  b a n k i X o n o b o d  b o d im id a g i jo r iy  h iso b  
raq am i 8 1 6 7 6 ;

b ) N . A . S a lim o v  -  1 00147 , T o sh k en t sh a h ri, B ilim d o n  k o 'c h a -  
si, 15-uy. T o sh k en t sh a h a r  M iro b o d  tu m a n  ic h k i ish la r  b o d im i to - 
m o n id a n  2 0 1 3 -y il 1 4 -sen ty a b rd a  b e r ilg a n  A A  se riy a d a g i 0868791  
raq am li p a s p o rti  bo r, te le fo n i 2 9 2 -1 0 -8 8 .

« M e h n a t»  A K  ra is i (imzo) K . R a h im o v
U s ta  (imzo) N . S a lim o v

Namuna 20-ilova

MEHNAT BITIMI

2 0 1 9 -y il 4 -se n ty a b r  T o sh k en t sh ah ri

Q ish lo q  x o ‘ja l ig i  iq tiso d iy o ti ilm iy - ta d q iq o t in s titu ti (k ey in -  
gi o 'r in la rd a  « B u y u rtm a c h i»  d eb  a ta lad i)  u n in g  d ire k to ri R a h im  
O d ilo v ic h  O rip o v  o rq a li b ir  to m o n , T o sh k en t d a v la t iq tiso d iy o t 
u n iv e rs ite ti d o tse n ti,  iq tiso d  fan la r i n o m z o d i M a h m u d  S o b iro v ich  
N e ’m a to v  (k e y in g i o 'r in la rd a  « B a ja ru v c h i»  d eb  a ta la d i)  ik k in ch i 
to m o n  b o ‘lib , u sh b u  m e h n a t b itim in i q u y id a g ila r  h a q id a  tu z d ila r .
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I. Bajaruvchining majburiyatlari:
1.1. In s titu t xod im lari u ch u n  « Iq tiso d iy  k ib e m e tik a  v a  u n in g  

ta ra q q iy o t is tiq b o lla ri»  m a v zu id a  m a ’ru za la r  tu rk u m in i o ‘q ib  berish .
1.2. M a ’ru z a la m i in s titu t ja m o a t  ta sh k ilo tla r i b ila n  h a m k o rlik -  

d a  tu z ilg a n  d a s tu r  a so s id a  h a r  p a y s h a n b a  k u n i ik k i s o a td a n  o ‘q ish .
1.3. M a ’ru z a la m in g  3 0  so a t h a jm d ag i to ‘liq  tu rk u m in i 2 0 1 9 -  

y il  d e k a b r  o y i o x ir id a  o ‘q ib  tu g a lla sh .

II. Buyurtmachining majburiyatlari:
2 .1 . M a s h g 'u lo tla r  u c h u n  x o n a  v a  k e ra k li j ih o z la r  a jra tish .
2 .2 . T in g lo v c h ila m in g  m a s h g 'u lo tla rd a  b o ‘lish in i t a ’m in lash .
2 .3 . H a r  b i r  a k a d e m ik  so a t u c h u n  2 0 0 0 0 0  s o ‘m  h iso b id a n  b ar-  

c h a  o ‘q ig a n  m a ’ru za la r i u ch u n  b a ja ru v c h ig a  6 0 0 0 0 0 0  (o lti m il­
lio n )  s o ‘m  h aq  to ‘lash .

2 .4 . H aq  to ‘la sh  m a ’ru z a la r  m rk u m i t o ‘la  o ‘q ib  b o ‘lin g a n d an  
k e y in  a m a lg a  o sh ir ila d i.

III. Ushbu mehnat bitimi bo‘yicha yuzaga keladigan 
nizolar qonunlarda belgilangan tartibda hal etiladi.

IV. Tomonlarning huquqiy manzillari:
B u y u rtm a ch i: 1 0 0 1 9 7 , T o sh k en t sh a h ri 4 -Q o ra s u v  d ah a s i,
2 0 -u y , te l. 2 6 5 -0 7 -0 8 , S an o a t-q u r ilish  b a n k in in g  M irzo  

U lu g ‘b e k  tu m a n  b o i im id a g i  h iso b ra q a m i 5 0 7 2 8 6 3 4 3 .
B a ja ru v c h i: 1 0 0071 , T o sh k en t sh a h ri Y an g io b o d  k o 'c h a s i ,  2 3 -  

uy. T o sh k en t sh a h a r  S h a y x o n to h u r  tu m a n  ic h k i ish la r  b o T im i to - 
m o n id a n  2 0 1 0 -y il 2 2 -d e k a b rd a  b e r ilg a n  A A  se riy a d a g i 0 8 9 0 9 0 6  
raq a m li p a sp o rt. te l. 71 2 4 5 -7 1 -4 4 .

1 1 о v a 1 a r:
1. M a ’ru z a la r  tu rk u m i d a s tu ri -  2  v a ra q , 1 n u sx a .
2. T in g lo v c h ila r  r o ‘y x a ti -  2  v a ra q , 1 n u sx a .
3. In s titu t ra h b a riy a ti te le fo n la r in in g  ra q a m la r i -  1 v a ra q , 

1 n u sx a .
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II. FARMOYISH HUJJATLARI

H u tu r d a g i  h u j ja t la r ,  a s o s a n ,  t a s h k i lo t  r a h b a r i  ( d i r e k to r )  
iim g  b u y r u q ,  k o ‘r s a tm a ,  f a r m o y is h i  h a m d a  t a s h k i lo t  ( m u a s s a -  

.1 ) q a r o r la r i  a s o s id a  y u z a g a  k e la d i .

BUYRUQ

M a / k u r  h u q u q iy  h u j j a t  m u a y y a n  m u a s s a s a  o ld id a  tu r g a n  
i " s iy  v a  k u n d a l ik  v a z i f a l a m i  h a l  q i l i s h  m a q s a d i d a  q o ‘l la n a -  

• It M o h iy a t - e ’t ib o r i  b i l a n  b u y r u q la r  ik k ig a  b o ‘l in a d i :  a s o s iy  

I n n l iy a tg a  o id  v a  k a d r la r  s h a x s iy  t a r k ib ig a  o id .  U la r  k e tm a - k e t  

i u l ib d a  a lo h id a  r a q a m la n a d i  v a  a y r im  s a q la n a d i .
A s o s iy  f a o l iy a tg a  o id  b u y r u q la r  i s h n i  t a s h k i l  q i l i s h ,  m u a s -  

i .1 y o k i u n in g  b o ‘l im la r i  f a o l iy a t in i  t a r t ib g a  s o l i s h d a  q o ‘l la -  
u .id i. I J la r d a ,  o d a td a ,  y u q o r i  t a s h k i lo t l a r d a n  k e lg a n  k o ‘r s a tm a  
I ■ 1111. 11 la г x o d im la r g a  y e t k a z i l a d i ,  b u l a r n i n g  i j r o s i  y u z a s id a n  

,m u | c l io r a - ta d b i r  b e lg i l a n a d i ,  m a s ’u l  s h a x s l a r  v a  b a j a r i s h
......d d a t i  t a y in la n a d i .  B u y r u q  v o s i t a s id a  r a h b a r l a r  ta s h k i lo t -

n iiig  is h la b  c h iq a r i s h ,  r e j a la s h t i r i s h ,  h i s o b o t ,  m o l iy a la s h t i r i s h ,  
i i > «lit a j r a t i s h ,  m a h s u lo tn i  s o t i s h  f a o l iy a t i ,  t a s h q i  iq t i s o d iy  
i и -Iiva t, t a s h k i lo t  tu z i lm a s in i  t a k o m i l l a s h t i r i s h  h a m d a  i s h l a m i  
M hk il c t is h  v a  b o s h q a  m a s a la la r  b o ‘y ic h a  a m a l iy  is h  y u r i ta d i .

h  lik i m e h n a t  ta r t ib o t i  q o id a la r i ,  m u k o f o t l a s h  n iz o m i  v a  

.Ini k a b i la r n i  ta s d iq la s h  b i l a n  b o g ‘l iq  m e ’y o r iy  b u y r u q la r  

lim n  a s o s iy  f a o l iy a tg a  o id  b u y r u q la r  s i r a s ig a  k i r a d i .  B u n d a y  
l и is in q la r  u m u m i y  t a r z d a  b o ‘l ib ,  m u a y y a n  b i r  s h a x s g a  e m a s ,  
I hi Ik i In itu n  j a m o a g a  q a r a t i la d i .

H u y ru q n in g  a s o s iy  z a r u r iy  q is m la r i :
I ( ic rb , m u a s s a s a n in g  r a m z iy  b e lg is i  ( b la n k a  q is m la r i ) .
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K a d r l a m in g  s h a x s iy  t a r k i b ig a  o id  b u y r u q la r  m a x s u s  b o s -  
m a  i s h  q o g ‘o z la r i  b o M m a g a n  t a q d i r d a  o d d iy  b u y r u q  q o g ‘o z ig a  

h a m  y o z i la d i .  U  h o ld a  b u y r u q  b o s h ig a  « K a d r l a r  s h a x s iy  t a r k i ­
b i g a  o id »  d e b  y o z ib  q o ‘y i s h  k e r a k .  B u y r u q  s a r la v h a l a r i :  « I s h g a  

q a b u l  q i l i s h  h a q i d a  b u y r u q » ,  « B o s h q a  i s h g a  o ‘tk a z i s h  h a q id a  
b u y r u q » ,  « I s h d a n  b o ‘s h a t i s h  h a q i d a  b u y r u q » ,  « M e h n a t  t a ’t il i  
b e r i s h  h a q id a  b u y r u q » ,  « R a g ‘b a t l a n t i r i s h  h a q i d a  b u y r u q »  v a  

h o k a z o .
B u n d a y  b u y r u q la r d a  k i r i s h  q is m i  b o ‘lm a s l ig i  m u m k in .  

F a r m o y i s h  q is m id a ,  o d a td a ,  b a n d l a r  b o ‘la d i .  F a m i l iy a  h a m  
b o s h  h a r f l a r  b i la n ,  i s m i  v a  o ta i s m i  e s a  m a tn d a  o d d iy  h a r f l a r  

b i l a n  y o z i l a d i  ( m a s a la n ,  S o b i t  X o lm a to v ic h  K A R I M O V ) .

Buyruq shakli 1 -ilo va

Gerb, muassasaning ramziy belgisi, alomati

Vazirlik nomi 
Muassasa nomi

SARLAVHAS1 

00.00.00______ -son
joyi
BUYRUQ

Muassasa xos raqami 
Hujjat shaklining xos raqami

Asoslovchi (kirish) qismi

Buyuraman
1.
2.
3.
4.
5. Buyruq ijrosini nazorat qilish______________________
zimmasiga yuklansin (lavozimi va familyasi to‘liq yoziladi) 
Direktor (im zo) I.F.
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Asosiy faoliyatga oid buyruq namunasi
2-ilova

YANGIYO‘L «LAZZAT» BIRLASHMASIDA 
BUYUMLAR VA MOLIYAVIY YOQLAMA  

0 ‘TKAZISH HAQIDA

2 0 1 9 -y il 2 5 -n o y a b r  4 0 5 -so n  Y a n g iy o ‘l sh ah ri 

B U Y R U Q

Qandolatchilik, ch o y  v a  p iv o -a lk o g o ls iz  ic h im lik  san o a ti 
l hi чi inalari u y u sh m a s in in g  2 0 1 9 -y il 1 9 -n o y ab rd ag i 0 3 -9 9 -ra q a m li 
I ■ и \ n  i g ‘ i n i bajarish b o ra s id a  b ir la sh m a d a  to v a r-m o d d iy  q im m a td o r  
1'iiviimlar, k o rx o n a  m u lk i, ish lab  c h iq a r ish n in g  tu g a lla n m a g a n  
i .ому mablag‘lari, b a la n sd a g i h iso b -k ito b  v a  b o s h q a  b a n d la r id a  

ini I'.hi pul mablag'lari y u z a s id a n  b u y u m la r  v a  m o liy a v iy  y o ‘q la m a  
" iku/isli u chun

B U Y U R A M A N :

I B u y u m la r v a  m o liy a v iy  y o ’q la m a  o ‘tk a z is h d a  q u y id a g i 
H iiiddallar b c lg ilan s in :

I l ay y o r m a h su lo tla m in g  ish lab  c h iq a r ish d a  tu g a lla n m a g a n  
iiu |iiila ri u ch u n  - 2 0 2 0 -y il 1 -y an v arg ach a .

’ B irla sh m a  m u lk i, a so s iy  m a b la g ‘la r  u c h u n  -  2 0 1 9 -y il 
I d ck ab rg ach a .

i M o ija l la n g a n  z a ra m i q o p la sh  u c h u n  v a q tin c h a lik  q a rz  
i 'l" la is iy a )  h iso b -k ito b i, so liq la r  b a d a lla r i v a  b y u d je td a n  b o sh q a  
in luvlai b o ‘y ic h a  m o liy a  o rg a n la ri b ila n  h iso b -k ito b , p u l 
m iililiig 'lari, q im m a td o r  b u y u m la r  v a  q a t’iy  h is o b o td a g i h u jja tla r, 

'" l" i i  la sh k ilo tla r  b ila n  h iso b -k ito b  h o la ti u c h u n  -  2 0 2 0 -y il 
i ynnvargacha.

II K c ja la sh tir ilg an  y o ‘q la m a n i o 'tk a z is h  u c h u n  q u y id a g ila r-  
• laii iho rat k o m is s iy a  tu z ils in :

I к  a r im o v  L. -  ra is  (k a sa b a  u y u sh m a s i q o ‘m ita s i ra is i)
’ S h o d iy ev  L . — a ’z o  ( s ifa t  b o ‘lim i b o s h lig ‘i)
' M ak s im o v a  A . -  a ’z o  (b o sh  h iso b c h i)
I K ash idov  A . -  a ’z o  ( re ja  b o ’lim i b o s h lig ’i)
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5. X o d iy e v  I. -  a ’zo  (se x  b o s h lig ‘i)
B u y ru q n i n a z o ra t q ilish  d ire k to r  o ‘r in b o sa r i Z . V A L IY E V  

z im m a s ig a  Y U K L A T IL S IN .

D ire k to r  (imzo) B . O lim o v

Shaxsiy tarkibga oid buyruq namunasi
3-ilova

0 ‘z b e k is to n  R e sp u b lik a s i T o sh k en t v ilo y a ti 
B e k o b o d  tu m a n i « F a ro v o n »  k ic h ik  k o rx o n as i

S H A X S IY  T A R K IB IG A  O ID

2 0 1 9 -y il 15 -ap re l 2 8 -so n  Z a fa r  sh a h a rch a s i 

B U Y R U Q

§1
K o rx o n a n in g  b o sh  m u ta x a s s is i K a r im  S o a to v ic h  H O T A M O V  

2 0 1 9 -y il 2 2 -a p re ld a n  T o sh k en t d a v la t a g ra r  u n iv e rs i te t ig a  2  o y lik  
m a la k a  o sh ir ish  k u rs ig a  x iz m a t sa fa rig a  Y U B O R I L S I N .

A so s: T o sh k en t v ilo y a ti h o k im lig i q ish lo q  x o ‘ja l ig i  b o sh -  
q a rm a s in in g  2 0 1 9 .1 0 .0 4  d ag i 2 1 2 -so n li fa rm o y ish i.

§2
K .S . H O T A M O V  T o sh k en td a  2 o y lik  m a la k a  o sh ir ish  k u rs id a  

b o T ish i d a v r id a  k o rx o n a n in g  b o sh  m u ta x a s s is lik  v a z ifa s i m u h a n d is  
M A M A T O V  R a h m o n a li A b d u x o liq  o ‘g ‘lig a  Y U K L A T IL S IN .

§3
4 -se x  m u h a n d is i X a y r ix o n  Q O D IR O V A  sh ta t ja d v a lid a g i 

m a o sh  b ila n  2 -sex g a  b o sh liq  q ilib  T A Y IN L A N S IN .
A so s: K o rx o n a  d ire k to ri o ‘rin b o sa r i K . S h e rm a to v  tav s iy a s i.

§4
Y u risk o n su lt M . A B D U M A L IK O V  n a v b a td a g i m e h n a t 

t a ’t il id a n  q ay tib , 2 0 1 9 -y il 1 8 -ap re ld a  o ‘z  v a z ifa s in i b a ja r ish g a  
tu sh d i d eb  H IS O B L A N S IN .

D ire k to r  (imzo) S. B o y b e k o v
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Виугщ

К mil iar shaxsiy tarkibiga old buyruq namunasi
4-ilova

< )siyo»  firm asi
>1IA X S IY  T A R K IB IG A  O ID
'0 1 9 -y il 3 -m ay  3 -so n  T o sh k en t sh ah ri

B U Y R U Q  
I Isliga qabul qilinsin:
I I ( ) ‘za ro  tu z ilg a n  k o ‘ra  S h u h ra tjo n  R U S T A M J O N  0 ‘G ‘L I 

" Г '  v 11 17 -m aydan  re ja  b o ‘lim i b o s h lig ‘i la v o z im ig a  Q A B U L  
i ill IN S IN .  O y lik  m a o s h i______________ s o ‘m  m iq d o r id a  B E L -
• til A N S I N .

iwtv 2 0 1 9 .0 3 .0 5 .d a  tu z ilg a n  1 2 -raq am li sh a rtn o m a  

tliiy ruq  b ilan  ta n ish d im  (imzo) (sana)

i ’ B ah o d ir I S M O IL J O N  0 ‘G ‘L I 2 0 1 9 -y il 1 7 -m ay d an  ikk i 
"  i'i .m ash  m u d d a ti b ila n  te x n ik a  b o T im i y e ta k c h i m u ta x a s s is i la- 
> • im i f a  Q A B U L  Q IL IN S IN . O y lik  m a o sh i s h ta t j a d v a l i b o ‘y ic h  

s o ‘m m iq d o r id a  B E L G IL A N S IN .

I u».v B ah o d ir  Ism o iljo n  o ‘g ‘li a r iz a s i

l l u y m q  b ilan  tan ish d im : (imzo) (sana)

'  Itoshqa ishga (ftka/ilsin:
Iq iisod  b o T im in in g  k a tta  m u ta x a s s is i A . S A ID B E K O V A  

" i '» vil 1 0 -m aydan  o ‘z  ro z il ig i b ila n  sh u  b o ‘lim n in g  y e ta k c h i 
m i i > assisi la v o z im ig a  0 ‘T K A Z IL S IN . O y lik  m a o sh i sh ta t ja d -
vtth I 'ti’y ich a______________ s o ‘m  m iq d o r id a  B E L G IL A N S I N .

I snslar: A . S a id b e k o v a  a r iz a s i, iq tiso d  b o T im i b o s h lig ‘i
• ■ " I m o v n i n g  b ild irish n o m a s i.

B uyruq  b ila n  ta n ish d im : (imzo) (sana)

t Islnlan bo‘shatilsin:
I icv o n x o n a  m u d ira s i Z .I . A L IY E V A  m e h n a t sh a rtn o m as i-  

i in  m u d d a t tu g a sh i m u n o sa b a ti b ila n  0 ‘z b e k is to n  R e sp u b lik a s i
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M e h n a t k o d e k s i__ - m o d d a s i,__ -b a n d ig a  k o ‘ra  2 0 1 9 -y il 2 0 -m a y -
d a n  o ‘z  la v o z im id an  B O ‘S H A T IL S IN .

B u y ru q  b ila n  ta n ish d im : (imzo) (sana)

F irm a
d irek to ri imzo L . S a id o v a

K elish ild i:
( teg ish li sh a x s la r  im zo si)

Ishga qabul qilish haqidagi buyruq namunasi
5-ilova

N a m a n g a n  sh o y i ish lab  
c h iq a rish  b ir la sh m as i

S H A X S IY  T A R K IB IG A  O ID
2 0 1 9 -y il 15-m a y  105 -son  N a m a n g a n  sh ah ri

B U Y R U Q  

Ishga qabul qilish haqida

N o z im a  K a rim o v a  O L IM O V A  2 0 1 9 -y il 2 0 -m a y d a n  2 0 0 0 0 0 0  
(ik k i m illio n )  s o ‘m lik  m a o sh  b ila n  b o ‘y a s h  se x in in g  k a tta  m u -  
h a n d is i la v o z im ig a  T A Y IN L A N S IN .

Asos: N .K .O lim o v a  a riz as i.

B o sh  d ire k to r  (imzo) L . T o ‘x ta s in o v

Im zo :
K a d rla r  b o ‘lim i
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Buyruq

Mehnat ta ’tili berish haqida buyruq namunasi
6- ilova

N am a n g an  sh o y i ish lab  c h iq a rish  b ir la sh m a s i 

S H A X S IY  T A R K IB IG A  O ID  

2 0 19-y il 2 0 -m a y  1 0 8 -so n  N a m a n g a n  shah ri 

BUYRUQ
Mehnat ta’tili berish haqida

K atta  m u h a n d is  B a h rin iso  K a r im o v n a  G ’U L O M O V A g a  
2 0 1 9 .2 5 .0 5  d an  2 4  ish  k u n id a n  ib o ra t n a v b a td a g i m e h n a t t a ’tili 
B E R IL S IN .

Asos: T a sd iq lan g a n  m e h n a t t a ’til i g ra fig i v a  B .K . G 'u lo m o v a  
a rizasi.______________________________________________________________

Ishdan bo‘shatish haqida buyruq namunasi
7- ilova

N am an g an  sh o y i ish lab  c h iq a r ish  b ir la sh m as i

S H A X S IY  T A R K IB IG A  O ID  

2 0 19-y il 2 4 -m a y  112-son  N a m a n g a n  sh ah ri

BUYRUQ
Ishdan bo’shatish haqida

M eh n a tn i ilm iy  ta sh k il q ilish  b o T im i m u h a n d is i F e ru z a  
N c ’m a to v n a  S H A M S IY E V A  0 ‘z b e k is to n  R e sp u b lik a s i M eh n a t
k o d ek s in in g  _______  -m o d d a s ig a  b in o a n , o ‘z  x o h ish ig a  k o ‘ra ,
.’0 19-yil 2 8 -m a y d a n  la v o z im id a n  B O ’S H A T IL S IN .

B osh  d ire k to r  (imzo) L . T o ‘x ta s in o v

Im zolar:
B o ‘lim  b o sh lig ‘i 
B osh h isobchi 
R ozilik  berdi:
K asaba uyushm asi q o ‘m itasi 5 -y ig ‘ilish i bayonnom asi 
2 0 19-y il 2 3 -m a y
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Xizmat safari haqida buyruq namunasi
8-ilo\’ii

« O ‘z y o g ‘m o y sa n o a t»  a s so ts ia ts iy a s i 0 0 0 0 0 0 0
« A n d ijo n  y o g ‘m o y »  A J  0 0 0 0 0 0 0

S H A X S IY  T A R K IB IG A  O ID
2 0 1 9 -y il 2 5 -y a n v a r  1 7 -son  A n d ijo n  shah ri

BUYRUQ
Xizmat safari haqida

T o sh k en t sh a h rid a  o ‘tk a z ila d ig a n  o z iq -o v q a t san o a ti x o d im la ri 
s e m in a rid a  ish tiro k  e tish  u c h u n  2 0 1 9 -y il 2 9 -y a n v a rd a n  5 -fe v ra lg a  
c h a  T o sh k en td a  x iz m a t sa fa r id a  b o ‘lam an .

Asos: « 0 ‘z y o g ‘m o y s a n o a ti»  a s s o ts ia ts iy a s in in g  2 0 1 9 -y il 
2 9 -y a n v a rd a g i 6 9 -so n  b u y r u g ‘i. S h u  m u n o s a b a t b ila n

B U Y U R A M A N :

1. M e n  b o ‘lm a g a n  d a v rd a  za v o d g a  d ire k to r lik  v az ifa s i d irck  
to r  o ‘r in b o sa r i E .R .S O L IH O V g a  Y U K L A T IL S IN .

2. T o sh k en tg a  sa m o ly o td a  b o r ish -k e lish  h a m d a  x iz m a t sa fa ri 
u c h u n  k e ra k li h aq  T O ‘L A N  SIN .

D ire k to r  imzo B . H a k im o v

BUYRUQDAN KO‘CHIRMA

Amaliyotda asosiy faoliyatga oid buyruqlardan ko‘chii 
ma tayyorlashga ehtiyoj tug‘iladi. Hujjatdan ko‘chirma 
asl hujjatning muayyan bir qismidir. Buyruqdan ko‘chirma 
buyruqning farmoyish qismidan oldingi hamma qismlarim 
qamrab oladi. Buyruqning farmoyish qismidan esa faqat aniq 
holat uchun zarur boTgan ma’lumot olinadi.

Buyruqdan ko‘chirma, odatda, blankaga yozilib, tasdiqlab 
beriladi: «Asliga to‘g‘ri» jumlasi bilan kotib (yoki buyruqdan 
ko‘chirma beruvchi shaxs) imzo chekadi. Buyruqdan ko‘chii
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ma elcktron shaklda olinganda, elektron raqamli imzo yoki 
OR kod bilan yoxud boshqa himoya vositalari bilan ham tas- 
diqlanishi mumkin. 9- va 10-ilovalarda buyruqdan ko‘chirma 
nainunalari berildi.

Asosiy faoliyatga oid buyruqdan ko‘chirma namunasi
9-ilova

\  \NGIYO‘L «LAZZAT» BIRLASHMASIDA 
III IYUMLAR VA MOLIYAVIY YO'QLAMA 
О 'I KAZISH HAQIDA

2019-yil 25-noyabr 405-son Yangiyo‘l shahri

BUYRUQDAN KO‘CHIRMA

I. Qandolatchilik, choy va pivo-alkogolsiz ichimlik sanoati 
к oi x onalari uyushmasining 2019-yil 19-noyabrdagi 03-99-raqamli 
lniyrug‘ini bajarish borasida birlashmada tovar-moddiy qimmatdor 
luiyumlar, korxona mulki, ishlab chiqarishning tugallanmagan 
iisosiy mablag‘lari, balansdagi hisob-kitob va boshqa bandlarida 
11и gan pul mablag‘lari yuzasidan buyumlar va moliyaviy yo‘qlama 
«>'tka/ish uchun

BUYURAMAN:
II. Rejalashtirilganyo‘qlamani o‘tkazishuchun quyidagilardan 

iln и at komissiya tuzilsin:
I. Karimov L. -  rais (kasaba uyushmasi qo‘mitasi raisi).
2.
3.

Direktor 
Asliga to‘g‘ri 
Kotib-shaxsiy

(imzo) B. Olimov

referent
0000.00.00

imzo S. Shamsiyeva

153



Farmoyish hujjatlari

Shaxsiy tarkibiga oid 
buyruqdan ko‘chirma namunasi

10-ilova

YANGIYO‘L «LAZZAT BIRLASHMASI» 
2018-YIL YAKUNI BO YICHA BIRLASHMA 
ISHCHILARINI MUKOFOTLASH HAQIDA

2019-yil 4-fevral 22-son Yangiyo ‘ 1 shahri

BUYRUQDAN KO‘CHIRMA

2018-yilda birlashma ishchilari yillik rejalarini hamma 
ko‘rsatkichlar bo‘yicha bajardilar. 100 million so‘mdan ziyod 
foyda olindi. Qiyom sexidan tashqari (boshlig‘i D.A.Rahimo- 
va) hamma sexlar o‘z rejalarini bajardilar. Yil yakuni bo‘yicha, 
ayniqsa, R.Hamroyev, S.Ashurova, M.Rizayev, K.Siddiqov kabi 
ishchilar mehnatda alohida o‘mak ko‘rsatdilar.

«Qandolatchilik, choy va pivo-alkogolsiz ichimlik sanoati 
korxonalari uyushmasi» davlat aksiyadorlik konsemining 2019- 
yil 30-yanvardagi 100-sonli buyrug‘i bilan «Lazzat» birlash- 
masining ishchilarini yil yakuni bo'yicha mukofotlashga ruxsat 
berildi. Birlashma mehnat jamoasi kengashi va kasaba uyushma­
si qo‘mitasining qo‘shma yig‘ilishi (2019-yil 1-fevraldagi 3-son 
bayonnoma) qaroriga asosan,

BUYURAMAN:

8. 0 ‘z vazifasiga sovuqqonlik bilan qaraganligi uchun «Laz­
zat» birlashmasi ishchilarini yil yakunlari bo‘yicha mukofotlash 
nizomining 32-bandiga muvofiq sex boshlig‘i D.A. Rahimova yil 
yakuni bo‘yicha mukofotdan 100 foiz mahrum qilinsin.

Direktor (imzo) B. Hakimov
Asliga to‘g‘ri: (imzo) K. Hotamova
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Ко ‘rsatma

KORSATMA

Idoralarda axborot-metodik tusdagi masalalar, shuning- 
drk. huyruqlar, yo‘riqnomalar va boshqa hujjatlaming ijrosi 
ImI,in bog‘liq tashkiliy masalalar yuzasidan chiqariladigan 
huquqiy hujjat. Ko‘rsatmalarga birinchi rahbar, shuningdek, 
lu/im boisa, bosh muhandis, ulaming o‘rinbosarlari imzo 
( liekish huquqiga ega. Ko‘rsatma muassasaning xos ish 
qog'oziga bosiladi. U ham buyruq kabi, odatda, sarlavha bilan 
so/iladi, asos (kirish) va farmoyish qismlaridan tarkib topa- 
.11 Asos (kirish) qismida, falon «maqsadda», falon «buyruqni 
b.i|,msh uchun» kabi taomilga kirgan iboralar qo‘llanadi va 
Л iiklayman», «Tavsiya etaman» so‘zlari keyin farmoyish 

.|i nu boshlanadi. Muayyan xodimga uning xizmat lavozimi 
\ .i/il'alariga kirmaydigan ishlar yuklatilsa, «Tavsiya etaman» 
,.r/i qo'llanadi. Ko‘rsatmaning farmoyish qismi buyruqning 
i n moyish qismiga o‘xshash boTadi.

1,2-ilovalarda ko‘rsatma namunalari berildi.

ко'rsatma namunasi
1-ilova * I

Yangiyoi «Lazzat» birlashmasi

QIYOM SEXIDA YANGI USKUNALARDAN 
FOYDALANISHNIYAXSHILASH HAQIDA 

КО‘RSATMA

2019-yil 18-yanvar 117-son Yangiyoi shahri

«Lazzat» birlashmasini qayta jihozlash haqida 2018-yil
I s iyuldagi 107-raqamli buyruqqa binoan, birlashmaning 3 ta
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sexida Germaniyadan olingan yangi uskunalar o‘matildi. 2 ta sexda: 
shokolad va iris sexlarida mashinalardan unumli foydalanilmoqda. 
Lekin qiyom sexida «Т-108 KS» mashinalaridan foydalanish 
texnologiyasi ishchilar tomonidan yaxshi o'zlashtirilmagan, nati- 
jada ko‘p mahsulotlar chiqitga chiqib ketmoqda. Shu munosabat 
bilan sex boshlig‘i D.A. RAHIMOVAga quyidagilami

YUKLAYMAN:
1. Sexda yangi mashinalar texnologiyasi bo‘yicha uch oylik 

o‘qish tashkil qilinsin.
2. May oyida ikki xodimni Germaniya Federativ Respubli- 

kasining Berlin shahriga xizmat safariga jo'natish uchun aniq 
tavsiyalar berilsin.

Direktor (imzo) B. Olimov

Ko‘rsatma namunasi
2-ilova

«Etalon» firmasi
2019-yildagi mehnat ta’tillari jadvali haqida 

KORSATMA

2019-yil 2-yanvar 28-son Toshkent shahri

2019-yil uchun xodimlar mehnat ta’tili 
jadvalini tuzish bo'yicha TAKLIF ETAMAN:
1. Tarkibiy bo‘linma rahbarlari 2019-yilda xodimlaming ta’til- 

ga chiqishlari ro‘yxatini muddati ko‘rsatilgan holda tuzib, kadrlar 
bo‘limiga topshirsinlar.

Ro’yxatni topshirish muddati: 2019-yil 10-yanvar.
2. Kadrlar bo‘limi firma xodimlarining 2019-yil ta’tillari 

qo‘shma jadvalini tuzib, direktor tasdig'iga taqdim etsin.
Mas’ul: Kadrlar bo'limi boshlig‘i S. Ibrohimova.
Jadvalni taqdim etish muddati: 2019-yil 15-yanvar
Direktor o’rinbosari Imzo N. Umarov

Rozilik belgisi
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FARMOYISH

Muassasa ma’muriyati (direktor, uning o‘rinbosarlari, 
bosh muhandis, uning o‘rinbosarlari), shuningdek, bo‘lim- 
l,iruing rahbarlari tomonidan amaliy masalalar yuzasidan qa- 
bul qilinadigan hujjat. Odatda, farmoyishlaming amal qilish 
muddati cheklangan boiib, bo‘limlarning tor doirasiga, ayrim 
mansabdor shaxslar va fuqarolarga taalluqli bo‘ladi. Farmo- 
n ish matni, xuddi buyruqdagi kabi zaruriy qismlardan tarkib 
lopadi, faqat uning asos (kirish) qismida «Buyuraman» so‘zi 
n'miga «Tavsiya qilaman», «Ruxsat beraman» kabi ibo- 
■ alar ishlatiladi. 1-, 2-ilovalarda farmoyish namunalari berildi.

Farmoyish namunasi
1-ilova

«Chilangar» firmasi

I A’MIRLASH ISHLARINI 0 ‘TKAZISH TO‘G‘RISIDA 
FARMOYISH

2019-yil 15-fevral 5-son Toshkent shahri

1-sex avariya holatiga tushganligi munosabati bilan 

YUKLAYMAN:
1, 3-sexda zudlik bilan ta’mirlash ishlari o‘tkazilsin.
Mas’ul: Ta’mirlash-texnika boiimi boshlig‘i D.I. Ma’rufov.
Hajarish muddati: 2019-yil 21-fevral.
1 la’mirlash ishlarini nazorat qilish 3-sex boshlig‘i
S luropovga topshirilsin.

Korxona
direktori imzosi R. Shodmonov

Ko/ilik belgisi
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Farmoyish namunalari
2-ilova

Yangiyo‘l «Lazzat» birlashmasi
2016-yil 25-noyabr 406-son Yangiyo‘l shahri

«LAZZAT» BIRLASHMASIDA NOVVOT SEXIISHINI 
QAYTA TASHKIL ETISH HAQIDA

FARMOYISH

2015-yil yakuniga ko‘ra nowotga ehtiyoj nihoyatda o‘sgan. 
Bu mahsulotni yanada ko'proq ishlab chiqarish uchun muayyan 
ishlami amalga oshirish, Xitoydan yangi jihozlar olib kelish zarur. 
Shu munosabat bilan quyidagilami

TAVSIYAETAMAN:
Birlashmaga foyda bermaydigan yordamchi sexlami tugatish 

maqsadida birlashmada doimiy faoliyat ko‘rsatuvchi komissiyaga 
bu boradagi aniq takliflami shu yil 22-dekabrgacha ishlab chiqish 
topshirilsin; mas’ul -  komissiya raisi K. Zokirov.

Direktor (imzo) B. Olimov

3-ilova

AXBOROT VA OMMAVIY KOMMUNIKATSIYALAR 
AGENTLIGI

FARMOYISH

2019-yil 22-iyun 28-son Toshkent shahri
0 ‘zbekiston Respublikasi Vazirlar Mahkamasining 2019-yil 

20-iyundagi 437-f sonli farmoyishida belgilangan topshiriqlarni 
baj arish, tizimdagi korxona va tashkilotlar bilan birgalikda ij timoiy- 
iqtisodiy rivojlanish yakunlariga oid hisobot va maTumotlaming 
muddatida, sifatli tayyorlanishini ta’minlash maqsadida:
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1. Tizimdagi korxona va tashkilotlar rahbarlari 2019-yilning 
I -yarmi yakunlariga oid hisobot va ma’lumotlami belgilangan 
muddatlarda talab darajasida tayyorlab, Agentlikning Iqtisodiy 
lahlil va prognozlashtirish boshqarmasiga taqdim etilishini ta’min- 
lasinlar.

2. Agentlik Markaziy apparati boshqarma va bo‘limlari o‘z 
yo'nalishlari bo‘yicha amalga oshirilgan ishlari haqida talab etil- 
gan dastlabki ma’lumotlami Iqtisodiy tahlil va prognozlashtirish 
boshqarmasiga o‘z vaqtida taqdim etsinlar.

3. Iqtisodiy tahlil va prognozlashtirish boshqarmasi (F. Ha- 
..mov) Agentlik boshqarma va boMimlari hamda tizimdagi kor- 
\ona va tashkilotlarning ijtimoiy-iqtisodiy rivojlanishning birinchi 
\ arim yillik yakunlariga oid dastlabki ma’lumot va hisobotlami 
umumlashtirsin va belgilangan muddatda Vazirlar Mahkamasiga 
laqdim etilishini ta’minlasin.

4. Hisobot va ma’lumotlami tayyorlashda:
tizim korxona va tashkilotlari tomonidan 2019-yilning 1-yar- 

mida ijtimoiy-iqtisodiy rivojlanish dasturining eng muhim ustuvor 
\.i/ifalari ijrosini ta’minlashga oid chora-tadbirlar kompleksida 
belgilangan vazifalaming bajarilishiga;

sanoat korxonalari tomonidan prognoz ko‘rsatkichlar- 
mng bajarilishi qamroviga hamda modemizatsiya va texnologik 
plmzlanish dasturi doirasida amalga oshirilgan ishlarga;

korxona va tashkilotlarning moliyaviy-iqtisodiy holati- 
Ш sog'lomlashtirishga, debitor va kreditor qarzlar hamda tayyor 
m.ihsulot qoldiqlarining kamayishiga alohida e’tibor qaratilsin.

5. Mazkur farmoyish ijrosining nazorati Bosh direktor o‘rin- 
liosari R. Safayev zimmasiga yuklansin. I

I k>sh direktor (imzo) K. Allamjonov
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III. MA’LUM OT-AXBOROT HUJJATLARI

Ma’lumot-axborot hujjatlari anchayin katta guruhni tash- 
kil qiladi, ular ish yuritish jarayonida, ayniqsa, ko‘p ishlatila- 
di. Bu guruh ariza, bayonnoma, bildirishnoma, vasiyatnoma, 
dalolatnoma, ishonchnoma, ma’lumotnoma, tavsifnoma, tav- 
siyanoma, taklifnoma, tarjimayi hoi, tushuntirish xati, e’lon, 
hisobot kabi hujjatlami o‘z ichiga oladi.

ARIZA

Muayyan muassasaga yoki mansabdor shaxs nomiga 
biror iltimos, taklif yoki shikoyat mazmunida yoziladigan 
rasmiy hujjat. Ariza amaliyotda eng ko‘p qo‘llanadigan va 
keng tarqalgan ish qog‘ozidir. Maktab o‘quvchisi va talaba, 
menejer va fermer, muhandis va olim, tadbirkor va mansabdor 
shaxs -  jamiyatning barcha a’zosi ariza yozishdan xoli emas. 
Ariza yozuvchilaming yoshi va lavozimi, ariza yo‘llanayot- 
gan muassasalar va idoralar g‘oyat xilma-xildir. Arizalar il- 
miy-tadqiqot muassasasi direktoriga, maktab direktoriga, oliy 
o‘quv yurti rektoriga, korxona direktoriga, tuman rahbariyati- 
ga -  xullas, oddiy arizachining taklif, iltimos yoki shikoyatini 
ko‘rib chiqib hal qila oladigan har qanday idora, har qanday 
boshliq nomiga yozilishi mumkin.

Hajmi, uslubi va turidan qat’i nazar, ariza o‘zining umu- 
miy zaruriy qismlariga ega va u ana shu qismlaming izchilligi 
asosida tuziladi.

Arizaning zaruriy qismlari:
1. Ariza yo‘llangan muassasaning yoki mansabdor shaxs- 

ning nomi.
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Ariza

' Ariza yozuvchining turarjoyi, vazifasi, ismi, otaismi va 
linnlliyasi.

I I lujjatning nomi (Ariza).
I Asosiy rnatn (taklif, iltimos, shikoyat).
i Arizaga ilova qilinadigan hujjatlar nomi (agar zarur deb

lopilaa).
(i Ariza yozuvchining imzosi, ismi va otaismi bosh harf- 

I.iii I'umiliyasi.
7 Ariza yozilgan vaqt (yil, kun va oy).
Miuni eslatib o‘tmoq joizki, arizaning zaruriy qismlari 

b,m ha arizalarda ham birday takrorlanavermaydi. Masalan, 
"dim o'zi ishlayotgan korxona yoki idora rahbariyatiga 

him yozganda, uning yashash joyi haqidagi ma’lumot zarur 
1ч. Imaydi. Bunday hollarda xodim o‘zi ishlaydiganbo‘lim va 
i ■' n/imini ko‘rsatsa, kifoya. Shuningdek, ko‘pchilik arizalar 
in Ihiii ilovalarning ham hojati bo‘lmaydi.

Yuqorida sanab o‘tilgan zaruriy qismlaming odatdagi joy- 
hi Imvi l-ilovada ko‘rsatildi.

Ariza ham boshqa har qanday rasmiy hujjat kabi aniq va 
,i' '| i |iiinlalar bilan tushunarli qilib yozilishi kerak.

I rizu shakli
1-ilova

Qayerga va kimga

Ariza yozuvchining turarjoyi 
lavozimi, to‘liq nomi

ARIZA

Ariza matni mazmuni

ilova

Sana (yil, kun oy) Imzo I.F.
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H u j j a t  t i l in in g  a n iq l ig i ,  t u s h u n a r l i l ig i  m a q s a d n i n g  t e z r o q  
a m a lg a  o s h i s h ig a  x iz m a t  q i la d i .

A r iz a ,  a s o s a n ,  q o ‘ld a  y o z i la d i  v a  m a z m u n i  e rk in  b a y o u  
q il in a d i.  M a z m u n i  v a  u s lu b ig a  k o ‘r a  a r iz a la r  b i r  x il  e m a s : u 
b i r  n e c h a  s o ‘z d a n  ib o ra t  b o ‘lish i, m a s a la la r  y u z a s id a n  f ik r-m u -  
lo h a z a la r  b i ld i r i lg a n  x a t  ta rz id a  b o ‘lish i h a m  m u m k in .  S h u  
n u q ta y i  n a z a r d a n  a r iz a la r  s o d d a  v a  m u r a k k a b  tu r la rg a  a jra ti la d i  
M u r a k k a b  a r iz a  m a tn i  k a t ta  boM ish i b i la n  b irg a ,  u n g a  ilo v a la i 
q i l in is h i  m u m k in .  A k s a r  h o l la rd a  a r iz a la r  s h a x s iy  x u s u s iy a tg a  
e g a d ir . S h u n in g d e k ,  x iz m a t  a r iz a la r i  h a m  b o T a d i .  X iz m a t  a r iz a -  
s i -  f u q a ro la r  y o k i  ta s h k i lo t la m in g  о  ‘ z  h u q u q la r in i  a m a lg a  o s h  ir ish  
y o k i  m a n fa a t la r in i  h im o y a  q il is h  y u z a s id a n  y o z m a  a x b o ro tla r id ir .  
D a ’v o  a r iz a la r i  a n a  s h u n d a y  a r iz a la rd a n d ir .  I l t im o s  v a  sh ik o y a t 
m a z m u n id a g i  a r iz a la r  t a k l i f  m a z m u n in i  a k s  e t t i r u v c h i  a r iz a la rg a  
h a m d a  d a ’v o  a r iz a la r ig a  n is b a ta n  k o ‘p  q o i l a n a d i .

S h u n i  h a m  a y t ib  o ’tm o q  lo z im k i ,  k o r x o n a  v a  t a s h k i lo t l a r d a  
b e l g i l a n g a n  t a r t ib g a  a s o s a n ,  a r i z a la r  e l e k t r o n  s h a k ld a  y o z i l ib ,  
e l e k t r o n  h u j j a t  a y l a n i s h i  t i z im i d a  r o ’y x a t g a  o l in i s h i  m u m k in .

M a k ta b g a c h a  t a ’l im  m u a s s a s a l a r i g a  b o la la r n i  jo y la s h t i -  
r i s h d a  a r i z a  o ta  y o k i  o n a  n o m id a n  y o z i la d i .

Namuna 2-ilova
Toshkent shahri Shayxontohur tumani 
MTB tasarrufidagi 384-maktabgacha 
ta’lim muassasasi rahbari 
Marg‘uba Rustamovaga 
Toshkent shahri Ogahiy ko‘chasi 
42-uyda yashovchi K. Alimovdan

ARIZA

Qizim -  Sevinch Nodirovani 20-avgustdan 384-maktabgacha 
ta’lim muassasasiga qabul qilishingizni so‘rayman.

Ilova: 1. Tuman MTBning 2019-yil 20-avgustdagi yoTlanmasi.
2. Maoshim haqidagi ma’himotnoma.
3. Tug‘ilganlik guvohnomasidan ko‘chirma.
4. Tibbiyot ma’lumotnomasi.

(imzo) K. Alimov
2019-yil 10-sentyabr
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Sit типа 3-ilova

T o sh k en t sh a h ri O lm a z o r  tu m a n id a g i 
111 -u m u m iy  o ‘r ta  t a ’lim  m a k tab i 
d ire k to ri N .K . Q u rb o n o v a g a  
T o sh k en t sh a h ri C h im b o y  k o ‘ch as i 
4 2 -u y d a  y a s h o v c h i J. K a r im o v a d a n

ARIZA

i A b d u lla  K a r im o v n in g  7 y o sh g a  to T g a n lig i m u n o -
i (ii Inlan shu  m a k tab n in g  b ir in c h i s in f ig a  q a b u l q ilish in g iz n i 

dlltntm q ilam an .
//o r ,/ I T u g 'i lg a n lik  g u v o h n o m a s id a n  k o ‘ch irm a .

( >lu-onaning ish  jo y id a n  m a T u m o tn o m a .
' I ibbiy ma’lumotnoma.
I 1x4 (yok i 5x6) b ic h im li ra sm .

(imzo) J . K a r im o v a
_______________________________2 0 1 9 -y il 2 2 -se n ty a b r

Oiiuda biz ayrim turdagi arizalardan namunalar kel-
.......  I 7-ilovalarda ishga kirish haqidagi arizalardan na-

........I и (bunday arizalarda ariza zaruriy qismlarining bar-
Im mI.hi Ibydalaniladi) berildi.

I An;a kirish haqidagi arizalardan namunalar
4-ilova

T o sh k en t sh ah ri
X a lq  t a ’lim i b o sh  b o sh q a rm a s i
b o s h lig ‘i ___________________
__________________________ g a
T o sh k en t sh ah ri S a g ’b o n  k o 'c h a s i  
4 4 -u y d a y a s h o v c h iO .R . R a h im o v a d a n

ARIZA

Mi ni S h a y x o n to h u r  y o k i O lm a z o r  tu m a n la r id a  jo y la s h g a n  
Mini iiib lan lan  b ir ig a  g e o g ra fiy a  o ‘q itu v c h is i q ilib  y u b o r ish in g iz n i

layman.
(imzo) O . R a h im o v a

2 0 1 9 -y il 2 5 -se n ty a b r
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Namuna 5-ilovti

T o sh k en t fa rm a tse v tik a  in s titu ti 
sa n o a t fa rm a ts iy a s i fa k u lte tin in g  
d ek a n i ga 
T o sh k e t sh a h ri U y g ‘u r  k o ‘ch asi 
1 5 6 -u y d a  y a s h o v c h i 
X o lid a  S a fa ro v a d a n

A R IZ A

M e n i fa k u lte tg a  k o tib a  v a z ifa s ig a  ish g a  q a b u l q ilish in g iz n i 
s o ‘ray m a n .

A riz a g a  o ‘r ta  m a ’lu m o t v a  m a x su s  ish  y u r itu v c h ilik  k u rs in i 
tu g a tg a n lik  to ‘g ‘r is id a g i g u v o h n o m a la m i ilo v a  q ilam an .

(imzo) X . S a fa ro v a  
2 0 1 9 -y il 2 -fev ra l

Namuna 6-ilova

T o sh k en t v ilo y a ti C h in o z  
tu m a n i 4 -k a sa lx o n a  b o sh  v rach i 
S .R . R a h im o v g a  d av o lo v ch i v rae h  
K a r im a  B o tiro v n a  S o b iro v a d an

A R IZ A

M e n i 4 -k a sa lx o n a n in g  ich k i k a s a ll ik la r  b o ‘lim ig a  v ra c h  si 
fa tid a  ish g a  q ab u l q ilish in g iz n i s o ‘ray m a n .

K e ra k li h u jja tla r  a r iz a g a  ilo v a  q ilin d i.

(imzo) K . S o b iro v a
__________________________________________________ 2 0 2 0 -y il 10 -m art

I s h d a n  b o ‘s h a t i s h  h a q i d a g i  a r i z a l a m in g  a k s a r iy a t id a  i lo ­
v a  q is m i  b o ‘lm a y d i ,  s h u n in g d e k ,  x o d im n i n g  y a s h a s h  jo y im  

k o ‘r s a t i s h n in g  z a r u r a t i  y o ‘q.
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l\lulun bo'shatish haqidagi arizalardan namunalar
7-ilova

T o sh k e n t d a v la t a g ra r  u n iv e rs ite ti
r e k to r i______________________ ga
in s titu tn in g  k a t ta  o ‘q itu v c h is i 
R u s tam  S o liy ev d a n

ARIZA

M. in institutning katta o‘qituvchisi lavozimidan o‘z ixti- 
•i imgn ko‘ra ozod etishingizni so‘rayman.

(imzo) R . S o liy ev
_______________________________2 0 1 8 -y il 2 0 -d e k a b r

8-ilova

T o sh k en t v ilo y a ti C h in o z  
tu m a n i 4 -k a s a lx o n a  b o s h  v rac h i
S .R .R a h im o v g a  
d a v o lo v c h i v ra c h  K a r im a  
B o tiro v n a  S o b iro v a d a n

ARIZA

I to d iq a  sh a h a rg a  d o im iy  y a s h a sh  u c h u n  k e ta y o tg a n lig im
......  11 m en i 2 0 1 8 -y il 2 -y a n v a rd a n  k a s a lx o n a n in g  d a v o lo v ch i

i • In I ,iv o /im id an  o z o d  e tish in g iz n i s o ‘ray m a n .

(imzo) K . S o b iro v a
_________________________________ 2 0 1 8 -y il 2 8 -d e k a b r

Nil/iilaming navbatdagi keng tarqalgan turi o‘quv yurtla- 
• ' kuish yoki muayyan masalada yordam ko‘rsatish haqi- 

• I.*'111 O'qishga kirish uchun yoziladigan arizalaming bar- 
*!»• i)M zaruriy hujjatlar ilova qilinadi. 0 ‘quv yurtlariga 
I'lqduii ctiladigan anketa-qolip shaklidagi aksariyat arizalar 
i. и iiudagi o'quv yurtlariga moslab tayyorlangan bo Tib, ular
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a s o s a n ,  o ‘z b e k ,  k e r a k l i  o ‘r i n l a r d a  m s  t i l i d a  r a s m i y la s h t i r ib  k c  
l in m o q d a ;  b u n d a y  a r i z a la r d a  o r t i q c h a  o ‘r in l a r  h a m  u c h r a y d i  
( u l a r  ta r j im a y i  h o i ,  k a d r l a m in g  s h a x s iy  v a r a q a s i ,  m a ’lu m o l 

n o m a  k a b i  h u j j a t l a m in g  x u s u s iy a t l a r in i  u m u m l a s h t i r i b  o lg a n )  
S h u n in g  u c h u n  h a m  b i r  q o l ip d a g i  a r i z a l a m i  q a y ta  k o ‘r ib  c h i 
q ib ,  i x c h a m la s h t i r i b ,  a s o s a n ,  o ‘z b e k  t i l id a g i  s h a k l in i  m u o m a  
la d a  q o ld i r i s h  z a m r .  B iz  o ‘q u v  y u r t l a r ig a  k i r i s h  h a q id a g i  a n k c  
t a - q o l ip  t a r z id a g i  a r i z a  n a m u n a s in i  k e l t i r ib  o ‘t i r m a d ik ,  c h u n k  i 

u  y e r d a  h a r  b i r  y o z i l a j a k  j a v o b n i n g  s a v o l i  b a n d m a - b a n d  k e l t i  
r i l g a n  b o ‘la d i.

0 ‘qishga qabul qilish haqidagi 
sodda ariza namunasi

9-iloyti

Toshkent viloyati 
Bo‘stonliq tumanidagi 
47-umumiy o‘rta ta’lim 
maktabi direktori A. Rahimovga 
9-sinf o’quvchisi Odil Salimovdan

ARIZA

Ota-onam bilan Bo‘stonliq tumaniga doimiy yashash uchun 
ko‘chib kelganimiz sababli meni shu maktabning 9-sinfiga qabul 
qilishingizni so‘rayman.

(imzo) O. Salimov
2018-yil 8-may

E n d i  t a l a b a l a m i n g  t a ’l im  o l i s h  j a r a y o n i d a  s h a r e  i t  t a q o z o s i  
b i l a n  y o z i s h i  m u m k i n  b o ‘lg a n  a r i z a la r d a n  n a m u n a la r  (1 0
1 3 - i lo v a la r )  k e l t i r a m iz :
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Ini ah alaryozishi ntumkin bo‘lgan 
arizalar namunalari

Ariza

10-ilova

T o sh k en t tib b iy o t ak a d e m iy a s i 
D a v o la sh  fa k u lte tin in g  d ek an i 
A .H .H u sa n o v g a
1 -b o sq ic h  ta la b a s i N a jim  T o sh q u lo v d a n  

ARIZA

V ilo y a td an  k e lg a n im n i in o b a tg a  o lib , m e n g a  ta la b a la r  
" in q x o n as id a n  jo y  b e r ish in g iz n i s o ‘ray m an .

(imzo) N . T o sh q u lo v
2 0 1 9 -y il 1 4 -sen ty ab r

11-ilova

N iz o m iy  n o m id a g i T o sh k en t d av la t 
p e d a g o g ik a  u n iv e rs ite t i  P e d ag o g ik a  v a  
p s ix o lo g iy a  fa k u lte tin in g  d ek a n i 
M .O . O d ilo v g a
2 -b o sq ic h  ta la b a s i S o b ir  M a h m u d o v d a n  

ARIZA

i i nd lig im  tu fay li q ish k i im tih o n  v a  s in o v la m i v a q tid a  to p sh ira
....... 11 m A na shu  im tih o n  v a  s in o v la m i q a y ta  to p sh ir is h g a  m x s a t

In 11 h in g i/n i s o ‘ray m an .
\n / i im g a  k a sa llig im  h a q id a g i v rac h  m a T u m o tn o m a s i ilo v a  

qllliu ll.

(imzo) S. M a h m u d o v
2 0 1 9 -y il 2 8 -fe v ra l
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12-ilova

Is lo m  K a r im o v  n o m id a g i 
T o sh k en t d a v la t te x n ik a  u n iv e rs ite l i
r e k to r i__________________________ ga
M e x a n ik a  fa k u lte tin in g  3 -b o sq ich  
ta la b a s i R a h im a  S a lim o v ad a n

ARIZA

S o g ‘l ig ‘im  y o m o n la sh g a n lig i v a  u z o q  v a q t d a v o lan ish im  
za ru rlig i tu fay li m e n g a  b ir  y illik  o ‘q u v  (a k a d e m ik )  t a ’tili b en  
sh in g iz n i s o 'ra y m a n .

A riz a m g a  tib b iy o t m u a ssa sa s in in g  x u lo sa s i ilo v a  q ilin d i.

(imzo) R . S a lim o v a
_____________________________________________ 2 0 1 8 -y il 19 -fev ra l

13-ilovu

T o sh k en t a x b o ro t te x n o lo g iy a la r i 
u n iv e rs ite t i  K a sa b a  u y u sh m a s i q o ‘m ita s ig a  
u n iv e rs ite tn in g  2 -b o sq ic h  ta lab a s i 
K o m il R a h im o v d a n

ARIZA

S tip en d iy a  m iq d o r in in g  k am lig i v a  x u su s iy  x o n a d o n d a  ija 
ra d a  y a s h a y o tg a n im n i e ’tib o rg a  o lib , m e n g a  m o d d iy  y o rd am  
k o ‘rsa tish in g iz n i ilt im o s  q ilam an .

(imzo) K . R a h im o v
______________________________________________2 0 1 7 -y il 1 9 -sen ty a b r

Ish jarayonida ham xodimlar o‘zlari ishlab turgan mu 
assasaning rahbariyatiga turli mavzularda arizalar yozadilai 
Ariza boshqa ishga o‘tkazish, nafaqa belgilash, qo‘shimclm 
ta’til berish, moddiy yordam ko‘rsatish va hokazolar haqid.i
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iltimos mazmunida yozilishi mumkin. Quyida (14-20-ilo- 
valarda) ana shunday arizalardan namunalar keltiramiz:

14-ilova

« T o sh k en t y o g ‘-m o y  k o m b in a ti»
A J  r a i s i __________________ g a
m a rg a rin  se x i ish c h is i 
T o lib  Q a h h o ro v d a n

ARIZA
O ila v iy  sa b ab la rg a  k o ‘ra  (o ta m n in g  o g ‘ir k a sa ll ig i v a  d o im iy  

p a rv a rish g a  m u h to j b o ‘lib  q o lg a n lig i sa b ab li) , m e n g a  2 0 1 9 -y iln in g  
9 -av g u s tid an  9 -se n ty a b r ig a  q a d a r  m a o sh s iz  t a ’t i l  b e r ish in g iz n i 
so ‘ray  m an .

A riz a m g a  3 -sh a h a r  b ir la sh g a n  k a s a lx o n a s id a n  b e r ilg a n  m a ’lu - 
m o tn o m a  ilo v a  q ilin d i.

(imzo) T. Q a h h o ro v
2 0 1 9 -y il 7 -av g u s t

15-ilova

« C h e v a r»  f irm a s in in g  d irek to ri 
M . N a z iro v a g a  
u m u m iy  sex  b ic h u v c h is i 
R o b iy a  S h u k u ro v a d a n

ARIZA

M e n g a  2 0 1 5 -y iln in g  2 2 -fe v ra lid a n  2 2 -d e k a b rig a c h a , y a ’n i b o -  
lam  b ir  y o sh g a  y e tg u n g a  q a d a r  q ism a n  m a o sh  to ‘la n a d ig a n  t a ’til 
I h i ish in g izn i s o ‘ray m a n . A riz a m g a  b o la n in g  tu g ‘ilg a n lik  h a q id a g i 
.’(114-yil 2 8 -d e k a b rd a  b e r ilg a n  U -Y U S  se riy a li 4 7 6 2 4 4  raq am li 
g u v o h n o m a n in g  k o ‘c h irm a s i ilo v a  q ilin d i.

(imzo) R . S h u k u ro v a
_______________________________________2 0 1 5 -y il 2 0 -fe v ra l

169



Ma ’lumot-axborot hujjatlari

16-ilova

T o sh k en t v ilo y a ti C h in o z  
tu m a n id a g i 4 7 -u m u m iy  
o ‘r ta  t a ’lim  m a k tab i 
d irek to ri A . R a h im o v g a  
m a k ta b n in g  k im y o  fan i 
o ‘q itu v c h is i T o lib  H u san o v d a n

ARIZA

2 0 1 8 /2 0 1 9  o 'q u v  y ili  u c h u n  4 8  ish  k u n id a n  ib o ra t n av b a td a g i 
m e h n a t t a ’til im n i 2 0 1 9 -y il 1 - iy u ld an  b e r ish in g iz n i s o ‘ray m an .

(imzo) T. H u sa n o v
2 0 1 9 -y il 2 5 -iy u n

17-ilova

T o sh k en t sh ah ri 
S h a y x o n to h u r  tu m a n i 
T ex n ik  in v e n ta r la sh  id o ra s ig a  
T o sh k en t sh ah ri 
B e h z o d  k o ‘ch a s i 2 0 -u y d a  
y a sh o v c h i X .S . S a lim o v d an

ARIZA

M en , X a lil S o b iro v ich  S a lim o v , o ‘z im g a  te g ish li u y n in g  b ir  
q ism in i so tish im  m u n o sa b a ti b ila n  te x n ik a v iy  h u jja tla r  n u sx as in i 
ta y y o rla b  b e r ish in g iz n i s o ‘ray m an .

(imzo) X . S a lim o v
2 0 1 7 -y il 2 4 -m ay
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18-iIova

0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  
a k a d e m iy a s i О  ‘ z b e k  till, a d a b iy o ti 
v a  fo lk lo ri in s titu ti d irek to ri 
N . M a h m u d o v g a  
in s titu t k ic h ik  ilm iy  x o d im i 
A . A h m e d o v a d a n

ARIZA
M cn g a  b o ‘lim  to m o n id a n  b a ja r ilg a n  ta d q iq o tla m i y o z ish  

u chun  k o m p y u te r  a jra tish in g iz n i s o ‘ray m a n .

(imzo) A . A h m e d o v a
2 0 1 9 -y il 7 -m art

19-ilova

« S h a rq »  n a s h riy o t-m a tb a a  ak s iy ad o r-  
lik  k o m p a n iy a s i K a sa b a  u y u sh m a s i
q o ‘m ita s i r a i s i _________________g a
M u q o v a la sh  se x in in g  b o s h lig ‘i 
______________________________ d an

ARIZA
M cnga  2 0 2 0 -y il iy u l o y id a  y u ra k - to m ir  k a s a ll ik la r i sh ifo - 

im asida  d a v o lan ish  u c h u n  y o ‘lla n m a  a jra tish in g iz n i s o ‘ray m a n .
A riza m g a  y o d la n m a g a  eh tiy o jim  b o r lig i h a q id a g i tib b iy o t 

m u assasas i b e rg a n  m a ’lu m o tn o m a  ilo v a  q ilin d i.

(imzo) ( Ism  v a  fam iliy a la r)
2 0 2 0 -y il 1 5 -m art * i

Ha'/an arizalar jamoa, bir guruh odamlar nomidan yozi- 
ii-.lu ham mumkin. Tabiiyki, bunday arizaning mazmuni
i <> pchilikning manfaatini ifodalaydi. 20-21-ilovalarda shun- 
■ 11 \ и i/alaming namunalari berildi.
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Ко ‘pchilik nomidan yoziladigan 
iltimos arizasi namunalari

20- ilova
Q a sh q a d a ry o  v ilo y a ti X a lq  t a ’lim i 
b o sh q a rm a s i b o s h lig ‘ig a  
Y a k k a b o g 1 tu m a n in in g  
C h e k s h o ‘ra  q is h lo g ‘i a h o lis id a n

ARIZA

B iz n in g  q ish lo q d a  8 0 0  d an  o rtiq  o ila  is t iq o m a t q ila d i. U la r-  
n in g  ak sa r iy a ti -  k o ‘p  b o la li o ila la r. H a n u z g a c h a  q is h lo g ‘im izd a  
to ‘l iq  o ‘r ta  m a ’lu m o t b e ru v c h i m a k ta b  y o ‘q. 9 -s in fn i b itirg a n  
y o sh la r im iz  o 'q is h n i  d a v o m  e ttir ish  u c h u n  q o ‘sh n i q ish lo q q a  
y o k i tu m a n  m a rk a z ig a  q a tn a sh g a  m a jb u r  boM m oqdalar.

Y u q o rid ag ilam i e ’tib o rg a  o lib , q is h lo g ‘im iz d a  to ‘liq  o ‘rta  
m a k ta b  q u r ilish ig a  y o rd a m  b e r ish in g iz n i s o ‘ray m iz . Q ish lo q  
ah li m a k tab  q u r ilish ig a  h a m  m o d d iy , h a m  h a s h a r  y o ‘li b ila n  
k o 'm a k la s h is h g a  tayyo r.

(imzo) ( Ism  v a  fam iliy a la r)  
2 0 1 5 -y il 7 -y a n v a r

21- ilova

T o sh k en t sh ah ri U c h te p a  tu m a n i 
4 -u y -jo y la rd a n  fo y d a la n ish  
k o rx o n a s in in g  b o s h lig ‘i X .A .J o ‘ray e v g a  
sh u  tu m a n n in g  J iy d a z o r  k o ‘ch a s i 
6 -u y d a  y a sh o v c h i ah o li n o m id a n

ARIZA
B iz  y ash ay o tg a n  u y  q u r ilg a n ig a  y ig irm a  s a k k iz  y il b o ‘ldi. 

B u  d a v r  ic h id a  u n d ag i su v  o ‘tk a z is h  v a  is i tish  q u v u r la r i e sk irib , 
z a n g la b , y a ro q s iz  h o lg a  k e lg an , y o ‘lak  e sh ik la ri s in ib  k e tg an  va  
h o k az o . Jo r iy  t a ’m ir la sh  ish la r i p a la p a rtish  b a ja r ilg a n .

Y uqoridagilam i e ’tiborga olib, yozgi m av su m d a m azku r uyni 
to ia - to ‘k is ta ’m irlab  berishingizni 6 -uy  sohiblari nom idan  so ’raym iz.

( imzo) ( Ism  v a  fa m iliy a la r)  
2 0 1 6 -y il 4 -m art
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F u q a r o l a r  r a s m iy  v a  j a m o a t  t a s h k i lo t l a r ig a  h a m  tu r l i  m a z -  
m u n d a g i  a r i z a la r  b i l a n  m u r o ja a t  e ta d i la r .  B u  a r i z a l a r  v o s i t a s i -  

d a  d a v l a t  id o r a la r i  y o k i  j a m o a t  t a s h k i lo t l a r i  o r q a l i  m u a y y a n  
h a q - h u q u q la r in i  a m a lg a  o s h i r a d i la r .

S h u  b i la n  b i r g a ,  s h ik o y a t  m a z m u n i d a g i  a r i z a l a r d a  f u q a -  

r o la m in g  h a q - h u q u q la r in i ,  q o n u n  y o ‘li  b i l a n  m u h o f a z a  q i-  
l in a d ig a n  m a n f a a t l a r in i  b u z i s h  y o k i  c h e k la s h l a m i  b a r t a r a f  q i-  
l is h  h a q i d a  m u r o ja a t l a r  o ‘z  a k s in i  to p a d i .

T e g is h l i  a d a b iy o t l a r d a  f u q a r o l a m in g  d a v l a t  v a  j a m o a t  
t a s h k i lo t la r ig a  r a s m i y  t a r z d a  y o z a d ig a n  s h a x s iy  a r iz a la r i  ta x -  

m i n a n  q u y id a g ic h a  t a s n i f  e t i lg a n :
-  i j t im o iy  t a ’m in o t  m a s a l a la r i  b o ‘y i c h a  t e g i s h l i  v a z i r l ik ,  

s h a h a r ,  t u m a n ,  v i l o y a t  i j t im o iy  t a ’m in o t  b o ‘l im la r ig a ,  m a h a l l a  
id o r a la r ig a  y o z i l a d i g a n  a r iz a la r ;

-  m a ’m u r iy ,  h u q u q  v a  b o s h q a  id o r a l a r g a  y o z i l a d i g a n  a r i ­

z a la r ;
-  f u q a r o l ik  h o la t i  d a l o la t n o m a l a r in i  y o z i s h  ( F H D Y )  

id o r a la r ig a  y o z i l a d ig a n  a r iz a la r ;
-  n o ta r i a l  id o r a l a r g a  v a  n o ta r i a l  h a r a k a t l a m i  a m a lg a  

o s h i r u v c h i  b o s h q a  id o r a l a r g a  y o z i l a d i g a n  a r iz a la r ;
f u q a r o l a m in g  tu r l i  d a r a ja d a g i  s u d la r ,  p r o k u r a tu r a  s in g a r i  

id o ra la rg a  y o z a d ig a n  v a  u l a r  t o m o n i d a n  k o ‘r ib  c h iq i l a d ig a n  
.n iz a la r i ;

u y - jo y - k o m m u n a l  i d o r a l a r ig a  y o z i l a d i g a n  a r iz a la r .
M a z k u r  t a s n i f  a s o s id a  m u a y y a n  g u r u h la r g a  b o ‘l in g a n  

i i i z a la r  h a m ,  o ‘z  n a v b a t id a ,  m a z m u n  j i h a t i d a n  tu r l i - tu m a n  
I to 'la d i .  M a s a la n ,  f u q a r o la r  k o ‘p  b o la l i  y o k i  y o l g ‘iz  o n a la r -  
I'.a, k a m  t a ’m in l a n g a n  o i l a l a m in g  b o la l a r ig a  n a f a q a  v a  y o r d a m  

p u lla r i  b e lg i l a s h ,  i j t im o iy  t a ’m in o t  b o ‘l im la r ig a  n a f a q a  b e lg i -  
l.ish , o ‘z  n a f a q a la r in i  q a y t a  h i s o b la t i s h ,  i s h l a b  c h i q a r i s h d a  o r t -  
in i lg a n  m a y ib l ik  m u n o s a b a t i  b i l a n  i s h c h i  v a  x iz m a t c h i l a r g a  

s i lk a / . i lg a n  z a r a m i  q o p la s h ,  u r u s h  q a tn a s h c h i l a r i  v a  n o g i r o n -  
ln iig a  t r a n s p o r t  v o s i t a l a r i n i  ( b e p u l  y o k i  n a q d  p u lg a )  b e r i s h ,  
b o ln l ik d a n  n o g i r o n  b o ‘lg a n la r g a  h a r  o y l ik  n a f a q a l a r  b e r i s h ,

173



Ma ’lumot-axborot hujjatlari

n o g i r o n  v a  n a f a q a x o ‘r l a r g a  m o ‘l j a l l a n g a n  i n t e m a t  u y l a r g a  q a -  
b u l  q i l i s h ,  n o g i r o n  v a  n a f a q a x o ‘r l a m i  ( d a m  o l i s h  u y la r i ,  d a v o -  
la s h  m u a s s a s a la r i g a )  y o ‘l l a n m a la r  b i l a n  t a ’m in l a s h  h a q i d a  
a r i z a l a r  y o z a d i la r .

M a s a l a n ,  n a f a q a  b e l g i l a s h  y o k i  u n i  q a y t a  h i s o b l a t i s h  
u c h u n  y o z i l g a n  a r i z a n i  t a h l i l  q i l i b  k o ‘r a y l i k .  A r i z a  s h a h a r ,  
t u m a n  h o k i m l i g i  y o k i  i j t i m o i y  t a ’m i n o t  b o ’ l im i  q o s h i d a -  

g i  n a f a q a  b e l g i l a s h  k o m i s s i y a s i g a  y o z i l a d i .  A r i z a  b e r u v c h i  
o ‘z i  h a q i d a g i  t o ‘ l iq  m a ’ lu m o t n i  a r i z a n i n g  b o s h  q i s m i d a  

k o ‘r s a t i b  o ’t a d i  ( i s h  v a  y a s h a s h  j o y i ,  p a s p o r t  m a ’ l u m o t l a r i ,  
f a x r i y  u n v o n i ,  i l m i y  d a r a j a l a r i ,  n u f u z l i  m u k o f o t l a r i  v a  b . ) .  

A r i z a  m a t n i d a  m a q s a d  v a  u n i n g  q o n u n i y l i g i  a n i q  b a y o n  
q i l i n a d i ,  s h u  b i l a n  b i r g a ,  n a f a q a  b e l g i l a n g a n d a n  s o ‘n g  i s h ,  
t u r a r j o y ,  o i l a v i y  a h v o l i  b o ‘y i c h a  b o ‘ l a d i g a n  o ‘z g a r i s h l a r  
h a q i d a  i j t i m o i y  t a ’m i n o t  b o ‘ l im in i  o ‘z  v a q t i d a  x a b a r d o r  
q i l i b  t u r i s h  m a j b u r i y a t i n i  o ‘z  z i m m a s i g a  o l g a n l i g i  y o z i l a ­

d i .  A r i z a d a  n a f a q a  b e l g i l a s h  u c h u n  z a r u r  b o ‘ lg a n  h u j j a t l a r  

( m e h n a t  d a f t a r c h a s i n i n g  a s l  n u s x a s i ,  p a s p o r t i ,  o l i y  o 'q u v  

y u r t i  d i p l o m i ,  f a x r i y  u n v o n i  n u s x a l a r i ,  m u a y y a n  d a v r  i c h i -  
d a g i  d a r o m a d i  h a q i d a g i  m a ’ l u m o t n o m a j n i n g  i l o v a  q i l i n -  
g a n l i g i  k o ‘r s a t i l a d i .

I s h la b  c h i q a r i s h d a  b a x t s iz  h o d i s a  tu f a y l i  o r t t i r i lg a n  m a y ib -  
l ik  m u n o s a b a t i  b i l a n  is h c h i  y o k i  x i z m a t c h ig a  y e tk a z i lg a n  

z a r a m i  q o p la s h  v a  n a f a q a  b e lg i l a s h n i  s o ‘r a b  y o z i lg a n  a r iz a -  
g a  b a x t s i z  h o d i s a  h a q id a g i  d a lo la tn o m a  v a  k a s a b a  u y u s h m a s i  
q o ’m i t a s in in g  m e h n a t  m u h o f a z a s i  b o ’y i c h a  k o m is s iy a s in in g  
x u lo s a s i  i lo v a  q i l in a d i .

Ma’muriy, huquqni muhofaza etish va boshqa ido- 
ralarga yoziladigan arizalarning m a v z u  d o i r a s i g a  q u y i  
d a g i l a r  k i r i s h i  m u m k i n :  a l i m e n t  t o ‘ l a s h d a n  b o s h  to r t i b  y u r  
g a n  s h a x s l a r n i  q i d i r i s h ,  o ‘g ‘ i r l i k  s o d i r  b o ‘ l g a n l i g i ,  p a s p o r t -  

n i n g  y o ’q o l g a n l i g i  h a q i d a  x a b a r  b e r i s h ,  j i n o y a t  n a t i j a s i d a  
m o d d i y  y o k i  j i s m o n i y  z a r a r  k o ‘r g a n l i k ,  m u a y y a n  s h a x s n in g  

b e d a r a k  y o ‘q o l g a n l i g i ,  t u r a r j o y d a  r o ‘y x a t g a  o l i s h  y o k i
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\atdan chiqarishni so‘rash, fuqaroga pasport berish 
■ >ki pusportni almashtirish, avtomobil yoki ov miltig‘ini 

\utga olish, ov miltig‘i sotib olishga ruxsat so‘rash va 
i". .Iu|.ilar. 22-29-ilovalarda ana shunday arizalardan ba’zi
.......un.il.it keltiriladi (bunday arizalarning ayrimlari, xusu-

iii moddiy zararni, alimentni undirish haqidagi arizalar 
I i  in da’vo arizalari deb ataladiki, biz ular haqida keyin- 
i mi| lo’xtalamiz).

O'g'irlik sodir bo‘lganligi holatida 
yoziladigan ariza namunasi

22-ilova

T o sh k en t sh a h ri M irz o  U lu g ‘b ek  
tu m a n i Ich k i ish la r  b o ’lim i 
b o s h lig ’ig a
1 0 0141 , T o sh k en t sh a h ri D o ‘rm o n  y o T i 
k o ’ch a s i 1 7 0 -u y d a  y a s h o v c h i 
M a ’m u ra  O lim o v n a  K a r im o v a d a n

ARIZA

’(i| S-yil 12 -y an v ar k u n i k e c h as i, m e n  ish d a  b o T g a n  p ay td a ,
.....mu' lum  sliaxs e sh ik la r  q u lfin i b u z ib , u y im g a  k ir ib , q u y id a g i
• mi-, nu ll.m u  o ‘g ‘irlab  k e tg an : 1. B a h o s i 1 9 1 8 0 0 0  s o ‘m lik  3x3  m  

li 11hinli p ilam . 2 . B a h o s i 9 4 0 0 0 0  s o ’m lik  q ish k i a y o lla r  p a lto s i. 
I I '■ m in s o ‘m  n aq d  pu l.

O 'g 'i r l ik  so d ir  e tg a n  sh a x sn i v a  o ‘g ‘ir la n g a n  m o d d iy  b o y - 
a l m u q u in  uv b o ’y ic h a  c h o ra  k o ’rish in g iz n i s o ‘ray  m an .

(imzo) M . K a r im o v a

2 0 1 5 -y il 1 3 -y an v ar
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Sud-tibbiyot ekspertizasiga 
y o ‘llanma olish uchun ariza nantunasi

23- ilovci

T o sh k en t sh a h ri S h a y x o n to h u r  tu m a n i 
Ich k i ish la r  b o ‘lim i b o s h lig ‘ig a  
100108 , B e ru n iy  k o ‘ch a s id a g i 
18 -u y d a  y a sh o v c h i
R a m il A y n itd in o v ic h  S h a ra fitd in o v d a n  

ARIZA
M e n g a  fu q a ro  A n d re y  F y o d o ro v ic h  N ik o la y e v  to m o n id a n  

y e tk a z ilg a n  ta n  ja ro h a tla r in in g  o g ‘ir lik  d a ra ja s in i a n iq la s h  v a  ta s -  
d iq la tib  o lish  u c h u n  su d - tib b iy o t e k s p e r tiz a s ig a  y o ‘lla n m a  b e ri-  
sh in g iz n i s o ‘ray m an .

(imzo) R . S h ara fitd in o v  
________________________________________________ 2 0 1 9 -y il 1 2 -iyun

Muayyan shaxsning bedarak yo ‘qolganligi munosabati 
bilan yoziladigan ariza namunasi

24- ilova

T o sh k en t v ilo y a ti Y an g iy o T  tu m a n i 
Ich k i ish la r  b o T im i b o s h lig ‘iga 
G u lb a h o r  sh a h a rc h a s i F u rq a t 
k o ‘ch a s i 8 -uy , 1 5 -x o n ad o n d a  
y a sh o v c h i Y a x sh ib o y  S a rib o y ev d a n

ARIZA
O tam , 1 9 4 7 -y ild a  tu g ‘ilg a n  M e n g lib o y  S a rib o y ev , 2 0 1 9 -y il 

1 5 -fev ra l k u n i ta x m in a n  so a t 17 :00  la rd a  u y d a n  ch iq ib  k e tib , q ay - 
tib  k e lm ad i. U  p a r ish o n x o tir lik  k a s a lig a  u c h ra g a n  v a  d o im  m a z k u r  
m a n z ild a  y a sh a b  k e lg an .

B e lg ila r i: o ‘r ta  b o ‘y, d u m a lo q  a j in d o r  y u z li, q irra b u ru n , 
k o 'z la r i  q o ra , o ld in g i ik k i tis h i  sa r iq  m e ta l ld a n  q o 'y ilg a n .

Q o ra  p a lto , k u lra n g  te lp ak , k a lish -m a h s i, to ‘q  k o ‘k  k o s ty u m - 
sh im  k iy g an .

M . S a r ib o y ev n i q id iru v  c h o ra s in i k o ‘r ish in g iz n i s o ‘ray m an .

(imzo) Y. S a rib o y ev
______________________________________________ 2 0 1 9 -y il 16 -fev ra l
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25-ilova

T o sh k en t v ilo y a ti  C h in o z  
tu m a n i M il liy  g v a rd iy a  
b o s h lig ‘ig a  sh u  tu m a n n in g  
E lo b o d  q is h lo g ‘id a  y a sh o v ch i 
M a h m u d jo n  M a tk a r im o v d a n

ARIZA

M cnga  16 -k a lib rli q o ‘sh  q u v u r li o v  m il t ig ‘i so tib  o lish g a  
m iч ,,ii b c r ish in g izn i s o 'ra y m a n . 0 2 7 6 3 2  ra q a m li o v c h il ik  ch ip - 
iitMgn cg am an .

(imzo) M . M a tk a r im o v
2 0 1 3 -y il 2 2 -a v g u s t

Ov mil tig'ini ro‘yxatga olish 
haqiilugi ariza namunasi

26-ilova * I

T o sh k en t v ilo y a ti C h in o z  tu m an i 
M illiy  g v a rd iy a  b o s h lig ‘iga 
sh u  tu m a n n in g  E lo b o d  
q is h lo g ‘id a  y a sh o v ch i 
M a h m u d jo n  M a tk a r im o v d a n

ARIZA

M en to m o n im d an  so tib  o lin g a n  1 6 -k a lib rli q o ‘sh  q u v u rli
I i IV..Hi) ov  m il t ig 'i  (T O Z  №  161873 ) r o ‘y x a td a n  o ‘tk a z ish g a  

in. и !h-i ish in g izn i s o ‘ray m a n .

(imzo) M . M a tk a r im o v
2 0 1 5 -y il 2 3 -a v g u s t
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Yangi pasport olish arizasi namunasi
27-ilova

T o sh k en t sh a h ri U c h te p a  tu m an i 
Ich k i ish la r  b o ‘lim i b o s h lig ‘ig a  
T o sh k en t sh a h ri M e v a z o r  k o ‘ch as i 
2 0 -u y d a  y a s h o v c h i 
O lim jo n  R a h im o v d a n

ARIZA
M e n 2 0 1 9 -y il  1 4 -a v g u s tk u n i 11 -y o ‘n a l ish d a  q a tn a y d ig a n  av - 

to b u sd a  k e tay o tib , U c h te p a  tu m a n  Ic h k i ish la r  b o T im i to m o n id a n  
2 0 1 1 -y ild a  b e r ilg a n  p a sp o rtim n i y o ‘q o td im . M e n g a  y an g i p a sp o rt 
b e r ish in g iz n i s o ‘ray m a n .

(imzo)  O . R a h im o v
2 0 1 9 -y il 2 8 -av g u s t

Tasdiqlovchi ma ’lumotnoma 
olish uchun ariza namunasi

28-ilova

0 ‘zb e k is to n  R e sp u b lik a s i 
S o g T iq n i sa q la sh  v a z ir lig i 
m a rk a z iy  a rx iv in in g  d ire k to rig a  
T o sh k en t sh a h ri S irg ‘ali 
tu m a n i 8 -S irg ‘ali d ah a s i 4 -uy ,
16 -x o n a d o n d a  y a sh o v c h i 
M a n z u ra  A liy e v n a  H am id o v ad a n

ARIZA
M e n  1 9 8 8 -1 9 9 1 -y illa rd a  T o sh k en t sh a h ri O lm a z o r  tu m an i-  

d ag i 4 -p o lik lin ik a d a  n a v b a tc h i v rac h  la v o z im id a  ish lag an m an . 
A n a  sh u  ish la g a n  y illa r im n i ta sd iq lo v c h i m a ’lu m o tn o m a  b e r i­
sh in g iz n i ilt im o s  q ilam an .

(imzo) M . H am id o v a
2 0 1 7 -y il 16 -fev ra l
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Avtomobilni ro ‘yxatga olish 
arizasi namuna

29-ilova

Toshkent shahar Ichki ishlar 
boshqarmasi Yo‘l harakati xavfsizligi 
xizmati boshlig‘iga 
100041, Toshkent shahri Mirzo 
Ulug‘bek tumani DoTmon yoTi 
ko‘chasi 6-uyda yashovchi 
Farhod Ro‘ziyevich Qo‘ziyevdan

ARIZA

Men tomonimdan 2016-yil 14-sentyabrda sotib olingan, ku- 
/ov raqami 0726324, shassiraqami 0725240, ramaraqami 726893 
ho’lgan «Matiz» rusumli avtomobilni ro'yxatga olishingizni va 
unga davlat belgilari berishingizni so‘rayman.

(imzo) F. Qo'ziyev
2016-yil 17-sentyabr

1 'eg ish li h o k im l ik l a r n in g  f u q a r o l ik  h o l a t i  d a lo la tn o -  

m iila r in i y o z i s h  b o ‘l im la r ig a  f u q a r o la r  n ik o h n i  q a y d  e t i s h  

o k i u n i b e k o r  q i l i s h ,  t u g ‘i lg a n l ig in i  y o k i  m u a y y a n  s h a x s n in g  
id o l e tg a n l ig in i  q a y d  e t i s h  ( t a s d iq la s h ) ,  o ta l ik n i  a n i q la s h  v a

.....  q a y d  e t is h ,  o ‘g ‘i l l ik k a  ( q iz l ik k a )  o l i s h ,  f a m i l iy a ,  i s m  v a
i ii .m in i o ‘z g a r t i r i s h ,  f u q a r o l ik  h o la t i  h u j j a t l a r i  y o z u v la r in i  

/ 1- n t ir is h , q a y t a  t ik l a s h  v a  b e k o r  q i l i s h ,  y o ‘ q o lg a n  y o k i  b e k o r  
|i ln ig a n  f u q a r o l ik  h o la t i  h u j j a t l a r in i  q a y t a  t ik l a s h ,  s h u  a s o s d a  

| d u n  g u v o h n o m a la r  b e r i s h  h a q i d a  v a  b o s h q a  m a z m u n d a g i  
hi .il.it y o z a d i la r .  B u n d a y  a r i z a l a m in g  a k s a r iy a t i  f u q a r o l ik  

im l in  h u j ja t la r in i  q a y d  e t i s h  b o i i m l a r i d a  b e l g i l a n g a n ,  r a s m iy  
m l"  ila r  b o ‘y ic h a  to T d i r i l i s h in i  e ’t i b o r g a  o l ib ,  u l a m in g  

liiim i i ias ig a  o id  n a m u n a  k e l t i r i lm a y ,  ik k in c h i  m a r t a  g u v o h n o m a  

1ч и  Inn s o 'r a b  y o z i l a d ig a n  a r i z a la r g a g in a  n a m u n a la r  b e r i l d i  
l t o  i ’ i lo v a la rg a  q a r a n g )
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Namuna 30-ilova

T o sh k en t sh a h ri M irz o  U lu g ‘b e k  
tu m a n i F u q a ro lik  h o la ti 
d a lo la tn o m a la r in i y o z is h  b o ‘lira ig a  
100041 , T o sh k en t sh a h ri D o ‘rm o n  y o 'l i  
k o ‘ch a s id a g i 8 0 -u y d a  y a sh o v c h i 
R a h im a  H a k im o v n a  P a rp iy ev a d an

ARIZA
M e n g a  fu q a ro  Ja lil N a b iy e v ic h  P a rp iy e v  b ila n  b o T g a n  ni 

k o h im n in g  b e k o r  q ilin g a n lig i h a q id a g i g u v o h n o m a n i q ay tad a n  
( ik k in c h i m a rta )  b e r ish in g iz n i s o ‘ray  m an . N ik o h  2 0 1 1 -y il 17 -ap re l 
k u n i M irz o  U lu g ‘b e k  tu m a n i F H D Y  b o T im id a  q a y d  q ilin g an .

G u v o h n o m a  a v v a lg is in in g  y o ‘q o lg a n lig i s a b a b li z a ru r  b o  ‘lib  
qo ld i.

(imzo) R . P a rp iy e v a
___________________________________________________ 2 0 1 9 -y il 1 -iyun

Namuna 31-ilova

M a rg ‘ilo n  sh a h ri F u q a ro lik  h o la ti 
d a lo la tn o m a la r in i y o z ish  b o T im ig a  
7 1 3 7 0 1 , M a rg ‘ilo n  sh ah ri 
M u s ta q ill ik  k o 'c h a s i  4 0 2 -u y d a  y a sh o v ch i 
B o tir  H a sa n o v ic h  A z im o v d a n

ARIZA
0 ‘g ‘lim , 2 0 1 2 -y il n o y a b rd a  tu g ‘ilg a n  B o b u r  B o tiro v ic h  H asa  

n o v n in g  tu g ‘ilg a n lig i h a q id a  g u v o h n o m a n i q a y ta d a n  berish ing iz .n i 
s o ‘ray m a n . U n in g  tu g T lg a n lig i 2 0 1 8 -y il 1 7 -n o y a b rk u n i M a rg T lo n  
sh a h a r  F H D Y  b o T im id a  q a y d  e tilg an .

O ta -o n a la r :
o ta s i -  B o tir  H a sa n o v ic h  A z im o v  
o n as i -  G u lc h e h ra  A liy e v n a  A z im o v a
G u v o h n o m a  av v a lg is in in g  y o ‘q o lg a n lig i sa b ab li z a ru r  b o T ib  

qo ld i.

(imzo) B . A z im o v
___________________________________________________ 2 0 1 9 -y il 8 -iyu l
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\  m u и tin 32-ilova

Toshkent shahri Sirg‘ali tumani 
Fuqarolik holati dalolatnomalarini 
yozish bo'limiga
100198, Toshkent shahri, 6-Qo‘yliq 
dahasi 101-uydagi 24-xonadonda 
yashovchi Norqobil Boyqobilovich 
Choriyevdan
ARIZA

' !< ngn luqaro Jamila Qayumovna Choriyeva bilan bo‘lgan 
iHt-'lmu liaqidagi guvohnomani qaytadan berishingizni 
■. i i until. Nikoh 2012-yil 10-mart kuni Sirg‘ali tumani FHDY 
1 11111 к In quyd ctilgan.

1 Miuihnoma avvalgisining yo‘qolganligi sababli zarur bo Tib
tfokii,

(imzo) N. Choriyev
2018-yil 29-noyabr

и *> Iиl notarial idoralariga yo‘llanadigan arizalar ham
................ . x ilm a -x ild ir .  C h u n o n c h i ,  j a m g ‘a r m a n i  v a s iy a t  q i-

ii .i avatnomani o‘zgartirish yoki bekor qilish, merosni 
i •(••■I qilih olish, merosdan voz kechish, meros mol-mulkni
I..... |li >h. marhumning jamg‘armalari bor-yo‘qligini tekshirib

' и it, im ilk k u  m e r o s x o ‘r l ik  h a q id a g i  g u v o h n o m a n i  o l is h ,  n o -  
i i i.ii ilai lo m o n i d a n ta s d iq l a n g a n h u j j a t l a m i n g n u s x a ( d u b -  

i'i a ii и ни b e r is h , m o l- m u lk n i  o ld i - s o td i  v a  h a d y a  q i l i s h  b i la n  

*ii i*l и О и .h a i tn o m a la m i  r a s m iy la s h t i r i s h n i  i l t im o s  q i l i s h ,  q a r z
l................. b o 'y i c h a  o l in g a n  p u l l a m i  q a y ta r i s h g a  o id  a r iz a la r

in i lu ll ,и ju m la s id a n d ir .  4 5 - 4 7 - i l o v a l a r d a  s h u n d a y  a r iz a la r -
................... ..  b e r i ld i .  S h u n i  a y t ib  o ‘t is h  jo i z k i ,  d a v la t  n o ta r i a l

u l'u  ilat i b o 'lm a g a n  jo y l a r d a  f u q a r o la r  m a z k u r  m a z m u n d a g i  

" i  • I и hi Ian n o ta r ia l  h a r a k a t la m i  a m a lg a  o s h i r i s h  h u q u q ig a  
■ pn l i n 'h 'a n  id o ra la rg a ,  x u s u s a n ,  s h a h a r c h a ,  q is h lo q ,  o v u l  f u q a -  

1 1 ■ i и s i f ' in i ( r a is i ) g a  m u r o ja a t  q i l i s h la r i  m u m k in .
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Davlat notarial idoralariga y o ‘llanadigan 
arizalar namunalari

33-ilova

T o sh k en t sh a h ri U c h te p a  tu m a n i 
M illiy  b a n k  f ilia lig a  
T o sh k en t sh a h ri S h a y x o n to h u r  tu m an i 
D ilk a sh  k o ‘c h a s i 1 7 -u y d a  y a sh o v ch i 
N a z ira  P o T a to v n a  S u la y m o n o v a d a n

ARIZA (vasiyatnoma)

B a n k  o m o n a t k a s sa s id a g i 1 3 2 0 -ra q am  b o ‘y ic h a  sa q lan a y o tg an  
p u l ja m g 'a rm a s in i  K a r im  H a m id o v ic h  B o tiro v g a  v a s iy a t  q ilib  
q o ld ira m an .

(imzo) N . S u lay m a n o v a

T o sh k en t sh ah ri, ik k i m in g  o ‘n  ik k in c h i y iln in g  o ‘n  to ‘q q iz in ch i 
n o y a b r  k u n i ___________________________________________________

34-ilova

T o sh k en t sh a h ri 15-d a v la t 
n o ta ria l id o ra s ig a  
T o sh k en t v ilo y a ti Y an g iy o T  shah ri 
H u rr iy a t k o ‘ch a s i 1 5 -u y d a  y a sh o v ch i 
M a h m u d  M a n su ro v ic h  M o ‘m in o v d a n

ARIZA
M e n in g  o tam , T o sh k en t sh ah ri Y a sh n o b o d  tu m a n i P a rk e n t k o ‘ 

ch a s id a g i 4 5 -u y d a  y a s h o v c h i M a n su r  M o ‘m in o v , 2 0 1 9 -y il 14 -m arl 
k u n i v a fo t etd i.

T oshkent shahri P arken t k o ‘chasi 45 -uyda jo y lash g an  hovli-joyning 
to ‘rtdan  b ir  qism i v a  T oshkent shahri M irobod  tum an i X alq  banki filiali 
25 /045-sonli om onat kassasida 23456-h isobraqam i ostida saqlanayotgan 
8012000  (sakkiz m illion  o ‘n  ikki m ing) so ‘m  p u l ja m g ‘arm asidan  iboral 
m eros m ulkni 0 ‘zbek iston  R espublikasi Fuqaro lik  kodeksin ing  1135-, 
1142-m oddalariga m uvofiq  qabul qilam an.

(imzo) M . M o ‘m in o v
2 0 1 9 -y il 2 1 -ap re l
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35- ilova

T o sh k en t sh a h a r  15 -d a v la t n o ta r ia l id o ra s ig a  
T o sh k en t v ilo y a ti Y a n g iy o ‘l sh ah ri 
H u rriy a t k o ‘ch a s i 1 5 -u y d a  y a sh o v c h i 
M a h m u d  M a n su ro v ic h  M o ‘m in o v d a n

A R IZ A

Mi iim g o tam , T o sh k en t sh a h ri Y a sh n o b o d  tu m a n i P a rk en t 
i Ihi .i is  u yda y a sh o v ch i M a n su r  M o ‘m in o v , 2 0 1 9 -y il 14 -m art 
i uni v alo l eld i.

| m hi ( Hi shah ri P a rk e n t k o ‘ch a s i 4 5 -u y d a  jo y la s h g a n  h o v - 
,, I < I A‘>68BA d av la t ra q a m li b e lg is i b o T g a n  « M a tiz »  ru su m - 
i iiH iush ina  va T o sh k en t sh a h ri S h a y x o n to h u r  tu m a n i X a lq  

Itii111 id i ’ s /0 4 5 -so n li o m o n a t k a s sa s id a  2 3 4 5 6 -  h iso b ra q a m i o s tid a  
„ ,i ,,i ,\H i)'.ш S 0 I2 0 0 0  (sa k k iz  m il lio n  o ‘n  ikk i m in g )  s o ‘m  p u l 

u m .isidan  ib o ra t m e ro s  m u lk n i 0 ‘z b e k is to n  R esp u b lik a s i 
I .......lil k o d ck s in in g  114 2 -m o d d a s ig a  m u v o fiq  q ab u l q ilam an .

Mi nil,in la sh q ari, ak am , M a q su d  M a n su ro v ic h  M o ‘m in o v
i„ .........и 11 ivxoT  h iso b lan ad i. U  m e ro sd a n  v o z  k ec h ib , 2 0 1 2 -y il

и 111,1111|,i m cn in g  fo y d a m g a  m e ro sd a n  v o z  k e c h g a n lig i h a q id a  
i n , l i l , Hi sh ah ar 15 -d av la t n o ta r ia l id o ra s ig a  a r iz a  b e rg an .

(imzo) M . M o ‘m in o v
_______________________________ 2 0 1 9 -y il 18 -iyun

36- iIova

T o sh k en t sh ah ar 1 4 -dav la t n o ta ria l id o rasig a  
T o sh k en t v ilo y a ti Q ib ra y  tu m a n i 
Q ib ra y  sh a h a rc h a s i N o rq o b ilo v  
k o ‘c h a s i 1 5 -u y d a  y a sh o v c h i 
F a rru x  K a r im o v ic h  H a m id o v d a n

A R IZ A

h hl ciil sh ah ri Y ash n o b o d  tu m a n i A liy e v  k o ‘c h a s id a g i 114- 
,, 11 i .hah kc lg an  v a  2 0 1 2 -y il 1 5 -m ay  k u n i v a fo t e tg a n  fu q a ro  
\ ,, и !  и m m vich  X o lm a to v d a n  q o lg a n  m e ro s  m u lk n i q o ‘r iq la sh  

........... .. k o 'r is h in g iz n i s o ‘ray m an .

(imzo) F. H a m id o v
2 0 1 9 -y il 4 -ap re l
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37-ilovu

T o sh k en t sh ah ar 14 -dav la t no ta ria l id o rasig a  
100071, T o sh k en t sh ah ri S h ay x o n to h u r tum an i 
G u lira ’no  k o ‘ch as i 116 -uyda y ash o v ch i 
L o la  N e ’m a to v n a  K o m ilo v a d an

A R IZ A

M e n in g  o tam , 1 0 0071 , T o sh k en t sh a h ri G u lir a ’n o  k o ‘ch asi 
1 1 6 -u y d a  y a sh a b  k e lg a n  N e ’m a t R a h m a to v ic h  K o rn ilo v , 2 0 1 2 -y il 
3 -n o y a b r  k u n i v a fo t e td i. U n in g  v a fo tid a n  s o ‘n g  T o sh k en t shaha i 
o m o n a t k a s sa la r id a  sa q la n a y o tg a n  p u l j a m g ‘a rm a la r i o lin m ay  
q o lib  k e tg a n  b o T ish i m u m k in .

M e n  u n in g  y a k k a -y u  y a g o n a  m e ro s x o 'r im a n . M e n in g  q o 'l im  
d a  o m o n a t d a fta rc h a la r i y o ‘q lig i tu fa y li,  n o ta r ia l id o rad a n  T osh  
k e n t sh a h rin in g  S h ay x o n to h u r, O lm azo r, U c h te p a , Y ak k asa ro y  
tu m a n la rid a g i o m o n a t k a s sa la r id a  m a rh u m  o ta m  n o m id a  ja m g 'a i  
m a la r  b o r -y o ‘q lig in i su rish tir ib , b ilib  b e r ish n i iltim o s  q ilam an .

O m o n a t k a s sa la r id a n  m a T u m o tla r  o lin g a n d a n  s o ‘n g  v a  u la rd a  
j a m g ‘a rm a la r  b o r  b o T g a n  taq d ird a , m e n i u sh b u  m e ro s  ja m g 'a i  
m a n i q a b u l q ilg a n  d eb  h iso b la sh in g iz n i so 'ra y m a n .

(imzo) L . K o rn ilo v a
2 0 1 8 -y il 3 1 -m art

38-ilova

T o sh k en t sh ah ar 15 -dav la t no ta ria l ido rasiga  
100000, T osh k en t shah ri M ark az-2  
8 5 -u y  6 8 -x o n ad o n d a  y a sh o v ch i v o y ag a  
y e tm ag a n  bo la la r: 2 0 1 7 -y ild a  tu g 'ilg a n  
S u lto n  T u rd iy ev ich  B o z o ro v  v a  2 0 1 2 -y ild a  
tu g 'ilg a n  B u rh o n  T u rd iy ev ich  B ozorov la i 
n o m id a n  sh ax san  h a ra k a t q ilay o tg an  
A m in a  Ik ro m o v n a  B o zo ro v a d an

A R IZ A

M e n in g  e r im  v a  b o la la m in g  o ta s i T u rd i S o d iq o v ic h  B o zo ro v  
2 0 1 2 -y il 2 3 -m a y  k u n i v a fo t e td i. U n in g  v a fo tid a n  s o ‘n g  m azk u i 
m a n z ild a g i x u su s iy la sh tir i lg a n  k v a r ti ra  (x o n a d o n ) , 0 1 A 3 8 6 S A
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.1 iv Int raq am li b e lg is i b o 'lg a n  « M a tiz »  a v to m a s h in a s i h am - 
11 lo sh k e n t sh a h a r  Y a k k a sa ro y  tu m a n i X a lq  b a n k i k a s sa s id a g i 
'• v iM I-h iso b raq am i b o ‘y ic h a  sa q la n a y o tg a n  1 5 0 1 8 0 0 0  (o ‘n  b esh  

m illion  o 'n  sa k k iz  m in g ) s o ‘m  p u l j a m g ‘a rm a s i q o ld i.
H i/, m a rh u m n in g  m e ro s x o ‘r la r i s ifa tid a , m e ro s  m o l-m u lk -  

ы .|,ibu l q ilib  o ld ik . B iz  m a z k u r  m a n z ild a g i m e ro s iy  x o n a d o n d a  
r  liab k c lm o q d am iz , o m o n a t d a f ta rc h a s i h a m d a  « M a tiz »  av to m a- 

.linm ,sining te x n ik  p a sp o rti  T .S .B o z o ro v  v a fo t  e tg a n  v a q td a n  b e r i 
In ning q o 'l im iz d a  tu rib d i.

K o 'rsa tib , o ‘tilg a n  m e ro s iy  m o l-m u lk  A .I .B o z o ro v a  b ila n  
i m i Igim n ik o h g a ch a  so tib  o lin g a n .

O 'z R  F u q aro lik  k o d e k s in in g  1135- v a  1 1 4 6 -m o d d a la r ig a  m u- 
n lii|, b iz g a  ten g  u lu sh la rd a  m e ro sg a  e g a lik  h u q u q i t o ‘g ‘r is id a  gu - 
n lm om a b e r ish in g iz n i s o ‘ra y m a n .

( ) ‘z n o m im d an  v a  v o y a g a  y e tm a g a n  b o la la r  -  S .T .B o zo ro v  v a  
II I H o /o ro v la r  n o m id a n .

0 ‘z  n o m im d a n  v a  v o y a g a  y e tm a g a n  
b o la la r  -  S. B o z o ro v  v a  
B . B o z o ro v la r  n o m id a n  

(imzo) A . B o z o ro v a
___________________ 2 0 1 9 -y il 2 5 -a v g u s t__________________

39-ilova * I

T o sh k en t sh ah ar 4 0 -d av la t n o ta ria l id o ras ig a  
T o sh k e n t sh a h ri M irz o  U lu g 'b e k  
tu m a n i ak ad . A b d u lla y e v  k o ‘ch as i 
1 5 -u y d a  y a sh o v ch i 
N o z ik  V o h id o v n a  A liy e v a d a n

A R IZ A

I n i n ,  lo sh k e n t sh a h ri a k a d e m ik  A b d u lla y e v  k o ‘c h a s id a g i 15- 
m m Iii v ash ab  k e lg an  G e ld i Q o su m o v ic h  A liy e v , 1 9 9 6 -y il 2 5 -y a n -  

ii к imi v a fo t e tib , u n d a n  m a z k u r  m a n z ild a g i u y  (h o v li- jo y )  q o ld i. 
M en u sh b u  h o v li- jo y n in g  y a k k a -y u  y a g o n a  m e ro s x o ‘rim an . 

M- Milan b o sh q a  m e ro s x o ‘r la r  y o ‘q. T o sh k en t sh a h ri ak ad . A b - 
.lu llavev  k o 'c h a s id a g i 1 5 -raq am li m e ro s iy  u y d a  d o im iy  y a sh a b
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k e lg a n lig im  tu fay li, m e ro s  q o ld iru v c h in in g  v a fo t e tg an  v a q tid an  
b o sh la b  m e ro s iy  m o l-m u lk n i q ab u l q ilib  o ld im  v a  am a ld a  un i 
b o sh q a r is h g a  k ir ish d im .

0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  1135- va 
1 1 4 6 -m o d d a la r ig a  m u v o fiq  m e n g a  q o n u n iy  a s o sd a  m e ro sg a  
b o T g a n  h u q u q  to ‘g ‘r is id a  g u v o h n o m a  b e r ish in g iz n i s o ‘ray m a n .

(imzo) N . A liy e v a
2 0 1 9 -y il 19 -sen ty ab r

40-ilovu

T o sh k en t sh a h a r  1 2 -d av la t n o ta r ia l id o ras ig a  
T o sh k en t sh ah ri M iro b o d  tu m a n i 
F itra t k o 'c h a s i  11 4 -u y d a  y a sh o v c h i 
G u ln o ra  Ik ro m o v n a  D a d a b o y e v a d a n

A R IZ A

M e n in g  o tam , T o sh k en t sh ah ri F itra t k o ‘ch a s i 11 4 -uyda  y a sh -  
ab  k e lg a n  Ik ro m  Ism o ilo v ic h  D ad ab o y ev , 2 0 1 7 -y il 1 8 -o k ty ab r 
k u n i v a fo t e td i. U n in g  v a fo tid a n  s o ‘n g  T o sh k en t sh ah ri F itra t 
k o ‘ch a s id a g i 11 4 -u y d a  b o T g a n  h o v li- jo y  m e ro s  q o ld i. 2 0 09 -y i! 
1 4 -ap re ld a  o ta m  b u  u y n i m e n g a  v a s iy a t q ilg a n  ed i. V asiy a tn o m a 
T o sh k en t sh a h a r  1 2 -d av la t n o ta r ia l id o ra s id a  3 - 1 6 9  ra q a m i b ilan  
ta sd iq la n ib , r o ‘y x a td a n  o ‘tk a z ilg an .

M e n  d o im iy  ra v is h d a  m a z k u r  m a n z ild a g i m e ro s iy  uyda 
y a sh a b  k e lg a n lig im  tu fa y li m e ro s  m u lk in i q a b u l q ilib  o ld im  va 
m e ro s  q o ld iru v c h in in g  v a fo t e tg a n  v a q tid a n  b o sh la b  u n i am ald a  
b o s h q a ra  b o sh la d im . M e ro sd a n  m a jb u r iy  u lu sh  o lish  h u q u q ig a  
e g a  b o T g a n  m e h n a tg a  q o b iliy a ts iz  v a  v o y a g a  y e tm a g a n  m e- 
ro s x o ‘r la r  y o ‘q. Y u q o rid a  a y tilg a n la r  v a  0 ‘z b e k is to n  R e sp u b ­
lik a s i F u q a ro lik  k o d e k s in in g  1135-, 1141- v a  1 1 4 6 -m o d d a la rig a  
b in o a n , m e n g a  v a s iy a tn o m a  a so s id a  m e ro sg a  ( k o ‘r s a ti lg a n  u y g a)  
b o T g a n  h u q u q  to ‘g ‘r is id a  g u v o h n o m a  b e r ish in g iz n i s o ‘ray m an .

(imzo) G . D ad a b o y e v a
2 0 1 8 -y il 12-fevra l
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41-iIova

T o sh k en t v ilo y a ti Q ib ra y  tu m a n i 
1 -d a v la t n o ta r ia l id o ra s ig a  
Q ib ra y  tu m a n i D o ‘rm o n  q is h lo g ‘i 
Y a n g ib o g ‘ k o ‘c h a s i 5 -u y d a  y a sh o v ch i 
K a r im a  S a lim o v n a  M u h a m e d o v a d a n

A R IZ A

M en, K a rim a  S a lim o v n a  M u h a m e d o v a , e r im  M a h m u d  Ik ro m o - 
i. h M u h a m ed o v g a  b irg a lik d a g i n ik o h im iz  d a v r id a  so tib  o lin g an , 

in i kin m an zil b o ‘y ic h a  jo y la s h g a n  h o v li- jo y n i o ‘z i x o h la g a n  n arx  
к sh a rtla r  a so s id a  so tish ig a  ro z il ik  b ild ira m an .

(imzo) K . M u h a m e d o v a
2 0 2 0 -y il 1 0 -y an v a r

42-ilova

T o sh k en t sh a h a r  1 -d a v la t n o ta r ia l id o ra s ig a  
T o sh k en t sh ah ri M u q im iy  k o ‘ch a s id a g i 
1 6 -u y d a  y a sh o v ch i N e 'm a t  P o 'la to v ic h  
S o b iro v  h a m d a  T o sh k en t sh ah ri 
B e h z o d  k o ‘ch asi 15 -u y d a  y a sh o v ch i 
E rk in  F a y z iy e v ic h  G ‘u lo m o v d a n

A R IZ A

H i/u in g  n o m im iz d a n  h o v li- jo y  o ld i-so td is i b o ‘y ic h a  tu z ilg a n  
i lo sh k c n t sh a h a r  1 -d av la t n o ta r ia l id o ra s i to m o n id a n  2 0 1 3 -y il 

’ n o y ab rd a  3 -1 3 1 0 -raq a m i b ila n  ro ‘y x a tg a  o lin ib  ta sd iq la n g an  
li.u tn o m an i b e k o r  q ilish in g iz n i s o ‘ray m iz .

(imzo) N . S o b iro v

(imzo) E . G ‘u lo m o v
2 0 1 9 -y il 18 -m art
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43- ilova

T o sh k en t v ilo y a ti Q ib ra y  tu m a n i 
1 -d av la t n o ta ria l id o ra s ig a  
Q ib ra y  tu m a n i T u ze l sh a h a rch a s i 
R isq u lo v  k o 'c h a s i  4 5 -u y d a  y a sh o v ch  i 
E n ax o n  S a id q u lo v a d a n

A R I Z A

M e n , E n a x o n  S a id q u lo v a , e r im  Ib ro h im  S o liy e v ic h  S a id q u - 
lo v g a  b irg a lik d a g i n ik o h im iz  d a v r id a  so tib  o lin g a n , T o sh k en t 
v ilo y a ti Q ib ra y  tu m a n i D o ‘rm o n  q is h lo g ‘i X is la t k o ‘ch a s id a g i
2 1 -ra q a m li h o v li- jo y n i h a d y a  q ilish ig a  ro z il ik  b ild ira m a n .

(imzo) E . S a id q u lo v a
_________________________________________________ 2 0 1 8 -y il 15 -ap re l

44- ilova

T o sh k en t sh a h a r  1 -d av la t n o ta r ia l id o ra s ig a  
T o sh k en t sh a h ri Y ak k a sa ro y  tu m a n i 
B o b u r  k o ‘ch a s i 5 4 -u y d a  y a sh o v c h i 
P o T a t A h m e d o v ic h  M irz a k a r im o v d a n

A R IZ A

N o ta r ia l id o ra d a n  T o sh k e n t sh a h ri U sm o n  N o s ir  k o 'c h a s i  65 - 
u y  8 -x o n a d o n d a  y a s h o v c h i M o ‘m in  E m in o v ic h  E rk in o v g a  q u y i-  
d ag i m a z m u n d a g i x a b a m i (a r iz a n i)  y e tk a z ish n i ilt im o s  q ilam an :

M .E . E rk inov !
N o ta r ia l id o rad a  2 0 1 7 -y il 14 -m art k u n i 3 - 8 1 1 9  raq am i biIan  

r o ‘y x a td a n  o ‘tk a z ilg a n  q a rz  h a q id a g i sh a rtn o m a g a  b in o a n , S iz 
m e n d a n  ikk i y il m u d d a tg a  -  2 0 1 9 -y il 2 0 -m a r tg a c h a  102 5 0 0 0  (bii 
m illio n  y ig irm a  b e sh  m in g ) s o ‘m  p u l q a rz  o lg a n  ed in g iz . S izg a  
u sh b u  q a rzn i, y a ’n i b ir  m illio n  y ig irm a  b e s h  m in g  s o ‘m n i 20 1 9 - 
y il 1 -m ay g a  q a d a r  ix tiy o riy  ra v ish d a  to ‘la sh n i ta k l i f  q ilam an . A gai 
S iz  a n a  shu  k u n g a c h a  m a z k u r  su m m an i m e n g a  to T a m a s a n g i/ ,  
m e n  n o ta ria l id o ra g a  m u ro ja a t e tib , ijro  y o z u v in i o lis h g a  m a jb u r  
b o T ish im  h a q id a  S izn i o g o h la n tiram a n .

(imzo) P. M irz a k a r im o v
2 0 1 9 -y il 3 0 -m art
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I tn  y c r d a  s h u n i  e s la t ib  o ‘t i s h  k e r a k k i ,  d a v l a t  n o ta r i a l  id o r a -  
i и i f .i  y o z i la d ig a n  a r i z a la r d a  b a ’z a n  u l a r g a  q o ‘y i l a d ig a n  s a n a -  

i i hi  i . i q a m l a r b i l a n  e m a s ,  t o ‘l i g ‘ic h a  h a r f l a r  b i l a n  y o z i s h j o r i y  
im p .in  ( b u  h o l r a q a m la m i  o s o n l i k b i l a n  o ‘z g a r t i r i s h  m u m k in  

Ip.m  q o n u n b u z a r l ik la m in g  o ld in i  o la d i ) .  S h u n d a y  a r iz a la r -  

il hi  Ini n e c h a  n a m u n a la r  k e l t i r i la d i .
M a z k u r  n a m u n a la r ,  b i r o z  t a h r i r  q i l i n g a n  h o ld a ,  « 0 ‘z b e -  

i i lo iu la  n o ta r i a t»  a m a l i y  q o ‘l l a n m a s id a n  o l in d i .

45-ilova

T o sh k en t v ilo y a ti C h in o z  tu m a n i 
d a v la t n o ta r ia l id o ra s ig a  
C h in o z  tu m a n i Y a llam a  q is h lo g ‘i 
M . P o ia to v  k o ‘c h a s id a g i 4 8 -u y d a  
y a s h o v c h i M a q su d a x o n  A h a to v a d a n

A R IZ A

M en, M a q su d ax o n  A h a to v a , tu rm u sh  o ‘r to g ‘im  T u rg ‘u n b o y
l.»hkam ovich A h a to v g a  b irg a lik d a g i tu rm u sh im iz  d a v r id a  o lin - 

gnn ,’0 0 8 -y ild a  ish lab  ch iq a r ilg a n  « N ek s ia»  ru su m li, 10A 6 4 3 B B  
I iv l.ii raq am li b e lg is i b o ‘lg a n  a v to m a s h in a m iz n i u n in g  o ‘z i 
■ ihl.igan n a rx  v a  sh a rtla r  a s o s id a  so tish ig a  ro z il ik  b ild ira m an .

(imzo) M a q su d a x o n  A h a to v a

( liinoz  sh ah ri, ik k i m in g  o ‘n  u c h in c h i y il  m a y  o y in in g  y ig irm a  
hi lunch i kuni.

I i i lu i rd a n  o ld in  u s h b u  a r i z a  n a m u n a s i d a  a r i z a  b e r u v c h i -
.... г l a m i l iy a s i  a v v a l ,  i s m i  k e y i n  y o z i lg a n .  A r i z a  b i t i lg a n
i " \  v a  s a n a  h a q id a  m a ’lu m o t la r  im z o d a n  a v v a l  k e l t i r i lg a n  

ii B iz  a r iz a d a g i  b u  o ‘r in l a m i  o ‘z b e k  t i l i  q o n u n - q o id a l a r i  
i и 1111. i у i n a z a r id a n  t e g i s h l i c h a  t a h r i r  q i ld ik .  4 6 - 4 8 - i l o v a l a r d a g i  

и i in im a la r d a  h a m  a y n i  t a h r i r  a m a lg a  o s h i r i ld i .
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46-ilova

M a rg ‘ilo n  sh a h a r  1 -d a v la t n o ta r ia l id o ra s ig a  
C h in o z  tu m a n i E sk i T o sh k en t q is h lo g ‘i 
S o h ib k o r  k o ‘ch a s i 4 5 -u y d a  y a sh o v c h i 
M a m a ra su l S u la y m o n o v d a n

A R IZ A

U s h b u  a r iz a  o rq a li m a z k u r  n o ta r ia l id o ra d a  2 0 1 8 -y il 17 -m ay  
k u n i ta sd iq la n ib , r o ‘y x a td a  1417 ra q a m i b ila n  q a y d  e tilg a n  v a - 
s iy a tn o m a m n i b e k o r  q ilam an .

(imzo) M a m ara su l S u la y m o n o v

C h in o z  sh ah ri, ikk i m in g  o ‘n to ‘q q iz in c h i y il  m a y  o y in in g  
y ig irm a  b ir in c h i k u n i.

47-ilova

M a rg 'i lo n  sh a h a r  d a v la t n o ta r ia l id o ra s ig a  
C h in o z  tu m a n i E sk i T o sh k en t q is h lo g ‘i 
S a m a rq a n d  k o ‘ch a s i 5 0 -u y d a  y a sh o v ch i 
A lijo n  S o b iro v d a n

A R IZ A

M e n , A lijo n  S o b iro v , 2 0 1 8 -y il m a r t  o y in in g  2 2 -k u n id a  v a - 
fo t e tg a n  o ta m  S a id v a li S o b iro v n in g  m e ro s x o 'r i  s ifa tid a  u n d a n  
q o lg a n  m e ro s iy  m u lk d a n  m e n g a  te g ish i k e ra k  b o T g a n  h is s a d a n  
S u ra y y o  S a id v a liy e v n a  R a h m o n o v a  fo y d a s ig a  v o z  k ec h am an .

(imzo) A lijo n  S o b iro v
C h in o z  sh a h ri, ik k i m in g  o ‘n  s a k k iz in c h i y il  a p re l o y in in g  

o ltin c h i kun i.
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48-ilova

M a rg ‘ilo n  sh a h a r  1 -d av la t n o ta ria l id o ra s ig a  
C h in o z  tu m a n i E sk i T o sh k en t q is h lo g ‘i 
S a m a rq a n d  k o ‘ch a s i 5 0 -u y d a  y a sh o v ch i 
A lijo n  S o b iro v d a n

A R IZ A

M en , A lijo n  S o b irov , 2 0 1 8 -y il m a rt o y in in g  2 2 -k u n id a  v a fo t 
e tg a n  o ta m  S a id v a li S o b iro v n in g  m e ro s x o ‘ri s ifa tid a  u n in g  
m u lk in i ta s a r ru f  e tish g a  k ir ish m a d im  v a  m e ro s  m u lk id a n  h is sa  
o lish n i x o h la m ay m an .

(imzo) A lijo n  S o b iro v

C h in o z  sh a h ri, ikk i m in g  o ’n sa k k iz in ch i y il m a y  o y in in g  
y ig irm a  b ir in c h i kun i

S u d  id o r a l a r ig a ,  x o ‘j a l i k  y o k i  h a k a m l i k  s u d ig a ,  p r o -  

k u r a tu r a  v a  b o s h q a  h u q u q n i  m u h o f a z a  q i l i s h  id o r a l a r ig a  
y o z i l a d i g a n  v a  u la r  t o m o n i d a n  k o ‘r ib  c h i q i l a d ig a n  a r i z a la r  
h a m  m u n d a r i j a  j i h a t i d a n  r a n g - b a r a n g d i r .  B u n d a  f u q a r o la r  o ‘z -  

l a r in in g  a m a ld a g i  q o n u n c h i l ik d a  b e lg i l a b  q o ‘y i lg a n  h u q u q  

v a  m a jb u r iy a t l a r in i  h im o y a  q i l i s h  y o k i  u l a m i n g  i j r o  q i l i -  

n i s h in i  ta l a b  e t ib ,  d a ’v o ,  i l t im o s  y o k i  s h ik o y a t  m a z m u n id a g i  
a r i z a l a m i  y o z a d i la r .  S h u n in g  u c h u n  h a m  b u n d a y  a r i z a l a m in g  
a k s a r iy a t i  d a ’vo  ar iza la r i d e b  y u r i t i l a d i .  B u n d a y  id o r a la r -  
g a  f u q a r o l a m in g  s h a x s iy  a r i z a la r id a n  t a s h q a r i ,  m u a s s a s a la r  

t o m o n i d a n  y o z i l a d i g a n  x i z m a t  a r iz a la r i  h a m  y o i l a n a d i .  B u la r  

s i r a s ig a  a y b d o r la m i  j i n o i y  j a v o b g a r l i k k a  to r t i s h  h a q id a g i ,  
d a ’v o  m a z m u n i d a g i  v a  s h u  k a b i  a r i z a l a m i  k i r i t i s h  m u m k in .  
X iz m a t  a r iz a la r i ,  o d a td a ,  m a x s u s  b o s m a  i s h  q o g ‘o z l a r id a  

y o z i l a d i ,  b u n d a y  b o s m a  i s h  q o g ’o z l a r id a  y o z i lm a g a n  x iz m a t  
a r i z a l a r ig a  t o ‘r tb u r c h a k  m u h r  q o ’y i la d i .

D a ’v o  a r iz a la r i  m u a s s a s a l a m in g  b o s h q a  a y b d o r  m u ­

a s s a s a l a r  y o k i  ( ja v o b g a r )  s h a x s la r d a n  d a ’v o  q i l i n a y o tg a n
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m a b l a g 4 y o k i  b i r o n - b i r  m o l - m u l k n i  m a j b u r i y  r a v i s h d a  u n ­

d i r i b  b e r i s h n i  i l t im o s  q i l i b ,  s u d  id o r a l a r i g a  y o k i  d a v l a t  
h a k a m l i g i g a  y o ‘ l l a g a n  y o z m a  m u r o ja a t id i r .  M a n f a a t d o r  
t o m o n n i n g  j a n j a l  ( n i z o ) n i  ix t i y o r i y  r a v i s h d a  i j o b i y  h a l  q i l i s h  

y o ‘ l i d a g i  h a r a k a t l a r i  n a t i j a s i z  q o lg a n d a ,  y a ’n i  q a r s h i  to m o n  
m a n f a a t d o r  t o m o n n i n g  d a ’v o s i g a  r a d  j a v o b i  b e r g a n  y o k i  

u m u m a n  j a v o b  b e r m a g a n  h o l l a r d a  d a ’v o  a r i z a l a r i  y o z i l i s h i  
m u m k i n .

D a ’v o  a r i z a l a r i n i n g  z a r u r i y  q i s m l a r i  o d a t d a g i  a r i z a -  

l a r n i k i d a n  b i r m u n c h a  b o s h q a c h a r o q  b o ‘ la d i :
1. D a ’v o  a r i z a s i  y o ‘ l l o v c h i n i n g  n o m i ,  h u j j a t n i n g  tu -  

z i l g a n  v a q t i  v a  t a r t i b  r a q a m i  k o ’r s a t i l g a n  t o ‘r t b u r c h a k  
m u h r .

2 .  S u d  id o r a s i  y o k i  d a v l a t  h a k a m l i g i n i n g  n o m i  ( v a r a q -  
n i n g  y a r m i d a n  b o s h l a b  o ‘n g  t o m o n i g a  y o z i l a d i ) .

3 . D a ’v o g a r n i n g  t o ‘ l iq  n o m i  v a  m a n z i l i  ( 2 - q i s m n i n g  

o s t i g a  y o z i l a d i ) .
4 .  J a v o b g a m i n g  t o ‘ l i q  n o m i  v a  m a n z i l i  ( 3 - q i s m n i n g  

o s t i g a  y o z i l a d i ) .
5 . D a ’v o  s u m m a s i  ( b u  q i s m  4 - q i s m n i n g  s o ‘n g g i  s a t r l a r i  

b i l a n  b i r  c h i z i q d a  b o ‘ l i s h i  t a l a b  q i l i n a d i ) .

6 . H u j j a t  n o m i  ( D a ’v o  a r i z a s i ) .
7 . D a ’v o  a r i z a s i n i n g  m a t n i  ( m a z m u n i )  -  m a t n d a  n i z o -  

n i n g  m o h i y a t i ,  d a ’v o g a r n i n g  n i z o n i  k o ‘n g i l l i  r a v i s h d a  h a l  
q i l i s h  y o ‘l i d a g i  c h o r a - t a d b i r i  v a  u n i n g  n a t i j a l a r i ,  d a ’v o ­

g a r n i n g  j a v o b g a r  t o m o n g a  q o ‘y g a n  t a l a b l a r i ,  t a l a b l a r n i n g  
h a q q o n i y l i g i g a  d a l i l l a r  a n i q  v a  y a q q o l  b a y o n  q i l i n a d i .

8 . I l o v a l a r  ( d a ’v o g a r n i n g  t a l a b l a r i n i  a s o s l o v c h i  b a r c h a  

h u j j a t l a r  s a n a l a d i ) .
4 9 - i l o v a d a  m u a s s a s a  f a o l i y a t i  b i l a n  a l o q a d o r  d a ’v o  a r i ­

z a s i  n a m u n a s i  b e r i l d i .
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Muassasa da ’vo arizasi namunasi
49-ilova

Toshkent viloyati 
Toshkent tumani 

«Madaniyat» fermer 
xo'jaligi 2012-yil 

7-sentyabr

T o sh k en t tu m a n i su d ig a  
(sud manzili)

D A ’V O G A R : « M a d a n iy a t»  fe rm e r  
x o ’ja l ig i  (manzili) 

JA V O B G A R : T o sh k e n t tu m a n i
ta y y o rlo v  id o ra s i 

(manzili)

Yetkazilgan zararni undirish haqida 
D a’vo summasi 560 min. 200 ming so ‘m

DA’VO ARIZASI

2 0 1 2 -y il 1 2 -m artd ag i sh a rtn o m a g a  m u v o fiq , fe rm e r  x o 'ja l ig i  
T o sh k en t tu m a n i ta y y o rlo v  id o ra s ig a  to p sh ir ish  u c h u n  80  to n n a  er- 
ta p ish a r  o lm a  ta y y o rlad i. T ay y o rlo v  id o ra s i v ak ili k e lib , 35 to n n a  
o lm a n i q a b u l q ilib  o ld i, q o lg a n  o lm a n i shu  y iln in g  2 0 - iy u lid a n  k e - 
c h ik tirm a y  o lib  k e tish g a  v a ’d a  b e rd i. L e k in  v a ’d a  b a ja r ilm a y  q o ld i.

B iz n in g  b ir  q a n c h a  e s la tish la r im iz d a n  k e y in g in a  ta y y o rlo v  
id o ra s i sh u  y iln in g  1 2 -av g u s tid a  o m b o rx o n a la r in in g  tirb a n d lig i 
sab ab li q o lg a n  45  to n n a  o lm a n i q ab u l q ila  o lm a s lig in i, sh u n in g  
u c h u n  fe rm e r  x o 'ja l ig i  a n a  sh u  o lm a la m i o 'z i  x o h la g a n c h a  ta s a r ru f  
e tish i m u m k in lig in i m a ’lu m  q ild i. X o 'ja l ik  10 to n n a  o lm a n i so ta  
o ld i, x o lo s , 35 to n n a s in i e s a  q a y ta  ish lo v g a  to p sh ir is h g a  m a jb u r  
b o 'ld i  (4 - ilo v a d a g i k o m is s iy a  d a lo la tn o m as i) .

J a v o b g a r  to m o n id a n  sh a rtn o m a n in g  b u z ilish i x o 'ja l ik k a  5 6 0  
m in . 2 0 0  m in g  s o 'm  z a ra r  k e ltird i: sh a rtn o m ad a g i v a  q a y ta  ish lo v ­
g a  to p sh ir is h d a g i b a h o la r  o 'r ta s id a g i  fa rq  a n a  sh u  su m m a n i ta sh k il 
e ta d i (5 - ilo v a d a g i h iso b -k ito b ) . Y e tk a z ilg an  za ra rn i q o p la sh  h a q id a  
y o z g a n  d a ’v o  x a tim iz g a  ta y y o rlo v  id o ra s i to m o n id a n  h e c h  q a n d a y  
ja v o b  b o 'lm a d i.

S u d d a n  O 'z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  
3 8 5 -m o d d a s ig a  b in o a n , ja v o b g a rd a n  fe rm e r  x o 'ja l ig i  fo y d as i-  
g a  5 6 0  m in . 2 0 0  m in g  s o 'm  u n d ir ish  h a q id a  q a ro r  c h iq a r ish n i v a  
ish  y u z a s id a n  b o 'la d ig a n  ch iq im n i, y a ’n i 3 m in . 6 1 0  m in g  s o 'm  
m iq d o r id a g i d a v la t b o jin i ja v o b g a r  z im m a s ig a  y u k la tish n i s o ’ray -  
m iz .
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ILOVALAR:
1) 2 0 1 2 -y il 1 2 -m artd ag i sh a rtn o m a n in g  k o ‘c h in n a  n u sx a s i -  

2  v a ra q d a ;
2 )  d a ’v o  x a t in in g  k o ‘c h irm a  n u sx a s i -  2  v a ra q d a ;
3) ja v o b g a rg a  d a ’v o  m a te r ia lla r i y u b o r ilg a n i h a q id a  a lo q a  

b o ‘lim in in g  p a tta s i;
4 )  fe rm e r  x o ‘ja l ig i  k o m is s iy a s in in g  2 0 1 2 -y il 1 5 -av g u s td a g i 

d a lo la tn o m a s i -  2  v a ra q d a ;
5) fe rm e r  x o ‘ja l ig i  b o d im in in g  y e tk a z ilg a n  z a ra r  h a q id a g i 

m a ’lu m o tn o m a s i -  1 v a ra q d a ;
6) 35  to n n a  o lm a n i q a y ta  ish lo v g a  to p sh ir ilg a n i h a q id a g i p a t-  

ta n in g  k o ‘c h irm a  n u sx a s i;
7 ) h iso b c h i A . M a ’m u ro v n in g  su d d a  d a ’v o g a r  n o m id a n  ish  

o lib  b o r is h ig a  h u q u q  b e ru v c h i ish o n c h n o m a  -  1 v a raq ;
8) ja v o b g a r  u ch u n  d a ’v o  a rizasidan  k o ’ch irm a n u sx a  -  2  varaqda;
9 ) 3 m in . 6 1 0  m in g  s o ’m lik  d a v la t b o ji m a rk a la r i.

B o s h q a ru v  ra is i  Imzo A . R a h im o v

50-ilova

DA’VO ARIZASI

( liz in g  sh a rtn o m a s in i m u d d a tid a n  o ld in  b e k o r  q ilish , a so s iy  
q a rz  v a  u n g a  h iso b la n g a n  p en y a n i u n d ir ish  h a m d a  liz in g  o b y ek tin i 
q a y ta r ish  to ‘g ‘ris id a )

«_____________________» M C H J v a  «______________________ »  X K
o ’r ta s id a  2 0 1 8 -y il 1 0 -y a n v a rd a _____-so n li liz in g  sh a rtn o m a s i im -
z o lan g a n .

M a z k u r  liz in g  sh a rtn o m a s in in g  1 .1 -b a n d ig a  k o ‘ra , l iz in g g a  
b e ru v c h i liz in g  o b y ek tin i sh a rtn o m a d a  k o ‘rsa ti lg a n  m u d d a td a  to p -  
sh ir ish i, l iz in g g a  o lu v c h i e s a  liz in g  o b y e k ti to d o v la r in i  sh a rtn o m a ­
d a  k o 'r s a t i lg a n  m u d d a td a  to 'la s h  m a jb u r iy a tin i o lg an .

L iz in g g a  b e ru v c h i 2 0 1 8 -y il 3 0 -y a n v a rd a  liz in g  o b y e k tin i li­
z in g  o lu v c h ig a  to p sh irg a n  v a  b u  h a q d a  te g ish li ta r t ib d a  q a b u l q i- 
lis h -to p s h ir ish  d a lo la tn o m a s i tu z ilg an .
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A m m o  liz in g  o lu v c h i to m o n id a n  sh a rtn o m a  m a jb u r iy a tla r i lo - 
z im  d a ra ja d a  b a ja r ilm a sd a n  k e lm o q d a .

Ja v o b g a rg a  y u b o r ilg a n  ta la b n o m a la r  o q ib a ts iz  q o ld ir ilg an .
S h u n g a  k o ‘ra , 2 0 1 8 -y il 1 0 -m art h o la tig a  «_______________ »

X K n in g  «_____________________»  M C H J o ld id a  (2 0 1 8 -y il y a n v a r
o y id a n  2 0 1 8 -y il m a rt o y ig a c h a  3 o y lik  d a v r  u c h u n )  ja m i  21 40 0  
0 0 0  s o ‘m  q a rz d o rlig i m av ju d .

S h a r tn o m a n in g  3 .3 -b o b i, «Ь »  b a n d ig a  k o ‘ra , m a jb u r iy a tla r  
lo z im  d a ra ja d a  b a ja r ilm a g a n d a , l iz in g g a  b e m v c h i l iz in g  o b y ek ti 
su m m a s in in g  2 /3  q ism i to ‘la n g u n g a  qad ar, sh a rtn o m a n i m u d d a ti-  
d an  o ld in  b e k o r  q ilish n i h a m d a  l iz in g  o b y ek tin i q a y ta r ish n i ta lab  
q ilish  h u q u q ig a  ega.

U sh b u  q a rz d o rlik n i t o i a s h  h a m d a  sh a rtn o m a n i m u d d a tid a n  
o ld in  b e k o r  q ilish n i v a  liz in g  o b y e k tin i q a y ta r ish  y u z a s id a n  y u b o ­
r ilg a n  ta la b n o m a la r  o q ib a ts iz  q o ld ir ilg an .

0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  2 3 6 -m o d d a -  
s ig a  k o ‘ra , m a jb u r iy a tla r  m a jb u r iy a t  sh a rtla r ig a  v a  q o n u n  h u jja tla r i  
ta la b la r ig a  m u v o fiq , b u n d a y  sh a rtla r  v a  ta la b la r  b o ‘lm a g a n id a  e sa  
-  ish  m u o m a la s i o d a tla r ig a  y o k i o d a td a  q o ‘y ila d ig a n  b o sh q a  ta lab -  
la rg a  m u v o fiq  lo z im  d a ra ja d a  b a ja r ilis h i k e rak .

0 ‘z b e k is to n  R e s p u b lik a s i  « X o ‘ja l ik  y u r i tu v c h i  s u b y e k tla r  
f a o liy a tin in g  s h a r tn o m a v iy  h u q u q iy  b a z a s i to ‘g ‘r is id a » g i Q o n u -  
n in in g  2 5 -m o d d a s ig a  k o ‘ra , to v a r la rn i  y e tk a z ib  b e r is h  m u d d a tla r i  
k e c h ik ti r ib  y u b o r ilg a n , t o ’liq  y e tk a z ib  b e r ilm a g a n , is h la r  b a ja -  
r i lm a g a n  y o k i x iz m a t la r  k o ‘r s a ti lm a g a n  h o lla rd a , to v a r  y e tk a z ib  
b e ru v c h i (p u d ra tc h i)  so tib  o lu v c h ig a  (b u y u r tm a c h ig a )  k e c h ik -  
t ir i lg a n  h a r  b ir  k u n  u c h u n  m a jb u r iy a t  b a ja r i lm a g a n  q ism in in g  
0 ,5  fo iz i  m iq d o r id a  p e n y a  t o ‘la y d i, b iro q  b u n d a  p e n y a n in g  u m u - 
m iy  su m m a s i y e tk a z ib  b e r ilm a g a n  to v a rla r , b a ja r i lm a g a n  ish la r  
y o k i k o ‘r s a ti lm a g a n  x iz m a t la r  b a h o s in in g  50  fo iz id a n  o sh ib  k e t-  
m a s lig i  lo z im . P e n y a n i t o ‘la sh  sh a r tn o m a  m a jb u r iy a tla r in i  b u z -  
g a n  ta ra fn i  to v a r la rn i  y e tk a z ib  b e r is h  m u d d a tla r in i  k e c h ik tir ib  
y u b o r is h , t o i i q  y e tk a z ib  b e rm a s lik , is h la m i b a ja rm a s l ik  y o k i 
x iz m a t la m i k o 'r s a tm a s l ik  o q ib a t id a  y e tk a z ilg a n  z a ra m i  q o p la sh -  
d a n  o z o d  e tm a y d i.

S h u n g a  k o ‘ra , a so s iy  q a rz , y a ’n i 21 4 0 0  0 0 0  s o ‘m n in g  
0 ,5 % = 1 0 7  0 0 0  s o ‘m  b o ‘lad i. M a z k u r  su m m an i k e c h ik tir ilg a n  ku n - 
g a , y a ’n i 90  k u n g a  k o ‘p a y tirsa k , 9 0 x 1 0 7  0 0 0 = 1 9  2 6 0  0 0 0  s o ‘m ni
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ta sh k il e tad i. D em a k , b u n d a  21 4 0 0  0 0 0  s o ‘m n in g  5 0 % n i p e n y a  
s ifa t id a  h iso b lay m iz . 21 4 0 0  0 0 0 /5 0 % = 1 0  7 0 0  0 0 0  s o ‘m  p e n y a  
b o ‘lad i.

Y u q o rid ag ila rg a  a so san , q a rz d o r  «______________________ » X K
k re d ito r  «_______________________ » M C H Jg a  21 4 0 0  0 0 0  s o ‘m  a so -
s iy  q a rz , 10 70 0  0 0 0  s o ‘m  p e n y a  t o ‘la sh i lo z im .

Y u q o rid ag ila rg a  h a m d a  0 ‘zb e k is to n  R e sp u b lik a s in in g  « L i- 
z in g  t o ‘g ‘r is id a » g i Q o n u n i, 0 ‘z b e k is to n  R e sp u b lik a s i « X o ‘ja l ik  
y u r itu v c h i su b y e k tla r  fa o liy a tin in g  sh a rtn o m a v iy  h u q u q iy  b a z a s i 
t o ‘g ‘r is id a » g i Q o n u n in in g  2 4 -m o d d a s ig a , 0 ‘z b e k is to n  R e s p u b ­
lik a s i Iq tiso d iy  p ro tse s su a l k o d e k s in in g  4 , 2 5 , 2 6 , 149, 15 2 -m o d - 
d a la r ig a  a so san , su d d a n  q u y id a g ila m i:

S o ‘ r a y mi z :

1. M a z k u r  d a ’vo  a r iz a s in i ish  y u r itu v g a  q a b u l q ilish ;
2. T arafla r  o ‘r ta s id a  tu z ilg a n  liz in g  sh a rtn o m a s in i m u d d a tid a n  

o ld in  b e k o r  q ilish n i v a  liz in g  o b y ek tin i q ay ta r ish ;
3. Ja v o b g a r  «_______________________ »  X K  h iso b id a n  d a ’v o g a r

« _______________________ » M C H J fo y d a s ig a  21 4 0 0  0 0 0  s o ‘m  aso -
s iy  q a rz , 10 7 0 0  0 0 0  s o ‘m  p e n y a , ja m i  32  100 0 0 0  s o ‘m  u n d ir ish .

4. D a ’v o g a r  fo y d a s ig a  d a v la t b o ji v a  p o c h ta  x a ra ja tla r i ja v o b -  
g a rd a n  u n d ir ish  y u k la tils in .

I lo v a :_______ v araq d a .

1. T arafla r o 'r ta s id a  tu z ilg a n  liz in g  sh a rtn o m as i.
2 . T o T o v  ja d v a li .
3 . Q ab u l q ilish -to p sh ir ish  d a lo la tn o m as i.
4 . Ja v o b g a rg a  y u b o r ilg a n  ta lab n o m a .
5. D a v la t b o ji to T a n g a n lig in i ta sd iq lo v c h i h u jja t.
6. P o c h ta  x a ra ja tla r i to T a n g a n lig in i ta sd iq lo v c h i h u jja t.
7. J a v o b g a rg a  d a ’v o  a r iz a s i y u b o r ilg a n lig in i ta sd iq lo v c h i 

h u jja t.

«  »  M C H J d ire k to ri /______________ /
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T u r l i  t a s h k i lo t  v a  m u a s s a s a l a r  to m o n i d a n  v a k o la t l i  
d a v l a t  o r g a n la r ig a  s h ik o y a t  m a z m u n i d a g i  a r i z a l a r  b i la n  h a m  
m u r o ja a t  q i l i s h  m u m k in .  S h u n d a y  h o la t l a r  b o ‘ la d ik i ,  s u d  

c h iq a r g a n  a j r im  x u lo s a la r in i  i j r o  e t i s h  h a m  b a j a r i lm a y  q o la d i .  
B u n d a y  v a z iy a t l a r d a  d a ’v o g a r  o ‘z  h a q - h u q u q la r i n i  t ik l a s h  

m a q s a d id a  v a k o la t l i  d a v l a t  o r g a n la r i g a  s h ik o y a t  a r iz a la r in i  
k i r i ta d i .  Q u y id a  s h u n d a y  a r i z a n in g  u m u m i y  s h a k l ig a  n a m u n a  
k e l t i r i lg a n .

51-ilova

2 0 1 8 - y i l« ______ » _____________
___________ v ilo y a ti p ro k u ra tu ra s ig a

M a n z i l i :__________________ v ilo y a ti
___________________________ sh ah ri
___________________ k o ‘c h a s i, 4 1 -u y

S H I K O Y A T  A R I Z A S I
(d a v la t ijro c h is in in g  x a tti-h a ra k a tla r i 

(h a ra k a ts iz lig i)  u s tid an )

T o sh k en t tu m a n la ra ro  iq tiso d iy  su d i to m o n id a n  2 0 1 7 -y il
1 3 -iy u n d a  d a ’v o g a r  «__________________ »  M C H Jn in g  ja v o b g a r
«__________________ » X K  h iso b id a n  2 4  668  5 0 0  s o ‘m  a so s iy  qarz ,
5 00 0  0 0 0  s o ‘m  p en y a , 3 7 0  0 2 7 ,5 0  s o ‘m  d a v la t b o ji h a m d a  7 20 0  
s o ‘m  p o c h ta  x a ra ja tla r i u n d ir ish  to ‘g ‘r is id a g i h a l q ilu v  q a ro ri qa- 
b u l q ilin g an . M a z k u r  h a l q ilu v  q a ro r ig a  a so san , 2 0 1 7 -y il 1 4 -iy u ld a  
1001 -10 0 0 /1 0 0 0 0 0 -so n li ijro  v a ra q a s i b e rilg an .

0 ‘z b e k is to n  R e sp u b lik a s i « S u d  h u jja tla r i  v a  b o sh q a  o rg an la r  
h u jja tla rin i ijro  e tish  to ‘g ‘r is id a » g i Q o n u n in in g  5 -m o d d a s ig a  k o ‘ra , 
x o ‘ja l ik  n iz o la r i b o ‘y ic h a  su d la m in g  h a l q ilu v  q a ro r la r i,  a jr im la ri 
v a  q a ro r la r i ijro  e tilish i lo z im  b o i g a n  su d  h u jja tla r i h iso b lan a d i. 
S h u n in g d ek , u sh b u  Q o n u n n in g  7 -m o d d a s ig a  b in o a n , su d la r  o ’z lari 
q a b u l q ila d ig a n  su d  h u jja tla ri a so s id a  b e ra d ig a n  ijro  v a ra q a la r i ijro  
h u jja tla ri h iso b lan a d i. X u su sa n , Q o n u n n in g  2 3 -m o d d a s ig a  k o ‘ra , 
d a v la t i jro c h is i ijro  h u jja tin i su d  y o k i b o sh q a  o rg a n d a n  y o x u d
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u n d iru v c h id a n  ijro  u c h u n  q a b u l q ilib  o lish i v a  ijro  ish i y u r itish n i 
q o ‘z g ‘a tish i shart.

M a z k u r  ijro  v a ra q a s i 2 0 1 7 -y il 1 5 -av g u std a  0 ‘zb e k is to n  R es 
p u b lik a s i B o sh  p ro k u ra tu ra s i h u z u r id a g i M a jb u riy  ijro  b y u ro s in in g  
___________________ boM im iga p o c h ta  o rq a li y u b o rilg a n .

0 ‘zb e k is to n  R e sp u b lik a s i « S u d  h u jja tla r i v a  b o sh q a  o rg an la i 
h u jja tla r in i ijro  e tish  to ‘g ‘r is id a » g i Q o m m in in g  2 3 -m o d d a s ig a  
k o ‘ra , su d  ijro c h is i ijro  h u jja tin i o lg a n  k u n d a n  e ’tib o ra n  u ch  k u n  
d a n  k ec h ik tirm a y  ijro  ish i y u r itish n i q o ‘z g ‘a tish  to ‘g ‘r is id a  qaro i 
c h iq a rad i. S h u n in g d ek , u sh b u  Q o n u n n in g  3 0 -m o d d a s ig a  k o ‘ra 
ijro  h a ra k a tla r i v a  ijro  h u jja tin in g  ta lab la r i ijro  h u jja tin in g  ix tiy o riy  
ijro  e tilish i u c h u n  b e lg ila n g a n  m u d d a t tu g a g a n  k u n d a n  e ’tib o ra n  
k o ‘p i b ila n  ik k i o y  m u d d a t ic h id a  d a v la t ijro c h is i to m o n id a n  am al 
g a  o sh ir ilish i v a  ijro  e tilish i k e ra k . A m m o  1 0 0 1 -1 0 0 0 /1 0 0 0 0 0 -so n  
li ijro  v a ra q a s i b u g u n g i k u n g a  q a d a r  ijro  e tilm a sd a n  k e lm o q d a .

Y u q o rid ag ila rg a  h a m d a  0 ‘z b e k is to n  R e sp u b lik a s i « S u d  huj 
ja t la r i  v a  b o sh q a  o rg a n la r  h u jja tla r in i ijro  e tish  to ‘g ‘ris id a » g i Q o  
n u n in in g  te g ish li m o d d a la r ig a  a so san :

1) 2 0 1 7 -y il 1 4 -iy u ld ag i 1 0 0 1 -1 0 0 0 /1 0 0 0 0 0 -so n li ijro  v a raq as i 
n i ijro  e tish d a  a m a liy  y o rd a m  b erish n i;

2 ) U sh b u  ijro  ish i y u z a s id a n  q a b u l q ilin a d ig a n  b a rc h a  huj 
ja t la m i  S irg ‘a li tu m a n i Y angi S irg ‘ali k o ‘ch as i, 3 3 -u y g a  y u b o  
r ish n i s o ‘ г a  у  m  i z.

Ilo v a : 2 0 1 7 -y il 1 5 -av g u s td a  0 ‘zb e k is to n  R esp u b lik n
si B o sh  p ro k u ra tu ra s i h u z u r id a g i M a jb u riy  ijro  b y u ro s in in g  
_________________b o ‘lim ig a  y u b o r ilg a n  x a t n u sx a s i.

«__________  _______» M C H J d ire k to ri A . A s la n o v

Da’vo arizalari fuqarolar tomonidan ham yozilishim 
yuqorida eslatib o‘tdik. Bunday arizalar ko‘pincha MIB, sud 
va prokuratura idoralariga yoziladi va xizmat arizalaridan 
faqat to‘rtburchak muhming bo‘lmasligi bilan farqlanadi 
Fuqarolaming da’vo arizalari aliment undirish, qo‘shimcha 
ishlaganlik yoki majburan bekor qolganlik uchun haq undirish
nikohni haqiqiy emas deb topish, nikohni bekor qilish, mol

198



Ariza

■ H in bo'lish, yuridik holatlami aniqlashtirish, merosni 
bul cplish muddatini uzaytirish, mol-mulkni talab qilib 

ii 'li lurarjoydan ko‘chirib (chiqarib) yuborish va ko‘chirib 
i m'l/ish, qarz shartnomasi bo‘yicha qarz summasini undi- 

1 ishga qayta tiklash, turarjoy ijarasi bo‘yicha shartno- 
' I i n tlarini o‘zgartirish kabi mazmunda bo‘lishi mumkin.

ul.i ana shunday arizalargabir nechanamunalar keltiramiz 
uihlay hujjatlarning yozilish sabablari va asoslari tegishli 

i 'iiiuicliilik hujjatlarida, xususan, 0 ‘zbekiston Respublikasi 
1 ' Iarolik, Jinoiy-protsessual, Mehnat, Oila kodekslarida va 

liqa qonunlarda, qoMlanraalarda batafsil ifoda etilgan).

/ uqurolar da 'vo arizalari namunalari
52-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o 'y ic h a  
Y ash n o b o d  tu m a n i su d ig a

T o sh k en t sh a h ri A liy e v  
k o ‘c h a s id a g i 3 8 0 -u y d a  
y a sh o v c h i S h o ira  K a r im o v a

1 9 7 8 -y ild a  T o sh k en td a  
tu g ‘ilg an , h o z ird a  T o sh k en t 
shah ri T o lz o r  k o ‘chasi 
1 0 1 -u y d a  y a sh o v c h i 
A n v a r  K a r im o v

DA’VO ARIZASI

M en, S h o ira  K a rim o v a , 2 0 0 8 -y il 1 5 -m ay d an  ja v o b g a r  b ila n
.......iniy q ay d  e tilg a n  n ik o h d a m an . U  b ila n  b irg a  y a s h a g a n  d av ri-

...i .I i. 2 0 1 0 -y il 1 0 -iy u n d a  q iz im iz  -  D ild o ra  A n v a ro v n a  K ari-  
—  i lu g 'il ib , u n in g  tu g ‘ilg a n lik  g u v o h n o m a s id a  o ta s i s ifa tid a  

11 , .n K arim o v  y o z ilg an .
A v lilgan la rga  m u v o fiq  h a m d a  0 ‘zb e k is to n  R e sp u b lik a s i 

' el i k o d ek s in in g  96 -, 99 -, 1 0 4 -m o d d a la r i a s o s id a  ja v o b g a r  A n- 
ч (ii I . .in m o v d a n  q a ra m o g ‘im d ag i q iz im  D ild o ra n i b o q ish  u ch u n
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m e n in g  fo y d a m g a  h a r  o y d a  u n in g  b a rc h a  tu rd a g i ish  h a q in in g  qo - 
n u n d a  k o 'r s a t i lg a n  u lu sh i m iq d o r id a  a lim e n t u n d ir ish  h a q id a  q a ro r  
c h iq a r ish in g iz n i s o 'r a y  m an.

A riz a g a  ilova :
1. Q iz im n in g  tu g 'i lg a n lik  h aq id ag i 
g u v o h n o m a s id a n  k o 'c h ir rn a .
2 . N ik o h  g u v o h n o m a s id a n  k o 'c h ir rn a .
3. J a v o b g a m in g  ish  h aq i h a q id a  
m a ’lu m o tn o m a .

(imzo) Sh . K a r im o v a
__________________________________________________2 0 1 6 -y il 2 5 -m ay

53-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o 'y ic h a  
M irzo  U lu g 'b e k  tu m a n i su d ig a

D A ’V O G A R : T o sh k en t sh a h ri M irzo
U lu g 'b e k  tu m a n i Z iy o li la r  
k o 'c h a s id a g i  1 8 -u y d a y a s h o v c h i 
R av il M if ta h o v ic h  S h arip o v

JA V O B G A R : T o sh k en t sh ah ri M iro b o d
tu m a n i Y ang i Q o 'y l iq  k o 'c h a s i  
15 -uy  8 -x o n a d o n d a  y a sh o v ch i 
R o z a  S a lim o v n a  I sk a n d a ro v a

BOLANI QAYTARIB OLISH HAQIDA 
DA’VO ARIZASI

M en , R a v il M if ta h o v ic h  S haripov , 2 0 0 9 -y il 1 5 -ap re ld an  b o sh -  
lab  A lf iy a  S a lim o v n a  Isk a n d a ro v a  b ila n  q a y d  e tilg a n  n ik o h d a  
b o 'lg a n m a n . 2 0 1 2 -y il 1 2 -av g u std a  o 'g 'l im iz  A z iz  tu g 'i ld i .  B iz  
A .S .Isk a n d a ro v a  b ila n  u n in g  v a fo tig ach a , 2 0 1 3 -y il 5 - iy u n g a c h a  
b irg a  y a sh ag a n m iz .

Ja v o b g a r  -  m a rh u m an in g  tu g 'ish g a n  sing lisi. M e n  x o tin im n in g  
v a fo tid an  s o 'n g  b o lan i v aq tin ch a  u n ik id a  q o ld irg an  ed im . B ir  o y d an  
k ey in  o 'g 'l im n i  o lg an i k e ld im , lek in  ja v o b g a r  un i m e n g a  b erish d an  
b o sh  to rtib , u n i m e n d a n  k o 'r a  y ax sh iro q  ta rb iy a la y  o lish in i ay td i.
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M e n  ja v o b g a r  u n i d e y a r li b ilm a y d ig a n  m e n in g  o ‘g ‘lim n i o ‘z i- 
d a  o lib  q o lis h g a  x aq q i y o ‘q , d eb  h iso b la y m a n . M e n  T o sh k en t trak - 
to r  z a v o d id a  m u h a n d is  b o ‘lib  ish la y m a n , o ‘z  u y - jo y im  bor. O n a m  
m e n  b ila n  b irg a  y a s h a y d i v a  b o la n i ta rb iy a la sh d a  m e n g a  y o rd a m  
b e ra d i.

A y tilg a n la r  a so s id a  v a  0 ‘zb e k is to n  R e sp u b lik a s i O ila  k o d e k -  
s in in g  7 4 -, 7 8 -, 88-, 8 9 -m o d d a la r ig a  m u v o fiq , 2 0 1 2 -y il 12-av- 
g u s td a  tu g 'i lg a n  o ‘g ‘lim  A z iz n i R o z a  S a lim o v n a  Isk a n d a ro v a d a n  
o lib , m e n in g  ta rb iy a m g a  to p sh ir is h  h a q id a  q a ro r  ch iq a r ish in g iz n i 
s o ‘ra y m a n .

llo v a : 1. B o la n in g  tu g ‘ilg a n lig i h a q id a g i g u v o h n o m a .
2. T o m o n la m in g  y a s h a sh  sh a ro it la r i te k sh ir ilg a n i h a q id a g i da- 

lo la tn o m a la r  h a m d a  v a s iy lik  id o ra s i b o ‘lim in in g  x u lo sa s i.
3. T u ra rjo y  oM cham i h a q id a  m a ’lu m o tn o m a .
4 . O ila  ta rk ib i v a  m o d d iy  a h v o lim  h a q id a  m a ’lu m o tn o m a .
5. D a ’v o g a rg a  b e r ilg a n  ish lab  c h iq a r ish  ta v s ifn o m a s i.
6 . Ja v o b g a r  u c h u n  d a ’v o  a r iz a s in in g  n u sx a s i.

(imzo) R . S h a r ip o v
_________________________________________________ 2 0 1 3 -y il 19 -iyu l

54-iIova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o ‘y ic h a  
Y ash n o b o d  tu m a n i su d ig a

D A ’V O G A R : T o sh k en t sh a h ri O ltin k o T  
k o ’ch a s i 4 6 -u y d a  y a sh o v ch i, 
1 9 7 4 -y ild a  tu g ’ilg a n , x u su s iy  
k ic h ik  k o rx o n a  ra h b a ri b o  T ib  
ish lo v c h i V a lijo n  A liy e v ic h  
L a tip o v

JA V O B G A R : T o sh k en t sh a h ri P a rk en t 
k o ‘ch a s i 1 0 6 -u y d a  y a sh o v ch i, 
1 9 7 8 -y ild a  tu g ‘ilg an , h ech  
q ay e rd a  ish la m a y d ig a n  
K a ro m a t M a q su d o v n a  L a tip o v a
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DA’VO ARIZASI
M e n  ja v o b g a r  b ila n  1998-y il 15 -iy u ld a  T o sh k en t sh ah ri Y ash- 

n o b o d  tu m a n i F u q a ro lik  h o la ti  d a lo la tn o m a la r in i y o z ish  b o T im i-  
d a  n ik o h d a n  o ‘tg a n m an . B irg a lik d a g i tu rm u sh im iz  d a v r id a  b o la  
k o ‘rg a n im iz  y o ‘q. B o ‘lin ish i k e ra k  b o T g a n  m o l-m u lk im iz  h am  
y o ‘q. Ja v o b g a m in g  ta b iiy  o ila v iy  m u n o sa b a t la m i m e n s im a s lig i 
tu fa y li 2 0 0 6 -y il iy u lid an  b o sh la b  u  (x o tin im ) b ila n  b irg a  y a sh a -  
m a y ap m a n .

H o z irg i k u n d a  y a n g i o ila  q u r ish  n iy a tid a m a n , b u n in g  u c h u n  
ja v o b g a r  b ila n  ra sm a n  a jra lish im  k e rak . L ek in  ja v o b g a m in g  
F H D Y  b o i im ig a  k e lm a y o tg a n lig i sab ab li m e n  u  y e rd a  a jra lish n i 
r a sm iy la s h tira  o lm a y ap m an .

A y tilg an la rg a  k o ‘ra  v a  0 ‘zb e k is to n  R e sp u b lik a s i O ila  ko - 
d e k s in in g  38 -, 4 0 - , 4 1 -m o d d a la r ig a  m u v o fiq , m e n  b ila n  ja v o b g a r  
o ‘r ta s id a g i n ik o h n i b e k o r  q ilish in g iz n i s o ‘ra y m a n . N ik o h n i b e k o r  
q ilish  b o ‘y ic h a  b a rc h a  x a ra ja tla m i o ‘z  z im m a m g a  o lam an .

A riz a g a  n ik o h  g u v o h n o m a s in in g  n u sx a s in i ilo v a  q ilam an .

(imzo) V. L a tip o v
_______________________________________________2 0 1 6 -y il 16 -fev ra l

55-ilova

T o sh k en t v ilo y a ti 
F u q a ro lik  ish la r i b o ‘y ich a  
C h irc h iq  sh a h a r  su d ig a

T o sh k en t v ilo y a ti 
Q ib ra y  sh a h a rc h a s i S a d a f  
k o ‘ch a s i 1 6 -u y d a  y a sh o v ch i 
N a z ira  Z o k iro v n a  S h a rip o v a

C h irc h iq  sh a h ri A b a y  
k o ’c h a s i 5 5 -u y d a  y a sh o v ch i 
N u rjo n  A b ilo v n a  Jo n to y e v a

DA’VO ARIZASI

M en  2 0 0 6 -y il 11 -m a r t k u n i Q ib ra y  sh a h a rc h a  k en g a sh id a  
M o ‘m in  S o d iq o v ich  S h a r ip o v  b ila n  n ik o h d a n  o 'tg a n m a n , bu  h aq i-  
d a  te g ish li ra v ish d a  15 -d a lo la tn o m a  y o z u v i q a y d  e tilg an .
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2 0 1 0 -y ild a  b iz n in g  e r-x o tin lik  m u n o sa b a tla r im iz  u z ilg an  
b o ‘lsa -d a , n ik o h  ra sm iy  ta r t ib d a  b e k o r  q ilin m a g a n  ed i. 2 0 1 5 -y il 
2 8 -n o y a b r  k u n i M o ‘m in  S o d iq o v ic h  S h a r ip o v  v a fo t e tib , u n d a n  
o ‘z ig a  te g ish li, C h irc h iq  sh a h ri A b a y  k o ‘c h a s id a g i 5 5 -x o n ad o n d a  
b o ‘lg a n  h o v li- jo y  qo ld i.

2 0 1 7 -y il 2 -d e k a b r  k u n i m e n  M .S .S h a rip o v  v a fo tid a n  k ey in  
m e ro sn i q ab u l q ilib  o lish  h a q id a g i a r iz a  b ila n  C h irc h iq  sh a h a r  
3 -n o ta r ia l id o ra s ig a  m u ro ja a t q ild im  v a  sh u n d a  m a rh u m  b ila n  n i-  
k o h d a n  o ‘tg a n  d a ’v o g a r  h am  o c h ilg a n  m e ro s  u c h u n  d a ’v o g a rlik  
q ila y o tg a n i m a ’lu m  b o ‘ldi.

M .S .S h a rip o v  m e n  b ila n  q a y d  e tilg an  n ik o h i b e k o r  b o ‘lm ag an  
h o ld a , ik k in c h i m a rta  2 0 1 3 -y il 2 4 -m a rt k u n i C h irc h iq  sh a h a r  N i­
k o h  u y id a  ja v o b g a r  b ila n  n ik o h d a n  o ‘tg an . B u  h o la t 8 0 4 -h u jja td a  
te g ish li y o z u v  b ila n  q a y d  e tilg an .

S h u n d a y  q ilib , M .S .S h a rip o v n in g  ik k in c h i m a r ta  n ik o h d a n  
o ‘tis h id a  0 ‘zb e k is to n  R e sp u b lik a s i O ila  k o d e k s in in g  5 2 -  v a  
5 5 -m o d d a la r id a g i sh a rtla r  b u z ilg a n k i, b u  n a rsa  n ik o h n in g  h a q iq iy  
em a s  d eb  to p il ish ig a  o lib  k e lad i.

A y tilg a n la r  a so s id a  v a  0 ‘zb e k is to n  R e sp u b lik a s i O ila  k o d e k ­
s in in g  16-, 52 -, 55 -, 5 6 -m o d d a la r ig a  r io y a  q ilg a n  h o ld a , 2 0 1 3 -y il 
2 4 -m a r t k u n i C h irc h iq  sh a h a r  N ik o h  u y id a  M o ‘m in  S o d iq o v ich  
S h a r ip o v  v a  ja v o b g a r  N u rjo n  A b ilo v n a  J o n to y e v a la m in g  n ik o h d a n  
o 'tg a n lik la r i  h a q id ag i 8 0 4 -d a lo la tn o m a  y o zu v in i h aq iq iy  em as deb  
h iso b la sh in g iz n i s o ‘ray m a n .

Ilova: 1. N ik o h  q a y d  e tilg a n lig i h aq id a  2 0 0 6 -y il 11 -m artd a  
b e r ilg a n  g u v o h n o m a .

2 . 2 0 0 6 -y il 1 1 -m artd a  n ik o h d a n  o ‘tg a n lik  h aq id ag i 15-da- 
lo la tn o m a  y o zu v in in g  n u sx a s i.

3. M .S .S h a rip o v n in g  v a fo t e tg an lig i h a q id a g i g u v o h n o m a n in g  
n u sx a s i.

4 . C h irc h iq  sh a h a r  N ik o h  u y in in g  M .S .S h a rip o v  v a  ja v o b g a r  
o ‘r ta s id a  n ik o h  q a y d  e tilg a n lig i h aq id ag i m a ’lu m o tn o m as i.

5. D a ’v o  a r iz a s in in g  n u sx a s i.

(imzo) N . S h a rip o v a
2 0 1 8 -y il 7 -iy u l
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56-ilova

T o sh k en t v ilo y a ti 
F u q a ro lik  ish la r i b o ‘y ic h a  
Y an g iy o ‘1 sh a h a r  su d ig a

D A ’V O G A R : T o sh k en t sh a h ri N a v o iy
k o ‘ch a s i 10 6 -u y  
6 4 -x o n a d o n d a  y a sh o v ch i 
N a rg iz a  P o T a to v n a  
K o rn ilo v a

JA V O B G A R : T o sh k en t v ilo y a ti Y an g iy o T
sh ah ri O lm a z o r  k o ‘ch asi 
3 5 -u y d a  y a s h o v c h i D o n iy o r  
S h o k iro v ic h  K o rn ilo v

Da Vo bahosi 10 min. 800 ming so in 

DA’VO ARIZASI

M e n  D .S h .K o rn ilo v  b ila n  2 0 1 3 -y il 1 4 -o k ty a b rd a n  b e ri qo n u  
n iy  n ik o h d a m an . N ik o h  Y an g iy o T  sh a h a r  F H D Y  b o T im id a  q ay d  
e tilg a n . B iz  b irg a lik d a g i tu rm u sh im iz  d a v r id a  u m u m iy  su m m a 
si 21 m in . 601 m in g  s o ‘m  b o T g a n  m o l-m u lk  so tib  o ld ik . Ilova  
q ilin a y o tg a n  r o ‘y x a tg a  n ik o h  q a y d  q ilin g u n c h a  o ‘z im iz g a  te g ish h  
b o T g a n  m o l-m u lk  h a m d a  b o la  u c h u n  so tib  o lin g a n  b u y u m la r  kiri 
tilm ag a n . 2 0 1 7 -y il m a y  o y id a  D .S h . K o rn ilo v  Y an g iy o T  sh ah rig a , 
o ‘z  o ta -o n a s in ik ig a  d o im iy  y a sh a sh  u c h u n  k e t ib  q o ld i v a  q ay tib  
k e lish n i x o h la m ay a p ti.

0 ‘zb e k is to n  R e sp u b lik a s i O ila  k o d e k s in in g  2 7 -2 8 -m o d d a la r t  
a so s id a  v a  0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d ek s in in g  
2 2 3 - v a  2 2 6 -m o d d a la r ig a  a m a l q ilg a n  h o ld a , m e n  v a  D .S h . К о  
m ilo v  b irg a lik d a  to p g a n  m o l-m u lk n i b o  T ib , m e n g a  n a rx i 5 n iln  
5 0 0  m in g  s o ‘m  b o T g a n  « U k ra in a »  p ia n in o s in i , n a rx i 4  m in . 500  
m in g  s o ‘m  b o T g a n  «A y v a»  te le v izo rin i, u m u m iy  b a h o s i 8 0 0  m in g  
s o ‘m  b o T g a n  140 d o n a  b a d iiy  k ito b n i b e r ish  h a q id a  q a ro r  (h u k m ) 
ch iq a rish in g izn i s o ‘ray m a n .

Ilova:
1. N ik o h  g u v o h n o m a s in in g  n u sx as i.
2 . B o T in ish i k e ra k  b o T g a n  m o l-m u lk  r o ‘y x a ti.
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1. T c lev izo r v a  p ia n in o n in g  p asp o rtla r i. 
4. D a ’vo  a r iz a s in in g  n u sx as i.

(imzo) N . K o rn ilo v a  
2 0 1 5 -y il 6 -fe v ra l

5 7-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o ‘y ic h a  
M iro b o d  tu m a n i su d ig a  
T o sh k e n t sh a h ri Y angi 
Q o ‘y liq  k o ‘ch a s i 25 -uy , 
6 1 -x o n a d o n d a  y a s h o v c h i 
F a r id  S h a m siy e v ic h  
X a b ib u llin d a n

M an faa td o r sh ax s: T o sh k en t sh a h a r  M iro b o d
tu m a n  h o k im lig in in g  
m o liy a  b o T im i

ARIZA

O n am , S o n iy a  K a r im o v n a  X a b ib u llin a , 2 0 1 7 -y il 7 -se n ty a b r  
к uni v a fo t e tib , u n d a n  m e ro s iy  m u lk  -  T o sh k e n t sh a h ri F itra t 
k o ‘ch a s id a g i 2 6 -ra q a m li u y d a  h o v li- jo y  q o ld i.

O n am  v a fo t q ilg a n  p a y td a  m e n  c h e t e ld a  u z o q  m u d d a tli  x iz m a t 
sa fa rid a  ed im . 2 0 1 8 -y il n o y a b r  o y id a  x iz m a t sa fa r id a n  q a y tg an -  
dan ' k e y in  m e n  m e ro s iy  m u lk n i q ab u l q ilib  o lis h  v a  u n i ra sm iy -  
la sh tir ish g a  fu rsa t to p a  o lm a d im , ch u n k i m e n i y a n a  z u d lik  b ila n  
n av b a td a g i x iz m a t sa fa rig a  j o ‘n a tish d i, b u  sa fa r im  2 0 1 9 -y il fev ra l 
o y in in g  o x ir ig a c h a  d a v o m  etd i.

2 0 1 9 -y il m a rt o y id a  m e n  T o sh k en tg a  q ay tib  k e ld im . N o ta r ia l 
ido ra  m e n in g  m e ro s iy  m u lk n i q a b u l q ilib  o lis h n in g  q o n u n d a  b e l-  
g ila n g a n  m u d d a tin i o ‘tk a z ib  y u b o rg a n im n i b a h o n a  q ilib , m e ro sg a  
b o T g an  h u q u q  to ‘g ‘r is id a g i g u v o h n o m a n i b e rm a y a p ti .

M e n  m e ro sn i q ab u l q ilib  o lish  u c h u n  b e lg ila n g a n  m u d d a tn i 
uzrli s a b a b la r  b ila n  o ‘tk a z ib  y u b o rg a n m a n  d eb  o ‘y la y m a n . M a rh u - 
tn a n in g  m e n d a n  b o sh q a  b o la la r i y o ‘q, u n in g  q a ra m o g ‘id a  v o y a g a  
y e tm ag a n , m e h n a tg a  q o b iliy a ts iz  sh a x s la r  b o T m a g a n .
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A y tilg a n la r  a so s id a  v a  0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  
k o d e k s in in g  1146-, 1 1 5 7 -m o d d a la r ig a  r io y a  q ilg a n  h o ld a , m e n g a  
m e ro sn i q ab u l q ilib  o lish  m u d d a tin i u z a y tir ish in g iz n i s o ‘ray m an . 

I lo v a : 1. O n a m n in g  v a fo t e tg an lig i h a q id a g i 
g u v o h n o m a n in g  k o ‘ch irm a  n u sx a s i.
2 . M e n in g  tu g ‘ilg a n lig im  h a q id ag i 
g u v o h n o m a n in g  k o ‘c h irm a  n u sx as i.
3 . X o rijd a g i x iz m a t sa fa rla r i 
g u v o h n o m a la r in in g  k o ‘c h irm a  n u sx a la r i.
4 . M e n in g  2 0 1 7 -y il 7 -sen ty a b rd a  q ay e rd a  
b o T g a n lig im  h a q id a  m a ’lu m o tn o m a .

(imzo) F. X a b ib u llin
________________________________________________2 0 1 9 -y il 9 -n o y ab r

58-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o ‘y ic h a  
B e k te m ir  tu m a n i su d ig a

D A ’V O G A R : T o sh k en t sh a h ri B o b u r k o ‘ch as i
4 0 -u y  1 5 -x o n a d o n d a  y a sh o v c h i 
Iv a n  M ix a y lo v ic h  K a sa tk in

JA V O B G A R : T o sh k en t sh a h ri B o y q a ro
k o ‘ch a s i 6 4 -u y  1 4 -x o n ad o n d a  
y a s h o v c h i I r in a  P av lo v n a  
K a sa tk in a

DA’VO ARIZASI

M en  ja v o b g a r  b ila n  1 9 7 8 -y ild an  b e ri q o n u n iy  n ik o h d a  ed im . 
B u  n ik o h d a n  1 9 8 5 -y ild a  o ‘g ‘lim iz  S e rg ey  tu g ‘ilg an . 1 9 8 5 -y ild a  
b iz g a  T o sh k en t sh ah ri B o b u r  k o ‘ch a s id a g i 4 0 -u y d a n  ik k i x o -  
n a li, y a s h a sh  m a y d o n i 2 9  kv. m . b o T g a n  tu ra r jo y  b e r ilg a n  ed i. 
1 9 9 4 -y ild a  b iz n in g  n ik o h im iz  b u z ilib , x o tin im  o ‘g ‘lim  b ila n  o ‘z  
o n a s in ik ig a  -  T o sh k en t sh ah ri B o y q a ro  k o ‘c h a s id a g i 6 4 -u y  14 -x o ­
n a d o n d a  y a sh o v ch i M a riy a  S e rg ey e v n a  O rlo v a n ik ig a  k o ‘ch ib  
k e td i. 1 9 9 5 -y ili T o sh k en t sh a h a r  B e k te m ir  tu m a n  su d i x o tin im n in g
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d a ’v o s i b o 'y ic h a  u n in g  u y - jo y g a  (k v a rtirag a )  b o ‘lg a n  h u q u q in i 
to ‘g ‘r i d eb  to p d i v a  k o ‘ch irib  k irg az ish  h a q id a  q a ro r  c h iq a rd i. B iro q  
fu q a ro  I.P. K a sa tk in a  k v a r tira g a  k o ‘chib  k irg a n i y o ‘q , 1 9 9 6 -y ild a  
e rg a  te g d i v a  o ‘g ‘li b ila n  e r in in g  u y id a  y a sh a m o q d a . S h u n d a y  q ilib , 
ja v o b g a r  am a ld a  1 9 9 4 -y ild a n  b e r i m a zk u r x o n a d o n d a  y a s h a m a g a n  
v a  u n g a  b o ‘lg a n  h u q u q in i y o ‘qo tg an .

B a y o n  q ilin g a n la r  a s o s id a  v a  0 ‘z b e k is to n  R e sp u b lik a s in in g  
u y - j° y  to ‘g ‘ris id a g i q o n u n  h u jja tla rid ag i te g ish li b a n d la rg a  
m u v o fiq , I r in a  P a v lo v n a  K asa tk in a n in g  T o sh k e n t sh ah ri B o b u r  
k o ‘c h a s id a g i 4 0 -u y  15 -x o n a d o n d a g i tu ra r jo y g a  b o ‘lg a n  h u q u q i o ‘z 
k u ch in i y o ‘q o tg a n  d eb  h iso b la sh in g izn i s o ‘ray m a n .

Ilova: 1. 1 0 -u y -jo y la rd an  fo y d a lan ish  id o ra s in in g  
sh a x s iy  h iso b ra q a m id a n  k o ‘ch irm a.
2. 1 0 -u y -jo y la rd an  fo y d a la n ish  id o ras in in g  
m a T u m o tn o m a s i.
3 . 2 3 4  m in g  7 2 0  s o ‘m lik  d a v la t bo ji m a rk a la r i.

(imzo) I. K a sa tk in
___________________________________ 2___________ 2 0 0 4 -y il 2 0 -n o y a b r

59-ilova

T oshken t sh a h a r  Y a sh n o b o d  tu m a n i 
M a ’m uriy  su d ig a

D A ’V O G A R : T oshken t sh ah ri
F a rg ‘on a  y o T i s h o h k o ’ch a s i 
112-uyda y a s h o v c h i S h u h ra t 
M a m arasu lo v ich  R o ‘z iy ev

JA V O B G A R : T oshken t sh ah ri Z o m in  k o ‘ch as i
15-uyda jo y la s h g a n  « N a q q o sh »  
xa lq  h u n a rm a n d c h ilig i fab rik as i

IS H G A  Q A Y T A  T IK L A S H  H A M D A  M A JB U R A N  B E K O R  
Q O L G A N  V A Q T  U C H U N  IS H  H A Q I U N D IR IS H  H A Q ID A

DA’VO ARIZASI

M e n  2 0 1 2 -y il iy u l o y id a n  b e r i « N aq q o sh »  x a lq  h u n a rm a n d c h i­
lig i fa b r ik a s id a  d u ra d g o r  s ifa tid a  ish lab  k e lg a n m a n . F a b r ik a

207



Ma 'lumot-axborot hujjatlari

b o ‘y ic h a  2 0 1 7 -y il 2 3 -o k ty a b rd a  c h iq a r ilg a n  3 7 2 -b u y ru q  b ilan  
sh ta t q isq a rish i a so s id a  ish d a n  b o ’sh a tild im .

M e n i ish d an  b o ‘sh a tish d a  fab rik a  m a ’m u riy a ti,  k a sab a  
u y u sh m a s i q o ‘m ita s i m e n in g  ish d a  q o lis h im g a  im tiy o z li h u q u q  
b e ru v c h i b ir  q a to r  h o la tla m i h iso b g a  o lm a g an .

M e n  A fg ‘o n is to n d ag i u ru sh  n o g iro n im a n . M e n in g  q a ra m o -  
g ‘im d a  b o la lik d a n  n o g iro n  o ‘g ‘lim , x o tin im , 65 y o sh li o n am  bor. 
O ila d a  m e n d a n  b o sh q a  ish lo v ch i y o ‘q.

F a b r ik a d a g i sa lk am  b esh  y ill ik  m e h n a t fa o liy a tim  d a v rid a  
b iro n  m a rta  h a m  ja z o  o lm a g an m an . S h u  b ila n  b irg a , m e n  ish d an  
b o 's h a t i lg a n  h o ld a , fa b r ik a d a  y a k k a  b o ‘y d o q , u z lu k s iz  ish  s ta jig a  
e g a  b o 'lm a g a n  y o sh la r  d u ra d g o r  b o ‘lib  ish lam o q d a .

F a b r ik a  m a ’m u riy a ti m e n g a  b iro n -b ir  b o sh q a  ish n i ta k l if  
q ilish n i h a m  o ‘y la b  k o ‘rm ad i.

0 ‘z b e k is to n  R e sp u b lik a s i M e h n a t k o d e k s in in g  89 -, 103-, 111-, 
1 1 2 -m o d d a la r ig a  a so sa n  v a  0 ‘zb e k is to n  R e sp u b lik a s i J in o y a t-  
p ro ts e s su a l k o d e k s in in g  3 0 4 -3 0 7 -m o d d a la r ig a  r io y a  q ilg a n  ho ld a :

1) m e n i « N a q q o sh »  x a lq  h u n a rm a n d c h ilig i fab r ik a s ig a  
d u ra d g o r  s ifa tid a  ish g a  q a y ta  tik la sh ;

2 ) ja v o b g a rd a n  m e n in g  fo y d a m g a  m a jb u ra n  b e k o r  q o lg a n  d a v r  
u ch u n  o ‘r ta c h a  ish  h aq i u n d ir ib  b e rish ;

3) u sh b u  d a ’v o  b o ‘y ic h a  su d  q a ro rin i te z lik  b ila n  ijro  e ttir ish  
h a q id a  q a ro r  q ab u l q ilish n i s o ' r a y m a n .

Ilova:
1. 2 0 1 7 -y il 2 3 -o k ty a b rd a g i b u y ru q n in g  n u sx as i.
2. K a sa b a  u y u sh m a s i q o ‘m ita s in in g  2 0 1 7 -y il 2 2 -o k ty ab rd ag i
q a ro r id a n  k o ‘ch irm a .
3. O ila  ta rk ib i h a q id a  u y - jo y la rd a n  fo y d a la n ish
id o ra s in in g  m a ’lu m o tn o m as i.
4 . 0 ‘r ta c h a  ish  h a q i h a q id a  m a ’lu m o tn o m a .
5. N o g iro n lik  h a q id a  tu m a n  ijt im o iy  t a ’m in o t b o d im in in g
m a ’lu m o tn o m as i.

(imzo) Sh. R o 'z iy e v
2 0 1 7 -y il 1 8 -n o y ab r
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60-ilova

D A ’V O G A R :

JA V O B G A R :

T o sh k e n t sh a h a r  F u q a ro l ik  ish la r i 
b o ‘y ic h a  O lm a z o r  tu m a n i su d ig a

T o sh k e n t sh ah ri 2 -Q o ra q a m is h  
d a h a s i 1 0 4 -u y  6 -x o n a d o n d a  
y a s h o v c h i
P o T a t G u lm e to v ic h  K a m o lo v  

T o sh k en t sh a h ri S a g ‘b o n  k o ‘ch as i 
2 1 3 -u y d a  y a s h o v c h i 
S a rv a r  R a su lo v ic h  M irz a y e v

Da ’vo bahosi 8 min. 800 ming so ‘m

DA’VO ARIZASI

2 0 1 6 -y il 2 3 -a v g u s t k u n i S a rv a r  R a su lo v ic h  M irz a y e v  m e n g a  
m u ro jaa t q ilib , 2 0 1 7 -y il 1-y a n v a rg a c h a  8 m in . s o ‘m  q a rz  b e rib  
i u rishn i ilt im o s  q ild i.

M en  u ay tg an  m iq d o rd a g i p u ln i q a rz g a  b e r is h g a  ro z i b o ‘ld im  
\ .i shu  k u n iy o q  S .R . M irz a y e v g a  8 m in . s o ‘m  b e rd im . U  p u ln i 
o lg an lik  h a q id a  2 0 1 6 -y il 2 3 -a v g u s t sa n as i b ila n  m e n g a  tilx a t 
be rd i v a  b u  b ila n  m a z k u r  su m m a n i 2 0 1 7 -y il 1-y a n v a rg a c h a  
■ piytarib  b e r ish  m a jb u r iy a tin i o ld i. B izn in g  k e l is h u v im iz  p a y tid a
I an o n  T o ‘ra y e v ic h  A h a to v  b o r  ed i v a  u  sh a rtn o m a  tu z is h  h o la tin i 
i.isd iq lash i m u m k in . S h a r tn o m a n in g  ijro  m u d d a ti t i lx a t  b o ‘y ic h a  
’() 17-y il 1 -y an v a rd a  tu g a g a n  b o T ish ig a  q a ra m ay , ja v o b g a r ,  

nu lling  a n a  sh u  p u ls iz  h a m  y a s h a y  o lish im  m u m k in lig in i  ay tib , 
i im /.ni q a y ta r ish d a n  b o sh  to r tm o q d a .

A y tilg an la r a so s id a  0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  
U d c k s in in g  7 3 2 -, 7 3 5 -, 7 3 6 -m o d d a la r ig a  m u v o f iq  h am d a
I I  /b e k is to n  R e sp u b lik a s i J in o y a t-p ro tse ssu a l k o d e k s in in g  5 -b o - 
biilngi teg ish li m o d d a la rg a  r io y a  q ilg a n  h o ld a , S a rv a r  R a su lo v ic h  
M irzay ev d an  m e n in g  fo y d a m g a  8 0 0 0  0 0 0  s o ‘m  h a m d a  sud

u ia ja tla rin i (6 0 0  0 0 0  s o ‘m  d a v la t b o ji m a rk a la r i u c h u n  v a  200  
(HK) so ‘m  h u q u q iy  y o rd a m u c h u n  h u q u q iy  m a s la h a tx o n a  k a s sa s ig a  
iu lad im ) u n d ir ib  b e r ish  h a q id a  q a ro r  ch iq a r ish n i s o ‘ra y m a n .

M ayon e tilg a n  d a ’v o  ta la b la r in i ta sd iq la sh  u c h u n  g u v o h  sifa ti-  
(la lo sh k e n t sh a h ri 2 -Q o ra q a m is h  d ah a s i 1 0 2 -u y  1 8 -x o n ad o n d a
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y a s h o v c h i S h av k a t R a h im o v ic h  A b d u lla y e v n i c h a q ir ish n i so ' 
ra y m a n .

Ilova: 1. S .R .M irz a y e v  n o m id a n  2 0 1 6 -y il 2 3 -a v g u s t kun i 
y o z ilg a n  tilx a t.
2. H u q u q iy  m a s la h a tx o n a  k a s sa s ig a  2 0 0 0 0 0  s o ‘m 
to ‘lan g an i h a q id a  2 0 1 8 -y il 2 2 -a v g u s td a g i 0 0 3 5 0 7  
raq a m li pa tta .

3. 6 0 0 0 0 0  s o ‘m lik  d av la t b o ji m a rk a la r i.
4 . D a ’v o  a r iz a s in in g  ja v o b g a r  u c h u n  n u sx as i.

(imzo) R  K am o lo v
___________ 2 0 1 8 -y il 1 6 -sen tyahi

61-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o ’y ic h a  
S irg ‘a li tu m a n i su d ig a

100000 , T o sh k en t shah ri 
C h o s h te p a  k o ‘ch as i 18-uy 
8 -x o n a d o n d a  y a sh o v ch i 
D a m ira  F o tih o v n a  R a h im o v a

M a z k u r  m a n z ild a  y a sh o v ch i 
H a m d a m  S o d iq o v ich  R ah im o v

DA’VO ARIZASI

2 0 1 2 -y ild a  m e n  v a  tu rm u sh  o ‘r to g ‘im , h o z ird a  ja v o b g a r  shaxs 
b ila n  y u q o r id a  k o ‘r sa ti lg a n  m a n z il b o ‘y ic h a  ik k i x o n a li k v artira  
so tib  o lg a n m iz . M e n  sh u  m a n z ild a  r o ’y x a td a n  o ‘tib , u n g a  k o ‘ch ih  
k irg a n d a n  to  2 0 1 6 -y il n o y a b r  o y ig a c h a  d o im iy  y a sh a b  k e lg an m an

M e n  2 0 1 6 -y il o k ty a b r  o y id a  o g ‘ir  su ru n k a li k a s a ll ik  tu fay ll 
o p e ra ts iy a  q ilin ib , d a v o la n ish n i d a v o m  e ttir ish  u c h u n  « C h in o b o ih  
sa n a to r iy s ig a  y o  ‘ lla n m a  o ld im  v a  u  y e rd a  2 0 1 6 -y il 2 0 -d ek a b rig a c  hu 
b o T d im .

S a n a to riy d a n  u y g a  q ay tib , ja v o b g a m in g  b o sh q a  b ir  ay o l b ilan  
to p ish ib  o lg a n lig in i , m e n  b ila n  e sa  o ila v iy  m u n o sa b a t la m i uz ish g a

210

D A ’V O G A R :

JA V O B G A R :



Ariza

I .....  q ilg a n lig in i, o ‘z b o s h im c h a lik  b ila n  m e n i k v a r tira d a n
liinb . b u tu n  m o l-m u lk im n i d u g o n a m  S o b ira  Q o s im o v n a  

1 is r \  nnk ig a  o lib  b o rib  q o ‘y g a n lig in i b ild im . U  e s h ik  q u lfla rin i 
• ilm nsh tirib , m en i k v a r tira g a  k ir itm ay ap ti.
1 M u in g a  m uvofiq , o ila  a ’z o s in in g  tu ra i jo y g a  b o ‘lg a n  h u q u q i

.......  s .iq tin ch a  d a v o la sh  m u a ssa s a s id a  b o ‘lg a n  b u tu n  v aq ti
.......... nila saq lan ib  q o lad i. M e n in g  T o sh k en t sh a h r id a  b o sh q a

..... . |o y im  y o ‘q.
\s l i lg a n la r  a so s id a  v a  0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  

1 ili k tln in g  9 11-, 13-, 2 1 0 -m o d d a la r ig a  r io y a  q ilg a n  ho ld a :
' mi in lo sh k e n t sh a h ri C h o s h te p a  k o ‘c h a s id a g i 18 -uy  8 -x o - 
"i"ii|M  k o 'e h ir ib  k irg iz ish  h a q id a  q a ro r  c h iq a r ish n i; 2 ) su d g a  

си "lil.ii -.Halida T o sh k en t sh a h ri M u q im iy  k o ‘c h a s id a g i 1 9 -uyda 
l»isi In N arim o n  K a rim o v ic h  K a b iro v n i h a m d a  T o sh k en t sh a h ri 

1 I'" bn pa k u 'c h a s id a g i 5 9 -u y d a  y a sh o v c h i S o b ira  Q o s im o v n a  
1 iM \ .mi ch aq ir ish n i s o ‘ray m an .

/ /" i i /  I . N ikoh  h aq id ag i g u v o h n o m a n in g  n u sx a s i.
2. O rd e rn in g  k o ‘c h irm a  n u sx as i.

« C h in o b o d »  s a n a to r iy s in in g  m a T u m o tn o m a s i.

(imzo) D . R a h im o v a
_____________ 2 0 1 7 -y il 3 -y a n v a r

62-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o ‘y ic h a  
U c h te p a  tu m a n i su d ig a

100000 , T o sh k en t sh ah ri 
M a n n o n  U y g ‘u r  k o ‘ch a s i 
6 0 7 -u y d a  y a s h o v c h i Ik ro m  
P o T a to v ic h  R a h im jo n o v

M a z k u r  m a n z ild a  y a sh o v c h i 
V oh id  A liy e v ic h  T u rd ib e k o v

DA’VO ARIZASI

M in  v u q o rid a  k o ‘rsa ti lg a n  m a n z ild ag i u y g a  x u su s iy  m u lk  
hiii|Hi|nli» i gu lik  q ilam an .

I»VV( KiAR:

l \V< IHOAR:
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2 0 1 8 -y il se n ty a b r  o y id a  ja v o b g a r  m e n  b i la n  tu ra r jo y  ija ra s i 
h a q id a  y o z m a  sh a rtn o m a  tu z g a n  b o T ib , b u  sh a rtn o m a g a  m u v o fiq , 
u  o ila s i b ila n  u y d a g i ik k ita  y a s h a sh  x o n a s id a n  b itta s in i eg a lla g a n  
v a  y il o x ir id a  u n i b o ‘sh a tib  b e r ish  m a jb u r iy a tin i o lg a n  ed i.

M e n  b ila n  sh a rtn o m a  tu z a r  ek an , ja v o b g a r  sh u  y il  d a v o m id a  
d a v la t  k v a r tira s i o lish i k e ra k lig in i, sh u n d a y  b o ‘lg a n  ta q d ird a , 
m e n g a  q a ra sh li x o n an i b e lg ila n g a n  m u d d a td a n  o ld in ro q  b o ‘sh a tib  
b e r ish n i t a ’k id la g a n  ed i. G a rch i sh a rtn o m a  m u d d a ti 2 0 1 9 -y il 
15 -o k ty a b rd a  tu g a g a n  b o ‘ls a  h am , u n in g  v a ’d a la r i a m a lg a  o sh m a d i. 
J a v o b g a r  tu ra r jo y n i b o ‘sh a tib  b e r ish g a  ro z i boM m ayapti.

A y tilg a n la r  a so s id a  v a  0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  
k o d e k s in in g  3 5 7 -, 3 8 2 - v a  5 5 4 -m o d d a la r ig a  r io y a  q ilg a n  h o ld a , 
V o h id  A liy e v ic h  T u rd ib e k o v  v a  u n in g  o ila  a ’zo la r in i b o sh q a  
tu ra r jo y  b e rm a g a n  h o ld a  k o 'c h ir is h  h a q id a  q a ro r  ch iq a r ish n i 
s o ‘ray m an .

Ilo v a : 1. T u ra rjo y  ija ra s i h a q id a  sh a rtn o m a .
2. 6 0 0 0 0  s o ‘m lik  d a v la t b o ji m a rk a s i.

(imzo) I. R a h im jo n o v  
2 0 1 9 -y il 1 9 -d ek ab r

63-ilova

T o sh k en t sh a h a r  
F u q a ro lik  ish la r i b o 'y ic h a  
M iro b o d  tu m a n i su d ig a

1 00198 , T o sh k en t sh ah ri 
4 - Q o ‘y liq  d a h a s i 16 -uy  
1 7 -x o n a d o n d a  y a sh o v ch i 
R a ’n o  V o h id o v n a  R a h im o v a  

1 00000 , T o sh k en t sh ah ri 
F itra t  k o ‘ch a s i 7 0 -u y d a  
jo y la s h g a n  « C h ila n g a r»  za v o d i

DA’VO ARIZASI

T u rm u sh  o ‘r to g ‘im , E rg ash  K a r im o v ic h  R ah im o v , T o sh k en t 
sh a h rid a g i « C h ila n g a r»  za v o d id a  b o sh  m u h a n d is  b o T ib  ish lag an . 
2 0 1 6 -y il 1 4 -d ek ab r k u n i x iz m a t v a z ifa s in i b a ja ra  tu r ib , b a x ts iz  
h o d isa  o q ib a tid a  h a lo k  b o T d i.

D A ’V O G A R :

JA V O B G A R :
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M en  ikk i b o la  b ila n  -  2 0 1 0 -y il 1 2 -m ay  k u n i tu g ‘ilg a n  q iz im  
/.eb o  v a  2 0 0 7 -y il 17 -m art k u n i tu g ‘ilg a n  o ‘g ‘lim  V oh id  b ila n  
b o q u v ch is iz  q o ld im .

M en  o ‘z im , b o la la m in g  y o sh i ju d a  k ic h ik lig i v a  te z - te z  
k asa llan ib  tu r ish i sab ab li ish la y  o lm a y m a n .

O ila m iz n in g  y a g o n a  m ablag*  m a n b a i -  a s o s iy  b o q u v c h in in g  
o ‘lim i m u n o sa b a ti b ila n  ijt im o iy  t a ’m in o t id o ra s i to m o n id a n  
lay in lan g an  9 4 0 0 0  s o ‘m  m iq d o r id a g i n a faq ad ir . E r im  h a y o tlig id a  
lin ing 9 0 0  0 0 0  s o ‘m lik  o ‘r ta c h a  o y lik  ish  h a q id a n  4 5 0  0 0 0  s o ‘m i 
m en v a  b o la la m in g  u lu sh ig a  to ‘g ‘ri k e la r  ed i.

S h u n d ay  q ilib , x a v fs iz  m e h n a t sh a ro it la r in i t a ’m in la y  o lm a g an  
/a v o d  m a ’m u riy a tin in g  ay b i b ila n  e r im n in g  h a lo k  b o ‘lish i tu fay li 
o ila m iz  h a r  o y d a  3 5 6  0 0 0  s o ‘m  k a m  p u l o lm o q d a .

M en  z a v o d  m a ’m u riy a tig a , k e y in  u n in g  k a s a b a  u y u sh m a s i 
i |o ‘m ita s ig a  e r im n in g  o ‘lim i sa b a b li k o ‘r ila y o tg a n  z a ra m i to ‘lash  
liaq ida ilt im o sn o m a  b ila n  m u ro ja a t e td im , le k in  ra d  ja v o b i  o ld im .

A y tilg an la r a so s id a  v a  O 'z b e k is to n  R e sp u b lik a s i F u q a ro lik  
k o d ek s in in g  1 0 0 9 -1 0 1 0 -m o d d a la rig a  r io y a  q ilg a n  h o ld a , 
b o la lam i b o q ish  u c h u n  ja v o b g a rd a n  m e n in g  fo y d a m g a  2 0 1 6 -y il 
1 4 -dekab rdan  b o sh la b  b o la la r  14 y o sh g a  y e tg u n g a  q a d a r  h a r  o y d a  
356  00 0  s o ‘m d a n  u n d ir ib  b e r il ish in i s o ‘ г a  у  m  a  n.

llo v a : 1. B a x ts iz  h o d isa  h a q id a g i d a lo la tn o m a n in g
k o ‘c h irm a  n u sx as i.
2. 0 ‘lim  h a q id a g i g u v o h n o m a  n u sx as i.
3. E rim n in g  ish  h aq i h a q id a  m a ’lu m o tn o m a .
4. B o la la m in g  tu g ’ilg a n lik  h a q id a g i g u v o h n o m a la r in in g
n u sx a la ri.
5. N ik o h  h a q id a g i g u v o h n o m a n in g  n u sx a s i.
6. N a fa q a  m iq d o r i h a q id a  m a ’lu m o tn o m a .
7. Z a v o d  d ire k to rin in g  xati.
8. Z a v o d  k a s a b a q o ‘m i q a ro r id a n  k o ‘ch irm a.

(imzo) R . R a h im o v a
2 0 1 7 -y il 1 -y an v ar
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64-ilova

T o sh k en t sh a h a r  M irz o  U lu g ‘b e k  
tu m a n i M a ’m u r iy  su d ig a

T o sh k e n t sh a h ri B u y u k  Ip a k  
y o T i s h o h k o ‘c h a s i 6 1 -u y  
5 1 -x o n a d o n d a  y a sh o v c h i S o b ir  
S o d iq o v ic h  E m a z a ro v d a n

ARIZA

2 0 1 0 -y il 2 4 - iy u n  k u n i E le k tro n ik a  ilm iy - ta d q iq o t in s titu ti 
k a d r la r  b o T im i to m o n id a n  m e n in g  n o m im g a  m e h n a t d a f ta rc h a s i 
b e r ilg a n  b o  T ib , u n in g  « F a m iliy a s i»  d e g a n  q a to rid a  « E n a z a ro v »  
d eb  y o z ilg a n  ed i, h o lb u k i, tu g T lg a n lik  h a q id a g i g u v o h n o m a m  v a  
p a s p o rtim d a  « E m a z a ro v »  y o z ilg an .

M e n  B e k o b o d d a  ish la g a n  d a v r im d a  za v o d  k a d r la r  b o T im i 
b o sh lig T  m e h n a t d a f ta rc h a m g a  te g ish li tu z a tish  k ir itib , u n i im zo  
v a  m u h r  b ila n  ta s d iq la g a n  ed i. L e k in  tu m a n  ijt im o iy  t a ’m in o t 
b o T im ig a  n a fa q a  ta y in la sh  h a q id a  ilt im o s  b ila n  m u ro ja a t e tg a n im - 
da , m e h n a t d a f ta rc h a s id a g i tu z a tish  faq a t un i b e rg a n  ta sh k ilo t to ­
m o n id a n  q ilin ish i m u m k in lig in i tu sh u n tir ish d i.

M e n  u sh b u  m a sa la  b o ‘y ic h a  E le k tro n ik a  IT I k a d r la r  b o T im ig a  
m u ro ja a t q ilib , te g ish li o ‘zg a r tir ish  k ir itish n i s o ‘rad im .

B u  ilt im o s im  q o n d ir ilm a d i -  m e n g a  fa q a t m e h n a t d a fta rc h as i-  
n in g  d u b lik a ti (q a y ta  tik la n g a n  n u sx a s ijn i b e rish d i.

M e h n a t d a f ta rc h a s in in g  m e n g a  te g ish li lig in i an iq la sh  n a fa q a  
ta y in la sh  h aq id a  ilt im o s  q ilish  u c h u n  z a ru r  b o T ib  q o ld i. M e n g a  
2 0 1 7 -y il 1 2 -d ek ab rd a  b e r ilg a n  m e h n a t d a f ta rc h a s ig a  q is t irm a  
v a ra q  to ‘g ‘ri, p a s p o rtg a  m u v o fiq  to T d ir ilg a n .

B a y o n  q ilin g a n la r  a so s id a  v a  a m a ld a g i q o n u n c h ilik  h u jja t-  
la r ig a  m u v o fiq , 2 0 1 0 -y il 2 4 - iy u n d a  S o b ir  S o d iq o v ic h  E n az a ro v  
n o m ig a  b e r ilg a n  m e h n a t d a f ta rc h as in i, m e n g a , S o b ir  S o d iq o v ic h  
E m a z a ro v g a  te g ish li lig in i an iq la b  b e r ish in g iz n i s o ‘ray m an .

S u d  m a jlis ig a  g u v o h  s ifa tid a  T o sh k en t sh ah ri Y ash n o b o d  
k o ‘ch asi 1 0 5 -u y d a  y a s h o v c h i T o h ir  S o liy e v ic h  M o ‘m in o v n i v a  
B e k o b o d  sh a h a r  Q u rilish  k o ‘ch a s id a g i B o tir  H a sa n o v ic h  P o T a - 
to v n i c h a q ir ish n i s o ‘ray m a n .
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I lo v a : 1. M e h n a t d a f ta rc h a s in in g  k o ‘c h irm a  n u sx a s i.
2. E le k tro n ik a  IT I m a ’lu m o tn o m a la ri.
3. 4 2 0 0 0  s o ‘m lik  d a v la t b o ji m a rk a la r i.

(imzo) S. E m a z a ro v
__________________________________________________ 2 0 1 8 -y il 9 -y a n v a r

Uy-joy mulkdorlari shirkatiga yoMlanadigan ari- 
zalar muayyan qolip (andaza) asosida yoki erkin bayon 
usulida yoziladi. Bunday arizalarda fuqarolar o‘zlari yashab 
turgan kvartiralarining isitish tizimi, issiq va sovuq suvdan 
foydalanish bilan bog‘liq masalalar, maishiy xizmatlarga doir 
muammolar yuzasidan va boshqalar haqida iltimos qiladilar. 
Bular oddiy, sodda ariza turlaridan bo‘lgani uchun ulaming 
shakli va turlariga namunalar berilmadi.

Arizalaming so‘nggi turlaridan biri hisob-kitob arizasidir. 
Hisob-kitob arizasi bajarilgan ishlarga haq to‘lash haqidagi 
yozma yoki og‘zaki mehnat shartnomalari asosida muayyan 
ishlami bajargan ayrim ishchi (xizmatchi)lar tomonidan 
muassasa rahbari nomiga yoziladi.

Bajarilgan ishga to‘lanadigan pul miqdori kam bo'lsa, 
arizaning ostiga bajarilgan ishlami qabul qilib oluvchi 
mansabdor shaxs, masalan, xo‘jalik mudiri belgilangan ish 
bajarilganliga haqida yozib qo‘yadi. Agar toianadigan pul 
miqdori katta bo‘lsa, bajarilgan ish maxsus komissiya tomo- 
nidan qabul qilinib, bu haqda dalolatnoma tuziladi. Har ikkala 
holatda ham hisob-kitob arizasining yuqori chap tomoniga 
muassasa rahbari imzo qo‘yib, hisob bo‘limiga bajarilgan 
ishlarga (qancha) haq to‘lash haqida ko‘rsatma beradi, hisob 
bo‘limi ana shu hujjatlar asosida haq to‘laydi.

Hisob-kitob arizalari ham erkin usulda yoziladi, lekin 
ularda quyidagi zaruriy qismlar bo‘lishi kerak:

1. Muassasa hamda ariza yoilanayotgan mansabdor 
shaxsning nomi.

2. Arizachi haqida ma’lumotlar (manzili, pasport 
raqamlari, kim tomonidan va qachon berilgani; ismi, otaismi
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va familiyasi; zarur hollarda tug‘ilgan yili va soliqlar bo‘yicha 
imtiyozi borligi ko‘rsatiladi).

3. Hujjat nomi (hisob-kitob arizasi).
4. Ariza matni.
5. Ariza berilgan sana.
6. Arizachining shaxsiy imzosi.
Shuningdek, xalq qabulxonalari, boshqa virtual 

qabulxonalarga elektron shaklda ham arizalar yo‘llanishi 
mumkin. Bunday arizalar ham yuqoridagidek zaruriy 
qismlardan iborat boiadi. Faqat ariza beruvchining shaxsiy 
imzosi o‘mida elektron raqamli imzo yoki QR kod qo‘yiladi.

65-ilova

C h o rto q  tu m a n i 8 1 -u m u m iy  o ‘r ta  t a ’lim  
m a k ta b i d irek to ri H .A .R a h im o v g a

C h o rto q  sh ah ri Ik ro m o v  k o 'c h a s i  
18 -u y d a  y a sh o v ch i, sh a h a r  ich k i 
ish la r  boM im i to m o n id a n  2 0 1 3 -y il 
2 4 -d e k a b rd a  b e r ilg a n  A A  se riy a li, 
0 7 0 8 9 1 4  ra q a m li p a s p o rt eg a s i (5 ta  b o la li)  
S a lim  P o ‘la to v ic h  A lim o v d a n

HISOB-KITOB ARIZASI

2 0 1 2 -y il 2 8 -m a y d a g i sh a rtn o m a g a  m u v o fiq , m a k ta b  j ih o z la -  
r in i tu z a tib  so z la g a n im  u c h u n  (12  ta  p a r ta  v a  6 ta  s to l so z lan d i, 
5 ta  d e ra z a  ro m i tu z a ti ld i v a  u la rg a  o y n a  so lin d i)  m e n g a  9 8 4  7 0 0  
( to ‘q q iz  y u z  sa k so n  to ‘r t m in g  y e tti  y u z )  s o ‘m  h a q  to ‘la sh in g iz n i 
s o ‘ray m a n .

(imzo) S . A lim o v
2 0 1 2 -y il 10 -iyu l
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66-ilova

2 -sa b z a v o t o m b o ri d ire k to rig a

O h a n g a ro n  k o ‘ch a s i 4 0 -u y  
18 -x o n a d o n d a  y a sh o v c h i, 
Z a n g io ta  tu m a n i Ich k i ish la r  
b o ‘lim i to m o n id a n  2 0 1 3 -y il 
b e r ilg a n  A A  se riy a li, 0 6 1 4 1 9 4  
ra q a m li p a s p o r t  eg a s i Z o k ir  
Ik ro m o v ic h  M a m a to v d a n

HISOB-KITOB ARIZASI

S a b z a v o t o m b o rin i q ism a n  tu z a tish -s o z la sh  y u z a s id a n  
2 0 1 5 -y il 18 -se n ty a b rd a  tu z ilg a n  m e h n a t b it im ig a  b in o a n , d ah lizd a -  
g i q o p la m a la m i b o ‘y a d im , is i tish  q u v u r la r in i tu z a tish -so z la sh , 
d e ra z a la rg a  o y n a  so lish  ish la r in i b a ja rd im . H a m m a s i b o ‘lib  
883  50 0  (sa k k iz  y u z  sa k so n  u ch  m in g  b e sh  y u z )  s o ‘m lik  ish  
b a ja r ild i. M e n g a  a n a  sh u  su m m an i to ‘la sh in g iz n i s o ‘ray m an .

(imzo) Z . M a m a to v
2 0 1 5 -y il 1 9 -sen ty ab r
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BAYONNOMA

T u r l i  y i g ‘i l i s h ,  k e n g a s h  v a  b o s h q a  t u r  a n j u m a n l a m i n g  
b o r i s h in i ,  m a j l i s  q a t n a s h c h i l a r i n in g  c h iq i s h la r i  v a  u la r  
q a b u l  q i lg a n  q a r o r la m i  a n iq ,  s iq iq  h o ld a  q a y d  q i lu v c h i  

r a s m i y  h u j ja t .  U  v o q e l ik n in g  o ‘m i ,  v a q t i  v a  h o la t i  h a q id a  
m a ’lu m o t  b e r i s h  b i la n  b i r g a l ik d a ,  q a r o r l a m in g  t o ‘g ‘r i q a b u l  

q i l i n g a n l ig in i  te k s h i r i s h  v a  u l a m in g  b a j a r i l i s h in i  n a z o r a t  
q i l i s h g a  im k o n  b e r a d i .  D o im iy  is h  k o ‘r u v c h i  o r g a n la r  ( i lm iy  
k e n g a s h ,  h a y ’a t  v a  b o s h q a la r ) ,  s h u n in g d e k ,  v a q t in c h a l ik  is h  

k o ‘r u v c h i  o r g a n la r  ( k o n f e r e n s iy a la r ,  y i g ‘i l i s h la r ,  a n ju m a n la r ,  
k o m is s iy a l a r )  f a o l iy a t l a r id a ,  a lb a t t a ,  b a y o n n o m a  y o z i l i s h i  
k e r a k .  B a y o n n o m a n i  y o z i s h n i  ta s h k i l  q i l i s h  k o t ib n in g  a s o s iy  

v a z i f a la r id a n  b ir id i r .  B a y o n n o m a  tu r l i  o r g a n la m in g  d o im iy  

k o t ib l a r i  to m o n id a n  tu z i l a d i  v a  r a s m iy la s h t i r i l a d i .  V a q t in c h a l ik  
is h  k o ‘r u v c h i  o r g a n la r  m a j l i s l a r id a  e s a  y i g ‘i l i s h  j a r a y o n i d a  
s a y la n g a n  k o t ib  a y n a n  s h u  is h n i  b a ja r a d i .

B a y o n n o m a d a  o ‘z  a k s in i  to p g a n  a x b o r o t l a m in g  a n iq l ig i  
u c h u n  b u tu n  m a s ’u l iy a t  v a  j a v o b g a r l i k  m a j l i s  r a i s i  v a  k o t ib i  

z i m m a s ig a  y u k la t i la d i .
B a y o n n o m a  y o z ib  o l in i s h ig a  k o ‘r a ,  q i s q a ,  t o i i q ,  s te n o g r a -  

f ik , f o n o g ra f ik ,  k o n s p e k t iv  s h a k l l a r d a  b o ‘l i s h i  m u m k in .  
Q i s q a  b a y o n n o m a d a  f a q a tg in a  k u n  t a r t ib i ,  m a ’r u z a c h i  

v a  m u z o k a r a d a  q a tn a s h u v c h i la r  f a m i l iy a s i  v a  q a b u l  q i l in g a n  
q a r o r  k o ‘r s a t i la d i .  U la r d a  m a ’r u z a la r  m a z m u n i  b a ta f s i l  b a y o n  

q i l in m a y d i .  B u n d a y  b a y o n n o m a la r  m a s a la n in g  m u h o k a m a  
q i l in is h i  h a q id a  t o ‘liq  ta s a v v u r  b e r a  o lm a y d i .  S h u  n u q ta y i  

n a z a r d a n  y i g ‘i l i s h d a  s o ‘z g a  c h iq q a n  b a r c h a  q a tn a s h c h i la m in g  
b a y o n  q i lg a n  f ik r  v a  m u lo h a z a la r in i  q a m r a b  o lg a n  t o ‘ l i q  

m a j  1 i s  b a y o n n o m a s i  a f z a ld i r .  M a j l i s b a y o n n o m a s i n i n g t o ‘l iq
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s h a k l i  f a q a t  y i g ‘i l i s h  x u s u s i d a  e m a s ,  b a lk i  o ‘s h a  j a m o a n i n g  
f a o l iy a t i  t o ‘g ‘r i s id a  h a m  f ik r  y u r i t i s h g a  im k o n i y a t  b e r a d i .

Y i g ' i l i s h  s te n o g r a f iy a  u s u l i d a  ( s t e n o g r a f i k )  y o k i  

d ik to f o n  y o r d a m i d a  y o z ib  o l in a y o tg a n  ( f o n o g r a f i k )  b o ‘l- 
s a ,  q i s q a  b a y o n n o m a  tu z i l ib ,  s t e n o g r a m m a  r a i s  v a  k o t ib  to m o -  

n id a n  im z o la n a d i  v a  a s o s iy  b a y o n n o m a g a  i lo v a  q i l in a d i .
B a y o n n o m a n in g  a s o s iy  z a r u r iy  q is m la r i :

1. M u a s s a s a  n o m i.
2 . S a r la v h a  ( b a m a s la h a t  is h  k o ‘r u v c h i  o r g a n  y o k i  y i g ‘i- 

l i s h n in g  n o m i) .
3 . H u j ja tn in g  n o m i ( B a y o n n o m a ) .
4 . Y i g ‘i l i s h  s a n a s i .

5 . S h a r t l i  r a q a m i.
6 . Y ig ‘i l i s h  j o y i .
7 . T a s d iq la s h  u s tx a t i  ( a g a r  b a y o n n o m a  t a s d iq la n i s h i  z a r u r  

b o ‘ls a ) .
8 . Y ig ‘i l i s h  r a i s i  v a  k o t ib in in g  f a m i l iy a s i .

9 . M a tn :
a )  q a t n a s h u v c h i l a r  r o ‘y x a t i  y o k i  s o n i;

b )  k u n  ta r t ib i ;

d )  e s h i t i ld i ;
e )  s o ‘z g a  c h iq d i la r ;
f)  q a r o r  q i l in d i .
10 . l l o v a l a r  ( a g a r  u la r  m a v ju d  b o ‘ ls a ) .
11. I m z o la r .
B a y o n n o m a n i  tu z i s h d a  u l a m in g  h u q u q iy  j i h a t d a n  

t o ‘l a q o n l i l i g in i  t a ’m in l a s h  k e r a k .  B u n in g  u c h u n  b a y o n n o -  

m a d a  b a r c h a  a s o s iy  z a r u r iy  q i s m la r  m a v ju d  b o ‘l is h i ,  u la r  
t o ‘g ‘r i  r a s m iy la s h t i r i l i s h i  lo z im .

D o im iy  m a s la h a t  o r g a n i  y i g ‘i l i s h in in g  b a y o n n o m a s id a  
y i g ‘i l i s h d a  is h t i ro k  e tu v c h i l a r  so n i k o ‘r s a t i l i s h i  j u d a  m u h im d ir ,  
c h u n k i  b u  h u q u q iy  a h a m iy a tg a  e g a . M a j l is  q a r o r la r in i  q a b u l  

q i l i s h  v a  u n in g  q o n u n iy  b o ‘l is h i  u c h u n  i s h t i r o k c h i la m in g  n iz o m  
b o ‘y ic h a  y e ta r l i  e k a n l ig i  ( k v o ru m )  a s o s iy  s h a r t  h i s o b la n a d i .
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M a ’m u r iy  id o r a l a r d a  b a y o n n o m a  u m u m i y  y o k i  m a x s u s  
b o s m a  i s h  q o g ‘o z l a r id a  r a s m iy la s h t i r i l a d i .  B a y o n n o m a  b i r  
n e c h a  s a h i f a d a n  ib o r a t  b o ‘ls a ,  f a q a t  b i r in c h i  s a h i f a  b o s m a  is h  

q o g ‘o z id a ,  q o lg a n  b e t l a r i  e s a  o d d iy  q o g ‘o z d a  y o z i la d i .
Y i g ‘i l i s h  o ‘tk a z i lg a n  k u n  b a y o n n o m a n in g  s a n a s i  h i s o b la -  

n a d i .  M u n ta z a m  i s h  k o ‘r u v c h i  o r g a n la r  b a y o n n o m a s i n in g  t a r -  

t ib  r a q a m i  k a l e n d a r  y i l i  b o ‘y ic h a  iz c h i l  d a v o m  e ta d i .
M a j l i s  b a y o n n o m a s i d a  q a t n a s h u v c h i l a r  r o ‘y x a t i  b e r i l -  

g a n d a ,  d o im i y  a ’z o l a r  v a  t a k l i f  e t i l g a n l a r  f a m i l iy a s i  a lo h i -  
d a - a lo h id a  a l i f b o  t a r t i b id a  q a y d  e t i la d i .  T a k l i f  e t i l g a n l a r  s o n i  

15 k i s h i d a n  o s h m a s a ,  u l a m in g  f a m i l iy a s in i ,  q a v s  i c h id a  e s a  
i s h  j o y i n i  k o ‘r s a t i s h  k e r a k .

K e n g a y t i r i lg a n  m a j l i s l a r d a  i s h t i r o k  e t u v c h i l a m i n g  s o n i  
k o ‘r s a t i l a d i  v a  q a t n a s h u v c h i l a r  r o ‘y x a t i  m a j l i s  b a y o n n o m a s i g a  

i l o v a  q i l in a d i .
M a j l i s  b a y o n n o m a s i  k i r is h  v a  a s o s iy  q is m d a n  ib o r a t  b o T ib ,  

k i r i s h  q is m i  k u n  ta r t ib i  b i la n  tu g a y d i .  K u n  t a r t ib id a n  s o ‘n g  ik k i 
n u q ta  q o ‘y i l ib ,  k o ‘r i la d ig a n  m a s a la la r  ta r t ib  r a q a m i  b i la n  b e r i la -  

d i. H a r  q a y s i  m a s a la  a lo h id a  s a t rd a n  y o z i la d i .  U la m in g  o ‘z a r o  
ta r t ib i  m a s a la n in g  d o lz a r b l ig i  v a  m u h im l ig ig a  q a r a b  b e lg i la n a -  
d i. M a j l is  b a y o n n o m a s id a  K U N  T A R T I B I n i  b o s h  k e l i s h ik d a  

i f o d a la s h  v a  b o s h  ( k a t ta )  h a r f la r  b i la n  y o z i s h  k e r a k .
K u n  t a r t ib id a g i  m a s a l a l a m i  b a y o n  q i l i s h d a  m a ’m z a c h in in g  

is m i ,  f a m i l iy a s i ,  l a v o z im in i  a lo h id a  j u m l a  b i l a n  y o z i s h  m a q -  
s a d g a  m u v o f iq d ir .

B a ’z a n  k u n  t a r t i b in in g  o x i r g i  q i s m id a  « T u r l i  m a s a l a la r »  

s a r la v h a s i  b i la n  a l o h id a  q is m  b e r i l a d ik i ,  b u  m a q s a d g a  m u v o f iq  
e m a s ,  c h u n k i  k u n  t a r t ib id a g i  h a r  b i r  m a s a l a  a n i q  v a  r a v s h a n  

b o T is h i  lo z im .
M a tn n in g  a s o s iy  q i s m i  k u n  t a r t ib i  m a s a l a l a r i g a  m u ­

v o f iq  j o y l a s h a d i .  H a r  b i r  b o T im  u c h  q i s m d a n  ib o r a t  b o T a d i :  
E S H I T I L D I ,  S O ‘Z G A  C H I Q D I L A R ,  Q A R O R  Q I L I N D I .  
A g a r  k u n  t a r t ib id a  ik k i  y o k i  u n d a n  o r t iq  m a s a l a  k o ‘r i l a d ig a n  

b o i s a ,  « E S H I T I L D I »  s o ‘z id a n  o ld in  k u n  t a r t ib id a g i  m a -
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s a l a l a m in g  r a q a m i  q o ‘y i l a d i ,  s o ‘z d a n  k e y i n  e s a  ik k i  n u q ta  
q o ‘y i l i b ,  y a n g i  s a t r d a n  m a ’r u z a c h in in g  i s m i ,  f a m i l iy a s i  b o s h  

k e l i s h ik d a  y o z i la d i .  F a m i l iy a d a n  s o ‘n g  t i r e  q o ‘y i l i b ,  m a ’ru -  
z a  y o k i  x a b a m in g  q i s q a c h a  m a z m u n i  b a y o n  q i l i n a d i .  A g a r  
m a ’r u z a  m a tn i  ta y y o r  h o ld a  b o i s a ,  t i r e d a n  k e y i n  « M a tn  i lo v a  
q i l i n a d i»  d e b  y o z i b  q o ‘y i l a d i .

« S O ‘Z G A  C H I Q D I L A R »  b i r ik m a s i  h a m  a y n a n  s h u  
s h a k ld a  y o z i la d i .  Z a r u r iy a t  b o ‘lg a n d a ,  q a v s  i c h id a  h a r  b i r  s o ‘z -  
l o v c h in in g  i s h  j o y i  v a  la v o z im i  k o ‘r s a t i la d i .  M a s a la n :  S O ‘Z -  
G A  C H I Q D I L A R :  A .I .  R a h im o v  ( m a k ta b  d i r e k t o r i )  -  ...

M a j l i s d a  b e r i l g a n  s a v o l l a r  h a m  b a y o n n o m a d a  y o z i la d i .  
M a ’r u z a c h ig a  s a v o l l a r  v a  u la r g a  b e r i l a d ig a n  j a v o b l a r  « S o ‘z g a  
c h iq d i l a r »  b o i i m i g a  k i r i t i l a d i  v a  k o ‘r s a t i l g a n  t a r t i b d a  r a s m iy -  
l a s h t i r i la d i  ( « s a v o l»  v a  « ja v o b »  s o ‘z la r i  o ‘m i d a  s o ‘r o v c h in in g  
is m i ,  o ta i s m in in g  b o s h  h a r f la r i  v a  f a m i l iy a s i ;  j a v o b  b e r u v -  

c h in in g  is m i ,  o ta i s m in in g  b o s h  h a r f la r i  v a  f a m i l iy a s i  e s a  f a q a t  
s a v o lg a  m a ’r u z a c h in in g  o ‘z i  j a v o b  b e r m a g a n  h o l l a r d a g in a  

k o ‘r s a t i la d i ) .

M a tn n in g  u c h in c h i  q i s m id a  m u h o k a m a  e t i lg a n  m a s a ­
la  b o ’y ic h a  q a r o r  q a b u l  q i l in a d i .  « Q A R O R  Q I L I N D I »  b i ­

r ik m a s i  h a m  b o s h  h a r f l a r  b i l a n  y o z i la d i .
K u n  t a r t ib id a g i  h a r  b i r  m a s a l a  y u z a s id a n  a lo h id a - a lo h i -  

d a  « E S H I T I L D I » ,  « S O ‘Z G A  C H I Q D I L A R » ,  « Q A R O R  

Q I L I N D I »  s a r l a v h a l a r i  q o ‘y i la d i  v a  s o ‘z l o v c h i l a r  n u tq in in g  
q i s q a c h a  m a z m u n i ,  q a b u l  q i l i n g a n  q a r o r  r a s m iy la s h t i r i l a d i  
( 2 2 3 - b e td a g i  1 - i lo v a g a  q a r a n g ) .
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Z a r u r iy a t  tu f a y l i  m a j l i s  d a v o m id a  q a b u l  q i l i n g a n  q a r o r la r -  
d a n  k o ‘c h i r m a la r  r a s m iy la s h t i r i l a d i .  B u y r u q d a n  k o ‘c h i r m a d a  
b o i g a n i d e k ,  b a y o n n o m a d a n  k o ‘c h i r m a  h a m  im z o  b i l a n  ta s -  

d iq la n a d i .  B a y o n n o m a d a n  k o ‘c h i r m a  q u y id a g i  a s o s iy  q i s m -  
l a r d a n  ib o r a t :

1. T a s h k i lo t  n o m i .

2 . H u j ja t  n o m i  ( B a y o n n o m a d a n  k o ‘c h i r m a ) .
3 . S a n a  ( m a j l i s  o ‘tk a z i l g a n  s a n a ) .
4 . S h a r t l i  r a q a m .

5 . B a y o n n o m a  tu z i lg a n  jo y .
6 . M a tn :
a )  K U N  T A R T I B I ;
b )  E S H I T I L D I ;

d )  Q A R O R  Q I L I N D I .
7 . Im z o la r .

8 . N u s x a  t a s d iq la n g a n l ig i  h a q id a  b e lg i  ( m u h r  b i la n ) .

B a ’z a n  b a y o n n o m a d a n  k o ‘c h i r m a la r d a  y i g ‘i l i s h d a  q a tn a -
s h u v c h i l a m in g  f a m i l iy a s i  y o k i  s o n i ,  s h u n in g d e k ,  k o ‘r i lg a n  

m a s a l a  b o ‘y ic h a  m u h o k a m a d a  i s h t i r o k  e t g a n la r  f a m i l iy a s i  
h a m  k o ‘r s a t ib  o ‘t i l a d i .

B a y o n n o m a n in g  m a tn  q i s m la r id a n  f a q a t  t a s h k i lo t  y o k i  
s h a x s g a  y e tk a z i l i s h i  k e r a k  b o ‘ lg a n  q i s m ig in a  o l in a d i .  A g a r  
k u n  t a r t ib id a  u c h  m a s a l a  m u h o k a m a  e t i lg a n  b o i s a ,  k e r a k l i  

m a s a l a  b o 'y i c h a  q a b u l  q i l i n g a n  q a r o r  o l in a d i .
2 - i lo v a d a  b a y o n n o m a d a n  k o ‘c h i r m a  s h a k l i ,  3 ^ 4 - i lo v a l a r -  

d a  e s a  u n in g  n a m u n a la r i  b e r i ld i .

222



Bayonnomadan ко ‘chirma

Bayonnoma shakli
1-ilova

S irg ‘a li tu m a n i 0 ‘q u v c h i v a  y o sh la r  i lm iy - te x n ik a  ijo d iy o ti 
m a rk a z i ja m o a s i y ig ‘ilish in in g  3 -ra q am li

BAYONNOMASI

2 0 1 6 -y il 18 -se n ty a b r  T o sh k en t sh ah ri

R a is  -  M .S . R a h im o v
K o tib  -  S .R  M a h m u d o v
Q a tn a sh d ila r : 65  k ish i ( r o 'y x a t  ilo v a  q ilin d i)

K U N  T A R T IB T :

1. 0 ‘z b e k is to n  R e sp u b lik a s in in g  « T a ’lim  to ‘g ‘r is id a » g i 
Q o n u n i v a  « K a d rla r  ta y y o rla sh  m illiy  d a s tu ri» d a  m a k ta b d a n  
ta sh q a ri ta rb iy a  m u a ssa s a la r i o ld ig a  q o 'y i lg a n  v a z ifa la r  v a  u la m i 
am a lg a  o sh ir ish . M a ’ru z a c h i O . K arim o v a .

2. M a rk a z  ja m o a s in in g  b ir in c h i y a r im  y il u c h u n  tu z ilg a n  ish  
re ja s in i ta sd iq la sh . M a ’ru z a c h i O .R .S o liy e v a .

3. N a v ro ‘z  b a y ra m ig a  b a g 'is h la n g a n  a d a b iy -b a d iiy  k e c h a  
u y u sh tir ish . S. K a r im o v  ax b o ro ti.

1. E S H IT IL D I :
1. K a r im o v a  -  m a ’ru z a  m a tn i ilo v a  q ilin d i.
S O ‘Z G A  C H IQ D IL A R :
A . M ira k b a ro v a  -  (N u tq in in g  q isq a  m a z m u n i y o k i sav o li 

b ay o n  q ilin ad i) .
R S . C h o riy e v  -  (N u tq in in g  q isq a  m a z m u n i y o k i sa v o li b a y o n  

q ilin ad i) .
Q A R O R  Q IL IN D I :
(Q a b u l q ilin g an  q a ro r la r  b ay o n i y o z ilad i).
2 . E S H IT IL D I :
O .R . S o liy e v a  -  (M a ’ru z a s in in g  q isq a c h a  y o k i to ‘liq  b ay o n i 

y o z ilad i) .
S O ‘Z G A  C H IQ D IL A R :
T. A h m e d o v a  -
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Q A R O R  Q IL IN D I :
(Q a b u l q ilin g a n  q a ro r la r  b a y o n i y o z ilad i) .
3 . E S H IT IL D I :
S. K a r im o v  ax b o ro ti -  (A x b o ro tn in g  m a z m u n i b a y o n  q ilin ad i) . 
Q A R O R  Q IL IN D I :
(Q a b u l q ilin g an  q a ro r la r  b a y o n i y o z ila d i)

R a is  (imzo) M . R a h im o v
K o tib  (imzo) S. M a h m u d o v

Bayonnomadan ко ‘chirma shakli
2-ilova

K o rx o n a  m e h n a t ja m o a s in in g _______ -y il «____»_________ d ag i
u m u m iy  y ig ‘ ilish in in g _____________raq am li

BAYONNOMASIDAN KO CHIRMA

K o rx o n a  b ila n  m e h n a t m u n o sa b a tid a  tu ru v c h ila r_________ k ish i.
Q a tn a sh g a n la r   k ish i.
I sh tiro k  e tm a g a n la r   k ish i.

S h u la rd an  u z rli s a b a b la rg a  k o ‘ra  (b o la  ta rb iy a s i 
t a ’til id a , k a s a ll ig ig a  k o ‘ra , m e h n a t v a  b o sh q a  
t a ’til la rd a , x iz m a t sa fa rid ag ila r)   k ish i

E S H IT IL D I :
K o rx o n a  ja m o a  sh a rtn o m a s i lo y ih a s in i m a ’q u lla sh  h aq id a . 

S O ‘Z G A  C H IQ D IL A R :
1._____________________________________________________
2.____________________________________________________________

3 .___________________________________________________________________
v a  h .k .________________________________________________________

Q A R O R  Q IL IN D I :
1. Ja m o a  sh a rtn o m a s i v a  u n in g  ilo v a la ri m a ’q u lla n s in .
2. S h a rtn o m a n i m e h n a t ja m o a s i n o m id a n  im z o la sh  v ak o la ti 

k o rx o n a  K a sa b a  u y u sh m a s i q o ‘m ita s in in g  ra is ig a  to p sh irils in .
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U n d a  m e h n a t ja m o a s id a n  q u y id a g i v a k illa r  ish t iro k  e ts in la r:
1.___________________________________________________________
2._________________________________________________
3.___________________________________________________________________

3. J a m o a  sh a rtn o m a s i im z o la n g a n  k u n d a n  e ’tib o ra n  k u c h g a  
k ir ish i b e lg ila b  q o ‘y ils in .

U m u m iy  m a jlis  ra is i 
K o tib

Bayonnomadan ко‘chirma namunasi
3-ilova

0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 
0 ‘z b e k  til i, ad a b iy o ti v a  fo lk lo ri in s titu ti 
i lm iy  k e n g a sh i y ig ‘ilish in in g  1 7 -raq am li

BAYONNOMASIDAN KO CHIRMA

2 0 1 9 -y il 1 0 -o k ty ab r  T o sh k en t sh ah ri

K U N  T A R T IB I:

3. « X a lq a ro  te rm in e le m e n tla m in g  iz o h li i l ly u s tra tiv  lu g 'a t i»  
k ito b in i n a sh rg a  ta v s iy a  e tish . A . M a d v a liy e v  ax b o ro ti.

3. E S H IT IL D I :
A . M a d v a liy e v  -  I lm iy  k e n g a sh  a ’z o la r in i « X a lq a ro  te r ­

m in e le m e n tla m in g  iz o h li- illy u s tra tiv  lu g ‘a ti»  b ila n  b a ta f-  
sil ta n ish tird i. U sh b u  lu g ‘a t  1000  d a n  o r tiq  te rm in e le m e n tn i 
q a m ra g a n lig i, u la m in g  h a r  b ir i h o z irg i k u n  ta la b i d a ra ja s id a  
iz o h la n g a n lig in i k o ‘rsa tib  o ‘td i.

3. Q A R O R  Q IL IN D I :

1. « X a lq a ro  te rm in e le m e n tla m in g  iz o h li- illy u s tra tiv  lu g ‘a ti»  
n a s h rg a  ta v s iy a  e tils in .

2 . M a s ’u l m u h a rr ir  e tib  f ilo lo g iy a  fan la ri d o k to r i N .M a h m u d o v  
ta sd iq la n s in .

R a is  (imzo) F .I.O .
K o tib _________________(imzo)__________________ F .I.O .___________
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4-ilova

0 ‘zbekiston Respublikasi Fanlar akademiyasi
0 ‘zbek tili, adabiyoti va folklori instituti ilmiy kengashi 

yig‘ilishining 2018-yiI 7-dekabrdagi 5-sonli

BAYONNOMASIDAN KO‘CHIRMA

Q A T N A S H D IL A R :
16 n a fa r  k e n g a sh  a ’zo s id an  12 n a fa ri -  N .M a h m u d o v , G ‘. Is- 

m o ilo v , A .M a d v a liy ev , Y .O dilov , T .M irzay ev , B .N azaro v , N . K a r i­
m o v , I. H aq q u lo v , J. E sh o n q u lo v , E . O ch ilo v , D . X u d o y b e rg a n o v a , 
L . X u d o y q u lo v a .

K U N  T A R T IB I:
1. O T -F 1 -7 8  « H o z irg i g lo b a lla sh u v  d a v r id a  o ‘z b e k  tili, u n in g  

ta r ix iy  ta ra q q iy o ti v a  is t iq b o lla r i (v a z ifa v iy  u s lu b la r  ta h lili a so - 
s id a )»  i lm iy - ta d q iq o t lo y ih a s i y u z a s id a n  2 0 1 8 -y ild a  b a ja r ilg a n  
ish la m in g  o ra liq  h iso b o ti.

E S H IT IL D I :
L o y ih a  ra h b a ri, f ilo lo g iy a  fan la ri d o k to r i D . X u d o y b e rg a n o v a  

ax b o ro ti: lo y ih a  b o ‘y ic h a  q u y id a g i u ch  y o ‘n a lish d a  ish  o lib  b o -  
r ilm o q d a :

1) « H o z irg i g lo b a lla sh u v  d a v r id a  o ‘z b e k  tili, u n in g  ta rix iy  
ta ra q q iy o ti v a  is t iq b o lla ri (v a z ifa v iy  u s lu b la r  ta h lili  a so s id a )» ;

2 ) <<0‘z b e k  tili u s lu b s h u n o s lig i»  o ‘q u v  q o ‘lla n m a s in i y a ra tish ;
3) o ‘zb e k - lo tin  y o z u v id a g i k o ‘p  j i ld l i  « 0 ‘z b e k  til in in g  iz o h li 

lu g ‘a ti» n i n a sh rg a  ta y y o rla sh .
1- y o ‘n a lish  n a z a r iy  ta d q iq o t b o ‘lib , ish  y a k u n id a  b ir  ja m o a v iy  

m o n o g ra f iy a  y a ra tila d i.
2 -  y o ‘n a lish d a  o liy  t a ’lim  tiz im i u c h u n  « 0 ‘z b e k  tili u s lu b ­

sh u n o s lig i»  o 'q u v  q o ‘lla n m a s i y a ra tila d i.
3 - y o ‘n a lish d a  k o ‘p  j i ld l i  « 0 ‘z b e k  til in in g  iz o h li lu g ‘a ti»  lo tin  

a lifb o s id a  tu z ilad i.
L o y ih a  ijro c h ila r i so n i 11 k ish i b o ‘lib , in s titu td a  ish la y o tg a n  

t ilsh u n o s  o lim la m in g  a so s iy  q ism i u sh b u  ilm iy  lo y ih a g a  ja lb  e til-  
gan . U la rd a n  fan  d o k to r la r i -  5 k ish i , fan  n o m z o d la r i v a  fa lsa fa
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d o k to rla ri 4  k ish i. I lm iy  d a ra ja s iz  k ic h ik  i lm iy  x o d im la r  v a  tex n ik  
x o d im la r  2  k ish i.

1- yo‘nalish bo‘yicha -  « H o z irg i g lo b a lla sh u v  d a v r id a  o ‘zb ek  
lili, u n in g  ta r ix iy  ta ra q q iy o ti v a  is t iq b o lla r i (v a z ifa v iy  u s lu b la r  
tah lili a so s id a )»  m a v z u s i b o ‘y ic h a  13 b o sm a  ta b o q  h a jm id a g i ish 
ta y y o rlan d i. M a z k u r  ish  q u y id a g i m a v z u la r  d o ira s id a  b a ja rild i: 
ta d q iq o tn in g  « K irish »  q ism ig a  d o ir: « 0 ‘z b e k  tilsh u n o s lig in in g  
b u g u n g i m u a m m o la ri» , « V az ifav iy  u s lu b la r  p ish iq lig i  -  t i l  ta ra q q i­
yo ti k o ‘z g u s i» , « X V -X V I  a s r la rd a  ilm iy  m a tn la m in g  o ‘z ig a  xos 
x u su siy a tla r i (N a v o iy  a sa r la r i m iso lid a )» , « A lish e r  N a v o iy  asarla -  
rida b a d iiy  u s lu b » , « N a v o iy  a s a r la r id a  s ifa tn in g  o r ttirm a  d a ra ja s i» , 
« N av o iy  a sa r la r id a  p a ro n im la r  v a  p a ro n o m a z iy a » , « A lish e r  N a ­
voiy  a s a r la r id a  iq tiso d iy  a ta m a la r» , « N a v o iy  v a  o ‘z b e k  ad a b iy  tili»  
m a v zu la rid a ; « I lm iy  u s lu b »  q ism ig a  d o ir: « I lm iy  m a tn  v a  iq tib o s» , 
« Ilm iy  m a tn d a  e k s p re ss iv lik  m u a m m o s i» , « I lm iy  m a tn d a  k iritm a» , 
« Ilm iy  u s lu b  ja n r la r i  v a  tu r la ri» , « T e rm in la m i m e ’y o rla sh tir ish  
m u a m m o la ri» , « I lm iy - in d iv id u a l u s lu b »  m a v z u la r id a ; « R a sm iy  
u slu b »  q ism ig a  do ir: « Q o n u n  ijo d k o r lig id a  u s lu b  m a sa la s i» , «M us- 
laq illik  d a v r id a  ra sm iy  u s lu b  ta ra q q iy o ti (m o rfo lo g ik , le k s ik  sa th - 
lar m iso lid a )» , « R a sm iy  u s lu b  s in tak s is i» , « R a sm iy  u s lu b  p rag m a - 
likasi» , « R a sm iy  ish  y u r itish  u s lu b i» , « R a sm iy  u s lu b  le k s ik a s i» , 
« R a sm iy  u s lu b  m o rfo lo g iy a s i» , « R a sm iy  u s lu b  s in ta k s is i» , « R a s ­
m iy  u s lu b  p ra g m a s til is tik a s i»  m a v z u la r id a ; « B a d iiy  u s lu b »  q ism i­
ga d o ir: « L in g v o s ti lis t ik a d a  u s tu v o r  y o ‘n a lish la r» , « B a d iiy  m a tn - 
ga lin g v o m a d a n iy  y o n d a sh u v » , « O n o m a s tik  b ir l ik la m in g  u s lu b iy  
x u su siy a tla r i» , « B a d iiy  m a tn n in g  l in g v o s tilis tik  ta d q iq  ob y ek ti 
x u su s id a»  m a v z u la rid a ; « P u b lits is tik  u s lu b »  q ism ig a  do ir: « P u b lit-  
s is tik  u s lu b  ta ra q q iy o tid a  n o lis o n iy  o m illa r» , « O g ‘z a k i p u b lits is tik  
u slub» , « G lo b a lla sh u v  d av ri p u b lits is tik  m a tn la r id a  o ‘z la sh m a  va  
a rx a ik la sh g a n  s o ‘z la r» , « E rk in  A ’za m n in g  p u b lits is t ik  m a tn d a  s o ‘z 
q o 'l la s h  m a h o ra ti» , « P u b lits is tik  m a tn la r  s a r la v h a la r in in g  liso n iy  
x u su siy a tla ri» .

2- yo‘nalish. L o y ih a n in g  m a z k u r  y o ‘n a lish i b o ‘y ic h a  am al- 
ga o sh ir ilish i lo z im  b o ‘lg a n  « 0 ‘z b e k  til i u s lu b s h u n o s lig i»  o ‘q u v  
q o 'l la n m a s in i  y o z ish  2 0 1 9 -y ilg a  m o ‘lja llan g an .

3- yo‘nalish bo‘yicha -  А , В, V, G , D, E , Y, J, Z , I, K, L, M  
h arfla ri b o ‘y ic h a  lu g ‘a t m a q o la la r i lo tin  y o z u v ig a  k o 'c h ir i ld i  B u  
lu g 'a t m a q o la la r i z a m o n a v iy  o ‘z b e k  a d a b iy o ti n a m u n a la rid an ,
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d a v r iy  m a tb u o t m a te r ia lla r id a n  ta n la b  o lin g a n  y a n g i s o ‘z la r  va 
illy u s tra tiv  m iso lla r  b ila n  to ‘ld ir ild i, ta y y o rla n g a n  m a te r ia l dasl 
la b k i ta h rird a n  o ‘tk a z ild i. T o ‘p la n g a n  s o ‘z -v a ra q c h a la r  so n i 50 0 0  
ta d a n  o sh ad i.

H iso b o t d a v r id a  lo y ih a  ish tiro k c h ila r i to m o n id a n  5 ta  k ito b  
(2  ta  m o n o g ra fiy a , 3 ta  d a rs lik  v a  q o 'l la n m a ) ,  4 4  ta  ilm iy  m a q o la  
( ju m la d a n , x o r ijd a  5 ta )  ch o p  e tilg a n , x a lq a ro  v a  re sp u b lik a  m iq y o  
s id a g i ilm iy  a n ju m a n la rd a  21 m a rta  m a ’ru z a  q ilin d i; ra d io  v a  te le  
v id e n iy e d a g i e sh ittir ish  v a  k o ‘rsa tu v la rd a  2 0  m a rta  ch iq ish  q ilin d i

M u h o k a m a d a  Y. O d ilo v , T. M irzay ev , I. H aq q u lo v , J. E sh o n  
qu lo v , R . B a rak ay ev , N . M a h m u d o v la r  s o ‘z g a  ch iq ib , ilm iy  lo y ih a  
b o ‘y ic h a  o lib  b o r ila y o tg a n  ish la m in g  o ‘z b e k  v a  ja h o n  tilsh u n o s li 
g id a g i o ‘m i, lo y ih a  i jro c h ila r in in g  o ‘z  y o ‘n a lish la r i b o 'y ic h a  ilm iy  
ja m o a tc h il ik  to m o n id a n  e ’t i r o f  e t ilg a n  y e ta k c h i tilsh u n o s la r  ekan  
lig i, b a ja r i lg a n  ish la m in g  re ja  a so s id a lig i v a  m a q s a d g a  m u v o fiq lig i 
h a q id a  g a p ird ila r  v a  ilm iy  lo y ih a  b o ‘y ic h a  ish la m i d a v o m  ettir is li 
m a q sa d g a  m u v o fiq lig in i q a y d  e td ila r.

Q a ro r  q ilin d i:
1. O T -F 1 -7 8  « H o z irg i g lo b a lla sh u v  d a v r id a  o ‘z b e k  til i, u n in g  

ta r ix iy  ta ra q q iy o ti v a  is t iq b o lla r i (v a z ifa v iy  u s lu b la r  ta h lili a so  
s id a )»  ilm iy - ta d q iq o t lo y ih a s i y u z a s id a n  2 0 1 8 -y ild a  b a ja r ilg a n  
is h la m in g  o ra liq  h iso b o ti m a ’q u llan s in .

2. M a v z u  b o ‘y ic h a  h iso b o t d a v r id a  5 ta  k ito b  (2  ta  m o n o g ra  
fiy a , 3 ta  d a rs lik  v a  q o ‘lla n m a ), 4 4  ta  ilm iy  m a q o la  ( ju m la d an , 
x o r ijd a  5 ta )  ch o p  e tilg a n i x a lq a ro  v a  re s p u b lik a  m iq y o s id a g i ilm iy  
a n ju m a n la rd a  21 m a rta  m a ’m z a  q ilin g a n i, ra d io  v a  te lev id en iy c - 
d ag i e sh ittir ish  v a  k o ‘rsa tu v la rd a  20  m a rta  e s h ittir is h  v a  k o 'r s a tu v  
la r  u y u sh tir ilg a n i q a y d  e tils in .

3. I lm iy  lo y ih a  b o ‘y ic h a  ish lam i d a v o m  e ttir ish  m a q sa d g a  m u 
v o fiq  d eb  h iso b lan s in .

4. H iso b o t 0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  ak a d em iy as i va 
In n o v a ts io n  r iv o jla n ish  v a z ir lig ig a  to p sh irils in .

Kengash raisi N. Mahmudov
Ilmiy kotib G‘. Ismoilov

A S L I G A  T O ‘ G‘ RI

Ilmiy kotib G‘. Ismoilov
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III 1,1)1 KISHNOMA, BILDIRISH, BILDIRGI

11i.ivy ;m  m u a s s a s a  ( t a r k ib iy  q is m )  r a h b a r ig a  x i z m a t  f a o -  
, .,i, In i.in  a lo q a d o r  m u h im  m a s a l a l a r  y u z a s id a n  y o k i  y u q o r i  

in i , m .m s a b d o r  s h a x s g a  b i r o n - b i r  v o q e a  v a  h o d i s a  h a q i d a  
и brush z a r u ra t i  t u g ‘i lg a n d a  t a q d im  e t i l a d ig a n  m u f a s s a l

, ........... i \  b u rn t.  U n d a ,  o d a td a ,  b a y o n  q i l i n a y o tg a n  m a s a l a la r
t.,. м In  lu z u v c h i  ( y o z u v c h i ) n i n g  t a k l i f la r i  a k s  e ta d i .

i n iig u  y o 'l l a n g a n i g a  q a r a b  b i ld i r i s h n o m a  ic h k i  v a  ta s h q i  
• м i h im  a j r a la d i .

hLi liililirishnoma r a h b a r  s h a x s  y o k i  b o ‘l im  m u d i r i  n o -

................. ila d i. U  to z a  q o g ‘o z  v a r a g ‘ig a  q o i d a ,  k o m p y u te r d a

i . Irk  i ro n  s h a k ld a  y o z i l i s h i  m u m k in .  B u n d a y  b i ld i r i s h -
.........I n n u i a l l i f t o m o n i d a n i m z o l a n a d i .  Tashqi bildirishnoma,

. i ilib a i lo m o n id a n  y u q o r i  id o r a g a  y o k i  m a n s a b d o r  s h a x s -  
. . • i la d ig a n  b i ld i r i s h n o m a ,  o d a td a ,  x o s  i s h  q o g ‘o z ig a  ik k i  

м , in n la  v o / i l a d i .  H u j ja tn in g  ik k in c h i  n u s x a s i  m u a s s a s a n in g  

и / i . la  q o ld ir i l a d i .  B u n d a y  b i ld i r i s h n o m a  r a h b a r  t o m o n i d a n  

tm /«  ilttm ul i ■
1i11,1 it i s h n o m a  ta s h a b b u s ,  a x b o r o t  v a  h i s o b o t  x u s u s i y a t ig a  

, i ■ I in  x u s u s iy a t la r  h u j j a t  m a tn i  s a r l a v h a s id a y o q  o ‘z  a k s i -  

in i i' nil Tashabbus bildirishnom asi m a tn id a  t e g i s h l i  m a s a l a  

ч ■ "k m  u m u m iy  y o k i  a n iq  t a k l i f la r  i lg a r i  s u r i l ib ,  r a h b a m i
■ i  Iial q i l i s h g a  u n d a y d i  ( m a s a la n ,  « T o s h k e n t  t r u b a  z a v o d i»
m i  i l l  n i u k o f o t l a s h n i z o m i n i n g b u z i l g a n l i g i h a q i d a ) .

h  Tarot bildirishnomasi, o d a td a ,  r a h b a r g a  m u a y y a n  j a -  

i f . " l in in g  u m u m iy  h o la t i  t o ‘g ‘r i s id a  x a b a r  b e r a d i .  M a s a la n ,

■ i .......  lu m a n i  N a v o iy  n o m id a g i  f e r m e r  x o ‘j a l i g i d a  c h ig i t
i i l in in g  b o r is h i  ( 2 0 1 6 - y i l  1 0 - a p r e ld a g i  h o la t i )  h a q id a .
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H isobot bildirishnom asi m a ’lu m  b i r  i s h n in g  tu g a l l a n i s h i  
h a q i d a  y o k i  b i r o n - b i r  k o ‘r s a tm a ,  t a v s iy a ,  r e j a n in g  i j r o s i  

t o ‘g ‘r i s id a  r a h b a m i  x a b a r d o r  q i l i s h id a  k e r a k  b o ‘la d i  ( m a s a la n ,  
0 ‘z b e k i s t o n  R e s p u b l ik a s i  F a n la r  a k a d e m iy a s i  T a r ix  i n s t i tu t i -  
d a  y a n g i  to p i lg a n  q o i y o z m a l a m i  o ‘r g a n i s h  i s h l a r in in g  b o r i s h i  

h a q id a ) .
M u a y y a n  v a z i f a  y o k i  m a jb u r iy a t l a m i n g  b a j a r i l i s h i  h a q id a -  

g i  h i s o b o t  b i l d i r i s h n o m a s i  a m a l i y o td a  raport h a m  d e y i l a d i .  
A s l i  f r a n s u z c h a  b o ‘l ib ,  m s  t i l i  o r q a l i  b i z g a  k i r g a n  b u  s o ‘z n i n g  
m u q o b i l i  s i f a t id a  « B i ld i r i s h »  a t a m a s in i  q o i l a y m i z 1.

B i ld i r i s h n o m a n in g  z a m r i y  q is m la r i :
1. B i ld i r i s h n o m a  y o ‘l l a n g a n  r a h b a m in g  la v o z im i ,  i s m i  v a  

o ta i s m i n in g  b o s h  h a r f la r i  h a m d a  f a m i l iy a s i  j o ‘n a l i s h  k e l i s h ig i -  

d a .
2 .  B i ld i r i s h n o m a  t a y y o r l a g a n  s h a x s n in g  la v o z im i ,  i s m i  

v a  o ta i s m in in g  b o s h  h a r f la r i  h a m d a  f a m i l iy a s i  c h iq i s h  k e -  

l i s h ig id a .
3 . M a tn  s a r la v h a s i .
4 . H u j ja t  t u r in in g  n o m i  ( B i ld i r i s h n o m a ) .

5 . B i ld i r i s h n o m a  m a tn i  ( m a z m u n i) .
6 . Q a n c h a  v a r a q l ig i  k o ‘r s a t i lg a n  i l o v a l a r  r o ‘y x a t i  ( a g a r  

i lo v a la r  b o ‘ls a ) .
7 . B i ld i r i s h n o m a  ta y y o r lo v c h i  x o d im  y o k i  r a h b a m in g  im -  

z o s i  ( a g a r  b i r  n e c h a  s h a x s  to m o n i d a n  t a y y o r l a n g a n  b o ‘Is a , u  
b a r c h a  m u a l l i f l a r  t o m o n i d a n  im z o la n a d i ) .

8 . B i ld i r i s h n o m a  t a q d im  e t i lg a n  s a n a  ( m u a l l i f  y o k i  m u a s -  
s a s a  r a h b a r i  t o m o n i d a n  b i ld i r i s h n o m a  im z o la n a y o tg a n  p a y t d a  

q o ‘y i la d i ) .
Y u q o r id a g i l a r d a n  k o ‘r in ib  t u r ib d ik i ,  z a m r i y  q i s m la r i  v a  

y o z i l i s h  s h a k l i  j i h a t i d a n  b i ld i r i s h n o m a l a r  x iz m a t  m a ’lu m o t -  
n o m a la r ig a  y a q i n  tu r a d i .  F a r q i  s h u n d a k i ,  m a ’lu m o t n o m a l a r d a

1 1990-yilda nashr etilgan «O'zbek tilida ish yuritish» qo'llanmasida ushbu hujjat 
«bildirgi» nomi bilan berilgan edi. 0 ‘tgan yillarda amaliyotda bu nom singishmadi. 
Shuning uchun mualliflar «raport» terminini «bildirish» tarzida ifodalashni maqsadga 
muvofiq deb topdilar.
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a s o s a n  t a la b  q i l in g a n ,  s o ‘r a lg a n  v o q e a - h o d i s a l a r  h a q i d a g in a  
a x b o r o t  b e r i l a d i ,  b i l d i r i s h n o m a l a r d a  e s a  v o q e a - h o d i s a l a m i  
s a n a s h  b i l a n  b i r g a ,  u l a m i  k e l t i r i b  c h i q a r g a n  o m i l l a r  t a h l i l  

q i l in a d i  v a  t e g i s h l i  x u lo s a l a r  q i l i n ib ,  t a k l i f l a r  a y t i la d i .
B i ld i r i s h n o m a  ta y y o r l a y o tg a n  s h a x s n in g  x u lo s a  v a  ta k -  

l il la r i  a n iq ,  r a v s h a n  v a  i s h o n a r l i  b o ‘l m o g ‘i k e r a k .  S h u n in g  

t ic h u n  h a m  b i ld i r i s h n o m a l a r d a  c h i q a r i lg a n  x u lo s a l a m i  ta s -  
d iq lo v c h i ,  v o q e a - h o d i s a l a r g a ,  q o n u n c h i l i k  k o ‘r s a tm a la r ig a ,  
le g is h l i  h u j j a t l a m in g  r a q a m  v a  s a n a s ig a  h a m d a  b a y o n  e t i lg a n  

m a s a la n i  b e v o s i t a  m u a s s a s a  m i s o l id a  o ‘r g a n i s h  y o k i  s in a b  
k o 'r i s h  n a t i j a s id a  o l in g a n  b o s h q a  d a l i l l a r g a  h a v o l a l a r  q i l in i -  
sh i / a r u r .  B i ld i r i s h n o m a  m a tn i ,  a s o s a n ,  ik k i  q i s m d a n  ib o ra t .  

I tn  in c h i q i s m d a  u n in g  y o z i l i s h i g a  s a b a b  b o ‘lg a n  d a l i l l a r ,  v o -  
q e a la r  b a y o n  q i l i n is h i ,  ik k in c h i  q i s m id a  e s a  x u lo s a l a r  v a  a n iq  
i .h - h a r a k a t l a r  h a q id a g i  t a k l i f l a r  a k s  e t m o g ‘i z a ru r .  M u a l l i f -  

iim g  f ik r ic h a ,  b u n d a y  i s h - h a r a k a t l a r  b a y o n  q i l i n g a n  v o q e a l a r  

i iu m o s a b a t i  b i l a n  y u q o r i  i d o r a  y o k i  m a n s a b d o r  s h a x s  to m o n i -  
d an  b a j a r i l i s h i  k e r a k .

A g a r  b i l d i r i s h n o m a d a  b a y o n  q i l i n a y o tg a n  m a ’lu m o t la r  
a n iq  b i r  s a n a  y o k i  v a q t  o r a l i g ‘ig a  ta a l l u q l i  b o ‘ls a ,  x u d d i  m a ’- 

ln m o tn o m a d a g id e k ,  u s h b u  v a q t  m a tn d a n  a l o h id a  z a r u r iy  q is m  

s i f a t id a  a j r a t i l i b ,  m a tn  o ld id a n  jo y l a s h t i r i l a d i .  M a s a l a n  « 2 0 1 7 -  
y i 1 1 - y a n v a r d a g i  h o la tg a  k o ‘r a »  y o k i  « 2 0 1 8 - y i ln in g  1 - y a n v a r i -  
«Ian 1 - s e n ty a b r ig a c h a  b o ‘lg a n  d a v r  u c h u n » .  B u  m a ’lu m o t la m i  
m a tn  s a r l a v h a s ig a  q o ‘s h ib  y u b o r i s h  h a m  m u m k in .  1 - 4 - i l o v a -  

la rd a  b i ld i r i s h n o m a  n a m u n a la r i ,  5 - i lo v a d a  u n in g  b o s h q a  b i r  
.liak li, 6 - 7 - i l o v a l a r d a  b i ld i r i s h  n a m u n a la r i  b e r i ld i .
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Bildirishnoma namunalari
1-ilova

T o sh k en t la k -b o ‘y o q  za v o d in in g  d ire k to ri 
Q .B . K a r im o v g a
za v o d  q a ra m o g ‘id ag i « Q u y o sh li»  b o la la r  
o ro m g o h in in g  b o s h lig ‘i L . K o m ilo v a d a n

B O L A L A R  O R O M G O H IY O T O Q  B IN O L A R IN IN G  
U M U M IY  A H V O L I H A Q ID A

BILDIRISHNOMA

S iz n in g  k o ‘r sa tm a n g iz g a  b in o a n , m e n  te x n ik -n a z o ra tc h i
S. B a k iro v  b ila n  b irg a lik d a  sh u  y il  2 0 1 2 -y il 7 -8 -m a y  k u n la r i 
z a v o d  q a ra m o g ‘id a g i b o la la r  o ro m g o h i y o to q  b in o la r in i te k sh ir ib  
ch iq d im .

B a rc h a  y o to q  b in o la r i q o n iq a rli a h v o ld a . B iro q  1 -b in o d a  
d e ra z a  o y n a la r in i o ‘m a tish , 2 -b in o n i q i s m a n b o ‘y ash , 3 -b in o d a  e sa  
e s h ik la m i t a ’m ir la sh  z a ru r  d eb  h iso b lay m a n .

« Q u y o sh li»  b o la la r  o ro m g o h i b o s h lig ‘i (imzo) L . K o rn ilo v a
2 0 1 2 -y il 8 -m ay

2-ilova

« S u v so z »  D U R n in g  
S h a y x o n to h u r  tu m a n  
b o ‘lim i m u d iri
_____________________g a
« C h o ‘p o n o ta »  m a h a lla  
fu q a ro la r  y ig ‘in i ra is i 
_____________________d an

BILDIRISHNOMA

S izn in g  k o 'r s a tm a n g iz g a  b in o a n  m a h a lla m iz n in g  G u lx a n iy  
k o ‘c h a s id a  e sk irg a n  su v  q u v u rla r i 2 0 1 7 -y il o k ty a b rig a c h a  a l- 
m a sh tir ilish i k e ra k  ed i. B iro q  bu  ish n in g  m u d d a ti su v  o ‘tk a zu v c h i
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q u v u r la m in g  o ‘z  v a q tid a  v a  y e ta r l ic h a  k e l tir ilm a g a n lig i o q ib a tid a  
k e c h ik ib  k e tm o q d a . G ap  b u  y e rd a  b o r -y o ‘g ‘i 50  m e tr  su v  
o ‘tk a z u v c h i q u v u r  u s tid a  k e ty ap ti. M a z k u r  ish  y u z a s id a n  z a ru riy  
c h o ra  k o ‘r ish in g iz n i s o ‘ra y m a n .

M F Y  ra is i (imzo) (I. F.)
2 0 1 7 -y il 2 9 -n o y a b r

3-ilova

« 0 ‘za v to tra n s»  a g e n tlig ig a  q a ra sh li 
4 -a v to so z la sh  k o rx o n a s in in g  b o s h lig ‘i 
S .Q . Q u rb o n o v g a  
k o rx o n a  b o sh  te x n ig i 
M . D a d a b o y e v d a n

BILDIRISHNOMA

K o rx o n a  to m o n id a n  s o z la n g a n  a v to m a s h in a la rn i  sh u  y e r -  
n in g  o ‘z id a  te k s h ir is h  v a  n a z o ra t  s in o v in i o ‘tk a z is h  b i r  q a n c h a  
s o z lo v c h i - s le s a r la r  v a  h a y d o v c h ila rn in g  b e lg i la n g a n  v a q td a n  
k e y in  h a m  b iro z  m u d d a t  q o lib  is h la s h in i  ta q o z o  e tm o q d a . B i-  
ro q  b iz  b e lg i la n g a n  v a q td a n  ta s h q a r i  b a ja r i lg a n  is h la rn i  h is o b  
b o ‘l im id a  r a s m iy la s h t i r is h d a  q iy in c h i l ik la rg a  d u c h  k e lm o q -  
d a m iz .

S izd a n  u sh b u  m a sa la n i ijo b iy  h a l e tish n i s o ‘ray m a n .

K o rx o n a  b o sh
te x n ig i (imzo) M . D a d a b o y e v

2 0 1 7 -y il 1 6 -ap re l
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4-ilova

F a rm a tse v tik a  ta rm o g ‘in i 
r iv o jla n tir ish  ag e n tlig i 
d ire k to ri S .X . K a r iy e v g a  
m a  ’ m u riy -x o  ‘j  a lik  
b o ‘lim id an

BILDIRISHNOMA

0 ‘zb e k is to n  k im y o  san o a ti k o rx o n a la ri u y u sh m a s i « 0 ‘zk im y o - 
s a n o a t»  ra is in in g  2 0 1 7 -y il 4 - iy u n d a g i 5 6 - fa rm o y ish ig a  a so san  
a g e n tlik n in g  sh u  y iln in g  b ir in c h i y a rm id a g i fa o liy a ti h a q id a  m a- 
te r ia lla r  ta y y o rlan d i.

A x b o ro t-m a ’lu m o t m a te r ia lla r i m iq d o r in in g  n ih o y a td a  k o ‘p li-  
g i, sh u n in g d e k , a g e n tlik  ix tiy o rid a g i h iso b la sh  m a rk a z in in g  t o ‘la  
q u w a t  b ila n  ish la m a y o tg a n i tu fa y li to p sh ir ilg a n  v az ifan i s ifa tli 
b a ja r ish  u c h u n  b o sh q a  h iso b la sh  m a rk a z la r in i ja lb  q ilish  za ru ra ti 
p a y d o  b o ‘ld i. T D IU  h u z u r id a g i 0 ‘z b e k is to n  iq tiso d iy o tin i r iv o j-  
la n tir ish n in g  ilm iy  a so s la r i v a  m u a m m o la ri ilm iy - ta d q iq o t m a rk a -  
zi a n a  sh u  ishn i a m a lg a  o sh ira  o lad i.

M a z k u r  m a sa la n i m a rk a z  b ila n  k e lish g a n  h o ld a  ijo b iy  h a l q ili-  
sh in g izn i s o ‘ray m an

B o ‘lim  m u d ir i (imzo) M . X o lm a to v
2 0 1 7 -y il 16 -iyun

Y u q o r id a  k e l t i r i l g a n  b i ld i r i s h n o m a  n a m u n a la r i n in g  d e y a r -  
li  b a r c h a s i  a r i z a  s h a k l ig a  o ‘x s h a s h .  B i ld i r i s h n o m a n in g  y a n a  

b i r  s h a k l i  h a m  b o r k i ,  u n d a  t a r k ib iy  q i s m la m in g  jo y l a s h i s h i  

b i r o z  b o s h q a c h a r o q .  B u n d a y  b i ld i r i s h n o m a l a r d a  m u a s s a s a ,  
t a r k i b iy  b o ‘ l in m a  n o m i ,  h u j j a t  n o m i ,  u n in g  y o z i l i s h  s a n a s i  
h a m d a  m a tn  s a r l a v h a s i  q o g ‘o z  v a r a g ‘in in g  y u q o r i  c h a p  b u r -  

c h a g ig a  y o z i l a d i ,  b i l d i r i s h n o m a  y o ‘ l l a n a y o tg a n  s h a x s  n o m i  
o ‘z  o ‘m id a ,  y a ’n i v a r a q n in g  y u q o r i  o ‘n g  b u r c h a g ig a  y o z i l a d i  
( 5 - i l o v a g a  q a r a n g ) .
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Bildirishnoma shakli
5-ilova

M irzo  U lu g ‘b e k  n o m id a g i 
0 ‘zb e k is to n  M illiy  
u n iv e rs ite ti

D e k a n  o ‘r in b o sa ri 
A . R a h im o v g a

2 0 1 9 -y il 5 -n o y ab r

K afed rag a  m e to d ik  y o rd am  
k o ‘rsa tish  h aq id a

B I L D I R I S H N O M A

B ild ir ish n o m a  m a tn i (u n in g  y o z i lish  sa b a b la ri , x u lo sa la r, ta lab  
v a  tak lifla r).

Ilova: (a g a r  z a ru r  b o ‘Isa)

K a fe d ra  m u d ir i (imzo) I. A h m a d x o ‘ja y e v

A g a r  b i ld i r i s h n o m a  m a n t iq a n  v a  m a z m u n a n  t o ‘g ‘r i ,  i s h o -  

n a r l i  d a l i l  v a  i s b o t l a r  b i l a n  y o z i l s a ,  u n in g  h a r  ik k a la  s h a k l id a n  

h a m  f o y d a la n i s h  m u m k in .

6-ilova

« F a ro v o n  h a y o t sa ri»  fe rm e r  x o ‘ja lig i  
ra h b a ri N .H a y d a ro v d a n  
T u m an  fe rm e rla r  k e n g a sh i ra is i 
M . A n o rq u lo v g a

BILDIRISH

F e rm e r  x o ’ja lig im iz d a  y e tish tir ilg a n  b u g 'd o y n i  o ‘z  v a q tid a  
n e s t-n o b u d  q ilm a y  o ‘rib  o lish  u ch u n  2 8 -m a y d a n  b iz g a  2  ta  
k o m b a y n  k e ra k  b o ‘lad i. A g a r  tu m a n  m a sh in a -tra k to r  p a rk i 
2 8 -m a y d a n  5 - iy u n g a c h a  2 ta  k o m b a y n  a jra tib  b e rsa , y ill ik  re ja n i 
o r t ig ‘i b ila n  b a ja ram iz .

F e rm e r  x o ‘ja l ig i  ra h b a ri (imzo)  N . F lay d a ro v
2 0 1 8 -y il 2 5 -m ay

235



Ma ’lumot-axborot hujjatlari

7-ilovu

T D T U  E n e rg e tik a  fak u lte ti d ek an i 
J. T o sh ev g a  
T illa r  ( o ‘z b e k  v a  ru s )  
k a fe d ra s i o ‘q itu v c h is i 
A .S a id n o m a n o v d a n

В I L D I R I SH

2 0 2 0 -y il  1 8 -m art so a t 1 3 :20  d a  b o ‘la d ig a n  o ‘z b e k  tili 
d a r s ig a  1 6 7 -1 9 -g u ru h  ta la b a la r id a n  b e sh  n a fa r i :  ( ta la b a la m in g  
fa m iliy a s i ,  ism i v a  o ta is m la r i)  k e lm a g a n lig in i  m a ’lu m  q ila m a n .

(imzo) A . S a id n o m a n o v
2 0 2 0 -y il 18 -m art
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VASIYATNOMA

\  i s iy a tn o m a  b i r  s h a x s n in g  ( v a s iy a t  q i lu v c h in in g ) ,  u  v a -
i -i . i i l f . in  ta q d ir d a ,  o ‘z ig a  q a r a s h l i  b o ‘lg a n  m o l - m u l k n i  ta s a r -  

" i i  d i s h  b o ‘y ic h a  x o h i s h - i r o d a s i  b a y o n  q i l i n g a n  h u j ja td i r .  U  
> 1111, i у у ; i n a n d o z a  b o ‘y i c h a  tu z i l i s h i ,  b e l g i l a n g a n  t a la b l a r g a

• i s . 11 q i lu v c h in in g  h u q u q iy  m u o m a la  la y o q a t i ,  f a r m o y is h -  
<1111j• q o im n iy l ig i ,  v a s iy a t  q i lu v c h i  to m o n i d a n  o ‘z in in g  s o ‘n g g i  

in .li i r o d a s in i  b a y o n  q i l i s h  e r k in l ig i )  j a v o b  b e r i s h i  k e r a k .
V. i s iy a tn o m a  b o ‘y ic h a  h a r  q a n d a y  s h a x s  ( ju m la d a n ,  q o n u n -

i i  h e lg i la n g a n  m e r o s x o ‘r l a r  d o i r a s i g a  k i r m a y d ig a n  s h a x s la r  

Ii.h i i ), s h u n in g d e k ,  d a v la t ,  j a m o a t ,  k o o p e r a t iv  t a s h k i lo t l a r i  
*11* m s x o 'r  b o i i s h i  m u m k in .  V a s iy a t  q i lu v c h i  o ‘z  m o l - m u lk in i  

i lin in g  b i r  q is m in i )  b i r  y o k i  b i r  n e c h a  m e r o s x o ‘rg a ,  s h u  b i la n  
hiiI*.I. y u r id ik  s h a x s la r g a ,  d a v l a tg a  y o k i  f u q a r o l a m in g  o ‘z in i  
"  i b o s h q a r i s h  id o r a l a r ig a  v a s iy a t  q i l i s h  h u q u q ig a  e g a .  U ,

l i im in g d e k ,  v a s iy a t n o m a d a  o i i m i d a n  s o ‘n g  u n i  q a y s i  q a b r i s -  
1 " i i r . i  k o 'm i s h ,  y o d g o r l ik  q o ‘y i s h  y o k i  q o ‘y m a s l ik ,  q a n d a y

........i s n n la r  o ‘tk a z i s h  h a q i d a  v a  s h u n g a  o ‘x s h a s h  f a r m o y is h l a r
b r u s h  lu iq u q ig a  e g a .

V a s iy a t q i lu v c h i  y o k i  m e r o s  q o ld i r u v c h i  v a s iy a t n o m a  tu -  
* i r  i i i id a n  k e y in  u n i  i s t a g a n  p a y t d a  b e k o r  q i l i s h  v a  o ‘z g a r t i r i s h  

i i r . id a  e r k in  b o ‘l ib ,  b u n d a  u  b e k o r  q i l i s h  y o k i  o ‘z g a r t i r i s h  
n ih a b la r in i  k o ‘r s a t i s h g a  m a jb u r  e m a s .

<>‘/ b e k i s t o n  R e s p u b l ik a s i  F u q a r o l ik  k o d e k s in in g  
И ’ I 1 1 3 3 - m o d d a la r id a  v a s iy a t n o m a ,  u n in g  s h a k l i  v a  y o z i -  
h h n s lu b i ,  tu r la r i ,  u n i  b e k o r  q i l i s h  v a  o ‘z g a r t i r i s h ,  v a s iy a tn o -  

iii.i b i la n  b o g ‘ liq  b o s h q a  h o la t l a r  b a t a f s i l  k o ‘r s a t i b  b e r i lg a n .
V a s iy a tn o m a , o d a td a ,  y o z i lg a n  j o y i  v a  v a q t i  k o ‘r s a t i lg a n  

I mil la y o / .m a  s h a k ld a  tu z i l i s h i  lo z im .  Q u y id a g i  v a s iy a t n o m a la r

237



Ma ’lumot-axborot hujjatlari

y o z m a  s h a k ld a  tu z i lg a n  h i s o b la n a d i :  a )  n o t a r i a l  t a s d iq la n g a n  

v a s iy a t n o m a la r ;  b )  n o ta r i a l  t a s d iq l a n g a n  v a s iy a tn o m a la r g a  
t e n g la s h t i r i l g a n  v a s iy a tn o m a la r .

Y o z m a  s h a k ld a g i  v a s iy a t n o m a  v a s iy a t  q i l u v c h in in g  o ‘z  
q o ‘li  b i l a n  im z o la n i s h i  k e r a k .  A g a r  v a s iy a t  q i lu v c h i  b i r o n - b i i  

j i s m o n i y  n u q s o n i ,  k a s a l l ig i  y o k i  s a v o d s iz l ig i  tu f a y l i  v a -  
s iy a tn o m a n i  o ‘z  q o ‘li  b i l a n  im z o la y  o lm a s a ,  u n in g  i l t im o s ig a  
b in o a n ,  n o ta r iu s  y o k i  q o n u n g a  m u v o f iq  v a s iy a t n o m a n i  ta s -  

d iq l a y d ig a n  b o s h q a  s h a x s  h o z i r  b o ‘lg a n id a ,  v a s iy a t  q i lu v c h i  
o ‘z  q o ‘li  b i l a n  im z o la y  o lm a g a n l ig in in g  s a b a b la r i  k o ‘r s a t i lg a n  

h o ld a ,  v a s iy a t n o m a g a  b o s h q a  s h a x s  im z o  q o ‘y i s h i  m u m k in .  
L e k in  n o ta r iu s  y o k i  v a s iy a tn o m a n i  t a s d iq lo v c h i  b o s h q a  s h a x s ,  
v a s iy a t n o m a d a n  m a n f a a td o r  s h a x s la r  v a  u l a m i n g  o i l a  a ’z o la r i ,  
v a s iy a t  q i lu v c h in in g  q o n u n iy  m e r o s x o ‘r la r i ,  t o ‘l iq  m u o m a -  

la  l a y o q a t ig a  e g a  b o ‘lm a g a n  f u q a r o la r ,  v a s iy a t n o m a n i  o ‘q iy  
o lm a y d ig a n  b o s h q a  s h a x s la r ,  y o l g ‘o n  g u v o h l ik  b e r g a n i  u c h u n  

i lg a r i  s u d la n g a n  s h a x s l a r  v a s iy a t n o m a g a  im z o  q o ‘y is h i  m u m -  

k in  e m a s .
N o ta r i a l  t a s d iq l a n g a n  v a s iy a t n o m a  v a s iy a t  q i lu v c h i  to -  

m o n id a n  y o z i lg a n  y o k i  u n in g  s o ‘z l a r id a n  n o ta r iu s  t o m o n id a n  
y o z i b  o l in g a n  b o ‘l is h i  k e r a k .  V a s iy a tn o m a n i  k e y in g i  h o la td a  

y o z ib  o l i s h  p a y t id a  u m u m i y  q a b u l  q i l i n g a n  t e x n ik a  v o s i t a  
l a r id a n  f o y d a la n i s h  m u m k in .

V a s iy a t  q i l u v c h in in g  s o ‘z l a r id a n  n o ta r i u s  to m o n i d a n  y o z ib  
o l in g a n  v a s iy a t n o m a n i  im z o la s h d a n  o ld in  v a s iy a t  q i lu v c h i  
u n in g  m a tn in i  n o ta r i u s  o ld id a  t o ‘l iq  o ‘q ib  c h iq i s h i  lo z im .  A g a i  

v a s iy a t  q i lu v c h i  a y r im  o b y e k t iv  s a b a b la r g a  k o ‘r a  v a s iy a t n o ­
m a n i  s h a x s a n  o ‘q iy  o lm a s a ,  u n in g  m a tn i  v a s iy a t  q i lu v c h ig a  

n o ta r iu s  t o m o n i d a n  o ‘q ib  e s h i t t i r i l a d i ,  b u  h o la t  v a s iy a tn o m a d a  
t e g i s h l i c h a  q a y d  e t i la d i .

V a s iy a t  q i l u v c h in in g  x o h i s h ig a  k o ‘r a ,  v a s iy a t n o m a  n o ta r i ­
u s  t o m o n i d a n  u n in g  m a z m u n i  b i l a n  t a n i s h ib  c h iq i lm a s d a n  

( m a x f iy  v a s iy a t n o m a )  t a s d iq la n a d i .  M a x f iy  v a s iy a t n o m a n i  v a ­
s iy a t  q i lu v c h i  h a q i q iy  s a n a lm a s l ik  x a v f i  ( e h t im o l i )  b o r l ig id a n
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t |o ‘ li b i la n  y o z i s h i  v a  im z o la s h i  k e r a k .  V a s iy a tn o m a  ik k i  
и м  >li v a  n o ta r iu s  i s h t i r o k i d a  x a t j i ld g a  s o l in ib ,  x a t j i l d  y e l im la -  

»i In lo / im .  G u v o h la r ,  f a m i l iy a ,  i s m i  v a  o ta i s m l a r i  h a m d a  d o -

........ l iu a r jo y la r in i  k o ‘r s a tg a n  h o ld a ,  x a t j i l d g a  im z o  q o ‘y a d i -

И I M ib u  x a t j i ld  g u v o h la r  v a  n o ta r iu s  i s h t i r o k i d a  b o s h q a  
iq i ld g a  s o l in a d i  v a  b u  x a t j i ld  h a m  y e l im la n ib ,  n o ta r iu s  u n g a  

| i .d iq la s h  u s tx a t in i  y o z ib  q o ‘y a d i .
I b - i lo v a la r d a  n o ta r i a l  t a s d iq la n g a n  v a s iy a t n o m a  n a m u -  

iiiiln ii k c l t i r i ld i .

Notarial tasdiqlangan vasiyatnoma namunalari
1-ilova

V A S IY A T N O M A

la r g 'o n a  v ilo y a ti Q u v a  sh a h ri, ik k i m in g  o ‘n  sa k k iz in c h i y il-  
..... г v ig irm a  u ch in ch i a p re l k u n i

M en, Q u v a  sh a h ri F a rg ‘o n iy  k o ‘ch a s i 1 5 8 -u y d a  y a sh o v ch i 
'•niliq S o b iro v ich  Ik ro m o v , v a fo tim  o ld id a n  u s h b u  v a s iy a tn o m a  
" ii |id i q u y id a g i to p sh ir iq n i b e ra m an :

I M en in g  v a fo tim  o ld id a n  m e n g a  te g ish li b o ‘lg a n  b a rc h a  
iii"l in iilk im n i, ju m la d a n , Q u v a  sh ah ri F a rg ‘o n iy  k o ‘c h a s id a g i 

i i .iq.im li h o v li- jo y im n i, u n in g  n im a la rd a n  ib o ra t ek a n lig id a n  v a
11 11 da jo y la sh g a n lig id a n  q a t’i n azar, q iz im , N a z ira  S o d iq o v n a  
M 'd iik a rim o v ag a  v a s iy a t q ilib  q o ld ira m an .

' M e n g a  0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s id a g i 
i l l * 1 11 m o d d a n in g  m a z m u n i, y a ’n i m e ro sd a n  m a jb u r iy  u lu sh  o lish  
!n i'iuq iga  eg a  b o ‘lg an  m e ro s x o ‘r la r  h a q id a  n o ta r iu s  to m o n id a n  
iii ih u n tirish  berild i.

I M ibu  v a s iy a tn o m a  ik k i n u sx a d a  tu z ilib  im z o la n d i: u la m in g  
Ini i .aq ln sh  u ch u n  Q u v a  sh a h ri d a v la t n o ta r ia l id o ra s id a  q o ld ir ild i, 
ii k lm  h isi v a s iy a t q ilu v c h i S .S . Ik ro m o v g a  b e rild i.

(Imzo) S. Ik ro m o v

V as iy a tn o m ad ag i ta sd iq lo v c h i y o z u v  (u s tx a t)
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U s h b u  v a s iy a tn o m a n i 2 0 1 8 -y il 2 3 -a p re l k u n i m e n , F a rg ‘onn 
v ilo y a ti  Q u v a  sh a h ri d a v la t n o ta r ia l id o ra s in in g  d a v la t n o ta  
r iu s i A b d u s a t to r  A b d u q a h h o ro v ic h  M a m ad a liy e v , fu q a ro  S o b n  
S o d iq o v ic h  Ik ro m o v n in g  x o h ish - iro d a s ig a  b in o a n  v a  am ald ag i 
q o n u n la rg a  r io y a  q ilg a n  h o ld a  ta sd iq la d im .

V a s iy a tn o m a  fu q a ro  S o b ir  S o d iq o v ic h  Ik ro m o v  to m o n i 
d a n  m e n in g  h u z u r im d a  im z o la n d i. V as iy a t q ilu v c h in in g  sh ax si 
a n iq la n d i, m u o m a la g a  la y o q a tl ilig i te k sh ir ild i, u sh b u  n o ta ria l 
h a ra k a tn i a m a lg a  o sh ir ish  c h o g 'id a  u n in g  m u o m a la g a  la y o q a tlilig i 
t o ‘g ‘r is id a  b i ro n -b ir  sh u b h a  tu g ‘ilm ad i.

R o ‘y x a t ( re y e s tr )g a  1234  ra q a m i b ila n  q a y d  e tild i, 6 2 0 6 0  s o 'm  
m iq d o r id a  d a v la t  b o ji o lin d i.

D a v la t n o ta r iu s i  (imzo)  A . M a m a d a liy e v
M u h r

2-ilova * 1 2 3

VASIYATNOMA

F a rg ‘o n a  v ilo y a ti M a rg ‘ilo n  sh a h ri, ik k i m in g  o ‘n  sak k iz in ch i 
y iln in g  o ‘n  s a k k iz in c h i iy u l kun i.

M en , F a r g ‘o n a  v ilo y a ti M a rg ‘ilo n  sh a h ri U v a y s iy  k o ‘ch as id ag i 
2 1 2 -u y d a  y a s h o v c h i S o lijo n  O lim o v ic h  G ‘afu ro v , u sh b u  v a s iy a tn o  
m a m  o rq a li q u y id a g i to p sh ir iq n i b e ra m an :

1. M e n in g  v a fo tim  o ld id a n  m e n g a  te g ish li b o i g a n  b a rch a  
m o l-m u lk im n i, u n in g  n im a la rd a n  ib o ra tlig id a n  v a  q a y e rd a  jo y  
la s h g a n lig id a n  q a t ’i n aza r , j iy a n la r im  E rk in  O b id o v ic h  G ‘afu 
ro v  v a  E rg a sh  O b id o v ic h  G ‘a fu ro v la m in g  h a r  ik k a la la r ig a  teng  
h is s a d a  v a s iy a t  q ilib  q o ld ira m an .

2. U la rg a  m e n g a  te g ish li b o ‘lg a n  k u tu b x o n a n i ( o ‘z im  y ig ‘gan 
k ito b la m i)  M a rg ‘ilo n  sh a h rid a g i 4 5 -u m u m iy  o ‘r ta  t a ’lim  m ak- 
ta b ig a  to p s h ir is h  m a jb u r iy a tin i y u k la y m an .

3. M e n g a  0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d ek s id ag i 
1 1 4 2 -m o d d a n in g  m a z m u n i, y a ’n i m e ro sd a n  m a jb u r iy  u lu s h  o lish  
h u q u q ig a  e g a  b o ‘lg a n  m e ro s x o ‘r la r  h a q id a  n o ta r iu s  to m o n id a n  tu- 
sh u n tir ish  b e r ild i.
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I Jshbu v a s iy a tn o m a  ikk i n u sx a d a  tu z ild i v a  im z o la n d i: u la r-
...... b m  sa q la sh  u c h u n  M a rg ‘ilo n  sh a h ri d a v la t n o ta r ia l  id o ra -

mI,i q o ld irild i, ik k in c h is i e sa  v a s iy a t  q ilu v c h i S o lijo n  O lim o v ic h  
' .  id iirovga  berild i.

(imzo) S. G ‘o fu ro v
( N o la riu sn in g  ta sd iq lo v c h i y o zu v i)

3-ilova * I II

VASIYATNOMA

T o sh k en t v ilo y a ti B e k o b o d  sh ah ri,
' I к i tiling  o ‘n sak k iz in ch i y iln in g  y ig irm a  ik k in c h i m a y  k u n i

M en, T o sh k en t v ilo y a ti B e k o b o d  sh a h ri G u lis to n  k o ‘ch a s id a g i 
i u sd a  y a sh o v ch i M irz a k a r im  M irz a ra h im o v ic h  H am id o v , u sh b u  
i iv itnom a o rq a li q u y id a g i to p sh ir iq n i b e ra m an :

I M en g a  te g ish li b o T g a n  m o l-m u lk im d a n  B e k o b o d  sh ah ri 
1 m lislon  k o ‘ch a s id a g i 2 4 -ra q a m li h o v li- jo y im n i o ‘g ‘lim  M irza -  
• li M il /a k a r im o v ic h  H a m id o v g a , T o sh k en t v ilo y a ti Y oT  h a ra k a ti 
i и l a / l ig i  b o s h q a rm a s iB e k o b o d tu m a n iro ‘y x a tg a o l i s h v a im tih o n  
"li'th  b o 'l im id a  1 9 9 8 -y iln in g  1 7 -ap re lid an  r o ‘y x a td a  tu ru v c h i V E  
. n \ , i l i  9 4 3 9 3 4  ra q a m li te x n ik  p a s p o r t  b o 'y ic h a  m e n g a  te g ish li 

a  m  i »  ru su m d ag i o q  ra n g li ,  d a v la t raq a m li b e lg is i 0 1 A 9 1 7 G A
I • I.ми a v to m a sh in a m n i o ‘g ‘lim  M irz a v a li M irz a k a r im o v ic h
II m m lo v g a  v a s iy a t q ilib  q o ld ira m an .

’ M en g a  0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s id a g i 
i l l . ’ m o d d a n in g  m a z m u n i, y a ’n i m e ro sd a n  m a jb u r iy  u lu sh  o lish
.......  e g a  b o T g a n  m e ro s x o ‘r la r  h a q id a  n o ta r iu s  to m o n id a n
Щ .ln in tii ish  b e r i l a d i .

I islibu v a s iy a tn o m a  ik k i n u sx a d a  tu z ild i v a  im z o la n d i: u la r- 
n iii|' bn  n u sx as i sa q la sh  u c h u n  B e k o b o d  sh a h ri d a v la t  n o ta r ia l 
■ I i r .u la  q o ld ir ild i, ik k in c h is i e sa  v a s iy a t q ilu v c h i M irz a k a r im  
M i .m in h im o v ich  H a m id o v g a  b e rild i.

(Imzo) M . H a m id o v
( N o la riu sn in g  ta sd iq lo v c h i y o zu v i)
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4-ilova

VASIYATNOMA

T o sh k en t v ilo y a ti B e k o b o d  sh a h ri, 
ik k i m in g  o ‘n  sa k k iz in c h i y iln in g  

y ig irm a  t o ‘q q iz in c h i m a y  k u n i

M e n , T o sh k en t v ilo y a ti B e k o b o d  sh a h ri G u lis to n  k o ‘c h a s id a g i 
2 4 -u y d a  y a s h o v c h i M irz a k a r im  M irz a ra h im o v ic h  H am id o v , 
u sh b u  v a s iy a tn o m a  o rq a li q u y id a g i to p sh ir iq n i b e ra m an :

1. M e n g a  te g ish li m o l-m u lk im d a n  B e k o b o d  sh a h ri G u lis to n  
k o ‘c h a s id a g i 2 4 -ra q a m li h o v li- jo y im n i o ‘g ‘illa r im  M irz a a li 
M irz a k a r im o v ic h  H a m id o v  v a  M irz a v a li M irz a k a r im o v ic h  H a- 
m id o v la rn in g  h a r  ik k a la la r ig a  te n g  h is s a d a  v a s iy a t q ilib  q o l-  
d iram an .

2. M e n in g  v a fo tim  o ld id a n  m e n g a  te g ish li b o T g a n  b o sh q a  
b a rc h a  m o l-m u lk im n i, u n in g  n im a la rd a n  ib o ra tlig id a n  v a  q a y e rd a  
jo y la s h g a n lig id a n  q a t ’i n aza r , q iz im  M u q a d d a s  M irz a k a r im o v n a  
M u h a m e d o v a g a  v a s iy a t  q ilib  q o ld ira m an .

3. M e n  k o ‘rsa tg a n  m e ro s x o ‘r la rd a n  b iro rta s i v a fo t e tg an  y o k i 
m e ro sn i q ab u l q ilm a g a n  ta q d ird a , u ( la r )n in g  h issa s in i n a b ira m  
M irz a p o 'la t  M irz a a liy e v ic h  H a m id o v g a  o ‘tish i k e ra k lig in i 
v a s iy a t q ilam an .

4 . M e n g a  0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s id a g i 
11 4 2 -m o d d an in g  m a z m u n i, y a ’n i m e ro sd a n  m a jb u r iy  u lu sh  o lish  
h u q u q ig a  e g a  b o T g a n  m e ro s x o ‘r la r  h a q id a  n o ta riu s  to m o n id a n  
tu sh u n tir ish  b erild i.

U sh b u  v a s iy a tn o m a  ik k i n u sx a d a  tu z ild i v a  im zo lan d i: 
u la m in g  b ir  n u sx a s i s a q la sh  u c h u n  B e k o b o d  sh a h ri d a v la t n o ­
ta r ia l id o ra s id a  q o ld ir ild i, ik k in c h i n u sx a s i v a s iy a t q ilu v c h i 
M irz a k a r im  M irz a ra h im o v ic h  H a m id o v g a  b e rild i.

(Imzo) M . H am id o v

(N o ta r iu sn in g  ta sd iq lo v c h i y o zu v i)
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5-ilova

VASIYATNOMA

F a rg ‘o n a  v ilo y a ti Q u v a  sh a h ri, 
ikk i m in g  o ‘n  s a k k iz in c h i y iln in g  

y ig irm a  sa k k iz in c h i ap re l k u n i

M en , F a rg ‘o n a  v ilo y a ti Q u v a  sh a h ri F a rg ‘o n iy  k o ‘ch a s id a g i 
158-uyda y a sh o v c h i S o d iq  S o b iro v ic h  Ik ro m o v , u sh b u  v a s iy a tn o ­
m a o rq a li q u y id a g i to p sh ir iq n i b e ra m an :

1. M e n in g  v a fo tim  o ld id a n  m e n g a  te g ish li b o 'lg a n  b a rc h a  
m o l-m u lk im n i, u n in g  n im a la rd a n  ib o ra tlig id a n  v a  q a y e rd a  jo y -  
la sh g an lig id an  q a t ’i nazar, sh u n in g d e k , x o tin im  S a n o b a r  K a r i­
m o v n a  Ik ro m o v a  b ila n  b irg a lik d a g i n ik o h im iz  d a v r id a  o rttirg a n  v a  
u n ing  n o m ig a  ra sm iy la sh tir ilg a n , y u q o r id a  k o ‘rsa ti lg a n  m a n z ild a  
loy lash g an  h o v li- jo y n in g  m e n g a  te g ish li b o ‘lgan  1/3 q ism in i q iz im  
N azira  S o d iq o v n a  A b d u k a r im o v a g a  v a s iy a t q ilib  q o ld ira m a n .

2. M e n g a  0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d ek s id ag i 
114 2 -m o d d a n in g  m a z m u n i, y a ’n i m e ro sd a n  m a jb u r iy  u lu sh  o lish  
In iquq iga  e g a  b o ig a n  m e ro s x o ‘r la r  h a q id a  n o ta r iu s  to m o n id a n  tu -  
sh u n tirish  b e rild i.

3. S a v o d s iz lig im  tu fa y li il t im o s im g a  k o ‘ra  v a s iy a tn o m a n i 
m en in g  o ‘m im g a  Q u v a  sh ah ri O ltin te p a  k o ‘c h a s id a g i 1 4 -uyda 
y ash o v ch i S h u h ra t M o ‘m in o v ic h  Ja b b o ro v  im z o la y d i. V as iy a tn o ­
ma m atn i m e n g a  o v o z  ch iq a r ib  o ‘q ib  esh ittirild i.

U sh b u  v a s iy a tn o m a  ik k i n u sx a d a  tu z ild i v a  im z o la n d i: b ir  
nusxasi sa q la sh  u c h u n  Q u v a  sh a h ri d a v la t n o ta r ia l id o ra s id a  q o ld i-  
i ildi, ik k in c h i n u sx a s i v a s iy a t q ilu v c h i S o d iq  S o b iro v ic h  Ik ro m o v -  
ga berild i.

(Imzo) S. Ik ro m o v  o ‘m ig a  Sh. Ja b b o ro v

( N o ta r iu sn in g  ta sd iq lo v c h i y o zu v i)
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Notarial tasdiqlangan vasiyatnom alarga tenglashtiril- 
gan vasiyatnomalar. 0 ‘z b e k i s to n  R e s p u b l ik a s i  « N o ta r i a t  

t o ‘g ‘r i s id a » g i  Q o n u n in in g  2 6 - m o d d a s i g a  h a m d a  0 ‘z b e k i s -  

to n  R e s p u b l ik a s i  F u q a r o l ik  k o d e k s in in g  112 6 - m o d d a s i g a  b i-  

n o a n ,  n o ta r iu s  b o i m a g a n  j o y l a r d a  v a  h o l l a r d a  q u y id a g i l a r  

n o t a r i a l  t a s d iq la n g a n  v a s iy a t n o m a la r g a  t e n g la s h t i r i l g a n  v a ­

s iy a tn o m a la r  h i s o b la n a d i :
-  k a s a l x o n a l a r ,  g o s p i t a l l a r ,  b o s h q a  s t a t s i o n a r  d a v o -  

l a s h  m u a s s a s a l a r i d a  d a v o l a n a y o t g a n  y o k i  q a r i y a l a r  v a  

n o g i r o n l a r  u y l a r i d a  y a s h a b  t u r g a n  f u q a r o l a r n i n g  a n a  s h u  

k a s a l x o n a l a r ,  g o s p i t a l l a r ,  b o s h q a  d a v o l a s h  m u a s s a s a l a -  

r i n i n g  b o s h  v r a c h l a r i ,  u l a r n i n g  d a v o l a s h  i s h l a r i  b o ‘y i c h a  

o ‘r i n b o s a r l a r i  y o k i  n a v b a t c h i  v r a c h l a r i ,  s h u n i n g d e k ,  g o s -  

p i t a l l a r n i n g  b o s h l i q l a r i ,  q a r i y a l a r  v a  n o g i r o n l a r  u y l a r i n i n g  

d i r e k t o r l a r i  y o k i  b o s h  v r a c h l a r i  t o m o n i d a n  t a s d i q l a n g a n  

v a s i y a t n o m a l a r i ;

-  f u q a r o la r n in g  0 ‘z b e k i s to n  R e s p u b l ik a s i  b a y r o g ‘i o s t i -  

d a g i  k e m a la r d a  s u z ib  y u r g a n  v a q t id a  a n a  s h u  k e m a la m in g  k a -  

p i t a n l a r i  to m o n i d a n  t a s d iq la n g a n  v a s iy a t n o m a la r i ;

-  q id i r u v  e k s p e d i t s iy a l a r i  v a  s h u  k a b i  b o s h q a  e k s p e d i t -  

s iy a la r d a g i  f u q a r o la r n in g  a n a  s h u  e k s p e d i t s iy a l a r  b o s h l iq la r i  

t o m o n i d a n  t a s d iq l a n g a n  v a s iy a tn o m a la r i ;

-  h a r b i y  x i z m a t c h i l a r n i n g ,  n o t a r i u s l a r  b o ‘ l m a g a n  y e r -  

l a r d a  j o y l a s h g a n  h a r b i y  q i s m l a r d a  e s a ,  b u  q i s m l a r d a  i s h l a -  

y o t g a n  h a r b i y  b o ‘ lm a g a n  f u q a r o l a r ,  u l a r n i n g  o i l a  a ’z o l a r i  

v a  h a r b i y  x i z m a t c h i l a r  o i l a  a ’z o l a r i n i n g  h a m  h a r b i y  q i s m -  

l a r n i n g  k o m a n d i r l a r i  t o m o n i d a n  t a s d i q l a n g a n  v a s i y a t n o ­

m a l a r i ;

-  o z o d l ik d a n  m a h r u m  e t i s h  jo y l a r i d a  y o k i  q a m o q d a  s a q la -  

n a y o t g a n  s h a x s l a m in g  t e g i s h l i  m u a s s a s a l a r  b o s h l i q la r i  t o m o ­

n id a n  ta s d iq la n g a n  v a s iy a tn o m a la r i ;

-  n o ta r iu s  b o ‘lm a g a n  a h o l i  m a s k a n l a r id a  y a s h a y o tg a n  

s h a x s l a m in g  q o n u n g a  m u v o f iq  n o ta r i a l  h a r a k a t l a m i  a m a lg a
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o s h i r i s h  h u q u q ig a  e g a  b o ‘lg a n  m a n s a b d o r  s h a x s l a r  to m o n id a n  
t a s d iq la n g a n  v a s iy a tn o m a la r i .

Y u q o r id a  a y t ib  o ‘t i l g a n id e k ,  v a s iy a t  q i lu v c h i  is ta lg a n  

v a q td a  o ‘z  v a s iy a tn o m a s in i  t o ‘la l ig ic h a  b e k o r  q i l i s h g a  y o x u d  

u n d a  m a v ju d  b o ‘lg a n  a y r im  v a s iy a t  f a r m o y is h l a r in i  y a n g i  

v a s iy a tn o m a  tu z is h  o r q a l i  b e k o r  q i l i s h g a ,  o ‘z g a r t i r i s h g a  y o k i  
t o ‘ld i r i s h g a  h a q l i .

V a s iy a tn o m a  v a s iy a t  q i lu v c h i  to m o n id a n  y o k i  v a s iy a t  q i-  

lu v c h in in g  y o z m a  f a r m o y is h ig a  b in o a n  n o ta r i u s  y o k i  b o s h q a  

m a n s a b d o r  s h a x s  t o m o n i d a n  u n in g  b a r c h a  n u s x a la r in i  y o 'q  

q i l ib  t a s h la s h  y o ‘li b i l a n  b e k o r  q i l in is h i  m u m k in .

Y a n g i  v a s iy a t n o m a  tu z i s h  o r q a l i  o ld in  t u z i lg a n  v a s iy a t ­

n o m a  t o ‘l a l ig ic h a  y o k i  u n in g  k e y in g i  v a s iy a t n o m a g a  z id  q is -  
m i b e k o r  q i l in a d i .

N o t a r i u s ,  v a s i y a t n o m a n i  t a s d iq lo v c h i  b o s h q a  m a n s a b d o r  

s h a x s ,  s h u n in g d e k ,  v a s i y a t  q i l u v c h i n i n g  o ‘m i g a  v a s iy a t ­

n o m a n i  im z o la g a n  f u q a r o  m e r o s  o c h i l g u n g a  q a d a r  v a s iy a t -  

n o m a n in g  m a z m u n i g a ,  u n in g  t u z i l i s h i ,  b e k o r  q i l in is h i  y o k i  

o 'z g a r t i r i l i s h i g a  d a x l d o r  m a ’ lu m o t l a m i  o s h k o r  q i l i s h g a  h a q l i  

e m a s .

V a s iy a tn o m a  b i la n  b o g ‘l iq  b o s h q a  b i r  q a t o r  h u q u q iy  j i -  
h a t la r ,  x u s u s a n ,  v a s iy a tn i  t a lq in  q i l i s h ,  v a s iy a tn o m a n in g  h a -  

q iq iy  e m a s l ig i ,  v a s iy a tn o m a n i  i j r o  e t is h ,  v a s iy a t  m a jb u r iy a t i  

v a  b o s h q a la r  x u s u s id a  t o ‘x ta l ib  o ‘t i r m a d ik ,  c h u n k i  b u n d a y  

h o la t l a r  0 ‘z b e k i s to n  R e s p u b l ik a s i  F u q a r o l ik  k o d e k s in in g  

1 1 2 9 - 1 1 3 3 - m o d d a la r id a  b a t a f s i l  y o r i t i lg a n .

6 - i lo v a d a  n o ta r i a l  t a s d iq l a n g a n  v a s iy a tn o m a la r g a  te n g -  

la s h t i r i lg a n  v a s iy a t n o m a  n a m u n a s i  k e l t i r i ld i .
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Notarial tasdiqlangan vasiyatnomalarga 
tenglashtirilgan vasiyatnoma namunasi

6-ilova

VASIYATNOMA

T o sh k en t sh a h ri, ikk i m in g  o ‘n  s a k k iz in c h i y iln in g  
y ig irm a  y e ttin c h i n o y a b r  k u n i

M en , T o sh k en t sh a h ri Q a to r to l k o ‘ch a s id a g i 8 0 -u y n in g  
1 5 -x o n ad o n id a  y a sh o v c h i v a  T o sh k en t sh a h rid a g i O n k o lo g iy a  
v a  ra d io lo g iy a  ilm iy - ta d q iq o t in s titu ti k lin ik a s id a  d av o la n u v c h i 
N a s im  Ik ro m o v ich  Q o d iro v , u sh b u  v a s iy a tn o m a  o rq a li q u y id a g i 
to p sh ir iq n i b e ra m an :

T o sh k en t sh a h rid a g i 0 0 7 /1 3 2 0  raq a m li o m o n a t g 'a z n a s id a  
3 4 5 6  h iso b raq a m i b ila n  sa q la n a y o tg a n  ja m g 'a rm a n i  b a rc h a  
h iso b la n g a n  fo iz la r i b ila n  b irg a lik d a  o ‘g ‘Hm, L a t i f  N a s im o v ic h  
Q o d iro v g a  v a s iy a t q ilib  q o ld ira m an .

U sh b u  v a s iy a tn o m a  ik k i n u sx a d a  tu z ild i v a  im zo lan d i. B ir  
n u sx a s i sa q la sh  u c h u n  v a s iy a t q ilu v c h in in g  d o im iy  y a sh a sh  jo y i  
b o ‘y ic h a  C h ilo n z o r  tu m a n i 1 -d av la t n o ta r ia l id o ra s ig a  j o ‘n a tild i, 
ik k in c h i n u sx a s i v a s iy a t  q ilu v c h i N a s im  Ik ro m o v ic h  Q o d iro v g a  
b e rild i.

(Imzo) N . Q o d iro v

(D a v o la sh  m u a ssa s a s in in g  ta sd iq lo v c h i y o z u v i v a  m u h ri)

246



Dalolatnoma

DALOLATNOMA

M u a s s a s a  y o k i  a y r im  s h a x s la r  f a o l iy a t i  b i l a n  b o g i i q  b i-  
r o n -b i r  b o ‘l ib  o ‘tg a n  ( s o d i r  b o ‘lg a n )  v o q e a ,  h o d is a ,  i s h - h a r a -  
k a tn i y o k i  m a v ju d  h o la tn i  t a s d iq la s h ,  u n g a  g u v o h l ik  b e r i s h  

m a q s a d id a  b i r  n e c h a  k is h i  to m o n id a n  t u z i lg a n  h u j ja t .  D a ­
lo la tn o m a  tu z i s h d a  x i lm a - x i l  m a q s a d l a r  k o ‘z l a n a d i ,  le k in  u n i  

t u / i s h d a n  a s o s iy  m a q s a d  s o d i r  b o ‘lg a n  v o q e a - h o d i s a l a m i  y o k i  
m a v ju d  h o la tn i  q o n u n iy - h u q u q iy  j i h a t d a n  i s b o t l a s h  y o k i  ta s -  
d iq la s h d ir .  B i r  q a n c h a  h o l l a r d a  d a l o l a t n o m a  tu z i s h  m a x s u s  

lu iq u q iy  m e ’y o r l a r  b i l a n  q a t ’iy  b e lg i l a n g a n .  M a s a la n ,  k o r x o -  

n a la m in g  h i s o b - k i to b  b o i i m l a r i  f a o l iy a t id a  d a l o la t n o m a l a r  

a v v a ld a n  b e l g i l a n g a n  m a z m u n  v a  d a v r iy l ik k a  a s o s a n  tu z i la d i  

va h u q u q iy  j i h a t d a n  m u h im  o ‘r in  tu ta d i .

D a lo la tn o m a  d e y a r li  b a r c h a  h o lla rd a  p u l m a b la g ‘la r i v a  m o d -  
d iy  b o y lik la rg a  b o g ‘liq  tu z i la d i  (h a t to  b a x ts iz  h o d is a  y o k i  ta b i iy  

o fa t h a q id a g i  d a lo la tn o m a  a s o s id a  h a m  m o d d iy  m a s a la  b o r) , 
b in o b a r in ,  u  k o ‘p r o q  ta d b irk o r l ik ,  m o l iy a - x o ‘j a l i k  fa o liy a tid a , 

h is o b -k ito b , o ld i- s o td i  v a  s a v d o  s o h a la r id a  k e n g  q o ‘lla n a d i .
D a lo l a tn o m a la r  te g i s h l i  t a f t i s h  o ‘tk a z i l g a n d a n  k e y in ,  r a h -  

b a r l ik  a lm a s h in a y o tg a n d a ,  m o d d iy  b o y l ik l a m i  b i r  x u s u s iy  

y o k i y u r id ik  s h a x s d a n  ik k in c h i s i g a  o ‘tk a z i s h d a ,  q u r ib  tu g a l-  
la n g a n  in s h o o t la m i  q a b u l  q i l i s h d a n  o ld in  v a  k e y in ,  m a s h in a  v a  
u s k u n a la m in g  y a n g i  n u s x a la r in i  s in o v d a n  o ‘tk a z i s h  c h o g ‘id a , 

i | im m a td o r  b u y u m la m i  h i s o b d a n  o ‘tk a z i s h  y o k i  h i s o b d a n  
ih iq a r i s h d a ,  t o v a r l a m i  m i q d o r  v a  s i f a t  b o ‘y i c h a  q a b u l  q i l ib  
o l i s h d a ,  b a x t s i z  h o d i s a l a r  y o k i  t a b i iy  o f a t l a r  o q ib a t l a r in i  t e k -  

s h i r is h d a ,  s u d - te r g o v  i s h la r i  v a  t ib b i y o t  s o h a s id a ,  x o d im la r -  
n in g  m o d d iy ,  y a s h a s h  s h a r o i t l a r in i  o ‘r g a n i s h d a  v a  b o s h q a  h o l-  
la rd a  tu z i la d i .
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M o l i y a v iy  f a o l iy a t  v a  s a v d o - t i jo r a t  s o h a l a r id a  tu z i la d ig a n  
d a l o l a t n o m a l a r  t a s d iq la s h  ( k a m o m a d  y o k i  n u q s o n la r  b o 'l m a  

g a n  h o l l a r d a )  y o k i  a y b la s h  ( p u l  k a m o m a d i  y o k i  m o d d iy  b o y  
l ik l a r  y e t i s h m a s l ig i  a n iq la n g a n d a )  u c h u n  h a m d a  t e g i s h l i  ( q a y il  

e tu v c h i ,  r a g ‘b a t l a n t i r u v c h i ,  j a z o lo v c h i )  b u y r u q la r  e ’lo n  q il is l i  
u c h u n  a s o s  b o ‘la d i.

A k s a r  h o l l a r d a  d a lo la tn o m a  o ld in d a n  b e lg i l a n g a n  q o i 
d a v i y  n a m u n a  a s o s id a  tu z i la d i .

D a lo l a tn o m a la r  v o q e a - h o d i s a l a m i  h a q q o n i y  a k s  e t t i r i s h  

m a q s a d i d a  b i r  n e c h a  s h a x s la r  ( m u a s s a s a  r a h b a r in i n g  b u y  
r u g ‘i b i l a n  k o m is s iy a l a r ,  d o im iy  k o m is s iy a l a r )  y o k i  m a x s u s  
v a k o l a t l i  y a k k a  s h a x s  ( ta f t i s h c h i ,  n a z o r a tc h i )  to m o n id a n  t u / i  

la d i .  K e y in g i  h o la td a  v a ,  u m u m a n ,  d a l o l a t n o m a  y a k k a  s h a \  
to m o n i d a n  tu z i lg a n d a ,  g u v o h la m in g  i s h t i r o k  e t i s h i  v a  im / о м  

b o ‘l m o g ‘i s h a r t .  A y r im  h o l l a r d a  d a l o l a t n o m a l a r  v o q e a - h o d i  

s a n in g  q a tn a s h c h i l a r i  y o k i  u n g a  g u v o h  b o i g a n  k i s h i l a m in g  
t a s h a b b u s i  b i l a n  h a m  tu z i la d i .

D a lo l a tn o m a n in g  z a r u r iy  q is m la r i :
1. I d o ra ,  m u a s s a s a  v a  t a r k i b iy  b o ‘l in m a  n o m i .

2 . T u z i lg a n  s a n a s i  v a  j o y i .
3 . T a r t ib  r a q a m i  v a  t a s d iq  b e l g i s i  ( z a r u r  h o l la r d a ) .

4 . M a tn  s a r l a v h a s i
5 . H u j ja t  tu r i  n o m i  ( D a lo la tn o m a ) .
6 . H u j ja tn i  tu z i s h  u c h u n  a s o s  ( m u a s s a s a  r a h b a r in i n g  b u s  

r u g ‘i, id o r a n in g  q a r o r i  y o k i  k o ‘r s a tm a s i  k a b i la r ) .

7 . K o m is s iy a  ta r k ib i  ( r a i s i  v a  a ’z o la r ) .
8 . I s h t i r o k  e t u v c h i l a r  ( g u v o h la r ) .
9 . D a lo l a tn o m a  m a tn i .

10. I lo v a l a r  ( h a r  b i r  i lo v a n in g  n e c h a  b e t l ig i  k o ‘r s a t i l a d i )

11. T u z g a n  v a  i s h t i r o k  e t g a n la m in g  im z o la r i .
12 . I j ro  h a q i d a g i  b e lg i .
H a r  b i r  d a lo la t n o m a n i n g  u s h b u  z a r u r iy  t a r k i b iy  q is m ln n  

q a t o r i g a  a y r im  h o l l a r d a  b o s h q a  m a ’lu m o t l a m i  h a m  q o 's l i r . l i  

m u m k in .  C h u n o n c h i ,  i s h n i  q a b u l  q i l i s h - t o p s h i r i s h  c h o g 'u l . i
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i i i / i l i id ig a n  d a l o la t n o m a l a r d a  x o d im l a r  t o m o n i d a n  to p s h i r i l a -  
• 'ii ' in q im m a td o r  b u y u m la r ,  h u j j a t l a r  s a n a b  o ‘t i l a d i  ( i lo v a la r  

i n / id i i ) ,  t o p s h i r i s h  v a q t id a g i  i s h  a h v o l ig a  b a h o  b e r i l a d i ,  b a -  
i и i lm u g a n  i s h la r  q a y d  e t i l a d i  v a  h o k a z o .

Dalolatnoma shakli 1-ilova

V azirlik , y u q o ri id o ra , T A S D IQ L A Y M A N
m u a ssa sa  n o m i T A S D IQ L A N G A N

M A TN  S A R L A V H A S I (« ......................... H A Q ID A » )

DALOLATNOMA

suna
luzilgan joyi

A sos: (m u assa sa  rah b a rin in g  ( s a n a d a g i)______ raq a m li
b u y ru g ‘i y o k i y u q o r i id o r a n in g ______ ra q a m li q a ro ri)

R aisi (sh ax s  la v o z im i, ism i v a  o ta ism in in g  b o sh  h a rfla ri, 
liim iliyasi)

A’/o la r i :  1. ( lav o z im i, ism i v a  o ta ism in in g  
b o sh  h arf la r i, fam iliy a s i)

2. ( lav o z im i, ism i v a  o ta ism in in g  b o s h  h arfla ri, 
fam iliy a s i)

3. ( lav o z im i, ism i v a  o ta ism in in g  b o sh  h arfla ri, 
fa m iliy a s i)d a n  ib o ra t k o m is s iy a  to m o n id a n  
(sh ax s  y o k i sh a x s la r  la v o z im i, ism i v a  o ta ism in in g  
b o sh  h arf la r i, fa m iliy a s i)  ish tiro k id a  tu z ild i.

M A T N

Ilovalar

K o m iss iy a  ra is i (imzo) Ism i v a  o ta ism la r in in g  b o sh
h arfla ri, fa m iliy a

K o m iss iy a  a ’zo la r i (imzolar) Ism i v a  o ta ism la r in in g  b o sh
h arf la r i, fa m iliy a

Ish tirok  e tg a n la r  (imzolar) Ism i v a  o ta ism la r in in g  b o sh
h arf la r i, f a m iliy a
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D a lo l a tn o m a n in g  m a z k u r  s h a k l i  u m u m i y  h o la tn i  a k s  c l 
t i r a d i .  B i r o q  b a ’z i  h o l l a r d a  z a r u r iy  q i s m la m in g  o ‘m i  b o s h q a  

c h a r o q  b o i i s h i  h a m  m u m k in .  C h u n o n c h i ,  h u j j a t  n o m i  v a r a q  
o ‘r t a s id a ,  tu z i lg a n  s a n a s i  h u j ja t  n o m i  o s t i d a  c h a p  to m o n d a .  
t u z i lg a n  j o y i  e s a  o ‘n g  to m o n d a  y o z i l i s h i  m u m k in .

D a lo l a tn o m a  m a tn in in g  s a r la v h a s i  o ‘r g a n i l a y o tg a n  va  
q a y d  e t i l a y o tg a n  v o q e a - h o d i s a n i n g  y o k i  h o l a tn in g  m a z m u n i  
d a n  k e l ib  c h iq ib  q o ‘y i l i s h i  k e ra k .

M a s a la n :  Institut kadrlar bo ‘limida hujjatlarning saqla- 
nish ahvoli haqida.

M a tn  s a r la v h a s i  «....haqida» s h a k l id a  b o ‘l i s h i  h a m , s lu r  
n in g d e k ,  b o s h  k e l i s h ik d a  («...hujjatlarning saqlanish ahvoli») 
b o ‘l is h i  h a m  m u m k in .  D a lo l a tn o m a  m a tn i  m u r a k k a b  tu z i l i s l i  
g a  e g a  b o i i b ,  k i r i s h  v a  t a ’k id  ( q a y d ,  ta s d iq )  q i s m la r id a n  ta s li  
k i l  to p a d i .

K ir i s h  q is m i  q u y id a g i  ta r k ib g a  e g a :  asos ( d a lo l a tn o m a  

y u q o r i  i d o r a l a m in g  m e ’y o r iy  h u j j a t l a r i  y o k i  m u a s s a s a  r a h  

b a r in i n g  y o z m a  b u y r u g ’ig a  a s o s a n  tu z i l a d i ;  i s h t i r o k c h i l a r n in g  

s h a x s iy  t a s h a b b u s i g a  k o ‘r a  tu z i l a d ig a n  d a l o la t n o m a l a r d a  b u  
q i s m  b o ’ lm a s l ig i  m u m k in ) ;  tuzildi ( k im  to m o n i d a n  -  y a k k a ,  

x u s u s i y  s h a x s m i  y o k i  k o m is s iy a m i) ;  ishtirok etganlar ( a s o s iy  
t u z u v c h i l a r d a n  ta s h q a r i  g u v o h  s i f a t id a  h o z i r  b o ‘lg a n la r  y o k i 

t a k l i f  e t i lg a n la r ) .  D a lo l a tn o m a  tu z i s h d a  q a t n a s h g a n  s h a x s la m i  
s a n a g a n d a ,  u l a m in g  la v o z im i ,  i s m i  v a  o ta i s m i n in g  b o s h  h a r l  
la r i ,  f a m i l iy a l a r i  k o ‘r s a t i la d i .  A g a r  d a l o la t n o m a  k o m is s iy a  

t o m o n i d a n  tu z i l s a ,  b i r in c h i  b o ‘ lib  k o m is s iy a  r a i s i ,  k e y in  s lu i 
t a r t i b d a  k o m is s iy a  a ’z o l a r i  k o 'r s a t i l a d i .  K o m is s iy a  a ’z o la r i  

n in g  f a m i l iy a l a r i ,  s h u n in g d e k ,  i s h t i r o k c h i l a m in g  f a m i l iy a la r i .  
o d a td a ,  a l i f b o  t a r t ib id a  y o z i la d i .

D a l o l a t n o m a n i n g  t a ’k i d  q i s m i d a  k o m i s s i y a  to m o n i d a n  
a m a l g a  o s h i r i l g a n  i s h l a r n i n g  m a q s a d  v a  v a z i f a l a r i ,  m o h i  

y a t  v a  x u s u s i y a t l a r i  b a y o n  e t i l a d i ,  i s h n i  a m a l g a  o s h i r i s h g a  
a s o s  b o ’ lg a n  h u j j a t l a r  k o ’r s a t i b  o ’t i l a d i ,  a n i q l a n g a n  h o l a t l a r  

q a y d  e t i l a d i .  Z a r u r i y  h o l l a r d a  d a l o l a t n o m a n i n g  t a ’k id  q is
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m id a  a n i q l a n g a n  h o l a t l a r  y u z a s i d a n  x u l o s a l a r  v a  t a k l i f l a r  

q i l i n a d i .
D a l o l a t n o m a  m a tn i  s o ‘n g i d a  u n i n g  n e c h a  n u s x a l i g i  

k o ‘r s a t i l a d i .  D a l o l a t n o m a ,  o d a t d a ,  u c h  n u s x a d a  t u z i l i b ,  

b i r i n c h i s i  -  y u q o r i  i d o r a g a ,  i k k i n c h i s i  -  m u a s s a s a  r a h b a r i -  
g a  j o ‘n a t i l a d i ,  u c h i n c h i s i  e s a  h u j j a t l a r  y i g ‘m a j i l d i g a  s o l i b  
q o ‘y i s h  u c h u n  t o p s h i r i l a d i .  S h u n i  h a m  a y t i s h  k e r a k k i ,  d a l o ­

l a tn o m a  n u s x a l a r i n i n g  m i q d o r i  m a n f a a t d o r  t o m o n l a r n i n g  

s o n i  y o k i  u s h b u  h u j j a t n i  t u z i s h n i  m a ’lu m  t a r t i b g a  s o lu v c h i  
m e ’y o r i y  h u j j a t l a r  k o ‘r s a t m a s i g a  b o g ‘ l iq d i r .  D a l o l a t n o m a -  

n in g  n e c h a  n u s x a l i g i  h a q i d a g i  m a ’l u m o t  a s o s i y  m a tn  b i -  
Ian  i l o v a l a r  ( a g a r  b o r  b o ‘ l s a )  y o k i  i m z o l a r  o r a l i g ‘ id a  j o y -  

l a s h t i r i l a d i .  D a l o l a t n o m a g a  i l o v a l a r  b o ‘ lg a n  t a q d i r d a ,  u l a r  
d a l o l a t n o m a  n u s x a l a r i  h a q i d a g i  m a ’ lu m o t d a n  s o ‘n g ,  im -  

/ o l a r d a n  a v v a l  j o y l a s h t i r i l a d i .
D a l o l a t n o m a  s o d i r  b o ‘ l g a n  v o q e a - h o d i s a l a r n i  a n i q l a s h -  

d a  v a  m a v j u d  h o l a t l a r n i  t a s d i q l a s h d a  i s h t i r o k  e t g a n  b a r c h a  

s h a x s l a r  t o m o n i d a n  i m z o l a n a d i .  B u n d a  h u j j a t  t u z u v c h i l a r  

y o k i  t u z i s h d a  i s h t i r o k  e t g a n l a r n i n g  l a v o z i m l a r i  q a y -  
la  k o ‘r s a t i l m a y d i .  D a l o l a t n o m a g a  a v v a l  k o m i s s i y a  r a i s i ,  
k e y in  a ’z o l a r i ,  e n g  o x i r i d a  u n i  t u z i s h d a  i s h t i r o k  e t g a n l a r  

im z o  q o ‘y a d i .  K o m i s s i y a  a ’z o l a r i n i n g  f a m i l i y a l a r i  h a m ,  
i s h t i r o k c h i l a r n i n g  f a m i l i y a l a r i  h a m  a l i f b o  t a r t i b i d a  k e l -  

t i r i l a d i .  I m z o l a r  t i k  y o k i  b o 'y l a m a  t a r t i b  b i l a n  q o ‘y i l a d i .
T u z u v c h i l a r d a n  b i r o r t a s i  d a l o l a t n o m a  m a z m u n i g a  y o k i  

u n in g  b i r o r  b a n d i g a  q o ‘s h i l m a g a n  c h o g ‘d a ,  b u  h a q d a  im z o -  
l a r d a n  s o ‘n g  e s l a t i b  o ‘t i l a d i .  A g a r  b i l d i r i l g a n  e ’t i r o z  h a jm i  

k o ‘p  b o ‘ lm a s a ,  d a l o l a t n o m a n i n g  o ‘z i d a ,  i m z o la r d a n  k e y i n  
y o z ib  q o ‘y i l a d i .  A k s  h o ld a ,  k o m i s s i y a  a ’z o s i  o ‘z  e ’t i r o -  

z in i  a l o h i d a  v a r a q q a  y o z i b  b e r a d i  v a  u  d a l o l a t n o m a g a  i lo v a  

q i l i n a d i .
D a lo l a tn o m a  o d d iy  b ic h im d a g i  v a r a q d a  y o k i  u m u m iy  

b o s m a  i s h  q o g ‘o z i d a  r a s m i y la s h t i r i l i s h i  m u m k in .  U  o d d iy  

v a r a q d a  tu z i lg a n d a ,  t o ‘r tb u r c h a k  m u h m i  q o ‘l la s h  m a q s a d g a
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m u v o f iq d i r ,  c h u n k i  b i r  q a n c h a  d o im i y  z a r u r iy  q i s m la r  a n a  s h u  

m u h r d a  a k s  e t i s h i  m u m k in .
D a lo l a tn o m a  tu z i lg a n d a n  k e y in  k o m is s iy a  v o q e a l a r g a  a lo - 

q a d o r  v a  n o m i  k o ‘r s a t i lg a n  s h a x s la m i  h u j j a tn in g  m a z m u n i  

b i l a n  t a n i s h t i r i s h i  v a  b u  h a q d a  u l a r d a n  t a s d iq  y o k i  g u v o h l ik  

im z o s in i  o l i s h i  k e r a k .
Y u q o r id a  a y tg a n im iz d e k ,  d a l o l a t n o m a l a r  tu r l i  x i l  v o q e a  v a  

h o l a t l a r  m u n o s a b a t i  b i l a n  tu z i la d i ,  b in o b a r i n ,  u l a m i n g  x i l l a r i ,  

m a z m u n i  v a  s h a k l iy  tu z i l i s h i  h a m  b i r - b i r i d a n  o ‘z a r o  f a r q la n a -  

d i .  Q u y id a  u la r d a n  b a ’z i l a r in i  k o ‘r ib  o ‘ta m iz .
R a h b a r l a r ,  m o d d i y  j i h a t d a n  m a s ’u l x o d im l a r n in g  

a l m a s h i n u v i  v a q t id a  t u z i l a d i g a n  i s h n i  t o p s h i r i s h - q a b u l  q i l i s l i  
d a l o l a t n o m a l a r i d a  m u a s s a s a  f a o l i y a t i  a h v o l in i  a n i q  k o 'r s a -  

t u v c h i  q u y id a g i  a s o s iy  m a ’ l u m o t l a r  q a m r a b  o l in i s h i  k e r a k :  
r a h b a r l a r  a l m a s h u v i d a  -  r e j a d a g i  i s h l a m i n g  a s o s iy  i s h l a b  

c h i q a r i s h  k o ‘r s a t k i c h l a r i  b o ‘y i c h a  b a j a r i l i s h i ,  m o l i y a v i y  v a  
b o s h q a  s i f a t  k o ‘r s a t k i c h l a r i  ( d a r o m a d ,  s a m a r a d o r l i k ,  s a r f - x a  

r a j a t  m iq d o r i  v a  b . ) ,  s h a r t n o m a l a m i n g  b a j a r i l i s h i  h a q id a g i  
m a ’lu m o t la r ,  k a d r l a r  b i l a n  t o ’ ld i r i s h ,  m e h n a t g a  h a q  t o ’la s h  

f o n d id a n  f o y d a la n i s h ,  h i s o b  b o ’l im id a g i  i s h l a r  a h v o l i ,  is h  
y u r i t i s h  v a  a r x iv n i n g  a h v o l i  v a  b o s h q a la r .  B o s h  y o k i  k a t ta  

h i s o b c h i  a l m a s h u v id a  -  a s o s a n ,  h i s o b  b o ‘ l im i  f a o l i y a t i  a t r o l  
l i c h a  q a m r a b  o l in a d i ;  k a d r l a r  b o ’l im i  b o s h l i g ’ i a l m a s h u v id a  

e s a ,  a s o s a n ,  x o d i m l a r  i s h  f a o l i y a t i  b i l a n  b o g ‘l i q  v a  k a d r la i  
b o ‘l im id a  s a q l a n u v c h i  b a r c h a  h u j j a t l a m i n g  u m u m i y  a h v o l i  

o ’r g a n i l a d i .
I s h n i  t o p s h i r i s h - q a b u l  q i l i s h  d a lo l a t n o m a l a r in in g  z a r u ­

r iy  q is m la r i  y u q o r id a  k o ’r s a t i lg a n i d a n  d e y a r l i  f a r q  q i lm a y d i .  

U n in g  « I m z o la r »  q i s m id a  k o m is s iy a  a ’z o l a r i ,  i s h t i r o k c h i l a r  
b i l a n  b i r g a  is h n i  to p s h i r u v c h in in g  h a m d a  q a b u l  q i l u v c h in in g  

im z o la r i  h a m  b o ’la d i .
K a d r la r  b o ’y ic h a  n o z i m in g  i s h n i  to p s h i r i s h i  h a q id a  t u z i l a ­

d ig a n  d a l o la t n o m a  n a m u n a s in i  k e l t i r a m iz :
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2-ilova

« T o sh sh ah arn u r»  
d av la t u n ita r  k o rx o n as i 

K o rx o n a  d irek to ri

Tasdiqlayman
(imzo) S . G ‘a n iy e v a  

2 0 1 8 -y il 1 6 -sen ty ab r

K A D R L A R  B O ‘Y IC H A  N O Z IR N IN G  
IS H N I T O P S H IR IS H I H A Q ID A G I

DALOLATNOMA

. '0 1 8 -y il 1 6 -sen ty ab r T o sh k en t sh a h ri

A sos: B irla sh m a  ra is in in g  2 0 1 8 -y il 1 2 -sen ty a b rd ag i
112 raq am li b u y ru g ‘i.

« T o sh sh ah arn u r»  D U R n in g  so b iq  k a d r la r  b o ‘y ic h a  n o z iri 
. V D am in o v a  v a  y a n g i ta y in la n g a n  k a d r la r  b o ‘y ic h a  n o z iri 

!•' Л S a lim o v a la r  to m o n id a n , m e h n a tn i ta sh k il q ilish  boM im ining  
1 'ush lig ‘i R .S h a rip o v  v a  ish  y u r itu v c h i R .H . O lim o v la r  ish tiro k id a  
lu /i ld i.

K o rx o n a n in g  k a d r la r  b o ‘y ic h a  n a z o ra tc h is i la v o z im id a  ish lo v -  
« hi S. V. D am in o v a  ish n i to p sh ird i, R .A . S a lim o v a  q a b u l q ilib  o ld i. 
N m i lo p sh irish -q a b u l q ilib  o lis h d a  q u y id a g ila r  an iq lan d i:

1, K o rx o n a  x o d im la r in in g  b a rc h a  sh a x s iy  h u jja tla r i v a  k a rto te -  
i i (h am  um um iy , h am  h a rb iy  m a jb u r la r  u ch u n )  b a ta r tib  v a b u s -b u -  
lun h o la tda .

2. 2 0 1 6 -y ilg a ch a  b o ‘lg a n  sh a x s iy  h u jja tla r  k o rx o n a  a rx iv ig a  
11 ip sh irilgan ; 2 0 1 6 - 2 0 1 8 -y illa r  h u jja tla ri b ir la sh tir ib  tik ilm a g an , 
iloh ida  j i ld la rd a  tu rib d i.

Q ab u l q ilib  o lin g a n  n a rsa la r:
1) k o rx o n ad a  ish lo v c h i 126 x o d im n in g  sh a x s iy  h u jja tla r i 

( m 'y x a t  ilo v a  q ilin d i);
2) 2 ta  k a rto tek a ;
.1) 2 0 1 6  -  2 0 18 -y illa r  u c h u n  76  h u jja t ( ro ‘y x a t ilo v a  q ilin d i) ;
4 ) a rx iv g a  to p sh ir ilg a n  h u jja tla m in g  r o ‘y x a ti;
5) « T o sh sh a h a rn u r»  D U K  « K a d rla r  b o ‘lim i»  y o z u v la r i ak s  e t- 

lin lg a n  m uhr. I

I lova: K o rx o n a d a  ish la y o tg a n  x o d im la m in g  sh a x s iy  h u jja tla ri 
m 'y x a t i :  8 be t, 2  n u sx a .
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2 0 1 6 - 2 0 1 8 -y illa rd a g i h u jja tla r  r o ‘y x a ti: 4  b e t , 2  n u sx a . 

3 n u sx a d a  tu z ild i:
1- n u s x a  -  k o rx o n a n in g  k a d r la r  b o ‘y ic h a  n a z o ra tc h is ig a .
2 -  n u s x a  -  b ir la sh m a  k a d r la r  b o ‘lim ig a .
3 -  n u sx a  -  h u jja tla r  y ig ‘m a jild ig a  so lib  q o ‘y ish  u ch u n .

Ish n i to p sh ird im (imzo) S. D a m in o v a
Ish n i q ab u l q ilib  o ld im (imzo) R. S a lim o v a
Ish tiro k  e tg an la r (imzo) R . O lim o v

(imzo) R . S h a rip o v

M o l i y a v iy - x o ‘j a l i k  f a o l iy a t in i  t a f t i s h  e t i s h  d a lo la tn o m a s i ,  
o d a td a ,  ta f t i s h  o ‘tk a z g a n  b i r  s h a x s  ( t a f t i s h c h i ,  n a z o r a tc h i )  to -  

m o n id a n  tu z i la d i .  B u n d a y  d a l o l a t n o m a l a m in g  z a r u r iy  q is m la r i  

y u q o r id a  t a v s i f la n g a n  u m u m iy  tu s d a g i  d a l o l a t n o m a l a m ik i d a n  

d e y a r l i  f a r q  q i lm a y d i .  B u n d a  tu z u v c h i  v a  i s h t i r o k c h i l a r d a n  

ta s h q a r i ,  f a o l iy a t i  t e k s h i r i lg a n  s h a x s la r  h a m  d a l o la t n o m a g a  
im z o  q o ‘y a d i .

D a lo l a tn o m a d a  m a z m u n n i  b a y o n  q i l i s h  u s l u b i d a  k e s k in  

i b o r a l a m i  q o ‘l l a m a s l ik  ( « o 'g ‘r i l i k  b i l a n  s h u g ‘u l l a n g a n » ,  
« o ‘z l a s h t i r i b  y u b o r g a n »  k a b i )  k e r a k .  B u n d a y  o ‘r in l a r d a  

« k a m o m a d  a n i q l a n d i »  d e b  y o z i b ,  s u m m a s i  k o ‘r s a t i l a d i ,  le -  
k in  k a m o m a d n i n g  k e l ib  c h i q i s h  s a b a b i  k o ‘r s a t i l m a s a  h a m  
b o ‘ la d i .  S h u  b i l a n  b i r g a ,  x a r id o r ,  m i j o z  h a q i g a  m e t r d a ,  t a r o -  
z i d a  v a  b o s h q a l a r d a  o ‘ l c h a s h d a ,  h i s o b l a s h d a  x i y o n a t  q i l i s h  

y u z a s id a n  a n i q l a n g a n  h o l a t l a m i ,  u l a m i n g  m o h i y a t i n i  o y d in -  
l a s h t i r g a n  h o l d a  ( i s h o n c h s i z  a s b o b l a m i ,  t e g i s h l i  ( a lo q a d o r )  

b o ‘ lm a g a n  y o r l i q l a m i  i s h l a t i s h )  q a y d  q i lm o q  z a r u r .  I z o h ta -  
la b  s o ‘z l a m i  ( m a s a l a n ,  oz, kam, k o ‘p , ancha  k a b i )  q o ‘l l a s h  
t a v s i y a  e t i lm a y d i .
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M oliyaviy-xojalik  faoliyatin i tekshirish,
taftish qilish yuzasidan tuziladigan
dalolatnoma nam unasi 3-ilova

0 ‘z b e k is to n  R e sp u b lik a s i 
S o g ‘liq n i sa q la sh  

v a z ir lig i T o sh k en t v ilo y a ti 
C h in o z  tu m a n i S o g ‘liq n i 

sa q la sh  b o ‘lim i

Tasdiqlayman
C h in o z  tu m a n  2 -k a sa lx o n a s in in g  

b o sh  sh ifo k o r i
(im zo)_____________E . S o d iq o v

______ 2 0 1 9 -y il 2 2 -se n ty a b r______

C H IN O Z  T U M A N  2 -K A S A L X O N A S ID A G I 
Y U M S H O Q  JIH O Z L A R N I T A F T IS H  

Q IL IS H  H A Q 1D A

D A L O L A T N O M A

2 0 1 9 -y il 21 -s e n ty a b r  C h in o z  sh ah ri

M e n , 0 ‘zb e k is to n  R e sp u b lik a s i S o g T iq n i sa q la sh  v a z ir li-  
g in in g  h iso b c h i- ta f tis h c h is i Q o d ir  S a lim o v ic h  R a h im o v , V azir- 
lik n in g  2 0 1 9 -y il 1 2 -sen ty a b rd ag i 4 5 3 -ra q a m li b u y ru g T  a so s id a  ish  
k o T g a n  h o ld a  k a s a lx o n a n in g  b o sh  h iso b c h is i E lv ira  S a lim o v n a  
Ib o d u lin a  ish tiro k id a  m a z k u r  k a s a lx o n a g a  q a ra sh li v a  H am id a  
K a r im o v n a  S o b iro v a  m a s ’u l b o T g a n  y u m sh o q  j ih o z la m i ta ft ish  
q ild im .

T e k sh ir ish d a  q u y id a g ila r  an iq lan d i:
B a rc h a  y u m sh o q  m e b e l, sh u n in g d e k , j u n  y o p in g T c h la r , 

t o ‘sh a k la r  m iq d o r i h iso b  m a ’lu m o tla r ig a  m o s  k e lad i.
H a r  b ir i 54  m in g  s o ‘m lik  15 ta  ch o y sh ab  v a  h a r  b ir i 36  m in g  

s o ‘m lik  30  ta  y o s tiq jild  -  h a m m a s i b o  T ib  1 8 9 0 0 0 0  s o ’m lik  jih o z -  
la r  y e tish m a s lig i q a y d  e tild i.

0 ‘tk a z ilg a n  te k sh ir ish  a s o s id a  q u y id a g ila r  ta k l i f  e tilad i:
1. M o d d iy  b o y lik la m i s a q la sh  v a  h iso b g a  o lis h  ish ig a  lo q a y d  

m u n o sa b a td a  b o T g a n lig i m o d d iy  j ih a td a n  m a s ’u l sh a x sg a  k o T sa tib  
o ‘tils in .

2 . Y e tish m a g an  b u y u m la r  q iy m a ti H .K . S o b iro v a n in g  ish  
h a q id a n  u sh la b  q o lin s in .

V az irlik  h iso b c h i-
ta ft ish c h is i: (imzo) Q . R a h im o v
K a sa lx o n a  b o sh  h iso b c h is i: (imzo) E . Ib o d u lin a
M o d d iy  ja v o b g a r : (imzo) H . S o b iro v a
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G ‘ a z n a n i  ( k a s s a n i )  t a f t i s h  q i l i s h  p a y t i d a  t u z i -  
l a d i g a n  d a l o l a t n o m a l a r  h a m  m o l i y a v i y - x o ‘j a l i k  f a o l i -  

y a t i n i  t e k s h i r i s h d a g i  d a l o la t n o m a l a r g a  y a q i n  tu r a d i .
G ‘a z n a  i s h la r in i  y u r i t i s h  n i z o m id a  m u a s s a s a la r g a  q a r a s h l i  

g ‘a z n a d a  s a q la n a y o tg a n  p u l  m a b l a g ‘la r in i  v a  b o s h q a  q im m a t l i  
b u y u m l a m i n g  s a q la n i s h  a h v o l in i  n a z o r a t  q i l i s h  u c h u n  r e ja l i  

( h a r  o y d a )  v a  t o ‘s a td a n  t a f t i s h  q i l i s h  k o ‘z d a  tu t i lg a n .
G ‘a z n a d a  ta f t i s h  o ‘tk a z i s h  u c h u n  m u a s s a s a  r a h b a r in i n g  

b u y r u g ‘i b i l a n  k o r x o n a  x o d im l a r id a n  k o m is s iy a  tu z i la d i .  

K o m is s iy a  i s h id a  k o r x o n a  h i s o b c h i s i  v a  g ‘a z n a c h in in g  is h t i -  

r o k  e t i s h i  s h a r t .
G ‘a z n a n i  t a f t i s h  q i l i s h d a  u n d a g i  b o r  n a q d  p u l  b i r m a - b i r  

s a n a b  c h iq i l a d i ,  s a q la n a y o tg a n  m o d d iy  v a  b o s h q a  b o y l ik l a r  
u c h u n  p a t ta la r ,  q im m a t l i  q o g ‘o z l a r  v a  q a t ’iy  h i s o b d a  tu r u v c h i  
b o s m a  i s h  q o g ‘o z l a r i ,  s h u n in g d e k ,  g ‘a z n a  d a f ta r in i  y u r i t i s h  v a  

p u ln i  s a q la s h  ta r t ib i  t e k s h i r i l a d i .
T a f t is h  n a t i j a l a r i  d a l o la t n o m a d a  r a s m i y la s h t i r i l a d i ,  g ‘a z -  

n a d a g i  n a q d  b u y u m la r  ( p u l  v a  b o s h q a la r )  h i s o b g a  o l i s h  
m a T u m o t l a r i  b i l a n  t a q q o s la n g a c h ,  p u l  m a b la g T a r i n in g  o r -  
t iq c h a l ig i  y o k i  k a m o m a d i  a n iq la n a d i .  D a lo l a tn o m a  g ‘a z n a d a  

ta f t i s h  o ‘tk a z i lg a n  k u n n in g  o ‘z id a  r a s m i y la s h t i r i lm o g ‘i k e r a k .  
K o m is s iy a  a n iq la n g a n  k a m o m a d  y o k i  o r t i q c h a l ik  s a b a b la r i  
h a q i d a  g ‘a z n a c h id a n  y o z m a  tu s h u n t i r i s h  x a t i  t a la b  q i l i s h i  

lo z im .
B u  y e r d a  h a m  u m u m i y  x o ‘j a l i k  d a l o la t n o m a l a r id a  b o ‘la -  

d ig a n  z a r u r iy  q i s m la r  b o r .  F a q a t  a s o s iy  m a tn  b i r o z  b o s h q a -  

c h a r o q ,  y a ’n i  u n d a  p u l  q o ld iq l a r i ,  o r t i q c h a  n a q d  p u l  y o k i  p u l  
y e t i s h m a s l ig i  k a b i  m a ’lu m o t la r  b a t a f s i l ,  r a q a m la r  b i la n  b a y o n  

e t i la d i .  G ‘a z n a c h in in g  tu s h u n t i r i s h  x a t i  i l o v a  q i l in a d i .
T a f t i s h  d a lo la tn o m a s i  ik k i  n u s x a d a n  k a m  tu z i lm a s l ig i  

k e r a k ,  m o d d iy  j a v o b g a r  s h a x s  h i s o b l a n g a n  g ‘a z n a c h ig a  h a m  

b i r  n u s x a s i  b e r i l a d i .  D a lo l a tn o m a  tu z i lg a c h ,  t a s h k i lo t  r a h b a r i  
to m o n i d a n  t a s d iq la n a d i .  T a f t is h  n a t i j a l a r i  k e y i n c h a l ik  h i s o b  

b o T im i n in g  h i s o b - k i to b  a m a l l a r id a  o ‘z  a k s in i  to p a d i :  o r t iq -
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c lia  p u l l a r  d a r o m a d  h i s o b i g a  k i r i t i l a d i ,  k a m o m a d  e s a  m o d d iy  
ja v o b g a r  s h a x s  ( g ‘a z n a c h i )  i s h  h a q i d a n  u s h l a b  q o l in a d i .

Y u q o r id a  d a l o la t n o m a  z a r u r iy  q i s m la r in in g  tu r l i c h a  o ‘r in -  
la s h u v i  h a q i d a  a y tg a n  e d ik .  R u s  t i l id a  b u  h u j j a tn in g  m a tn  s a r -  

la v h a s i ,  h a r  q a n d a y  s h a k ld a  b o ‘I s a  h a m ,  « a k t»  ( d a lo l a tn o m a )  
s o ‘z id a n  k e y i n  k e la d i .  0 ‘z b e k  t i l i d a  e s a ,  o n a  t i l im iz n in g  q o n u -  

n iy a t la r ig a  k o ‘r a ,  m a tn  s a r l a v h a s i  h u j j a t  n o m id a n  a v v a l  h a m  
y o z i l i s h i  v a  u  b i l a n  b i r  b u tu n l i k n i  t a s h k i l  e t i s h i  m u m k in .  B u n -  

d a  d a l o la t n o m a  tu z i lg a n  s a n a  ( c h a p d a )  v a  j o y  n o m i  ( o ‘n g d a )  

b o ‘y l a m a  h o ld a  j o y l a s h t i r i l a d i  ( 4 - i l o v a g a  q a r a n g ) .

G ‘aznani taftish etish dalolatnomasi namunasi
4-ilova

Tasdiqlayman
0 ‘z b e k is to n  R e sp u b lik a s i 
F a n la r  a k a d e m iy a s i 
A b u  R a y h o n  B e m n iy  n o m id a g i 
S h a rq sh u n o s lik  in s titu ti  d irek to ri 
(imzo) (I. F.)
2 0 1 8 -y il 1 4 -d ek ab r

S h a rq sh u n o s lik  in s titu ti g ‘az n a s id a  o ‘tk a z ilg a n  ta f t ish  

D A L O L A T N O M A S I

2 0 1 8 -y il 1 3 -d ek ab r T o sh k en t sh ah ri

R a is i -  in s titu t b o s h  h iso b c h is in in g  o ‘r in b o sa r i E rk in o y  R a ­
h im o v n a  O lim o v a , a ’z o la r i -  re ja la sh  b o ‘lim in in g  iq tiso d ch i-  
si N a im a  Ik ro m o v n a  K a r im o v a  v a  h iso b c h i O y sh a  N u ’m o n o v n a  
P o ‘la to v a la rd a n  ib o ra t j ih o z la m i y o ‘q la m a  q ilish  k o m is s iy a s i in s ­
titu t d ire k to rin in g  2 0 1 8 -y il 1 0 -d ek ab rd ag i 1 9 -raq am li b u y ru g ‘ig a  
m u v o fiq  in s titu t g ‘az n a s id a  2 0 1 8 -y il 13 -d e k a b rd a g i h o la t a so s id a  
ta ftish  o ‘tk a zd i. T a ftish  in s titu t k a ss ir i N a r im o n  U b a y d u lla y e v  
ish tiro k id a  o ‘tk az ild i.

T a ftish  o ‘tk a z is h  n a tija s id a :
1) g ‘az n a d a g i n a q d  p u l q o ld ig ‘i 13 m in g  s o ‘m  ek a n lig i;
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2 ) g ‘a z n a  d a f ta r i b o ‘y ic h a  p u l q o ld ig ‘i 13 m in g  s o ‘m  ek a n lig i 
a n iq lan d i.

In s titu t g ‘a z n a s id a  b o sh q a  q im m a td o r  b u y u m la r  to p ilm a d i, bu  
h o i h iso b  m a ’lu m o tla r ig a  m o s  k e lad i.

G ‘a z n a  d a f ta rin i y u r itish  v a  p u lla m i s a q la sh  ta rtib i « D av la t, 
k o o p e ra tiv  v a  ja m o a t  k o rx o n a la r i ,  ta sh k ilo tla r i v a  m u a ssa sa la r i to - 
m o n id a n  g ‘a z n a  ish la r in i y u r itish  h a q id a  n iz o m »  ta la b la r ig a  m o s  
k e lad i.

K o m iss iy a  raisi: (imzo) E . O lim o v a
K o m is s iy a  a ’zo la ri: (imzo) N . K a r im o v a

(imzo) 0 .  P o ‘la to v a
G 'a z n a c h i: (imzo) N . U b a y d u lla y e v

G‘aznani taftish qilish chog‘ida unda pul qabul qilish 
yoki berish yuzasidan barcha ishlar to‘xtatiladi. Korxona ish- 
larining uzluksizligini ta’minlash maqsadida g‘azna taftishi, 
odatda, ikki bo‘lib o‘tkaziladi: g‘aznadagi bor narsalar (pul 
va buyumlar)ni yo‘qlama qilish va g‘azna ishlarini o‘rganish.

5-ilovada g‘aznadagi bor narsalami yo'qlama qilish asosi- 
da tuziladigan taftish dalolatnomasiga namuna keltirildi.

G‘aznani taftish etish dalolatnomasi namunasi
5-ilova

Tasdiqlayman
« O g ‘a - in ila r»  fe rm er 
x o ‘ja lig i  b o s h lig ‘i 
(imzo) I. R a h im o v  
2 0 1 8 -y il 10 -m art

« O G ‘A -IN IL A R »  F E R M E R  X O 'J A L IG I  G ‘A Z N A S ID A  
2 0 1 8 -Y IL  9 -D E K A B R D A G IA H V O L G A  K O 'R A  

T A F T IS H  0 ‘T K A Z IS H

D A L O L A T N O M A S I

2 0 1 8 -y il 1 0 -d ek a b r C h in o z  q is h lo g ‘i

A so s: F e rm e r  x o ‘ja l ig i  ta f t ish  k o m is s iy a s in in g  2 0 1 8 -y il
6 -d e k a b rd a g i 2 6 -ra q a m li fa rm o y ish i.
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I ta lo la tn o m a  ta ftish  k o m is s iy a s in in g  a ’z o la r i F. S a lim o v a  va  
\ I K in onovdan  ib o ra t k o m is s iy a  to m o n id a n  tu z ild i.

I )a lo la tn o m a  tu z ish d a  fe rm e r  x o ‘ja lig i  g ‘az n a c h is i A . Izz a to v  
• bush h iso b ch i I. K am o lid d in o v  is h tiro k  e td ila r.

Shu yil 10 -d ek ab r k u n i k o m is s iy a  fe rm e r  x o ‘ja l ig i  g ‘a z n as in i 
i- I .liiiiii va q u y id a g ila m i an iq lad i:

I ) g 'a /n a c h i  to m o n id a n  k o ‘rs a ti lg a n  n a q d  p u l . . .s o ‘m  ( . . .s o ‘m ); 
')  « Q ish lo q q u rilish »  b a n k i b o ‘lim id a g i jo r iy  h is o b g a  m u v o fiq  

lu i d a lla rc h a s i (ra q am la ri 0 0 1 8 7  d a n  0 0 1 9 7  g ac h a ) ;
1) 2 0 18 -y il 10 -d e k a b rd a g i to ‘lo v i tu g a lla n m a g a n  3 2 -raq am li

i u d iio m a  b o ‘y ic h a  q u ru v c h ila rg a  b o ‘n a k  ta r iq a s id a  to ‘la n g a n  p u l
ю * т  ( ..... s o ‘m );
I) y o 'q la m a  q ilish  c h o g ‘id a  g ‘az n a  d a f ta r id a g i p u l q o ld ig ‘i,

. a /n m iin g  s o ‘n g g i h iso b o ti b o ‘y ic h a  s a n a lg a n id e k , .....  ( ......)
и nun lashkil etadi;

s) g 'a z n a d a  n aq d  p u l h iso b id a n  k a m o m a d  ...... ( ......) s o ‘m n i
ii  11к 11 q ilad i. G 'a z n a c h i A . Iz z a to v  k a m o m a d g a  d a lil  s ifa tid a
iu  |u liк m u d iri A . K am o lo v n in g  x u su s iy  tilx a tin i k o ‘rsa td i , le k in  
........ .. bun i g ‘a z n a c h iq im la r i  h iso b ig a  k ir itish n i m a ’q u lla m a d i

а г ii/.naga m a z k u r  k a m o m a d  su m m a s in i d a rh o l g ‘az n a g a  
• |i lu n sh n i ta k l if  e td i;

o) ( '‘azn ach i A . Iz z a to v  g ‘a z n a  ish la r in i y u r itish  q o id a la r in in g  
i . i r i i  aila b u n d ay  b u z i lish ig a  y o ‘l q o 'y ib  b o ‘lm a s lig i h aq id a  
iitm hh in tirild i.

I M lo la tnom a 2 n u sx a d a  tu z ild i.

1 a llish  k o m iss iy a s i 
i i '/o la r i : (imzo) F. S a lim o v a

(imzo) A . U sm o n o v
( i 'u z n a c h i: (imzo) A . Izz a to v
H ush h iso b ch i: (imzo) I. K am o lid d in o v

M a s h in a ,  a s b o b - u s k u n a ,  x i lm a - x i l  m o d d iy  a s h y o  v a  b o y -  
id  lui m  y o 'q l a m a  q i l i s h  i s h l a r i  h a m  m a ’m u r iy a t  y o k i  k a s a b a

* i \ 11 In n a s i q o 'm i t a s i  t a y in l a y d ig a n  k o m is s iy a l a r  t o m o n id a n
• ui l i r a  o s h i r i l a d i  v a  t e g i s h l i  d a l o l a t n o m a b i l a n  r a s m i y la s h t i r i -
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ladi. Bunday dalolatnoma asbob-uskuna yoki ashyoning bun- 
dan keyin iste’molga yaroqli yoki yaroqsiz ekanligini isbotlab 
beradi. Uskuna va buyumlami yo‘qlama qilishda ham, hisob- 
dan chiqarishda ham ulaming aniq nomi, qiymati, miqdori, 
umumiy bahosi ko‘rsatilishi zarur. Ma’muriyat yoki tegishli 
jamoat tashkiloti rahbari tomonidan tasdiqlangan dalolatnoma 
nusxalarining bittasi, albatta, tegishli hisob boiimiga topshiri- 
ladi. 7-ilovada muassasa kasaba uyushmasi qo‘mitasiga qa- 
rashli sport anjomlarini yo‘qlama qilib, hisobdan chiqarishda 
tuziladigan dalolatnomaga namuna keltiriladi.

7-ilova
0 ‘zbekiston Respublikasi Fanlar 
akademiyasi Birlashgan kasaba 
uyushmasi qo‘mitasi 
Ilmiy-tadqiqot instituti 
kasaba uyushmasi qo‘mitasi

DALOLATNOMA

2 0 1 8 -y il 7 -d e k a b r  T o sh k en t shahri

Y aro q siz  sp o rt a n jo m la rin i
h iso b d a n  c h iq a rish

A so s: In s titu t k a s a b a  u y u sh m a s i
q o 'm ita s in in g  2 0 1 8 -y il 2 8 -n o y a b rd a g i q a ro ri.

In s titu t k a s a b a  u y u sh m a s i q o ‘m ita s i q a ro r ig a  b in o a n  ta sh k il 
e t ilg a n  k a s a b a  u y u sh m a s i q o ‘m ita s i ra is in in g  o ‘r in b o sa ri 
A .U . E rg a sh e v  (ra is ) , ta f t ish  k o m is s iy a s in in g  a ’z o la r i Z . Y o qubova  
v a  S. Ism o ilo v la rd a n  ib o ra t k o m is s iy a  to m o n id a n  tu z ild i.

K o m iss iy a  ish id a  v a  d a lo la tn o m a  tu z ish d a  in s titu t k a tta  
h iso b c h is i I .S a lim o v  is h tiro k  etd i.

K o m iss iy a  in s titu t k a s a b a  u y u sh m a s i q o ‘m ita s i h iso b id a  
tu ru v c h i b a rc h a  sp o r t an jo m la rin in g  u m u m iy  a h v o lin i a tro flicha  
o ‘rg an ib  ch iq d i v a  q u y id a g i sp o rt a n jo m la rin i b u n d a n  key in  
ish la tish g a  y a ro q s iz  d eb  to p d i:

Tasdiqlayman
K asaba  uyushm asi q o ‘m itasi raisi
(imzo)________ R. M irsa lim ov
2018-y il 10-dekabr
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Sport
anjom ining

nom i
Soni

A loh ida
nusxasin ing

bahosi

U m um iy
bahosi

Izoh  (sotib  
o lingan  yili, 

ahvoli)

S haxm at 
(taxtasi b ilan )

2 ta 6045 s. 12090 s. 2005-y il
(katak lari

o ‘chib,
donalari

y o ‘qolgan)

Voleybol
to ‘pi

3 ta 7050 s. 21150 s. 2011-yil
(tesh ilgan)

Voleybol to ‘ri 1 ta 55120  s. 55120  s. 2010-y il
( to 'r la ri

uzilib
ketgan)

Tennis
sliarchalari

30 ta 400  s. 12000 s. 2011-y il
(yorilgan)

Sekund
oM chagich

1 ta 81145 s. 81145 s. 2011-y il 
(oynasin i 
sin ib , m ili 

tush ib  
ketgan)

K o m iss iy a  y u q o r id a  k o ‘r sa ti lg a n  v a  u m u m iy  b a h o s i 181505  
(b ir y u z  sa k so n  b ir  m in g  b e sh  y u z  b e sh )  s o ‘m  b o ‘lg a n  sp o rt 
.in jom la rin i h iso b d a n  c h iq a r ish  ( o ‘ch irish )  z a ru r  d eb  h iso b lay d i.

K o m iss iy a  ra is i: (imzo) A . E rg a sh e v
K o m iss iy a  a ’zo la ri: (imzo) Z . Y o q u b o v a

(imzo) S. Ism o ilo v

K atta  h iso b c h i: (imzo) I. S a lim o v
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N o ta r i a l  id o r a  to m o n i d a n  t a s d iq l a n a d ig a n  d a lo la tn o m a -  
l a r  h a m  b o i a d i k i ,  b u l a r g a  m e r o s n i  x a t l a s h d a ,  m e r o s  m u lk i n i  

s a q la s h  im k o n iy a t i  b o ‘lm a g a n  h o l l a r d a  t u z i l a d ig a n  d a lo la t -  
n o m a la m i  k o ‘r s a t i s h  m u m k in .

0 ‘z b e k is to n  R e s p u b lik a s in in g  « N o ta r ia t  t o ‘g ‘r is id a » g i Q o n u -  
n ig a  a s o sa n , m e ro s  o c h i lg a n  jo y d a g i  n o ta r iu s  j i s m o n iy  v a  y u r id ik  

s h a x s la m in g  x a b a r ig a  k o ‘r a  y o k i o ‘z  ta s h a b b u s i b ila n  m e ro s  m o l-  
m u lk in in g  q o ‘r iq la n is h ig a  d o ir  c h o ra - ta d b ir la r  k o ‘r ish i lo z im .

A g a r  m e r o s  q o ld i r u v c h in in g  m u lk i  ( y o k i  u n in g  b i r  q i s -  

m i)  m e r o s  o c h i lg a n  j o y  d a n  t a s h q a r id a  b o ‘ls a ,  m e r o s  o c h i lg a n  
jo y d a g i  n o ta r iu s  m e r o s  j o y l a s h g a n  n o ta r i u s g a  y o k i  n o ta r i a l  

h a r a k a t l a m i  a m a lg a  o s h i r u v c h i  f i iq a r o la r  y ig r in i  r a i s i g a  x a b a r  
b e r ib ,  m e r o s  m o l - m u lk in i  q o ‘r iq la s h  c h o r a - t a d b i r l a r in i  k o ‘r is h  
h a q i d a  t o p s h i r iq  b e r a d i .  T e g i s h l i  n o ta r iu s  e s a  m e r o s  m o l - m u l -  

k in i  q o ‘r iq la s h  m a q s a d i d a  u n i  r o ‘y x a t g a  o la d i  ( x a t l a y d i ) .
Xatlash dalolatnomasida m e r o s  m o l - m u l k in i  q o ‘r iq la s h  

y u z a s id a n  c h o r a  k o ‘r i s h  t o ‘g ‘r i s id a  a r i z a  o l in g a n  k u n ,  x a t l a s h  

a m a lg a  o s h i r i lg a n  k u n ,  x a t l a s h d a  i s h t i r o k  e ta y o tg a n  k is h i l a r -  
n in g  is m i ,  o ta i s m i ,  f a m i l iy a s i  v a  m a n z i l i ,  m e r o s  q o l d i r u v c h i ­
n in g  is m i ,  o ta i s m i ,  f a m i l iy a s i ,  v a f o t  e tg a n  v a q t i ,  x a t l a n a y o t -  

g a n  m u lk l a r  tu r g a n  jo y ,  m e r o s  m u lk i n in g  n o ta r i u s  k e l g u n c h a  
b o ‘lg a n  h o la t i ,  x a t l a n a y o tg a n  b u y u m la m in g  m u f a s s a l  ta v s i f i ,  

e s k i r g a n l ik  f o iz i  k o 'r s a t i b  o ‘t i l a d i .  B u y u m la m in g  b a h o s i ,  u la r -  
n in g  e s k i r g a n l ig in i  h i s o b g a  o lg a n  h o ld a  c h a k a n a  n a r x  b o ‘y i-  

c h a ,  c h a k a n a  n a r x la r i  b o i m a g a n  b u y u m la m in g  b a h o s i  e s a  s h u  
s o h a d a g i  m u ta x a s s i s l a m in g  x u lo s a s i  a s o s id a  b e lg i la n a d i .

N o ta r iu s  t o m o n i d a n  q o ‘y i lg a n  b a h o l a r g a  r o z i  b o ‘lm a g a n  

t a q d i r d a ,  m e r o s x o ‘r l a r  b a h o lo v c h i  m u ta x a s s i s l a m i  t a k l i f  q i -  
l i s h  h u q u q ig a  e g a .  X a t l a s h  d a l o l a t n o m a s i n in g  h a r  b i r  s a h i-  

f a s id a  b u y u m la r  s o n i  v a  q iy m a t in in g  y a k u n i  c h iq a r i l a d i ,  x a t ­
la s h  t u g a l l a n g a n d a n  k e y i n  e s a  b u y u m la r  s o n i  v a  q iy m a t in in g  
u m u m i y  y a k u n i  c h iq a r i l a d i .

X a t l a s h  d a l o la t n o m a s i  o x i r id a  m o l - m u l k n i  s a q la s h  u c h u n  
to p s h i r i l g a n  s h a x s  ( s a q lo v c h i ) n in g  is m i ,  o ta i s m i ,  f a m i l iy a s i ,
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tug‘ilgan yili, turarjoyi va uning shaxsini tasdiqlovchi hujjat 
haqidagi ma’lumotlar ko‘rsatiladi. Xatlash dalolatnomasi 
kamida uch nusxada tuzilib, xatlashda ishtirok etgan barcha 
shaxslar -  notarius, manfaatdor shaxslar, mol-mulkni saqlash 
uchun qabul qilgan shaxs, xolis guvohlar tomonidan imzola- 
nadi (8-9-ilovalarga qarang).

Xatlash dalolatnomasi namunalari
8-ilova

M E R O S  M U L K IN I X A T L A S H  

D A L O L A T N O M A S I

C h in o z  sh a h ri, 2 0 1 8 -y il d e k a b r  o y in in g  1 8 -k u n i so a t 10 d an  
45 d a q iq a  o ‘tg a n d a  tu z ild i.

M en , C h in o z  sh a h a r  1 -d av la t n o ta r ia l id o ra s in in g  d a v la t no - 
la riu si S .T o g ‘ayev , C h in o z  sh a h ri « B irlik »  m a h a lla  q o ‘m ita s in in g  
ra isi S h o d m o n  E sh o n q u lo v n in g  b e rg a n  m a T u m o tig a  a so san , 2 0 1 8 - 
yil d e k a b r  o y in in g  1 5 -k u n id a  v a fo t e tg an  Q a h ra m o n  K a m o lo v g a  
leg ish li b o T g a n  m u lk n i u n in g  q iz i S u ra y y o  Q a h ra m o n o v n a  R ah - 
m a to v a  h a m d a  x o lis  g u v o h la r  -  sh u  m a h a lla d a  y a s h o v c h i fu q a ro la r  
S h ah n o za  K a r im o v n a  A b d u lla y e v a , M a lik a  J o 'r a y e v n a  M a h m u d o ­
va, H am ro q u l S a tto ro v la r  is h t iro k id a  x a tlad im .

Marhumning vorislari:
Q iz i — S u ra y y o  Q a h ra m o n o v n a  R a h m a to v a  T o sh k en t sh ah ri 

5 -Y u n u so b o d  d a h a s id a g i 4 5 -u y n in g  5 6 -x o n a d o n id a  y ash ay d i.
0 ‘g ‘li -  S h u h ra t Q a h ra m o n o v ic b  K a m o lo v  Q o z o g ‘is to n  R es- 

p u b lik a s in in g  C h im k e n t sh a h rid a  y ash ay d i.
N o ta r iu s  k e lg u n g a  q a d a r  m e ro s  m u lk i jo y la s h g a n  u y - jo y  

2 0 1 8 -y iln in g  1 4 -d ek ab r k u n i sh u  m a h a lla  q o ‘m ita s in in g  ra is i to ­
m o n id a n  b e rk it il ib , m u h rla n g an . M u h r  b u z ilm a g a n , k a litla r  m a h a l­
la q o ‘m ita s in in g  ra is i S h o d m o n  E sh o n q u lo v d a  saq lan g a n .

M e ro s  m u lk i jo y la s h g a n  u y - jo y  ik k i x o n a , o ld i o y n a v a n d  ay - 
v o n li h o v li b o  T ib , m a rh u m n in g  n o m id a  (e g a lig id a )  b o T g an .
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U y g a  k ira v e rish d a g i o y n a v a n d  a y v o n d a  v a  d a h liz  sa n a lg a n  
b ir in c h i x o n a d a  x a tla s h g a  a rz ig u lik  h e c h  n a rsa  y o ‘q. U y n in g  3x5  
h a jm d a g i k a tta  x o n a s id a  q u y id a g i m u lk la r  b o r lig i an iq lan d i:

Tar-
tib

raq a ­
m i

M ulkn ing  nom i va 
un ing  tavsifi

M ulkn ing
soni

M ulkn ing
um um iy
bahosi

Izoh

i. S and iq la r (foydalan ib  
kelingan) 2 50%

2. Ikk i taxm on  k o ‘rpa 8 50%
3. X iva g ilam i 1 80%
4. Palos 2 30%
5. Y um shoq m atrasli karavo t 1 50%
6. D o ira  shak lidag i stol 1 50%
7. Y um shoq stu llar 4 50%
8. K iy im  jav o n i 1 50%
9. R angli tasv irli «S am sung»  

te lev izori 1 50%
10. Foydalan ishdag i

id ish -tovoq lar 25 50%
11. O m onat dafta rchasi 2

Jami 48 ... so‘m

X a tla sh  d a lo la tn o m a s id a  11 -tartib  ra q a m i b ila n  q a y d  e tilg an  
2 ta  o m o n a t dafitarchasi o m o n a t g ‘a z n a s id a  s a q la sh g a  to p sh ir ish  
m a q sa d id a  n o ta riu s  to m o n id a n  o lind i.

D a lo la tn o m a  u ch  n u sx a d a  tu z ild i.
D a lo la tn o m a n i tu z ish d a  ish tiro k  e tg an la r:
( im z o ) S. T o g ‘ay e v
( im z o ) S. R a h m a to v a
(im z o ) Sh. A b d u lla y e v a
(im z o ) M . M a h m u d o v a
(im z o ) H . S a tto ro v
U sh b u  d a lo la tn o m a d a  k o ‘r sa ti lg a n  m u lk la m i sa q la sh  c h o ra -  

s in i k o 'r is h  b o ‘y ic h a  ja v o b g a r lik n i m a rh u m n in g  T o sh k en t sh ah ri 
5 -Y u n u so b o d  d a h a s id a g i 4 5 -u y n in g  5 6 -x o n a d o n id a  y a sh o v c h i q iz i 
S u ra y y o  Q a h ra m o n o v n a  R a h m a to v a  o ‘z  z im m a s ig a  o ld i.
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N o ta r iu s  to m o n id a n  u n g a  0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  
k o d e k s in in g  1 1 4 4 -m o d d asi v a  J in o y a t k o d e k s in in g  1 6 7 -m o d d asi 
tu sh u n tir ild i.

X a tla sh  d a lo la tn o m a s id a  k o ‘r sa ti lg a n  m u lk la rn i sa q la sh , m e r- 
o s  m u lk in i b o sh q a rish  m a jb u r iy a tin i q a b u l q ild im .

(imzo) S. R a h m a to v a

2 0 1 8 -y il d e k a b r  o y in in g  18 -k u n i so a t 14 d an  4 0  d a q iq a  o ‘tg a n -  
d a  x a tla s h  tu g a lla n d i.

M e ro s  ish la r in i r o ‘y x a tg a  o lish  d a f ta r ig a  4 3 4  ra q a m i b ila n  
q a y d  e tild i.

D av la t n o ta riu s i: (imzo) S. T o g ‘ay ev

D a lo la tn o m a n in g  b ir  n u sx a s in i o ld im .
(imzo) S. R a h m a to v a

9-ilova

M e ro s  m u lk in i s a q la sh  ch o ra s in i k o ‘r ish  im k o n iy a ti b o ‘lm a - 
g a n lig i h a q id a

D A L O L A T N O M A
C h in o z  sh a h ri, 2 0 1 8 -y il n o y a b r  o y in in g  1 9 -k u n i so a t 10 d an  

45  d a q iq a  o ‘tg a n d a  tu z ild i.
M e n , C h in o z  sh a h a r  1-d a v la t n o ta ria l id o ra s in in g  d a v la t n o ta ­

riu s i S .A .T o g ‘ayev , C h im k e n t sh a h rid a  y a s h o v c h i S h u h ra t K o m i-  
lo v n in g  o ta s i, 2 0 1 8 -y il n o y a b r  o y in in g  1 5 -k u n id a  v a fo t e tg an  
Q a h ra m o n  K o m ilo v n in g  m e ro s  m u lk in i s a q la sh  ch o ra s in i k o ‘r ish  
h a q id a g i a r iz a s ig a  b in o a n , C h in o z  sh a h ri U .Y u su p o v  k o ‘ch a s id a g i 
2 5 -u y d a  y a sh o v c h i m a rh u m n in g  x o tin i S h a h o d a t K o rn ilo v a  h a m d a  
x o lis  g u v o h la r  -  sh u  m a h a lla d a  y a s h o v c h i fu q a ro la r  S h a h n o z a  K a ­
r im o v n a  A b d u lla y e v a , M a lik a  J o ‘ra y e v n a  M a h m u d o v a , H a m ro q u l 
S a tto ro v la r  ish tiro k id a  u sh b u  d a lo la tn o m a n i tu z d ik .

M a rh u m  Q a h ra m o n  K o rn ilo v  C h in o z  sh a h ri U . Y u su p o v  
k o ‘c h a s id a g i 2 5 -u y d a  2 0 0 5 -y ild a n  b u y o n  n ik o h d a  b o ‘lg a n  x o tin i 
S h a h o d a t K o rn ilo v a  b ila n  u m rin in g  o x ir ig a c h a  y a s h a b  k e lg an .
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M a rh u m n in g  x o tin ig a  m e ro sg a  b o ‘lg a n  h u q u q  m e ’y o r la r i tu -  
sh u n tir il ib , u n i m a rh u m n in g  o ‘ g ‘ li to m o n id a n  b e r ilg a n  a r iz a  b ila n  ta- 
n ish tir i lg a n d a , u  m a rh u m n in g  m e ro s  m u lk in i k o 'r s a t is h d a n  b o sh  to r- 
tib , m a rh u m d a n  q im m a tg a  eg a  b o ‘lgan  b iro n -b ir  m u lk  q o lm a g an in i, 
u y d a g i u n in g  sh a x s iy  b u y u m la r i e sa  fo y d a la n ib  k e lin ay o tg an , 
q im m a tg a  e g a  b o T m a g a n  u y - ro ‘z g ‘o r  b u y u m la r id a n  ib o ra tlig in i 
m a ’lu m  q ild i.

Y u q o rid a  b a y o n  q ilin g a n la rg a  a so san  m e ro s  m u lk in i sa q la sh  
c h o ra s i k o ‘rilm a d i.

D a v la t n o ta riu s i: (imzo) S. T o g 'a y e v
M a rh u m n in g  x o tin i: (imzo) Sh. K o rn ilo v a
X o lis  g u v o h la r: 1. (imzo) Sh. A b d u lla y e v a

2. (imzo) M . M a h m u d o v a
3. (imzo) H . S a tto ro v

M e r o s  m u lk in i  x a t l a s h  d a l o l a t n o m a s i g a  d o i r  b o s h q a  

m a ’lu m o t la r  « 0 ‘z b e k i s t o n d a  n o ta r i a t»  n o m l i  a m a l iy  q o ‘l la n -  
m a d a  b a t a f s i l  b a y o n  q i l in g a n .

B iz  d a l o l a t n o m a l a r n i n g  a s o s iy  t u r l a r i n i  k o ‘r ib  o ‘td ik  

v a  u l a r n i n g  n a m u n a la r i  b i l a n  t a n i s h d i k .  B u l a r d a n  t a s h q a r i ,  
y a n g i  t e x n i k a n i  i s h g a  s o l i s h ,  s in a b  k o ' r i s h  p a y t id a ,  s a v d o  

v a  u m u m i y  o v q a t l a n i s h  m u a s s a s a l a r i n i n g  s a n i t a r i y a  a h v o -  
l in i  t e k s h i r i s h  c h o g ‘ id a ,  m u a y y a n  j o y  y o k i  k o r x o n a d a g i  

e k o l o g i k  a h v o l n i  o T g a n i s h d a ,  t u r l i  f a l o k a t  v a  t a b i i y  o f a t  

n a t i j a l a r i  h a q i d a  h a m  d a l o l a t n o m a l a r  b o r .  B iz  u l a r g a  n a m u -  
n a l a r  b e r m a d i k ,  c h u n k i  d a l o l a t n o m a n i n g  z a r u r i y  q i s m la r i  v a  
u l a r n i n g  q a y s i  t a r t i b d a  j o y l a s h u v i  b i l a n  t a n i s h i b  o lg a n  h a r  
q a n d a y  s o h a  e g a s i  o ‘z  s o h a s i g a  t a a l l u q l i  b o ‘lg a n  d a l o l a t n o -  
m a n i  b e m a lo l  t u z a  o la d i .

S h u  b i la n  b i r g a ,  t i b b i y o t  m u a s s a s a l a r i d a  m u d d a t i  o ‘tg a n  
d o r i  v o s i t a la r i ,  e s k i r g a n  t ib b iy o t  a n jo m la r in i  y o ‘q  q i l i s h  
a m a l iy o t i  k o ‘p  k u z a t i l a d i .  S h u n in g  u c h u n  yo‘q qilish dalo- 
latnomalarining t ib b i y o t  s o h a s ig a  o id  n a m u n a la r i g a  t o ‘x ta l ib  
o ‘ta m iz .  T ib b iy o t  m u a s s a s a la r i d a g i  y o ‘q  q i l i s h  d a lo la tn o m a s i  
q u y id a g i  m a T u m o t l a m i  o ‘z  i c h ig a  o l i s h i  k e r a k :
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a )  q o ‘l l a s h  u c h u n  y a r o q s i z  d o r i  v o s i t a l a r i  v a  t i b b i y  b u y u m -  

la m i  y o ‘q  q i l i s h  s a n a s i ,  v a q t i  v a  j o y i ;
b )  q o ‘l la s h  u c h u n  y a r o q s i z  d o r i  v o s i t a l a r i  v a  t ib b iy  b u y u m -  

la r  n o m i  ( s e r iy a  r a q a m i ,  y a r o q l i l i k  m u d d a t i ,  o ‘r a m la r i  s o n i ,  

m iq d o r i  ( i s h la b  c h i q a r u v c h in i n g  n o m i  k o ‘r s a t i l g a n  h o ld a ) ;

d )  q o i l a s h  u c h u n  y a r o q s iz  d o r i  v o s i t a la r i  v a  t ib b iy  b u y u m -  
la r  e g a s i ,  m o d d iy  j a v o b g a r  s h a x s n in g  f a m i l iy a s i ,  i s m i,  o ta is m i;

e )  K o m is s iy a n in g  y o ‘q  q i l i s h  t o ‘g ‘r i s id a g i  q a r o r i ;

f )  y o ‘q  q i l i s h  u s u l i ;
h )  q o ‘l la s h  u c h u n  y a r o q s i z  d o r i  v o s i t a l a r i  v a  t ib b iy  b u y u m -  

la rn i  y o ‘q  q i l i s h d a  i s h t i r o k  e t g a n  K o m is s iy a  a ’z o l a r in in g  f a ­

m il iy a s i ,  i s m i ,  o ta i s m i ,  i s h  j o y i  v a  la v o z im i .

Tasdiqlayman
N o rin  tu m a n i 
6 -o ila v iy  p o lik lin ik a  
b o sh  v ra c h i S a lim  A k ra m o v ic h  
B a d a lo v  (imzo)
2 0 1 9 -y il 2 2 -d e k a b r

Yo‘q qilish D A L O L A T N O M A S I

Ushbu dalolatnoma 2019-yil 24-fevral seat 11:25 da Komis­
siya a’zolari tomonidan quyidagi qoMlash uchun yaroqsiz dori 
vositalari va tibbiy buyumlarning yo‘q qilinganligi haqida tu- 
zildi.

Y o ‘q  q ilin a y o tg a n  d o ri v o s ita la r i v a  tib b iy  b u y u m la rn in g  n o m i, 
se riy a  raq a m i, o ‘ra m la r  so n i q u y id a g ich a :

T A T X IM F A R M  to m o n id a n  2 0 1 5 -y ild a  ish lab  ch iq a r ilg a n  100 
(y u z )  o ‘ra m  « S itra m o n »  d o ri v o s ita s i (s e r iy a  raq a m i: R -D V /M  
0 2 4 5 3 /0 3 /1 5 )  2 0 1 9 -y il 2 2 -d e k a b rd a  ah o li y a sh ash  m a n z il id a n  
u zo q  b o ‘lg a n  h u d u d d a  k o ‘m ib  y u b o r ish  u su li b ila n  y o ‘q  q ilin d i.

Y o ‘q  q ilish d a  ish tiro k  e tg an la r:

B a d a lo v  S a lim  A k ra m o v ic h , 6 -o ila v iy  p o lik l in ik a  b o sh  v rac h i

(imzo)
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O rip o v a  D iln o z a  Y o ‘ld o sh e v n a , 6 -o ila v iy  p o lik l in ik a  u m u m iy  
a m a liy o t sh ifo k o ri

(imzo)

S h a r ip o v a  D ilo ro m  T u rsu n o v n a , 6 -o ila v iy  p o lik l in ik a  k a tta  
h a m sh ira s i

(imzo)

A lim o v a  B a m o  Q o zo q o v n a , 6 -o ila v iy  p o lik l in ik a  d o r ix o n a s i 
h a m sh ira s i

(imzo)

S a tto ro v a  M a h b u b a  R a v sh a n  q iz i, 6 -o ila v iy  p o lik l in ik a  x o ‘ja -  
lik  b o 'l im i  b o s h lig ‘i

(imzo)

M .O ‘.
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ISHONCHNOMA

M u a y y a n  m u a s s a s a  y o k i  a y r im  s h a x s  o ‘z  n o m id a n  is h  
k o 'r i s h  u c h u n  ik k in c h i  b i r  s h a x s g a  i s h o n c h  b i ld i r a d ig a n  y o z -  
m a  v a k o la t l i  h u j ja t .  I s h o n c h n o m a la r  o ‘z  m a z m u n i g a  k o ‘ra ,  

m o l - m u lk n i  b o s h q a r i s h ,  p u l  v a  m o d d iy - b u y u m  b o y l ik l a r in i  
o l is h ,  s u d  h a m d a  n o ta r i a l  id o r a l a r d a ,  s h u n in g d e k ,  b o s h q a  d a v -  

la t v a  n o d a v l a t  id o r a l a r d a  i s h  o l ib  b o r i s h  v a  b o s h q a  i s h l a m i  
a m a lg a  o s h i r i s h n i  i f o d a l a y d i .

0 ‘z b e k i s t o n  R e s p u b l ik a s i  F u q a r o l ik  k o d e k s in in g  

13 4 - m o d d a s id a  i s h o n c h n o m a g a  q u y id a g ic h a  t a ’r i f  b e r i lg a n :  
« B ir  s h a x s  ( i s h o n c h  b i ld i r u v c h i )  t o m o n i d a n  ik k in c h i  s h a x s  
( i s h o n c h l i  v a k i l ) g a  u c h i n c h i  s h a x s l a r  o ld id a  v a k i l l ik  q i l i s h  

u c h u n  b e r i l g a n  y o z m a  v a k o l a t  i s h o n c h n o m a  h is o b la n a d i .  
I s h o n c h l i  v a k i l  o ‘z ig a  i s h o n c h n o m a  b i l a n  b e r i l g a n  v a k o l a t l a r  
d o i r a s id a  is h  o l ib  b o r a d i» .

M u a y y a n  i s h - h a r a k a tn i  b a j a r i s h g a  v a k o l a t  b e r i s h  k im  
to m o n id a n  ( m u a s s a s a  t o m o n i d a n m i  y o k i  a y r im  s h a x s  to m o -  
n id a n m i)  r a s m i y la s h t i r i l i s h i g a  q a r a b ,  i s h o n c h n o m a la r  r a s m iy  
( x iz m a t )  v a  s h a x s iy  t u r l a r g a  b o ‘l in a d i .

R a s m i y  ( x i z m a t  s o h a s i d a g i )  i s h o n c h n o m a l a r  
d a v la t  m u a s s a s a la r i ,  k a s a b a  u y u s h m a s i ,  f e r m e r  x o ‘j a l i g i ,  j a -  
m o a t  t a s h k i lo t l a r i  m u a y y a n  la v o z im l i  s h a x s g a  u n in g  m u a y y a n  

ta s h k i lo t  to m o n i d a n  is h  y u r i t i s h g a  v a k i l  q i l i n g a n in i  b i ld i r i s h  

u c h u n  b e r i l a d i .  B u n d a y  i s h o n c h n o m a la r  m u a s s a s a  r a h b a r i  t o ­
m o n id a n  im z o la n i s h i  v a  m u h r  b i l a n  t a s d iq la n i s h i  k e r a k .  A y r im  
h o l l a r d a  i s h o n c h n o m a  q o n u n  t a la b i g a  k o ‘r a  n o ta r i a l  t a s d iq d a n  
o ‘t i s h i  z a r u r  b o ‘la d i.

M a z m u n  h a m d a  v a k o l a tn i n g  k o i a m i g a  k o ‘r a ,  i s h o n c h ­
n o m a la r  b i r  m a r t a l ik ,  m a x s u s  v a  u m u m i y  tu r l a r g a  b o ‘l in a d i .
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B ir m artalik ishonchnoma  m u a y y a n  b i r  i s h n i  a m a lg a  o s h i r i s h  
v a z i f a n i  b a j a r i s h  u c h u n  ( m a s a la n ,  f a q a t  b i r  m a r t a g i n a  p u l  y o k i  

q im m a t  b u y u m n i  o l i s h  u c h u n )  b e r i l a d i .  M u a y y a n  d a v r  d a  
v o m id a  b i r  q a n c h a  b i r  tu r d a g i  v a z i f a la m i  b a j a r i s h  v a k o la t im  

b e r u v c h i  i s h o n c h n o m a la r  maxsus ishonchnom alar  d e y i la d i  
( m a s a la n ,  2 0 1 9 - y i l  d a v o m id a  s u d - h a k a m l ik  id o r a l a r id a  k o r  

x o n a  n o m id a n  v a k i l l i k  q i l i s h  u c h u n  b e r i l g a n  i s h o n c h n o m a )  
Umumiy ishonchnoma  m u lk n i  b o s h q a r i s h  b i l a n  a l o q a d o r  tu r  

l i - t u m a n  i s h l a m i  a m a lg a  o s h i r i s h  h u q u q in i  b e r a d i .
R a s m iy  i s h o n c h n o m a la r d a  u la m in g  a m a l  q i l i s h  ( o ‘z  k u  

c h i n i  s a q la s h )  m u d d a t i ,  a lb a t t a ,  k o ‘r s a t i l g a n  b o ‘la d i .  U la r  b ii 
n e c h a  k u n d a n  b i r  n e c h a  y i lg a c h a  b o ‘lg a n  ( l e k i n  u c h  y i ld a n  

o r t i q  b o d m a g a n )  m u d d a t  u c h u n  b e r i l i s h i  m u m k in .  A g a r  
i s h o n c h n o m a d a  u n in g  a m a l  q i l i s h  m u d d a t i  a n iq  k o ‘r s a t i lm a -  

g a n  b o i s a ,  b u n d a y  h o l l a r d a  u  b e r i l g a n  k u n d a n  b o s h la b  b i r  y il 

d a v o m id a  o ‘z  k u c h in i  s a q la y d i .  B e r i lg a n  k u n i  k o ‘r s a t i lm a g a n  

i s h o n c h n o m a  h a q i q iy  e m a s .
I s h o n c h n o m a  b e r i l g a n  s h a x s  o ‘z v a k o l a t i d a g i  h a r a k a t l a r m  

s h a x s a n  a m a lg a  o s h i r i s h i  s h a r t .  M a b o d o  i s h o n c h n o m a  b e r i l  
g a n  s h a x s n in g  m a n f a a t l a r in i  h im o y a  q i l i s h g a  t o ‘g ‘r i k e l ib  q o l 

s a ,  u  h a r a k a t l a m i  a m a lg a  o s h i r i s h n i  b o s h q a  s h a x s g a  o ‘tk a z is h i  

m u m k in .
B o s h q a  s h a x s g a  o ‘tk a z is h  b o ‘y ic h a  i s h o n c h n o m a n in g  a m a l 

q i l i s h  m u d d a t i  u n in g  b e r i l i s h ig a  a s o s  b o ‘l g a n  a s o s iy  i s h o n c h n o  
m a n in g  a m a l  q i l i s h  m u d d a t id a n  o s h ib  k e t m a s l ig i  k e ra k .

R a s m iy  i s h o n c h n o m a la r ,  o d a td a ,  y u q o r i  s t a t i s t ik a  id o ra s i  

t a s d iq l a g a n  ta y y o r ,  n a m u n a v iy  s h a k ld a g i  b o s m a  i s h  q o g ‘o z id a  
r a s m iy la s h t i r i l a d i .  B u n d a y  b o s m a  is h  q o g ‘o z l a r id a  i s h o n c h  
n o m a n in g  b a r c h a  z a r u r iy  q is m ia r in i  t o ‘g ‘r i  v a  a n iq  r a s m iy -  

l a s h t i r i s h  ( t o d d i r i s h )  u c h u n  m a x s u s  o ‘r i n  v a  k o ‘r s a tm a la r  
m a v ju d .  B o s m a  is h  q o g ‘o z la r i  b o d m a g a n  c h o g ‘d a  i s h o n c h ­

n o m a la r  o d d iy  q o g ‘o z g a  y o z i l a d i  v a  u n i n g  y u q o r i  c h a p  to m o -  
n ig a  i s h o n c h n o m a  b e r u v c h i  m u a s s a s a n in g  t o ‘r tb u r c h a k  m u h r i  

q o ‘y i la d i .
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M o d d iy - b u y u m  b o y l ik l a r in i  o l i s h  u c h u n  i s h o n c h n o m a -  
I h iii r a s m iy la s h t i r i s h  v a  b e r i s h  b o r a s id a  a l o h i d a  q o id a l a r  b e l ­

li. m g a n . B u n d a y  i s h o n c h n o m a la r  b e l g i l a n g a n  s h a k ld a g i  b o s -  
ii i ish  q o g ‘o z l a r id a  k o r x o n a  r a h b a r i  v a  b o s h  h i s o b c h i s in i n g  

" i i / o s i  b i la n  r a s m iy la s h t i r i l ib ,  f a q a t  s h u  k o r x o n a  x o d im l a r ig a  
I h i i l i s h i  m u m k in .

R a s m iy  i s h o n c h n o m a n in g  z a r u r iy  q is m la r i :
I . I s h o n c h n o m a  b e r u v c h i  m u a s s a s a n in g  n o m i .

1. I s h o n c h n o m a  ta r t ib  r a q a m i  v a  b e r i l g a n  v a q t i  ( s a n a s i ) .

1. I s h o n c h n o m a  b e r i la y o tg a n  ( is h o n c h  b i ld i r i la y o tg a n )  sh a x s -  
Hing la v o z im i  v a  t o ‘l iq  n o m i  ( i s m i ,  o ta i s m i ,  f a m i l iy a s i ) .

I Q im m a td o r  b u y u m la r  o l in a d ig a n  ( b e r a d ig a n )  m u a s s a -  
.iiiiing  n o m i.

V I s h o n c h n o m a n in g  b e r i l i s h  s a b a b i .

(). I s h o n c h n o m a n in g  a m a l  q i l i s h  m u d d a t i .

7 I s h o n c h n o m a  b e r i l a y o tg a n  s h a x s  im z o s in i n g  n a m u n a s i .

X M o d d iy - b u y u m  b o y l ik la r in i  o lu v c h in in g  s h a x s iy a t in i  ta s -  
d iq lo v c h i  h u j j a tn in g  n o m i  ( p a s p o r t ,  g u v o h n o m a ) .

I s h o n c h n o m a n in g  z a r u r iy  q i s m la r i  a n iq ,  b u z i lm a s d a n ,  

m /a l i s h l a r s i z  r a s m i y la s h t i r i l i s h i  k e r a k .  A k s  h o ld a ,  m o d d iy  
b iiy u m  b o y l ik l a r in i  b e r i s h  r u x s a t  e t i lm a y d i ,  b u n d a y  i s h o n c h -  

iH iin a la m i r a s m iy la s h t i r i s h ,  b e r i s h  v a  q a y d  e t i s h  t a r t ib ig a  r i -  
■ i q 11 ish , s h u n in g d e k ,  u l a r d a n  f o y d a la n i s h  y u z a s i d a n  n a z o r a t  

■ lish  k o r x o n a  b o s h  ( k a t t a )  h i s o b c h i s in i n g  v a z i f a s id i r .
I s h o n c h n o m a la m in g  ik k in c h i  tu r i  s h  a  x  s i  y , y a ’n i  a y r im  

I i .i \s  l o m o n id a n  b o s h q a  b i r  s h a x s g a  m u a y y a n  i s h n i  b a j a r i s h  
in Inin i s h o n c h  b i ld i r i b  b e r i l g a n  y o z m a  h u j j a td i r .  M u a y y a n  
' i l ik i lo td a n  p u l  y o k i  q im m a td o r  b u y u m ,  z a r u r i y  h u j j a t l a r  

h .li, a v to m o b i ln i  b o s h q a r i s h ,  o ld i - s o td i  s h a r tn o m a la r i n i  r a s -  
m iv la s h t i r i s h ,  m u lk n i  b o s h q a r i s h  v a  b o s h q a  x u s u s i y  i s h l a m i  

i' ч и ish  u c h u n  is h o n c h  b i ld i r i la d i .
S h a x s iy  i s h o n c h n o m a la m i n g  e n g  k o ‘p  t a r q a lg a n i  p u l  ( m a ­

il u a f a q a  v a  b o s h q a la r )  o l i s h  u c h u n  y o z i l g a n  i s h o n c h n o -  
" i.id ir . B u n d a y  y o z m a  v a k o l a t  b a ’z a n  v a k o l a t  b e m v c h in i n g
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talabi, xohishi bilan notarial tasdiqlanishi ham mumkin, lekin 
uni majburiy notarial tasdiqdan o‘tkazish shart emas. Ishonch 
bildiruvchi shaxsning imzosi u ishlayotgan yoki o‘qiyot- 
gan joy rahbariyati, u yotib davolanayotgan tibbiy muassasa 
ma’muriyati, harbiy qism qo‘mondonligi va shu kabilar tomo- 
nidan tasdiqlanishi mumkin.

Shaxsiy ishonchnoma erkin usulda, odatda, qo‘lda yoziladi, 
lekin unda, albatta, quyidagi zaruriy qismlar bo‘lmog‘i kerak:

1. Hujjatning nomi (Ishonchnoma).
2. Ishonch bildiruvchining to‘liq nomi (ismi, otaismi, fa- 

miliyasi).
3. Ishonchli shaxs (ishonchnoma berilgan shaxs)ning 

to‘liq nomi.
4. Ishonchnoma mazmuni (topshirilgan vazifalami aniq 

ko‘rsatish).
5. Topshirilgan vazifalar amalga oshirilishi zarur boigan 

muassasaning nomi.
6. Ishonch bildiruvchining imzosi.
7. Berilgan (yozilgan) vaqti.
8. Ishonch bildiruvchining imzosini tasdiqlagan shaxsning 

lavozimi va imzosi.
9. Ishonch bildiruvchining imzosi tasdiqlangan sana va 

yumaloq muhr.
Ishonchnoma yozishda quyidagilarga e’tibor berish kerak: 

ishonchnomaning zaruriy qismlari mazkur tartibda boiishi 
ham mumkin, shuningdek, uning 3-raqamli qismi 5-raqamli 
qismidan so‘ng yozilishi ham mumkin; zarur hollarda ishonch 
bildirgan shaxsning lavozimi, yashash joyi, ishonchnoma be­
rilgan kishining shaxsini tasdiqlovchi hujjat (pasport) ma’lu- 
motlari ham ishonchnomada aks etishi mumkin; agar ishonch­
li vakil olishi kerak bo‘lgan pul yoki qimmatdor buyum miq- 
dori aniq boisa, ular avval raqam bilan, keyin qavs ichida 
so‘z bilan yozib ko‘rsatilishi mumkin; 7-raqamli va 8-raqamli 
qismlari orasida tasdiqlovchining «....ning imzosini tasdiqlay- 
man» degan qaydi joy oladi.
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S h a x s iy  i s h o n c h n o m a la r d a  h a m  u l a m i n g  a m a l  q i l i s h  m u d -  

d a t i  k o ‘r s a t i l a d i .  M u d d a t  b e v o s i t a  («...gacha am al q iladi» d e b )  
y o k i  b i l v o s i t a  («... y iln in g ya n va r oyi m aoshini olish uchun...» 
d e b )  k o ‘r s a t i la d i .  N a f a q a  o l i s h  u c h u n  b e r i l g a n  i s h o n c h n o m a -  

n in g  a m a l  q i l i s h  m u d d a t i ,  o d a td a ,  u c h  o y g a c h a  b o ‘ la d i.
A g a r  i s h o n c h n o m a  b e r u v c h i  v a  b e r i l g a n  s h a x s l a m in g  h a r  

ik k a la s i  b i r  m u a s s a s a d a  i s h l a s a  ( o ‘q is a ) ,  p u l  y o k i  q im m a td o r  
b u y u m la m i  i s h o n c h n o m a  b i l a n  o l i s h d a  i s h o n c h  b i ld i r i lg a n  
k i s h in in g  s h a x s in i  t a s d iq lo v c h i  h u j j a t  ( p a s p o r t ,  g u v o h n o m a )  

k o ‘r s a t i l i s h i  s h a r t  e m a s .  B o s h q a  b a r c h a  h o la t l a r d a  i s h o n c h ­
n o m a  k o ‘r s a tu v c h i  o ‘z  p a s p o r t i  y o k i  u n in g  o ‘m i n i  b o s u v c h i  

h u j j a tn i  h a m  k o ‘r s a t i s h i  s h a r t .
T a s d iq la n i s h ig a  k o ‘r a  s h a x s i y  i s h o n c h n o m a l a r  o d -  

d iy  v a  n o ta r i a l  t u r l a r g a  b o d i n a d i .  O d a td a ,  i s h  h a q i ,  n a f a q a ,  
s t i p e n d iy a ,  p o c h t a  j o ‘n a tm a la r in i  o l i s h  u c h u n  y o z i lg a n  o d d iy  

i s h o n c h n o m a la r  u n i  y o z g a n  s h a x s  is h lo v c h i  y o k i  t a ’l im  o lu v -  

c h i  m u a s s a s a ,  o ‘q u v  y u r t i  r a h b a r in i n g  im z o s i  v a  m u h r i  b i la n  
t a s d iq la n a d i .  N o t a r i a l  i s h o n c h n o m a l a r  n o ta r i a l  id o r a la r ,  

u la r  b o ‘ lm a g a n  j o y l a r d a  s h a h a r c h a la r ,  q i s h l o q la r  v a  o v u l -  
la r  f u q a r o la r  y i g ‘in la r in in g  r a i s l a r i ,  o q s o q o l l a r i  to m o n id a n  
t a s d iq la n a d ig a n  i s h o n c h n o m a la r d i r .  B u la r g a  n o ta r i a l  i d o r a l a r  

r a s m i y la s h t i r a d ig a n  x i lm a - x i l  s h a r tn o m a la r n i  ( m a s a la n ,  tu -  
r a r jo y n i  h a d y a  q i l i s h ,  s o t i s h ,  m e r o s n i  o ‘tk a z ib  b e r i s h ,  m u lk n i  
b o s h q a r i s h ,  y e n g i l  a v to m o b i ld a n  f o y d a la n i s h ,  m e r o s g a  

h a q d o r l i k  h u q u q i  h a q id a g i  g u v o h n o m a  o l i s h  k a b i l a r )  a m a lg a  
o s h i r i s h  u c h u n  y o z i lg a n  i s h o n c h n o m a la r  k i r a d i .  S h a h a r c h a la r ,  

q i s h l o q la r  v a  o v u l l a r  f u q a r o la r  y i g ‘in la r in in g  r a i s l a r i  ( o q s o ­
q o l la r i )  t o m o n i d a n  n o ta r i a l  r a s m i y la s h t i r i l a y o tg a n  h u j j a t l a r g a  

0 ‘z b e k i s to n  R e s p u b l ik a s i  D a v la t  g e r b i  a k s  e t t i r i lg a n ,  s h a h a r ­
c h a la r ,  q i s h l o q la r  v a  o v u l l a r  f u q a r o la r  y i g ‘in la r in in g  n o m la r i  
q a y d  e t i lg a n  m u h r  q o ‘y i la d i .  N o ta r i a l  i s h o n c h n o m a la m i n g  
o d d iy l a r id a n  y a n a  b i r  f a r q i  s h u n d a k i ,  u l a r d a  h u j j a t  n o m id a n  

k e y in  u n in g  tu z i lg a n  j o y i  v a  s a n a s i  k o ‘r s a t i la d i .
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Rasmiy (xizntat sohasidagi) ishonchnoma namunasi:
1-ilova

ISHONCHNOMA
Fermer xo‘jaligining 
to'rtburchak muhri (xo‘- 
jalikning to‘liq nomi, 
ishonchnoma raqami va 
vaqti aks etadi)
2018-yil 3-dekabr

O lm a z o r  fe rm e r  x o ‘ja l ig i  b o sh  iq ti-  
so d ch i A h m a d  S a lim o v ic h  R a h im o v g a  
B e k o b o d  q u r ilish  j ih o z la r i  k o rx o n a s i 
b ilan  2 0 1 8 -y iln in g  2 - v a  3 -c h o ra g id a  
fe rm e r  x o ‘ja l ig ig a  6 0  m in g ta  q u r ilish -  
b o p  g ‘ish t v a  100 to n n a  o h a k  y e tk a z ib  

b e r ish  to ‘g ‘r is id a  sh a rtn o m a  tu z ish  h a m d a  m a z k u r  to p sh ir iq  b ila n  
b o g ‘liq  b a rc h a  ish lam i b a ja r ish g a  v ak o la t b e rad i.

I sh o n c h n o m a  2 0 1 9 -y iln in g  16 -d e k a b rig a c h a  am a l q ilad i.

F e rm e r  x o ‘ja lig i  rah b a ri (imzo)
(muhr)

A . B o b o b e k o v

1 - i lo v a d a g i  i s h o n c h n o m a  b i r  m a r t a l ik  b o ‘ l ib ,  u  l a v o z im -  

d a g i  s h a x s g a  q i s q a  m u d d a t  i c h id a  b i r g in a  i s h n i  b a j a r i s h ,  y a ’n i 
s h a r tn o m a  tu z i s h  v a k o la t i n i  b e r a d i .  2 ^ 1 - i l o v a l a r d a  m a x s u s  
i s h o n c h n o m a  n a m u n a la r i  b e r i lg a n .

M axsus ishonchnoma namunalari
2-ilova

ISHONCHNOMA
«Toshkent yog‘-moy kombi- 
nati»ning to‘rtburchak muhri 
(kombinatning to‘liq nomi, 
ishonchnomaning raqami va 
berilgan vaqti)
2018-yil 15-noyabr

K o m b in a t a d liy a  m a s la h a tc h is i 
(y u risk o n su lt)  A n v a r  S a tto ro  ich 
Q o d iro v n i b a rc h a  su d  (h ak a m lik )  
id o ra la r id a  k o m b in a t ish la r in i d a ’vo - 
gar, ja v o b g a r  y o k i u c h in c h i sh ax s  
u c h u n  q o n u n g a  m u v o f iq  b e lg ila n g a n

ja m i  h u q u q la r  b ila n  ( ju m la d a n , ish n i t in c h l ik  b ila n  to ‘x ta tish , 
d a ’v o  ta la b in i ta n  o lis h , u n i t o ‘la  y o k i q is m a n  r a d  e tish , su d  q a -  
ro r la r i  y u z a s id a n  s h ik o y a t q il is h  k a b i)  o lib  b o r is h g a  v a k il q ila d i.
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Ish o n ch n o m a sh a x san  A .S . Q o d iro v g a  b e r ild i v a  2 0 1 8 -y iln in g  
11 -d ek a b rig a ch a  am al q ilad i.

K o m b in a t d irek to ri (imzo) A . S o b iro v
(muhr)

3-ilova

ISHONCHNOMA
M.iklabning to'rtburchak 
imihri (ishonchnoma 
i.iqami va berilgan vaqti) 
.’01 S-yil 7-dekabr

Z a ra fsh o n  tu m a n id a g i 7 -m ak tab  
x o ‘ja l ik  m u d ir i H a lim  H a sa n o v ic h  S o- 
b iro v g a  tu m a n d a g i « R a su ljo n  o ta »  x o ‘ja -  
lik  m o lla r i d o ‘k o n id a n  h iso b  b o 'y ic h a  

m ak tab g a  a jra tilg a n  5 4 6 0  305  (b e sh  m illio n  to ‘r t  y u z  o ltm ish  m in g  
lie'll y u z  b e sh )  s o ‘m lik  sp o rt j ih o z la r in i  o lish g a  ish o n c h  b ild ira d i.

Ish o n ch n o m a  2 0 1 8 -y il 2 4 -d e k a b rg a c h a  a m a l q ilad i.

M ak tab  d irek to ri 
(muhr)

(imzo) H . Q o s im o v

4-ilova

ISHONCHNOMA
Korxonaning to'rtbur- 
cliak muhri (ishonchno- 
ina raqami va berilgan 
vaqti) 2019-yil 7-dekabr

M irz o  U lu g 'b e k  tu m a n i m a d a n iy a t 
b o ‘lim i ish c h is i H a lim  M a h m u d o v ic h  
Ik ro m o v g a  b o sh q a ru v  n o m id a n  b a rc h a  sud  
id o ra la r id a  d a ’v o g ar, ja v o b g a r  v a  u c h in c h i 

sliaxs u c h u n  b e r ilg a n  h u q u q la r  b ila n  ish  y u r it is h g a  v a k o la t  b e rad i.

H. Ik ro m o v  im z o s in i ta sd iq la y m an .

T u m a n  m a d a n iy a t b o ‘lim i ra is i (imzo) M . T o g 'a y e v  

(muhr)
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Maxsus bosma ish qog‘ozlarida r a s m i y la s h t i r i l a d ig a n  
x i z m a t  i s h o n c h n o m a la r ig a  n a m u n a  k e l t i r i lm a d i ,  c h u n k i  b u n -  
d a y  i s h o n c h n o m a n i  t o ‘ld ir is h ,  b o s m a  i s h  q o g ‘o z l a r i  t o ‘la  

o ‘z b e k c h a la s h t i r i lg a c h ,  h e c h  q a n d a y  q iy in c h i l i k  t u g ‘d i r m a y d i .
5 - 9 - i l o v a l a r d a  o d d iy  s h a x s iy  i s h o n c h n o m a  n a m u n a la r i  

b e r i l d i .  1 0 - i lo v a d a  r a s m i y  i s h o n c h n o m a  n a m u n a s i  k e l t i r i ld i .

Shaxsiy ishonchnoma namunalari
5-ilova

ISHONCHNOMA
M en , T oshkent shahri 2 -Q orasuv  dahasi 2 1 4 -u y  5 -xonadonda  

y ash o v ch i A h ad  Ism o ilov ich  B ahodirov, y o n  q o ‘shn im  N a im  A b- 
du llay ev ich  Q ahh o ro v g a  shaham ing  7 -a loqa  b o d im id an  m en in g  no- 
m im g a  k e lg an  po ch ta  j o ‘natm asin i o lish  u ch u n  ishonch  b ild iram an.

(imzo) A . B a h o d iro v
2 0 1 9 -y il 1 0 -sen ty ab r

A . B a h o d iro v  im z o s in i ta sd iq la y m an . 

K a d r la r  b o d im i b o s h lig d  (imzo) I. T o lip o v a
(muhr) 2 0 1 9 -y il 1 0 -sen ty ab r

6-ilova

ISHONCHNOMA
M en , O lim  Q o d iro v ic h  R ah im o v , tu rm u sh  o ‘r to g ‘im  A n isa  

N u ’m o n o v n a  R a h im o v a g a  M a d a n iy a t sa ro y i g ‘a z n a s id a n  m e n in g  
2 0 1 9 -y il n o y a b r  o y i u c h u n  y o z ilg a n  m a o sh im n i o lis h g a  ish o n c h  
b ild ira m an .

(imzo) O . R a h im o v
2 0 1 9 -y il 3 -d e k a b r

O . R a h im o v n in g  im z o s in i ta sd iq la y m an .

M a d a n iy a t sa ro y i k a d r la r
b o d im in in g  b o s h lig ‘i (imzo) S. K o rn ilo v a

(muhr) 2 0 1 9 -y il 3 -d e k a b r
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7-ilova

ISHONCHNOMA
M en, Ism o il D e h q o n o v ic h  N e ’m ato v , k a s a ll ig im  tu fay li 

<>'/ u k am , Ib ro h im  D e h q o n o v ic h  N e ’m a to v g a  (A A  se riy a d ag i 
0 4 1 4 6 1 0  raq a m li p a s p o r tg a  eg a )  « S h a rq  g u li»  m a s ’u liy a ti  ch ek - 
langan  ja m iy a t  g ‘az n a s id a n  2 0 1 9 -y il se n ty a b r  o y i u c h u n  y o z ilg a n  
m ao sh im n i o lis h g a  ish o n c h  b ild ira m an .

(imzo) I. N e ’m a to v
2 0 1 9 -y il 7 -o k ty a b r

I.D . N e ’m a to v n in g  im z o s in i ta sd iq la y m an .

T o sh k en t sh a h a r  3 -b ir la sh g a n
k asa lx o n a n in g  b o sh  v ra c h i (imzo) G ‘. S o d iq o v
(muhr) 2 0 1 9 -y il 7 -o k ty ab r

8-ilova

ISHONCHNOMA

M en, T o sh k en t d a v la t te x n ik a  u n iv e rs ite t i  M e x a n ik a  fak u lte ti-  
m ng  1 -b o sq ich  ta la b a s i Q o d ir  M irz a y e v ic h  Y oqubov , k u rs im iz  ta - 
l.ihasi S h a v k a t T u ro b o v ic h  H a k im o v g a  (A A  se riy a d a g i 0 6 8 6 5 2 0  
i.iqain li p a sp o rtg a  eg a ) u n iv e rs i te t  g ‘a z n a s id a n  m e n g a  te g ish li 
'0 1 9 -y il iy u n  o y i s tip e n d iy a s in i o lish  u c h u n  ish o n c h  b ild ira m an .

(imzo)

Q. Y o q u b o v n in g  im z o s in i ta sd iq la y m an .

M ex an ik a  fak u lte tin in g  
d ck an i

(muhr)
(imzo)

Q . Y o q u b o v  
2 0 1 9 -y il 2 -iy u l

K . T u rsu n o v  

2 0 1 9 -y il 2 -iy u l
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9-ilova

I S H O N C H N O M A

M en , S o b ir  K a rim q u lo v , k u rsd o sh im  M a h k a m  S h o d iy e v g a  
sh a h a m in g  3 -a lo q a  b o 'l im id a n  m e n in g  n o m im g a  k e lg an  7 4 5 0 0 0  
(y e tti y u z  q irq  b e sh  m in g ) s o ‘m  m iq d o r id a g i p u l j o ‘n a tm a s in i o lish  
u c h u n  ish o n c h  b ild ira m an .

(imzo) S. K a r im q u lo v  
2 0 1 9 -y il 2 0 -d e k a b r

S. K a r im q u lo v  im z o s in i ta sd iq la y m an .

T ex n ik a  u n iv e rs ite t i  k a d r la r  b o T im i 
b o sh  m u ta x a s s is i (imzo) 
(muhr)

O . M o ‘m in o v a  
2 0 1 9 -y il 2 0 -d e k a b r

10-ilova

I S H O N C H N O M A

4 -so n

2 0 1 9 -y il 2 -y a n v a r  T o sh k en t sh a h ri

U sh b u  ish o n c h n o m a  o rq a li 0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  
a k a d e m iy a s i 0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo r i in s titu ti b o sh  y u r is -  
k o n su lt i  X o lm u ro d o v  B a x tiy o r  (p a sp o r t se riy a s i v a  raq a m i: A A  
1 0 9 2 8 9 5 .2 0 0 5 -y il T o sh k en t sh ah ri O lm a z o r  tu m a n i IIB  to m o n id an  
b e r ilg a n )g a  0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo r i in s titu tin in g  h u q u q  v a  
m a n fa a tla r in i h im o y a  q ilish  m a q sa d id a  b a rc h a  su d  in s ta n s iy a la ri-  
d a  ish tiro k  e tish , d a v la t ta sh k ilo tla r i v a  h u q u q n i m u h o fa z a  q ilu v -  
c h i o rg an la r  h a m d a  b a rc h a  ta d b irk o rlik  su b y e k tla r i b ila n  o ‘za ro  
y o z ish m a la r  v a  sh a x sa n  m u z o k a ra la r  o ‘tk a z is h  h u q u q i b e rilad i.

X o lm u ro d o v  B a x tiy o rg a  0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  
a k a d e m iy a s i 0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo r i in s titu tin in g  h u q u q  
v a  m a n fa a tla r i b ila n  b o g T iq  b o T g a n  sh a rtn o m a  v a  ish  m a te r ia l-  
la ri b ila n  ta n ish ish , u la rd a n  k o ‘c h irm a la r  o lish , n u sx a  k o ‘ch irish , 
ra d  q ilish  to ‘g ‘r is id a  a rz  q ilish , d a lilla r  ta q d im  e tish , d a lilla m i tek -
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ih ir ish d a  ish tiro k  e tish , sa v o lla r  b e r ish , i l t im o sn o m a la r  k ir itish , 
mz  q ilish , sud  v a  h u q u q n i m u h o fa z a  q ilu v c h i o rg a n la rg a  o g ‘zak i 
liam da y o z m a  tu sh u n tir ish la r  b e r ish , h u q u q iy  h u jja tla m i im z o la sh , 
b archa  m a sa la la r  b o ‘y ic h a  o ‘z  v a jla r in i, x u lo sa la r in i ta q d im  q ilish  
h u q u q la ri b e rilad i.

Ish o n ch n o m a  2 0 1 9 -y il 3 1 -d e k a b rg a  q a d a r  a m a l q ilad i.

0 ‘z b e k  tili,
a d a b iy o ti v a  fo lk lo ri
in s titu ti d ire k to ri ( imzo) N . M a h m u d o v  * I

I s h o n c h n o m a la r ,  i lo v a la r d a  k e l t i r i lg a n id e k ,  o d d iy  y o z m a  

h a k ld a  y o k i  n o ta r i a l  s h a k ld a  r a s m iy la s h t i r i l a d i .
N o ta r ia l  s h a k ln i  t a l a b  q i lu v c h i  b i t i m la m i  tu z i s h  y o x u d  

v u r id ik  s h a x s la r g a  n i s b a t a n  h a r a k a t l a m i  a m a lg a  o s h i r i s h  

u i 'h u n  b e r i l g a n  i s h o n c h n o m a  n o ta r i a l  t a s d iq l a n g a n  b o i i s h i  

k c ra k . H o z i r g i  k u n d a  x iz m a t  s o h a s id a g i  r a s m i y  is h o n c h n o -  
m a la rg a  m a x s u s  ta r t ib  r a q a m i  h a m  q o ‘y ib  b e r i l m o q d a .  B u n -  

d a y  i s h o n c h n o m a la r  m a tn id a  i s h o n c h n o m a  b e r i l g a n  s h a x s n in g  
pa  s p o r t  s e r iy a s i  v a  r a q a m i  h a m  k e l t i r i lm o q d a .  I s h o n c h n o m a -  

n in g  b u n d a y  k o ‘r in is h i  m a x s u s  b o s m a  i s h  q o g ‘o z l a r id a  r a s ­
m iy la s h t i r i la d i .

0 ‘z b e k i s to n  R e s p u b l ik a s i  F u q a r o l ik  k o d e k s in in g  1 3 6 - ,
I 17- v a  1 3 8 - m o d d a la r id a  k o ‘z d a  tu t i lg a n  h o l l a r  v a  q o n u n  

h u j ja t la r i  b i l a n  i s h o n c h n o m a n in g  o ‘z g a c h a  s h a k l i  b e lg i l a b  
q o 'y i l g a n  b o s h q a  h o l l a r  b u n d a n  m u s ta s n o .

I s h o n c h n o m a n in g  a m a l  q i l i s h  m u d d a t l a r i  y u q o r id a  a y t ib  
o 't i l d i .  Q o ‘s h im c h a  r a v i s h d a  s h u n i  a y t i s h  k e r a k k i ,  n o ta r iu s  

lo m o n id a n  ta s d iq la n ib ,  0 ‘z b e k i s t o n  R e s p u b l ik a s id a n  ta s h q a -  
i id a  h a r a k a t l a m i  a m a lg a  o s h i r i s h g a  m o M ja lla n g a n ,  a m a l  q i l i s h  

m u d d a ti  k o ‘r s a t i lm a g a n  i s h o n c h n o m a  u n i  b e r g a n  s h a x s  to m o -  
n id a n  b e k o r  q i l i n g u n ic h a  o ‘z  k u c h in i  s a q la y d i .

F u q a ro l ik  k o d e k s in in g  1 4 1 -m o d d a s id a  i s h o n c h n o m a n in g  b e -  
1 o r  b o ‘lis h  h o lla r i  b a y o n  q il in g a n . I s h o n c h n o m a n in g  a m a l q ilish i 

q u y id a g i h o l la r d a  b e k o r  b o ‘la d i: 1) is h o n c h n o m a  m u d d a t in in g
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t a m o m  b o ‘lis h i;  2 )  i s h o n c h n o m a  b e r g a n  s h a x s n in g  u n i  b e k o r  
q i l i s h i ;  3 )  is h o n c h n o m a  b e r i lg a n  s h a x s n in g  b o s h  to r t is h i ;  4 )  n o -  
m id a n  is h o n c h n o m a  b e r i lg a n  y u r id ik  s h a x s  f a o l iy a t in in g  t o ‘x ta ti-  

lish i;  5 )  n o m ig a  is h o n c h n o m a  b e r i lg a n  y u r id ik  s h a x s  fa o l iy a t i ­

n in g  t o ‘x ta ti l is h i;  6 )  is h o n c h n o m a  b e rg a n  f u q a ro n in g  m u o m a la g a  
la y o q a ts iz ,  m u o m a la  la y o q a ti  c h e k la n g a n  y o k i  b e d a r a k  y o ‘q o lg a n  

d e b  h is o b la n is h i  y o x u d  u n in g  v a fo t  e t is h i;  7 )  i s h o n c h n o m a  o lg a n  
f u q a r o n in g  m u o m a la g a  la y o q a ts iz ,  m u o m a la  la y o q a ti  c h e k la n ­
g a n  y o k i  b e d a r a k  y o ‘q o lg a n  d e b  h is o b la n is h i  y o x u d  u n in g  v a fo t  
e t ish i.

I s h o n c h n o m a  b e r g a n  s h a x s  i s t a g a n  v a q t d a  i s h o n c h n o m a n i  

b e k o r  q i l i s h i ,  i s h o n c h n o m a  b e r i l g a n  s h a x s  e s a  u n d a n  v o z  k e -  
c h i s h i  m u m k in .

N o ta r i a l  s h a k ln i  t a la b  q i lu v c h i  b i t i m l a m i  tu z i s h  u c h u n  

b e r i l g a n  i s h o n c h n o m a ,  q o n u n d a  k o ‘z d a  tu t i lg a n  h o l l a r d a n  
ta s h q a r i ,  n o ta r i a l  t a s d iq la n i s h i  k e r a k .  Y u r id ik  s h a x s  n o m id a n  

b e r i l a d ig a n  i s h o n c h n o m a  u n in g  r a h b a r i  y o k i  t a ’s is  h u j j a t l a r ig a  

b in o a n  v a k o l a t  b e r i l g a n  b o s h q a  s h a x s  to m o n i d a n  im z o la n ib ,  

u n g a  u s h b u  y u r id ik  s h a x s n in g  m u h r i  b o s i l a d i ;  p u l  v a  b o s h ­
q a  m u lk i y  b o y l ik l a m i  o l i s h  y o k i  t o p s h i r i s h  u c h u n  b e r i l a d ig a n  

i s h o n c h n o m a ,  y u q o r id a  a y t i lg a n id e k ,  s h u  y u r id ik  s h a x s n in g  
b o s h  ( k a t t a )  h i s o b c h i s i  to m o n id a n  h a m  im z o la n i s h i  k e ra k .  

Y u r id ik  s h a x s n in g  t a la b i g a  b in o a n ,  u n in g  n o m id a n  b e r i l a d i ­
g a n  i s h o n c h n o m a la r  n o ta r i a l  t a s d iq la n i s h i  h a m  m u m k in .  B u n -  

d a y  h o l l a r d a  i s h o n c h n o m a n i  im z o la g a n  m a n s a b d o r  s h a x s n in g  
v a k o l a t l a r i  t e k s h i r i l i s h i  k e r a k .

Y u r id ik  s h a x s  n o m id a n  b e r i l g a n  i s h o n c h n o m a d a  y u r id ik  
s h a x s n in g  t o ‘l iq  n o m i ,  r a h b a r iy  i d o r a n in g  m a n z i l i  v a  i s h o n c h ­

n o m a n i  im z o la g a n  s h a x s n in g  m a n s a b i  k o ‘r s a t i l i s h i  s h a r t .

14 y o s h g a c h a  b o i g a n  v o y a g a  y e t m a g a n la r  n o m id a n ,  
s h u n in g d e k ,  s u d  t a r t i b id a  m u o m a la g a  l a y o q a t s i z  d e b  to p i l -  
g a n  k i s h i l a r  n o m id a n  i s h o n c h n o m a la m i  u l a m in g  o ta - o n a la r i ,  

f a r z a n d l ik k a  o lu v c h i l a r i  y o k i  h o m iy la r i  t u z a d i l a r  ( 0 ‘z b e k is -  
t o n  R e s p u b l ik a s i  F u q a r o l ik  k o d e k s in in g  2 9 - m o d d a s i ) .
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14  y o s h d a n  18 y o s h g a c h a  b o ‘lg a n  v o y a g a  y e t m a g a n la r  
n o m id a n  i s h o n c h n o m a la r  u l a m i n g  o ta - o n a la r i ,  b o l a l i k k a  o lu v -  
c h i la r i  y o k i  h o m iy la r i  r o z i l ig i  b i l a n  t u z i lg a n  t a q d i r d a g in a  ta s -  

d iq la n i s h i  m u m k in  ( F u q a r o l i k  k o d e k s i ,  2 7 - m o d d a ) .
M a n s a b d o r  s h a x s  b i r  y o k i  b i r  n e c h a  s h a x s  n o m id a n  b i r  

y o k i  b i r  n e c h a  s h a x s g a  b e r i l a d ig a n  i s h o n c h n o m a la m i  ta s -  
d iq la y d i .

B i r  n e c h a  s h a x s la r  n o m id a n  b e r i l g a n  i s h o n c h n o m a ,  a g a r  

u n d a  k o ‘r s a t i lg a n  h a r a k a t l a r  v a k o l a t  b e r u v c h i  s h a x s la r d a n  h a r  

b i r in in g  e m a s ,  b a lk i  h a m m a s in in g  b i r  tu r d a g i  m a n f a a t l a r i -  

g a  ta a l l u q l i  b o ‘lg a n d a g in a  t a s d iq la n a d i  ( m a s a la n ,  b i r  n e c h a  
v o r i s l a m in g  n o m id a n  u l a m in g  m e r o s  i s h l a r in i  y u r i t i s h  u c h u n  
i s h o n c h n o m a  b e r i l i s h i ) .

V a k o la t  b e r u v c h i  o ‘z i  b e r g a n  i s h o n c h n o m a n i  b e k o r  q i l i s h  
h u q u q ig a  e g a .  B u  h o ld a  v a k o l a t  b e m v c h i  s h a x s  i s h o n c h n o m a  

q a y s i  m u a s s a s a ,  t a s h k i lo t  y o k i  k o r x o n a g a  t a q d im  e t i s h  u c h u n  
b e r i l g a n  b o i s a ,  s h u  m u a s s a s a ,  t a s h k i lo t  y o k i  k o r x o n a g a ,  b e r ­

g a n  v a k o l a t l a r i  b e k o r  q i l i n g a n in i  b i ld i r i b ,  y o z m a  r a v i s h d a  
a r iz a  y u b o r a d i .

N o ta r i a l  t a s d iq d a n  o ‘t a d ig a n  i s h o n c h n o m a  ik k i  n u s x a d a  

ta s d iq la n a d i .  I s h o n c h n o m a  m a tn id a ,  y u q o r id a  a y t i lg a n id e k ,  
u n in g  tu z i l i s h  j o y i  v a  v a q t i ,  v a k o l a t  b e r u v c h i  v a  v a k o l a t  o lu v -  
c h in in g  is m i ,  o ta i s m i  v a  f a m i l iy a s i  v a  y a s h a s h  j o y  la r i  t o ‘l iq  

h a m d a  a n iq  k o ‘r s a t i l a d i .  V a k o la t  o lu v c h in in g  y a s h a s h  jo y i  
v a k o la t  b e r u v c h in in g  s o ‘z l a r ig a  a s o s a n  k o ‘r s a t i l i s h i  m u m k in .  
A v to t r a n s p o r t  v o s i t a l a r i d a n  f o y d a la n i s h  h u q u q in i  b e r u v c h i  

i s h o n c h n o m a la r d a  v a k o l a t  o lu v c h in in g  y a s h a s h  j o y i  u n in g  
h u j j a t l a r i  a s o s id a  k o ‘r s a t i la d i .

I s h o n c h n o m a d a  v a k o l a t  o lu v c h ig a  b e r i l g a n  v a k o l a t l a r  

a n iq  k o ‘r s a t i l i s h i  k e r a k .  I s h o n c h n o m a  u n i  b e r a y o tg a n  s h a x s  
t o m o n i d a n  im z o la n g a n id a n  k e y i n g in a  m a n s a b d o r  s h a x s  to m o -  
n id a n  ta s d iq la n a d i .  U  tu z i l ib  ta s d iq la n g a c h ,  v a k o l a t  b e r u v c h i  

s h a x s  q o i i g a  b e r i l a d i  y o k i  u n in g  i l t im o s i g a  k o ‘r a  v a  u n in g  
h i s o b id a n  v a k o l a t  o lu v c h i  s h a x s g a  y u b o r i la d i .
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N o ta r i a l  t a s d iq d a n  o ‘ta d ig a n  i s h o n c h n o m a la r  h a m  tu r l i c h a  

m a z m u n d a  b o ‘la d i.  M a s a la n ,  m u lk n i  u m u m i y  b o s h q a r i s h ,  u y -  
j o y n i  s o t i s h  u c h u n ,  o y l ik  i s h  h a q in i  y o k i  n a f a q a n i  o l i s h ,  v o r i s -  

l ik  h u q u q i  g u v o h n o m a s in i  o l i s h ,  a v t o t r a n s p o r t  v o s i t a s id a n  
f o y d a la n i s h  v a  u n i  s o t i s h ,  u y - jo y n i  ( k v a r t i r a n i )  s o t i s h  y o k i  

s o t ib  o l i s h ,  j a m g ‘a r m a d a n  p u ln i  o l i s h  u c h u n  i s h o n c h n o m a la r  

b e r i l a d i .  E ’t ib o r in g i z n i  a n a  s h u n d a y  i s h o n c h n o m a  n a m u n a la -  
r ig a  q a r a ta m iz .

M ulkni boshqarish b o ‘yicha ishonchnoma 
namunasi

11-ilova

ISHONCHNOMA
T o sh k en t sh a h ri, ikk i m in g  o ‘n sa k k iz in c h i y il 

s e n ty a b r  o y in in g  sa k k iz in ch i k u n i

M e n , T o sh k en t sh a h ri S h irin  k o ‘ch a s id a g i 1 0 -u y d a  y a sh o v ch i 
N a im a  S o d iq o v n a  P o T a to v a , u sh b u  ish o n c h n o m a  b ila n  M a rg 'i lo n  
sh a h ri N a v o iy  k o ‘c h a s id a g i 5 6 -u y d a  y a sh o v c h i B o tir  V a liy ev ich  
M a m a to v g a  m e n in g  b a rc h a  m o l-m u lk im n i, u n in g  n im a d a n  ib o ra t 
e k a n lig i v a  q a y e rd a  jo y la s h g a n lig id a n  q a t’i n azar, b o sh q a rish g a  va  
ta s a r ru f  e tish g a  v a k o la t b e ra m an .

U  sh u  v a k o la tn i b a ja r ish  y u z a s id a n  q o n u n  b ila n  ta q iq la n m a g a n  
b a rc h a  b it im la m i tu z ish , ju m la d a n , so tib  o lish , so tish , h a d y a  e tish , 
h a d y a  s ifa tid a  q a b u l q ilish , a y irb o sh la sh , g a ro v g a  q o ‘y ish , u y -jo y -  
la r  v a  b o sh q a  m u lk la m i g a ro v g a  o lish , tu z ilg a n  b it im la r  b o ‘y ic h a  
h is o b -k ito b la m i a m a lg a  o sh ir ish , m e ro sn i q a b u l q ilish  y o k i u n d an  
v o z  k ec h ish , b a rc h a  sh ax sla r, m u a ssa sa la r, k o rx o n a la r, ta sh k ilo tla r , 
sh u  ju m la d a n , 0 ‘z b e k is to n  R e sp u b lik a s i M a rk a z iy  b an k i b o T in - 
m a la r id a n , b o sh q a  b an k la r , a lo q a  b o T im la r i v a  te le g ra f la rd a n , b a r ­
c h a  a so s la r  b o ‘y ic h a , m e n g a  te g ish li m u lk la m i, (o m o n a t)  p u lla m i, 
q im m a td o r  q o g ‘o z la r  v a  h u jja tla m i q ab u l q ilish , m e n in g  b a n k d a g i 
h iso b ra q a m im d a n  fo y d a la n ish , p o ch ta , te le g ra f  v a  b o sh q a  b a rc h a  
tu rd a g i x a t-x a b a r la m i o lish , d a v la t m u a ssa sa la r i v a  n o d a v la i ta sh -  
k ilo tla r id a  m e n in g  n o m im d a n  m e n g a  ta a llu q li ish la m i o lib  b o rish ,
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sh u n in g d ek , b a rc h a  su d  m u a ssa s a la r id a  q o n u n  d o ira s id a  d a ’v o -  
garga, jav o b g arg a , u c h in c h i sh a x sg a , ja b r la n u v c h ig a  b e r ilg a n  b a r-  
c h a  h u q u q la r  b ilan  m e n g a  a lo q a d o r  ish la m i o lib  b o r ish , ju m la d a n , 
d a ’voni q ism an  y o k i to ‘liq  ta n  o lm a s lik , d a ’v o n i ta n  o lish , d a ’v o  
p rcd m c tin i o ‘zg a rtir ish , k e lish u v  b itim in i tu z ish , su d  q a ro ri u s tid a n  
sh ik o y a tn o m a  b e rish , ijro  v a ra q a s in i u n d ir ish g a  ta q d im  e tish , m u lk  
yoki p u ln i q ab u l q ilish  h u q u q la r ig a  ega .

Ish o n ch n o m a u c h  y ill ik  m u d d a tg a  b e rild i.

(Imzo) N . PoM atova

(Notarial idoraning ishondmomani tasdiqlovchi yozuvlari va muhri)

Uy-joyni sotish ishonchnomasi namunasi
12-ilova

ISHONCHNOMA
T o sh k en t sh a h ri, ik k i m in g  o ‘n  to ‘q q iz in c h i y il 

m a rt o y in in g  o ‘n  b ir in c h i k u n i

M en , T o sh k en t sh a h ri B o b u r  k o ‘c h a s id a g i 4 0 -u y n in g  8 -x o n a- 
d o n id a  y a sh o v ch i S u lto n  K a r im o v ic h  R a h im o v , u sh b u  ish o n c h n o ­
m a b ilan  S am a rq a n d  sh ah ri T in c h lik  k o ‘ch a s id a g i 14 -u y d a  y a s h o v ­
ch i L ola  Y o‘ld o sh e v n a  K a r im o v a g a  S a m a rq a n d  sh a h ri O lm a z o r  
k o ‘ch as id ag i m e n g a  te g ish li b o T g a n  2 1 -u y d a g i h o v li- jo y n i o ‘z i 
xo h lag an  n a rx  v a  sh a rtla r  a s o s id a  so tish ig a  v a k o la t  b e ra m an .

Shu b ilan  b irg a , u n g a  v ak o la tn i b a ja r ish  c h o g ‘id a  z a ru r  b o T a - 
d igan  b a rc h a  m a ’lu m o t v a  h u jja tla m i o lish , o ld i-so td i b o ‘y ic h a  
sh a rtn o m a  tu z ish  v a  u n i im z o la sh , m e n g a  te g ish i k e ra k  b o T g a n  
pu lla rn i o lish  h am d a  m a z k u r  v a k o la tn i b a ja r ish  b ila n  b o g T iq  b a r ­
c h a  za ru riy  h a ra k a tla m i a m a lg a  o sh ir ish  h u q u q in i b e ram an .

U sh b u  ish o n c h n o m a  v a k o la tla m i b iro v g a  o ‘tk a z is h  h u q u q is iz  
(h uquq i b ila n )  o lti o y lik  m u d d a tg a  b e rild i.

(Imzo) S. R a h im o v

(Notarial idoraning ishonchnomani tasdiqlovchi yozuvlari va muhri)
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Uy-joyni sotib olish uchun ishonchnoma 
nam unasi

13-iIova

ISHONCHNOMA
0 ‘z b e k is to n  R e sp u b lik a s i T o sh k en t v ilo y a ti C h in o z  sh ah ri,
ikk i m in g  o ‘n  sa k k iz in c h i y il iyu l o y in in g  o 't t iz in c h i  k u n i

M e n , T o sh k en t v ilo y a ti C h in o z  tu m a n i Y a llam a  q ish - 
lo g ‘i M .U z o q o v  k o ‘ch a s id a g i 2 4 -u y d a  y a s h o v c h i T u rg ‘u n b o y  
M a h k a m o v ic h  P o T a to v , u sh b u  ish o n c h n o m a  b ila n  T o sh k e n t sh ah ri 
Y a k k a sa ro y  tu m a n i B o b u r  k o 'c h a s id a g i  2 5 -u y n in g  8 -x o n a d o n id a  
y a s h o v c h i fu q a ro  X u rs h id  J o ‘ra y e v ic h  A liy e v g a  m e n in g  n o m im - 
g a  T o sh k e n t sh a h rin in g  is ta lg a n  h u d u d id a n  o ‘z i x o h la g a n  n a rx  v a  
sh a r tla r  a s o s id a  u c h  x o n a li k v a r tira  (u y -jo y )  so tib  o lis h g a  v a k o la t 
b e ra m an .

U n g a  u sh b u  v a k o la tn i b a ja r ish  u c h u n  z a ru r  b o T g a n  h a r  q an -  
d a y  h u jja tla m i o lish , m e n in g  n o m im d a n  a r iz a  b ila n  m u ro ja a t q i- 
lish , im z o  q o ‘y ish , o ld i-so td i sh a rtn o m a s in i tu z ib  im z o la sh , so tib  
o lin g a n  k v a r tira  (u y -jo y )  u c h u n  p u l to T a sh  h u q u q in i b e ram an .

I sh o n c h n o m a  u sh b u  v ak o la tn i b a ja r ish  b ila n  b o g T iq  b o T g a n  
y a n a  b o sh q a  b a rc h a  h a ra k a tla m i b a ja r ish  h u q u q i b ila n  b ir  y ill ik  
m u d d a tg a  b e rild i.

(Imzo) T. P o T a to v

(Notariusning tasdiqlovchi yozuvlari va muhri)____________________

Ish haqitti olish ishonchnomasining namunasi
14-ilova

ISHONCHNOMA
N a v o iy  v ilo y a ti U c h q u d u q  sh a h ri, ik k i m in g  o ‘n in c h i y il 

s e n ty a b r  o y in in g  b e s h in c h i k u n i

M e n , U c h q u d u q  sh a h ri O lm a z o r  k o ‘c h a s id a g i 4 5 -u y n in g  
18 -x o n a d o n id a  y a s h o v c h i S o d iq  S o liy e v ic h  X o lm a to v , u sh b u  
ish o n c h n o m a  b ila n  m a z k u r  m a n z ild a  y a s h o v c h i L o la  K a r im o v n a
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S o liy e v a g a  N a v o iy  k o n -m e ta llu rg iy a  k o m b in a tin in g  U c h q u d u q  
filia li g ‘a z n a s id a n  2 0 1 9 -y iln in g  m a y -iy u l o y la r i u c h u n  m e n g a  te - 
g ish li b o ‘lg an  ish  h aq in i o lis h g a  v a k o la t b e ra m a n . U n g a  ish  h aq in i 
o lg a n lik  h a q id a  m e n in g  o ‘m im g a  im z o  q o ‘y is h  v a  u sh b u  v a k o la tn i 
b a ja r ish  y u z a s id a n  lo z im  b o T a d ig a n  b o sh q a  h a ra k a tla m i am a lg a  
o sh ir ish  h u q u q in i b e ra m an .

(Imzo) S. X o lm a to v

(Notariusning tasdiqlovchi yozuvlari va muhri)

Nafaqa pu lin i olish ishonchnom asin ing  
namunasi

15-ilova

ISHONCHNOMA

T o sh k en t sh a h ri, ik k i m in g  o ‘n  to ‘q q iz in c h i y iln in g  
y ig irm a  sa k k iz in c h i m a y  k u n i

M en , T o sh k en t sh ah ri S irg ‘a li tu m a n i 5 -Q o ‘y liq  d a h a s id a g i 
7 5 -u y n in g  1 0 -x o n ad o n id a  y a s h o v c h i fu q a ro  T o h ir  K a r im o v ic h  
R ah im ov , u sh b u  ish o n c h n o m a  b ila n  T o sh k en t v ilo y a ti  Z a n g io ta  
tu m an i E sh o n g u z a r  sh a h a rc h a s in in g  N a v o iy  k o ‘c h a s id a g i 2 5 -u y d a  
y a sh o v ch i B o tir  T o h iro v ich  R a h im o v g a  T o sh k en t sh a h ri S irg ‘ali 
tu m a n id a g i 1 9 8 -a lo q a  b o T im id a n  ik k i m in g  o ‘n  t o ‘q q iz in c h i y il­
n ing  y a n v a r  -  iy u n  o y la ri u c h u n  m e n g a  te g ish li b o T g a n  n a fa q a  
p u lim n i o lish ig a , n a fa q a  p u lin i  o lg a n lig i u c h u n  im z o  q o ‘y ish ig a  v a  
u sh b u  v a k o la tn i b a ja r ish  u c h u n  lo z im  b o T g a n  b o s h q a  h a ra k a tla m i 
am a lg a  o sh ir ish ig a  ish o n c h  b ild ira m an .

(Imzo) T. R a h im o v

(Notariusning tasdiqlovchi yozuvlari va muhri)
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Jam g 'annadan puln i olish ishonchnomasining  
namunasi

16-ilova

ISHONCHNOMA
T o sh k en t v ilo y a ti C h in o z  sh a h ri, ik k i m in g  o ‘n  t o ‘q q iz in ch i 

y iln in g  y ig irm a  b ir in c h i m a y  k u n i

M e n , T o sh k e n t s h a h ri Y a sh n o b o d  tu m a n i Q o ra s u v  d a h a s id a -  
g i 9 -u y n in g  5 -x o n a d o n id a  y a s h o v c h i fu q a ro  S h o tu rs u n  S h o - 
a h m e d o v ic h  S h o ra su lo v , u sh b u  is h o n c h n o m a  o rq a li  T o sh k e n t 
v ilo y a t i  C h in o z  sh a h ri N a v o iy  k o ‘c h a s id a g i 2 5 -u y d a  y a s h o v c h i 
S h o m a h m u d  S h o tu rs u n o v ic h  S h o ra s u lo v g a  X a lq  b a n k in in g  T o sh ­
k e n t  sh a h ri Y a sh n o b o d  tu m a n id a g i b o T im id a  m e n in g  n o m im d a g i 
h is o b ra q a m d a  sa q la n a y o tg a n  j a m g ‘a rm a  p u lid a n  9 7 4 5 0 0  ( to ‘q q iz  
y u z  y e tm is h  t o ‘r t  m in g  b e s h  y u z )  s o ‘m n i o lis h ig a , p u ln i  o lg a n -  
lig i h a q id a  im z o  q o ‘y is h ig a  v a  u sh b u  v a k o la tn i  b a ja r is h  u c h u n  
lo z im  b o T g a n  b o sh q a  h a ra k a tla rn i  a m a lg a  o s h ir is h ig a  ish o n c h  
b ild ira m a n .

(Imzo) Sh . S h o ra su lo v

(Notariusning tasdiqlovchi yozuvlari va muhri)____________________

Avtomototransportdun foydalanish va uni sotish 
huquqini beruvchi ishonchnomalar namunasi

17-ilova

ISHONCHNOMA
O ‘zb e k is to n  R e sp u b lik a s i F a rg ‘o n a  sh a h ri, ik k i m in g  

o ‘n  to ‘q q iz in c h i y iln in g  y ig irm a  b ir in c h i m a y  k u n i

M e n , F a rg ‘o n a  sh a h ri O y b e k  k o ‘c h a s id a g i 2 7 -u y n in g  2 3 -x o n a -  
d o n id a  y a s h o v c h i X o lm a t M u h a m e d o v ic h  E sh m a to v , u sh b u  
ish o n c h n o m a  o rq a li F a rg ‘o n a  sh a h ri T o ‘q im a c h i k o ‘ch a s id a g i 
8 1 -u y d a  y a sh o v c h i fu q a ro  O lim  A h a d o v ic h  S a lim o v g a  F a rg ‘o n a  
v ilo y a t Y o ‘1 h a ra k a ti x a v fs iz lig i x iz m a tin in g  r o ‘y x a tg a  q o ‘y is h  va  
im tih o n  o lis h  b o T im id a  r o ‘y x a td a  tu ru v c h i G E  4 3 4 4 4 5  raq am li
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ii-xnik p a s p o rtg a  k o ‘ra  m e n g a  te g ish li b o ‘lg a n  « N e x ia »  m a rk a li, 
1999 -y ilda  ish lab  ch iq a rilg a n , o q  ran g li, sh a ss i ra q a m i -  2 2 2 1 4 , 
ilv igate l raq a m i -  8 4 1 5 6 , k u z o v  ra q a m i -  4 5 3 4 7 6 , d a v la t ra q a m - 
li b e lg is i -  4 0 A 6 4 9 C A  b o ‘lg a n  a v to m a s h in a d a n  fo y d a la n ish g a , 
yn ’ni h ay d a b  y u r ish g a , av to m a s h in a n in g  te x n ik  h o la tid a n  x a b a rd o r  
b o 'l ib  tu r ish g a , Y o‘l h a ra k a ti x a v fs iz lig i id o ra la r id a  m e n in g  v ak i-  
lim  b o ‘lish g a , lo z im  b o ig a n d a  u n i o ‘z i is ta g a n  n a rx d a  so tish g a  v a  
ushbu  v a k o la tn i b a ja r ish  u c h u n  lo z im  b o ‘lg an  b a rc h a  h a ra k a tla m i 
am alg a  o sh ir ish g a  v a k o la t  b e ra m an .

Ish o n c h n o m a  v a k o la tn i b o sh q a  sh a x sg a  o ‘tk a z is h  h u q u q is iz  
h ir y ill ik  m u d d a tg a  b e rild i.

(Imzo) X . E sh m a to v

(Notariusning tasdiqlovchi yozuvlari va muhri)

18-ilova

ISHONCHNOMA
0 ‘z b e k is to n  R e sp u b lik a s i F a rg 'o n a  sh a h ri, 

ikki m in g  o ‘n  sa k k iz in c h i y iln in g  o ‘n  y e ttin c h i a v g u s t k u n i

M en , F a rg ‘o n a  sh a h ri O y b e k  k o ‘ch a s id a g i 2 7 -u y n in g  2 3 -x o n a -  
ilo n id a  y a s h o v c h i X o lm a t M u h a m e d o v ic h  E sh m a to v , u sh b u  
ish o n c h n o m a  o rq a li F a rg 'o n a  sh a h ri T o 'q im a c h i k o ‘ch a s id a g i 
K l-u y d a  y a s h o v c h i fu q a ro  O lim  A h a d o v ic h  S a lim o v g a  F a rg ‘o n a  
v ilo y a ti Y o i  h a ra k a ti x a v fs iz lig i b o s h q a rm a s in in g  r o ‘y x a tg a  
q o 'y is h  v a  im tih o n  o lish  b o ‘lim id a  r o ‘y x a td a  tu ru v c h i G E  4 3 4 4 4 5  
raq am li te x n ik  p a s p o rtg a  k o ‘ra  m e n g a  te g ish li b o ‘lg an  « N ex ia »  
m ark a li, 1 9 9 9 -y ild a  ish lab  ch iq a r ilg a n , o q  ra n g li ,  sh a ss i ra q a m i -  
22214 , d v ig a te l raq a m i -  8 4 1 5 6 , k u z o v  raq a m i -  4 5 3 4 7 6 , d av la t 
raq am li b e lg is i -  4 0 A 6 4 9 C A  b o ‘lg an  a v to m a s h in a d a n  fo y d a la ­
n ish g a  v a  z a ru r  b o 'lg a n  h o ld a , o ‘z i is tag a n  n a rx  v a  sh a rtla rd a  so ­
li sh g a  v a k o la t  b e ra m an .

U sh b u  v ak o la tn i b a ja r ish  u c h u n  u n g a  m e n in g  n o m im d a n  h a r  
q an d ay  ta sh k ilo tg a  a r iz a  b ila n  m U ro jaat q ilish , k e ra k  b o ‘lgan  h a r 
q an d ay  h u jja tn i o lish , im zo  q o ‘y ish , o ld i-so td i sh a rtn o m a s in i tu z ib  
u n zo lash , s o ti lg a n  a v to m a sh in a  p u lin i o lish  k ab i h u q u q la m i b e ra ­
m an.
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Ish o n c h n o m a  u sh b u  v a k o la tn i b a ja r ish  b ila n  b o g i i q  b o ‘lg an  
y a n a  b o sh q a  b a rc h a  h a ra k a tla m i am a lg a  o sh ir ish  h u q u q i b ila n  b ir  
y i l l ik  m u d d a tg a  b e rild i.

(Imzo) X . E sh m a to v

(Notariusning tasdiqlovchi yozuvlari va muhri)

M ulk huquqi guvohnom asini olish uchun beriladigan 
ishonchnomaning пат и nasi

19-ilova

ISHONCHNOMA

T o sh k en t v ilo y a ti Y a n g iy o ‘l sh ah ri, 
ik k i m in g  o ‘n  sa k k iz in c h i y iln in g  o ‘n  s a k k iz in c h i av g u s t k u n i

M e n , Y a n g iy o ‘l sh a h ri O lm a z o r  k o ‘c h a s id a g i 1 5 -u y n in g  
8 -x o n a d o n id a  y a s h o v c h i  S u lto n  K a r im o v ic h  N o rm u h a m m a d o v , 
u s h b u  ish o n c h n o m a  o rq a li  y u q o r id a  k o 'r s a t i lg a n  m a n z ild a  
y a s h o v c h i N o d ira  Y o ‘lc h iy e v n a  K a r im o v a g a  T o sh k e n t v ilo y a ti 
Y a n g iy o ‘1 sh a h ri d a v la t  n o ta r ia l  id o ra s id a n  m a rh u m  o ta m  K a r im  
N o rm u h a m m a d o v d a n  q o lg a n  m u lk k a  m e ro s x o ‘r l ik  h u q u q i g u ­
v o h n o m a s in i o lis h g a , m e ro s  m u lk in i  o lis h  h u q u q i b i la n  v a k o la t  
b e ra m a n .

U sh b u  v ak o la tn i b a ja r ish  u ch u n  u n g a  m e n in g  n o m im d a n  a r iz a  
b e r ish , z a ru r  b o ‘la d ig a n  b o sh q a  m a ’lu m o t v a  h u jja tla m i o lish  v a  
m e n  u c h u n  im zo  q o ‘y ish  h u q u q in i b e ram an .

(Imzo) S. N o rm u h a m m a d o v

(Notariusning tasdiqlovchi yozuvlari va muhri)
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М  A ’ L U M O T N  О М А

B o i g a n  v o q e a  y o k i  m a v ju d  h o la t l a r n i  b i l d i r i s h - a x b o r o t  
b e r i s h  m a z m u n i d a  i f o d a l a y d ig a n  h u j ja t .  M a ’ lu m o tn o m a la r ,  
o d a td a ,  y u q o r i  id o r a ,  m a n s a b d o r ,  x u s u s i y  v a  y u r id ik  s h a x s la r  

h a m d a  o d d iy  k i s h i l a m in g  k o ‘r s a tm a s i ,  t a l a b i  y o k i  i l t im o s ig a  
k o ‘r a  tu z i l a d i  h a m d a  b i r o n - b i r  m a s a l a d a  i l t im o s n i  q o n d i r a d i -  
g a n  a x b o r o t  v a  m a ’lu m o t l a m i  o ‘z i d a  a k s  e t t i r a d i .

M a ’lu m o t n o m a  o ‘z  x u s u s i y a t i  v a  m a z m u n i g a  k o ‘r a  ik -  
k ig a :  x i z m a t  m a ’lu m o t n o m a s i  v a  s h a x s iy  m a ’lu m o tn o m a g a  

b o i i n a d i .
X i z m a t  m a ’ l u m o t n o m a s i  - m u a s s a s a f a o l i y a t i g a d o i r  

v o q e a - h o d i s a l a m i  r a s m i y  r a v i s h d a  a x b o r o t  x u s u s i y a t ig a  e g a  

b o 'l g a n  x i lm a - x i l  m a ’lu m o t l a m i  o ‘z  i c h ig a  o la d i ,  z a r u r  h o l -  
la r d a  e s a  r a q a m l i  j a d v a l l a r  k o ’r in i s h id a  t a y y o r l a n a d i .  T a q d im  

e t i l a y o tg a n  m a ’lu m o t la r  i s h l a b  c h i q a r i s h  v a  m o l i y a v iy  f a o l i -  
y a t ,  x o d im  ( s h t a t ) l a r  s o n i ,  to p s h i r iq l a m i n g  b a j a r i l i s h i ,  m o d d iy  

to v a r  b o y l ik l a r in in g  s a q la n i s h i ,  m e h n a t  in t i z o m i n in g  a h v o l i  
h a q i d a  v a  b o s h q a  x i lm a - x i l  m a s a l a la r  t o ‘g ‘r i s i d a  h o z i r l a n a d i .

X iz m a t  m a ’lu m o tn o m a s i ,  o ‘z  n a v b a t id a ,  i k k ig a  -  ic h k i  
x i z m a t  v a  ta s h q i  x iz m a t  m a ’lu m o t n o m a l a r ig a  b o ‘l in a d i .  Ich­
ki xizm at ma ’lumotnomasi -  m u a s s a s a  i c h k i  i s h la r i ,  x o ‘j a l i k  
f a o l iy a t i ,  b i r o r  t a r k i b iy  b o ‘l in m a  y o k i  a y r im  x o d im n i n g  is h i ,  

f a o l iy a t i  h a q i d a  ta y y o r l a n ib ,  s h u  m u a s s a s a  r a h b a r ig a  y o i l a -  
n a d i .  B u n d a y  m a ’lu m o t n o m a l a r  b e v o s i t a  tu z u v c h i  ( b o ‘l in -  

m a  b o s h l i g ‘i, k a d r la r  b o i i m i  b o s h l i g ‘i,  i s h  y u r i tu v c h i ,  o d d iy  
x o d im  v a  b o s h q a la r )  to m o n i d a n  im z o la n a d i  v a  o d d iy  q o g ’o z  

v a r a g ‘ig a  q o ‘ld a  y o z i l i s h i  h a m  m u m k in .  Tashqi xizm at ma ’lu­
motnom asi -  m u a y y a n  m u a s s a s a  n o m id a n  y u q o r i  i d o r a  y o k i  
m a n s a b d o r  s h a x s la r g a ,  u l a r  k o ‘r s a tm a s ig a ,  t a l a b i g a  m u v o f iq
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t a y y o r l a n ib  j o ‘n a t i la d i  h a m d a  x o s  is h  q o g ‘o z i g a  y o k i  m a x s u s  
b o s m a  i s h  q o g ‘o z i g a  y o z i l a d i  v a  m u a s s a s a  r a h b a r i  to m o n i d a n  
im z o la n a d i .

H a r  q a n d a y  x iz m a t  m a ’lu m o tn o m a s i  b o s h q a  b i r o n - b i r  
h u j j a tn i  g u v o h la n t i r i s h  y o k i  m u a y y a n  q a r o r  q a b u l  q i l i s h  u c h u n  

a s o s  b o ‘la d i .  M a ’lu m o t n o m a  s a n a s i  u  im z o la n g a n  v a  y o ‘l la n -  
g a n  k u n i  q o ‘y i la d i ,  c h u n k i  u  j o ‘n a tm a  h u j j a t l a r  d a f t a r id a  y o k i  
e l e k t r o n  t a r z d a  d a s tu r g a  q a y d  e t i la d i .

X iz m a t  m a ’lu m o t n o m a s ig a  m a tn  m a z m u n i n i  o c h ib  b e r u v -  
c h i  s a r l a v h a  q o ‘y i la d i .  M a s a la n ,  «Когхопа ma 'muriy-bosh- 
qaruv xodim lari soni haqida». M a ’lu m o t n o m a d a  q a y d  e t i la -  
y o tg a n  x a b a r l a r  ta a l l u q l i  b o ‘lg a n  s a n a  a l o h id a  a j r a t i l i b ,  a s o s iy  
m a tn  o ld id a n  y o z i la d i .  M a s a la n :  «2019-yil 1-iyundagi holatga  
k o ‘ra (muvofiq)»  y o k i  «2019-yil 1-yanvardan 1 -sentyabrga- 
cha bo'lgan davr uchun» k a b i .  U s h b u  m a ’lu m o t l a m i  m a tn  
s a r l a v h a s i  t a r k ib ig a  k i r i t i b  y u b o r i s h  h a m  m u m k in .

R a s m iy  x iz m a t  m a ’lu m o t n o m a s id a  b o s m a  is h  q o g ‘o z id a g i  
y o z u v l a r d a n  ta s h q a r i ,  y a n a  q u y id a g i  z a r u r iy  q i s m la r  b o ’la d i :

1. H u j j a t  j o ‘n a t i l a d ig a n  y u q o r i  i d o r a  y o k i  m a n s a b d o r  
s h a x s n in g  n o m i ( b o s m a  is h  q o g ‘o z i n in g  y a r m i d a n  o 'n g  to -  
m o n g a  y o z i la d i ) .

2 . H u j ja t  n o m i  ( M a ’lu m o tn o m a ) .

3 . M a ’ l u m o t n o m a  m a tn ig a  s a r l a v h a  ( x a tb o s h i d a n  y o z i la d i ) .
4 . A s o s iy  m a tn  ( m a ’lu m o t n o m a  m a z m u n i ) .
5 . M a n s a b d o r  s h a x s  ( tu z u v c h i  y o k i  k o r x o n a  r a h b a r i )  im -  

z o s i  ( e l e k t r o n  r a q a m l i  im z o  v a  Q R  k o d i) .

M o l iy a v iy  m a s a l a l a m i  a k s  e t t i r u v c h i  r a s m i y  m a ’l i r  o t -  
n o m a la r d a  b o s h  ( k a t t a )  h i s o b c h in in g  im z o s i  v a  m u h r i  b o ’ la d i.

1 -, 2 - i lo v a la r d a  ic h k i  x iz m a t  m a ’lu m o tn o m a s i  n a m u n a la r i  
k e l t i r i ld i .
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Ichki m a’lumotnoma namunasi
1-ilova

T o sh k e n t sh a h a r  « M a h a lla  v a  
o ila n i q o ‘lla b -q u v v a tla sh »  hudud iy  
b o sh q a rm a s i b o s h lig ‘i M . R ah m a to v g a

S h a y x o n to h u r  tu m a n i « I lg ‘o r»  
m a h a lla s id a  2 0 1 9 -y il m o b a y n id a  m a h a lla  
ah lid an  tu sh g a n  sh ik o y a tla r  h a q id a

MA’LUMOTNOMA

2 0 1 9 -y ild a  m a h a lla  o q so q o li n o m ig a  m a h a lla  ah lidan  4 7  ta  
a r iz a  v a  18 ta  sh ik o y a t tu sh d i.

M a z k u r  h u jja tla m in g  b a rc h a s i q o n u n d a  b e lg ila n g a n  m udda t- 
la rda k o ‘r ib  ch iq ilg an .

M a ’lu m o tn o m a g a  a so s : M a h a lla  ah lin in g  2 0 1 9 -y ild ag i a r iz a  
va sh ik o y a tla rin i q a y d  q ilish  d afta ri.

K o tib (a )  (imzo) O . S alim ova

2 0 1 9 -y il 3 0 -d e k a b r____________________________________________

Ichki ma ’lumotnoma namunasi
2-ilova

K o rx o n a  K o rx o n a  d ire k to ri
n o m i R .U . A B D U L L A Y E V g a

M E B E L  V A  J IH O Z L A R  S O T IB
O L IN G A N L IG IN I T A S D IQ L A S H  H A Q ID A
2 0 1 8 -y il 15 -ap re l 2 8 -so n
T o sh k en t sh ah ri

MA’LUMOTNOMA

K o rx o n a  id o ra la r in in g  e sk irib  k e tg a n  j ih o z la r in i  yan g ilash  
m a q sad id a  2 0 1 8 -y iln in g  1 -ch o rag id a  q u y id a g ila r  x a r id  qilindi:
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Jihoz
turi

Soni
(dona)

N arxi
(so ‘m )

0 ‘m atilad ig an

jo y i

M a ’lu m o tn o m a a s o s id a  ta y y o rlan d i.

B o s h  h iso b c h i (imzo) B. H a k im o v

S h a x s i y  m a ’ l u m o t n o m a  -  m u a s s a s a l a r  t o m o n i d a n  
f u q a r o l a m in g  tu r m u s h i  v a  is h  f a o l iy a t id a g i  a k s a r  v o q e a - h o d i -  

s a l a r  v a  h o l a t l a m i  ta s d iq la b  b e r a d ig a n  h a m d a  ta la b  q i l i n g a n  
j o y l a r g a  k o ‘r s a t i l a d i g a n  r a s m i y  h u j ja td i r .  M a s a la n ,  m u a s s a -  

s a  x o d im g a  u n in g  q a y e r d a ,  k im  b o ‘l ib  v a  q a n c h a  m a o s h  o l ib  
i s h l a s h i  h a q id a ;  o ‘q u v c h i  v a  t a l a b a g a  e s a  q a y e r d a  o ‘q is h i  
h a q id a ;  f u q a r o l ik  h o la t i  d a l o la t n o m a l a r in i  y o z i s h  ( F H D Y )  

b o ‘l im i ,  n o ta r i a l  id o r a l a r  h a m d a  f u q a r o l a r  y i g ‘in la r i  r a i s l a r i  
s h a x s n in g  t u g ‘i lg a n l ig i  y o k i  v a f o t  e tg a n l ig i ,  y a s h a s h  m a n z i l i ,  

o i l a  a ’z o la r i  s o n i  t o ‘g ‘r i s id a ,  n ik o h  b o ‘lg a n l ig i  y o k i  a j r a lg a n -  

l ig i  h a q i d a  ( h u j j a t l a r  y o ‘q o lg a n d a ) ;  t u m a n  v a  s h a h a r  i j t im o iy  
t a ’m in o t  b o ‘l im i  s h a x s n in g  n o g i r o n l ig i ,  n a f a q a s in i n g  m iq d o r i ,  

a v t o m o b i lg a  e g a  e m a s l ig i  h a q id a ;  s h i f o x o n a l a r  k i s h in in g  

s o g ‘l i g ‘i ( k a s a l  e m a s l ig i )  h a q id a  m a ’lu m o t n o m a l a r  b e r a d i .  
B u la r d a n  ta s h q a r i ,  a d l iy a  id o r a l a r i  t o m o n i d a n  h a m  f u q a r o la r -  

g a  ta s d iq lo v c h i ,  g u v o h la n t i r u v c h i  m a ’l u m o t n o m a l a r  b e r i l a d i .
Y u q o r id a g i  m a ’lu m o t n o m a l a r  z a r u r iy  h i s o b la n a d i .  B i-  

r o q  id o r a l a r d a  o ‘t i r ib  o lg a n  a y r im  r a s m iy a tc h i  m a n s a b d o r la r  
x o h i s h i  b i l a n  z a r u r  b o ‘lm a g a n  k e z la r d a  h a m  m a ’lu m o tn o m a  
ta l a b  q i l i n a d ig a n  h o l l a r  b o i i b  tu r a d i .

R e s p u b l ik a  P r e z id e n t in in g  b i r  q a t o r  n u tq la r i  v a  m u lo q o t la -  

r id a ,  V a z i r la r  M a h k a m a s in in g  te g is h l i  q a r o r  v a  k o ‘r s a tm a la r i -  
d a  f i iq a r o la m i  is h g a  q a b u l  q i l i s h d a  v a  f u q a r o l a m in g  m a is h iy  
t a l a b l a r in i  h a l  q i l i s h d a g i  b u z i l i s h l a r ,  j u m l a d a n ,  f u q a r o la r d a n  

k o ‘p la b  x i lm a - x i l  m a ’lu m o t n o m a l a r  ta l a b  q i lg a n  k o r x o n a  v a  
t a s h k i lo t l a r  r a h b a r l a r i n in g  n o t o ‘g ‘r i  x a t t i - h a r a k a t l a r i  q o r a la n -  
g a n .  K o ‘p g in a  z a r u r iy  m a ’lu m o t l a m i  p a s p o r td a n ,  m e h n a t
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d a f ta r c h a s id a n  y o k i  b o s h q a  h u j j a t l a r d a n  b i l i b  o l i s h  m u m k in ,  
b in o b a r in ,  d a v l a t  v a  n o d a v l a t ,  x o ‘j a l i k  id o r a l a r i ,  m u a s s a s a l a r  
/ . im m a s ig a  a y r im  z a r u r iy  m a ’l u m o t l a r  k i s h i  s h a x s i  v a  m e h n a t  

l a o l iy a t id a n  d a lo la t  b e r u v c h i  h u j j a t l a r  k o ‘r s a t i l g a n d a  ta s -  
i l iq la n is h i  m u m k in  b o ‘lg a n  h o l l a r d a  u n d a n  y o z m a  m a ’lu m o t -  

n o m a la r  ta la b  q i lm a s l ik  m a jb u r iy a t i  y u k la n g a n .  H o z i r g i  k u n d a  
l i iq a r o la m in g  o r t iq c h a  o v o r a g a r c h i l ig i n i  o ld in i  o l i s h  m a q s a d i -  
d a  D a v la t  x iz m a t la r i  a g e n t l i g id a  t e g i s h l i  t a s h k i lo t l a r d a n  h u j ja t  

o l i s h n in g  e l e k t r o n  s h a k l i  j o r i y  e t i lg a n .

S h a x s iy  m a ’lu m o t n o m a  o ‘z in in g  z a r u r iy  q i s m la r i  j i h a t i d a n  
u s m i y  x iz m a t  m a ’lu m o t n o m a s ig a  y a q in  tu r a d i ,  c h u n k i  u  h a m  
a k s a r  h o l l a r d a  x o s  i s h  q o g ‘o z i g a  y o k i  o ld in d a n  ta y y o r l a n g a n  

b o s m a  is h  q o g ‘o z i  ( b la n k a ) g a  y o z i la d i .  U s h b u  i s h  q o g ’o z l a r i -  
d a  b i r  q a n c h a  z a r u r iy  q i s m la r  v a  t a k r o r l a n u v c h i  ib o r a l a r  
o 'z  a k s in i  to p g a n  b o ’la d i .  S h a x s iy  m a ’lu m o t n o m a l a r d a  u la r  

y o 'l l a n g a n  id o r a  y o k i  s h a x s  n o m i  b o i m a y d i .  B u n in g  o ‘m i -  

ga  m a ’lu m o tn o m a n in g  a s o s iy  m a tn id a n  s o ‘n g  u n in g  m a q s a d i  

«Ishjoyiga (yashash jo y ig a ) ко ‘rsatish uchun berildi», « Tosh- 
kcntdagi 50-bolalar bog ‘chasiga taqdim etish uchun berildi»  
la r z id a  k o ‘r s a t i l a d i .  B o s m a  i s h  q o g ‘o z la r i  b o ‘lm a g a n  h o l l a r d a  

m a ’lu m o tn o m a la r  o d d iy  q o g ‘o z g a  q o i d a  y o k i  k o m p y u te r -  
d a  y o z i l a d i  v a  u n in g  c h a p  b u r c h a g ig a  k o r x o n a  y o k i  j a m o a t  

la s h k i lo t in in g  t o ‘r tb u r c h a k  m u h r i  q o ‘y i l a d i ,  u n in g  q a r s h i s ig a ,  
o 'n g  t o m o n i g a  MA’LUMOTNOMA s o ‘z i  y o z i l a d i .  S h a x s iy  
m a ’lu m o tn o m a la r  q u y id a g i  z a r u r iy  q i s m la m i  o ‘z  i c h ig a  o la d i :

1. M a ’lu m o tn o m a  b e r u v c h i  t a s h k i lo t n in g  n o m i .
2. M a ’lu m o tn o m a n in g  ta r t ib  r a q a m i  v a  b e r i l g a n  s a n a s i .

3 . H u j ja t  tu r in in g  n o m i  ( M a ’lu m o tn o m a ) .
4 . M a ’lu m o t n o m a  b e r i l a y o tg a n  s h a x s n in g  is m i ,  o ta i s m i  v a  

fu m il iy a s i .
5 . M a ’lu m o t n o m a  m a tn i  ( u  ta s d iq la y o tg a n  v o q e a  y o k i  h o -  

lal b a y o n i ) .
6 . M a ’lu m o t n o m a n i n g  m a q s a d i  ( m a ’lu m o t n o m a  k o ‘r s a t i -  

l .u lig a n , t a q d im  e t i l a d ig a n  j o y  n o m i) .
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7 . M a n s a b d o r  s h a x s ( l a r ) n in g  im z o s i  ( l a v o z im i  v a  f a m i l i -  
y a s i ) .

8 . M u h r .

D a s t l a b k i  u c h  z a r u r iy  q is m  b o s m a  i s h  q o g ‘o z id a  ( b o s m a  
is h  q o g ‘o z i  b o ‘lm a g a n  h o l l a r d a  t o ‘r tb u r c h a k  m u h r d a )  o ‘z  a k -  

s in i  to p g a n  b o ‘la d i .

I s h  h a q in i  t a s d iq la s h  h a q id a g i  v a  p u l  b i l a n  b o g ‘l iq  b o s h q a  
s h a x s iy  m a ’lu m o t n o m a l a r g a  te g is h l i  m u a s s a s a n in g  b o s h  ( k a t -  
t a )  h i s o b c h i s i  h a m  im z o  q o ‘y i s h i  k e r a k .

M a ’lu m o t n o m a l a m i n g  b u  tu r i  h a m  j o ‘n a t m a  h u j j a t l a r  d a f -  
t a r i d a  q a y d  e t i l ib ,  x o d im  q o ‘l ig a  b e r i l a d i .

3 -  1 3 - i lo v a la r d a  s h a x s iy  m a ’lu m o t n o m a l a r g a  b i r  n e c h a  
n a m u n a la r  k e l t i r i ld i .

Shaxsiy ma 'lumotnomalar namunalari
3-ilova

0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i
0 ‘zb e k  tili, ad a b iy o ti v a  fo lk lo ri in s titu ti
100060 , T o sh k en t sh a h ri, S h a h r isa b z  to r  k o ‘ch as i, 5
te l.: 71 2 3 3 -7 1 -4 4

140 -son  2 0 1 9 -y il 3 0 -ap re l

MA’LUMOTNOMA

H a m id  K a r im o v ic h  H u san o v , h a q iq a ta n  h am , 0 ‘z b e k is to n  
R e sp u b lik a s i F a n la r  a k a d e m iy a s in in g  0 ‘z b e k  tili, a d a b iy o ti v a  
fo lk lo r i in s titu tid a  4 0 5 4 0 5 0  ( to ‘r t  m il lio n  e llik  to ‘r t m in g  e llik  
s o ‘m ) m a o sh  b ila n  katta ilmiv xodim la v o z im id a  ish lay d i.

M a ’lu m o tn o m a  Toshkent shahridagi 22-maktab g a  k o ‘rsa tish  
u c h u n  b erild i.

I lm iy  k o tib  (imzo) R . B a ra k ay e v
B o sh  h iso b c h i (imzo) D . S u lto n o v a

(muhr)
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____________________________________________________________ 4-ilova

B o sm a  ish  q o g ‘o z id ag i o ‘z g a rm a s  ta rk ib iy  q ism la r
(muassasa va и bo ‘ysungan yuqori idora nomi, manzili)

51 /8 4 -so n  2 0 1 9 .2 8 .0 6

MA’LUMOTNOMA

A b d u lla  R a h m a tilla y e v ic h  U m a ro v  F a rg ‘o n a  p o y a b z a l k o rx o -  
n as id a  so z lo v c h i b o ‘lib  ish lay d i. 0 ‘r ta c h a  o y lik  m a o sh i 1286500  
(b ir m illio n  ik k i y u z  sa k so n  o lti m in g  b e sh  y u z )  s o ‘m .

M a ’lu m o tn o m a  F a rg ‘o n a  sh a h a r  3 -u y -jo y la rd a n  fo y d a la n ish  
b o sh q a rm a s ig a  ta q d im  e tish  u c h u n  b e rild i.

K ad rla r  b o ’lim i
b o s h lig 'i  (imzo) A . M a h m u d o v

B o sh  h iso b c h i (imzo) U . R u s ta m o v a
(muhr)

5-ilova * 11

MA’LUMOTNOMA
M nassasaning to ‘rtbu rchak  
muhri. M uassasan ing  to 'l iq  n o ­
un, m anzili. 1. M a ’lum otnom a- 
mng raqam i v a  berilgan  sanasi.

N a b i S a tto ro v ic h  Q o d iro v  
N iz o m iy  n o m id a g i T o sh k en t 
d a v la t p e d a g o g ik a  u n iv e rs ite t id a  
k a tta  o 'q i tu v c h i  b o ‘lib  ish lay d i.

< >ylik m a o sh i 6 6 1 6 0 8 5  (o lti m illio n  o lti y u z  o ‘n  o lti m in g  sa k so n  
besh) s o ‘m .

M a ’lu m o tn o m a  T o sh k en t d a v la t a g ra r  u n iv e rs i te t ig a  ta q d im
1 1 ish u ch u n  b e rild i.

K ad rla r  b o ‘lim i (imzo)
b o sh lig ’i

B o sh  h iso b c h i (imzo)
(muhr)

M . K a rim o v a  

Sh. A h m ed o v
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6-iloYU

MA’LUMOTNOMA

K orxonan ing  to ‘rtburchak  
m uhri. V azirlik  va  m uassasa 
nom i, m anzili. M a ’lum otnom a 
raqam i va  berilgan  sanasi.

N a z ira  S a tto ro v n a  Z o k iro v a  

k o rx o n a  t ik u v c h ilik  b o 'lim id n  
1910235  (b ir  m illio n  to 'q q i /  

y u z  o ‘n  m in g  ikk i y u z  o ' t t i /  
b e sh )  s o ‘m  o y lik  m a o sh  b ila n  tik u v c h i-m u ra b b iy  b o ‘lib  ish lay d i 

M a ’lu m o tn o m a  Y ash n o b o d  tu m a n i h o k im lig i u y -jo y la rn i 
ta q s im la sh  v a  h iso b g a  o lish  b o ’lim ig a  ta q d im  e tish  u c h u n  b crild i

K o rx o n a  d irek to ri 

B o sh  h iso b c h i
(muhr)

(imzo)

(imzo)

D . R a h im o v  

I. M a v lo n o v

7-ilovu

MA’LUMOTNOMA
F erm er x o ‘ja lig in in g  to ‘rtbur- 
chak  m uhri. V iloyat, tum an 
ferm er x o ’ja lig i nom i, m anzili. 
M a ’lum otnom aning  raqam i va 
berilgan  sanasi.

M u ro d  T o ‘x ta s in o v ic h  O il 
m o v  2 0 0 5 -y ild a n  beri ( ’hi 
n o z  tu m a n id a g i « B a ra k a»  lei 
m e r  x o ’ja l ig id a  k a tta  h iso b ch i 
la v o z im id a  ish lam o q d a . 

M a ’lu m o tn o m a  tu m a n  ijtim o iy  t a ’m in o t b o ’lim ig a  k o ’rsa lish  
u c h u n  b e rild i.

F e rm e r  x o ’ja l ig i  
rah b a ri

K o tib
(muhr)

(imzo)

(imzo)

O . R ah im o v

R . K am o lo v
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8-ilova

/u v o d n in g  to ‘rtbu rchak  m uhri. 
Vu/.irlik, boshqarm a, zavod  
nom i, m anzili
M a 'lum o tnom an ing  raqam i va  
bcrilgan sanasi.

MA’LUMOTNOMA

Ism o il B a x tiy o ro v ic h  Ik ro - 
m o v  « T o sh k en t tru b a  z a v o d i»  
Q K d a  c h i la n g a r  v a z ifa s id a  ish - 
layd i. 0 ‘r ta c h a  o y lik  m a o sh i 
2 6 1 2 5 0 0  ( ik k i m illio n  o lti y u z  
o ’n  ik k i m in g  b e s h  y u z )  s o ’m .

M a’lu m o tn o m a  4 3 2 -b o la la r  b o g ‘c h a s ig a  to p sh ir is h  u c h u n
berild i.

K ad rla r b o ‘lim i 
b o sh lig ‘i (imzo) U . T u rsu n o v

B osh  h iso b c h i ( im z o ) K . S u lto n o v a
(muhr)

9-ilova

In s titu tn in g  to ‘r tb u rc h a k  
m uhri. V az ir lik  v a  in s titu t 
nom i, m a n z ili.
M a ’lu m o tn o m a  ra q a m i v a  
b c rilg an  san asi.

MA’LUMOTNOMA
R a v sh a n  O lim o v ic h  V aliy ev  

k ir ish  im tih o n la r id a n  ijo b iy  b a - 
h o la r  o lib , Is lo m  K a rim o v  n o m i-  
d ag i T o sh k en t te x n ik a  u n iv e r-  
s ite ti E n e rg e tik a  fa k u lte tin in g  
1 -b o sq ich  ta la b a lig ig a  q ab u l
q ilin d i.

M a ’lu m o tn o m a  ish  jo y ig a  k o ‘rsa tish  u c h u n  b e rild i.

K ad rla r  b o ‘lim i 
b o s h lig 'i

(muhr)
(imzo) N . R a h im o v a
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10-ilova

MA’LUMOTNOMA

In stitu tn ing  to 'r tb u rc h ak  m uhri. S a d r id d in  N u rid d in o v  Far-
V azirlik  v a  institu tn ing  nom i, g ‘o n a  d a v la t u n iv e rs ite t id a  j is -
m anzili. m o n iy  m a d a n iy a t fak u lte ti s ir tq i
M aT u m o tn o m a raqam i va beril- b o T im in in g  3 -b o sq ic h  ta lab a s i
gan  sanasi. h iso b lan a d i.

M a T u m o tn o m a  T o sh lo q  tu m a n id a g i 1 -u m u m iy  o ‘r ta  t a ’lim
m a k ta b i m a ’m u riy a tig a  k o 'r s a t is h  u c h u n  b e rild i.

K a d r la r  b o T im i
b o sh lig T (imzo) O . N a z a ro v a

(muhr)

11-ilova

MA’LUMOTNOMA
T oshken t shahar Y unusobod 
tum an idag i 41 -uy-joy lardan  
foydalan ish  boshqarm asi- 
n ing  to 'rtb u rch ak  m uhri. 
18-son. 2019-y il 10-m ay

H a m id a  H a k im o v n a  Y o i -  
c h iy e v a  T o sh k en t sh a h ri 7 -Y unuso - 
b o d  d ah asid ag i 3 7 -u y n in g  10-xona- 
d o n id a  is tiq o m a t q ilad i. X o n ad o n  
u y -jo y in in g  fo y d a li sa th i 18,0 kv. m . 

M a z k u r  x o n a d o n d a  y a n a  q u y id a g ila r  y a sh ay d i:

1. M u ro d  M a h m u d o v ic h  Y o T ch iy ev  -  eri.
2. S h e rzo d  M u ro d o v ic h  Y o T ch iy ev  -  o ‘g ‘li.
3. S h o h id a  M u ro d o v n a  Y o T ch iy e v a  -  q iz i.

M a T u m o tn o m a  in s titu t k a s a b a  u y u sh m a s i ta s h k ilo t ig a  k o 'r s a -  
tish  u ch u n  b e rild i.

4 1 -u y -jo y la rd a n  fo y d a la n ish  
b o sh q a rm a s in in g  b o sh lig T  (imzo)

(muhr)

A . G u lo v a
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12-ilova

MA’LUMOTNOMA
B uxoro  v iloyati V obkent 
tum an i K um ushken t q ish- 
loq fuqaro lar y ig 'in in in g  
to ‘rtb u rch ak  m uhri.
25-son .
2019-y il 2 -m art

K u m u sh k e n t q ish lo q  fu q a ro ­
la r  y ig ‘in i to m o n id a n  A b d u sa tto r  
O lim o v g a  b e r ild i. M a z k u r  sh a x s  
2 0 0 9 -y ilg a c h a  K u m u sh k e n t q ish lo q  
k e n g a sh ig a  q a ra sh li G u lis to n  q ish - 
lo g 'id a  y a sh a g a n . U n in g  n o m id a  
sh a x s iy  m u lk  h u q u q id a g i u y - jo y

yo‘q-
M a ’lu m o tn o m a  ta la b  e tilg a n  jo y g a  ta q d im  e tish  u c h u n  berild i.

K u m u sh k e n t q ish lo q  
fu q a ro la r  y ig 'in in in g
ra is i (imzo) S. M u h id d in o v

K o tib i (imzo) A . R a h m a to v
(muhr)

B a ’z a n  m a ’lu m o t n o m a l a r  b o s m a  is h  q o g 'o z i d a  e m a s ,  
b a lk i  o d d iy  q o g 'o z g a  y o z i l ib ,  b i r g in a  m u h r  v a  im z o  b i l a n  ta s -  

d iq la n a d i .

0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 
A so s iy  k u tu b x o n a s in in g

MA’LUMOTNOMASI

M a jid  S a fa ro v  k u tu b x o n a d a n  o lg a n  b a rc h a  k ito b la m i to p - 
sh ird i, h o z ird a  k u tu b x o n a d a n  h e c h  q a n d a y  q a rz i y o ‘q.

A b o n e m e n t b o 'l im i
m u d ir i (imzo) I. F am iliy a s i

2 0 1 9 -y il 1 0 -d ek ab r (muhr)
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S o g ‘l iq n i  s a q la s h  m u a s s a s a la r i  to m o n i d a n  b e r i l a d ig a n  
m a ’lu m o t n o m a l a r  h a m  k a t t a  b i r  tu r k u m n i  t a s h k i l  e ta d i .  B o la -  

l a r  s o g i i g ‘i h a q id a g i  m a ’lu m o tn o m a  b o l a l a r  b o g ‘c h a s id a  

t a r b i y a la n i s h ,  b o l a l a r  o r o m g o h ig a  y o i l a n m a  o l i s h ,  b i r o n -  
b i r  s p o r t  b i l a n  s h u g ‘u l l a n i s h ,  o ‘r t a  y o k i  o l iy  o ‘q u v  y u r t l a r i -  

g a  k i r i s h  im t ih o n la r in i  t o p s h i r i s h  v a  h o k a z o la r  u c h u n  im k o n  
y a r a ta d i .  M u a y y a n  s h a x s d a  m a ’lu m  k a s a l l i k  b o r l ig in i  t a s -  
d iq lo v c h i  m a ’lu m o t n o m a  e s a  o ‘s h a  s h a x s g a  o g ‘ i r  i s h l a r d a  is h -  

l a m a s l ik ,  k o r x o n a la r d a n  y o k i  i j t im o iy  t a ’m in o t  b o M im la r id a n  
d a v o l a n i s h  u c h u n  y o ’l l a n m a  o l i s h ,  n a f a q a  u n d i r i s h  v a  b o s h q a  
k a f o l a t l a m i  b e r a d i .
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TAVSIFNOMA, TAVSIYANOMA 

Tavsifnoma

M a ’lu m  b i r  s h a x s n in g  m e h n a t  v a  i j t im o iy  f a o l iy a t i ,  s h u -  
n in g d e k ,  u n in g  o ‘z ig a  x o s  x i s l a t  v a  f a z i l a t l a r in i  a k s  e t t i r u v c h i  

r a s m i y  h u j ja t .
T a v s i fn o m a  m u a s s a s a  m a ’m u r iy a t i  y o k i  j a m o a t  ta s h k i lo t -  

la r i  ( a g a r  u la r  m a v ju d  b o ‘Isa )  to m o n id a n  x o d im g a  b i r  q a n c h a  

m a q s a d la r  u c h u n  ( o ‘q u v  y u r t ig a  k i r is h d a ,  x o r i j iy  m a m la k a t -  
la rg a  is h la s h  v a  b o s h q a  y u m u s h la r  u c h u n  k e t i s h d a ,  la v o z im g a  

t a y in la s h d a  y o k i  s h a h o d a t l a n t i r i s h  v a  b o s h q a  h o l la r d a )  b e r i la d i .

T a v s i f n o m a d a  x o d im n i n g  j a m o a t c h i l i k  v a  x i z m a t  f a o l i y a ­
t i ,  u n in g  i s h c h a n l ig i  v a  a x l o q iy  s i f a t la r i  h a m  k o ‘r s a t i b  o ‘t i la d i .

T a v s i f n o m a n in g  a s o s iy  z a r u r iy  q i s m la r i  q u y id a g i l a r d a n  
ib o ra t :

1. T a v s i f l a n a y o tg a n  s h a x s  h a q i d a  a s o s iy  m a ’lu m o t la r :
a )  i s m i ,  o ta i s m i  v a  f a m i l iy a s i ;
b )  t u g ‘i lg a n  y i l i ;
d )  m i l la t i ;
e )  p a r t i y a v iy l ig i ;
f )  m a ’lu m o t i ;

g )  la v o z im i ;

h )  i lm iy  d a r a ja s i  v a  u n v o n i .

2 . H u j j a t  n o m i  ( T a v s i f n o m a ) .
3 . M a tn .
4 . Im z o la r .

5 . S a n a .
6 . M u h r .
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T a v s i f n o m a  m a tn in i  o ‘z a r o  m a n t iq a n  b o g ‘la n g a n  u c h  
t a r k i b iy  q i s m g a  a j r a t ib  k o ‘r s a t i s h  m u m k in .

B i r in c h i  q i s m d a  s h a x s n in g  m e h n a t  f a o l iy a t i ,  y a ’n i m u -  
t a x a s s i s l ig i ,  a y n a n  s h u  k o r x o n a ,  t a s h k i lo t  v a  b o s h q a  j o y l a r d a  

q a y s i  m u d d a td a n  b u y o n  i s h l a y o tg a n l ig i ,  x iz m a t  v a z i f a s id a g i  
o ‘z g a r i s h l a r  v a  b o s h q a la r  h a q i d a  m a ’lu m o t  b e r i l a d i .

I k k in c h i  q i s m d a  x o d im n i n g  s h a x s iy  ta v s i f i ,  y a ’n i  i s h g a  
m u n o s a b a t i ,  m u ta x a s s i s l i k  b o ’y ic h a  m a h o r a t i ,  s iy o s iy  s a v iy a -  
s i ,  t a s h k i lo t c h i l i k  q o b i l i y a t i ,  j a m o a t  i s h l a r id a  i s h t i r o k i ,  o i l a v iy  
a h v o l i ,  x u lq - a tv o r i ,  h a t to  b a ’z id a  s iy r a t i ,  j a m o a  a ’z o l a r ig a  m u ­

n o s a b a t i ,  q a n d a y  m u k o f o t l a r g a  s a z o v o r  b o ‘ lg a n l ig i  v a  b o s h q a  

a s o s iy  r a g ‘b a t l a n t i r i s h la r i  q a y d  e t i la d i .  X o l i s  b o T is h  u c h u n  
k a m c h i l ig i  h a m  k o ‘r s a t i l ib ,  i s t a k  b i ld i r i la d i .

U c h in c h i  q i s m d a  e s a  y u q o r id a  b a y o n  q i l i n g a n la r d a n  x u -  
lo s a  c h iq a r i la d i  v a  t a v s i f n o m a  q a n d a y  m a q s a d d a  y o k i  n im a  
u c h u n  b e r i l a y o tg a n l ig i  k o ‘r s a t i la d i .

T a v s i f n o m a  m a tn i  u c h in c h i  s h a x s  t i l id a n  b a y o n  q i l in a d i .  

X o d im n i  ta v s i f l a s h d a  « h a lo l» ,  « to p s h i r iq l a m i  v a q t id a  b a j a r a -  

d ig a n » ,  « m e h n a t s e v a r » ,  « t a la b c h a n » ,  « ta s h a b b u s k o r » ,  « te z -  
k o r » ,  « p r in s ip ia l» ,  « in t i z o m l i»  k a b i  s i f a t l a r d a n  f o y d a la n i la d i .  

A g a r  t a v s i f n o m a  j a m o a t  ta s h k i lo t l a r i  y i g ‘ i l i s h id a  ta s d iq la n g a n  

b o ‘ ls a ,  s h u  y i g ’i l i s h  b a y o n n o m a s i  r a q a m i  v a  s a n a s ig a  h a v o -  
la  b o T a d i .  Q o id a g a  k o ‘r a  t a v s i f n o m a g a  ik k i  s h a x s :  m u a s s a s a  

( y o k i  b o T in m a )  b o s h l i g ‘i v a  k a s a b a  u y u s h m a s i  t a s h k i lo t in in g  
/ a i s i  im z o  c h e k a d i  v a  u l a r  im z o s i  y u m a lo q  m u h r  b i la n  ta s -  
Q’q la n a d i .

T a v s i f n o m a  x o d im n i n g  q o T ig a  to p s h i r i l a d i  y o k i  u n i  s h a x -  

s a n  x a b a r d o r  q i lg a n  h o ld a ,  t a v s i f n o m a n i  t a l a b  q i lg a n  m u a s s a -  
s a g a  j o ’n a t i la d i .

T a v s i f n o m a la m in g  « i s h l a b  c h iq a r i s h  t a v s i f n o m a s i» ,  « ta v -  
s i f iy  ta v s iy a n o m a » ,  « x iz m a t  t a v s i f n o m a s i»  k a b i  tu r la r i  m a v -  

j u d  b o  T ib , u l a r  a y r im  x u s u s iy a t l a r i  j i h a t i d a n  o ‘z a r o  f a r q la n a d i .
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Tavsifnoma namunasi
1-ilova

0 ‘zbek iston  M illiy  universiteti 
F iz ika  faku lte tin ing  
4 -bosq ich  ta labasi, 1997-yilda 
tu g ‘ilgan , o ‘zbek ,
N azar S hukurovga

TAVSIFNOMA

N a z a r  S h u k u ro v  o ‘rta  m a k ta b n i tu g a tg a c h , 2 0 1 6 -y ild a  F iz ik a  
fa k u lte tin in g  1 -b o sq ich ig a  o ‘q ish g a  k ird i.

U n iv e rs ite td a  ta h s il o lish  d a v r id a  u  in tizo m li, z iy ra k  va z u k k o  
ta la b a  s ifa tid a  o 'z in i  k o ‘rsa td i. B ilim la m i q u n t b ila n  o 'rg a n ish g a  
h a ra k a t q ila d i. F iz ik a  fa n la r ig a  a lo h id a  q iz iq ad i. U  2 0 1 7 -y iln in g  
a p re l o y id a  ta la b a la rn in g  X a lq a ro  ilm iy  k o n fe re n s iy a s id a  m a ’ru za  
b ila n  q a tn a sh d i. M a ’ru za s i k o n fe re n s iy a n in g  fa x r iy  y o rlig ‘i b ila n  
ta q d ir lan d i.

N .S h u k u ro v  fa k u lte tn in g  ja m o a t  ish la r id a  fao l qa tn ash ad i, fa- 
k u lte tn in g  «Y osh  f iz ik la r»  d e v o r iy  g a z e ta s ig a  m u h a rr ir lik  q ilad i.

U  k a m ta r in  v a  to ‘g ‘r is o ‘z lig i, m e h rib o n lig i tu fa y li h am k u rsla ri 
h u rm a tig a  sa z o v o r  b o ‘lgan .

T a v s ifn o m a  O lm a z o r  tu m a n i h o k im lig ig a  ta q d im  qilish  u c h u n  
b e rild i.

D e k a n (imzo) 0 .  A zizov

K a sa b a  u y u sh m a s i
ra is i

(muhr)
(sana)

(imzo) A . M irv a liy ev a
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Ма ’lumot-axborot hujjatlari

Tavsifiy tavsiyanoma namunasi

0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 
0 ‘z b e k  tili, ad a b iy o ti v a  fo lk lo r i in s titu tin in g  

k a tta  ilm iy  x o d im i, f ilo lo g iy a  fan la r i 
n o m z o d i, 1 9 7 1 -y ild a  tu g ‘ilg an , 

o ‘z b e k , o liy  m a ’lu m o tli 
S a lim  K a rim o v g a

TAVSIFIY TAVSIYANOMA

S a lim  K a r im o v  0 ‘z b e k is to n  M il liy  u n iv e rs i te t i  (T o sh k en t 
d a v la t u n iv e rs ite t i)n in g  0 ‘z b e k  f ilo lo g iy a s i fa k u lte tin i tu g a tib , 
1 9 9 4 -y il o k ty a b r  o y id a n  b o sh la b  0 ‘z b e k is to n  R e sp u b lik a s i F a n ­
la r  a k a d e m iy a s in in g  0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo ri in s titu tid a  
la b o ra n t, 2 0 0 0 -y ild a n  k ic h ik  ilm iy  x o d im , 2 0 0 5 -y ild a n  h o z irg i 
p a y tg a c h a  k a tta  ilm iy  x o d im  v a z ifa s id a  ish la b  k e lm o q d a .

In s titu td a g i fa o liy a ti d a v o m id a  o ‘z b e k  t ilsh u n o s lig in in g  m u - 
h im  v a  d o lz a rb  m a sa la la r in i m u s ta q il ta d q iq  q ilish g a  la y o q a tli 
o lim  s ifa tid a  tan ild i.

S .K a r im o v  1 9 9 9 -y ild a  « 0 ‘zb e k  lin g v o p o e tik a s in in g  ta d rijiy  
ta ra q q iy o ti»  m a v z u id a  n o m z o d lik  d is s e r ta ts iy a s in i m u v a ffaq iy a t-  
li h im o y a  q ild i. U  ju m a l  v a  to ‘p la m la rd a  64  ta  ilm iy  v a  ilm iy -o m - 
m a b o p  m a q o la la r  e ’lo n  q ild i. K o ‘p g in a  re sp u b lik a , re sp u b lik a la -  
ra ro  v a  x a lq a ro  ilm iy  a n ju m a n la rd a  ish tiro k  e td i.

U  in s titu tn in g  re ja li  ish la r in i b a ja r ish d a  v a  ja m o a t  ish la r id a  
fao l ish tiro k  e tad i. In s titu t y o sh  o lim la ri k e n g a sh in in g  ra is i, k a sa -  
b a  u y u sh m a s i ta sh k ilo ti b y u ro s in in g  a ’zo s i. J a m o a  o ra s id a  a lo h i-  
d a  h u rm a tg a  ega .

S .K a r im o v  m u n ta z a m  ra v ish d a  re sp u b lik a  rad io s i, m a tb u o ti 
o rq a li o ‘z b e k  f ilo lo g iy a s i e r ish g a n  y u tu q la m i ta rg ‘ib  q ilib  k e lad i. 
I lm iy  v a  ja m o a t  ish la r id a  fao llig i u c h u n  b ir  n e c h a  m a rta  in s titu t 
m a ’m u riy a ti to m o n id a n  p u l m u k o fo tla r i v a  ta s h a k k u m o m a la r  b i-  
lan  taq d ir lan g a n .

S .K a rim o v  d o im iy  ra v ish d a  o ‘z  m a la k a s in i, ilm iy -n a z a r iy  
sa v iy a s in i o sh ir ish  u s tid a  q a t’iy a t v a  s a b r- to q a t b ila n  ish lay d i.
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U  h a r  ish d a  ta sh a b b u sk o r , t o ‘g ‘r is o ‘z , k a s b d o sh la r ig a  m e h ri-  
b o n  v a  g ‘a m x o ‘r. U y la n g a n , ik k ita  b o la s i bor.

0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  tili, 
ad a b iy o ti v a  fo lk lo ri in s titu tin in g  m a ’m u riy a ti,  k a s a b a  u y u sh m a s i 
ta sh k ilo ti  S a lim  K a rim o v n i « 0 ‘z b e k  tili v a  ad a b iy o ti»  m u ta x as -  
s is lig i b o ‘y ic h a  A Q S h d a  2 y il  m u d d a tg a  o ‘q itu v c h i s ifa tid a  ish - 
la sh  u c h u n  ta v s iy a  e tad i.

T av s ifn o m a  ilm iy  k e n g a sh d a  ta s d iq la n g a n  (2 0 1 8 -y il 
1 5 -m ay d ag i 1 0 -b ay o n n o m a).

0 ‘z b e k is to n  R e sp u b lik a s i 
F a n la r  ak a d e m iy a s i 0 ‘z b e k  tili, 
a d a b iy o ti v a  fo lk lo ri in s titu ti d irek to ri (imzo) (I. F.)

K a sa b a  u y u sh m a s i q o 'm ita s i
ra is i (imzo) (I. F.)

(mu hr) (sana)

Tavsiyanoma

B i r o r  s h a x s n i  m a ’lu m  la v o z im g a  y o k i  t u r l i  t a s h k i lo t l a r g a  

a ’z o  b o T i s h  u c h u n  t a v s iy a  e t i s h  m a q s a d i d a  tu z i l a d ig a n  r a s m iy  

h u j ja t .
U  m a ’m u r iy a t  y o k i  a l o h id a  s h a x s  to m o n i d a n  b e r i l i s h i  

m u m k in .  T a v s iy a n o m a  m a tn id a  t a v s iy a  q i l i n a y o tg a n  s h a x s -  
n in g  x u s u s i y a t l a r i  -  m u ta x a s s i s  s i f a t id a g i  m a la k a s i ,  o i la v iy ,  

a x lo q iy  j i h a t l a r i  v a  f a o l i y a t ig a  b a h o  b e r i l a d i ,  u  t a v s iy a  e t i la -  
y o tg a n  l a v o z im  y o k i  t a s h k i lo t g a  a ’z o  b o T i s h g a  m u n o s ib  e k a n -  

l ig i  y u z a s id a n  is h o n c h  b i ld i r i la d i .
T a v s iy a n o m a  b a ’z i  x u s u s iy a t l a r ig a  k o ‘r a  ta v s i f n o m a g a  

o ‘x s h a y d i ,  s h u  s a b a b l i  u l a m in g  k o ‘p c h i l ig i  t a v s i f iy  t a v s i ­
y a n o m a  s h a k l id a  b o ‘la d i .  U l a r  o r a s id a g i  a s o s iy  f a r q  s h u n d a k i ,  

t a v s i f n o m a l a r d a  s h a x s n in g  b a r c h a  i jo b iy ,  s a lb iy  x u s u s iy a t l a r i  
q a y d  q i l i n a d i .  T a v s iy a n o m a la r d a  e s a  u n in g  i jo b iy  x u s u s i y a t ­
la r i  k o ‘r s a t i l i s h i  b i l a n  b i r g a ,  k e y in c h a l ik  u n in g  z i m m a s ig a  
y u k la t i l a d ig a n  v a z i f a n i  b a j a r a  o l i s h ig a  i s h o n c h  b i ld i r i l a d i  v a  

t a v s iy a  e t i la d i .
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T u r l i  m u k o f o t l a r g a  ta q d im  e t i s h  -  taqdimnom a  h a m  ta v s i -  
y a n o m a  s h a k l id a  b o ‘la d i.

T a v s iy a n o m a n in g  a s o s iy  z a r u r iy  q is m la r i :
1. H u j ja tn in g  n o m i  ( T a v s iy a n o m a ) .
2 . M a tn .

3 . T a v s iy a n o m a  b e r u v c h i  s h a x s n in g  la v o z im i ,  i s m i ,  o ta i s -  
m i ,  f a m i l iy a s i .

4 . I m z o .

5 . S a n a .

Tavsiyanoma namunasi
3-ilova

TAVSIYANOMA

M e n  H ak im  N asr id d in o v n i 1 9 7 4 -y ild an  b e ri y a q in d a n  ta n iy -  
m an . 1 9 8 4 -y ild an  b o sh la b  0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  
a k a d e m iy a s i 0 ‘zb ck  tili, a d a b iy o ti v a  fo lk lo ri in s titu tid a  b irg a  
ish la y m iz . B u  d a v r  ic h id a  u  a ta m a sh u n o s lik  so h a s id a  y e tu k  m u - 
ta x a ss is  s ifa tid a  ta n ild i, f ilo lo g iy a  fan la ri n o m z o d i b o ‘ld i. U n in g  
d is s e r ta ts iy a  ish i, b ir  q a n c h a  m a q o la la r i i lm iy  p u x ta lig i b ila n  
a jra lib  tu rad i.

H . N a s r id d in o v  in tiz o m  v a  q a t’iy a tlilig i b ila n  ja m o a d a  o b ro ‘ 
q o z o n g a n , to tu v  o ila n in g  b o s h lig ‘i. In s titu t ilm iy  v a  ijt im o iy  h a - 
y o tid a  fao l ish tiro k  e tib  k e lm o q d a .

S hu  sab ab li m e n  H ak im  N a sr id d in o v n i « 0 ‘z b e k is to n  m illiy  
e n s ik lo p e d iy a s i»  d a v la t ilm iy  n a sh riy o tid a  ilm iy  m u h a rr ir  s ifa t i­
d a  ish la sh  u c h u n  ta v s iy a  q ilam an .

(imzo) f ilo lo g iy a  fan la ri
n o m z o d i A . M a d v a liy e v

2 0 1 6 -y il 18 -fev ra l
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TARJIMAYI HOL

M a ’lu m  b i r  s h a x s  to m o n i d a n  o ‘z  s h a x s iy  h a y o t i  v a  f a o l i -  
y a t i  h a q i d a  b a y o n  q i l i n g a n  y o z u v .  T a r j im a y i  h o i  b i r  x i l  a n -  
d o z a g a  e g a  e m a s ,  m u f a s s a l  y o k i  m u x ta s a r  y o z i l i s h i  m u m k in .  

U  m u a l l i f  t o m o n i d a n  m u s ta q i l  t u z i l a d ig a n  h u j ja td i r .  G a r c h i  u  
e r k in  ( ix t iy o r iy )  tu z i l s a - d a ,  b i r o q  t a r j im a y i  h o ld a  a y r im  q is m -  

l a m in g  b o ‘l i s h i  s h a r t .
T a r j im a y i  h o ln in g  a s o s iy  z a r u r iy  q is m la r i :

1. H u j ja tn in g  n o m i ( T a r j im a y i  h o i) .

2 . M a tn :
a )  m u a l l i f  f a m i l iy a s i ,  i s m i  v a  o ta i s m i ;

b )  t u g ‘i lg a n  y i l ,  k u n ,  o y  v a  t u g ‘i lg a n  jo y i ;

d )  m i l l a t i ,  i j t im o iy  k e l ib  c h iq is h i ;
e )  o ta - o n a s i  h a q i d a  q i s q a c h a  m a T u m o t  ( f a m i l iy a s i ,  i s m i  v a  

o ta i s m i ,  i s h  jo y i ) ;
f)  m a ’lu m o t i  ( q a y e r d a ,  q a n d a y  o ‘q u v  y u r t i n i  tu g a tg a n l ig i  

v a  m a ’lu m o t ig a  k o ‘r a  m u ta x a s s i s l i g i ) ;
g )  i s h  f a o l iy a t in in g  tu r la r i ;

h )  o x i r g i  i s h  j o y i  v a  la v o z im i ;
i)  m u k o f o t  v a  r a g ‘b a t l a n t i r i s h la r ;

j )  j a m o a t  i s h l a r id a g i  i s h t i r o k i ;
k )  o i l a v iy  a h v o l i  v a  o i l a  a ’z o la r i ;

l)  p a s p o r t  m a ’lu m o t la r i ;
m )  t u r a r  j o y i  ( u y  m a n z i l i ) ,  te le f o n i .
3 . S a n a .

4 . I m z o .
T a r j im a y i  h o i  o d d iy  q o g ‘o z g a ,  a y r im  h o l l a r d a ,  y a ’n i  i s h -  

g a , o ‘q i s h g a  k i r i s h d a  m a x s u s  b o s m a  i s h  q o g ‘o z l a r ig a  q o T d a
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y o z i l a d i .  M a tn n i  b a y o n  q i l i s h  s h a k l i  h ik o y a  u s lu b i d a  b o ‘l ib ,  
b i r i n c h i  s h a x s  t i l id a n  y o z i la d i .

B a r c h a  m a ’lu m o t la r  d a v r iy l ik  a s o s id a ,  a n iq  s a n a la r  b i -  
l a n  ( i lo j i  b o r i c h a  y i l i ,  o y i ,  k u n i  k o ‘r s a t i l g a n  h o ld a )  b e r i l a d i .  
B a r c h a  r a q a m la r  a r a b  r a q a m la r id a  i f o d a l a n a d i .  T a r j im a y i  h o i  
s h u n d a y  tu z i l i s h i  k e r a k k i ,  u  b i l a n  t a n i s h g a n  k i s h i  m u a l l i f n in g  

h a y o t  y o ‘li ,  f a o l iy a t i  h a q i d a  m u a y y a n  t a s a v v u r g a  e g a  b o ‘ls in .  
Q u y id a g i  i lo v a d a  t a r j im a y i  h o i  n a m u n a s i  b e r i ld i .

Tarjimayi hoi namunasi
Ilova

TARJIMAYI HOL

M en , S a lim o v  K a r im  O lim o v ich , 1 9 8 0 -y il 1 5 -sen ty a b rd a  
T o sh k en t sh a h rid a , x iz m a tc h i o ila s id a  tu g ‘ild im . O ta m  -  S a lim o v  
O lim  O rip o v ic h  N iz o m iy  n o m id a g i T o sh k en t d a v la t p e d a g o g ik a  
u n iv e rs i te t id a  o ‘q itu v c h i, o n a m  -  R a h im o v a  G u ln o ra  A z im o v n a  
1 2 2 -b o la la r  b o g ‘c h a s id a  b o sh  ta rb iy a c h i b o ‘lib  ish lay d ila r .

1 9 8 7 -y ild a n  1 9 9 7 -y ilg a ch a  T o sh k en t sh a h rid a g i 1 -o ‘r ta  m a k -  
ta b d a  o ‘q id im . 1 9 9 7 -y ild a  T o sh k en t te x n ik a  u n iv e rs ite t in in g  q u ri-  
lish  fa k u lte tig a  o ‘q ish g a  k ird im . 1998 -  2 0 0 0 -y illa rd a  a rm iy a  
sa fid a  h a q iq iy  x iz m a tn i о ‘tab  q ay tg ac h , o ‘q ish n i d a v o m  e ttird im  
v a  2 0 0 4 -y ild a  sh u  u n iv e rs ite tn i im tiy o z li d ip lo m  b ila n  tu g a tib , 
q u ru v c h i-m u h a n d is  m u ta x a s s is lig ig a  e g a  b o T d im . Y o T lan m a  b i­
la n  T o sh k en td ag i 1 6 6 -q u rilish  tre s tin in g  9 4 -m e x a n iz a ts iy a la sh -  
g a n  k o ‘c h m a  k o rx o n a s ig a  ish g a  y u b o r ild im . D as tlab  m u h a n d is  
la v o z im id a , 2 0 0 9 -y ild a n  b u y o n  b o sh  m u h a n d is  la v o z im id a  ish - 
lay ap m a n .

2 0 1 1 -y ild a  re ja d a g i to p sh ir iq la m i m u v a ffaq iy a tli b a ja rg an im  
v a  e r ish ilg a n  n a t ija la r  u c h u n  R e sp u b lik a  Q u rilish  v a z ir lig in in g  
fa x r iy  y o r l ig ‘i b ila n  ta q d ir lan d im .

B ir  n e c h a  ja m o a t  ish la r id a  h a m  q a tn a sh a m a n , ju m la d a n , 
16 6 -q u rilish  tre s ti k a s a b a  q o ‘m ita s in in g  a ’zo s im an .

2 0 0 1 -y ild a n  X D P  a ’zo s im a n .
U y lan g a n m a n . X o tin im  R a su lo v a  M u h a b b a t, 1 9 8 2 -y il-  

d a  tu g ‘ilg an . 2 -sh a h a r  k a s a lx o n a s id a  h a m sh ira  b o T ib  ish lay d i. 
0 ‘g ‘lim  -  S a lim o v  N o d ir , 1 9 9 6 -y ild a  tu g ‘ilg an , 0 ‘z M U  ta lab a s i.
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Q iz im  -  S a lim o v a  L o la , 2 0 0 1 -y ild a  tu g ‘ilg a n , 2 6 1 -m a k ta b d a  
o ‘q iy d i.

M e n in g  tu ra r jo y im : 1 00210 , T o sh k en t sh a h ri, S h o ta  R u s tav e li 
k o ‘ch a s i 5 -u y  2 7 -x o n ad o n . T el.: 71 2 7 2 -2 8 -6 1 .

(imzo) K . S a lim o v
2 0 2 0 -y il 1 5 -y an v a r
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T I L X A T

P u l,  h u j ja t ,  q im m a tb a h o  b u y u m la r  y o x u d  b o s h q a  b i r o r  
n a r s a  o l in g a n l ig in i  t a s d iq lo v c h i  r a s m iy  y o z m a  h u j ja t .

T i lx a t  b i r  n u s x a d a  ta y y o r l a n a d i  h a m d a  p u l l i  v a  q im m a tb a ­
h o  h u j j a t  s i f a t id a  s a q la n a d i .

T i lx a tn in g  a s o s iy  z a r u r iy  q is m la r i :
1. H u j ja tn in g  n o m i  ( T i lx a t ) .
2 . M a tn :

a )  t i l x a t  b e r u v c h i  s h a x s n in g  la v o z im i ,  i s m i  v a  o ta i s m i ,  f a -  
m i l iy a s i .

b )  p u l ,  h u j ja t ,  b u y u m  y o k i  b o s h q a  b i r o r  n a r s a n i  b e r u v ­

c h i  s h a x s n in g  la v o z im i ,  i s m i  v a  o ta i s m i ,  f a m i l iy a s i  ( z a r u r a t  
b o T g a n d a  m u a s s a s a  n o m i) ;

d )  p u l ,  h u j ja t ,  b u y u m  y o k i  b o s h q a  b i r o r  n a r s a n in g  n o m i  v a  
u l a m in g  m iq d o r i  ( z a r u r a t  b o T g a n d a  b a h o s i ) ;

e )  o l in a y o tg a n  b u y u m n in g  t e x n ik  h o la t i  ( a g a r  u  m a s h in a ,  
a p p a r a t l a r  v a  s h .k .  b o T s a ) .

3 . T i lx a t  b e r i l g a n  s a n a .

4 . T i lx a t  m u a l l i f in in g  im z o s i .
O l in a d ig a n  p u l  m iq d o r i  y o k i  b u y u m n in g  b a h o s i  v a  u n in g  

s o n i  t i l x a td a  r a q a m l a r  b i l a n  k o ‘r s a t i l a d i ,  q a v s  i c h id a  e s a  
s o ‘z l a r  b i la n  h a m  b e r i l i s h i  s h a r t .

M a tn  v a  im z o  o r a l i g T d a g i  b o ‘s h  j o y l a r  c h iz i l a d i .  T i lx a td a -  
g i  y o z u v l a m i  o ‘c h i r i s h  y o k i  tu z a t i s h  m u m k i n  e m a s ,  a k s  h o ld a ,  
b u n d a y  h u j j a tn in g  h a q i q iy l ig i  s h u b h a  o s t i g a  o l in i s h i  m u m k in .

1 - 3 - i l o v a l a r d a  t i l x a t  n a m u n a la r i  b e r i ld i .
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Tilxat namunalari 1-ilova

TILXAT

M e n , 0 ‘zb e k is to n  d a v la t s a n ’a t  v a  m a d a n iy a t in s titu tin in g  
X o ‘ja l ik  ish la r i b o ‘lim i m u d ir i B a h o d ir  O lim o v , T o sh k en t m illiy  
c h o lg ‘u  a sb o b la r i z a v o d in in g  ta y y o r  b u y u m la r  o m b o ri m u d ir i E r­
k in  K a r im o v d a n  in s titu t b u y u r tm a s i a s o s id a  ta y y o rla n g a n , u m u - 
m iy  b a h o s i 6 8 1 3 5 0 0  (o lti m illio n  s a k k iz  y u z  o ‘n  u c h  m in g  b e sh  
y u z )  s o ‘m  b o ‘lg a n  30  ( o ‘ttiz )  d o n a  ru b o b n i q a b u l q ilib  o ld im .

(imzo) B . O lim o v
________________________________________________2 0 1 8 -y il 2 1 -fe v ra l

2- ilova

TILXAT

M e n , T o sh k en t sa v d o  m a rk a z i X o ‘ja l ik  m o lla r i b o T im in in g  
m u d ir i A n v a r  M a m a to v ic h  S o b irov , fu q a ro  R a h im  K a r im o v ic h  R a - 
h im o v d a n  b ah o s i 3 1 2 2 0 0 0  (u ch  m illio n  b ir  y u z  y ig irm a  ikk i m in g ) 
s o ‘m  b o T g a n  « B iry u sa -б»  m a rk a li so v u tk ic h n i b o s h q a  m a rk a li 
so v u tk ic h g a  a lm ash tir ib  b e r ish  u ch u n  q ab u l q ilib  o ld im .

(imzo) A . S o b iro v
___________________________________________________ 2 0 1 8 -y il 2 0 -m ay

3- ilova

TILXAT

M en , B o y su n  tu m a n id a g i « F ay z  R a m z »  fe rm e r  x o ‘ja l ig i  rah - 
b a ri K a rim  S a lim o v ic h  R ah im o v , fe rm er x o ‘ja lig i  g ‘a z n a c h is i D il- 
b a r  S a lim o v a d a n  x o ‘ja l ik  a ’z o la r in in g  iy u n  o y ig a  te g ish li 7 1 6 4 5 0 0  
(y e tti m illio n  b ir  y u z  o ltm ish  t o ‘r t m in g  b esh  y u z )  s o ‘m  m iq d o rid a -  
g i ish  h aq in i ta rq a tish  u c h u n  o ld im .

(imzo) K . R a h im o v
_______________________________________________ 2 0 1 9 -y il 1 6 -sen ty ab r

B a ’z a n  t i l x a td a  g u v o h la r  i s m i ,  o ta i s m i ,  f a m i l iy a l a r i  h a m  

k o ‘r s a t i la d i .  B u n d a y  h o l l a r d a  g u v o h la r  o ‘z  im z o la r i  b i la n  

h u j ja tn i  t a s d iq la s h la r i  k e r a k .
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T U S H U N T I R I S H  Х А Т  I

X iz m a t  s o h a s id a g i ,  x iz m a tg a  a l o q a d o r  m a s a l a n i ,  u n in g  
a y r im  j i h a t l a r i n i  y o z m a  iz o h lo v c h i  v a  m u a s s a s a  ( b o ’l im )  r a h -  
b a r ig a  ( i c h k i )  y o k i  y u q o r i  t a s h k i lo t g a  ( ta s h q i )  y o ‘l l a n u v c h i  
h u j ja td i r .

Y u q o r id a g i  t a ’r i f d a n  k o ‘r in a d ik i ,  tu s h u n t i r i s h  x a t i  x u d d i  
m a ’lu m o tn o m a  v a  b i ld i r i s h n o m a  s in g a r i  ic h k i  v a  ta s h q i  x u s u -  
s iy a tg a  e g a .  K e y in g i  h o la td a ,  y a ’n i t u s h u n t i r i s h  x a t i  y u q o r i  
t a s h k i lo t g a  y u b o r i l a y o tg a n d a ,  u  k o ‘p in c h a  b i r o r  a s o s iy  h u j j a t  
( r e ja la r ,  h is o b o t la r ,  lo y ih a la r ) g a  i lo v a  t a r z id a  b o ‘l ib ,  m a z k u r  

h u j j a tn i  u m u m a n  y o k i  u n in g  b a ’z i  o ‘r in la r in i  q i s m a n  iz o h la b ,  

t u s h u n t i r i b  b e r a d i .  B u  x i ld a g i  t u s h u n t i r i s h  x a t i ,  s h u n in g d e k ,  
m u a s s a s a d a  b o i i b  o ‘tg a n  v o q e a - h o d i s a g a ,  r a h b a m in g  b a ’z i  
x a t t i - h a r a k a t ig a ,  r e j a la s h t i r i lg a n  i s h l a m i n g  b a j a r i lm a y  q o l i -  

s h ig a  h a m  iz o h  b e r a d i  y o k i  d a l i l l a y d i .  D e m a k ,  b u  h o ld a  t u ­
s h u n t i r i s h  x a t i  m u s t a q i l  h u j j a t  h i s o b la n m a y d i ,  s h u n g a  q a r a -  

m a y ,  u  m u a s s a s a  x o s  is h  q o g ‘o z id a  r a s m iy la s h t i r i l a d i  v a  r a h -  
b a r  to m o n id a n  im z o la n a d i .

I c h k i ,  b o s h q a c h a  a y tg a n d a ,  s h a x s iy  tu s h u n t i r i s h  x a t la r i ,  
a s o s a n ,  x o d im  ( i s h c h i ,  x iz m a tc h i ,  f e r m e r  x o ’j a l i g i  a ’z o s i ,  ta -  

la b a )  to m o n id a n ,  b a ’z a n  b o i i n m a l a r  r a h b a r la r i  to m o n id a n  
m u a s s a s a  r a h b a r i  n o m ig a  y o z i la d i .  U n d a  i s h  ( o ‘q is h )  j a r a y o n i -  
d a  x o d im  ( t a la b a )  to m o n i d a n  s o d i r  e t i lg a n  b a ’z i  x a t t i - h a r a k a t -  

la r  ( m a s a la n ,  i s h  y o k i  o ’q i s h g a  k e c h  q o l i s h ,  k e lm a y  q o l i s h ,  r e ja  
y o k i  a y r im  to p s h i r iq n i  b a j a r m a g a n l ik ,  b e l g i l a n g a n  ta r t ib - q o i -  
d a l a r g a  r io y a  q i lm a g a n l ik  v a  b o s h q a la r )  v a  u l a m in g  s a b a b la r i  
iz o h la n a d i ,  d a l i l la n a d i .  B e v o s i t a  x o d im  ( m u a l l i f )  to m o n id a n  

im z o la n a d ig a n  b u n d a y  tu s h u n t i r i s h  x a t i  o d d iy  q o g ’o z g a  y o z i -

312



Tushuntirish xati

l a d i .  S h a x s iy  tu s h u n t i r i s h  x a t l a r i ,  o d a td a ,  m a n s a b d o r  ( r a h b a r )  
s h a x s n in g  ta la b i  b i l a n  y o z i l a d i ,  c h u n k i  u  k e y i n c h a l ik  x o d im  
h a q i d a  m u a y y a n  q a r o r g a  k e l i s h ,  u n g a  n i s b a ta n  te g is h l i  in t i -  

z o m iy  j a z o  c h o r a s i  q o i l a s h  y o k i ,  d a l i l l a r  a s o s l i  ( u z r l i )  b o ‘ls a ,  
q o ‘l l a m a s l ik  u c h u n  a s o s  v a z i f a s in i  o ‘ta s h i  m u m k in .

U m u m a n ,  t u s h u n t i r i s h  x a t i  q u y id a g i  z a r u r iy  q i s m la r d a n  

ib o r a t  b o ‘la d i:
1. H u j j a t  y o ‘l l a n a y o tg a n  t a s h k i lo t  y o k i  m a n s a b d o r  s h a x s ­

n in g  t o ‘ l iq  n o m i.
2 . H u j ja tn i  t a y y o r l a g a n  ( y o z g a n )  m u a s s a s a  y o k i  s h a x s n in g  

t o ‘ l iq  n o m i .
3 . H u j ja t  tu r in in g  n o m i  ( T u s h u n t i r i s h  x a t i ) .

4 . H u j ja t  m a tn i  ( m a z m u n i) .
5 . I m z o .
6 . S a n a  ( h u j j a t  y o z i lg a n  v a q t ) .
T a s h q i ,  x iz m a t  y u z a s id a n  k o r x o n a ,  m u a s s a s a  v a  h o k a z o la r  

n o m id a n  y o z i l a d ig a n  tu s h u n t i r i s h  x a t la r i  x o s  is h  q o g ‘o z id a  

r a s m i y la s h t i r i l a d i  v a  u l a m in g  t o ‘l iq  n o m i  u s h b u  is h  q o g 'o z i d a  
a k s  e ta d i .  I c h k i  t u s h u n t i r i s h  x a t l a r id a  e s a  r a h b a r  y o k i  x o d im -  
n in g  to T iq  n o m i  d e y i lg a n d a ,  u  i s h l a y d ig a n  ( o ‘q iy d ig a n )  
b o T in m a n in g  n o m i ,  s h a x s  l a v o z im i ,  i s m i ,  o ta i s m i n in g  b o s h  

h a r f la r i  v a  f a m i l iy a s i  n a z a r d a  tu t i la d i .
Z a r u r iy  q is m la r i  v a  y o z i l i s h  s h a k l i  j i h a t i d a n  tu s h u n t i r i s h  

x a t i  a r i z a d a n  d e y a r l i  f a r q  q i lm a y d i ,  t a r k i b iy  q i s m la r in in g  
j o y l a s h i s h i  h a m  b i r  x i l .  F a q a t  s h a x s iy  t u s h u n t i r i s h  x a t in in g  
m u a l l i f i  a r i z a d a g id a y  c h iq i s h  k e l i s h ig id a  e m a s ,  b a lk i  q a r a t -  

q ic h  k e l i s h ig i d a  r a s m i y la s h t i r i lg a n i  m a ’q u l.
4 - 9 - i l o v a l a r d a  s h a x s iy  x u s u s iy a td a g i  tu s h u n t i r i s h  x a t la r i -  

g a  b i r  n e c h a  n a m u n a la r  b e r i ld i .  M u a s s a s a  n o m id a n  y o z i l a d i ­
g a n  tu s h u n t i r i s h  x a t la r i  b o s h q a  a s o s iy  h u j j a t l a r g a  b o g ‘l iq l ig i  

s a b a b l i  u l a r g a  o id  n a m u n a la r  b e r i lm a d i .
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Shaxsiy tushuntirish xati namunalari
4- ilova

« 0 ‘z b e k k o ‘m ir»  a k s iy a d o r lik  
ja m iy a ti  A n g re n  q o ‘n g ‘ir  k o ‘m ir  
k o n i sh a x ta  b o s h lig ‘i E .S . L a tip o v g a

Ish lab  ch iq a r ish  in tiz o m in in g
b u z ilg a n lig i h aq id a

TUSHUNTIRISH XATI

2 0 1 8 -y il 9 - iy u n  k u n i m e n  n a v b a tc h ilik  q ilg a n  b ir in c h i sm en a-  
d a  k o ‘m iro ‘y g ic h  m a sh in a n i e le k tr  to k i b ila n  t a ’m in la y d ig a n  kabe l 
u z ilib  k e td i.

K a b e ln in g  u z ilish i q u y id a g i sa b ab g a  k o ‘ra  r o ‘y  berd i: ish - 
ch i M .K .S a lim o v  b ir in c h i k o n v e y e m i b o sh q a r is h  c h o g ‘id a  
k o ‘m iro ‘y g ic h  k ab e lin i o ‘rab  q o ‘y m a g an , n a t ija d a  k o n v e y e r  b lo k i 
k a b e lg a  ish q a la n ib , u n i u z ib  ish d a n  c h iq a rg a n  v a  m a sh in a  t o ‘x tab  
q o lg an .

I sh c h i M .K .S a lim o v  av v a l h a m  te x n ik a  x a v fs iz lig i q o id a la r in i 
b u z ib  k e lg a n  v a  te g ish li ra v ish d a  ja z o s in i  o lg a n  ed i.

Y u q o rid a g ila m i h iso b g a  o lg a n  h o ld a , M .K .S a lim o v g a  y a n a d a  
q a t’iy ro q  in tiz o m iy  ja z o  ch o ra la r in i q o 'l la s h  z a ru r  d eb  h iso b lay -  
m an .

T o g ‘-k o n  m u h a n d is i (imzo) P. M a q su d o v
___________________________________________________ 2 0 1 8 -y il 10 -iyun

5- ilova

T o sh k en t q ish lo q  x o ‘ja lig i  
te x n ik a s i zav o d i t a ’m in o t 
boM im ining  b o s h lig ‘i A .Z . A z im o v g a  
h a y d o v c h i H . R a h im o v d a n

TUSHUNTIRISH XATI

T o p sh ir ig ‘in g iz g a  m u v o fiq , sh u  y il 1 4 -iy u n d a  B e k o b o d d ag i 
0 ‘zb e k is to n  m e ta llu rg iy a  za v o d i b iz g a  a jra tg a n  q u y m a  sh a k lla m i
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o lib  k e lish  u c h u n  k e tg a n  ed im . B iro q  a v to m a s h in a m n in g  n o so z lig i 
tu fay li y a r im  y o ‘ld an  y u k s iz  q ay tib  k e lish g a  m a jb u r  b o ‘ld im .

(imzo) H . R a h im o v
___________________________________________________2 0 1 9 -y il 1 5 -iyun

6-ilova

«S harq  gu li»  m a s ’u liya ti chek langan  
ja m iy a t kasab a  uyushm asi 
ta shk ilo tin ing  ra isi S. A bdu llay ev g a  
ja m iy a t fab rikas in ing  3 -b o ‘lim  
tikuvch isi D ilo rom  B o b o y e v a d a n

TUSHUNTIRISH XATI

Q iz im n i b o la la r  sh ifo x o n a s in in g  m a v su m iy  k o ‘r ig id a n  o ‘tk a - 
z ish  u c h u n  o lib  b o rg a n im  sab ab li ish g a  y a r im  so a t k e c h ik ib  kel- 
d im .

Ilova: B o la la r  sh ifo x o n a s id a n  b e rilg an  m a ’lu m o tn o m a .

(imzo) D . B o b o y e v a
__________________________________________________ 2 0 1 6 -y il 2 4 -fe v ra l

7-ilova

T o sh k en t d a v la t p e d a g o g ik a  
u n iv e rs ite t i  o ‘z b e k  filo lo g iy a s i 
fak u lte ti d ek a n i N . A b d u ra h m o n o v g a  
3 -b o sq ic h  ta la b a s i O d il S a lim o v d an

TUSHUNTIRISH XATI

M e n  2 0 1 5 -y iln in g  2 1 -se n ty a b r id a n  1 0 -o k ty ab r ig a ch a  b o ‘lgan  
d av rd a  o n a m n in g  q a ttiq  b e to b lig i tu fa y li 4 6  so a t m a s h g ‘u lo tg a  qat- 
n ash a  o lm ad im .

Ilova: O n a m n in g  k a s a ll ig i h aq id ag i v rac h  m a ’lu m o tn o m as i.

(imzo) O . S a lim o v
2 0 1 5 -y il 1 2 -o k ty ab r
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8-ilova

S am D U  H u q u q sh u n o s lik  fak u lte ti 
d ek a n i M . B o tiro v g a  
1 -b o sq ich  ta lab a s i 
A h m a d jo n  D a d a x o ‘ja y e v d a n

TUSHUNTIRISH XATI

S u rx o n d a ry o  v ilo y a tid a  b ir  n e c h a  k u n  s a m o ly o tla r  u c h ish i 
u c h u n  q u la y  o b -h av o  b o ‘lm a g an i tu fa y li 2 0 1 9 -y il 2 8 -2 9 -o k ty a b r  
k u n la r ig a  b e lg ila n g a n  m a s h g ‘u lo tla rg a  y e tib  k e la  o lm ad im .

(imzo) A . D a d a x o ‘ja y e v
2 0 1 9 -y il 31 -o k ty a b r

T u s h u n t i r i s h  x a t i  b i l d i r i s h n o m a  s in g a r i  y u q o r id a g i l a r d a n  
b o s h q a c h a r o q ,  m u r a k k a b r o q  u s u ld a  h a m  y o z i l i s h i  m u m k in .  
C h u n o n c h i ,  t u s h u n t i r i s h  x a t in in g  b u  t u r id a  v a r a q n in g  y u q o r i  
c h a p  b u r c h a g ig a  b o ‘l in m a  v a  h u j j a t  tu r i  n o m i ,  tu s h u n t i r i s h  
x a t in in g  s a n a s i  v a  m a tn  s a r l a v h a s i  j o y l a s h a d i ,  y u q o r i  o ‘n g  to -  
m o n id a  tu s h u n t i r i s h  x a t i  y o ‘l l a n g a n  s h a x s  n o m i  y o z i la d i .

9-ilova

T oshken t shahar 
45 -u m u m iy  o ‘rta  
t a ’lim  m ak tab i 
d irek to ri N . Shod iyevga 
o ’q ituvch i
V. B obom urodovdan

TUSHUNTIRISH XATI
2019-y il 16-sentyabr 
12-guruhda m a sh g ‘u lo t 
o ‘tkaz ilm ay  qo lish i 
haq ida

2 0 1 9 -y il 1 5 -sen ty a b r  so a t 9 .0 0  d a  j i s m o n iy  ta rb iy a  d a rs ig a  
3 0  n a fa r  o 'q u v c h id a n  3 n a fa r ig in a  k e ld i. N a ti ja d a  m a s h g ‘u lo tn i 
q o ld ir ish g a  to ‘g ‘r i k e ld i.

(imzo) V. B o b o m u ro d o v
_______________________________________________ 2 0 1 9 -y il 1 6 -sen ty ab r

T oshkent shahar 
45 -um um iy  o ‘rta  
t a ’lim  m ak tab i
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E ’L O N

K o ‘p c h i l ik n i  y o k i  m a ’lu m  g u r u h d a g i  s h a x s l a m i  y a q i n  o r a -  
d a  ( k e lg u s id a )  b o ‘l a d ig a n  b i r o n - b i r  t a d b i r -  m a j l i s ,  u c h r a s h u v ,  
s u h b a t ,  s h u n in g d e k ,  i s h g a ,  o ‘q i s h g a  q a b u l  q i l i s h  v a  b o s h q a la r  
h a q id a  x a b a r d o r  q i l i s h  u c h u n  q o ‘l la n u v c h i  y o z m a  a x b o r o t .

E ’lo n n in g  z a r u r iy  q is m la r i :
1. N o m i  ( E ’lo n ) .

2 . E ’lo n  q i l i n a y o tg a n  t a d b i m i n g  v a q t i ,  o ‘tk a z i l i s h  jo y i .
3 . T a d b im in g  m a v z u s in i  o ‘z i d a  a k s  e t t im v c h i  m a tn .
4 . T a d b i r  o ‘tk a z u v c h i l a r  n o m i  ( o d a td a ,  b o T a d i g a n  t a d b im i  

e ’lo n  q i l a y o tg a n  t a s h k i lo t ,  o r g a n n in g  n o m i :  « M a ’m u r iy a t» ,  

« K u z a tu v  k e n g a s h i» ,  « Y o z u v c h i la r  u y u s h m a s i» ,  « T a s h k i l iy  
q o ’m i t a »  t a r z id a  b e r i l a d i ) .

E ’lo n ,  m a v z u s i g a  v a  u n d a n  k o ‘z l a n g a n  m a q s a d g a  k o ‘ra ,  
tu r l i  s h a k l l a r d a  b o T is h i  m u m k i n  ( 1 - 5 - i l o v a l a r g a  q a r a n g ) .

E ’lon namunalari
1-ilova

E’LON

S h u  y il  12 -iyu l k u n i so a t 15 .00  d a  0 ‘z b e k is to n  R e sp u b lik a s i 
F a n la r  a k a d e m iy a s i 0 ‘z b e k  til i, a d a b iy o ti v a  fo lk lo r i in s titu tin in g  
m a jlis la r  z a lid a  in s titu t k a s a b a  u y u sh m a s i q o 'm ita s in in g  h iso - 
b o t-sa y lo v  y ig ‘ilish i b o ‘lad i.

K u n  ta rtib i:
1. K a s a b a  u y u sh m a s i q o ‘m ita s in in g  h iso b o ti.
2 . Tafltish k o m is s iy a s in in g  h iso b o ti.
3. K a sa b a  u y u sh m a s i q o ‘m ita s in in g  y an g i ta rk ib in i say lash . 

 K a sa b a  u y u sh m a s i q q ‘m ita s i
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2-ilova

O'zbekiston Respublikasi 
Oliy va o ‘rta maxsus ta ’lim vazirligi 

Toshkent davlat transport universiteti

2 0 2 0  -  2 0 2 1 -o ‘q u v  y ili u c h u n  q u y id a g i o liy  t a ’lim
y o ‘n a lish la ri b o ’y ic h a  ta la b a la r  q a b u lin i e ’lo n  q ilad i:

Bakalavriat ta’lim yo‘nalishlari: A m a liy  k o s m ik  te x n o lo g i-  
y a la r ; A v ia ts iy a  in jin ir in g i; A v to m o b il se rv is i; A x b o ro t tiz im la r i 
v a  te x n o lo g iy a la r i ( ta rm o q la r  v a  so h a la r  b o 'y ic h a ) ;  B in o  v a  in- 
sh o o tla r  q u r ilish i ( tu rla r i b o ’y ic h a )  ; B u x g a lte r iy a  h iso b i v a  a u d it 
( ta rm o q la r  b o 'y ic h a ) ;  E k o lo g iy a  v a  a tro f -m u h it m u h o fa z a s i ( ta r ­
m o q la r  v a  so h a la r  b o ’y ic h a ) ; E le k tr  e n e rg e tik a s i ( ta rm o q la r  v a  
y o ’n a lish la r  b o ’y ic h a ); E le k tr  te x n ik a s i, e le k tr  m e x a n ik a s i v a  e le k tr  
te x n o lo g iy a la r i ( ta rm o q la r  b o ’y ic h a ); H a v o  k e m a la rin in g  te x n ik  
e k sp lu a ta ts iy a s i;  H a v o d a g i h a ra k a tn i b o sh q a ris h ; In te lle k tu a l m u - 
h a n d is lik  tiz im la r i ( ta rm o q la r  v a  s o h a la r  b o ’y ic h a ) ;  Iq tis o d iy o t 
( ta rm o q la r  v a  s o h a la r  b o ’y ic h a ) ; M a rk e tin g  ( ta rm o q la r  v a  s o h a la r  
b o ’y ic h a ) ;  M a s h in a s o z lik  te x n o lo g iy a s i ,  m a s h in a s o z l ik  ish la b  
c h iq a r is h in i  j ih o z la s h  v a  a v to m a tla s h t ir is h ;  M a te r ia ls h u n o s lik  
v a  y a n g i m a te r ia lla r  te x n o lo g iy a s i  ( ta rm o q la r  b o ’y ic h a ) ;  M e h n a t 
m u h o fa z a s i  v a  te x n ik a  x a v fs iz lig i  ( ta rm o q la r  b o ’y ic h a ) ; M u h a n -  
d is l ik  k o m m u n ik a ts iy a la r i  q u r ilish i v a  m o n ta ji  ( tu r la r i  b o ’y ic h a ) ; 
R a d io e le k tro n  q u r i lm a la r  \  a  t iz im la r  ( ta rm o q la r  b o ’y ic h a ) ; T ex - 
n o lo g ik  ja ra y o n la r  v a  i s h h b  c h iq a r is h n i a v to m a t la s h t ir is h  v a  

I b o s h q a r is h  ( ta rm o q la r  b o ’y ic h a ) ; T ra n sp o r t lo g is tik a s i ( t r a n s ­
p o r t tu r la r i b o ’y ic h a ) ; T ra n sp o r t  v o s ita la r i  m u h a n d is lig i  ( tu rla r i 
b o ‘y ic h a ) ;Y o T  h a ra k a tin i  ta sk k il  e t ish ; Y o ’l m u h a n d is lig i  (so - 
h a la r  v a  fa o liy a t  tu r la r i  b o ’y ic h a ) .

Hujjatlar 2020-yil 20-iyulgacha qabul qilinadi.
Institut qabul komissiyasiga quyidagi hujjatlar topshiriladi:
-  re k to r  n o m ig a  a riz a ;
-  o ’rta  y o k i o ’r ta  m a x su s  m a ’lu m o t h a q id a g i h u jja tn in g  asl 

n u sx a s i;
-  3 ,5  x  4 ,5  sm  o ’lc h a m d a g i 8 ta  ra n g li fo to su ra t;
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-  p a s p o rt n u sx a s i;
-  p a s p o r t  v a  h a rb iy  x iz m a tg a  a lo q a d o r lik  h a q id a g i h u jja t sh ax - 

san  k o ‘rsa tilad i;
-  O 'z b c k is to n  R e sp u b lik a s i Q u ro lli K u c h la r i sa fid a  m u d d a tli 

h a rb iy  x iz m a tn i o ‘ta b  b o ‘lg a n  fu q a ro la r  h a rb iy  q ism  q o ‘m o n d o n -  
lig in in g  te g ish li ta v s iy a n o m a s i a s lin i ta q d im  e tad ilar.

Test sinovlari O ‘zbekiston Respublikasi Vazirlar 
M ahkamasi huzuridagi Davlat test m arkazi tomonidan 
1 -  15-avgust kunlari o'tkaziladi.

T a la b a lik k a  ta n lo v  a so s id a  q ab u l q ilish  a b i tu r iy e n tla m in g  te s t 
s in o v la r id a  t o ‘p la g a n  b a lla r ig a  k o ‘ra , O liy  v a  o ‘r ta  m a x su s  o ‘qu v  
y u r tla r ig a  q ab u l q ilish  D a v la t k o m is s iy a s i to m o n id a n  o 'tk a z ila d i.

M a n z il im iz :T o s h k e n t sh ah ri M iro b o d  tu m a n i
E sh o n  O d ilx o ‘ja y e v  k o 'c h a s i ,  1-uy.
T e le fo n la r: (7 1 ) 2 9 9 -0 0 -0 1 , (7 1 ) 2 9 9 -0 2 -4 3 .___________________

3-ilova

Buyuk Britaniyaning «G ESC» maktabi 
rasm iy ishonchli vakili yuqori 
sin f o'quvchilari va maktab  
bitiruvchiiarini

A n g liy a d a  o ‘q ish  u c h u n

3 o y lik  y o z g i k u rs la rg a  h a m d a  9 o y lik  k u rs la rg a  p u llik -k o n - 
trak t a s o s id a  o ‘q ish g a  ta k l i f  e tad i.

B a ta fs il m a ’lu m o tla m i S iz  (7 1 ) 2 5 6 -5 4 -7 8  raq a m li te le fo n g a  
q o ‘n g ‘iro q  q ilib  y o k i 0 ‘z b e k is to n  K a sa b a  u y u sh m a la ri fed e ra ts i-  
yasi k e n g a sh i b in o s i -  B u x o ro  k o ‘ch as i 2 4 -uy , 5 -q av a t, 4 3 -x o n a g a  
ta s h r if  b u y u r ib  b ilib  o lis h in g iz  m u m k in .

B a rc h a  h u jja tla m i ra sm iy la s h tir ish  ish la r in i o ‘z  z im m a m iz g a  
o lam iz .

M o 'l ja l :  A lish e r  N a v o iy  n o m id a g i te a tr  b in o si.
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4-ilovd

T O S H K E N T  D A V L A T  A G R A R  U N V E R S IT E T I

b o ‘sh ab  q o lg a n  C h e t t i l la r  k a fe d ra s in in g  m u d ir i la v o z im ig a  
T A N L O V  E ’L O N  Q IL A D E

T an lo v  m u d d a ti -  2 0 1 9 -y il 2 9 -d ek a b rg a ch a .

H u jja tla r  ta n lo v la r  h aq id ag i n iz o m g a  m u v o fiq  ta y y o rlan ib , 
q u y id a g i m a n z ilg a  y u b o r ils in : T o sh k en t sh a h ri, 1 8 3 -a lo q a  b o 'l im i ,  
T o sh k e n t d av la t a g ra r  u n iv e rs ite ti.

5-ilova

« Y O R Q IN  N U R »  O C H IQ  A K S IY A D O R L IK  
JA M IY A T I

A K S IY A D O R L A R I D IQ Q A T IG A !

2 0 1 9 -y il 7 -y a n v a r  so a t 10 .00  d a  k o rx o n a  m a jlis la r  za lid a  
A K S IY A D O R L A R  U M U M IY  Y I G ‘IL IS H I  b o ‘lib  o ‘tad i.

K u n  ta rtib i:

1. A k s iy a d o rlik  ja m iy a tin in g  2 0 1 8 -y il fa o liy a ti n a tija la r i va 
2 0 1 9 -y il v az ifa la r i.

2 . J a m iy a tn in g  m o liy a v iy -x o ‘ja l ik  fa o liy a ti h iso b o ti.
3. 2 0 1 9 -y il u c h u n  ja m iy a t  au d ito r in i ta sd iq la sh .

K u za tu v  k en g ash i

E ’lo n la r  h a m is h a  h a m  r a s m iy  tu s g a  e g a  b o ‘lm a s l ig i ,  u la i 
h a z i l - m u to y i b a  y o k i  r e k la m a  k o ‘r in i s h id a  tu z i l i s h i  h a m  m u m -  
k in .  B u  n a r s a  o ‘q u v c h id a g i  q iz iq i s h n i  k u c h a y t i r i s h g a  x iz m a t  

q i la d i .  T i jo r a t  m a q s a d id a g i  a y r im  e ’lo n la r  r e k la m a  m a z m u n i -  
d a  b o i i s h i  m u m k in .  K o ’p c h i l ik n i  c h o r la s h  m a q s a d id a  u la rd a
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b u d iiy  v o s i t a l a r d a n  u s t a l i k  b i l a n  f o y d a la n i l a d i .  B u n d a y  e ’lo n -  
lu r k o 'p i n c h a  g a z e t a l a r d a  b e r i l a d i  ( 6  -  7 - i lo v a la r g a  q a ra n g ) .

6-ilova

ZIYORATGA CHORLAYMIZ!
Barcha korxona, muassasa rahbarlari, kasaba uvushma- 

lari qo‘mitaIari diqqatiga!

Musulmon olamining eng aziz, muqaddas ziyoratgohlaridan 
biri hisoblanmish Imom al-Buxoriy majmuasini va shu bilan bir- 
gu, qadimiy Samarqandning olamshumul ahamiyatga ega bo ‘Igan 
vodgorliklarini uyushgan holda ziyorat qilishga taklif etamiz.

Biz sizlarga quyidagi xizmatlarni tavsiya qilamiz: joylashti- 
rish, ovqatlantirish, ekskursiyalar, transport xizmati va hokazolar.

S A V O B L IIS H G A  S H O S H IL IN G !
M a n z ilim iz : « A fro s iy o b »  m e h m o n x o n a  m a jm u a s i, S am arq an d  

shah ri R e g is to n  k o ‘ch a s i, 2.

F ak s : 6 6 2 3 1 1 0 4 4 . T el.: 6 6 2 312080

7-ilova

DIQQAT! DIQQAT! DIQQAT!

H a z il-m u to y ib a , k u lg i, s h o ‘x  q o ‘sh iq  v a  ra q s  m u x lis la rin i y an -  
gi yil k e c h a s ig a  t a k l i f  e tam iz . U c h ra sh u v  jo y i  -  m a jlis la r  z a li, v aq -  
ti 2 8 -d e k a b r  s o a t 17 .00 da. S am im iy  ta b a s su m s iz  za lga  k ir ish  
n tu m k in  em as.

0 ‘zM U  ta lab a la ri

В  i 1 d  i г i s h  h a m  e ’lo n n in g  b i r  tu r i  h i s o b la n a d i .
8 9 - i l o v a l a r d a  u n in g  b a ’z i  n a m u n a la r i  b e r i ld i .  K o n s e r t ,  

k in o f i lm la r  n a m o y i s h i  v a  t e a t r  to m o s h a la r i  h a q id a g i  e ’lo n  
i l i s h a  d e b  y u r i t i l l i b ,  1 0 - i lo v a d a  u n in g  n a m u n a s i  b e r i ld i .
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8-ilova

TADBIRKORLAR DIQQATIGA!

«O‘zsanoatqurilishbank» OATB 
«Oilaviv tadbirkorlikning eng vaxshi biznes lovihasi». 
«Avollar tadbirkorligining eng vaxshi biznes lovihasi» 

vo^nalishlarida

TANLOV E’LON QILADI!

Tanlov loyihasi talablari:

1 T anlov
ish tirokch isi

B iznes loy ihani taqd im  etgan  « 0 ‘zsa- 
noa tqurilishbank»  O A TB tiz im ida  asosiy  
h isob raqam iga  eg a  b o ‘lgan k ich ik  b iznes 
subyektlari va  fe rm er x o ‘jalik lari

2 B iznes
loy iha
m aqsadi

X izm at k o ‘rsatish  v a  servis sohasin i 
rivojlantirish , tadb irkor ayollar faoliyatini 
rivojlantirish , oziq-ovqat va  nooziq-ovqat 
is te’m ol tovarlarin i ish lab  chiqarishni tashkil 
etish

3 Ish tirokch ilar to- 
m on idan  hu jja tlarn i 
taqd im  etish

« 0 ‘zsanoa tqu rilishbank»  O A TB tiz im idag i 
b archa  filia lla rga loy iha  tashabbuskorla ri 
tom on idan  hu jja tla r  2018-y il 25 -iyu lga  qa- 
dar taqd im  etilad i

4 T anlovni
o ‘tkazish
m uddatlari

2018-y il 1-m aydan 15-avgustga qadar

5 T anlov natija lari 
b o ‘y icha  g ‘olib- 
larn i e ’lon  q ilish  
m uddati

2018-y il 16 -1 8 -av g u st kunlari

6 Tanlov
g ‘o lib larin ing
taqd irlan ish i

Tanlov g ‘olib lariga g 'o lib lik  d iplom i va 
q im m atbaho buyum lar so v g ‘a  qilinib, 
« 0 ‘zsanoatqurilishbank»  kred it siyosati 
ta lablari asosida im tiyozli kredit m ablagT ari 
ajratiladi
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9-ilova

BILDIRISH

S h u  y il 1 5 -d ek a b r k u n i so a t 18 .00  d a  0 ‘z b e k is to n  Y o zu v ch i-  
lar u y u sh m a s id a  y o sh  i jo d k o r la m in g  « Ja h o n  ad a b iy o ti»  ju m a li  
la h rir iy a t x o d im la r i b ila n  u c h ra sh u v i b o ‘lad i.

U c h ra sh u v g a  b a rc h a  q iz iq q a n  k ish i la r  q a tn a sh ish i m u m k in .

A fish a  n a m u n a si
10-ilova

« M a q o m »  an sam b li 

« T u rk is to n »  sa ro y id a
9 v a  1 0 -d ek ab r k u n la r i so a t 16 .00 v a  19 .30  da  

11 -d ek ab r k u n i so a t 19 .30  d a

0 ‘z b e k is to n  x a lq  a rtis ti

M U N O J O T X O N  Y O ‘L C H IY E V A

ijro s id a g i o ‘z b e k  m u m to z  v a  x a lq  a sh u la la r i 
k o n se rtig a  ta k l i f  e tad i.

C h ip ta la r  « T u rk is to n »  sa ro y i 
g ‘a z n a s id a  so a t 11:00  d an  so tilm o q d a .
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HISOBOT

M u a y y a n  v a q t  u c h u n  r e j a la s h t i r i lg a n  is h  y o k i  v a z i f a ,  to p -  
s h i r i q l a m in g  b a j a r i l i s h i ,  a m a l iy  d o lz a r b  is h la r ,  x iz m a t  v a  il-  

m iy  s a f a r l a r  y a k u n i  h a q i d a  m a ’lu m o t  b e r u v c h i  h u j ja t .
H i s o b o td a  k e l t i r i lg a n  m a ’lu m o t la r  a n iq ,  i s h o n a r l i  b o ‘l is h i  

k e r a k .

H i s o b o td a  q u y id a g i l a r g a  e ’t ib o r  b e r i l a d i :  n im a  m o 'l j a l l a n -  
g a n  y o k i  to p s h i r i l g a n  e d i ,  u  q a n d a y  b a j a r i ld i ,  n im a la r g a  e ’t i ­
b o r  b e r i l d i ,  q a n d a y  y e t i s h m o v c h i l i k l a r  b o ‘ld i ,  u l a m i  b a r t a r a f  

e t i s h  u c h u n  n im a la r  q i l i s h  k e r a k .  H i s o b o t  o x i r id a  m u a y y a n  
to p s h i r iq  b a j a r i lm a g a n  b o i s a ,  u n in g  s a b a b i  k o ‘r s a t i l a d i ,  b u  

b o r a d a  ta k l i f l a r  q a y d  e t i la d i .  R e j a l a s h t i r i l g a n  i s h  h a q id a g i  
h i s o b o t l a r  a m a ld a  k e n g  q o ‘ l la n a d i  ( 1 - i l o v a g a  q a r a n g ) .  H i s o ­
b o t  s h a k l  j i h a t d a n  h a m , m a z m u n  j i h a t d a n  h a m  b i ld i r i s h n o m a  
( q a r a n g )  h u j j a t ig a  o ‘x s h a y d i .

U n in g  z a r u r iy  q is m la r i :

1. S a r la v h a s i :  h i s o b o t  q a y s i  d a v r  u c h u n ,  q a n d a y  b o ‘l im  
y o k i  s h a x s  t o m o n i d a n  b e r i l y a p t i .

2 . H u j ja tn in g  n o m i  ( H is o b o t ) .
3 . H is o b o t  m a tn i .
4 . L a v o z im i ,  i s m i  v a  o ta i s m i n in g  b o s h  h a r f la r i ,  f a m i l iy a s i ,  

im z o .
5 . S a n a .

6 . H is o b o tn i  t a s d iq lo v c h i  r a h b a r  im z o s i .
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Rejalashtirilgan ish haqidagi hisobot namunasi
1-ilova

T o sh k en t v ilo y a ti P a rk e n t 
tu m a n id a g i « S u lto n »  fe rm er 
x o ‘ja lig in in g  2 0 1 7 -y ild a  
re ja la s h tir ilg a n  ish la r in in g  
b a ja r ilish i h a q id a

HISOBOT

X o ‘ja l ik  ta sa rru fid a g i e k in  e k ila d ig a n  100 g e k ta r  y e rg a  y il 
b o sh id a  10 tu rd a g i ek in  e k ish  re ja la sh tir ilg a n  ed i. S h u n d a n  8 to r  
ek in  ek ild i. Ik k i to r i -  u k ro p  v a  k a sh n ic h  sh a ro it y o ‘q lig i to fay li 
ek ilm ay  q o ld i. Y il o x ir id a  re ja d a g i 2 0 0 0  to n n a  o ‘m ig a  2 0 3 0  to n n a  
sa b zav o t m a h su lo tla r i o lin d i. 3 g e k ta r  to k z o rd a  90  to n n a  x o ‘rak i 
uzu m  y e tish tir ild i. B u  re ja d a g id a n  2 6  to n n a  k o ‘p . K a r to sh k a , p o -  
m idor, p iy o z , sa b z i g e k ta r  b o sh ig a  a w a lg i  y ild a g ig a  q a ra g a n d a  b u  
yil 2 - 3  to n n a  k o ‘p ro q  y e tish tir ild i. P iy o z  re ja d a g id a n  3 to n n a  k am  
o lind i. S a b a b i -  u n -sh u d rin g  to sh d i, v a q tid a  a g ro te x n ik a  ta d b iri 
o 'tk a z ilm a d i.

X o ‘ja lig im iz  ish id a  o ‘m a k  k o ‘rsa tg a n  a ’z o la r im iz  q u y id a g i-  
lardir:

1. T. T u ro b o v
2. S. R u s ta m b e k o v
3. K . X o ‘ja y ev .
4. L . S o b irx o ‘jay ev .
Y il y a k u n i b o ‘y ic h a  m o d d iy  v a  m a ’n a v iy  r a g ‘b a tla n tir ish d a  

b u la rn in g  x iz m a tin i in o b a tg a  o lish in g iz n i so 'ra y m a n .

F e rm e r  x o ‘ja lig i
rah b a ri (imzo) S. X o ln a z a ro v

2 0 1 8 -y il 5 -y an v a r

X iz m a t  s a f a r i  v a  r a h b a m i n g  m u a y y a n  to p s h i r i g ‘in i  b a ja -  
r is h  b o ‘y i c h a  h i s o b o t la r  m a ’lu m  d a v r  i s h la r i  b o ‘y i c h a  h is o b o t -  

d a n  q i s m a n  f a r q  q i la d i  ( 2 - i l o v a d a  s h u n d a y  h i s o b o t  n a m u n a s i  
b e r i ld i ) .
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Z a r u r iy  q is m la r i :

1. S a r la v h a s i :  id o r a  r a h b a r in in g  la v o z im i ,  i s m i  v a  o ta i s -  
m in i n g  b o s h  h a r f la r i ,  f a m i l iy a s i ,  k im  to m o n i d a n  q a n d a y  to p -  
s h i r i q  u c h u n  h i s o b o t  b e r i ly a p t i .

2 . H u j ja tn in g  n o m i  ( H is o b o t ) .

3 . H is o b o t  m a tn i  ( « S iz n in g  to p s h i r i g ‘in g iz g a  b in o a n »  ta r -  
z id a g i  i b o r a l a r  b i l a n  b o s h la n a d i ,  t o p s h i r iq  q a n d a y  b a j a r i lg a n -  
l ig i  a n i q  m a ’lu m o t la r  b i l a n  b a y o n  q i l i n a d i ;  x u lo s a  q i l in a d i ) .

4 . I lo v a l a r  k o ‘r s a t i l a d i  ( k o ‘p  h o l la r d a ) .
5 . H is o b o t  b e r u v c h in in g  la v o z im i ,  i s m i  v a  o ta i s m in in g  

b o s h  h a r f la r i ,  f a m i l iy a s i ,  im z o .
6 . S a n a .

Xizmat safari haqida hisobot namunasi
2-ilova

N a m a n g a n  « D ilo ro m »  
q a n d o la tc h ilik  fab rik a -  
s in in g  d irek to ri 
B .I. O lim o v g a

Q iy o m  se x i b o s h lig ‘i 
D .A . R a h im o v a n in g  
T o sh k en t v ilo y a ti Y a n g iy o ‘1 
sh ah ri « L az za t»  
b ir la sh m a s id a  o ‘tg a n  x iz m a t 
sa fa ri y u z a s id a n

HISOBOTI

M en , D .A . R a h im o v a , 2 0 1 6 -y iln in g  1 8 -2 4 -d e k a b r  k u n la r i-  
d a  Y a n g iy o ‘l sh a h rin in g  « L az za t»  b ir la sh m a s id a  x iz m a t sa fa rid a  
b o fld im . S a fa rd an  m a q sa d  « L az za t»  b ir la sh m a s id a g i q iy o m  ish lab  
c h iq a r ish  i lg ‘o r  te x n o lo g iy a s i b ila n  ta n ish ish  v a  ta jr ib a  a lm a sh ish  
ed i. S a fa r  d a v o m id a  b ir la sh m a n in g  sh o k o la d , ir is  se x la r id a  h a m  
b o 'ld im . Q iy o m  se x id a g i ish  ja ra y o n i b ila n  b a ta fs il  ta n ish d im .
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l l ir la sh m a n in g  q iy o m  sex i k e y in g i y il la rd a  y a n g i u sk u n a la r  b ila n  
q ay ta  jih o z la n g a n lig i n a t ija s id a  ish lab  c h iq a ra y o tg a n  m a h su lo tla r i 
sifa ti y a x sh ila n g a n , x ili k o ‘p a y g a n  v a  x o m a sh y o  a n c h a  te ja lg an . 
S cx d a  ish  b r ig a d a  p u d ra ti u su lid a  ta sh k il e tilg a n , ish c h ila m in g  
m aosh i o ld in g i y illa rd a g ig a  q a ra g a n d a  a n c h a  o rtg an .

B iz n in g  s e x g a  h a m  a n a  sh u n d a y  u sk u n a la r  o ‘m a tils a ,  q iy o m  
x ilin i y a n a d a  k o ‘p a y tir s a  b o ‘lad i. B ir la sh m a  ra h b a riy a ti b ila n  
u sk u n a lam i q a y e rd a n  o lish  m u m k in lig i x u su s id a  fik rla sh d im .

S ex  b o s h lig ‘i (imzo) D . R a h im o v a

2 0 1 5 -y il 2 5 -d e k a b r
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IV. XIZMAT YOZISHMALARI

X iz m a t  y o z i s h m a la r i  m a z m u n a n  x i lm a - x i l  b o ‘la d i .  U la r d a  
m u a s s a s a  f a o l iy a t in in g  tu r l i  m a s a l a la r i  b i l a n  b o g ‘l iq  ta la b ,  il-  

t im o s ,  ta k l i f ,  k a f o l a t  k a b i l a r  a k s  e t t i r i l a d i .  B u  m a ’n o d a  x iz m a t  
y o z i s h m a la r i  h u j j a t l a m in g  y u q o r id a  k o ‘r s a t i lg a n  g u r u h la r i  b i ­

l a n  u z v i y  a lo q a d o r d i r .  S h u la m i  h i s o b g a  o l ib ,  x iz m a t  y o z i s h ­
m a la r i  h o z i r g i  z a m o n  h u j j a t s h u n o s l ig id a  m a z k u r  g u r u h la r -  
d a n  k e y i n  a lo h id a  g u r u h  s i f a t id a  t a s n i f l a n g a n  v a  b u  m a n t iq a n  
o ‘r in l i .

H a r  q a n d a y  y o z i s h m a d a ,  u m u m a n ,  k o ‘p la b  h u j j a t l a r d a  

m a n z i l  y o z i s h g a  t o ‘g ‘r i  k e la d i .  M a n z i l  a k s a r iy a t  h u j j a t l a m in g  
t a r k i b iy  q is m id ir .

MANZIL

P o c h ta  j o ‘n a t m a l a r i  ( x a t - x a b a r ,  b u y u m  v a  p u l  j o ‘n a tm a -  
la r i  k a b i l a r )  u s t i d a g i  y o z u v  b o ‘l ib ,  u n d a  j o ‘n a t m a  y e t ib  b o r i s h i  
z a r u r  b o ‘lg a n  j o y  ( q a y e r g a ) ,  u n i  o lu v c h i  s h a x s  y o k i  m u a s s a s a  
( k im g a )  n o m i  v a  j o ‘n a t u v c h i  h a q i d a g i  m a ’lu m o t la r  ( j o ‘n a tu v -  

c h i  m a n z i l i )  k o ‘r s a t i la d i .

K is h i  m a n z i ln i  y o z i s h  b i l a n  b o la l i k d a n o q  t a n is h a d i ,  c h u n -  
k i  u y ig a  x a t  y o k i  b o s h q a  p o c h t a  j o ‘n a tm a la r i  k e lg a n d a ,  u la r  
u s t i d a g i  y o z u v g a  k o ‘z i  tu s h a d i ,  o ‘q u v c h i l i k  y i l l a r id a  e s a  d o ‘s t-  

la r i  y o k i  q a r in d o s h - u r u g ‘la r i  b i l a n  x a t  y o z i s h a d i ,  u l a r d a n  tu r l i  
x i l  j o ‘n a t m a l a r  o la d i  y o k i  o ‘z i  y u b o r a d i .  A n a  s h u n d a  m a n z i l  

y o z i s h n i ,  y a ’n i  x a t j i ld  y o k i  b o s h q a  j o ‘n a t m a l a r  u s t i g a  u la r  
y e t ib  b o r a d ig a n  j o y n i n g  v a  o lu v c h in in g  n o m in i ,  s h u n in g d e k ,  
o ‘z i  h a q i d a g i  a y n i  s h u n d a y  m a T u m o t la r n i  y o z i s h n i  o ‘r g a n a d i .
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B u ll in g  u s t i g a ,  x a t j i l d l a r  u s t i d a g i  y o ‘n a l t i r u v c h i  y o z u v  v a  b e l -  
g i l a r  h a m  m a n z i l  y o z u v c h in in g  i s h in i  y e n g i l l a s h t i r a d i .

A dres  s o ‘z i  y u q o r id a g i  o ‘r in d a  m anzil s o ‘z ig a  m u q o -  

b il  b o ‘ls a  h a m , h a r  d o im  m anzil s o ‘z i n in g  o ‘m in i  b o s m a y -  
d i. Adres  s o ‘z i m s  t i l i d a  f a q a t  j o ‘n a t m a l a r  u s t i d a g i  y o z u v -  
n ig in a  i f o d a l a b  q o lm a y ,  s h a x s n in g  y a s h a s h  j o y i  h a m d a  

m u a s s a s a n in g  o ‘m a s h g a n  jo y i n i ,  s h u n in g d e k ,  b i r o n  sh a x s n i 
ta b r ik la b  y o z i lg a n  m a tn n i  h a m  i f o d a l a y d i .  S h u n in g  u c h u n  
o ‘z b e k  t i l id a  b u  m a ’n o l a m i  f a r q la s h  u c h u n  adres  s o ‘z i b i la n  
b i r  q a t o r d a  t e g i s h l i  r a v i s h d a  manzil, turarjoy, makon, tabrik- 
noma  s o ‘z l a r in i  q o ‘l l a s h  m a q s a d g a  m u v o f iq d ir .

X a t - x a b a r  v a  b o s h q a  j o ‘n a t m a l a m i  t e g i s h l i  j o y g a  v a  e g a s i-  
g a  t e z r o q  h a m d a  a d a s h m a y  y e tk a z ib  b e r i s h d a  m a n z i ln i  t o ‘g ‘r i,  
a n iq  y o z i s h n in g  a h a m iy a t i  k a t ta d i r .  S h u  j i h a t d a n  r a s m iy  is h  
y u r i t i s h d a ,  u m u m a n ,  t u r m u s h d a  p o c h t a  j o ‘n a t m a l a r ig a  m a n z il  
y o z i s h  m u h im  o ‘r in  tu ta d i .

S h a r t l i  r a q a m la r  x a t j i ld  c h a p  to m o n i n in g  p a s tk i  q is m id a  

k o ‘r s a t i l g a n  k a t a k c h a l a r g a  y o z i la d i .  U n in g  q a n d a y  y o z i l is h  
s h a k l i  x a t j i l d  o r q a  to m o n i d a g i  n a m u n a d a  k o ‘r s a t i lg a n .  S h a r tl i  
r a q a m  s a r iq ,  q iz i l  v a  y a s h i ld a n  b o s h q a  r a n g d a g i  s iy o h  b i la n  
y o z i la d i .

X a t - x a b a r d a n  b o s h q a  p o c h t a  j o ‘n a tm a la r i  ( b o g d a m l i  y u k -  
la r , tu g u n la r ,  q im m a td o r  x a t la r ,  b u y u m  y o k i  p u l  j o ‘n a tm a la r i )  
g a  a l o q a  b o ‘l im i  s h a r t l i  r a q a m la r i  m a n z i l  d a n  o ld in  o d d iy  r a ­

q a m la r  b i l a n  y o z i l i s h i  k e r a k .  T e le g r a m m a la r d a  e s a  o l t i  r a q a m li 
p o c h ta  in d e k s i  q o ‘y i lm a y d i ,  f a q a t  s h a h a r  a lo q a  b o ‘lim in in g  ta r-  
t ib  r a q a m ig in a  y o z i la d i .  M a s a la n :  T o s h k e n t ,  4 7 ;  M a r g ‘ilo n , 8.

P o c h ta  m a n z i l i ,  A x b o r o t  t e x n o lo g iy a la r i  v a  k o m m u n ik a t-  

s i y a la r in i  r i v o j l a n t i r i s h  v a z i r l ig i  y o ‘r iq n o m a s ig a  m u v o f iq , 
q u y id a g i  k o ‘r in i s h d a  b o ‘la d i :  v i lo y a t ,  r e s p u b l i k a  a h a m i-  
y a t id a g i  s h a h a r la r g a  y u b o r i l a y o tg a n  p o c h t a  j o ‘n a tm a la r id a  
s h a r t l i  r a q a m  y o z i lg a n d a n  s o ‘n g ,  a v v a lo ,  s h a h a r  n o m i ,  k e y in  
x a t - x a b a m i  y e t k a z ib  b e m v c h i  a lo q a  b o ‘l im i  ( r a q a m i  y o k i  

n o m i)  k o ‘r s a t i la d i .  B u l a r d a n  k e y i n  k o ‘c h a  n o m i ,  u y  v a  x o -
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n a d o n  r a q a m i  v a ,  n ih o y a t ,  o lu v c h in in g  is m i ,  o ta i s m i  v a  f a -  
m i l iy a s i  y o z i la d i .  O lu v c h in in g  n o m in i  y o z g a n d a ,  k o ‘p in c h a  
u n in g  is m i v a  o ta i s m in in g  b o s h  h a r f la r in i  k o ‘r s a t i s h  k i f o y a :  
u n in g  f a m i l iy a s i  e s a  j o ‘n a l i s h  k e l i s h ig i d a  ( « g a »  q o ‘s h im c h a s i  
b i l a n )  y o z i la d i .  X a t j i ld n in g  q u y i  q i s m id a  e s a  j o ‘n a t u v c h in i n g  
m a n z i l i  b o s h  k e l i s h ik d a  r a s m iy la s h t i r i l a d i .

Manzil yozish namunalari
1-ilova

Qayerga S a m a rq a n d  sh ah ri
B o g ‘ish a m o l k o ‘ch as i, 4 1 -u y

Kimga R a h im  Is lo m o v ic h  A liy e v g a

Aloqa bo ‘lim i shartli raqami va 
jo  ‘natuvchi manzili

103046 100198 T oshkent shahri 5 -Q o ‘y liq
(qabul q iluvchi dahasi, 42 -u y  14-xonadon
aloqa  b o ‘lim i 
shartli raqam i)

M ahm ud  S ob irov ich  K arim ov

2-ilova

Qayerga T o sh k en t sh ah ri 83
M a tb u o tc h ila r  k o ‘ch as i, 3 2 -u y  

Kimga «Y ang i 0 ‘zb e k is to n »  g az e ta s i 
ta h rir iy a tig a

Aloqa bo ‘lim i shartli raqami va 
jo  ‘natuvchi manzili

100083
(qabul q iluvchi 
a loqa  b o iim i 
shartli raqam i)

N am angan  v ilo y a ti C hortoq  
tum ani, N aym an  q ish loq  
fuqaro lar y ig ‘in i, V aliyev k o ‘chasi, 
13-uy O. D adaboyev
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R e s p u b l ik a ,  v i l o y a t  a h a m iy a t id a  b o ‘ lm a g a n  y o k i  m a r k a z  
h i s o b la n m a g a n  s h a h a r la r  h a m d a  q i s h l o q  jo y l a r i g a  y u b o r i -  

la d ig a n  p o c h t a  j o ‘n a t m a l a r ig a  a w a l  v i l o y a t  y o k i  a h o l i  
y a s h a y d ig a n  m a n z i l la r ,  a lo q a  b o ‘l im i  r a q a m i  y o z i la d i .  K e y in  

k o ‘c h a  n o m i ,  u y  v a  x o n a d o n  r a q a m la r i ,  o lu v c h i  s h a x s  y o k i  
m u a s s a s a n in g  n o m i  k o ‘r s a t i l a d i .  K o ‘p in c h a  q i s h l o q  jo y l a r id a -  
g i k o ‘c h a  n o m la r in i  e s l a s h  q iy in  b o ‘la d i .  B u n d a y  p a y t l a r d a  
m u a s s a s a n in g  n o m in i  k o ‘r s a t i s h  m a n z i ln i  a n i q la s h d a  y o r d a m  
b e r a d i .  M a s a la n ,  y u q o r id a  k e l t i r i l g a n  n a m u n a d a g i  j o ‘n a tu v -  

c h i  m a n z i l in i  o lu v c h i  m a n z i l i  s i f a t id a  k o ‘r s a t i s h  m u m k in  
( 3 - i l o v a g a  q a r a n g ) .  S h u n in g d e k ,  x a t j i l d d a  ik k i t a  o lu v c h in in g  
n o m i k o ‘r s a t i l i s h  h o l la r i  h a m  b o i a d i :  b i r i  b o ‘lm a s a ,  ik k in c h is i  

o l is h i  m u m k i n  ( 4 - i l o v a g a  q a r a n g ) .

Manzil yozish namunalari
3-ilova

Qayerga N a m a n g a n  v i lo y a t i  C h o r to q  
tu m a n i ,  A l ix o n  q is h lo q  
f u q a r o la r  y i g ‘in ig a  
V a lie v  k o ‘c h a s i ,  1 3 -u y

Kimga 0 .  D a d a b o y e v g a

Aloqa bo ‘lim i shartli raqami va 
jo  ‘natuvchi manzili

1 1 7 3 1 3
( q a b u l  q i lu v c h i  
a lo q a  b o ‘l im i 
s h a r t l i  r a q a m i)

1 0 3 0 4 4  S a m a r q a n d  s h a h r i ,  4 4  
B e r u n iy  k o ‘c h a s i ,  1 5 -u y  
R . S a lim o v
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4-ilova

Qayerga F a rg ‘o n a  v ilo y a ti R ish to n  
tu m a n i, 4 -u m u m iy  o ‘rta  
t a ’lim  m a k ta b i

Kimga A . B o q iy e v g a  y o k i 
Sh. Q o b ilo v g a

Aloqa bo ‘lim i shartli raqami va 
jo  ‘natuvchi manzili

113344
(q ab u l q ilu v ch i 
a lo q a  b o ‘lim i 
sh a rtl i ra q a m i)

T o sh k en t sh a h ri, 83 
M a tb u o tc h ila r  k o ‘ch a s i, 3 2 -u y  
«Y ang i 0 ‘z b e k is to n »  g aze tas i 
ta h rir iy a ti

5-ilova

Qayerga T o sh k e n t sh a h ri, 47  
T a lab  q ilib  o lin ad i 

Kimga O lim  H a y d a ro v ic h  
Q o s im o v g a

Aloqa bo ‘lim i shartli raqami va 
j o 1 natuvchi manzili

100047
(q ab u l q ilu v c h i 
a lo q a  b o ‘lim i 
sh a rtli raq a m i)

N a m a n g a n  v ilo y a ti C h o rto q  
tu m a n i, A lix o n  q ish lo q  
fu q a ro la r  y ig ‘in i V aliy ev  
k o ‘ch a s i, 13 -uy  O .D a d a b o y e v

J o ‘n a tu v c h i  b a ’z a n  x a t - x a b a m i  a n i q  m a n z i l s i z ,  t a l a b  q i l ib  
o l in a d ig a n  t a r z d a  y u b o r i s h i  m u m k in .  B u  x i ld a  x a t  j o ‘n a t i s h  
u s u l i  o lu v c h i  b i r o n - b i r  a h o l i  y a s h a y d ig a n  m a n z i l d a  m u q im  
y a s h a m a s a ,  m a ’lu m  i s h  b i l a n  v a q t in c h a  tu r g a n  b o i s a  y o k i
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u s h b u  x a t - x a b a m i  b o s h q a la r g a  o s h k o r  q i lm a s l ik  x o h is h i  
b o ‘lg a n  h o l l a r d a  q o ‘l la n a d i .  B u n d a  m u a y y a n  s h a h a r n in g  y o k i  

a h o l i  y a s h a y d ig a n  m a n z i l n in g  n o m i  y o z i l ib ,  a l o q a  b o i i m i  
r a q a m i  k o ‘r s a t i l a d i  v a  o lu v c h in in g  is m i ,  o ta i s m i ,  f a m i l iy a -  

s i t o ‘l iq  y o z i la d i .  S h a h a r  n o m i  k o ‘r s a t i l g a n d a n  k e y in  « T a la b  
q i l i b  o l in a d i»  d e b  ( 5 - i l o v a g a  q a r a n g ) ,  a g a r  x a t  r e s p u b l ik a d a n  
t a s h q a r ig a  j o ‘n a t i l s a ,  « P o s te  r e s ta n te »  d e b  y o z i la d i .

P o c h ta  j o ‘n a tm a la r id a ,  m a n z i l  m a ’lu m o t la r id a n  t a s h q a r i ,  
z a r u r iy  h o l l a r d a  y u q o r i  c h a p  y o k i  o ‘n g  b u r c h a g ig a  q o ‘s h im -  

c h a  b e l g i l a r  q o ‘y i la d i .  X a tn i n g  y o k i  b u y u m n in g  j o ‘n a t i s h  u s u -  
li ( « a v ia » ,  « s h o s h i l in c h »  k a b i )  y o k i  tu r i  ( « o d d iy » ,  « b u y u r t -  
m a » ,  « q im m a td o r »  k a b i )  h a q id a g i  b e l g i l a r  s h u  ju m la d a n d i r .  
S h u n in g d e k ,  j o ‘n a t u v c h i  t a s h k i l o t n i n g  m a n z i l i  j o ‘n a t m a l a r -  
g a  q o ‘ ld a  y o z i lm a s d a n ,  t a s h k i l o t  t o m o n i d a n  t a y y o r l a n g a n ,  

u n in g  t o ‘l iq  n o m i  v a  m a n z i l i  a k s  e t t i r i lg a n  m a x s u s  m u h r  b o -  
s is h  o r q a l i  k o ‘r s a t i l i s h in i  h a m  y o d d a  tu tm o q  k e r a k .

Y u q o r id a  p o c h t a  j o ‘n a tm a la r i  u s t i g a  m a n z i l  y o z i s h  u s u -  

li ,  u n in g  x u s u s i y a t l a r ig a  t o ‘x ta ld ik .  M u a y y a n  t a s h k i lo t l a r g a  
y u b o r i l a d ig a n  x a t - x a b a r  k o ‘r in i s h id a g i  h u j j a t l a r g a  m a n z i l  
y o z i s h n in g  h a m  o ‘z ig a  x o s  to m o n la r i  b o r .  H u j j a t l a r  t a s h k i lo t  

y o k i  u n in g  t a r k i b id a g i  b i r o r  b o ‘ l in m a  n o m ig a ,  s h u n in g d e k ,  
a n iq  m a n s a b d o r  y o k i  x u s u s i y  s h a x s  n o m ig a  h a m  j o ‘n a t i l i s h i  
m u m k in .  A g a r  h u j ja tn i  o lu v c h i  t a r k ib iy  b o ‘l i n m a n in g  y o k i  

m a n s a b d o r  s h a x s n in g  n o m i  j o ‘n a t u v c h ig a  m a ’lu m  b o ‘lm a s a ,  
h u j j a t  t o ‘g ‘r id a n - t o ‘g ‘r i  m u a s s a s a  n o m ig a  y o ‘l la n a d i ,  u  y e r d a  
is h  y u r i t u v c h i l a r  -  k o t ib a  y o k i  t a ’m in o tc h i  h u j j a t  m a z m u n i -  

d a n  u n in g  k im g a ,  q a y s i  b o ‘l in m a g a  y u b o r i lg a n l ig in i  d a r r o v  
a n iq la y d i .

S h a x s a n  m u r o ja a t  q i l i b  x a t  y o z i s h  u s u l i  m a s a l a  a n iq  b i r  
s h a x s  to m o n i d a n  k o ‘r i l i s h i  z a r u r  b o ‘lg a n  h o ld a g in a  q o ‘ l la n a -  
d i .  B u n d a y  h o l l a r d a  x a t  j o ‘n a t i l a y o tg a n  s h a x s  f a m i l iy a s i  o l -  
d id a n  «shaxsan»  s o ‘z in i  y o z i s h  t a v s iy a  e t i l a d i ,  z e r o ,  b u n d a y  
y o z u v l i  x a t l a r  o lu v c h ig a ,  y a ’n i  o ‘z  e g a s ig a  o c h i lm a s d a n  o l ib  
k i r i l a d i  ( to p s h i r i la d i ) .
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H u j j a t  o lu v c h i  m u a s s a s a l a m in g  n o m la r i  f a q a t  b o s h  k e l i -  
s h ik d a  y o z i l a d i .  M a s a la n :

О ‘zbekiston Respublikasi Jismoniy tarbiya va 
sport vazirligi Milliy terma jamoalarni saralash, 

shakllantirish va tayyorlash boshqarmasi

X a t l a r  y o ‘l l a n a y o tg a n  a n iq  s h a x s la r  e s a j o ‘n a l i s h  k e l i s h ig i -  
d a  y o z i l a d i  ( f a m i l iy a  k o ‘r s a t i lm a s l ig i  h a m  m u m k in ) .  M a s a la n :

«Toshkent truba zavodi» qo ‘shma 
korxonasi Reja-iqtisod bo ‘limi boshlig ‘iga

A g a r  o lu v c h in in g  is m i ,  o ta i s m i  h a m  a n i q  b o ‘ls a ,  f a m i l iy a  
o ld id a n  u l a m in g  b o s h  h a r f la r i  y o z i la d i .  M a s a la n :

Parkent tumani matlubot jamiyati ulgurji va chakana
savdo ochiq aksiyadorlikjamiyati boshqaruvining raisi
S.M. Sharipovga

A g a r  x a t  h a r b iy  u n v o n ,  b o s h q a  m a x s u s  u n v o n  ( a d l i y a  

m a s l a h a t c h i s i ,  d a v l a t  s o l i q  m a s l a h a t c h i s i ) ,  i lm iy  u n v o n  y o k i  
d a r a j a g a  e g a  b o ‘ lg a n  s h a x s g a  y o ‘l l a n a y o t g a n  b o i s a ,  s h a x s -  
n in g  t e g i s h l i  l a v o z im i ,  u n v o n  y o k i  d a r a j a s i  y o z i l a d i .  M a -  
; a l a n :

Andijon davlat 
universiteti biologiya 
fakultetining dekarti, 
professor I. R. Mutalovga

B i r  tu r d a g i  t a s h k i lo t l a r  g u r u h ig a  y o ‘l l a n a y o t g a n  h u j j a t -  
la r d a  o lu v c h i l a m in g  n o m i  u m u m l a s h g a n  h o ld a  k o ‘r s a t i l i s h i  

m u m k in .  M a s a la n :
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О ‘zbekiston Axborot va ommaviy 
kommunikatsiyalar agentligi tizimidagi 
nashriyot, matbaa uylari direktorlariga

H u j ja t  ( x a t  y o k i  b o s h q a  b u y u m la r )  o l u v c h i l a m in g  p o c h -  
ta  m a n z i l i ,  y u q o r id a  k o ‘r ib  o ‘t i l g a n id e k ,  p o c h t a  j o ‘n a tm a la r i  
m a n z i l i  k a b i  y o z i la d i .  B u  y e r d a  s h u n g a  e ’t i b o r  q i l i s h  k e r a k k i ,  

h u j ja t  m u a s s a s a  y o k i  u n in g  t a r k i b iy  b o ‘l in m a s ig a  y o ‘l la n a y o t -  
g a n  b o ‘ ls a ,  p o c h ta  m a n z i l i  m u a s s a s a  n o m id a n  k e y i n  y o z i la d i ;  
a g a r  h u j j a t  x u s u s iy  t a r z d a ,  a n iq  b i r  s h a x s g a  y o ‘l l a n a y o tg a n  
b o ‘ls a ,  p o c h t a  m a n z i l i  v a ,  u m u m a n ,  m a n z i l  s h a x s n in g  n o m i ­
d a n  o ld in  y o z i la d i .  M a s a la n :

Toshkent shahar Arxitektura va 
qurilish bosh boshqarmasi reja-moliya 
bo'limi, 100000, Toshkent shahri 
Guliston ko'chasi, 16-uy

y o k i :

103046, Samarqand shahri, 46 
Norpoy ко ‘chasi, 6-uy, 8-xonadon 
akademik H. U.Komilovga

H u k u m a t  v a  m a r k a z iy  m u a s s a s a la r g a  y o ‘l la n a d ig a n  
h u j j a t l a r d a  j o ‘n a t u v c h i l a r  o lu v c h i l a m in g  p o c h t a  m a n z i l l a r i -  
n i k o ‘r s a t i s h la r i  s h a r t  e m a s ,  c h u n k i  b u n d a y  m u a s s a s a l a m in g  
m a n z i l i  t a r q a tu v c h i l a r g a  a v v a ld a n  m a ’lu m  b o ‘ la d i.

TAKLIFNOMA

B i r o r - b i r  ta n ta n a l i  t a d b i r g a  t a k l i f  e t i s h  u c h u n  q o ‘l la n a d i -  
g a n  y o z m a  a x b o r o t .

T a k l i f n o m a n in g  a s o s iy  z a r u r iy  q is m la r i :

1. N o m i  ( T a k l i f n o m a ) .
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2 . M a tn :

a )  t a k l i f n o m a  tu r ig a  q a r a b :  t a k l i f  q i l i n a y o tg a n  s h a x s n in g  
f a m i l iy a s i  y o k i  i s m i  v a  o ta i s m i ;

b )  t a k l i f  q i lu v c h i  m u a s s a s a n in g  n o m i;
d )  q a n d a y  ta d b i r g a  t a k l i f  q i l i n a y o tg a n l ig i .

3 . T a d b i r n in g  o ‘tk a z i l i s h  s a n a s i  v a  v a q t i .
4 . 0 ‘tk a z i l i s h  jo y i .
5 . I m z o  ( t a d b i m i  ta s h k i l  e tg a n  t a s h k i lo t n in g  n o m i) .  T a d b i r  

b i r  n e c h a  t a s h k i lo t l a r  to m o n i d a n  u y u s h t i r i l s a ,  t a k l i f  q i lu v c h i -  

l a r  n o m i  m a tn d a  a lo h id a - a l o h id a  k o ‘r s a t i l a d i ,  le k in  t a k l i f n o m a  
s o ‘n g id a  im z o  o ‘m i d a  t a d b im i  t a s h k i l  e t u v c h i l a m i  k o ‘r s a t i s h  
s h a r t  e m a s  ( 1 - i l o v a g a  q a r a n g ) .

Rasmiy taklifnoma namunasi
1-ilova

TAKLIFNOMA
M u h ta ra m  (a)__________
0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  tili, 

ad a b iy o ti v a  fo lk lo r i in s titu ti  v a  0 ‘z b e k is to n  Y o z u v c h ila r  u y u sh -  
m a s i S izn i u lu g ‘ o ‘z b e k  ad ib i

A B D U L L A  Q O D IR IY

ta v a llu d in in g  125 y il l ig ig a  b a g ‘ish la n g a n  ilm iy  an ju m a n g a  
ta k l i f  e tad i.

I lm iy  a n ju m a n  sh u  y il  1 2 -y an v a r  e r ta la b  so a t 10 .00  d a  0 ‘z b e k  
til i, a d a b iy o ti v a  fo lk lo r i in s titu tin in g  m a jlis la r  z a lid a  b o sh la n a d i 
(S h a h ris a b z  to r  k o ‘ch a s i, 5 -uy , 2 -q av a t) .

T a k l i f n o m a la r d a  t a d b i r n in g  k u n  t a r t i b i  y o k i  d a s tu r i  h a m  
b e r i l i s h i  m u m k in .  I lm iy  a n j u m a n l a r g a  m o ‘l j a l l a n g a n  t a k l i f ­
n o m a la r d a  k o ‘p in c h a  a l o h id a  i lm iy  d a s tu r  i lo v a  q i l in a d i .

T a k l i f n o m a la r  k o m p y u te r d a  y o k i  b o s m a x o n a d a  k o ‘p  

n u s x a d a  t a y y o r l a n a d i .  T a k l i f  q i l i n u v c h in i n g  i s m i  v a  f a m i l iy a s i
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t a k l i f n o m a  tu r ig a  q a r a b  q o ‘y i l a d i .  C h u n o n c h i ,  r a s m i y  ta k l i f -  
n o m a la r d a  i s m i  v a  o ta i s m i ,  f a m i l iy a n i n g  o ‘z i  («Nozima Muro- 
dovna», Zufarov), t o ‘y  t a k l i f n o m a l a r id a  t a k l i f  q i l i n u v c h ig a  

y a q i n l ik  m u n o s a b a t id a n  k e l ib  c h iq ib ,  i s m in in g  o ‘z i  («Qodir- 
jon aka», «Saidburhon aka») y o k i  u n g a  h u n n a t l o v c h i  s o ‘z la r ,  

u n v o n la r  q o ‘s h ib  («domla Azizxon aka», «professor Rustam- 
jon aka») y o z i l i s h i  m u m k in .

T a k l i f n o m a la r  q a n d a y  t a d b i r g a  m o ‘l j a l l a n g a n l ig ig a  k o ‘r a  
s h a k l i  v a  b a d i iy  b e z a t i l i s h i  j i h a t i d a n  tu r l i c h a  t a y y o r l a n a d i .  

M a s a la n ,  y u b i l e y  m u n o s a b a t i  b i l a n  t a y y o r l a n g a n  t a k l i f n o -  
m a d a  y u b i ly a m in g  s u r a t i ,  n i s h o n l a n a y o tg a n  y o s h i  ( 7 0  y i l ,  1 0 0  

y i l )  a k s  e t t i r i l i s h i ,  b a ’z a n  y u b i l e y  m u a l l i f m in g  s h e ’r l a r id a n  
p a r c h a  h a m  b e r i l i s h i  m u m k in .

T a k l i f n o m a la r  m a tn i  a s o s a n  u c h i n c h i  s h a x s  t i l i d a n  y o z i l a -  

d i  v a  «....taklif qiladi» y o k i  «taklif etadilar» t a r z id a  t u g a l l a n a -  
d i. A g a r  t a k l i f n o m a  m a ’lu m  b i r  o i la  n o m id a n  b e r i l g a n  b o T s a ,  

b u n d a y  h o l l a r d a  m a tn  b i r in c h i  s h a x s  k o ‘p l ik d a  i f o d a l a n a d i  v a ,  

a lb a t t a ,  im z o  o ‘m id a  t a k l i f  q i lu v c h i  o i l a n in g  n o m i  b e r i l a d i .
S h u  o ‘r in d a  ta k l i f n o m a la r d a ,  a y n iq s a ,  t o ‘y  t a k l i f n o m a l a ­

r id a  n o t o ‘g ‘r i  q o T la n a d ig a n  ib o r a l a r  x u s u s i d a  t o ‘x ta b  o ‘t is h  

jo iz d i r .  B a ’z i  t a k l i f n o m a l a r d a  «lutfan taklif qilamiz» d e g a n  
ib o r a  is h l a t i la d i .  B u  ib o r a  c h a q i r iq  o d o b ig a  z id  e k a n l ig i  « S o ‘z  
x u s u s i d a  s o ‘z »  k i to b i d a  ( T o s h k e n t ,  1 9 8 7 , 1 3 6 - 1 3 7 - b e t la r )  a lo -  

h id a  t a ’k id la n g a n :  « M e h m o n  c h a q i r u v c h i  k i s h i  c h a q i r i lu v c h i -  
g a ,  m e n  s iz g a  l u t f  q i l i b ,  m e h m o n l ik k a  c h a q i r a m a n  d e s a ,  b u  
o d o b d a n  b o i m a y d i .  C h a q i r i lu v c h in in g  k o ‘n g l ig a  «Men bun- 
day lutfingga muhtoj emasman», d e g a n  f ik r  k e l i s h i  m u m k in .  
A m m o  c h a q i r i lu v c h i  «lutfan chaqirganingiz uchun rahmat» 
d e y i s h i  m u o m a la  o d o b ig a  m u v o f iq d ir .  A g a r  c h a q i r u v c h i  c h a -  
q i r i lu v c h ig a  «lutfan marhamat qilishingizni so ‘rayman» y o k i  
«lutfan tashrif buyurishingizni iltimos qilaman» d e b  m u r o ja a t  
q i l s a ,  u n in g  h u r m a t in i  o ‘m i g a  q o ‘y g a n  b o i a d i .  0 ‘s h a  k i to b -  

d a  t a k l i f n o m a l a r d a  «tashrif» s o ‘z i  h a m  k o ‘p in c h a  n o t o ‘g ‘r i  
q o T la n i s h i  q a y d  e t i la d i :  «tashrif» s o ‘z in in g  l u g ‘a v iy  m a ’n o s i
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«sharaflash», «yuksaltirish»dir. S h u n g a  b in o a n ,  u l u g ‘ k ic h ik -  
n in g  u y ig a  k e l s a ,  s h u  b i l a n  k i c h ik n in g  s h a ra f i  o r td i ,  o b r o ‘y i  
y u k s a ld i ,  d e g a n  m a ’n o d a  b u  k e l i s h n i  «tashrif» d e b  a ta y d i la r .  

S h u n d a y  e k a n ,  k a t t a g a  h a m , k i c h ik k a  h a m  y u b o r i l a d ig a n  ta k -  
l i f n o m a la r d a  «tashrif buyurishingizni so ‘raymiz» d e y i s h l ik  
m a z m u n  j i h a t d a n  n o o ‘r in d ir .

A y r im  h o l l a r d a  t a k l i f n o m a l a r d a  b a d i iy  tu s  b e r i l g a n  q u y i -  
d a g i c h a  j u m l a l a r  h a m  u c h r a y d i :

«Sizni farzandlarimiz Alisher va Zumradxonlarning ni- 
koh to'ylari munosabati bilan 2019-yil 4-dekabr shanba kuni 
kech soat 18.00 da bo ‘ladigan visol oqshomiga taklif etamiz». 
«Visol oqshomi» k e l in  v a  k u y o v n in g  x o s  k e c h a l a r id i r .  B u n a q a  

k e c h a l a r g a  o d a m la r n i  t a k l i f  e t i s h  e r i s h  tu y u la d i .  B u  m is o l l a r  
t a s h q a r ig a  y o z i l a d ig a n  h a r  b i r  m a k tu b g a ,  x u s u s a n ,  t a k l i f -  
n o m a la r g a  h a m  e ’t i b o r  v a  m a s ’u l iy a t  b i l a n  q a r a s h  k e r a k l ig in i  
k o ‘r s a ta d i .

G a r c h i  t o ‘y  y o k i  b a ’z i  m a r o s im  t a k l i f n o m a l a r i  « X iz m a t  

y o z i s h m a la r i» g a  k i r m a s a - d a ,  m a v z u  u s t i d a  g a p  k e tg a n l ig i  

u c h u n ,  f o y d a d a n  x o l i  b o i m a s  d e g a n  n iy a td a ,  t o ‘y  t a k l i f n o m a -  
l a r id a n  n a m u n a la r  k e l t i r d ik  ( 2 - ,  3 - i lo v a la r g a  q a r a n g ) .

To ‘y  ta k lifn o m a la ri n a m u n a la ri
2-ilova

H u rm a t l i_________________!
S izn i fa rz a n d la r im iz  F A Y Z U L L A  v a  M O H IR A X O N la m in g  

n ik o h  t o ‘y i  m u n o sa b a ti b ila n  2 0 1 9 -y il 2 1 -y a n v a r  k u n i e r ta lab  , j a t  
7 .0 0  d a  to ‘y  d a s tu rx o n ig a  ta k l i f  e tam iz .

Ehtirom ila,
QAHRAMON SHAMSIYEVlar oilasi.

M an z il: S o d iq  A z im o v  k o ‘ch as i, 4 9 -u y , M illiy  b a n k  g u za ri. 
7 2 -, 1 4 8 -a v to b u s la r la m in g  « T ra v m a to lo g iy a  v a  o r to p e d iy a  in s ti-  
tu ti»  b ek a ti.
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3-ilova

H u rm a t l i_________________ !
S izn i 2 0 1 9 -y il 4 -a p re l sh a n b a  k u n i k e c h  so a t 19 .00  d a  fa rzan d - 

la rim iz  T O L IB J O N  v a  R O B IY A X O N la rn in g  n ik o h  to ‘y i ta n ta -  
n a s ig a  ta k l i f  e tam iz .

Ehtirom bilan,
XAYRULLA ABDULLAYEVlar oilasi.

M a n z il: K o 'k c h a  d a h a s i « Is lo m o b o d »  g u za ri.

K e y in g i  y i l l a r d a  m o ta m  m a r o s i m la r ig a  h a m  « ta k l i f n o -  
m a »  y o z i s h  r a s m  b o ‘ ly a p t i .  U la r d a  s h u n d a y  ib o r a l a r  u c h r a y -

d i: «Sizni......... kuni nahorga volidayi muhtaramamiz Tojixon
ayaning xotiralariga bag ‘ishlab yoziladigan dasturxonimizga 
taklif etamiz». B u  y e r d a  «dasturxon» s o ‘z i  h a m ,  « taklif eta­
miz» ib o r a s i  h a m  z i y o f a t l a r g a  n i s b a ta n  q o ‘l la n ib  k e lg a n i  
u c h u n  q u lo q q a  e r i s h  tu y u la d i .  B iz n in g c h a ,  m o ta m  m a r o s i m ­
la r ig a ,  y a x s h i s i ,  « n o m a la r »  y o z m a y ,  o g ‘z a k i  a y t i s h n in g  o ‘z i 
y c ta r l id i r .  M a b o d o  y o z i s h  j o i z  k o ‘r i l s a ,  x o t i r l a s h ,  e h s o n  q i l i s h  

k u n in i  v a  m a n z i l in i  e s l a t i s h  m a ’n o s id a  q u y id a g ic h a  y o z i s h n i  

ta v s iy a  e ta m iz :

Yodnom a n a m u n a s i
4-ilova

V o lid ay i m u h ta ra m a m iz  T o jix o n  ay a n in g  
x o tira  m a ’ra k a s i 2 0 1 9 -y il 1 5 -iyun  so a t 17 .00  ga  

b e lg ila n d i.
G ‘a fu r jo n o v la r  o ila si.

M a n z il: M a rk a z -1 4 , 15-uy, 1 5 -x o n ad o n .
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Taklif xat. B u n d a y  x a t l a r  m a ’lu rn  k i s h i l a r g a  y o k i  b i r  
n e c h a  s h a x s la r g a  y o ‘l la n a d i .  T a k l i f  x a t  m a tn id a  m a T u m  b i r  

y i g ‘i l i s h ,  m u h o k a m a  y o k i  k e n g a s h g a  t a k l i f  q i l i s h  b i l a n  b i r g a ,  
s h a x s n in g  t a k l i f  q i l i n i s h id a n  k o ‘z l a n g a n  a s o s iy  m a q s a d  h a m  
a n iq  k o ‘r s a t i l a d i  ( 5 - 7 - i l o v a l a r g a  q a r a n g ) .

T a k l i f  x a t ,  o d a td a ,  m u a s s a s a n in g  x o s  i s h  q o g ‘o z ig a  y o z i -  
la d i .

Taklif xat namunalari
5-ilova

0 ‘z b e k is to n  M illiy  u n i-  
v e rs ite tin in g  p ro fe sso r i 
U m ara li N o rm a to v g a

H urmatli Umarali Normatov!

0 ‘z b e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  tili, 
a d a b iy o ti v a  fo lk lo ri in s titu tin in g  ilm iy  k e n g a sh i S iz g a  in s titu t-  
n in g  A d a b iy o t n a z a r iy a s i b o 'l im id a  ta y y o rla n g a n  « 0 ‘z b e k  ad a - 
b iy  ta n q id i ta rix i»  n o m li ish n i ta q riz  u c h u n  y o ‘llayd i.

Jo r iy  y il ap re l o y id a  b o 'la d ig a n  ilm iy  k e n g a sh n in g  sh u  ish  
m u h o k a m a s ig a  b a g ‘ish la n g a n  y ig ‘ilish id a  ta q riz c h i s ifa tid a  
is h t iro k  e tish in g iz  s o 'ra la d i.

I lm iy  k e n g a sh  y ig ‘ilish in in g  v a q ti S iz g a  x a b a r  q ilin ad i.

I lm iy  k e n g a sh  ra is i (imzo) (I. F .)

(sana)
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6-ilova

0 ‘z b e k is to n  R e sp u b lik a s i 
H u n a rm a n d la r  u y u sh m a s in in g  
a ’zo s i Q . R a h im o v g a

Muhtaram Qodir Rahmonovich!

S h u  y il  1 5 -o k ty ab r  so a t 10 .00  d a  R a s so m la r  k o ‘rg a z m a  za li-  
d a  Ja lo lid d in  M a n g u b e rd i ta v a llu d in in g  8 0 0  y ill ig i m u n o sa b a ti 
b ila n  o ‘m a tila d ig a n  y o d g o r lik  lo y ih a s in in g  m u h o k a m a s i b o ‘lad i. 
S o h an in g  y ir ik  m u ta x a s s is i b o ‘lg a n in g iz  sa b a b li S iz  h a m  u sh b u  
m u h o k a m a d a  ish tiro k  e tib , o ‘z  f ik r-m u lo h a z a la r in g iz n i b ay o n  
q ila s iz , d e g a n  u m id d a m iz .

(imzo) H . S am iy e v

7-ilova

« 0 ‘z b e k is to n  n a sh riy o ti»  
ilm iy  m a s la h a t k e n g a sh i ra is i

M uhtaram ___________________________________________

S izn i 2 0 2 0 -y il 1 1 -sen ty ab r  so a t 11.00 d a  « 0 ‘z b e k is to n  n a s h r i­
y o ti»  ta h r ir  h a y ’a tin in g  n a s h r iy o t m a jlis la r  z a lid a  (N a v o iy  k o ‘ch a - 
si 3 0 -u y )  o ‘tk a z ila d ig a n  k e n g a y tir ilg a n  y ig ‘ilish ig a  ta k l i f  e tam iz .

H u rm a t b ila n  (imzo) U . H a y ito v

B a ’z i  t a k l i f  x a t l a r id a  im k o n  b o r ic h a  b a d i iy  tu s  b e r i l a -  
d i:  d a v l a t  a r b o b la r i ,  m u ta f a k k i r l a m in g  c h i r o y l i  s o ‘z la r id a n  
p a r c h a la r  k e l t i r i l a d i ,  tu r l i  s h o i r l a r  s h e ’r l a r id a n  f o y d a la n i l a d i  

( 8 - i l o v a g a  q a r a n g ) .
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8-ilova

Ma ’lumki, yosh avlod 
tarbiyasi hamma zamonlar- 
da ham muhim va dolzarb 
ahamiyatga ega bo ‘lib kelgan. 
Ammo biz yashayotgan XXI 
asrda bu masala haqiqatdan 
ham hayot-mamot masalasiga 
aylanib bormoqda.

Shavkat M irziyoyev
0 ‘zb e k is to n  R e sp u b lik a s i 

P rez id en ti

Hurmatli_____________
Sizni matbuot va ommaviy 

axborot vositalari xodimlari 
kuniga b ag’ishlab 2018-yil 
27-iyun soat 11.00 da O'zbek 
Milliy akademik drama teatri 
binosida о ’tkaziladigan bay- 
ram tadbiriga taklif etamiz.

10-qator 12-joy 
Manzil: Navoiy ко ’chasi, 34.

O ’zbekiston Jurnalistlar 
ijodiy uyushmasi

9-iIova

Oilaga e 'tibor -  о ‘zligimizga e ’tibor

M u h ta ra m (a )______________________________________!

S izn i 2 0 1 9 -y il 2 8 -y a n v a r  so a t 14 .00  d a  C h ilo n z o r  
tu m a n i 1 6 -m av z es id a  b o ‘lib  o ‘ta d ig a n

«Oila -  sog‘lom avlod beshigi»

n o m li d a v ra  su h b a tig a  ta k l i f  e tam iz .

Tadbir dasturi

1. Kirish so‘zi. Sog‘lom muhit -  sog‘lom avlod.
T o sh k en t sh a h ri C h ilo n z o r  tu m a n i h o k im i o ‘r in b o sa r i, x o tin -  

q iz la r  q o ‘m ita s i ra is i, p .f .n . M .A .S o d iq o v a .
2. M ehr sarchashm asi -  oila.
« M a h a lla  v a  o ila »  ilm iy - ta d q iq o t in s titu ti  k a t ta  ilm iy  x o d im i, 

f .m .f.n . M . Im in o v a .

M anzil: C h ilo n z o r  tu m an i 
1 6 -m av zesi, 16 4 -m a k ta b  b in o s i.
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T E L E G R A M M A , T E L E F O N O G R A M M A  

T elegram m a

M u h im  x a b a m in g  t e l e g r a f  o r q a l i  b e r i l g a n  n ih o y a td a  q is -  

q a  s h a k l i .  U  b i r  m u a s s a s a d a n  ( y o k i  s h a x s d a n )  i k k in c h i s ig a  
y o ‘l l a n g a n  r a s m i y  h u j j a t  h i s o b la n a d i .  X iz m a t  y o z i s h m a la r i  - 

n in g  b o s h q a  tu r l a r i  b e l g i l a n g a n  m a n z i l g a  x a b a m i  o ‘z  v a q t i -  
d a  y e tk a z i l i s h in i  t a ’m in l a y  o lm a s a ,  u n i  z u d l ik  b i l a n  y e tk a z i s h  
u c h u n  te le g r a f d a n  f o y d a la n i l a d i .

T e l e g r a f  y o z i s h m a la r i  f a q a t  tu r l i  s h a h a r  y o k i  a h o l i  y a s h a y -  
d ig a n  jo y l a r d a g i  m u a s s a s a ,  s h u n in g d e k ,  s h a x s l a r  o r a s id a  

b o T a d i .
T e l e g r a m m a n in g  b o s h q a  is h  q o g ‘o z l a r id a n  f a r q i  u n in g  

o ‘z ig a  x o s  ix c h a m l ig i  v a  q is q a l ig id i r .  X iz m a t  t e l e g r a m m a la -  
ri ik k i  n u s x a d a  t a y y o r l a n a d i .  B i r in c h i  n u s x a  j o ‘n a t i s h  u c h u n  

a lo q a  b o T im i g a  to p s h i r i l a d i ,  ik k in c h i  n u s x a  e s a  k o r x o n a n in g  
o ‘z i d a  s a q la s h  u c h u n  q o ld i r i l a d i .

T e l e g r a m m a ,  q o id a g a  b in o a n ,  m a x s u s  b o s m a  is h  q o -  
g ‘o z l a r id a  r a s m iy la s h t i r i l a d i .  X iz m a t  t e l e g r a m m a l a r in in g  
m a tn i  k o ‘p in c h a  o d a td a g i  q o g ‘o z g a  b o s h  h a r f l a r  b i l a n  ik k i  

in te r v a ld a  y o z i la d i .  T e l e g r a m m a  j o ‘n a t u v c h in i n g  m a n z i -  
li, m a n s a b d o r  s h a x s n in g  im z o s i  v a  s a n a  k i c h ik  h a r f la r  b i la n  

y o z i la d i .  Q o T d a  y o z i lg a n d a ,  h a r f l a r  y i r ik - y i r ik ,  s o ‘z l a r  o r a s i  
e s a  a n i q  v a  r a v s h a n  b o T is h i  k e r a k .  T e l e g r a m m a  b o s m a  is h  
q o g ‘o z i n in g  y o k i  o q  q o g ‘o z n in g  f a q a t  b i r  t o m o n i g a  y o z i la d i .

T e l e g r a m m a  m a tn i  « t e l e g r a f  u s lu b i»  d e b  y u r i t i l u v c h i  q is -  

q a  v a  s iq iq  u s lu b d a  y o z i l a d i .  U n d a  to f l iq s i z  g a p la r d  n k e n g  
f o y d a la n i la d i ,  s i f a t la r ,  r a v is h l a r ,  y o r d a m c h i  s o ‘z la i  h b e l -
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g i la r i  f a q a t  z a r u r  b o ‘lg a n d a g in a ,  y a ’n i  u l a r s i z  g a p n i n g  m a z -  

m u n i  o ‘z g a r ib  k e t s a  y o k i  ik k i  x i l  m a ’n o d a  q a b u l  q i l i n s a g i n a  
q o T la n a d i ,  b o s h q a  b a r c h a  h o l l a r d a  u l a r  tu s h i r ib  q o ld i r i l a d i .  
X a b a m i  b a y o n  q i l i s h d a  ix c h a m  s o ‘z l a m i  ta n la s h ,  q i s q a r tm a -  

l a r d a n  u n u m l i  f o y d a la n i s h  lo z im .  T il  b i r l i k l a r in i  t e j a s h  t e l e g r a f  
u s lu b i n in g  e n g  a s o s iy  ta l a b l a r id a n  b i r i d i r  (1 -  3 - i lo v a la r g a  q a -  
r a n g ) .

T e l e g r a m m a d a  b i r  s a t r d a n  ik k in c h i  s a t r g a  b o ‘g ‘in  k o ‘c h i -  

r i lm a y d i .  X a tb o s h i s i z  b a r c h a  q a t o r l a r  to T d i r ib  y o z i la d i .  K u n -  
l a r  v a  r a q a m la m i  s o ‘z  ( h a r f ) l a r  b i l a n  y o z i s h  t a v s iy a  e t i la d i .  

B i r  n e c h a  r a q a m d a n  ib o r a t  b o T g a n  m u r a k k a b  s o n la m i  o ‘z i c h a  
y o z i s h  m u m k in .

T e le g r a m m a n in g  a s o s iy  z a r u r iy  q is m la r i :
1. H u j ja tn in g  n o m i  ( T e le g ra m m a ) .

2 . T u r i  h a q id a g i  b e lg i  ( h u k u m a t  t e l e g r a m m a l a r i ,  x a l q a r o  
t e l e g r a m m a la r ,  s h o s h i l in c h  v a  o d d iy  te l e g r a m m a la r ) .

3 . T e l e g r a m m a  y e t ib  b o r i s h i  z a r u r  b o T g a n  j o y  m a n z i l i ,  u n i  

o l a d ig a n  s h a x s n in g  i s m i  v a  f a m i l iy a s i .
4 . M a tn .
5 . J o ‘n a t u v c h i  m u a s s a s a n in g  q i s q a c h a  n o m i  v a  m a tn n i  

im z o la g a n  m a n s a b d o r  s h a x s n in g  f a m i l iy a s i  ( im z o  e m a s ) .
6 . X a b a r  j o ‘n a t u v c h in i n g  m a n z i l i .

7 . M a tn  k im n i n g  n o m id a n  j o ‘n a t i l a y o tg a n  b o T s a ,  o ‘s h a  
s h a x s n in g  im z o s i .

8 . M u h r .

9 . S a n a .

T e le g r a m m a n in g  m a tn i  m a n z i ld a n  a j r a l ib  tu r i s h i  k e r a k .  

A g a r  t e l e g r a m m a  j a v o b  t a r i q a s id a  y u b o r i lg a n  b o T s a ,  m a tn  
o ld id a n  j a v o b  q a y t a r i l a y o tg a n  h u j j a tn in g  s h a r t l i  r a q a m i  ( in -  
d e k s i ) ,  m a tn  o x i r id a  e s a  o ‘z  j o ‘n a tm a  s h a r t l i  r a q a m i  y o z i l a d i  
( 2 - i l o v a g a  q a r a n g ) .
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Telegramma namunalari
1-ilova

TELEG RAM M A

K A T T A Q O ‘R G ‘O N  B O G ‘K O ‘C H A  25  P A X T A  Z A V O D I 
K A R IM O V G A  T E Z D A  B E S H  V A G O N  PA X T A  T O L A S I 
J O ‘N A T IN G  S H A R T N O M A  H IS O B R A Q A M I 
1356 « O 'Z P A X T A S A N O A T »  U Y U S H M A S I S A L IM O V

162

10 0 1 6 0  T o sh k en t S h o ta  R u s ta v e li 5 
« Q ‘zp a x ta sa n o a t»  u v u sh m a s i 
ra is  S a lim o v  
2 0 1 4 -v il 2 -ap re l 
m u h r

2-ilova

TELEGRAM M A

100160  T O S H K E N T  S H O T A  R U S T A V E L I 5 
« O 'Z P A X T A S A N O A T »  U Y U S H M A S I S A L IM O V G A  
162 B E S H  V A G O N  PA X T A  T O L A S I O L T IN C H I 
A P R E L D A  JO 'N A T IL D I  Y E T IB  B O R G A N L IG I 
H A Q ID A  X A B A R  Q IL IN G  K A R IM O V

21
7 0 3 2 6 0  K a tta q o ‘r g ‘o n  B o g ‘k o ‘c h a  25
P a x ta  zav o d i
d ire k to r
2 0 1 4 -y il 7 -ap re l Sh. K a r im o v
m u h r

T e le g r a m m a la r d a n  s h a x s iy  m a q s a d l a r d a  h a m  k e n g  f o y d a -  

l a n i la d i .  U la r  tu z i l i s h ig a  k o ‘r a  x iz m a t  t e l e g r a m m a l a r id a n  k e s -  

k in  f a r q  q i lm a y d i  ( 3 - i l o v a g a  q a r a n g ) .
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Telegramma namunasi
3-ilova

TELEGRAM M A

F A R G 'O N A  12 K A T T A B O G 1 18
S A L IM O V G A  Y IG 1R M A  O L T IN C H I D E K A B R D A  123 

R E Y S  B IL A N  U C H A M A N  K U T IB  O L IN G  S A Y Y O R A  
100187  T o sh k en t 187 S a d a f  k o ‘ch as i 4 -u y

T e le g r a m m a n in g  h a r  b i r  s o ‘z i  u c h u n  p u l  to T a n a d i ,  n a r x i  
u n in g  tu r ig a  v a  s o ‘z l a r  m iq d o r ig a  b o g i i q .

T e l e g r a m m a  m a tn in i  t a h r i r  q i l i s h  v a  q i s q a r t i r i s h d a  te le -  
g r a m m a n i  q a b u l  q i lu v c h i  to m o n id a n  x a b a m in g  t o ‘g ‘r i tu -  
s h u n i l i s h ig a  h a m  e ’t i b o r  b e r i s h  z a ru r .  Q a y s i  s o ‘z n i  tu s h i r ib  
q o ld i r i s h  m u m k in l ig i  f a q a t  te l e g r a m m a n i  j o ‘n a t u v c h ig a g in a  

e m a s ,  b a lk i  t e l e g r a m m a  y o T la n g a n  s h a x s n in g  n im a  h a q i d a  
x a b a r  b e r i l a y o tg a n l ig id a n  a v v a ld a n  q i s m a n  v o q i f  b o T g a n l ig i -  

g a  h a m  b o g T iq .

M a s a la n ,  t e l e g r a m m a  j o 'n a t u v c h i  o ‘z  t a n is h in i  t o ‘y g a  ta k -  
l i f  q i lm o q c h i .  A g a r  x a b a r  t e l e g r a m m a  y o T la n g a n  s h a x s g a  b u -  

t u n l a y  y a n g i l ik  b o T s a ,  m a tn d a  q a y e r d a ,  q a n d a y  v a  k im n in g  
t o ‘y i  e k a n l ig i  a l o h id a  k o ‘r s a t i l i s h i  k e r a k .  A g a r  t o ‘y  h a q id a  

u  q i s m a n  x a b a r d o r  b o T s a ,  t e l e g r a m m a n i n g  t a x m in iy  m a tn i  
q u y id a g ic h a  b o T a d i :  T O ‘Y  0 ‘N  I K K I N C H I  I Y U N G A  B E L -  
G I L A N D I  Y E T I B  K E L I N G .

Z u d l ik ,  t e z k o r l ik  t a l a b  q i l i n a d ig a n  b a r c h a  v a z iy a t l a r d a  
x a t l a r  a l l a q a c h o n  o ‘z  o ‘m in i  te l e g r a m m a la r g a ,  t e l e g r a m m a l a r  
e s a  f a k s la r g a ,  in te r n e t  x iz m a t ig a  b o ‘s h a t ib  b e r m o q d a .  B u g u n -  

g i k u n d a  b u y r u q la r ,  f a r m o y is h l a r ,  s h o s h i l in c h  x a t la r ,  a r i z a la r  
v a  b o s h q a la r  t e l e g r a f  y o k i  f a k s  o r q a l i g in a  e m a s ,  t e l e g r a m  b i-  
la n  h a m  y o T la n m o q d a .
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4-ilova

TELEG RAM M A

S A M A R Q A N D  27  N A V B A H O R  18 M A R K A Z IY  JA M - 
G ‘A R M A  B A N K I F IL IA L I JO R IY  H IS O B L A R  B O 'L IM IG A  
M E N  S O B IR  A L IM O V  2621 R A Q A M L I 0 ‘Z  JO R IY  H IS O B IM - 
D A N  6 704051  (O L T I M IL L I O N  Y E T T I Y U Z  T O ‘R T M IN G  
E L L IK  B IR ) S O ‘M N I M A S H IN A  T O ‘L O V I U C H U N  T O S H - 
K E N T D A G I 0 ‘N  T O ‘R T IN C H I S P O R T  M A G A Z IN IN IN G  
0 0 0 4 4 1 5 2 3  R A Q A M L I M A X S U S  H IS O B R A Q A M IG A  0 ‘T K A - 
Z IS H IN G IZ N I S O ‘R A Y M A N .

P asport: A S №  0706924  
2015 -y il 20 -yanvar Sam arqand  
shahar ichki ish lar b o ‘lim i 
tom on idan  berilgan.

imzo
T oshkent 187 S ad a f  k o ‘chasi 
4-uy.
(T elegrafch i im zoni 
tasd iq laydi).

B u n d a y  t e l e g r a m m a l a m i  q a b u l  q i l i s h d a  t e l e g r a f c h i  m u a l -  

l i f  p a s p o r t i d a g i  h a m d a  t e le g r a m m a d a g i  q a y d l a m i  s o l i s h t i r -  
g a c h ,  t e l e g r a m m a  j o ‘n a t u v c h in i n g  im z o s in i  t a s d iq la y d i .

T e l e g r a m m a d a g i  m a n z i l  p o c h t a  m a n z i l i g a  n i s b a ta n  a n c h a  

q i s q a  b o T a d i  v a  « t e l e g r a f  m a n z i l i»  d e b  y u r i t i l a d i .  B a ’z i  y i -  
r ik  k o r x o n a la r  s h a r t l i  t e l e g r a f  m a n z i l ig a  y o k i  k o r x o n a n in g  x o s  
r a q a m ig a  e g a  b o T a d i .  A g a r  k o r x o n a  a l o h id a  t e l e g r a f  m a n z i l i ­
g a  e g a  b o T m a s a ,  o d a td a g i  m a n z i l  k o ‘r s a t i l a d i .  A d r e s n i  m u s -  

ta q i l  h o ld a  q is q a r t i r i s h  m u m k in  e m a s .
Y u q o r i  d a v la t  h o k im iy a t i  o r g a n la r ig a  t e l e g r a m m a  y o T la n -  

g a n d a ,  f a q a t  u l a m i n g  n o m i  k o ‘r s a t i l ib ,  p o c h t a  m a n z i l l a r i  

k o ‘r s a t i lm a y d i .  M a s a la n :
0 ‘Z B E K I S T O N  R E S P U B L I K A S I  O L I Y  M A J L I S I ,
0 ‘Z B E K I S T O N  R E S P U B L I K A S I  V A Z I R L A R  M A H -  

K A M A S I .

T e le g r a m m a n i  k o ‘z l a n g a n  m a n z i l g a  t e z r o q  y e tk a z i s h  
u c h u n  u n d a  a lo q a  b o T im i n in g  ta r t ib  r a q a m in i  k o ‘r s a t i s h  s h a r t .
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F o to t e l e g r a m m a  t e l e g r a m m a l a m i n g  a l o h id a  tu r i  b o ‘l ib ,  
t e x n ik a v i y  a x b o r o t l a r n i ,  c h i z m a la r n i ,  g r a f ik  v a  s x e m a l a m i  
a n i q  y e t k a z i s h  u c h u n  x iz m a t  q i la d i .

T elefonogram m a

S h o s h i l in c h  x a b a m in g  m a tn in i  b e l g i l a n g a n  j o y g a  t e l e f o n  
o r q a l i  y e tk a z is h d i r .  T e le f o n  v o s i t a s id a  b o T a d i g a n  b u n d a y  m u -  

lo q o t  r a s m i y  h u j j a t  s i f a t id a  q a b u l  q i l i n a d i  v a  i s h  q o g ‘o z in in g  
b i r  tu r i  h i s o b la n a d i .

X iz m a t  m u o m a la s in in g  b u  tu r i  k o ‘p in c h a  b i r  s h a h a r  y o k i  
tu m a n d a  jo y l a s h g a n  m u a s s a s a la r  o ‘r t a s i d a  q o ‘ l la n a d i .

H a r  q a n d a y  t e l e f o n o g r a m m a  b i r  n u s x a d a  t a y y o r l a n ib ,  r a h -  
b a r  y o k i  m a s ’u l  s h a x s  t o m o n i d a n  im z o la n a d i ,  o d a td a ,  t a y y o r  
m a tn  a s o s id a  y e tk a z i la d i .

T e l e f o n g a  c h a q i r i lg a n  k is h i  t e l e f o n o g r a m m a  b e r i l i s h i  
h a q i d a  o g o h  e t i l i s h i  v a  u  q a b u l  q i l i s h g a  t a y y o r  b o i g a c h ,  m a tn  

q a b u l  q i lu v c h i  u n i  y o z i s h g a  u lg u r a d i g a n  s u r ’a td a  b a y o n  q i l i -  
n i s h i  k e r a k .

M a tn  b a y o n  q i l i n g a c h ,  q a b u l  q i lu v c h i  y o z i b  o l in g a n  m a tn -  
n i  y e t k a z u v c h ig a  q a y t a  o ‘q ib  e s h i t t i r i s h i  k e r a k .  H a r  ik k i  to m o n  

te le f o n o g r a m m a  m a tn i  t o ‘g ‘r i  q a b u l  q i l i n g a n l i g ig a  i s h o n c h  
h o s i l  q i lg a c h ,  q a b u l  q i lu v c h i  t e l e f o n o g r a m m a  b e r i l i s h  v a q t i  v a  

s a n a s in i ,  s h u n in g d e k ,  y e t k a z u v c h in i n g  la v o z im i ,  i s m i  v a  f a -  
m i l iy a s in i  k o ‘r s a t i s h i  s h a r t .  Y e tk a z u v c h i  h a m  q a b u l  q i lu v c h i -  
n in g  is m i v a  f a m i l iy a s in i ,  t e l e f o n o g r a m m a n in g  b e r i l i s h  s a n a s i  
v a  v a q t in i  y o z ib  q o ‘y a d i  ( 5 - i l o v a g a  q a r a n g ) .

T e l e f o n o g r a m m a  m a tn in i  t a y y o r l a s h d a  m a n t iq a n  t o ‘g ‘r i  
v a  q i s q a  ( m a tn d a g i  s o ‘z l a m i n g  s o n i  5 0  d a n  o r tm a s l ig i  k e r a k )  
b o ‘l i s h ig a ,  m u r a k k a b  j u m l a l a r  y o k i  j u d a  k a m  is h l a t i l a d ig a n  
s o ‘z l a r  q o ‘l l a n m a s l ig ig a  e ’t i b o r  b e r i s h  lo z im .

T e le f o n o g r a m m a  q a b u l  q i lu v c h i ,  q a b u l  q i l i n g a n  x a b a r  
k im g a  t e g i s h l i  b o i s a ,  u n i  t e l e f o n o g r a m m a  m a z m u n i  b i la n  
ta n i s h t i r i s h i  k e r a k .
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T e le f o n o g r a m m a n in g  a s o s iy  z a r u r iy  q is m la r i :
1. M a n z i l .
2 . H u j ja tn i  y o i l o v c h i  m u a s s a s a n in g  n o rn i .
3 . T e l e f o n o g r a m m a n i  y e t k a z u v c h i  v a  q a b u l  q i lu v c h in in g  

la v o z im i ,  i s m i ,  f a m i l iy a s i ,  t e l e f o n  r a q a m la r i .

4 . Q a b u l  q i l i s h  v a q t i .
5 . N o m i .

6 . T a r t ib  r a q a m i.
7 . S a n a .

8 . M a tn .
9 . I m z o  c h e k k a n  s h a x s .
A g a r  t e l e f o n o g r a m m a n i  b i r  n e c h a  j o y g a  y o i l a s h  n a z a r d a  

tu t i lg a n  b o i s a ,  u n g a  y e t k a z i l i s h i  lo z im  b o ‘lg a n  m u a s s a s a -  
la r  n o m i  v a  t e l e f o n  r a q a m la r i  k o ‘r s a t i lg a n  r o ‘y x a t  h a m  i lo v a  

q i l in a d i .

5-iIova

Y ash n o b o d  tu m a n i h o k im lig i _____________________ d irek to riga
Y e tk a z u v c h i-y o ‘riq ch i qabu l q iluvch i-ko tiba
O lim o v . R ah im ova
Tel: 7 1 -2 6 8 -2 5 -1 1 . Tel: 71 -267 -01 -18  soat 16:00

TELEFONOGRAM M A

2 0 1 4 -y il 2 9 -se n ty a b r  T o sh k en t 16 -son

2 0 1 4 -y il 1 2 -sen ty a b r  k u n i so a t 15 .30  d a  Y ash n o b o d  tu m a n i 
h o k im lig in in g  m a jlis la r  z a lid a  q ish k i m a v su m g a  ta y y o rg a rlik  m a - 
sa la s i b o ‘y ic h a  y ig ‘ilish  b o T ad i. Y ig ‘ilish d a  k o rx o n a  rah b a ri v a  
k a s a b a  u y u sh m a s i ta sh k ilo ti ra is i q a tn a sh ish i sha rt.

Y ash n o b o d  tu m a n i h o k im lig i
k o tib i ____________ L . S o liy ev

T e le f o n o g r a m m a n i  y o z i b  o l i s h d a  t a y y o r  b o s m a  is h  q o -  

g ‘o z l a r id a n  f o y d a la n i s h  m a q s a d g a  m u v o f iq d i r  ( 6 - i l o v a g a  q a -  

r a n g ) .
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Telefonogramma shakli
6-ilova

K im g a :_______________________________________________________
(yo‘llovchi tashkilot)

T e le fo n o g ra m m a  y e tk a z u v c h i Q a b u l q ilu v c h i

(lavozimi, ismi, familiyasi) (lavozimi, ismi, familiyasi)

t e l : _____________________________________________________
(qabul qilingan vaqti)

TELEFO NO G RAM M A

S an a :_________________________________________________________
Jo y i:___________________________________________________________
M  a tn ___________________________________________________________

_____________________________________________Imzo

X A TLA R

M u a s s a s a la r  o r a s id a  x iz m a t  a lo q a la r in i  a m a lg a  o s h i r u v c h i  
a s o s iy  h u j ja td i r .  X a t  o r q a l i  b a j a r i l a d ig a n  m a s a l a l a r  k o T a m i  
к  j n g  b o T ib ,  b u n d a y  y o z i s h m a la r  v o s i t a s id a  tu r l i  k o ‘r s a tm a la r ,  
s c ‘r o v la r ,  j a v o b la r ,  t u s h u n t i r i s h la r ,  x a b a r la r ,  ta k l i f la r ,  i l t im o s -  

l a r  k a f o l a t l a r  b e r i l a d i  y o k i  q a b u l  q i l i n a d i .  M a z m u n  j i h a t d a n  
tu r l i c h a  b o T g a n  b u n d a y  h u j j a t l a r  u m u m l a s h t i r i lg a n  h o ld a  
xizm at xatlari d e b  y u r i t i l a d i .  X iz m a t  x a t la r i  x u s u s i y a t l a r ig a  
k o ‘r a  o ‘z a r o  f a r q la n a d i .  X a t l a m i  b a j a r a d ig a n  v a z i f a s i g a  q a r a b  
q u y id a g i  t u r l a r g a  b o T i s h  m u m k in :

1) j a v o b  x a tn i  ta l a b  q i lu v c h i  x a t l a r  ( d a ’v o  x a t la r ,  s o ‘r o v  
x a t la r ,  i l t im o s  x a t la r ) .
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2 )  j a v o b  x a tn i  ta l a b  q i lm a y d ig a n  x a t l a r  ( i l o v a  x a t ,  t a s d iq  
x a t ,  e s l a t m a  x a t ,  a x b o r o t  x a t ,  k a f o l a t  x a t  v a  b o s h q a la r ) .

U s h b u  x a t l a r  m a ’lu m  b i r  m a q s a d d a  y o z i l a d i ,  m a s a l a n ,  k a ­
f o la t  x a t l a r d a  k a f o l a t  b e r i s h  i f o d a l a n s a ,  i l o v a  x a t l a r d a  x a tg a  

i lo v a  q i l i n a y o tg a n  h u j j a t l a r  h a q i d a  a x b o r o t  b e r i l a d i .  B i ro q  
s h u n d a y  x a t l a r  h a m  u c h r a y d ik i ,  u n in g  m a z m u n i d a  h a m  k a f o ­

la t  b e r i s h ,  h a m  i l t im o s ,  h a m  e s la t i s h  m a ’n o la r i  i f o d a la n a d i .
X iz m a t  x a t la r i ,  o d a td a ,  x a t l a r  u c h u n  t a y y o r l a n g a n  b o s m a  

is h  q o g ‘o z l a r ig a  y o z i la d i .  R a s m iy  is h  q o g ‘o z la r i  b o ‘lm a g a n  
h o l l a r d a  x iz m a t  x a t la r i  x o s  is h  q o g ‘o z ig a  y o k i  o d d iy  q o g ‘o z g a  

y o z i la d i .  X a t  o d d iy  q o g ‘o z  v a r a q q a  y o z i l s a ,  u n in g  c h a p  to -  

m o n id a g i  y u q o r i  b u r c h a g ig a  x a t  j o ‘n a t a y o tg a n  m u a s s a s a  n o m i 
k o ‘r s a t i lg a n  t o ‘r tb u r c h a k  m u h r  q o 'y i l a d i .

Z a r u r iy  q is m la r i  b u r c h a k d a  jo y l a s h g a n  b o s m a  y o k i  x o s  
i s h  q o g ‘o z l a r id a  z a r u r iy  q i s m  a v v a l  o ‘z b e k  t i l id a ,  s o ‘n g  r u s  

y o k i  in g l i z  t i l id a  b e r i l a d i .  Z a r u r iy  q i s m la r  u z u n a s ig a  ( b o ‘y ig a )  
j o y l a s h g a n  b o s m a  i s h  q o g ‘o z l a r id a  u l a r  c h a p  t o m o n d a  o ‘z b e k  

t i l id a ,  o ‘n g  to m o n id a  r u s  y o k i  in g l i z  t i l id a  b e r i l a d i .
X iz m a t  x a t la r i  q u y id a g i  z a r u r iy  q i s m la m i  o ‘z  i c h ig a  o la d i :

1. 0 ‘z b e k i s to n  R e s p u b l ik a s i  g e r b i .
2 . M u a s s a s a n in g  r a m z iy  b e lg i  ( e m b le m a ) s i .

3 . M u k o f o t la r .
4 . V a z ir l ik ,  b o s h q a r m a  n o m i.

5 . T a s h k i lo t  n o m i.
6 . B o M in m a  n o m i.
7 . T a s n i f l a g ic h  b o ‘y i c h a  h u j j a tn in g  x o s  r a q a m i .
8 . M u a s s a s a n in g  x o s  r a q a m i .

9 . P o c h ta ,  t e l e g r a f  m a n z i l i ,  b a n k d a g i  h i s o b r a q a m i .

10 . S a n a .
11. S h a r t l i  r a q a m .
12 . K e lg a n  h u j j a t  s h a r t l i  r a q a m i.

13 . H u j ja tn in g  k e l i s h  s a n a s i .
14 . H u j j a t  j o ‘n a t i l a d ig a n  m a n z i l  ( x a tn i  o lu v c h i  m u a s s a ­

s a n in g  n o m i) .
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15 . M u n o s a b a t  b e lg is i  ( r e z o ly u t s iy a ) .
1 6 . N a z o r a t  h a q i d a  b e lg i .

17 . M a tn  s a r l a v h a s i  ( x a tn in g  q i s q a c h a  m a z m u n i ) .
18. M a tn .

19 . I lo v a l a r  h a q i d a  b e lg i .

2 0 .  I m z o .

2 1 . R o z i l i k  b e lg is i  ( v iz a ) .
2 2 .  K e l i s h u v  h a q i d a  b e lg i .

2 3 .  B a ja r u v c h i  h a q i d a  b e lg i  v a  u n in g  t e l e f o n  r a q a m i .
2 4 . B a ja r i l g a n l i k  h a q i d a  b e lg i .

3 5 6 - b e td a  k e l t i r i lg a n  i lo v a d a g i  s h a k ld a  x iz m a t  x a t l a r id a g i  
m a z k u r  z a r u r iy  q i s m la m in g  a n d o z a v i y  o i c h a m d a g i  j o y l a s -  
h i s h  ta r t ib i  k o ‘r s a t i ld i .

C h iz m a d a g i  u z u q  c h i z iq l a r  z a r u r iy  q i s m la r  c h e g a r a s in in g  
o ‘z g a r u v c h a n l ig in i  b i ld i r a d i .  H a lq a la r  i c h id a  e s a  z a r u r iy  q i s m ­

l a m in g  ta r t ib  r a q a m i  b e r i lg a n .

H a r  q a n d a y  x i z m a t  x a t i  m a n t iq iy  j i h a t d a n  o ‘z a r o  b o g ‘l iq  

b o ‘lg a n  u c h  q i s m d a n  ib o r a t  b o ‘la d i .  X a tn i n g  b i r in c h i  ( k i r i s h )  
q i s m id a ,  o d a td a ,  x a t  b i l a n  t e g i s h l i  m u a s s a s a g a  m u r o ja a t  q i -  
l i s h g a  m a jb u r  e tu v c h i  a s o s iy  s a b a b  k o ‘r s a t i l a d i .  I k k in c h i  q i s ­
m id a  x a td a  q o ‘y i l a y o tg a n  m a s a l a n i  h a l  q i l i s h  z a r u r l i g i  d a l i l l a r  

a s o s id a  b a y o n  q i l i n a d i .  X a tn i n g  u c h i n c h i  ( x u lo s a )  q i s m id a  e s a  

x a t  y o z i s h d a n  k o ‘z l a n g a n  a s o s iy  m a q s a d  i f o d a la n a d i .
X iz m a t  x a t la r i  im k o n i  b o r ic h a  q i s q a  b o ‘l is h i ,  b i r o q  b u  

q i s q a l ik  u n in g  a n i q  v a  r a v s h a n l ig ig a  t a ’s i r  e tm a s l ig i  k e r a k .  
Q o id a g a  k o ‘ra ,  x iz m a t  x a t la r i  b i r  b e t d a n  o s h m a s l ig i  lo z im .  

F a q a t  j u d a  m u h im  m a s a l a l a r  y o z i lg a n ,  b i r m u n c h a  m u f a s s a l  
b a y o n  t a la b  q i lu v c h i  x a t l a r g in a  i s t i s n o  t a r i q a s id a  u c h  b e tg a c h a  

b o i i s h i  m u m k in .  X iz m a t  x a t la r i  q o g ‘o z  v a r a g ‘in in g  o ld i  v a  
o r q a  t o m o n l a r ig a  y o z i la d i .

R a s m iy  x a t l a m i  tu z u v c h i  s h a x s  m a ’lu m  m a la k a g a  e g a  
b o ‘l i s h i  k e r a k .  R a s m iy  x a t l a m i  t o ‘g ‘r i  v a  t e z  tu z is h ,  a w a l o ,  

o ‘z b e k  t i l in in g  o ‘z ig a  x o s  x u s u s iy a t l a r in i ,  s h u n in g d e k ,  z a m o -  
n a v i y  r a s m i y  u s lu b n i  v a  u n g a  q o ‘y i l a d ig a n  t a l a b l a m i  b i l i s h n i
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t a q o z o  e ta d i .  U s h b u  t a l a b l a m i  b a j a r m a s l ik ,  b i r i n c h id a n ,  x a t l a r  
b i l a n  i s h l a s h n i  q iy in l a s h t i r a d i ,  ik k in c h id a n ,  u l a m i n g  h u q u q iy  

v a  a m a l i y  a h a m iy a t in i  y o ‘q o ta d i .
R a s m iy  x a t l a r  m a tn id a  ik k i  x i l  m a z m u n d a  tu s h u n i la d ig a n  

j u m l a l a r  b o i m a s l i g i  u c h u n  k o ‘c h m a  m a ’n o d a g i  s o ‘z  v a  ib o -  

r a l a m i  q o ‘l l a s h d a  e h t iy o tk o r l ik ,  s in c h k o v l ik  t a l a b  e t i la d i .
R a s m iy  x a t l a r  t i l id a  a n i q l ik  v a  q i s q a l ik  a s o s iy  m e z o n  

h i s o b la n a d i .  B u n d a y  x a t l a r  t i l i  v a  u s lu b i  q o n u n la r  t i l ig a  
q o ‘y i l a d ig a n  t a la b l a r  d a r a j a s i d a  b o ‘l is h i  z a ru r .

X iz m a t  x a t la r i  ik k i  n u s x a d a  y o z i l a d i  v a  im z o la n a d i .  B i-  
r in c h i  n u s x a  j o ‘n a t i l ib ,  ik k in c h i  n u s x a  m u a s s a s a n in g  o ‘z id a  

s a q la n a d i .  A g a r  x a t  ik k i  v a  u n d a n  o r t iq  j o y g a  y o ‘l la n s a ,  x a t  
j o ‘n a t i l a y o tg a n  a s o s iy  m u a s s a s a  y o k i  r a h b a r  x o d im n i n g  n o -  
m id a n  s o 'n g  b o s h q a la r i  b e r i l a d i .  B i r g in a  h u j j a td a  u n i  o lu v -  

c h i l a m in g  n o m i  t o ‘r t t a d a n  o s h m a s l ig i  k e r a k .  X iz m a t  x a t la r i ,  
o d a td a ,  m u a s s a s a  n o m ig a  y u b o r i l a d i .  F a q a t  m a s a l a n in g  h a l  

q i l i n i s h i  b e v o s i t a  r a h b a r g a  b o g i i q  b o ‘ls a ,  x a t  r a h b a r  n o m ig a  

j o ‘n a t i l i s h i  m u m k in .
X iz m a t  x a t l a r id a  m a tn  u c h u n  s a r l a v h a  k a t t a  a h a m iy a t -  

g a  e g a .  U la r  h u j j a tn in g  q i s q a c h a  m a z m u n in i ,  y a ’n i  x a t  n im a  

h a q d a  e k a n l ig in i  k o ‘r s a ta d i .  M a s a la n :  «Maktab ta ’miri uchun 
qo'shimcha mablag‘ ajratish haqida», «To'lovlarga kafolat 
berish haqida». M a tn  u c h u n  s a r l a v h a l a m i n g  a n iq  v a  q i s q a  b e -  
r i l i s h i  i s h  y u r i t i s h d a  q a t o r  q u la y l ik la r  y a r a ta d i .

S a r la v h a  b i r  j u m l a d a n  ib o r a t  b o ‘l ib ,  x a t  m a tn id a n  o ld in  

c h a p  t o m o n d a  j o y l a s h a d i .  O d a td a ,  s a r l a v h a  «haqida» y o k i  
«to'g'risida»  k a b i  k o ‘m a k c h i l a r  y o r d a m i d a  tu g a t i la d i .

S a r la v h a  ik k i  q a t o r d a n  o s h m a s l ig i  z a ru r .

X iz m a t  x a t la r i  m a tn id a n  s o ‘n g  x a tg a  im z o  c h e k u v c h i  r a h ­
b a r  la v o z im in in g  n o m i a n iq  k o ‘r s a t i l i s h i  k e ra k .  A g a r  x a t  x o s  is h  
q o g ‘o z id a  y o z i lm a g a n  b o ‘ls a , x a tn in g  im z o  q i s m id a  la v o z im  
n o m id a n  t a s h q a r i  m u a s s a s a  n o m i h a m  t o i i q  k o ‘r s a t i la d i .

H u j j a t  m u a s s a s a  r a h b a r i  to m o n id a n  im z o la n a d i .  I s h  y u r i -  
t i s h  j a r a y o n i d a  b a ’z a n  x a t g a  r a h b a r  v a z i f a s in i  b a j a r u v c h i  s h a x s
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y o k i  u n in g  o ‘r in b o s a r i  x a t d a  q a y d  e t i lg a n  l a v o z im  n o m i  o l -  
d ig a  c h i z iq c h a  q o ‘y ib  ( g o ‘y o  o ‘r in b o s a r  im z o  c h e k a y o tg a n l i -  

g in i  u q t i r a y o tg a n d e k )  im z o  c h e k a d i .  B u  is h  y u r i t i s h g a  m a s ’u l  
b o ‘ lg a n  s h a x s  te g i s h l i  y o ‘r iq n o m a d a n  x a b a r d o r  e m a s l ig id a n  

d a l o la t  b e r a d i .  X a tn i  ta y y o r l a s h  j a r a y o n i d a  t u z u v c h i  x a tg a  k im  
im z o  c h e k i s h in i  o ld in d a n  b i l i s h i  k e r a k .  R a h b a r  b o d m a g a n  

h o l l a r d a  s h u n d a y  v a k o l a tg a  e g a  b o d g a n  s h a x s ,  y a ’n i  u n in g  
v a z i f a s i n i  b a j a r u v c h i  y o k i  o ‘r in b o s a r i ,  l a v o z im i  a n iq  k o ‘r s a t i l -  

g a n  h o ld a  («direktor vazifasini bajaruvchi», «direktor о ‘rin- 
bosari»  t a r z id a ) ,  im z o  c h e k i s h i  m u m k in .

X a td a  b a y o n  q i l i n g a n  m a s a l a l a r  b o ‘y i c h a  j a v o b g a r l i k  b i r  
n e c h a  s h a x s  z i m m a s ig a  y u k la t i lg a n  b o d s a ,  im z o la r  s o n i  ik k i  

y o k i  u n d a n  o r t iq  b o d i s h i  m u m k in  ( m a s a la n ,  t o d o v  h a q id a g i  
k a f o la tn o m a la r d a ,  m o l i y a v iy  h u j ja t la r d a ) .

X a td a  im z o la r  m a d u m  ta r t ib  a s o s id a ,  y a ’n i  e g a l l a b  tu r g a n  
l a v o z im ig a  k o ‘r a  j o y l a s h a d i .  I m z o d a n  s o ’n g  im z o  c h e k u v -  
c h i n in g  i s m i  v a  f a m i l iy a s i  y o z i l a d i ,  m a s a l a n :

K o r x o n a  d i r e k to r i  (imzo) B . K a r im o v
B o s h  h is o b c h i  (imzo) H . S a m iy e v

A g a r  x a t g a  b i r o r  h u j j a t  i lo v a  q i l i n a y o tg a n  b o d s a ,  x a t n in g  

q u y i  q is m i  c h a p  to m o n i  h o s h iy a s ig a  « I lo v a »  s o ‘z i  q o ’y i l a d i ,  
s o ‘n g  ta r t ib  r a q a m i  b i la n  i lo v a  q i l i n a y o tg a n  h u j j a t l a r  n o m i ,  
n u s x a s i  v a  b e t i  k o ’r s a t i lg a n  h o ld a  b e r i l a d i .  H a r  b i r  i lo v a  q i l i ­
n a y o tg a n  h u j j a t  n o m i  a l o h id a  q a to r d a  j o y l a s h a d i .

« I lo v a »  s o ‘z i n in g  o s t i d a n  h e c h  q a n d a y  y o z u v  y o z i l r r -  «d i, 
m a s a la n :

Ilo v a : 1. « 0 ‘z k e y sm a sh »  q o ‘sh m a  k o rx o n as i b ila n  tu z ilg a n  
sh a rtn o m a  n u sx as i o ‘z b e k  v a  in g liz  til la r id a  -  3 be t, 1 nusxa .

2. « 0 ‘z k e y sm a sh »  q o 's h m a  k o rx o n a s i m u ta x a s s is la i: x u lo sa - 
si -  5 be t, 1 n u sx a .
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X a t  m a tn id a  q a y d  e t i lg a n  i l o v a n in g  m a v ju d l ig i  q u y id a g i  
( a r z d a  h a m  i f o d a l a n i s h i  m u m k in :

I lo v a :__________b e td a ____________ n u s x a d a

U s h b u  r e k v iz i t  b o s m a  is h  q o g ‘o z id a  t a y y o r  h o ld a  h a m  

b o ‘l i s h i  m u m k in .
A g a r  i lo v a  q i l i n a y o tg a n  h u j j a t  m u h im  ( m u s ta q i l )  b o ‘ls a ,  

y a ’n i a s o s iy  m a q s a d  m a z k u r  h u j j a tn i  m a ’lu m  t a s h k i lo t g a  y e t -  

k a z is h  b o ‘ls a ,  b u n d a y  h u j j a t l a r  a l o h id a  i lo v a  x a t l a r  y o r d a m i d a  
y o ‘l la n a d i .

X iz m a t  x a t la r i  v a z i f a s i  v a  m a z m u n i g a  k o ‘r a  b i r  n e c h a  tu r g a  
b o M in ish in i y u q o r id a  t a ’k id l a g a n  e d ik .  X a t l a m i n g  o ‘z ig a  x o s  
x u s u s iy a t l a r id a n  y a n a  b i r i  s h u n d a k i ,  u l a m in g  n o m i  ( k a f o la t  
x a t i ,  i lo v a  x a t ,  t a k l i f  x a t ,  s o ‘r o v  x a t  v a  b o s h q a la r )  y o z i lm a y d i .  

I J l a m in g  q a n d a y  x a t  e k a n l ig i  m a tn  m a z m u n i d a n  b i l i n ib  tu r a d i .  
B iz  q u y id a  i s h  y u r i t i s h d a  k e n g  t a r q a lg a n  x a t  t u r l a r in i  a lo h id a -  

a lo h id a  k o ‘r ib  c h iq a m iz .
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Axborot xat

B u n d a y  x a t la r d a n  k o ‘z la n g a n  m a q s a d  -  m a ’lu m  ta s h k i lo t  

y o k i s h a x s n i  a m a lg a  o s h ir i la y o tg a n  ta d b ir d a n  x a b a r d o r  q ilish d ir .
A x b o r o t  x a t l a m in g  h a jm i  o d d iy  m a ’lu m o t n o m a  k o ‘r i-  

n i s h id a  b o i i b ,  b i r  j u m l a d a n  to  b i r  n e c h a  s a h i f a g a c h a  b o ‘l is h i  

m u m k in .  B a ’z a n  a x b o r o t  x a t l a r d a n  a y r im  t a s h k i lo t l a r  o ‘z  f a o -  
l iy a t in i  t a r g ‘ib  q i l i s h  m a q s a d i d a  h a m  f o y d a la n a d i .

U s h b u  x a t la r g a  r e f e r e n t  y o k i  k o t ib n in g  im z o s i  y e ta r l i .  B i ro q  
x a td a  b a y o n  q i l in a y o tg a n  v o q e a  y o k i  ta d b im in g  a h a m iy a t ig a  q a -  

rab , x a t  te g is h l i  m a n s a b d o r  s h a x s  to m o n id a n  im z o la n is h i  h a m  

m u m k in . 1 - 2 - i lo v a la r d a  s h u n d a y  x a t la r d a n  n a m u n a la r  k e l t i r i ld i .

Axborot xat namunalari
1-ilova

DARSLIKLAR BILAN TA’MINLASH 
HAQIDA

« 0 ‘q itu v c h i»  n a s h riy o t-m a tb a a  ijo d iy  u y i o ‘q u v c h ila r  u ch u n  
o 'z b e k  ti l id a  q u y id a g i d a rs lik la m i n a sh rd a n  c h iq a rg a n lig in i S izg a  
m a ’lum  q ilad i:

« Ja h o n  ta rix i»  -  7 - s in f  u ch u n
« Ja h o n  ta rix i»  -  1 0 -s in f  u ch u n
« B io lo g iy a »  -  1 0 -s in f  u ch u n .
Q . A b d u lla y e v a . «Y o zish n i o ‘rg an a m iz» .
U sh b u  d a rs lik  v a  k ito b la m i y e tk a z ib  b e r ish  u c h u n  te g ish li 

n u sx a d a  b u y u r tm a la r  q ab u l q ilin ad i.
U lg u iji x arid o rla rg a  d a rs lik lam i so tib  o lishda  ch eg irm a berilad i.

2-ilova

ILMIY-AMALIY SEMINAR 0 ‘TKAZISH HAQIDA

0 ‘z R  F A  0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo ri in s titu ti 2 0 1 8 - 
yil o k ty a b r  o y id a  « H u jja tla r  til i v a  u s lu b i»  m a v z u id a  ilm iy -  
a m a liy  s e m in a r  o ‘tk a z is h n i re ja la sh tirm o q d a .
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S em in a rd an  k o ‘z lan g a n  m a q sad  -  v a z ifav iy  u s lu b lam in g  
n az a r iy  v a  am aliy  to m o n la rig a  b a g ‘ish lan g an  m a sa la la m i m u h o k a - 
m a  q ilish . S em in a r h u jja tsh u n o sla rg a , ish  y u ritu v ch ila rg a , fu q a ro lik  
h o la ti hu jja tla rin i ra sm iy lash tiru v ch ila rg a , sh u n in g d ek , tilsh u n o sla r-  
g a  m o ‘lja llan g an  b o ‘lib , u n d a  q u y id ag i m a sa la la r  k o ‘rib  ch iq ilad i:

-  h u jja tla r  til in i ta r t ib g a  so lish  v a  ish  y u r itish  a ta m a la rin i b ir- 
x illa sh tir ish ;

-  ish  y u r itish  a ta m a la rin i ta r t ib g a  so lish n in g  y a n g i ax b o ro t 
te x n o lo g iy a la r i sh a ro it id a g i sa m arad o rlig i;

-  h u jja tla rn i ta sn if la sh  v a  h u jja tla r  tiz im i;
-  h u jja t ta y y o rla sh  v a  ra sm iy la s h tir ish n in g  u m u m iy  q o id a la r i;
-  h u jja tla m in g  D a v la t y a g o n a  n u sx a s in i y a ra tish .
S izn i i lm iy -a m a liy  se m in a rd a  o ‘z  m a ’ru z a n g iz  b ila n  q a t-  

n a s h ish g a  ta k l if  e tam iz . M a ’ru z a la m i m a x su s  t o ‘p la m  sh a k lid a  
2 0 1 8 -y ild a  n a sh r  q ilish  re ja la sh tir ilg a n .

I lm iy -a m a liy  se m in a rd a  ish tiro k  e tish  v a  m a ’ru z a  m a v z u i 
h a q id a  2 0 1 8 -y iln in g  1 -sen ty a b r ig ac h a  q u y id a g i m a n z ilg a  m u ro -  
ja a t  q ilish in g iz n i s o ‘ray m iz .

100060 , T o sh k en t sh a h ri S h a h r isa b z  to r  k o 'c h a s i ,  5 -u y
O lz R  FA  0 ‘z b e k  tili, a d a b iy o ti v a  fo lk lo r i in s titu ti.
M a ’lu m o t u c h u n  te le fo n : 71 2 3 3 -7 1 -4 4 .

In s titu t d ire k to ri N . M a h m u d o v

Da’vo xati

M a ’lu m  b i r  m u a s s a s a n in g  b o s h q a  b i r  id o r a  y o k i  t r a n s p o r t  
t a s h k i lo t l a r ig a  n i s b a t a n  t a l a b  v a  e ’t i r o z la r i  b a y o n  q i l i n g a n  x a t -  
l a r  -  da ’vo xatlari y o k i  da ’vonom alar  d e b  y u r i t i l a d i .

D a ’v o  x a t l a r i  t o v a r  y e tk a z ib  b e r i s h ,  q u r i l i s h  is h la r i ,  i ja r a ,  
y u k  t a s h i s h  v a  s h u  k a b i  b i r  q a n c h a  i s h l a r  b o ‘y i c h a  tu z i lg a n  
s h a r tn o m a la r  b a j a r i lm a y  q o lg a n d a ,  o ‘z  q o n u n iy  h u q u q la r in i  
v a  m a n f a a t l a r in i  h im o y a  q i l i s h  m a q s a d i d a  tu z i la d i .

D a ’v o  x a t l a r id a ,  a s o s a n ,  s h a r tn o m a  ( b i t im ) g a  k o ‘r a  o ‘z  
z i m m a s ig a  o lg a n  m a jb u r iy a t i n i  b u z g a n  to m o n  y e t k a z g a n  
z a r a m i  q o p la s h  t a l a b  q i l in a d i .
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D a ’v o  x a t l a r in in g  a s o s iy  z a r u r iy  q i s m la r i  q u y id a g i l a r d a n  
ib o ra t:

1. D a ’v o  q i lu v c h i  m u a s s a s a  n o m i  v a  m a n z i l i .
2 . X a tn i n g  y o z i l i s h  s a n a s i  v a  ta r t ib  r a q a m i .

3 . D a ’v o n i  q a b u l  q i lu v c h i  m u a s s a s a  n o m i  v a  m a n z i l i .
4 . D a ’v o  b a h o s i  ( q iy m a t i ) .
5 . X a t  m a tn i .

6 . I l o v a l a r  r o ’y x a t i  ( s a h i f a l a r  s o n i  k o ’r s a t i l g a n  h o ld a ) .
7 . M a n s a b d o r  s h a x s ( l a r ) n in g  im z o s i .

O d a td a ,  d a ’v o  x a t la r i  u c h  n u s x a d a  t a y y o r l a n a d i .  X a tn in g  

I n u s x a s i  a y b d o r g a ,  2 - n u s x a s i  d a ’v o g a m in g  o ‘z ig a  q o ld i -  
l i la d i. A y b d o r  m u a s s a s a  d a ’v o  x a t id a  k o ’r s a t i l g a n  t a l a b l a m i  

b a ja r i s h d a n  b o s h  to r tg a n  ta q d i r d a ,  x a t n in g  3 - n u s x a s i  d a ’v o  
ai i / a s i g a  q o ’s h ib ,  s u d g a  y o k i  h a k a m l i k k a  to p s h i r i l a d i .

D a ’v o  x a t l a r id a  d a ’v o g a r  ta l a b in i  a s o s la y d i g a n  h a m d a  ta s -  

d iq la y d ig a n  d a l i l la r ,  k o ’r s a tm a la r  v a  e k s p e r t i z a  d a lo la tn o m a -  

s i, q a b u l  q i l i s h  d a lo la tn o m a s i ,  s a v d o  d a l o la t n o m a l a r i  v a  h o k a -  

/ o l a r  x a tg a  i lo v a  q i l in ib ,  u l a m i n g  r o ‘y x a t i  k o ‘r a a t i l i s h i  k e r a k  
( 3 - 4 - i lo v a la r g a  q a r a n g ) .

D a ’v o  x a t l a r ig a  q u y id a g i l a r  i lo v a  q i l in a d i :

1. T o v a r - t r a n s p o r t  y u k x a t i  ( t e m i r  y o ‘1 y u k x a t i ,  a e r o f lo t  
v u k x a t i ,  a v to t r a n s p o r t  y u k x a t i  v a  b o s h q a la r ) .

2 . S a v d o  d a lo la tn o m a la r i  ( y u k  q i s m a n  y o ’q o lg a n d a  v a  
h u z i lg a n d a ) .

3 . Y u k n in g  ta s h i s h  u c h u n  q a b u l  q i l i n g a n l ig i  t o ‘g ‘r i s id a  
p a t ta  ( y u k  b u tu n la y  y o ‘q o lg a n d a ) .

4 . J o ’n a t i lg a n  m o l  ( to v a r ) n in g  r o ’y x a t i  v a  b a h o s i  k o ’r s a t i l -  

imm  h u j ja t ,  t o ‘lo v  t a l a b n o m a s i ,  n a r y a d la r ,  m a h s u lo tn i  j o ’n a t i s h  
u c h u n  b e r i l g a n  h u jja t .

5 . D a ’v o  h i s o b - k i to b i n in g  s u m m a s i  ( b u n d a v  h i s o ’ k i to b -
lai a g a r  m a tn n in g  o ‘z id a  k o ’r s a t i lm a g a n  b o T s a  a  e t i -

la d i) .
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6. D a ’v o g a m in g  f ik r ig a  k o ‘r a  d a ’v o n in g  h a q l ig in i  t a s -  
d iq l a y  o l a d ig a n  h u j ja t la r .

D a ’vo x a ti nam unasi
3-ilova

Xizmat yozishmalari

N a v o iy  v ilo y a ti u lg u ij i  v a  c h a k a n a  sa v d o  b o sh q a ru v i 
N a v o iy  tu m a n la ra ro  u lg u r ji  c h a k a n a  sa v d o  b a z a s i 
1 0 4170 , N a v o iy  sh a h ri T e m iry o ‘1 k o ‘ch a s i, 4 . 
te l. 8 -1 4 -7 6 , h iso b ra q a m i 0 0 0 7 2 1 0

2 0 1 6 -y il 2 6 -fe v ra l 2 4  0 7 -4 6 -so n

« 0 ‘z to ‘q im ach ilik san o a t»
u y u sh m a s i
100312 , T osh k en t shahri 
U s ta  S h irin  k o ‘c h a s i, 21 .

8 1 0  0 0 0  s o ‘m lik  k a m o m a d  to v a rla r  
b a h o s in i u n d ir ish  h aq id a

2 0 1 6 -y il 5 -y a n v a rd a  S iz la r  to m o n d a n  10428  raq a m li h iso b  
o rq a li y u b o r ilg a n  tr ik o ta j b u y u m la m i o ld ik . Y uk  T o sh k en td an  
N a v o iy  s ta n s iy a s ig a  2 0 1 6 -y il 1 0 -y an v a rd a  4 6 2 4 8 1  ra q a m li te m ir  
y o ‘l y u k x a ti b o ‘y ic h a  6004821  raq a m li te m ir  y o ‘l k o n te y n e rid a , 
y u k  j o ‘n a tu v c h in in g  ta m g ‘as i b u z ilm a g a n  h o ld a  y e tib  k e ld i.

2 0 1 6 -y il 1 0 -y an v a rd a  tr ik o ta j b u y u m la m i q a b u l q ilib  o lis h  
ja ra y o n id a  h a r  b ir in in g  b a h o s i 87 0 0 0  s o ‘m  b o ‘lg a n  sp o rt k o s ty u -  
m id a n  (a r tik u li 4 6 2 1 )  o ‘n  d o n a  y e tish m a s lig i a n iq lan d i. K a m o m a d  
ja m i -  87 0  0 0 0  s o ‘m n i, sa v d o  ch e g irm a s in i (1 0 % ) h iso b g a  o lm a - 
g an d a , 8 1 0  00 0  s o ‘m n i ta sh k il e tad i.

K a m o m a d  ja m o a t  ta sh k ilo tin in g  v a k ili T .R ah im o v  ish tiro k i-  
d a  a m a ld a g i 1 9 7 -ra q am li g u v o h n o m a g a  a so s la n ib , 1 0 -y an v a rd a  
tu z ilg a n  d a lo la tn o m a d a  q a y d  e tild i.

Jo r iy  y iln in g  1 0 -y a n v a rid a  u sh b u  k a m o m a d  h a q id a  S izn i 
x a b a rd o r  q ilish  m a q sa d id a , sh u n in g d e k , tr ik o ta j b u y u m la m i q a b u l 
q ilish d a  ish tiro k  e t ish  u c h u n  o ‘z  v ak illa r in g iz n i y u b o r ish n i s o ‘rab , 
S izg a  j o ‘n a tg a n  te le g ra m m a m iz  ja v o b s iz  qo ld i.

K o ‘rsa ti lg a n  to v a r  u c h u n  S izn in g  h is o b v a ra g 'in g iz d a  q a y d  
e tilg a n  su m m a  to ‘liq  to ia n g a n l ig i  m u n o sa b a ti b ila n  S izd a n
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10 k u n  m u d d a t ic h id a  b iz n in g  h iso b ra q a m im iz g a  81 0  00 0  s o ‘m  
p u l o 'tk a z is h in g iz n i s o ‘ray m iz .

I lo v a : 1. K a m o m a d  h a q id a g i d a lo la tn o m a  (2  b e t, 1 n u sx a ).
2 . Ja m iy a t ta sh k ilo ti v a k ili  g u v o h n o m a s in in g  n u sx a s i 

(1 b e t, 1 n u sx a ).

B a za  d ire k to ri (imzo) R . S a lim o v

Da ’vo xati shakli
4-iIova

T o v ar y e tk a z ib  b e rish
k ec h ik tir ilg a n lig i u c h u n
ja r im a  to T a sh  h aq id a

DA’VO
____________ d a g i _______________ ra q a m li s h a rtn o m a g a  b in o a n

(sana)

S iz  _______ _ g a  b a h o s i___________________ b o T g an
(tashkilot, firma nomi) (so‘m so‘z bilan)

__________ d o n a _______________ y e tk a z ib  b e r ish in g iz  k e ra k  ed i.
(tovar nomi)

B iro q  k o ‘r sa ti lg a n  sh a rtn o m a n in g  sh a rtla r i b u z i lg a n  h o ld a
to v a r_____________k u n  k ec h ik ib  y e tk a z ib  b e r ild i (sh u  k u n g a c h a

y e tk a z ib  b e r ilm a d i) .
S h a r tn o m a n in g ______ b a n d ig a  m u v o fiq , f irm a  m u d d a tid a

y e tk a z ib  b e r ilm a g a n ___________ so ‘ m lik  to v a r  b a h o s id a n _________%
m iq d o rd a  S izn in g  h is o b in g iz g a _______________ s o ‘m  ja r im a  y o zd i.

K o ‘rsa ti lg a n  ja r im a  su m m a s in i 30  k u n lik  m u d d a td a  b iz n in g  
__________ h iso b ra q a m im iz g a  o ‘tk a z is h in g iz n i s o ‘ra y m a n .

M a z k u r  su m m a  b e lg ila n g a n  m u d d a td a  to T a n m a sa , ish  x o ‘ja -  
lik  su d ig a  o sh irilad i.

F irm a  d ir e k to r i__________________________ I. F o z ilo v
(imzo)
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TALABNOMA

X iz m a t  y o z i s h m a la r i  s i r a s id a  b i r  t a s h k i lo t n in g  b o s h q a  
t a s h k i lo t g a  y o ‘l l a g a n  talabnomalari h a m  u c h r a y d i .  B u n -  

d a y  t a l a b n o m a la r  o ‘z a r o  d a ’v o  m a z m u n i d a g i  o ld i - s o td i  
s h a r tn o m a la r i  a s o s id a  m a h s u lo t  s o t ib  o l i s h  v a  u n i  y e tk a z i s h  

a m a lg a  o s h i r i lm a g a n d a ,  l iz in g  s h a r tn o m a la r i  s h a r t l a r i  b a j a r i l -  
m a g a n d a  u n i  m u d d a t id a n  o ld in  b e k o r  q i l i s h ,  s h a r tn o m a n in g  

b a j a r i lm a g a n l ig i  o q ib a t id a  k e l ib  c h i q a d ig a n  z a r a m i  q o p la s h  

k a b i  t a l a b l a r  b i la n  y o ‘l la n a d i .  Q u y id a  h o z i r g i  k u n d a  t a o m i lg a  
k i r g a n  t a la b n o m a la r d a n  n a m u n a la r  k e l t i r a m iz :

5-ilova

2 0 1 8 -y il «___ » __________
_____ -so n
« S ifa tli te x n ik a»  M C H J 
M an z il: T o sh k en t v ilo y a ti 
N u ra fs h o n  sh ah ri 
A lish e r  N a v o iy  k o ‘ch a s i, 4 4 -u y

T A L A B N O M A

( o ‘ttiz  y e t ti  m illio n  s o ‘m lik  k o n d its io n e r  y e tk a z ib  b e r ish  m a j-  
b u r iy a tin i b a ja r ish  v a  k e c h ik tir ilg a n  k u n la r  u c h u n  p e n y a  to ‘la sh  
h a q id a )

0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s i 0 ‘z b e k  
til i, a d a b iy o ti v a  fo lk lo r i in s titu ti v a  « S ifa tli te x n i­
k a »  m a s ’u liy a ti c h e k la n g a n  ja m iy a t i  o ‘r ta s id a  37  00 0  000  
s o ‘m lik  k o n d its io n e r  (1 0  ta )n i y e tk a z ib  b e r ish  to 'g 'r i s id a  
2 0 1 8 -y il 1 0 -fe v ra ld a  3 -so n li sh a rtn o m a  tu z ilg a n .

S h a r tn o m a n in g  2 .1 -b a n d ig a  a so sa n  15%  o ld in d a n  to ‘lo v  -  5 
55 0  0 0 0  (b e sh  m illio n  b e sh  y u z  e llik  m in g )s o ‘m  2 0 1 8 -y il 13-fev- 
ra ld a  h iso b ra q a m in g iz g a  5 -so n li to ‘lo v  h u jja ti  a s o s id a  o 'tk a z ib  
b e r ilg a n . S h a r tn o m a n in g  2 .2 -b a n d ig a  a so sa n  « B u y u rtm a c h i»  o l­
d in d a n  to d o v n i a m a lg a  o sh irg a n d a n  s o ‘n g  « Y etk az ib  b e ru v c h i»  
5 k u n  ic h id a  to v a r la m i y e tk a z ib  b e r ish i b e lg ila n g a n .
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S h a r tn o m a n in g  3 .4 -b a n d ig a  a s o sa n  e s a  « Y e tk az ib  b e ru v c h i» -  
g a  to v a r la m i b e lg ila n g a n  s ifa td a , m iq d o rd a  v a  m u d d a td a  « B u y u rt-  
m a c h i» g a  y e tk a z ib  b e r ish  m a jb u r iy a ti y u k la n g a n . L e k in  S iz  to - 
m o n in g iz d a n  y e tk az ib  b e r il ish i k e ra k  b o 'lg a n  to v a r la r  15%  o ld in - 
d a n  to ‘lo v  -  5 55 0  0 0 0  (b e sh  m il lio n  b e s h  y u z  e l lik  m in g ) s o ‘m  
2 0 1 8 -y il 1 3 -fev ra ld a  h iso b ra q a m in g iz g a  o ‘tk a z ib  b e r ilg a n lig ig a  
q a ra m a sd a n  y e tk a z ib  b e r ilm a g a n  v a  b u  b ila n  sh a rtn o m a  sh a rtla r i 
b u z ilg an .

S h a r tn o m a n in g  4 .6 -b a n d id a , sh u n in g d e k , 0 ‘zb e k is to n  R es- 
p u b lik a s in in g  « X o ‘ja l ik  y u ritu v c h i su b y e k tla r  fa o liy a tin in g  sh a rt-  
n o m a v iy -h u q u q iy  b a z a s i t o ‘g ‘r is id a » g i Q o n u n in in g  2 5 -m o d d a s i-  
d a  « Y e tk az ib  b e ru v c h i»  y e tk a z ib  b e r ilm a g a n  y o k i y e tk a z ib  b e rish  
m u d d a tla r i k e c h ik tir ib  y u b o rilg a n  to v a m in g  h a r  b ir  k ec h ik tir ilg a n  
k u n i u c h u n  b e lg ila n g a n  ta r t ib d a  0 ,5  fo iz d a n  p e n y a  to 1! ash  i (b u  
y e tk a z ib  b e r ilm a g a n  to v a r  m iq d o r in in g  5 0  fo iz id a n  o sh m a s lig i 
k e ra k ), le k in  to d a n g a n  p e n y a  to m o n la m i sh a rtn o m a  m a jb u r iy a t-  
la rin i b a ja rm a g a n lig i u c h u n  ja v o b g a r lik d a n , k o n tra k t sh a rtla r in i 
b a ja rm a s lik  a so s id a  y e tk a z ilg a n  m o d d iy  z a ra m i q o p la sh  v a  to ­
v a r la m i y e tk a z ish  m a jb u r iy a tid a n  o z o d  q ilm a s lig i b e lg ila n g an . 
S iz  to m o n in g iz d a n  e sa  4 8  k u n  h iso b id a  37  0 0 0  0 0 0  ( o 't t iz  y e tti 
m illio n )  s o ‘m lik  k o n d its io n e r  (1 0  ta )  k e c h ik tir ilg an .

Y u q o rid ag ila rd an  k e lib  ch iq ib , k o rx o n a n g iz g a  n isb a ta n  48 
k u n  k e c h ik tir ib , y e tk a z ib  b e r ilm a g a n  37  0 0 0  0 0 0  ( o ‘ttiz  y e tti m il­
lio n ) s o ‘m lik  to v a r  u c h u n  to v a r  su m m a s in in g  ( 4 8  x 0 ,5 %  ) 24  
fo iz i m iq d o r id a  8 4 0 0  00 0  (sa k k iz  m illio n  t o ‘r t  y u z  m in g ) s o ‘m  
p e n y a  su m m asi h iso b lan d i.

M a z k u r  h o la t 0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d ek s i-  
n in g  3 3 3 -m o d d a s id a  « Q a rz d o r  ay b i b o d g a n  ta q d ird a  m a jb u riy a tn i 
b a ja rm a g a n lig i y o k i lo z im  d a ra ja d a  b a ja rm a g a n lig i u c h u n , ag a r  
q o n u n  h u jja tla r id a  y o k i sh a rtn o m a d a  b o sh q a c h a  ta rtib  b e lg ila n -  
m a g a n  b o ‘lsa , ja v o b  b e ra d i»  d ey ilg an . 0 ‘z b e k is to n  R e sp u b lik a ­
si O liy  x o ‘ja l ik  su d in in g  0 ‘zb e k is to n  R e sp u b lik a s in in g  2 0 0 2 -y il
4 -m a rtd a g i 1 0 3 -son li « X o ‘ja l ik  y u r itu v c h i s u b y e k tla r  fa o liy a ti­
n in g  sh a rtn o m a v iy -h u q u q iy  b az a s i to ‘g ‘r is id a » g i Q o n u n in i x o ‘ja -  
lik  su d la ri a m a liy o tid a  q o ‘lla sh n in g  a y r im  m a sa la la r i h aq id a» g i 
v a  2 0 0 7 -y il 1 5 -iy u n d ag i 1 6 3 -so n li « M a jb u riy a tla m i b a ja rm a g a n -  
lik  y o k i lo z im  d a ra ja d a  b a ja rm a g a n lik  u c h u n  m u lk iy  ja v o b g a r lik  
to ‘g ‘r is id a g i fu q a ro lik  q o n u n  h u jja tla rin i q o ‘lla sh n in g  ay rim  m a-
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sa la la r i h a q id a » g i q a ro r la r id a  h a m  m a jb u r iy a tn i b a ja rm a g a n lik  
u c h u n  q a rz d o m in g  ja v o b g a r  b o ‘lish i ay tilg an .

S h u n g a  k o ‘ra , 0 ‘zb e k is to n  R e sp u b lik a s i « X o ‘ja l ik  y u r itu v c h i 
su b y e k tla r  fa o liy a tin in g  sh a rtn o m a v iy -h u q u q iy  b a z a s i to ‘g ‘r is i-  
d a » g i Q o n u n in in g  7 -, 1 7 - 1 9 -  v a  2 5 -m o d d a la r ig a , 0 ‘z b e k is -  
to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  3 3 3 -m o d d a s ig a  a so sa n  
S iz d a n  q u y id a g ila m i:

1. U sh b u  h iso b la n g a n  8 4 0 0  0 0 0  (sa k k iz  m il lio n  t o ‘rt y u z  
m in g )  s o ‘m  p e n y a  su m m a s in i q u y id a g i h iso b ra q a m g a  o ‘tk a z ish in -  
g izn i;

2 . 37 0 0 0  0 0 0  s o ‘m lik  k o n d its io n e r la r  (1 0  ta )n i y e tk a z ib  b e -  
r ish  m a jb u r iy a tin i b a ja r ish in g iz n i

Talab qilamiz:

A k s  h o ld a , 0 ‘zb e k is to n  R e sp u b lik a s i Iq tiso d iy  p ro tse s su a l 
k o d e k s in in g  1 4 8 - 1 5 1 -m o d d a la r ig a  a so sa n  iq tiso d iy  su d g a  d a ’v o  
a r iz a s i k ir iti l ish in i m a ’lu m  q ila m iz . * 1 2

S T IR : 20 0  901 3 8 4  sh /x r: 4 0 0 1 1 0 8 6 0 2 6 2 8 7 7 9 5 0 1 0 0 0 5 6 0 0 9
M o liy a  V az irlig i G ‘a z n ac h ilig i
g ‘azn a /h /r: 2 3 4 0  2 0 0 0  3001 0 0 0 0  1010
B a n k  n o m i: X K K M  M a rk a z iy  b a n k
T o sh k e n t sh a h a r  b o sh  b o sh q a rm a s i
B M M : 0 0 0 1 4  S T IR : 201 122 91 9
Ilo v a : 2 v a ra q d a .
1. 3 -so n li sh a rtn o m a  n u sx a s i.
2 . 5 -so n li to T o v  h u jja ti.

2 0 1 8 -y il «____» __________
_____ -so n
«____________ » _____
M a n z i l i :_____________sh a h ri
_____________tu m a n i
_____________k o ‘c h a s i ,  -uy.
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Umumiy shakl 6-ilova

T A L A B N O MA

( liz in g  sh a rtn o m a s in i m u d d a tid a n  o ld in  b e k o r  q ilish , a so s iy  
q a rz  v a  u n g a  h iso b la n g a n  p e n y a n i u n d ir ish  h a m d a  liz in g  o b y ek tin i 
q a y ta r ish  to ‘g ‘ris id a )

«_____________» M C H J v a  « _____________» M C H J  o ‘r ta s id a
2 0 1 8 -y il 1 - y a n v a r d a __  -so n li liz in g  sh a rtn o m a s i im z o la n -

gan . M a z k u r  liz in g  sh a rtn o m a s in in g  1 .1 -b a n d ig a  k o ‘ra , L iz in g -  
g a  b e ru v c h i liz in g  o b y ek tin i sh a rtn o m a d a  k o ‘rsa ti lg a n  m u d d a td a  
to p sh ir ish i, L iz in g g a  o lu v c h i e s a  liz in g  o b y e k ti toM ovlarin i sh a rt­
n o m a d a  k o ‘rsa ti lg a n  m u d d a td a  to ‘la sh  m a jb u r iy a tin i o lg an .

L iz in g g a  b e ru v c h i 2 0 1 8 -y il 3 0 -y a n v a rd a  liz in g  o b y ek tin i L i­
z in g  o lu v c h ig a  to p sh irg a n  v a  b u  h a q d a  te g ish li ta r t ib d a  q ab u l q i- 
l ish -to p sh irish  d a lo la tn o m a s i tu z ilg a n . A m m o  L iz in g  o lu v c h i to - 
m o n id a n  sh a rtn o m a  m a jb u r iy a tla r i lo z im  d a ra ja d a  b a ja r ilm a sd a n
k e lm o q d a . S h u n g a  k o ‘ra , 2 0 1 8 -y il 1 -m art h o la tig a  «_____________»
M C h Jn in g  «_____________» M C h J  o ld id a  (2 0 1 8 -y il y a n v a r  o y id a n
2 0 1 8 -y il m a rt o y ig a c h a  3 o y lik  d a v r  u c h u n )  j a m i __________ s o ‘m
q a rz d o rlig i m av ju d .

S h a r tn o m a n in g  3 .3 -b o b i «Ь »  b a n d ig a  k o ‘ra , m a jb u r iy a tla r  
lo z im  d a ra ja d a  b a ja r ilm a g a n d a , L iz in g g a  b e ru v c h i liz in g  o b y e k ­
ti su m m a s in in g  2 /3  q ism i to ‘la n g u n g a  q a d a r  sh a rtn o m a n i m u d ­
d a tid a n  o ld in  b e k o r  q ilish n i h a m d a  liz in g  o b y e k tin i q ay ta r ish n i 
ta la b  q ilish  h u q u q ig a  ega .

0 ‘z b e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  2 3 6 -m o d -  
d a s ig a  k o ‘ra , m a jb u r iy a tla r  m a jb u r iy a t sh a rtla r ig a  v a  q o n u n  h u jja t-  
la ri ta la b la r ig a  m u v o fiq , b u n d a y  sh a rtla r  v a  ta la b la r  boM m agan ida 
e sa  -  ish  m u o m a la s i o d a tla r ig a  y o k i o d a td a  q o ‘y ila d ig a n  b o sh q a  
ta la b la rg a  m u v o fiq  lo z im  d a ra ja d a  b a ja r ilish i k e rak .

0 ‘z b e k is to n  R e sp u b lik a s i « X o 'ja l ik  y u r itu v c h i su b y e k t-  
la r fa o liy a tin in g  sh a rtn o m a v iy -h u q u q iy  b a z a s i to ‘g ‘r is id a » g i 
Q o n u n in in g  2 5 -m o d d a s ig a  k o ‘ra , to v a r la m i y e tk a z ib  b e r ish  m u d - 
d a tla r i k e c h ik tir ib  y u b o r ilg a n , to ‘liq  y e tk a z ib  b e r ilm a g a n , ish la r  
b a ja r ilm a g a n  y o k i x iz m a tla r  k o 'r s a ti lm a g a n  h o lla rd a , to v a r  y e t­
k az ib  b e ru v c h i (p u d ra tch i)  so tib  o lu v c h ig a  (b u y u rtm a c h ig a )  ke- 
c h ik tir ilg a n  h a r  b ir  k u n  u c h u n  m a jb u r iy a t b a ja r ilm a g a n  q ism in in g
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0 ,5  fo iz i m iq d o r id a  p e n y a  to d a y d i,  b iro q  b u n d a  p e n y a n in g  
u m u m iy  su m m asi y e tk a z ib  b e r ilm a g a n  to v a rla r , b a ja r ilm a g a n  
ish la r  y o k i k o 'r s a ti lm a g a n  x iz m a tla r  b a h o s in in g  5 0  fo iz id an  
o sh ib  k e tm a s lig i lo z im . P e n y a n i to ‘la sh  s h a rtn o m a  m a jb u r iy a tla -  
r in i b u z g a n  ta ra fn i to v a r la m i y e tk a z ib  b e r ish  m u d d a tla r in i k e c h ik -  
t ir ib  y u b o r ish , to ‘liq  y e tk a z ib  b e rm a s lik , ish la m i b a ja rm a s lik  y o k i 
x iz m a tla m i k o ‘rsa tm a s lik  o q ib a tid a  y e tk a z ilg a n  z a ra m i q o p la sh -  
d an  o z o d  e tm ay d i.

S h u n g a  k o ‘r a , ___________ s o ‘m n in g  0 ,5 %  = ________________
s o ‘m  b o ‘lad i. M a z k u r  su m m an i k ec h ik tir ilg a n  k u n g a , y a ’n i 90
k u n g a  k o ‘p ay tirsak , 9 0 * __________ = _____________  s o ‘m n i ta sh k il
e tad i. D e m a k , b u n d a _____________s o ‘m n in g  5 0 % n i p e n y a  s ifa tid a
h is o b la y m iz ._____________/5 0 % = _____________s o ‘m  p e n y a  b o ‘lad i.

B u n d a n  ta sh q a r i, 0 ‘zb e k is to n  R e sp u b lik a s i P re z id e n tin in g  
1 9 9 8 -y il 4 -m a rtd a g i P F -1 9 3 8 -s o n l i  fa rm o n ig a  a so sa n , sh a rtn o m a  
m a jb u r iy a tla r in i o ‘z  v a q tid a  b a ja rm a g a n  m a n sa b d o r  sh a x s la r  en g  
k a m  o y lik  ish  h a q in in g  5 b a ra v a r i m iq d o r id a  ja r im a g a  to r tilish i, 
b u n d a y  m a jb u r iy a tla m i q a s d d a n  m e n s im a s lik  e s a  j in o iy  ja v o b g a r -  
lik  k e ltir ib  c h iq a rish i b e lg ila n g an .

Y u q o rid ag ila rg a  a so san , q a rz d o r  «_____________» M C h J  k re -
d ito r  « _____________» M C h Jg a  _____________ s o ‘m  a so s iy  q a rz ,
_____________s o ‘m  p e n y a  to d a s h i ,  sh u n in g d e k , liz in g  sh a rtn o m as i-
n i b e k o r  q ilish n i h a m d a  liz in g  o b y e k tin i q a y ta r ish i lo z im .

0 ‘zb e k is to n  R e sp u b lik a s i F u q a ro lik  k o d e k s in in g  2 4 2 -m o d - 
d a s ig a  b in o a n , 10 k u n  m u d d a t ic h id a  _____________  s o ‘m  a so ­
s iy  q a r z , _____________s o ‘m  p e n y a  to d a s h n i,  sh u n in g d e k , liz in g

! sh a rtn o m a s in i b e k o r  q ilish n i h am d a  liz in g  o b y e k tin i q ay ta r ish n i 
s o ‘ray m iz .

M a z k u r  su m m a  to d a n m a g a n  h a m d a  liz in g  o b y e k ti q a y ta r il-  
r  la g a n  ta q d ird a  iq tiso d iy  su d g a  m u ro ja a t q ilish im iz  m u m k in lig i 
h£ q id a  o g o h la n tiram iz .

« » M C h J  d irek to ri /_____________ /
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Ilova xat

X a tn i  q a b u l  q i l ib  o lu v c h i l a m i  j o ‘n a t i l a d ig a n  h u j j a t l a r  h a q i -  

d a  y o z m a  x a b a r d o r  q i l i s h  u c h u n  q o ’l la n u v c h i  q i s q a c h a  x a b a r  
q o g ‘o z id ir .  I lo v a  x a t  i s h  y u r i t i s h d a  k e n g  ta r q a lg a n .  M u a s s a s a -  
la rd a  b u n d a y  x a t l a r  s h a r tn o m a  lo y ih a la r in i ,  z i d d iy a t l a r  b a y o n -  

n o m a la r in i ,  d a ’v o  m a te r i a l l a r in i  j o ‘n a t i s h d a  q o ‘ l la n a d i .
I lo v a  x a t l a r d a  s h a r tn o m a la r ,  d a ’v o  m a te r i a l l a r in i n g  j o ‘n a -  

t i l i s h  v a q t i  v a  tu r l i  h u j j a t l a r  lo y ih a s in i  k o ’r ib  c h i q i s h  m u d d a t -  

la r i  h a m  q a y d  q i l in a d i ,  s h u  s a b a b l i  d a ’v o - s h ik o y a t  i s h l a r id a  u  
y o z m a  d a l i l  s i f a t id a  q o ‘l l a n i s h i  m u m k in .

I lo v a  x a t n in g  a s o s iy  z a r u r iy  q is m la r i :

1. X a tn i  o lu v c h i  m u a s s a s a  v a  m a n s a b d o r  s h a x s n in g  n o m i.
2 . M a tn  ( k i r i s h  v a  x u lo s a  b i la n ) .

3 . I lo v a  ( j o ’n a t i l a y o tg a n  h u j j a t l a m i  s a n a s h ) .
4 .  R a h b a r  im z o s i .

I lo v a  x a t l a r  b o s h q a  h u j j a t  m a te r i a l l a r i  b i l a n  b i r g a  q o ’s h ib  
j o ’n a t i la d i .

I lo v a  x a t l a m in g  m a tn id a ,  o d a td a ,  x u lo s a  q is m  a s o s iy  o ‘r in -  
n i ta s h k i l  e ta d i .  U n d a  i lo v a  q i l in a y o tg a n  h u j j a t l a r  v a  u la m i  

j o ’n a t is h d a n  k o ’z la n g a n  m a q s a d  h a m  k o ’r s a t i la d i .  H u j ja t la m i  
j o ‘n a t i s h d a  h a r  d o im  h a m  i lo v a  x a t  tu z i l i s h i  s h a r t  e m a s .  B ir-  
g in a  h u j ja tn i  ( m a ’lu m o tn o m a ,  b u y u r tm a n o m a  v a  b o s h q a la r )  

j o ’n a t i s h d a  i lo v a  x a t la r  tu z i lm a y d i .  A g a r  i lo v a  q i l in g a n  h u j ja t ­
la r  q o 's h im c h a  iz o h la r ,  m a ’lu m o tla r ,  t a k l i f  v a  i l t im o s la r  b i la n  
b o g ‘l iq  b o ‘ls a  y o k i  i lo v a  q i l in a y o tg a n  h u j ja t la r  b i r  n e c h a  q is m -  
la rd a n  ta s h k i l  to p s a g in a  i lo v a  x a t  tu z is h  m a q s a d g a  m u v o f iq d ir .  

B o s h q a  b a r c h a  h o l la r d a  i lo v a  x a t  o r t iq c h a  h is o b la n a d i .  I lo v a  x a t  
d a v la t  in t i z o m ig a  r io y a  q i l i s h n i  v a  j o ’n a t i la d ig a n  h u j ja t la m in g  
y a x s h i  s a q la n g a n l ig in i  n a z o r a t  q i lu v c h i  i s h o n c h l i  v o s i ta d ir .

«Yo ‘llaym iz», « ilova  qilam iz», «q a yta  yo 'lla ym iz» , 
«taqdim  qilam iz»  k a b i  s o ‘z  v a  b i r i k m a l a r  i l o v a  x a t l a r n i n g  
o 'z i g a  x o s  b e l g i s i  h i s o b l a n a d i .  7 - i l o v a d a  i l o v a  x a t  n a r a u n a -  
s i b e r i l d i .
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Ilova xat пиши nasi
7-ilova

0 ‘zb e k is to n  R e sp u b lik a s i 
F a n la r  a k a d e m iy a s i 
U .O . O rip o v  n o m id a g i IO N -p la z m a  
v a  la z e r  te x n o lo g iy a la r i 
in s titu ti la b o ra to r iy a  m u d iri, 
0 ‘zb e k is to n  R e sp u b lik a s i 
F a n la r  a k a d e m iy a s i ak ad em ig i, 
f iz ik a -m a te m a tik a  fan la ri 
d o k to ri 0 ‘.H . R a su lo v g a

H u rm a tli  0 ‘tk ir  H asa n o v ic h !

S iz g a  « 0 ‘q itu v c h i»  n a s h riy o t-m a tb a a  ijo d iy  u y i to m o n i-  
d a n  2 0 1 8 -y ild a  n a s h r  e tish  re ja la s h tir ilg a n  « F iz ik a d a n  ru sc h a -  
o ‘z b e k c h a  a ta m a la r  lu g ‘a ti»  v a  « F iz ik a d a n  ru s c h a -o ‘z b e k c h a  
tu sh u n c h a la r  iz o h li lu g ‘a ti»  n o m li k ito b la r  q o ‘ly o z m a la r in i k o ‘r ib  
ch iq ib , te g ish li ta v s iy a  b e r ish  u c h u n  y o ‘lla y m iz .

L u g ‘a t la m in g  q o iy o z m a la r i  ilo v a  q ilin ad i:
1. « F iz ik a d a n  ru s c h a -o ‘z b e k c h a  a ta m a la r  lu g ‘a ti»
(8 0 5  sah ifa ).
2. « F iz ik a d a n  ru s c h a -o ‘z b e k c h a  tu sh u n c h a la r  izo h li lu g ‘a ti»  

(323  sah ifa ).

D ire k to r  (imzo) O . G ‘u lo m o v

I lo v a  x a t l a m in g  s h a r tn o m a  k o ‘r in i s h id a g i  tu r i  h a m  b o r .  

B u n d a y  x a t  s h a r tn o m a  j o ‘n a t i lg a n l ig in i  t a s d iq lo v c h i  d a l i l  
h i s o b la n a d i .  U n in g  n a m u n a s i  8 - i lo v a d a  b e r i ld i :

Ilova xat shakli
8-ilova

... ra q a m li sh a rtn o m an i 
im z o la sh  h a q id a

S i z g a __________ d a  b iz  to m o n d a n  im z o la n g a n  v a  m u h r  b i-
lan  ta sd iq la n g a n  _ _ _ _ _  - ra q am li s h a r tn o m a d a n _______ n u sx a
y o i la y a p m iz .
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U s h b u  sh a rtn o m a n i ra sm iy la s h tir ib , b ir  n u sx a s in i b iz g a  q ay ta -  
r ish in g iz n i s o ‘ray m iz .

A g a r  S iz  q ay ta rg an  s h a rtn o m a d a  sh a r tn o m a  re k v iz itla r i 
to ‘ld ir ilm a g a n  h o ld a  b o ‘lsa , u sh b u  sh a rtn o m a  S iz n in g  ay b in g iz  
b ila n  ra sm iy la s h tir ilm a g a n  h iso b lan a d i.

_____________d a  tu z ilg a n  _____________ra q a m li sh a rtn o m a ­
n i im z o la b  v a  m u h rla b  S iz g a  q a y ta  y o ‘lla y a p m iz , sh u n in g d e k ,
______________________n i h a m  ilo v a  q ild ik , u sh b u n i sh a rtn o m a n in g

(hujjat nomi)
a jra lm a s  q ism i d eb  h iso b la sh in g iz n i s o ‘ray m iz .

( lav o z im ) (imzo) ( ism i, fam iliy a s i)

H iso b o tla m in g  b a rc h a  sh a k lla ri,  o d a td a , y u q o r i ta sh k ilo tla rg a  
ilo v a  x a t la r  o rq a li j o ‘n a tila d i. U sh b u  x a t la r  m a tn i ju d a  q isq a  v a  an iq  
b o ‘lad i:

Namuna 9-ilova

S iz g a  « C h e v a r»  tik u v c h ilik  ish lab  ch iq a r ish  b ir la sh m a s in in g  
2 0 1 7 -y il u c h u n  y ill ik  h iso b o tin i y o ‘llay m iz .

I lo v a : 1. B ir la sh m a n in g  y il l ik  h iso b o ti (1 8  b e t).
2 . B ir la sh m a d a  2 0 1 7 -y ild a  ish lab  c h iq a r ilg a n  m a h su lo t tu r la -  

r in in g  q isq a c h a  r o ‘y x a ti (4  b e t).
3. R a q a m li h iso b o t (1 b e t).

Iltimos xat

M u a s s a s a l a r  m a ’lu m  b i r  i s h n i  a m a lg a  o s h i r i s h  y o k i  tu -  

g a t i s h  m a q s a d i d a  b o s h q a  m u a s s a s a la r g a  r a s m i y  x a t  o r q a l i  i l ­
t im o s  q i l i s h i  m u m k in .  M u a s s a s a l a r  o ‘r t a s i d a g i  b u n d a y  o ‘z a r o  

y o z i s h m a la r  i l t im o s  x a t  v o s i t a s id a  b a j a r i l a d i .  I l t im o s  x a t  x iz -
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m a t  x a t l a r i  o r a s id a  e n g  k o ‘p  t a r q a lg a n  tu r l a r d a n  h i s o b la n a d i .  
I l t im o s  x a t l a r  h a m  b o s h q a  x a t l a r  k a b i  m u a s s a s a l a m in g  x o s  i s h  

q o g ‘o z i g a  y o z i l a d i  v a ,  a lb a t t a ,  j o ‘n a t i l i s h  s a n a s i  v a  j o ‘n a t m a  
t a r t ib  r a q a m i  k o ‘r s a t i la d i  ( 1 0 - 1 1 - i lo v a la r g a  q a r a n g ) .  B u n d a y  

x a t l a m i n g  e n g  s o d d a  k o ‘r in i s h i  s h a x s iy  v a  j a m o a t  a r i z a la r ig a  
o ‘x s h a s h  b o i a d i .

I l t im o s  x a t l a m in g  a s o s iy  z a m r iy  q is m la r i :

1. X a t  o lu v c h i  t a s h k i lo t  v a  m a n s a b d o r  s h a x s n in g  n o m i.
2 . M a tn .

3 . I lo v a  ( z a m r  b o T g a n  h o l la r d a ) .

A g a r  x a t  m a tn i  u c h in c h i  s h a x s  t i l id a n  b a y o n  q i l in s a ,  i l t i ­
m o s  b i r m u n c h a  r a s m i y  tu s g a  e g a  b o ‘ la d i.

A x b o r o t  y o k i  h u j j a t l a r  y u b o r i s h n i  s o ‘r a b  y o z i lg a n  i l t im o s  

x a t l a r g a  j a v o b  k o ‘p in c h a  i lo v a  x a t  x a r a k te r id a  b o ‘lib ,  u l a m in g  
m a tn i  1 2 - i lo v a d a g i  k a b i  tu z i l i s h i  m u m k in .

Iltim o s x a ti  n a m u n a la r i
10-ilova

T o sh k en t d a v la t te x n ik a  u n iv e rs ite t i  
In fo rm a tik a  k a fe d ra s in in g  m u d ir i 
K . R a h im o v a g a

B ir la sh m a m iz  m u h a n d is -m e x a n ig i O . S a lim o v n i h iso b la sh  
te x n ik a s i b o ‘y ic h a  m a la k a  o sh ir ish  m a q sa d id a  2 o y  m u d d a tg a  
(2 0 1 6 -y il 5 -y a n v a rd a n  -  2 0 1 6 -y il 1 5 -m artg a ch a )  ta jr ib a  o ‘tr  g a  
q ab u l q ilish in g iz n i s o ‘ray m iz .

T o sh k en t e le k tr - ro ‘z g ‘o r 
b u y u m la r  ish lab  c h iq a rish  
b ir la sh m a s in in g  b o sh
d ire k to r  o ‘r in b o sa r i (imzo) U . S h o k iro v
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11-ilova

0 ‘z b e k  m il liy  a k a d e m ik  
d ra m a  te a tr i  d irek to ri 
F. M a ’su d o v g a

S h a y x o n to h u r  tu m a n i « I lg ‘o r»  m a h a lla  fu q a ro la r  y ig ‘in i 
te a tr in g iz d a  1 6 -y an v a r so a t 19 .00  da  n a m o y ish  e tila d ig a n  « C h i- 
m ild iq »  sp e k tak lin i to m o s h a  q ilish  u c h u n  m a h a lla m iz  a h lig a  
45 (q irq  b e s h )ta  b ile t a jra tish in g iz n i s o ‘ray m iz .

B ile t q iy m a ti n a q d  to 'la n a d i.

« I lg ‘o r»  M F Y
ra is i (imzo) A. Z o k ir jo n o v

12-ilova

S izn in g  2 0 1 6 -y i 12 -y a n v a rd a g i 1 4 6 -raq am li x a tin g iz g a
ja v o b a n  23 b e td a n  ib o ra t k o rx o n an i q a y ta  j ih o z la s h  lo y ih a s in i 
j o ‘n a ty ap m iz .

2 0 1 6 -y il 2 5 -d e k a b rd a g i A - 2 - 1 2  ra q a m li s o ‘ro v  x a t in g iz g a  b i- 
n oan  t a ’m ir la sh  u c h u n  tu z ilg a n  sm e ta n i (7  b e t, 2 n u sx a d a )  y o ‘llay - 
m iz.

M a z k u r  h u jja tn in g  im z o la n g a n  v a  m u h r  b ila n  ta sd iq la n g a n  b ir  
n u sx a s in i b iz n in g  m a n z il im iz g a  y u b o r ish in g iz n i s o ‘ray m iz .
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Kafolat xati

M u a y y a n  b i r  s h a r t  y o k i  v a ’d a n i  t a s d iq l a s h  m a q s a d i d a  tu -  
z i la d i .  X a t l a m i n g  b u  tu r i ,  q o id a g a  k o ‘r a ,  b a j a r i l g a n  i s h  u c h u n  
h a q  t o ‘la s h d a ,  i s h n in g  b a j a r i l i s h  m u d d a t i  h a q id a ,  t u r a r jo y  b i -  
la n  t a ’m in la s h d a ,  i s h g a  q a b u l  q i l i s h d a ,  b a j a r i l a d ig a n  i s h n in g  

s i f a t i  h a q i d a  k a f o l a t  b e r i s h  u c h u n  t a y y o r l a n a d i  v a  t a s h k i lo t  

y o k i  a l o h id a  s h a x s la r g a  j o ‘n a t i la d i .
K a f o l a t  x a t la r i  h a m  b o s h q a  x a t  t u r l a r id e k ,  o d a td a ,  i d o r a -  

n in g  x o s  i s h  q o g ‘o z i g a  y o z i la d i .  X a t  m a tn id a  k a f o l a t  m a ’n o s i  
q u y id a g ic h a  i f o d a l a n i s h i  m u m k in :  «To ‘lovga kafolat bera- 
miz», «To ‘lovni kafolatlaym iz»  k a b i .  A y n a n  s h u  j u m l a n i  q u ­
y id a g ic h a  k e n g a y t i r i s h  m u m k in :

Qurilish ishlari tugashi bilan bir oy m uddat ichida tegishli 
haqni Sanoat-qurilish bankining M irobod tumani filia li orqali 
to ‘lanishini kafolatlaymiz.

K a f o la t  x a t i  k o r x o n a  r a h b a r i  to m o n i d a n  im z o la n a d i .  M o l i -  

y a v i y  i s h l a r  b i l a n  b o g ‘l iq  b o ‘lg a n  k a f o l a t  x a t l a r ig a  b o s h  h i -  
s o b c h i  h a m  im z o  c h e k i s h i  z a ru r .

K a f o la t  x a t i  b o s h q a  x a t l a r d a n  f a r q l i  o ‘l a r o q ,  x a t  y o ‘l la -  
n a y o t g a n  s h a x s g a  t o ‘g ‘r id a n - t o ‘g ‘r i  m u r o ja a t  q i l i s h  b i l a n  
b o s h la n i s h i  h a m  m u m k i n  ( 1 3 - 1 4 - i l o v a l a r g a  q a r a n g ) .

Kafolat xatlari namunalari
13-ilova

H u rm a tli  H a sa n  A b d u lla y ev ic h !

« A rte l»  k o m p a n iy a s i S iz g a  o ‘z b e k  til in i o ‘rg a tish  b o 'y ic h a  
m a s h g 'u lo t la r  o lib  b o r ish in g iz  u c h u n  b a rc h a  s h a ro it la m i y a ra tish -  
g a  v a  o ‘z a ro  sh a rtn o m a  a so s id a  h a q  toM ashga k a fo la t b erad i.

Z a v o d  d ire k to ri (imzo) O . V ah o b o v
B o sh  h iso b c h i (imzo) R . K a r im o v
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14-ilova

H u rm a tli B a h ro m  K arim o v ich !

B iz n in g  b ir la sh m a m iz  S izn i q u r ilish  b o ‘y ic h a  b o sh  m u h a n d is  
lav o z im ig a  ish g a  q ab u l q ilish g a  tayyo r.

S iz g a  v a  o ila n g iz  a ’z o la r ig a  sh u  y iln in g  ik k in c h i y a rm id a  fo y - 
d a la n ish g a  to p sh irila d ig a n , b ir la sh m a g a  q a ra sh li b in o d a n  ik k i xo - 
nali u y  a jra tilad i.

B ir la sh m a  d irek to ri (imzo) N . N o s iro v

B a ’z a n  k a f o la t  x a t i  m a tn id a ,  k a f o l a t  b e r i s h  b i l a n  b i r g a ,  

x a b a r  b e r i s h ,  s o ‘r a s h ,  i l t im o s  k a b i  m a ’n o la r  h a m  i f o d a l a n is h i  
in u m k in .  1 5 - i lo v a d a  a n a  s h u n d a y  x a t  m a tn id a n  n a m u n a  k e l t i -  
r ild i.

Kafolat xati namunalari
15-ilova

0 ‘z b e k is to n  Y o zu v c h ila r  
u y u sh m a s i ta r j im a  
k e n g a sh ig a

A lish e r  N a v o iy  n o m id a g i S a m a rq a n d  d a v la t  u n iv e rs ite t i  
shu  y iln in g  se n ty a b r  o y id a  « B a d iiy  ta r j im a  v a  o ‘z b e k  ad a b iy o -  
tin in g  x a lq a ro  a lo q a la ri»  m a v z u id a  ilm iy -m e to d ik  k o n fe re n s iy a  
o 'tk a z is h n i m o ‘lja lla m o q d a . K o n fe re n s iy a n i o ‘tk a z is h d a  Y o- 
/u v c h ila r  u y u sh m a s in in g  ta r j im a  k e n g a sh i h a m k o rl ik  q ilish in i 
s o 'ra y m iz .

K o n fe re n s iy a  te z is la r in i n a s h r  e tish , ta k lifn o m a la r  ch iq a rish , 
m e h m o n la m i k u tish  k a b i y u m u sh  v a  x a ra ja tla m i u n iv e rs ite t o ‘z 
/ im m a s ig a  o lad i.

S a m D U  rek to ri_____________ (imzo)____________I. F a m iliy a s i

T a s h k i lo t l a r  to m o n i d a n  k u tu b x o n a la r g a  b e r i l a d ig a n  t a y ­
y o r  a n d o z a v i y  k a f o l a t  m a jb u r iy a t l a r i  h a m  a n a  s h u n d a y  x a t -  

la r  j u m l a s i g a  k i r a d i .  B u n d a y  m a jb u r iy a t  v a r a q a l a r i d a  x u s u s iy
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z a r u r iy  q i s m la r g in a  t o ‘ld i r i l a d i ,  x o lo s .  1 6 - i lo v a d a  0 ‘z b e k i s t o n  
R e s p u b l ik a s i  F a n la r  a k a d e m iy a s i  A s o s iy  k u tu b x o n a s ig a  m o ‘l-  
j a l l a n g a n  k a f o la t  m a jb u r iy a t i  s h a k l in i  k e l t i r a m iz .

K a fo la t m a jburiya ti sh a k li
16-ilova

KAFOLAT MAJBURIYATI
0 ‘zb e k is to n  R e sp u b lik a s i F a n la r  a k a d e m iy a s in in g  

A so s iy  k u tu b x o n a s ig a

(1 0 0 2 0 5 , T o sh k en t, M o ‘m in o v  k o ‘c h a s i, 13-uy, te l. 2 6 2 -7 4 -5 6 )

(muassasa nomi, manzili, hisob bo ‘limining telefoni)

(xodimning lavozimi va to ‘liq nomi) 
n o m ig a  sh a x s iy  a ’z o lik  v a ra q a s i o ch ish in g iz n i s o ‘ray d i. 
______________________________ ish d a n  b o ‘sh a g an  ta q d ird a , h i­

so b  b o 'l im ig a  k u tu b x o n a  m a ’lu m o tn o m a s in i to p sh irm a g u n c h a , u  
b ila n  h iso b -k ito b  q ilm a s l ik k a  k a fo la t b e ra m iz .

U sh b u  m a jb u r iy a t b a ja r ilm a g a n  h o la td a _____________
_________ to m o n id a n  k u tu b x o n a g a  q a y ta r ilm a g a n  ad a b iy o tla r

u c h u n  b u tu n  m o d d iy  ja v o b g a r lik n i o ‘z  z im m a m iz g a  o lam iz .

M u a ssa s a  r a h b a r i___________
(imzo)

M u h r B o sh  h iso b c h i __________
(imzo)

Sana
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Nam una 17-ilova

Y ak k a sa ro y  tu m a n i X T B g a  q a ra sh li 
9 1 -u m u m iy  o ‘r ta  t a ’lim  m a k tab i 

d ire k to ri A .L .T e m iro v a g a  
8 -« V »  s in f  o ’q u v ch is i 

K a m o lo v  R a v sh a n n in g  
o n as i K a m o lo v a  L o la d an

Kafolat xati

M e n , Y ak k a sa ro y  tu m an i 9 1 -u m u m iy  o ‘rta  t a ’lim  m a k tab i-  
n in g  8 -« V »  s in f  o ‘q u v ch is i K am o lo v  R a v sh a n n in g  o n as i K a m o ­
lo v a  L o la , 0 ‘zb e k is to n  R e sp u b lik a s in in g  « T a ’lim  t o ‘g ‘r is id a » g i 
Q o n u n i ta la b la r in in g  b a ja r ilish ig a , fa rz a n d im n in g  d a rs la rg a  o ‘q u v  
q u ro lla ri b ilan  o ‘z  v aq tid a  q a tn a sh ish ig a , m a k ta b  ich k i ta rtib  va 
o d o b -a x lo q  q o id a la r ig a  r io y a  e tish ig a  k a fo la t  b e ra m an .

_________________ imzo
Sana

So‘rov xati

J a v o b  t a la b  q i l a d ig a n  b u n d a y  y o z i s h m a la r d a  m a ’ lu m o t la r ,  
h u j j a t l a r  y o k i  b o s h q a  z a r u r  n a r s a l a r  s o ’r a la d i .

B i rg in a  x a td a  tu r l i  m a s a l a la r g a  d o i r  b i r  n e c h a  s o ‘r o v  a k s  
e tm a s l ig i ,  u n d a  b a y o n  q i l i n a y o tg a n  m a s a l a la r  a n iq  v a  r a v s h a n  

i f o d a la n is h i  lo z im .  F a q a t  s h u  h o ld a g in a  y o T la n g a n  s o ‘r o v g a  
te z  v a  m u k a m m a l  j a v o b  o l i s h  m u m k in .

S o ‘r o v  x a t i ,  o d a td a ,  ik k i  a s o s iy  q is m d a n :  k i r i s h  v a  x u -  
lo s a d a n  ib o r a t  b o ‘la d i .  K i r i s h d a  s o ‘r o v n in g  y u b o r i l i s h  s a b a b i  
k o ‘r s a t i l a d i ,  x u lo s a  q i s m d a  e s a  x a t  y o T la n g a n  t a s h k i lo t d a n  
ja v o b  ta la b  q i l i n a y o tg a n  m a s a l a l a r  y o r i t i l a d i .

1 8 - 1 9 - i lo v a la r d a  s o ‘r o v  x a t l a r id a n  n a m u n a la r  k e l r a m iz .  

I J la r  x a t l a r  u c h u n  m o T ja l l a n g a n  m a x s u s  x o s  i s h  q o g  la r id a  
r a s m iy la s h t i r i la d i .
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S o ‘rov xati namunasi
18-ilova

« 0 ‘zb e k k im y o m a sh »  z a v o d in in g  
d irek to ri T .A . S a lim o v g a

« 0 ‘z b e k k im y o m a sh »  za v o d id a  2 0 1 6 -y iln in g  ik k in ch i y ar-  
m id a n  b o sh la b  d a v o la sh  b a ro k a m e ra s i ish lab  ch iq a r ila y o tg a n lig i 
m a tb u o t o rq a li m a ’lu m  q ilin d i.

B u  z a m o n a v iy  u sk u n a  b izn i ju d a  q iz iq tirad i. S hu  sab ab li 
S izd an  u sh b u  b a ro k a m e ra n in g  m u fa ssa l ta v s ifi, y o 'r iq n o m a s i v a  
te g ish li fo to su ra tla r in i z u d lik  b ila n  y u b o r ish in g iz n i s o ‘ray m iz .

H u rm a t b ila n
S am a rq a n d  sh a h a r  1 -k lin ik
k a sa lx o n a s i b o sh  v ra c h i (imzo) A . M a d u m a ro v

M u a s s a s a la r  o ‘r t a s i d a  q o ‘l la n u v c h i  s o ‘r o v  v a  j a v o b  x a t la r i  
m a tn i  q u y id a g ic h a  b o ‘l is h i  m u m k in :

S o ‘rov xati namunasi
19-ilova

S a m a rq a n d  tu m a n i 
h o k im lig ig a

« 0 ‘z b e k is to n  o v o z i»  g a z e ta s i ta h rir iy a ti S h re d e r  n o m id a g i 
B o g ‘d o rc h il ik , to k c h il ik  v a  v in o c h ilik  ilm iy - ish la b  c h iq a r ish  b ir-  
la sh m a s in in g  S a m a rq a n d  f ilia li b ir  g u ru h  ish c h ila r id a n  ta h rir iy a tg a  
k e lg a n  u sh b u  sh ik o y a t x a tin i к о ‘rib  ch iq ish  u c h u n  S izg a  y o ‘llay -  
di. T ek sh irish  n a tija la r i h a q id a  ta h rir iy a tn i x a b a rd o r  q ilish in g iz n i 
s o ‘ray m iz .

X a tla r  v a  o m m a v iy  ish la r
b o i i m i  m u d ir i (imzo) Y. B e rd iy e v
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So ‘rov xatiga javob  xati namunasi
20-ilova

« X a lq  s o ‘z i»  g az e ta s i 
x a t la r  v a  o m m a v iy  ish la r  
b o ‘lim in in g  m u d ir i 
Y. B e rd iy e v g a

« X a lq  s o ‘z i»  g az e ta s i ta h rir iy a ti to m o n id a n  2 0 1 8 -y il 12 -yan- 
v a rd a  y u b o r ilg a n  B - 122 -08  ra q a m li s o ‘ro v  x a t in g iz g a  ja v o b a n  
S iz g a  sh u n i m a ’lu m  q ila m iz k i, S h re d e r  n o m id a g i B o g ‘d o rch ilik , 
to k c h il ik  v a  v in o c h ilik  ilm iy - ish la b  c h iq a r ish  b ir la sh m a s in in g  Sa- 
m a rq a n d  f ilia li b i r  g u ru h  ish c h ila r in in g  ta h r ir iy a tg a  y o ‘lla g a n  sh i-  
k o y a t x a tid a  k o ‘rsa ti lg a n  m a sa la la r  tu m a n  h o k im lig in in g  sh u  y il 
y a n v a rd a  in s titu t f ilia lid a  o ‘tk a z ilg a n  k o ‘c h m a  y ig 'i l i s h id a  k o 'r ib  
ch iq ild i.

Y an g ia riq  sh a h a rch a s i a h o lis in i to z a  ic h im lik  su v i b i-  
la n  t a ’m in la sh  u c h u n  m a v ju d  a r te z ia n  q u d u g ‘in in g  n a so s la -  
r in i t a ’m irla sh , ah o lig a  v a q tin c h a  fo y d a la n ib  tu r ish  u c h u n  to -  
m o rq a  y e r  a jra tib  b e r is h  k a b i m a sa la la m i h a l q ilish  filia l d irek -  
to r i D .M u sa y e v g a , tu m a n  e le k tr  ta rm o q la r i k o rx o n a s i b o s h lig ‘i 
G .B ilo lo v g a , m a k ta b  v a  b o g ‘ch a d ag i m a v ju d  k a m c h ilik la m i b ar-  
ta r a f  e t ish  x a lq  t a ’lim i b o ‘lim i m u d ir i X . Z a fa ro v g a  to p sh irild i.

U s h b u  ta d b ir la m in g  b a ja r ilish i n a z o ra tg a  o lin d i. U la m in g  
ijro s i h a q id a  ta h rir iy a tg a  q o 's h im c h a  x a b a r  q ilam iz .

S a m a rq a n d  tu m a n i
h o k im in in g  o ‘r in b o sa r i (imzo) A . S a id o v

Tasdiq xat

M a ’lu m  b i r  m u a s s a s a  t o m o n i d a n  y u b o r i l g a n  i l t im o s  v a  
s o ‘r o v la r g a  ja v o b  t a r z id a  y o z i l a d i g a n  x a t l a m in g  b i r  tu r id ir .

T a s d iq  x a t n in g  q a y s i  x a t g a  j a v o b a n  b i t i l g a n l ig i  i lo j i  b o r i -  

c h a  a n i q  k o ‘r s a t i l i s h i  k e r a k .  B u n d a y  x a t  m a tn id a  q o T la n u v c h i  

a s o s iy  s o ‘z l a r d a n  b i r i  « ta s d iq la m o q »  f e ’l id i r .  M a s a la n :
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Tasdiq xat matni namunalari
21-ilova

Sizning xomashyo so ‘rab 2019-yil 12-yanvarda jo  ‘natgan 
A—22—18 raqamli xatingizni olganligimizni tasdiqlaymiz. Bu 
to ‘g  ‘ridagi javobimiz 2019-yil 22-yanvargacha xabar qilinadi.

22-ilova

Bugun, 5-iyunda Sizdan buyurtmamiz boyicha mahsulot 
ishlab chiqarayotganligingiz haqida xabar berilgan telegram- 
rnani oldik.

О z  vaqtida qaytarilgan javob uchun Sizga minnatdorchilik 
bildiramiz.

22-ilova

15-iyundagi 200 000 (ikki yuz ming) g ‘isht s o ‘rab yozgan 
10125-raqamli xatingizni olganligimizni tasdiqlaymiz. Biroq 
ayni paytda zavod о ‘zida mavjud buyurtmalarni bajarishga ul- 
gurmayotganligi sababli iltimosingizni bajara olmasligimizni 
та ’lum qilamiz.

T a s d iq  x a t l a r  o ‘z  v a q t id a  j o ‘n a t i l s a ,  e s l a t m a  x a t l a r  u c h u n  

h e c h  q a n d a y  e h t iy o j  s e z i lm a y d i ,  n a t i j a d a  x i z m a t  y o z i s h m a la r i -  
n in g  h a jm i  q is q a ra d i .

Farmoyish xat

B i r  t a r m o q q a  t e g i s h l i  q u y i  m u a s s a s a l a m in g  b a r c h a s ig a  

y o i l a n g a n  r a s m iy  h u j ja td i r .  F a r m o y is h  x a t l a r  x iz m a t  a lo -  
q a l a r in in g  k o ‘p g in a  s o h a la r id a  q o T la n a d i .  U la m in g  a s o s iy  
v a z i f a s i  a y n a n  b i r  x i l  m a z m u n d a g i  x a b a m i  b i r  n e c h a  m a n z i l -  
g a  y e tk a z is h d i r .  M a s a la n ,  0 ‘z b e k i s t o n  R e s p u b l ik a s i  F a n la r  

a k a d e m iy a s i  o ‘z  q a r a m o g 'i d a g i  b a r c h a  i lm iy  m u a s s a s a la r  v a
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t a s h k i lo t l a r g a  b i r  x i l  k o ‘r s a tm a  b e r m o q c h i .  B u  k o ‘r s a tm a  x a t  
s h a k l id a  r a s m iy la s h t i r i l a d i  v a  r o ‘y x a t  b o ‘y i c h a  b a r c h a  in s t i tu t -  
la r g a  ta r q a t i la d i .

F a r m o y is h  x a t l a m in g  o ‘z i g a  x o s  x u s u s i y a t i  s h u n d a k i ,  u  
t a s h k i lo t  q a r a m o g ‘id a g i  k o r x o n a la m i  u  y o k i  b u  m a s a l a  h a q id a  
x a b a r d o r  q i la d i  y o k i  t e g i s h l i  f a r m o y i s h l a r  b e r a d i .

B a ’z i  f a r m o y is h  x a t l a r d a  m a tn g a  n i s b a t a n  m a n z i l l a r  n o .n i  
k o ‘p r o q  j o y n i  e g a l la y d i .  S h u  s a b a b l i  h a m  u la r d a  x a t  y o ‘l la -  
n a y o t g a n  t a s h k i lo t l a m i n g  u m u m i y  n o m in i  y o z i s h  m a q s a d g a  
m u v o f iq d i r ,  m a s a la n :

Barcha tadqiqot institutlariga
Barcha m uzeylar rahbarlariga  k a b i

F a r m o y is h  x a t l a r b o s h  m u a s s a s a r a h b a r i  to m o n i d a n  im z o la -  

n a d i .  A g a r  x a t  m a tn id a  h i s o b  b o ‘l im ig a  o id  m a s a l a la r  b o ‘ls a ,  
b o s h  h is o b c h i  h a m  im z o  c h e k a d i .  B o s h  r a h b a r  im z o la g a n

1 - n u s x a  m u a s s a s a d a  a s l i y a t  s i f a t id a  s a q la n a d i .  B o s h q a la r i  e s a  
u m u m i y  b o ‘l im  y o k i  m u a s s a s a  k o t ib i  to m o n i d a n  ta s d iq la n ib ,  

n u s x a  s i f a t id a  t a r q a t i l a d i  ( 2 4 - i l o v a g a  q a r a n g ) .

Farmoyish xat namunasi
24-ilova

0 ‘z b e k is to n  R e sp u b lik a s i 
F a n la r  a k a d e m iy a s in in g  
ilm iy - ta d q iq o t in s titu tla r i 
v a  ilm iy - ish la b  c h iq a rish  
b ir la sh m a la r i ra h b a rla r ig a

0 ‘zb e k is to n  R e sp u b lik a s i In n o v a ts io n  r iv o jla n ish  v az ir lig i-  
n in g  s o 'ro v ig a  b in o a n  F a n la r  ak a d e m iy a s i P re z id iu m i S izd an  
In n o v a ts io n  r iv o jla n ish  v a z ir lig i to m o n id a n  2 0 1 8 -y ild a  tay y o r-  
la n g an  « I lm -fa n  v a  in n o v a ts io n  fa o liy a t to ‘g ‘r is id a g i 0 ‘z b e k is to n  
R e sp u b lik a s i q o n u n i»  h a q id a g i f ik r-m u lo h a z a la r in g iz n i 2 0 1 8 -y il 
3 0 -d e k a b rg a c h a  I lm iy  k a d r la r  b o sh q a rm a s ig a  y o 'lla sh in g iz n i 
s o ‘ray d i.
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S iz  b ild irg a n  f ik r-m u lo h a z a la r  q o n u n n in g  ta k o m illa sh is h id a  
a s q o ta d i, d eb  o ‘y la y m iz . Q o n u n  lo y ih a s in i regulation.gov.uz p o r- 
ta lid a n  o lis h in g iz  m u m k in .

V itse -p re z id e n t _______________  S. M irz a y e v
(imzo)

Eslatma xat

J o ‘n a t i lg a n  i l t im o s  v a  s o ‘r o v  x a t l a r g a  j a v o b  o l in m a s a ,  
s h u n in g d e k ,  tu z i lg a n  s h a r tn o m a la r  m u d d a t i  b u z i lg a n i d a  y o k i  

u n g a  a m a l  q i l i n m a g a n  h o l l a r d a  e s la tm a  x a t  y u b o r i l a d i .
M a z k u r  x a t l a r  m a z m u n  j i h a t i d a n  u n c h a  k a t t a  b o ‘lm a y d i .  

U  m a z m u n  v a  h a j m  j i h a t i d a n  t e l e g r a m m a l a r g a  y a q i n  tu r a d i .
O d a td a ,  e s l a tm a  x a t  b i r  y o k i  ik k i  j u m l a d a n  i b o r a t  b o ‘l ib ,  

k o t ib  y o k i  r e f e r e n t  to m o n i d a n  im z o la n a d i .  2 5 - 2 8 - i l o v a l a r d a  
e s la t m a  x a t  m a tn id a n  n a m u n a la r  b e r i l a d i .

Eslatm a xa t namunalari
25-ilova

2019-yilning 15-oktyabrida korxonamiz uchun 100 000 (yuz 
ming) dona shifer ajratishni so ‘rab, Sizga xat yo  'llagan edik, 
biroq xat javobsiz qoldi. Iltimosimizni qondirishingiz va 2019- 
y il 23-dekabrgacha bizga bu haqda xabar berishingizni takro- 
ran so ‘raymiz.

26-ilova

Meva-sabzavotlarni yig  ‘ishtirib olish boshlangani sababli 
sabzavot saqlash omborxonasini sovitish uskunalari bilan qayta 
jihozlashni qisqa vaqtda tugatishni yana bir bor Sizdan iltimos 
qilamiz.
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27-ilova

Bir necha marta eslatilganiga qaramay, shu paytgacha 
korxonangiz kelasiyil ishlab chiqarish rejasini tasdiqlash uchun 
taqdim etmadi. Ко ‘rsatilgan materialni 2019-yil 22-aprelgacha 
tasdiqlash uchun taqdim qilishingizni so ‘rayman.

28-ilova

Shartnoma tuzilgandan keyingi 10 кип ichida yetkazib beri- 
shingiz kerak bo ‘Igan mahsulotni haligacha qabul qilmadik.
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DIPLOMATIK VA TIJORAT 
YOZISHMALARI1

D ip lo m a t ik  v a  t i j o r a t  y o z i s h m a la r i  h u j j a t  tu r l a r i  o r a s id a  
e n g  y o s h i  v a  a y n i  p a y t d a  e n g  q a d im iy s i  h i s o b la n a d i .  C h u n k i  
0 ‘z b e k i s t o n  m u s ta q i l  d a v l a t  s i f a t id a  ta n  o l in g a n id a n  k e y in g in a  
s h u n d a y  h u j j a t l a m i  o ‘z b e k  t i l id a  y o z i s h  m a s a l a s i  k o ‘ta r i ld i ,  
b u n g a  e s a  h a l i  k o ‘p  v a q t  b o ‘lg a n i  y o ‘q .

A s l id a ,  u s h b u  y o z i s h m a la r  y a n g i d a n  q a y t a  t u g ‘ i ld i ,  d e s a k  
h a m  b o i a d i ,  c h u n k i  b u n d a y  y o z i s h m a la r ,  h a v o l a d a  z ik r  
e t i lg a n  q o ‘ l la n m a  m u q a d d im a s id a  t a ’k id la n g a n i d e k ,  X - X I 1  
a s r l a r d a y o q  m a v ju d  b o 'l g a n .  U la r  « y o r l iq la r »  d e b  a t a lg a n  v a  
o 'z i g a  x o s  l i s o n iy  q o l ip l a r g a ,  m a ’n o v iy  t a r k i b iy  q i s m la r g a  
e g a  b o ‘lg a n .  H o z i r  h a m  d ip lo m a t ik  v a  t i j o r a t  h u j j a t l a r i  s h a k l  
v a  l i s o n iy  j i h a t d a n  o ‘z i g a  x o s  x u s u s i y a t l a r g a  e g a .  U la m i  
y o z i s h d a  n im a n i  y o z i s h  m a s a l a s ig i n a  e m a s ,  u n i  q a y  y o ‘s in d a  
y o z i s h  m a s a l a s i  h a m  m u h im  b o ‘l ib ,  b u  u n in g  tu z u v c h i l a r id a n  
c h u q u r  m a la k a  v a  k a t t a  ta j r ib a n i  ta l a b  e ta d i .

Diplomatik yozishmalarda h u j ja t  tu r in i  u n in g  m a z m u -  
n id a n  k e l ib  c h iq q a n  h o ld a  t o ‘g ‘r i  t a n la s h  v a  y o z i s h  q o n u n -  
q o id a la r ig a  t o ‘la  v a  a n i q  a m a l  q i l i s h ,  h u j j a t  y o ‘l l a n a y o t g a n  
r n a m la k a t  a n ’a n a la r in i  h i s o b g a  o l i s h  z a r u rd ir .  D ip lo m a t ik  
h u j j a t ,  a lb a t t a ,  j a v o b  t a la b  q i la d i .  H u j j a tn in g  q a y s i  tu r i  
y u b o r i lg a n  b o ‘ls a ,  s h u  tu r i  b i l a n  j a v o b  q a y t a r i l i s h i  s h a r t .  
B a y o n o tg a  b a y o n o t  b i la n ,  s h a x s iy  x a tg a  s h a x s iy  x a t  b i la n  
j a v o b  b e r i l a d i .  H a t to  im z o  q o ‘y ib  y u b o r i l g a n  s h a x s iy  x a t g a  
f a q a t  is m i ,  o ta i s m  y o z i lg a n ,  l e k in  im z o  q o ‘y i lm a g a n  s h a x s iy  
x a t  b i l a n  j a v o b  q a y ta r i s h  h u r m a t s iz l ik  h i s o b la n a d i .  D ip lo m a t ik

1 Ushbu bo‘limni tayyorlashda H.S. Muhiddinova, N.A. Abdullayeva tadqiqotlari 
asos qilib olindi.
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h u j j a t l a m in g  j a v o b s i z  q o ld i r i l i s h i  k a m d a n - k a m  h o l l a r d a  y u z  
b e r a d i  v a  s a lb iy  h o la t  s i f a t id a  b a h o la n a d i .

D ip lo m a t ik  h u j j a t l a r d a  h u j j a t  y u b o r i l a y o tg a n  m a m la k a t -  

n in g  n o m la n i s h id a ,  s h a x s n in g  la v o z im i ,  i s m i ,  f a m i l iy a s i  
v a  o ta i s m in i  y o z i s h d a ,  u n g a  m u r o ja a t  s h a k l l a r id a  b i r o n - b i r  
x a t o g a  y o ‘l q o ‘y is h  m u t l a q o  m u m k i n  e m a s .

D ip lo m a t ik  h u j j a t l a r  ta s h q i  k o ‘r in is h i  j i h a t i d a n  h a m  
b e n u q s o n  b o ‘l is h i  s h a r t .  U la r  a ’lo  s i f a t l i  q o g ‘o z g a  b i r  
t e k i s  j o y l a s h t i r i l g a n  h o ld a  b e x a to  y o z i l i s h i ,  h e c h  q a n d a y  

h a r f  o ‘c h i r i lm a s l ig i  v a  t o ‘g ‘r i l a n m a s l ig i ,  m u h r  o ‘z  o ‘m ig a  
q o ‘y i l i s h i  lo z im . 0 ‘tm i s h d a  n o m a ,  a lb a t t a ,  h u k m d o r  t a m g ‘a s i 

b i la n  m u h r la n g a n .  S h o h  m u h r i  h u k m d o r l ik  b e lg i s i  h i s o b la n ib ,  
b u n d a y  m u h r la n g a n  h u j j a t l a r g a  f a q a t  ik k in c h i  b i r  s h o h  
m u h r i  o r q a l i g in a  j a v o b  b e r i s h  m u m k i n  b o ‘lg a n .  B u ,  a lb a t t a ,  

m a m la k a t l a r  t e n g  h u q u q l i l ig in in g  i f o d a s i  b o ‘lg a n .  H o z i r  h a m  
d ip lo m a t i k  h u j j a t l a r  d a v la t  g e r b i  b i l a n  m u h r la n a d i .  U la r ,  

a s o s a n ,  d a v l a t  g e r b i  t a s v i r i  t u s h i r i l g a n  q o g ‘o z g a  y o z i la d i .  

M u h m i  t o ‘g ' r i  v a  o ‘z  o ‘m i g a  q o ‘y i l i s h ig a  a l o h id a  e ’t ib o r  

q a r a t i l a d i .  M u h r  q iy s h a y ib  q o lm a s l ig i ,  u n d a g i  g e r b  ta s v i r i ,  
s h u n in g d e k ,  im z o  h a m  a n iq  k o 'r i n i b  tu r i s h i  t a l a b  q i l in a d i .  

D ip lo m a t ik  h u j j a t l a r  s o l ib  y u b o r i l a d ig a n  x a t j i ld  x a t  ( q o g 'o z )  
h a jm i  b i la n  b i r  x i l  b o i i s h i  k e r a k .  D ip lo m a t ik  h u j j a t l a m i  

p o c h t a  o r q a l i  y u b o r i s h  ta v s iy a  e t i lm a y d i ,  u la r  s h a x s a n  
to p s h i r i l i s h i  y o k i  k u r y e r  ( c h o p a r )  o r q a l i  y u b o r i l i s h i  m u m k in .  
C h o p a r  x a t j i l d n i  v a k o l a t l i  s h a x s g a  to p s h i r i s h i  v a  u n d a n  t i lx a t  
o l i s h i  k e r a k .

D ip lo m a t ik  h u j j a t l a m in g  s h a k l i ,  t a s h q i  k o ‘r in i s h i  q a n c h a l ik  
m u h im  b o i m a s i n ,  d i q q a t - e ’t ib o r  a s o s iy  q is m g a ,  u n in g  

m a z m u n i g a  q a r a t i lm o g ‘i lo z im .  F ik m i  a n iq ,  t o ‘g ‘r i ,  m a n t iq iy  
iz c h i l ,  a s o s l i  h a m d a  ik k in c h i  t o m o n n in g  x u s u s iy a t l a r in i  
h is o b g a  o lg a n  h o ld a  b a y o n  e t i s h  z a m r .  U s h b u  h u j j a t l a r d a  
n o a n iq l ik ,  d a l i l l a m i  n o t o ‘g ‘ri k o ‘r s a t i s h  b o ‘lm a s l ig i  lo z im ,  

c h u n k i  u n i  k e y in  t o ‘g ‘r i la b  y o z i s h  y o k i  a l o h id a  t o ‘g ‘r i la b  
m a ’lu m o t  b e r i s h  m u m k i n  e m a s .
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D ip lo m a t ik  y o z i s h m a la r  t a s h q i  i s h l a r  v a z i r l i k l a r i  
to m o n i d a n  s h u  m a m la k a tn in g  d a v la t  t i l i d a  o l ib  b o r i l a d i  v a  
b i r o r  x a lq a r o  t i l d a g i  t a r j im a s i  i lo v a  q i l i n a d i .  E l c h ix o n a la r  h a m  

y o z i s h m a la m i  o ‘z  d a v la t  t i l l a r id a  y o k i  o ‘z l a r i  tu r g a n  m a m la k a t  
t i l i d a  o l ib  b o r i s h la r i  m u m k in .  D ip lo m a t ik  h u j j a t l a r d a  s o ‘z g a  

e ’t i b o r  j u d a  k u c h l i  b o ‘lm o g ‘i k e r a k .  U la m in g  t i l i  s o d d a ,  
r a v o n  b o i i b ,  k o ‘c h m a  m a ’n o la r d a n  x o l i  b o i m o g ‘i, s o ‘z  
m a z m u n  b i la n  m u t l a q  m o s  b o i i s h i ,  u n d a n  b o s h q a c h a  m a ’n o  

a n g l a s h i lm a s l ig i  k e r a k .  « K o s a  t a g id a  n im  k o s a »  q a b i l id a g i  
i f o d a l a r g a  d ip lo m a t ik  h u j j a t l a r d a  o ‘r in  y o ‘q . A g a r  s o ‘z  

m a ’n o s id a  q a n d a y d i r  m a ’n o  n o z i k l ig i  y o k i  m a v h u m l ik  b o i s a ,  
y a x s h i s i ,  u n i  b o s h q a  s o ‘z  b i l a n  a l m a s h t i r i s h  z a ru r .

D e m a k ,  d ip lo m a t i k  h u j j a t l a r  o ‘z i g a  x o s  l e k s ik - u s lu b iy ,  
g r a m m a t ik ,  m o r f o l o g ik  v a  s in t a k t ik  x u s u s i y a t l a r g a  e g a .

L e k s i k - u s l u b i y  j i h a t d a n  d ip lo m a t ik  y o z i s h m a la r  o ‘z  
a t a m a la r  t iz im ig a ,  q o l ip la s h g a n  tu r g ‘u n  b ir ik m a la r ig a ,  s in o n im ,  

a n to n im la r  k a b i  tu r l i  i f o d a  v o s i t a la r ig a  e g a . S h u n i  a lo h id a  

t a ’k id la b  o i i s h  k e r a k k i ,  x iz m a t  x a t la r i  h i s s iy - b o ‘y o q d o r  
s o ’z la r d a n  x o l i  b o i i s h i  ta la b  e t i ls a ,  d ip lo m a t ik  y o z is h m a la r ,  

a k s in c h a ,  h i s s iy - b o ‘y o q d o r  s o ‘z la r g a  b o y l ig i ,  m a q to v  v a  
i l t i f o t  s o ‘z la r ig a  e g a l ig i  b i la n  a j r a l ib  tu r a d i .  M a q to v  s o ’z la r i  

d ip lo m a t ik  y o z i s h m a la m in g  e n g  a s o s iy  tu r i  b o i m i s h  n o ta -  
b a y o n o t la m in g  z a r u r iy  q is m la r id a n  b i r i  h i s o b la n a d i .  U la m in g  

o z - k o ‘p  q o i l a n i s h i g a  k o ‘r a  u s h b u  h u j j a t l a r  m a ’lu m  b i r  tu r la r g a  
h a m  a j ra t i la d i .  C h u n o n c h i ,  n o ta la r d a  «Janobi oliylari», 
«Hurmatli janob», «Sizga bo ‘Igan yuksak hurmatimga ishonch 
bildirgaysiz» k a b i  h u r m a t - e ’z o z  s o ‘z l a r in in g  k o ‘p  q o i l a n i s h i  
u n g a  d o ‘s to n a l ik ,  o z  q o i l a n i s h i  e s a  r a s m iy  tu s  b e ra d i .

D ip lo m a t ik  y o z i s h m a la r d a  s in o n im ik  q a t o m in g  k o ‘p r o q  

u s lu b i y  n e y t r a l  s o ‘z l a r i  e m a s ,  b a lk i  i j o b i y  h i s s i y - b o ‘y o q l i  
v a  k i to b i y  u s lu b g a  x o s  s o ’z la r i  k o ‘p  q o i l a n a d i .  C h u n o n c h i ,  
bildiram an  s o ‘z i  o ‘m i d a  izhor etaman, vaq t  o ‘m i d a fursat, b ir  
marta  o ‘m i d a  b ir bora, mansab o ‘m ida  lavozim, rahm at o ‘m i d a  
tashakkur, xursand  s o ‘z i  o ‘m i d a  mamnun s o ’z la r i  q o i l a n a d i .
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D ip lo m a t ik  b a y o n n o m a d a  k o ‘c h m a  m a ’n o d a  q o ‘l l a n u v c h i  
t u r g ‘u n  s o ‘z  b i r ik m a la r i ,  j u m l a d a n ,  bosh ustiga, boshim iz 
ко ‘kka yetdi, ко ‘nglingizni cho ‘ktirmang, b ir yoqadan  bosh 
chiqarib, b ir tanu b ir jo n  bo ‘lib  k a b i  ib o r a la r ,  s h u n in g d e k ,  x a lq  
m a q o l la r i ,  h ik m a t l i  s o ‘z l a r  k e n g  q o ‘l la n a d i .  B u n d a y  tu r g ‘u n  
b i r l i k l a r  y o z i s h m a g a  k o ‘ta r in k i  r u h  b e r i s h g a ,  t a ’s i r c h a n l ik n i  
o s h i r i s h g a  x iz m a t  q i la d i .  Q a d im d a  x a lq  ib o r a l a r i  d ip lo m a t ik  
h u j j a t l a r d a ,  a y n iq s a ,  k o ‘p  q o 'l l a n g a n  b o ‘l ib ,  h o z i r  h a m  a y r im  
r a s m i y  s h a x s iy  x a t l a r d a  t e z - t e z  u c h r a b  tu r a d i .

U m u m a n  o lg a n d a ,  d ip lo m a t ik  h u j ja t la r d a  d o ‘s t  q i la d ig a n  
h a m , d u s h m a n  q i la d ig a n  h a m  s o ‘zd ir . « A y t i lg a n  s o ‘z  -  o t i lg a n  
o ‘q » , d e y d i  x a lq im iz .  0 ‘z  o ‘m id a  a y t i lg a n  y o k i  y o z i lg a n  s o ‘z  
x a lq la m i  b i r -b i r ig a  y a q in la s h t i r a d i ,  b a ’z i  k e l i s h m o v c h i l ik l a m i  
b a r t a r a f  e t i s h g a  y o r d a m  b e r a d i .  A k s in c h a ,  n o t o ‘g ‘r i y o k i  n o o ‘r in  
a y t i lg a n  s o ‘z  e s a  s a lb iy  o q ib a t la r g a  o l ib  k e l i s h i  m u m k in .  S h u n in g  
u c h u n  d ip lo m a t ik  y o z i s h m a  o l ib  b o r i la y o tg a n d a  x a lq im iz n in g  
« T i lg a  ix t iy o r s iz  -  e lg a  e ’t ib o r s iz » ,  « S o ‘z d a n  s o ‘z n in g  f a rq i  b o r ,  
o ‘t t i z  ik k i  n a q l i  b o r »  k a b i  d o n o  o ‘g i t l a r in i  h a m is h a  y o d d a  tu t i s h  
k e ra k .  Y u q o r id a  a y t ib  o ‘tg a n im iz d e k ,  d ip lo m a t ik  y o z i s h m a la r  
a lo h id a  a t a m a la r  t iz im ig a  e g a . U la m in g  a s o s iy  q is m i  x a lq a r o  
m iq y o s d a g i  a t a m a  b o ‘lg a n i  u c h u n  ta r j im a s iz  q o i l a n a d i .

R a s m iy  u s lu b n i n g  u s h b u  tu r i  g r a m m a t i k  j i h a t d a n  
h a m  o ‘z i g a  x o s  x u s u s i y a t l a r g a  e g a .  D ip lo m a t ik  y o z i s h m a la r d a  
f ik r  k o ‘p in c h a  I y o k i  I I I  s h a x s  n o m id a n  i f o d a l a n a d i ,  s h u  
s a b a b d a n  g a p l a m i n g  k e s im i  I y o k i  I I I  s h a x s  s h a k l id a  b o ‘la d i.  
S h u n i  a l o h id a  q a y d  q i l ib  o ‘t i s h  k e r a k k i ,  d ip lo m a t i k  m a k tu b d a  
p a s s iv  k o n s t r u k s iy a la r  k o ‘p  q o ‘l la n a d i .  H a t to  b a y o n n i  I  s h a x s  
t o m o n i d a n  y o k i  « b iz  t o m o n d a n  q a b u l  q i l i n g a n  q a r o r »  k a b i  
m a jh u l  s h a k l l a r d a  i f o d a l a s h  h o l l a r i  k o ‘p  u c h r a y d i .  G a p  v a  s o ‘z  
b i r i k m a la r in i n g  k o ‘p r o q  b i r ik t i r u v c h i  b o g ‘l o v c h i l a r  (ham, va, 
hamda) y o r d a m id a ,  e r g a s h  g a p l i  q o ‘s h m a  g a p l a m i n g  e s a  -ki, 
shuning uchun, shu sababli, shu tufayli k a b i  e r g a s h t i r u v c h i  
b o g ‘lo v c h i la r ,  r a v i s h d o s h n in g  -b, -ib  s h a k l i  v o s i t a s id a  b o g ‘- 
la n i s h i  k u z a t i l a d i .  D ip lo m a t ik  y o z i s h m a la r d a  k i r i s h  s o ‘z  v a  

k i r i s h  b i r i k m a la r  k o ‘p  q o ‘l la n a d i .
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M o r f o l o g i k  j i h a t d a n  k i s h i l ik ,  o ‘z l ik ,  k o ‘r s a t i s h  
o lm o s h la r in in g ,  t u s l a n m a y d ig a n  f e ’l s h a k l la r i ,  a y n iq s a ,  
h a r a k a t  n o m in in g  -moq s h a k l i ,  m a jh u l  n i s b a t  s h a k l l a r in in g ,  
s h u n in g d e k ,  umid qilmoq, muyassar bo ‘Imoq, bekor qilmoq, 
m a’lum qilmoq, gullab-yashnamoq k a b i  q o ‘s h m a  v a  j u f t  
f e ’l l a m in g  k o ‘p  i s h l a t i l i s h in i  k u z a t i s h  m u m k in .  B u  o ‘r in d a  
s h u n i  a lo h id a  t a ’k id la s h  k e r a k k i ,  d ip lo m a t i k  y o z i s h m a la r  
k o ‘ta r in k i  r u h d a  y o z i lg a n l ig i  u c h u n  k o ‘ta r i n k i l i k k a  x iz m a t  
q i lu v c h i  g r a m m a t ik ,  m o r f o l o g ik  s h a k l l a r  k o ‘p  q o ‘l la n a d i .  
C h u n o n c h i ,  h a r a k a t  n o m in in g  -moq s h a k l i ,  f e ’l l a m in g  
ishonch bildirgaysiz, qabul etgaysiz k a b i  a r x a ik  v a  k i to b i y  
s h a k l l a r in in g  q o ‘l la n is h i  v a  h .k .

S i n t a k t i k  j i h a t d a n  s a b a b ,  m a q s a d ,  t o ‘ld im v c h i ,  s h a r t  
v a  t o 's i q s i z l i k  m a ’n o la r in i  i f o d a lo v c h i  e r g a s h  g a p l i  q o ‘s h m a  
g a p la r d a n  k e n g  f o y d a la n i la d i .  S i f a td o s h ,  r a v i s h d o s h l i  
b i r ik m a la r ,  shunga bog‘liq holda ( y o k i  ravishda), shu 
yo ‘nalishda, shunga asoslanib y o k i  shunga asoslangan 
holda, shunga ко ‘ra y o k i  shunga binoan kabi birikmalarning; 
«Vazirlik ishonch bildiradi», «shuni bildirish sharafiga 
muyassar bo'ladi ( y o k i  bo'ldim)», «Fursatdan foydalanib, 
yana bir bor...ga ishonch bildiradi (bildiraman) y o k i  umid 
bildiradi (bildiraman)», «Ishonch bildirib aytamanki...», 
«Mening... ni qabul etgaysiz» k a b i  k o n s t r u k s iy a l a m in g  k o ‘p  
q o ‘l la n is h i  k u z a t i l a d i .

B i r  q a r a s h d a  n o ta la r n in g  «Shuni ma'lum qiladiki...» y o k i  
«Shuni та ’lum qilish sharafiga muyassar bo ‘ladiki...» t a r z id a  
b o s h la n i s h in i n g  u n c h a l ik  f a rq i  y o ‘q d e k  tu y u la d i .  B i ro q  b u  
d a v l a t l a m i n g  o ‘z a r o  m u n o s a b a t ig a  t a ’s i r  q i lu v c h i  r r  t im  
o m i l l a r d a n  b ir i  b o ’l ib  q o l i s h i  m u m k in ,  c h u n k i  b e t a k a l l u f  
a y t i lg a n  s o ‘z , m a q to v la r s i z  y o z i lg a n  h u j j a t l a r  d a v l a t l a m i n g  
o ‘z a r o  m u n o s a b a t id a  k e l i s h m o v c h i l i k l a r  m a v ju d l ig in i  a n g -  
la ta d i .  A g a r  b i r o r  d a v l a t  o ‘z i  to m o n id a n  y u b o r i lg a n  h u j j a td a  
s h u n g a  y o ‘l q o ‘y s a ,  ik k in c h i  to m o n  h a m  x u d d i  s h u  t a r z d a  
j a v o b  b e r a d i  v a  n a t i j a d a  d a v l a t l a m i n g  o ’r t a s i g a  s o v u q c h i l ik  
tu s h a d i .
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D ip lo m a t ik  y o z i s h m a la r  j u d a  k e n g  q a m r o v l i  b o ‘lib , 
u la rd a  m a m la k a t l a m in g  o ‘z  m u s ta q i l l ig in i  e ’lo n  q i l i s h i  v a  
b o s h q a  d a v la t l a r  b i la n  d ip lo m a t ik  a lo q a la r  o ‘m a t i s h i g a  o id  

m a s a la la rg in a  e m a s ,  x a lq la m in g  ta q d ir in i  h a l  e t i s h g a  q a r a t i lg a n  
t in c h lik ,  b e ta r a f l ik ,  q u r o ls iz la n i s h  k a b i  s iy o s iy  m a s a la la r ,  o ‘z a r o  
iq t i s o d iy  v a  m a d a n iy  h a m k o r l ik  q i l i s h g a  o id  tu r l i  m a s a la la r  
h a m  y o r i t i l a d i .  S h u n g a  k o ‘ra ,  d ip lo m a t ik  h u j j a t l a m in g  tu r i  h a m  

lia r  x il b o ‘lib , h a r  b i r in i  y o z i s h n in g  o ‘z ig a  x o s  q o n u n - q o id a la r i  
b o rk i, u la r g a  q a t ’iy  r io y a  q i l in is h i  sh a r t .

H o z i r g i  v a q t d a  d a v la t l a r a r o  a l o q a la r d a  d ip lo m a t i k  y o z i s h -  

m a la m in g  q u y id a g i  tu r l a r i  f a o l  q o i l a n m o q d a :
1. N o ta  v a  b a y o n o t la r .
2 . R a s m iy  x a t la r .
3 . I lo v a  x a t la r .

4 . Y a r im  r a s m iy  s h a x s iy  x a t l a r  ( n o m a la r ) .
5 . E s d a l ik  y o z i s h m a la r i .

6 . D ip lo m a t ik  ( p r o to k o l )  q a y d n o m a la r .
7 . M e m o r a n d u m la r .

B u  o ‘r in d a  s h u n i  q a y d  e t ib  o ‘t i s h  k e r a k k i ,  u s h b u  h u jja t la r ,  
a s o s a n ,  o ‘z a r o  y o z i s h m a la r d a n  -  x a t la r d a n  ib o r a t  b o ‘lg a n i u c h u n  

u la m i  diplom atik yozishm alar  d e b  a ta s h  m a ’q u l r o q  k o ‘r in a d i .
S a n a b  o ‘t i l g a n  a n ’a n a v iy ,  b a r c h a  to m o n d a n  e ’t i r o f  e t i lg a n  

h u j j a t l a r  q a t o r i d a  k o ‘p c h i l ik  d a v l a t l a r  q o ‘l l a y d ig a n ,  a m m o  
u n c h a l ik  q a t ’iy  b i r  q o l ip g a ,  s h a k lg a  e g a  b o ‘ lm a g a n  h u j j a t l a r  
h a m  m a v ju d .  B u  g u r u h g a  d e k l a r a t s iy a l a r  ( b a y o n n o m a ) ,  d a v l a t  

r a h b a r la r in in g  m u r o ja a t l a r i ,  s h u n in g d e k ,  t e l e g r a m m a l a r  k i r a -  
d i. K e y in g i  p a y t d a  t e l e g r a m m a l a r  y u b o r i s h  k e n g a y d i .  U la r  
m il l iy  b a y r a m la r ,  t a v a l l u d  k u n la r i ,  y u b i l e y l a r  m u n o s a b a t i  
b i la n  y u b o r i l a d i .  T e l e g r a m m a n i  o ‘z  v a q t id a  y u b o r i s h n in g  h a m  

a h a m iy a t i  k a t ta .  C h u n o n c h i ,  d a v l a tg a  y a n g i  r a h b a r  ta y in la n i s h i  

m u n o s a b a t i  b i la n  o ‘z  v a q t id a  y u b o r i lg a n  t e l e g r a m m a  d a v la t l a r  

o 'r t a s i d a g i  a lo q a n i  y a x s h i l a s h g a  x iz m a t  q i la d i .
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Nota. D a v la t la r a r o  y o z i s h m a la m in g  e n g  a s o s iy  v a  k e n g  
t a r q a lg a n  tu r i  b o ‘lib ,  b i r o r  m u h im  m a s a l a  y u z a s id a n  a x b o r o t  
b e r u v c h i  o l iy  d a r a ja d a g i  h u j ja td ir .  U n g a  b e v o s i ta  d a v la t  
b o s h l iq la r i ,  p r e z id e n t la r ,  v a z ir la r ,  e l c h i l a r  v a  b o s h q a  y u q o r i  

m a n s a b d o r  s h a x s la r  o r a s id a g i  y o z i s h m a la r  k i r a d i .  S h u n in g d e k ,  
n o ta  b i r o r  s h a x s g a  b e v o s i ta  m u r o ja a ts i z ,  k o ‘p in c h a  d a v la t l a m in g  
d a v la t l a r g a ,  v a z i r l ik n in g  v a z i r l ik k a  y o k i  e l c h ix o n a g a  y o i l a g a n  
a x b o r o t i  s i f a t id a  h a m  y o z i la d i .  S h u n g a  k o ‘ra ,  h o z i rg i  

v a q t d a  j a h o n  h a m ja m iy a t id a  n o ta la m in g  ik k i  x i l  tu r i  k e n g  
q o ‘l la n m o q d a :  s h a x s iy  n o ta  v a  v e r b a l  n o ta .  B u la m in g  h a r  ik k is i  
h a m  h u r m a t - e ’z o z  s o ‘z la r in in g  q o ‘l l a n i s h i g a k o ‘r a  d o ‘s to n a y o k i  
r a s m iy  tu s d a  b o ‘l is h i  m u m k in .  N o ta  d o ‘s to n a ,  i l iq  m u n o s a b a td a  

y o z i lg a n d a ,  h u r m a t  s o ‘z la r in in g  m e ’y o r d a n  o r t iq  q o ‘l la n is h i ,  
r a s m iy ,  y a ’n i  o ‘r t a c h a  m u n o s a b a tn i  i f o d a la g a n d a ,  s h u n in g d e k ,  
t a ’z iy a  b i ld i r i lg a n d a ,  m a q to v  s o ‘z l a r in in g  b i r o z  c h e g a r a la n g a n  
h o ld a  q o ‘l la n is h i  k u z a t i la d i .

S h a x s iy  v a  v e r b a l  n o t a l a r g a  x o s  u m u m i y  x u s u s i y a t l a r  
q u y id a g i la r :

1. N o ta l a r  y u q o r i  q i s m ig a  d a v l a tn i n g  n o m i  y o z i lg a n  v a  
d a v l a t  g e r b in in g  ta s v i r i  t u s h i r i l g a n  e n g  to z a ,  s i f a t l i  q o g ‘o z g a  
y o z i la d i .

2 . Q o g ‘o z n in g  y u q o r i  o ‘n g  b u r c h a g ig a  n o ta  y o ‘l l a y o tg a n  

d a v l a t  p o y ta x t in in g  n o m i  v a  s a n a  y o z i l a d i .
3 . N o ta n i n g  h a jm id a n  q a t ’i n a z a r ,  b i r i n c h i  b e tn in g  p a s tk i  

c h a p  to m o n i g a  u  y o ‘l l a n a y o tg a n  d a v l a t  n o m i  t o ‘l iq  y o z i l a d i ,  
x a t j i l d  u s t i d a  h a m  x u d d i  s h u  m a n z i l  k o ‘r s a t i l a d i .

E n d i  u l a m in g  h a r  b i r in i  a lo h id a - a l o h id a  к о ‘r ib  c h iq a m iz .
S h a x s i y  n o t a  -  b e v o s i t a  d a v la t  b o s h l iq la r i  y o k i  y u q o r i  

m a n s a b d o r  s h a x s la r  o ‘r ta s id a g i  d ip lo m a t ik  y o z is h m a d ir .  
B u n d a  u s h b u  m a n s a b d o r  s h a x s la m in g  la v o z im  d a r a ja la r i  t e n g  
b o d i s h i  ta la b  q i l in a d i .  S h u n i  a lo h id a  q a y d  e t i s h  k e r a k k i ,  n o ta  v a  
b a y o n o t la r d a  d a v la t l a m in g ,  la v o z im la m in g  n o m la n is h id a  y o ‘1 

q o ‘y i lg a n  h a r  q a n d a y  x a to  y o k i  k a m c h i l ik  m e n s im a s l ik  y o k i  

b e p i s a n d l ik  a lo m a t i  s i f a t id a  q a b u l  q i l i n a d i  v a  m a m la k a t l a m in g
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o ‘z a r o  a l o q a s i g a  j i d d i y  t a ’s i r  k o ‘r s a ta d i .  S h u n in g  u c h u n  
d ip lo m a t i k  h u j j a t l a r  b i l a n  s h u g ‘u l l a n u v c h i  s h a x s l a r  h a r  b i r  
d a v l a tg a  a lo q a d o r  a n ’a n a  v a  n o m la n i s h l a m i  a n i q  b i l i s h i  

ta la b  q i l i n a d i .  D a v la t  r a h b a r la r i n in g ,  v a z i r  v a  b o s h q a  o l iy  
m a n s a b d o r la m in g  is m i ,  o ta i s m i  v a  f a m i l iy a s i  t o ‘l iq ,  h e c h  
q a n d a y  q i s q a r t i r i s h s iz  y o z i l i s h i  k e r a k .  I .O .F ,  l a v o z im la m i  

a s l ig a  m u v o f iq  y o z i s h  h u r m a t - e ’t i b o r  b e l g i s i  h is o b la n a d i .  
B a ’z i  m a m la k a t l a r d a  i s m la r  j u d a  u z u n  b o ‘l ib ,  u n d a  d e y a r l i  
b a r c h a  a v l o d la m i  s a n a b  k o ‘r s a t i s h  k e r a k  b o ‘la d i .

N o ta  y u b o r a y o tg a n  s h a x s n in g  n o m i  v a  l a v o z im i  t o ‘l iq  
h o ld a  b a y o n o t n in g  y u q o r i  c h a p  b u r c h a g ig a ,  g e r b  t a s v i r i  

y o n ig a  y o z i l i s h i  k e r a k .  N o ta  y u b o r i l a y o tg a n  s h a x s n in g  n o m i  
v a  la v o z im i  p a s tk i  c h a p  q i s m ig a  y o z i la d i .

S h a x s iy  n o t a l a r  q u y id a g i  m a s a l a l a r  b o ‘y i c h a  y u b o r i la d i :
1) i s h o n c h  y o r l iq la r in i  to p s h i r i s h ;
2 )  e lc h ix o n a ,  v a k o la tx o n a la m in g  o c h i l is h i  m u n o s a b a t i  b ila n ;

3 )  d a v l a tn i n g  ta s h k i l  t o p g a n  y o k i  m u s t a q i l l ik  e ’lo n  q i l i n g a n  

k u n i  b i l a n  q u t la s h ;
4 )  m i l l iy  b a y r a m la r  m u n o s a b a t i  b i l a n  q u t la s h ;
5 )  p r e z id e n t l i k  s a y lo v i  y o k i  r e f e r e n d u m  m u n o s a b a t i  b i l a n  

q u t la s h ;
6 )  m a m la k a td a  r o ‘y  b e r g a n  m u h im  i j t im o iy - s iy o s iy  v o q e a  

m u n o s a b a t i  b i la n ;
7 )  m a m la k a td a  y u z  b e r g a n  t a b i iy  o f a t  ( z i l z i la ,  s u v  to s h q in i  

v a  h .k . )  m u n o s a b a t i  b i l a n  h a m d a r d l ik  b i ld i r i s h ;
8 )  p r e z id e n t  y o k i  y u q o r i  m a n s a b d o r  s h a x s g a  a lo q a d o r  

m u s ib a t  m u n o s a b a t i  b i l a n  t a ’z i y a  b i ld i r i s h .
S h a x s iy  n o t a  m u a y y a n  t a r k i b iy  q i s m la r  v a  o ‘z i g a  x o s  

l i s o n iy  q o l ip l a r g a  e g a  b o ‘l ib ,  m u r o ja a t ,  a s o s iy  q is m  v a  
x u lo s a g a  b o i i n a d i  v a  I s h a x s  to m o n id a n  y o z i la d i .

1. M u r o ja a t  s h a x s iy  n o t a  y o i l a n a y o t g a n  s h a x s n in g  o ‘s h a  

d a v la td a g i  m a v q e i ,  l a v o z im i  d a r a ja s i g a  k o ‘r a  q o ‘l la n a d i .  
C h u n o n c h i ,  d o ‘s to n a  s h a x s iy  n o ta d a  m u r o ja a tn in g  q u y id a g i  
s h a k l l a r i  m a v ju d :

389



Xizmat yozishmalari

«Prezident janobi oliylari»,
«Qirol hazrati oliylari»,
«Qirolicha hazrati oliyalari»,
«Bosh vazir janobi oliylari»,
«Hurmatli janob Vazir»,
«Hurmatli janob Elchi»,
«Hurmatli janob Vakil» v a  b o s h q a la r .
N o ta  r a s m iy  tu s d a  b o ‘ls a  y o k i  t a ’z iy a  i z h o r  e t i lg a n d a ,  

e ’z o z  s o ‘z la r i  tu s h i r ib  q o ld i r i l a d i  v a  «Janob Prezident», 
«Janob Bosh vazir», «Janob Elchi» t a r z id a  y o z i la d i .  B a s h a r t i  
n o t a  m u v a q q a t  i s h o n c h l i  s h a x s g a  y u b o r i l a y o tg a n  b o ‘ls a ,  
m u r o ja a td a  muvaqqat s o ‘z i  y o z i lm a y d i .

2 . A s o s iy  q i s m d a  h u j j a t  m a z m u n i  y o r i t i l a d i .  A g a r  n o ta  
d o ‘s to n a  tu s d a  y o z i l a d ig a n  b o ‘Isa , b u  q is m  h a m  h u r m a t  

i f o d a lo v c h i  s o ‘z l a r  b i la n  b o s h la n a d i .  C h u n o n c h i :  «Sizga hurmat 
bilan shuni ma'lum qilamanki...», «Sizga chuqur hurmat 
va ehtiromimni izhor etaman va shuni bildirish sharafiga 
muyassarmanki...», «Men Siz janobi oliylariga o ‘z hurmatimni 
izhor etib, shuni bildirish sharafiga muyassarmanki...» k a b i .  

B i ro q  n o ta  r a s m iy  tu s d a  y o z i lg a n d a ,  e ’t i r o z  y o k i  t a ’z iy a  
b i ld i r i lg a n d a ,  h u r m a t  v a  e ’z o z  s o ‘z la r i s iz  «Sizga shuni та ’lum 
qilamizki...» d e b ,  t o ‘g ‘r id a n - to ‘g ‘r i a s o s iy  m a z m u n g a  o ‘t i la d i .  
S o ‘n g  a s o s iy  q is m  q u y id a g ic h a  b e r i la d i :

«Sizni ...bayrami (kuni) bilan samimiy qutlayman va 
mamlakatlarimiz о ‘rtasidagi do ‘stona munosabatlar bundan 
keyin ham rivojlanib boradi, deb umid qilaman»; «Sizning 
hukumatingiz va ...Respublikasi о ‘rtasida diplomatikaloqalar 
о ‘rnatildi va diplomatik vakolatxonalar о ‘z ishini boshladi»; 
«...munosabati bilan chuqur ta ’ziya izhor etaman va qo’li- 
mizdan kelgan yordamni ayamasligimizni та ’lum qilaman»; 
«Bizning hukumatimiz ...ni rad qiladi»; «...Respublikasiga 
та ’qul emasligini та ’lum qilaman» k a b i .

3 . X u lo s a  q is m i  h a m  d o ‘s to n a  y o z i lg a n  n o ta l a r d a  h u r m a tn i  
i f o d a lo v c h i  s o ’z l a r  b i l a n  tu g a l la n a d i :
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«Fursatdan foydalanib, yana bir bor Sizga hurmat va 
ehtiromimni izhor etaman»; «Imkoniyatdan fcydalanib, Sizga 
bo ‘Igan hurmat va ehtiromimni yana bir bor izhor etaman»; 
«Mening hurmat va ehtiromimga yana bir bor ishonch bildir- 
gaysiz» k a b i .

S o ‘n g  o ‘n g  t o m o n g a  k im d a n ,  c h a p  t o m o n g a  e s a  k im g a  
y u b o r i l a y o tg a n i  y o z i la d i .

I m z o  q o ‘y i l i s h d a n  a w a l  h a m  h u r m a t  i f o d a s i  y o z i l i s h i  
m u m k in :

«Eng ezgu tilaklar На»,
«Kamoli ehtirom На»,
«Hurmat va ehtirom bilan»,
«Sizga chuqur hurmat bilan» k a b i .
V e r b a l  n o t a -  h o z i r g i  v a q t d a  d a v l a t l a r a r o  t a s h q i  a lo q a -  

la rd a  e n g  k o ‘p  q o i l a n u v c h i  h u j j a t  b o ‘ l ib ,  t a s h q i  i s h l a r  v a z ir -  
l ik la r i ,  e l c h ix o n a la r ,  v a k o l a tx o n a la m in g  a s o s iy  y o z i s h m a s id i r .  
V e rb a l n o t a  m u a y y a n  m a n s a b d o r  s h a x s  n o m id a n  y o z i l i s h i  v a  
k e n g  q a m r o v l i l ig i  b i la n  s h a x s iy  n o ta d a n  f a r q  q i la d i .  U n d a  
lu ik u m a t la r g a  m u h im , d a v la t  a h a m iy a t ig a  m o l ik  m a s a la -  
la r  v a  s o ‘r o v la r  y u z a s id a n  m a ’lu m o t la r  b e r i s h ,  e l c h ix o n a  v a  
v a k o la tx o n a la r d a g i  o ‘z g a r i s h la r d a n  x a b a r d o r  q i l i s h ,  v iz a  b e ­
r is h  y o k i  u n in g  m u d d a t in i  c h o ‘z i s h ,  b i r o r  m a m la k a tg a  t a s h r i f  
y o k i  y i r ik  a n j u m a n d a  i s h t i r o k  e t i s h  u c h u n  t a k l i f  y o k i  r u x s a t  
o l is h ,  b i r o r  j o y g a  d e l e g a t s iy a  j o ‘n a t i s h  k a b i  tu r l i  m a s a l a la r  
y o r i t i l i s h i  m u m k in .  V e r b a l  n o ta  b e v o s i t a  s h a x s l a r  o ‘r t a s i d a  
e m a s ,  b a l k i  h u k u m a t la r ,  v a z i r l ik la r ,  e l c h ix o n a la r ,  v a k o la tx o n a -  
la r  o ‘r t a s id a g i  d ip lo m a t ik  y o z i s h m a  b o ‘lg a n l ig i  u c h u n  u n d a  
m u r o ja a t  q is m i  b o 'lm a y d i .

V e rb a l n o ta n in g  z a r u r iv  q is m la r i :

1. D a v la t  g e r b i  ta s v i r i  t u s h i r i l g a n  m a x s u s  q o g ‘o z g a  y o z i ­
la d i.

2 . Q o g ‘o z n i n g  y u q o r i  c h a p  b u r c h a g ig a  n o ta  у  l la y o t-  

g a n  h u k u m a t ,  v a z i r l ik ,  e l c h ix o n a  y o k i  d a v la t  m a h k a  i n i n g  
t o ‘l iq  n o m i  y o z i l a d i  v a  j o r i y  r a q a m i  q o ‘y i la d i .
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3 . M a tn  b e v o s i t a  a s o s iy  q i s m d a n  b o s h la n a d i  v a  I I I  s h a x s  
n o m id a n  y o z i la d i .

4 . M a tn d a n  s o ‘n g  n o ta  y o M lo v c h i d a v la t  p o y ta x t in in g  
n o m i  v a  s a n a  y o z i la d i .

5 . P a s tk i  c h a p  b u r c h a g id a  n o ta  y o ‘l l a n a y o t g a n  m a h k a m a  
v a  o ‘s h a  d a v la t  p o y ta x t in in g  n o m i  k o ‘r s a t i la d i .

6 . N o ta  T a s h q i  i s h l a r  v a z i r l ig i  y o k i  v a k o l a tx o n a la r  m u h r i  
b i l a n  ta s d iq la n a d i .

7 . V e rb a l  n o ta g a  im z o  q o ‘y i lm a y d i .
V e rb a l  n o ta  h a m  d o ‘s to n a ,  i l i q  m u n o s a b a tn i  i f o d a l a g a n d a ,  

h u r m a t  v a  e ’z o z  s o ‘z la r i  b i l a n  b o s h la n ib ,  h u r m a t  s o ‘z la r i  b i l a n  
tu g a l l a n a d i .  A k s  h o ld a ,  b u n d a y  s o ‘z l a r  tu s h i r ib  q o ld i r i l a d i .

N o ta l a r  b o s h q a c h a  s h a k l l a r d a  h a m  y o z i l i s h i  m u m k in .  
C h u n o n c h i ,  b a ’z i  n o t a l a r d a  q a y e r g a  y u b o r i l a y o tg a n in i  y u q o r i -  
g a  y o z i s h  y o k i  h a r  ik k o v in i  h a m  p a s tk i  q i s m g a  y o z i s h  h o l -  
la r i  u c h r a y d i .  S h u n in g d e k ,  b a ’z i l a r id a  m a tn d a n  o ld in  « V e r b a l  
n o ta »  y o k i  « N o ta »  d e b  y o z ib  q o ‘y i l a d i .  G e r b  ta s v i r i  c h e k k a  
q i s m d a  e m a s ,  o ‘r t a d a  b o i i s h i  h a m  m u m k in .

Ilova xat. V e rb a l  n o ta g a  q o ‘s h im c h a  y o k i  j a v o b  ta r iq a -  
s id a  y o z i l a d i g a n  h u j j a t  b o ‘l ib ,  u n d a  b i r o r  m a s a l a  b o ‘y ic h a  
k e n g a y t i r i lg a n  m a ’lu m o t la r  b e r i l i s h i ,  a w a l  y u b o r i lg a n  n o t a ­
g a  m a ’lu m  tu z a t i s h l a r  k i r i t i l i s h i ,  k e l i s h i l a y o tg a n  s h a r tn o m a la r  
m u d d a t in i  b e l g i l a s h  y o k i  o ‘z g a r t i r i s h  h a q i d a  x a b a r  b e r i l i s h i  
m u m k in .  I lo v a d a  a w a l g i  n o ta n in g  j o r i y  r a q a m i  v a  u  y u b o r i l ­
g a n  s a n a  v a  i lo v a  n e c h a  b e t d a n  ib o r a t l ig i ,  a lb a t t a ,  k o ‘r s a t i l i s h i  
s h a r t .  I lo v a  v e r b a l  n o t a  k a b i  y o z i l i s h i  y o k i  i lo v a  n o m i  b i la n  
a l o h id a  y o z i l i s h i  m u m k in .  H a r  ik k i  h o ld a  h a m  q a y s i  n o ta g a  
q o ‘s h im c h a  q i l i n a y o tg a n i  e s la t ib  o ‘t i l a d i .  I lo v a  b i l a n  y u b o r i -  
la y o tg a n  v e r b a l  n o t a l a r  h a m  d o ‘s to n a  v a  r a s m iy  tu s d a  b o ‘l i s h i -  
g a  k o ‘r a  u m u m i y  q o n u n - q o id a l a r  a s o s id a  y o z i la d i .

I lo v a  x a t l a r  b i r o r  v a k i l  o r q a l i  s h a x s a n  to p s h i r i l i s h i  h a m ,  
k u r y e r  ( c h o p a r )  o r q a l i  j o ‘n a t i l i s h i  h a m  m u m k in .  I lo v a  n o ta  b i ­
la n  q o ‘s h ib  y u b o r i l s a ,  m a n z i l  v a  s a n a  y o z i lm a y d i .  A g a r  a l o h i ­
d a  y u b o r i l s a ,  j o ‘n a t u v c h in i n g  m a n z i l i  v a  s a n a  k o ‘r s a t i l i s h i  

s h a r t .
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Rasmiy xat -  v a z i r l ik la r ,  e l c h ix o n a la r ,  v a k o l a tx o n a la r  
o ‘r t a s id a g i  y o z i s h m a  b o ‘l ib ,  b i r o r  m a n s a b d o r  s h a x s  n o m id a n  

y o z i la d i .  X a t  s o ‘n g id a  s h u  s h a x s l a m in g  is m i ,  o ta i s m i  v a  f a -  
m i l iy a s i ,  l a v o z im i  k o ‘r s a t i l a d i ,  b i r o q  im z o  q o ‘y i lm a y d i ,  c h u n -  
k i b u n d a y  x a t l a r  u m u m i y  t a s h k i lo t  n o m id a n  y u b o r i la d i .

Bayonot -  b i r o r  m a m la k a tn i n g  d a v l a t  a h a m iy a t ig a  e g a  
m a s a l a l a r  y u z a s id a n  b e r g a n  m u r o ja a tn o m a s i .  B a y o n o td a ,  
a s o s a n ,  j a h o n  h a m ja m iy a t ig a  ta a l l u q l i  m a s a l a la r :  u r u s h  v a  
t in c h l ik ,  c h e g a r a  x a v f s iz l ig i ,  m a m la k a t  ic h k i  i s h l a r ig a  a r a la -  

s h is h g a  n is b a ta n  r a d d iy a  b e r i s h  k a b i  m a s a l a l a r  y o r i t i l a d i .  S h u -  
n in g  u c h u n  u  k o ‘p in c h a  ta s h q i  i s h l a r  v a z i r l i k l a r i  to m o n id a n  
y o z i la d i  v a  o m m a v iy  a x b o r o td a  h a m  e ’lo n  q i l in a d i .  B a ’z i  

h o l l a r d a  q o ‘s h m a  b a y o n o t l a r  b e r i l i s h i  h a m  m u m k in .  B u n d a y  
b a y o n o t  b i r  x i l  q a r a s h g a  e g a  b o ‘lg a n  2 -3  m a m la k a t  t o m o n id a n  
b e r i l a d i .

B a y o n o t  r a s m i y  tu s d a  y o z i l g a n i  u c h u n  h u r m a t - e ’z o z  
s o ‘z l a r i d a n  x o l i  b o ‘ la d i ,  f ik r  b e v o s i t a  k o ‘t a r i l g a n  m a s a l a g a  

q a r a t i l i b ,  b a y o n o t  q a y s i  d a v l a t g a  q a n d a y  m a s a l a d a  y o ‘ l la -  
n a y o t g a n i  v a  b a y o n o t  y o ‘l lo v c h i  m a m l a k a t n i n g  u s h b u  
m a s a l a g a  m u n o s a b a t i  a n iq  b a y o n  e t i l a d i ,  z a r u r  o ‘r i n l a r d a  d a -  
l i l l a r  b i l a n  a t r o f l i c h a  t u s h u n t i r i l i s h i  h a m  m u m k i n .  B a y o n o t  

s o ‘n g i d a  b a y o n o t  y o ' l l a y o t g a n  d a v l a t  p o y t a x t i n i n g  n o m i  v a  
s a n a  k o ‘r s a t i l a d i ,  im z o ,  m u h r  q o ‘y i lm a y d i .  S h u n in g d e k ,  ik k i  
d a v l a t  r a h b a r l a r i ,  v a z i r l i k  v a  i d o r a l a r i  o ‘r t a s i d a  b i r g a l ik d a  
b a y o n o t  b e r i s h  t a j r i b a s i  h a m  b o ‘l ib ,  u  q o ‘ s h m a  b a y o n o t  
d e b  y u r i t i l a d i .

K e y in g i  y i l l a r d a  b i r  d a v l a t  i c h id a g i  m u a s s a s a  v a  i d o r a l a r  
o ‘r t a s i d a  y o k i  m a m la k a t  h a y o t id a g i  m u h im  v o q e a - h o d i -  
s a  y u z a s id a n  b i r  m u a s s a s a  y o k i  id o r a n in g  b a y o n o t i  h a m  
b e r i lm o q d a .  Q u y id a  u n g a  h a m  n a m u n a  k e l t i r i la d i .
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1-ilova

0 ‘zbekiston Respublikasi va 
Belarus Respublikasi Prezidentlarining 

QO‘SHMA BAYONOTI

1. 0 ‘zb e k is to n  R e sp u b lik a s i v a  B e la ru s  R e sp u b lik a s i te n g  
h u q u q li v a  su v e re n  d a v la tla r  s ifa tid a  u z o q  m u d d a tli  sh e rik lik , 
o ‘za ro  fo y d a  v a  b ir -b ir la r in in g  m a n fa a tla r in i h iso b g a  o lish  a so s id a  
k o ‘p  q ir ra li  h a m k o rlik n i r iv o jla n tir ib  b o rad ila r .

2. T o m o n la r o ‘za ro  h u rm a t v a  ishonch  a n ’ana la ri, x a lq la r  o ‘r- 
ta s id ag i k o ‘p  asrlik  d o ‘s tlik k a  a so s lan g an  o ‘zb ek -b e lo ru s  a loqa la ri 
d a ra ja s in i y a n a d a  o sh ir ish g a  h a r  to m o n lam a  k o ‘m ak lashad ila r.

3. T o m o n la r  ik k i to m o n la m a  m u n o sa b a t la m in g  m u h im  jih a t-  
la ri, o ‘za ro  m a n fa a t k a sb  e ta d ig a n  d o lz a rb  x a lq a ro  v a  m in ta q a v iy  
m a s a la la r  y u z a s id a n  m u n ta z a m  fik r a lm a sh g a n  v a  o ‘z  p o z its iy a la -  
r in i k e lish g a n  h o ld a  m u n ta z a m  u c h ra sh u v la r , e n g  a w a lo ,  o liy  v a  
y u q o r i d a ra ja d a g i u c h ra sh u v la r  m e x a n iz m id a n  fo y d a la n ish  h a m d a  
u n i ta k o m illa sh tir ish d a  d a v o m  etad ilar.

4 . T o m o n la r  2 0 3 0 -y ilg a  q a d a r  b a rq a ro r  r iv o jla n ish  so h a s id a  
K u n  ta rt ib in i am a lg a  o sh ir ish  v a  B a rq a ro r  r iv o jla n ish  m a q sa d la r i-  
g a  e r ish ish  y o 'l id a  x a lq a ro  sh e rik lik n i m u s ta h k a m la sh  u c h u n  ikk i 
to m o n la m a , m in ta q a v iy  v a  g lo b a l fo rm a tla rd a  h am k o rlik n i d av o m  
ettirad ila r .

5. T o m o n la r  x a lq a ro  m a y d o n la rd a  in so n  h u q u q la r in i ilg a ri 
su rish  m a sa la la r id a  h a m k o rlik n i d av o m  e ttirad ila r . B irla sh -  
g a n  M il la t la r  T ash k ilo ti h a m d a  b o sh q a  u n iv e rsa l v a  m in ta q a v iy  
x a lq a ro  ta sh k ilo tla r  d o ira s id a  ta sh ab b u s  v a  n o m z o d la rn i o ‘za ro  
q o T la b -q u v v a tla sh  a m a liy o ti m u s ta h k a m la n a d i.

6. T o m o n la r  M u s ta q il D a v la tla r  H a m d o ‘s tlig i v a  S h an x ay  
h a m k o rl ik  ta sh k ilo ti d o ira s id a  u la m in g  fa o liy a tin i ta k o m illa sh -  
t ir ish  v a  k o ‘p  to m o n la m a  m u n o sa b a tla m i k e n g a y tir ish  b o ‘y ic h a  
s a ’y -h a ra k a tla m i a m a lg a  o sh irad ila r .

7. T o m o n la r  B e la ru s  to m o n in in g  ta jr ib a s in i h iso b g a  o lg a n  h o l­
da , 0 ‘z b e k is to n n in g  Y ev ro o s iy o  iq tiso d iy  ittifo q i b ila n  h am k o rlig i 
is t iq b o lla rin i m u h o k a m a  q ild ilar.

8. T o m o n la r  0 ‘z b e k is to n  R esp u b lik a s i O liy  M a jlis i b ilan  
B e la ru s  R e sp u b lik a s i M il liy  k e n g a sh i o ‘r ta s id a g i fao l m u lo q o tn i
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o lq is h la y d ila r  h a m d a  d av la tla ra ro  m u n o s a b a t la m in g  m u h im  
ta rk ib iy  q ism i s ifa tid a  p a rla m en tla ra ro  h a m k o rlik n in g  y an a d a  
r iv o jla n ish i v a  c h u q u rla sh ish ig a  ish o n c h  b ild irad ila r.

9. T o m o n la r  ik k i m am lak a tn i y a n a d a  b a rq a ro r  ijt im o iy -iq ti-  
so d iy  r iv o jla n tir ish  m aq sad id a  o ‘z a ro  m a n fa a tli s a v d o -iq tiso d iy  
h am k o rlik n i k e n g a y tir ish g a  u s tu v o r ah a m iy a t b e rad ila r .

10. T o m o n la r  o ‘za ro  m an faa tli lo y ih a la m i a m a lg a  o sh ir ish -  
d a  m u h im  m e x a n iz m  h iso b lan a d ig an  ik k i to m o n la m a  h a m k o rlik  
b o ‘y ic h a  h u k u m a tla ra ro  q o ‘shm a k o m is s iy a n in g  se rm a h su l fao li-  
y a tin i q a y d  e tib , u n in g  ish ig a  tiz im li tu s  b e r ish g a  k e lish ib  o ld ilar.

11. T o m o n la r o ‘za ro  sav d o d ag i ijo b iy  o ‘s ish  s u r ’a tin i, sav d o  
a y la n m a s i h a jm in i k en g a y tir ish  v a  u n in g  b a rq a ro r lig in i t a ’m in la sh  
u c h u n  m a v ju d  sa lo h iy a tn i m a m n u n iy a t b ila n  q a y d  e td ila r.

12. T o m o n la r  in n o v a tsiy a la r, a x b o ro t-k o m m u n ik a ts iy a  tex - 
n o lo g iy a la r i,  q ish lo q  x o ‘ja lig i, m a sh in a so z lik , to ‘q im a ch ilik , 
ch a rm  v a  o z iq -o v q a t san o a ti, fa rm a tsev tik a  so h a la r id a  v a  iq tiso d i-  
y o tn in g  b o sh q a  ta rm o q la r id a  k o o p e ra ts iy a n i y a n a d a  k u c h a y tir ish , 
sh u  ju m la d a n , u c h in c h i m a m la k a tla r  b o z o r la r ig a  c h iq ish  m u h im - 
lig in i t a ’k id lad ila r.

13. T o m o n la r  o liy  d a ra jad ag i ta s h r i f  d o ira s id a  M in s k d a  ta sh k il 
e t ilg a n  « 0 ‘zb e k is to n d a  ish lab  ch iq a rilg a n »  0 ‘z b e k is to n  R e sp u b - 
lik a s i m a h su lo tla r in in g  m illiy  k o ‘rg a z m a s i h a m d a  0 ‘z b e k is to n  v a  
B e la ru s  m in ta q a la r i fo ru m in in g  o ‘tk a z il ish  d a ra ja s i v a  n a tija la r in i 
y u q o r i b ah o lad ila r .

14. T o m o n la r  sa v d o -iq tiso d iy  v a  m a d a n iy -g u m a n ita r  h a m ­
k o r lik n i m u s ta h k a m la s h n in g  sam ara li sh a k li s ifa tid a  to ‘g ‘ri- 
d a n - to ‘g ‘r i m in ta q a la ra ro  a lo q a la m i y a n a d a  k e n g a y tir ish d a n  o ‘za - 
ro  m a n fa a td o r  ek a n lik la r in i b ild ird ilar.

15. T o m o n la r  ik k i m a m la k a t ta d b irk o rla ri o ‘r ta s id a  u z o q  m u d - 
d a tli sh e rik lik  a lo q a la rin i o ‘rn a tish g a  k o ‘m a k la s h a d ig a n  Ish b ila r-  
m o n la r  q o 's h m a  k e n g a sh i tu z ilish in i o lq ish lad ila r .

16. T o m o n la r  tra n sp o r t- lo g is tik a  k o m m u n ik a ts iy a la r i so - 
h a s id a g i h am k o rlik n i r iv o jla n tir ish , y u k  a y la n m a s in i k o ‘p a y tir ish  
u c h u n  q u la y  sh a rt-sh a ro itla r  y ara tish  v a  t a ’m in la sh g a  k o ‘m a k la -  
sh ish  n iy a tid a  ek a n lik la r in i b ild ird ilar.

17. T o m o n la r  x a lq a ro  v a  m in ta q a v iy  te rro r is tik  v a  
e k s tre m is tik  g u ru h la m in g  fao llig i o sh ib  b o ra y o tg a n id a n , tra n sc h e -  
g a ra v iy  jin o y a tc h il ik ,  q u ro l-y a ro g 4 v a  g iy o h v a n d  v o s ita la r  b ila n
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n o q o n u n iy  m u o m a la d a  b o ‘lish  h a m d a  o d a m  sa v d o s in in g  o ‘si- 
sh id a n  ta sh v ish d a  ek a n lik la r in i b ild ird ila r . S h u  m u n o sa b a t b ila n , 
u m u m iy , te n g  v a  a jra lm a s  x a v fs iz lik  ta m o y ilig a  so d iq lik la rin i , 
o ‘z a ro  ish o n c h  v a  h u rm a t, sh u n in g d e k , b ir -b ir la r in in g  m a n fa a t-  
la r in i h iso b g a  o lish  a so s id a  y a g o n a  x a v fs iz lik  m a k o n in i y a ra tish  
m u h im lig i ta ra fd o r i ek a n lik la r in i ta sd iq la d ila r .

18. T o m o n la r  a x b o ro t x av fs iz lig in i t a ’m in la sh  v a  k ib e r-  
j in o y a tc h il ik k a  q a rsh i k u ra sh ish d a  h a m k o rlik n i k e n g a y tir ish g a  
k e l ish ib  o ld ilar.

19. T o m o n la r  s o ‘n g g i y il la rd a  ik k i m a m la k a tn in g  h a rb iy  v a  
h a rb iy - te x n ik a v iy  so h a la rd ag i am a liy  sh e rik lig i, sh u n in g d e k , 
h u q u q n i m u h o fa z a  q ilish  id o ra la r i, h a rb iy la sh tir ilg a n  tu z ilm a - 
la r  v a  fa v q u lo d d a  v a z iy a tla r  m u a ssa sa la ri o ‘r ta s id a g i h a m k o rlik  
r iv o jla n ib  b o ra y o tg a n in i m a m n u n iy a t b ila n  t a ’k id lad ila r.

20 . T o m o n la r  v az ir lik la r , id o ra la r, u n iv e rs i te t la r  v a  ilm iy  ta sh -  
k ilo t la r  o ‘rta s id ag i ilm iy - te x n ik a v iy  h a m k o rl ik  y a n a d a  r iv o jla -  
n ish in i v a  i lg ‘o r  ta jr ib a  a lm a sh in u v in i q o T la b -q u w a tla y d ila r .

21 . T o m o n la r  y u q o r i v a  ra q a m li te x n o lo g iy a la r  so h a s id a  y a q in  
h am k o rlik n i c h u q u r la sh tir ish  h am d a  u la m i, sh u  ju m la d a n , ikk i 
m a m la k a t in n o v a ts io n  m a rk a z la r i v a  te x n o p a rk la r i o ‘r ta s id a g i 
h am k o rlik n i r iv o jla n tir ish  o rq a li h a y o tg a  ta tb iq  e tish  m u h im lig in i 
t a ’k id lad ila r.

22 . T o m o n la r  ik k i m a m la k a t x a lq la r in in g  ta r ix i, m a d a n iy a ti 
v a  b o y  m il liy  a n ’a n a la ri b ila n  o ‘za ro  ta n ish ish  m a q sa d id a  tu r iz m  
so h a s id a g i fao l a lm a s h in u v n i r iv o jla n tir ish g a  k o ’m ak lash ad ila r .

23 . T o m o n la r  ik k i m a m la k a t x a lq la r in in g  m a ’n a v iy  v a  
m a d a n iy  y a q in lig in i sa q lab  q o lish g a  h a r  to m o n la m a  k o ‘m a k la -  
sh ad ila r, m a d a n iy -g u m a n ita r  so h a d ag i h am k o rlik n i ch u q u r la sh ti-  
rad ilar.

24 . T o m o n la r  0 ‘z b e k is to n  R e sp u b lik a s i b ila n  B e la ru s  R es- 
p u b lik a s i o ‘r ta s id a  k o ‘p  q irra li v a  o ‘za ro  m a n fa a tl i  h am k o rlik n i 
y a n a d a  k e n g a y tir ish  m a q sa d id a  e r ish ilg a n  k e l is h u v la m in g  sa- 
m a ra li  a m a lg a  o sh ir ilish in i t a ’m in la sh g a  b a rc h a  b o sq ic h la rd a  
k o 'm a k la s h is h  n iy a tid a  e k a n lik la r in i e ’t i r o f  e td ila r.
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2-ilova

Axborot va ommaviy kommunikatsiyalar 
agentligi rahbarining

BAYONOTI

B a rc h a  o m m a v iy  a x b o ro t v o s ita la rig a !

P re z id e n tim iz  S h av k a t M irz iy o y e v  ra h b a r lig id a  y u r tim iz d a  
s o ‘z  v a  m a tb u o t e rk in lig in i t a ’m in la sh  b o ra s id a g i is lo h o tla r  da- 
v o m  e tm o q d a .

0 ‘z b e k is to n  h aq q o n iy , x o lis , x a lq a ro  ju m a l is t ik  e tik a  a so s id a  
ish  o lib  b o ra d ig a n  h a r  q a n d a y  x o r ijiy  o m m a v iy  ax b o ro t v o s ita ­
la r ig a  ish la sh  u c h u n  z a ru r  sh a ro it y a ra tib , u la m i h a r  to m o n la m a  
qo  ‘ l la b -q u w a tla y d i .

Ish la s h  p r in s ip id a n , u la r  ilg a ri su ra y o tg a n  m a sa la la r  b iz n in g  
q a ra sh la r im iz n i ak s  e ttir ish i y o k i z id lig id a n  q a t’i n azar, b e ta r a f  v a  
ad o la tl i  ju m a lis t ik a  u c h u n  e rk in  m a y d o n  y a ra tish g a  tay y o rm iz .

Komil Allamjonov

S h a x s i y  x a t .  Y a r im  r a s m i y  tu s d a  b o ‘l ib ,  m u h im  s h a x s iy  
b a y o n l a s h t i r i lg a n  m a s a l a l a r  b o ‘y i c h a  y u b o r i l a d i ,  s h u n in g d e k ,  

u n d a  r a s m i y  y o z i s h m a la r  v a  m u z o k a r a l a r d a  k o ‘r s a t i lg a n  
m a s a l a l a m i  h a l  q i l i s h g a  q a r a t i lg a n  i l t im o s l a r  q a y t a  e s la t i la d i .

S h a x s iy  x a t  q u y id a g i  m a s a l a l a r  m u n o s a b a t i  b i la n  y o z i la d i :
1. S h a x s iy  v a  o i l a v iy  h a y o td a g i  ( t a v a l lu d  k u n i ,  x iz m a t  

la v o z im i  k o ‘ta r i l i s h i ,  f a r z a n d  t u g ‘i l i s h i ,  t a ’z i y a  m a r o s im la r i  

v a  h .k . )  o ‘z g a r i s h la r ,  y a n g i l ik la r .
2 . E s d a l ik  s o v g ‘a la r i  t a q d im  q i l i s h .
3 . T a s h r i f  p a y t id a  k o ‘r s a t i lg a n  e ’t i b o r  u c h u n  m in n a td o r l ik  

i z h o r  e t is h .
S h a x s iy  x a t l a m in g  s h a k l iy  b e lg i la r i :

1. O d d iy  q o g ‘o z g a  q o i y o z m a  h o ld a  y o z i la d i .
2 . B a ’z a n  c h a p  b u r c h a g id a  y u b o r u v c h in i n g  is m i ,  f a m i l iy a -  

s i v a  o ta i s m i ,  s h u n in g d e k ,  r a s m iy  l a v o z im i  k o ‘r s a t i lg a n  s h a k l -
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d a  b o s m a x o n a d a  t a y y o r l a b  c h iq a r i lg a n  m a x s u s  b l a n k a l a r d a n  
f o y d a la n i l a d i .

3 . O x i r id a  m a q to v  s o ‘z la r i  b i la n  tu g a l l a n a d i .
4 . I m z o  v a  s a n a  q o ‘y i l i s h i  s h a r t .
Esdalik yozishmalari q a b u l  q i l i n g a n  x a l q a r o  s h a r tn o -  

m a la r ,  b i t im  v a  m u z o k a r a la r  y u z a s id a n  k e n g a y t i r i l g a n  m a ’lu -  
m o t  b e r u v c h i  h u j ja td i r .  U n d a  s h a r tn o m a  v a  b i t i m la m in g  a m a l  
q i l i s h i  v a  k u c h g a  k i r i s h in in g  o ‘z a r o  k e l i s h i l g a n  q o n u n - q o id a -  
la r i  b a y o n  e t i la d i .  U s h b u  q o n u n - q o id a l a r  b i l a n  k im la r ,  q a y -  
s i d a v l a t l a r  v a  m a h k a m a la m i  t a n i s h t i r i s h  z a r u r l i g i ,  u l a m in g  
q o ‘s h im c h a  y i g ‘i l i s h  m u d d a t l a r i  v a  u s h b u  h u j j a t  u c h u n  j a v o b -  
g a r  s a n a lu v c h ' id o r a l a r  k o ‘r s a t i la d i .

E s d a l ik  y o z i s h m a s i  o d d iy  q o g ‘o z g a  h e c h  q a n d a y  h u r -  
m a t - e ’z o z  s o ‘z l a r i s i z  y o z i l a d i ,  m a tn  b e v o s i t a  a s o s iy  q is m -  
d a n  b o s h la n a d i ,  m u r o ja a t  q is m i  h a m  b o ‘lm a y d i .  B o s h la n i s h  
q i s m id a  s h a r tn o m a  v a  b i t i m la m in g  a s o s iy  m a z m u n i  v a  u m u -  
m iy  x u lo s a s i  b a y o n  e t i l ib ,  s o ‘n g  u l a m i  a m a lg a  o s h i r i s h  y o i -  
y o ‘r iq la r i  k o ‘r s a t i la d i .  M a tn  o x i r id a  u s h b u  h u j ja tn i ,  y a ’n i e s ­
d a l ik  y o z i s h m a s in i  k im la r g a  y e t k a z i s h  z a r u r l i g i  b a y o n  e t i la d i .  
S o ‘n g  m a n z i l  ( u  q a y e r d a  t u z i lg a n  b o i s a )  v a  s a n a  y o z i l a d i ,  
m u h r  v a  im z o  q o ‘y i lm a y d i .

Qaydnoma (protokol) d ip lo m a t ik  a lo q a la r ,  m u n o s a -  
b a t la r ,  s h a r tn o m a ,  b i t im ,  m u z o k a r a l a r  b a y o n n o m a s i  b o ‘l ib ,  
u  h a m  d ip lo m a t ik  h u j ja t  h i s o b la n a d i  v a  b o s h q a  b a y o n -  
l o m a la r d a n  t a m o m i l a  f a r q  q i la d i .  U n d a  ishtirok etdilar, 
кип tartibi, eshitildi, so ‘zga chiqdilar, qaror qHindi q is m -  
la r i ,  majlis raisi, kotibi k a b i l a r  b o ‘lm a y d i .  A y t i lg a n  f ik r -  
i s i a k la r ,  q a r o r l a m in g  h a r  b i r i  a lo h id a  x a t b o s h id a n  b e r i l a d i .  
S a r la v h a  o ‘m i d a  q a y d n o m a  q i y s i  m a s a l a  y u z a s id a n  tu z i l -  
g a n l ig i ,  s o ‘n g  u n d a  i s h t i r o k  e tg a n  d a v l a t l a r  n o m i  q a y d  e t i l a ­
d i. O x i r g i  x a t b o s h id a  q a y d n o m a  q a c h o n  v a  q a y e r d a ,  n e c h a  
n u s x a d a ,  q a y s i  t i l d a  tu z i lg a n i  v a  q a c h o n d a n  b o s h la b  k u c h g a  
k i r i s h i  k o ‘r s a t i la d i .  S o ‘n g  h a r  ik k i  d a v la t  n o m id a n  i s h t i r o k  
e tg a n  v a k i l l a r  l a v o z im i ,  i s m i ,  o ta i s m i  v a  f a m i l iy a s i  y o z i l ib ,  
im z o  v a  m u h r  b i l a n  ta s d iq la n a d i .
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Memorandum -  d a v l a t l a m i n g  b i r o r  m a s a l a  y u z a s id a n  
o ‘z a r o  q a b u l  q i lg a n  q a r o r la r i  y u z a s id a n  b e r g a n  b a y o n n o -  
m a s i.  U s h b u  h u j j a td a  h a r  t o m o n l a m a  ta h l i l  q i l i n g a n  m a s a la -  

la r  b o ‘y i c h a  h a r  b i r  d a v l a tn in g  f ik r i  v a  o ‘z a r o  k e l i s h u v i  b a y o n  
q i l in a d i .  M e m o r a n d u m  h a m  n o ta l a r  y o z i l a d i g a n  to z a ,  s i f a t l i  
q o g ‘o z l a r g a  y o z i l a d i ,  f a q a t  u n d a  g e r b  t a s v i r i  v a  ta r t ib  r a q a m i  

b o M m a y d i. S h u n in g d e k ,  n o ta g a  i lo v a  t a r z id a  b e r i l a d ig a n  y o k i  
k u r y e r  ( c h o p a r )  o r q a l i  y u b o r i l a d ig a n  m e m o r a n d u m la r  h a m  

b o r. B u n d a  to m o n la r d a n  b i r i n in g  u s h b u  m a s a l a  y u z a s id a n  o ‘z  
m a v q e in i  s a q la s h g a  q a r a t i lg a n  f ik r la r i  b a y o n  e t i la d i .  B u n d a y  

m e m o r a n d u m la r  n o t a g a  i l o v a  t a r z id a  b e r i l s a ,  g e r b ,  m u h r ,  ta r -  
l ib  r a q a m i  v a  s a n a  b o ‘lm a y d i .  K u r y e r  o r q a l i  a l o h id a  y u b o r i l a ­
d ig a n  m e m o r a n d u m la r  e s a  n o t a l a r  y o z i l a d i g a n  g e r b l i  m a x s u s  
b la n k a la r g a  y o z i la d i ,  s a n a  v a  m a n z i l i  h a m  k o ‘r s a t i l i s h i  s h a r t .

M e m o r a n d u m  ik k i  d a v la t  i c h id a g i  tu r l i  v a z i r l i k  v a  q o ‘m i ta -  
la r, m u a s s a s a  v a  t a s h k i lo t l a r  o ‘r t a s i d a  h a m  tu z i la d i .  Q u y id a  

i lm iy - ta d q iq o t  m u a s s a s a la r i  o 'r t a s i d a  tu z i lg a n  m e m o r a n d u m  

n a m u n a s in i  k e l t i r a m iz :  * 1

O‘zbekiston Respublikasi Fanlar akademiyasi 
0 ‘zbek tili, adabivoti va folklori instituti va 

Qozog‘iston Respublikasi Ta’lim va fan vazirligi 
A.Boytursunov nomidagi Tilshunoslik instituti o‘rtasida 

ilmiy hamkorlik bo‘yicha tuzilgan 
MEMORANDUM

0 ‘z b e k is to n  v a  Q o z o g ‘is to n  o ‘r ta s id a g i ilm -fa n  h am k o rlig in i 
y a n a d a  r iv o jla n tir ish  m a q sa d id a  0 ‘z b e k  tili, ad a b iy o ti v a  fo lk lo ri 
in s titu ti v a  T ilsh u n o s lik  in s titu ti q u y id a g ila r  h a q id a  o ‘za ro  k e lish -  
d ilar:

1- m o d d a . T ilsh u n o s lik  so h a s id a  h a r  ik k a la  to m o n  m a n fa a td o r  
b o T g an  d o lz a rb  m a sa la la la r  b o ‘y ic h a  q o ‘sh m a  ilm iy  ta d q iq o tla r  
o lib  b o r ilish in i ta sh k il e t ish  b o ‘y ic h a  h a m k o rlik  o ‘m a tish .

2 -  m o d d a . I lm iy  d as tu r, lo y ih a la r  b o ‘y ic h a  q o ‘sh m a  ta d q iq o t-  
la rn i a m a lg a  o sh ir ish , z a ru ra t tu g ‘ilg a n d a , m u v a q q a t ijo d iy  ja m o a -  
lar tu z ish .
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d a  b o s m a x o n a d a  t a y y o r l a b  c h iq a r i lg a n  m a x s u s  b l a n k a l a r d a n  
f o y d a la n i l a d i .

3 . O x i r id a  m a q to v  s o ‘z la r i  b i la n  tu g a l la n a d i .
4 . I m z o  v a  s a n a  q o ‘y i l i s h i  s h a r t .
Esdalik yozishmalari q a b u l  q i l i n g a n  x a l q a r o  s h a r tn o -  

m a la r ,  b i t i m  v a  m u z o k a r a la r  y u z a s id a n  k e n g a y t i r i lg a n  m a ’lu -  
m o t  b e r u v c h i  h u j ja td i r .  U n d a  s h a r tn o m a  v a  b i t i m l a m i n g  a m a l  
q i l i s h i  v a  k u c h g a  k i r i s h in i n g  o ‘z a r o  k e l i s h i l g a n  q o n u n - q o id a -  
la r i  b a y o n  e t i la d i .  U s h b u  q o n u n - q o id a l a r  b i l a n  k im la r ,  q a y -  
s i d a v l a t l a r  v a  m a h k a m a la m i  t a n i s h t i r i s h  z a r u r l i g i ,  u l a m in g  
q o ‘s h im c h a  y i g ‘i l i s h  m u d d a t l a r i  v a  u s h b u  h u j j a t  u c h u n j a v o b -  
g a r  s a n a lu v c h ’ id o r a l a r  k o ‘r s a t i la d i .

E s d a l ik  y o z i s h m a s i  o d d iy  q o g ‘o z g a  h e c h  q a n d a y  h u r -  
m a t - e ’z o z  s o ‘z l a r i s i z  y o z i l a d i ,  m a tn  b e v o s i t a  a s o s iy  q is m -  
d a n  b o s h la n a d i ,  m u r o ja a t  q is m i  h a m  b o ‘lm a y d i .  B o s h la n is h  
q i s m id a  s h a r tn o m a  v a  b i t i m la m in g  a s o s iy  m a z m u n i  v a  u m u -  
m iy  x u lo s a s i  b a y o n  e t i l ib ,  s o ‘n g  u l a m i  a m a lg a  o s h i r i s h  y o i -  
y o ‘r iq la r i  k o ‘r s a t i la d i .  M a tn  o x i r id a  u s h b u  h u j j a tn i ,  y a ’n i  e s ­
d a l ik  y o z i s h m a s in i  k im la r g a  y e tk a z i s h  z a r u r l i g i  b a y o n  e t i la d i .  
S o ‘n g  m a n z i l  ( u  q a y e r d a  tu z i lg a n  b o ‘ls a )  v a  s a n a  y o z i l a d i ,  
m u h r  v a  im z o  q o ‘y i lm a y d i .

Qaydnoma (protokol) d ip lo m a t i k  a lo q a la r ,  m u n o s a -  
b a t la r ,  s h a r tn o m a ,  b i t im ,  m u z o k a r a la r  b a y o n n o m a s i  b o ‘l ib ,  
u  h a m  d ip lo m a t ik  h u j j a t  h i s o b la n a d i  v a  b o s h q a  b a y o n -  
lo m a la r d a n  t a m o m i l a  f a r q  q i la d i .  U n d a  ishtirok etdilar, 
m n tartibi, eshitildi, so ‘zga chiqdilar, qaror qilindi q is m -  
k r i ,  majlis raisi, kotibi k a b i l a r  b o ‘lm a y d i .  A y t i lg a n  f ik r -  
i s i a k la r ,  q a r o r l a m in g  h a r  b i r i  a lo h id a  x a t b o s h id a n  b e r i l a d i .  
S a r la v h a  o ‘m i d a  q a y d n o m a  q i y s i  m a s a l a  y u z a s id a n  tu z i l -  
g a n l ig i ,  s o ‘n g  u n d a  i s h t i r o k  e tg a n  d a v l a t l a r  n o m i  q a y d  e t i l a ­
d i. O x i r g i  x a t b o s h id a  q a y d n o m a  q a c h o n  v a  q a y e r d a ,  n e c h a  
n u s x a d a ,  q a y s i  t i l d a  tu z i lg a n i  v a  q a c h o n d a n  b o s h la b  k u c h g a  
k i r i s h i  k o ‘r s a t i ia d i .  S o ‘n g  h a r  ik k i  d a v l a t  n o m id a n  is h t i r o k  
e tg a n  v a k i l l a r  la v o z im i ,  i s m i ,  o ta i s m i  v a  f a m i l iy a s i  y o z i l ib ,  

im z o  v a  m u h r  b i la n  t a s d iq la n a d i .
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Memorandum -  d a v l a t l a m i n g  b i r o r  m a s a l a  y u z a s id a n  
o ‘z a r o  q a b u l  q i lg a n  q a r o r la r i  y u z a s id a n  b e r g a n  b a y o n n o -  
m a s i .  U s h b u  h u j j a td a  h a r  t o m o n l a m a  ta h l i l  q i l i n g a n  m a s a l a -  

la r  b o ‘y ic h a  h a r  b i r  d a v l a tn i n g  f ik r i  v a  o ‘z a r o  k e l i s h u v i  b a y o n  
q i l in a d i .  M e m o r a n d u m  h a m  n o ta l a r  y o z i l a d i g a n  to z a ,  s i f a t l i  
q o g ‘o z l a r g a  y o z i l a d i ,  f a q a t  u n d a  g e r b  t a s v i r i  v a  ta r t ib  r a q a m i  

b o ‘lm a y d i .  S h u n in g d e k ,  n o ta g a  i lo v a  t a r z id a  b e r i l a d ig a n  y o k i  
k u r y e r  ( c h o p a r )  o r q a l i  y u b o r i l a d ig a n  m e m o r a n d u m la r  h a m  
b o r . B u n d a  to m o n la r d a n  b i r i n in g  u s h b u  m a s a l a  y u z a s id a n  o ‘z  

m a v q e in i  s a q la s h g a  q a r a t i lg a n  f ik r l a r i  b a y o n  e t i la d i .  B u n d a y  
m e m o r a n d u m la r  n o ta g a  i lo v a  t a r z id a  b e r i l s a ,  g e r b ,  m u h r ,  t a r ­

t ib  r a q a m i  v a  s a n a  b o M m a y d i.  K u r y e r  o r q a l i  a l o h id a  y u b o r i l a ­
d ig a n  m e m o r a n d u m la r  e s a  n o t a l a r  y o z i l a d i g a n  g e r b l i  m a x s u s  
b l a n k a la r g a  y o z i la d i ,  s a n a  v a  m a n z i l i  h a m  k o ‘r s a t i l i s h i  s h a r t .

M e m o r a n d u m  ik k i d a v la t  i c h id a g i  tu r l i  v a z i r l i k  v a  q o T n i ta -  

la r , m u a s s a s a  v a  t a s h k i lo t l a r  o ‘r t a s i d a  h a m  tu z i la d i .  Q u y id a  
i lm iy - ta d q iq o t  m u a s s a s a la r i  o ‘r t a s i d a  tu z i lg a n  m e m o r a n d u m  
n a m u n a s in i  k e l t i r a m iz :  * 1

O‘zbekiston Respublikasi Fanlar akademiyasi 
0 ‘zbek tili, adabiyoti va folklori instituti va 

Qozog‘iston Respublikasi Ta’lim va fan vazirligi 
A.Boytursunov nomidagi Tilshunoslik instituti o‘rtasida 

ilmiy hamkorlik bo‘yicha tuzilgan 
MEMORANDUM

0 ‘z b e k is to n  v a  Q o z o g ‘is to n  o ‘r ta s id a g i ilm -fa n  h am k o rlig in i 
y a n a d a  r iv o jla n tir ish  m a q sa d id a  0 ‘zb e k  tili, a d a b iy o ti v a  fo lk lo ri 
in s titu ti v a  T ilsh u n o s lik  in s titu ti q u y id a g ila r  h a q id a  o ‘za ro  k e lish -  
d ila r:

1- m o d d a . T ilsh u n o s lik  so h a s id a  h a r  ik k a la  to m o n  m a n fa a td o r  
b o T g a n  d o lz a rb  m a sa la la la r  b o ‘y ic h a  q o ‘sh m a  ilm iy  ta d q iq o tla r  
o lib  b o r ilish in i ta sh k il e tish  b o ‘y ic h a  h a m k o rlik  o ‘m a tish .

2 -  m o d d a . I lm iy  d as tu r, lo y ih a la r  b o ‘y ic h a  q o ‘sh m a  ta d q iq o t-  
la m i am a lg a  o sh ir ish , z a ru ra t tu g 'i lg a n d a , m u v a q q a t ijo d iy  ja m o a -  
la r tu z ish .
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3 - m o d d a . T ilsh u n o s lik n in g  d o lz a rb  m a sa la la r i b o ‘y ic h a  x a lq a -  
ro  ilm iy  k o n g re ss , a n ju m an , s im p o z iu m , sem in a r, u c h ra sh u v la r  
o ‘tk a z ish .

4 -  m o d d a . T ilsh u n o s lik  b o ‘y ic h a  h a m k o rl ik d a  o lib  b o r ilg a n  i l ­
m iy  ta d q iq o tla r  n a tija la r in i n a s h r  e tish .

5 -  m o d d a . M o n o g ra fiy a , ilm iy  t o ‘p la m , ilm iy  m a q o la  v a  b o sh -  
q a  ilm iy - ta d q iq o t q o d y o z m a la r ig a  h a r  ik k i to m o n  m u ta x a s s is la r i 
to m o n id a n  ta q riz  b e r ish  a m a liy o tin i jo r iy  e tish .

6 -  m o d d a . M a n fa a td o r  to m o n la r  ta ra f id a n  m u n ta z a m  ra v ish d a  
ilm iy  a d a b iy o tla r  a lm a sh in u v in i ta sh k il e tish .

7 -  m o d d a . T ilsh u n o s lik  m a te r ia lla r in i to ‘p la sh  m a q sa d id a  
q o ‘sh m a  ilm iy  e k sp ed its iy a la r , x iz m a t sa fa rla r in i ta sh k il e tish .

8 - m o d d a . M a la k a  o sh ir ish , d o k to ra n tu ra d a  t a ’lim  o lish , il­
m iy  v a  b o sh q a  k e n g a sh la r  fa o liy a tid a  is h tiro k  e tish  o rq a li i lm iy  
k a d r la m i ta y y o rla sh g a  k o ‘m a k la sh ish .

9 -  m o d d a . U sh b u  M e m o ra n d u m  to m o n la m in g  h a r  b ir  h o la td a  
a lo h id a  h a l q ilin ish i m u m k in  b o ‘lg an  m o liy a v iy  m a jb u r iy a tla r in i 
n a z a rd a  tu tm ay d i.

10- m o d d a . U sh b u  M e m o ra n d u m n in g  am a l q ilish  m u d d a - 
t i  b e sh  y il,  a g a r  to m o n la rd a n  b ir i  M e m o ra n d u m n i b e k o r  q ilish  
t o ‘g ‘r is id a  M e m o ra n d u m  tu g a sh id a n  o lti o y  o ld in  x a b a r  q ilm a -  
sa , k e y in g i 5 y il  m o b a y n id a  am al q ila d i v a  u z a y tir ila d i. Z a ru ra t 
b o T g a n d a , to m o n la r  o ‘z a ro  k e l ish u v  b o ‘y ic h a  u sh b u  M e m o ra n ­
d u m n in g  m a tn in i o ‘zg a rtirad ila r .

11- m o d d a . M o liy a v iy  h o la tla r  y u z a g a  k e lg a n d a , to m o n la r  
b u n d a y  h o la t sh a rtla r i y u z a s id a n  y o z m a  ra v ish d a  k e lish ib  o lish ad i.

12- m o d d a . U sh b u  M e m o ra n d u m  m a n fa a td o r  to m o n la m in g  
v a k illa r i  im z o la g an  k u n d a n  b o sh la b  k u c h g a  k irad i.

M e m o ra n d u m  o ‘z b e k  v a  q o z o q  t i l la r id a  to ‘r t  n u sx a d a  tu z ild i 
v a  to ‘r ta la  n u sx a  h a m  te n g  h u q u q q a  ega .

R e k v iz itla r

A .B oy tu rsunov  nom idag i 
T ilshunoslik  institu ti

O 'z b e k  tili, adab iyo ti va 
fo lk lo ri institu ti

M anzil: 050010. M anzil: 100060
Q u rm o n g ‘ozi k o ‘chasi 
29- uy. O lm ao ta  shahri 
T e l :  +7-727-272-69-61

S hah risabz  to rk o 'ch as i 
5-uy. T oshken t shahri. 
Tel.: + 99871-233-36-50
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Faks: 8 -727-272-55-47  
E-m ail: in fo@ tbi.kz
D irek to r:___________
I rden Z adau li Q ajibek  
2 0 1 8-yil 2 -ok tyabr

F a k s :+ 99871 -233 -71 -44  
E -m ail: uztafi@ academ y.uz
D ire k to r :___________
N izom idd in  M am adaliyev ich
M ahm udov
2 0 1 8-yil 2 -ok tyab r

Tijorat yozishmalari

B u n d a y  y o z i s h m a la r  t a s h k i lo t l a m i n g  b i t i m  ( s h a r tn o m a ) l a r  

tu z is h  v a  u l a m i  b a j a r i s h  b i l a n  b o g ‘l iq  b o i g a n  t a s h q i  iq t i s o d iy  
r a s m iy  f a o l iy a t in in g  tu r l i  t o m o n la r in i  i f o d a l a b ,  o ‘z  y o ‘n a l i s h i ,  

o 'z i n i n g  h u q u q iy  v a  i q t i s o d iy  a h a m iy a t ig a  e g a .
X a lq a r o  a lo q a la r d a  q a b u l  q i l i n g a n  t i j o r a t  x a t l a r in in g  

h o z i r g i  s h a k l i ,  u n in g  y o z i l i s h  o d o b i  b u n d a n  1 5 0  y i l  m u q a d -  
d a m  A n g l iy a d a  y u z a g a  k e lg a n .  0 ‘z b e k i s to n  m u s ta q i l l ik k a  

e r i s h g a c h ,  ta s h q i  iq t i s o d iy  a l o q a l a r  y o i g a  q o ‘y i l i s h i  b i la n ,  
o ‘z - o ‘z id a n  x a lq a r o  is h  y u r i t i s h d a  u d u m  b o T g a n  h u j ja t la r ,  

ju m l a d a n ,  t i j o r a t  y o z i s h m a la r i  h a m  y o ‘lg a  q o ‘y i ld i .
X iz m a t  x a t l a r in in g  a s o s iy  tu r l a r i  -  i l t im o s  x a t ,  m in n a td o r -  

l ik  x a t i ,  a x b o r o t  x a t ,  k a f o l a t  x a t i ,  i lo v a  x a t ,  in k o r  x a t i ,  t a k -  
l i f  x a t  k a b i l a r  t i j o r a t  s o h a s id a  h a m  k e n g  q o i l a n a d i .  T i jo r a t  

y o z i s h m a la r id a  s h a r tn o m a g a  o 'x s h a s h  h u j j a t l a r  -  s o ‘r o v n o m a ,  
t a k l i f  x a t  ( o f e r t a ) ,  b u y u r tm a  x a t ,  a k s e p t  ( s h a r tn o m a g a  r o z i l ik  
x a t i ) ,  s h u n in g d e k ,  b a n k  h u j j a t l a r i  -  s c h y o t ,  f a k tu r a ,  a v i z o  h a m  

o ‘z i g a  x o s  k o ‘r in i s h d a  k e n g  is h la t i la d i .
T i jo r a t  x a t l a r in in g  y o z i l i s h  u s lu b i ,  g a p  q u r i l i s h i ,  s o ‘z  b i r ik -  

m a la r i  k o ‘p r o q  d ip lo m a t i k  h u j j a t l a r d a g ig a  y a q i n  tu r a d i .  U la r  
m u jm a l ,  n o a n i q  f ik rd a n  x o l i  b o T is h i ,  iz c h i l  v a  tu g a l  ta k l i f l a m i  
y o r i t i s h i ,  e n g  m u h im i ,  i l iq ,  i l t i f o t l i ,  s a m im iy  r u h d a  b a y o n  e t i -  

l i s h i  lo z im .
T i jo r a t  x a t i  d ip lo m a t i k  x a t l a r g a  y a q i n  l i s o n iy  q o l ip l a r g a ,  

s o ‘z  b i r i k m a la r ig a  e g a .  C h u n o n c h i ,  x a t n in g  m u r o ja a t  q i s m id a  

q u y id a g i  e ’z o z - h u r m a t  s o ‘z la r i  i s h la t i la d i :  «Janob...», «M is­
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ter...», «Muhtaram...», «Xonirn...», «Qadrli...», «Aziz...» v a  
b o s h q a la r .

X a tn i n g  x u lo s a  q is m i  h a m  i l t i f o t l i  s o ‘z  v a  ib o r a l a r  b i la n  
y a k u n l a n a d i :  «Sizga chuqur hurmat bilan...», «Kamoli ehti- 
rom ila...», «Eng ezgu tilaklar Па...» v a  h .k .

T i jo r a t  x a t l a r in in g  a s o s iy  m a tn id a  q u y id a g i  b i r i k m a la r  
k o ‘p  q o ‘ l la n a d i :  «... bayon etilgan»; «... (sana) yozilgan xati- 
ngizni olib mamnun bo ‘Idik»; «Bizning taklifimiz haqida Siz 
nima deysiz?»; «Siz bitim loyihasiga rozimisiz?»; «... bo ‘yicha 
Sizning iltimosingizni qo ‘llab-quvvatlaymiz»; «Ushbu maktub 
orqali Sizga minnatdorchilik izhor etmoqchiman»; «Buyurt- 
mangizni ко ‘rib chiqishga tayyormiz va Sizlar bilan hamkor- 
likqilishdan mamnunmiz»; «... kabi masalalar bo ‘yicha Sizlar 
bilan о ‘zaro foydali iqtisodiy aloqa о ‘rnatmoqchi edik»; «Bu 
bizning istagimizga ham muvofiq keladi»; «Sizlarning dast- 
gohlaringizni olishdan manfaatdormiz, buyurtma berishni 
mo ‘Ijallayapmiz» v a  h .k .

T i jo r a t  x a t la r i  v a z i f a s i g a  k o ‘r a ,  a s o s a n ,  2  tu r g a  b o T in a -  
d i:  s o ‘r o v  -  s o ‘r o v g a  j a v o b ;  o f e r t a  ( t a k l i f )  -  t a k l i f g a  j a v o b .  
A m a i iy o td a  t i j o r a t  x a t l a r in in g  d a ’v o  ( r e k la m a ts i y a )  -  d a ’v o g a  
j a v o b  s h a k l i  h a m  u c h r a b  tu r a d i .

T i jo r iy  x a t l a m in g  a y n a n  s h u  tu r l a r i  to m o n l a r  o ‘r ta s id a g i  
h u j j a t  a l m a s h t i r i s h  j a r a y o n in i  b e lg i la y d i .

So‘rov (xati) t i j o r a t  h u j ja t i  b o T ib ,  x a r id o m in g  s o tu v c h ig a ,  
c h e td a n  m o l  o lu v c h i  ( im p o r tc h i ) n in g  c h e tg a  m o l  c h iq a r u v c h i  
( e k s p o r tc h i ) g a  to v a r  ( x iz m a t  v a  b o s h q a la r )  h a q i d a  m u x ta s a r  
m a T u m o t  b e r i s h n i  s o ‘r a b  y o k i  to v a r  y e tk a z ib  b e r i s h n i  t a k l i f  
e t ib  m u r o ja a t  q i l i s h in i  o ‘z i d a  a k s  e t t i r a d i .

Q o id a g a  k o ‘r a ,  s o ‘r o v d a  to v a r  ( x iz m a t ) n in g  n o m i ,  s h u -  
n in g d e k ,  m o l  o lu v c h in in g  to v a m i  o l is h  s h a r t l a r i ,  y a ’n i  to v a r -  
n in g  m iq d o r i  v a  s i f a t i ,  a n d o z a s i ,  tu r i  ( m a r k a s i ) ,  b a h o s i ,  y e t k a ­
z ib  b e r i s h  m u d d a t i  v a  to T o v  s h a r t l a r i  k o ‘r s a t i la d i .  S o ‘r o v n in g  
b u  tu r i  s h a r tn o m a  h u j j a t l a r i  g u r u h ig a  k i r a d i  v a  u n d a n  b i-  

t im n i  ta y y o r l a s h  v a  a m a lg a  o s h i r i s h  j a r a y o n i d a  f o y d a la n i la d i  
( 1 - 2 - i l o v a l a r g a  q a r a n g ) .
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T i jo r iy  x a t l a m in g  a y n a n  s h u  tu r l a r i  t o m o n l a r  o ‘r ta s id a g i  
h u j ja t  a lm a s h t i r i s h  j a r a y o n in i  b e lg i l a y d i .

S o ‘r o v x a ti  n a m u n a s i
1-ilova

« 0 ‘zk e y sm a sh »  0 ‘z b e k is to n  -  A m e rik a  
q o ‘sh m a  k o rx o n a s ig a

2 0 1 5 -y il 3 -a v g u s t 2 1 -1 0 7 /1 1-son
B u tlo v  q ism la r  u ch u n
ta k lifg a  s o ‘ro v  h aq id a

S iz d a n  ta v s iy a  e tilg a n  ta fs i lo t r o ‘y x a tig a  m u v o fiq  p a x ta  te - 
rish  m a sh in a la r i b u n k e r la r in in g  z ic h lo v  q ism la r in i y e tk a z ib  b e - 
rish  u c h u n  m a n z il im iz g a  3 n u sx a d a  ta k l i f  y u b o r ish in g iz n i s o ‘rab  
q o lam iz .

T ak lifd a  z ic h lo v  q ism la r in in g  to ‘liq  n o m i, tu r i,  te x n ik  tav sifi, 
m a te r ia li (z a ru r  o ‘r in la rd a ), b a h o s i v a  m a ssa s i, sh u n in g d e k , y e t­
k az ib  b e r ish  m u d d a ti v a  u m u m iy  h a jm i h a q id a g i m a ’lu m o tla m i 
k o 'rs a tish in g iz n i ilt im o s  q ilam iz .

T ak lifin g izn i b iz n in g  m a n z il im iz g a  y u b o r ish n in g  m u m k in  q a - 
d a r  an iq ro q  sa n as in i m a ’lu m  e tsan g iz , m a m n u n  b o ‘la rd ik .

M a ’lu m  sa b a b la rg a  k o ‘ra  ta k lifn i ish lab  c h iq ish n in g  im k o n i-  
ya ti b o ‘lm a sa , q isq a  v a q td a  b iz g a  b u  h a q d a  x a b a r  b e ra rs iz , d e g a n  
u m id d a m iz .

K am o li eh tiro m  ila  _____________________
(imzo)

S o ‘rov x a tin in g  m a tn  q ism i n a m u n a si
2-ilova

F irm a n g iz  b iz g a  n a m u n a  s ifa tid a  ta v s iy a  q i lg a n _____________
(tovar nomi)

d a n _______ m iq d o rd a  (n u sx a d a )  b iz g a  so tish  u c h u n  q a t’iy  ta k l if
b e r ish in g iz n i s o ‘ray m iz .

H u rm a t b i l a n __________________
(imzo)
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S o ‘r o v  x a t i  m a tn ig a  m is o l la r :
«Shartnomaga muvofiq ilova qilinayotgan ro ‘yxatda 

ко ‘rsatilgan qurilish ashyo (material)lariga taklif berishi- 
ngizni so ‘raymiz».

«2017-yil 27-noyabrda Toshkentda tuzilgan savdo biti- 
miga asosan 2018-yilning IV  choragida 5 ta kompressor 
yetkazib berish uchun bizga о ‘z  taklifingizni yuborishingizni 
so ‘raymiz».

«Tavsiya etilgan tafsilot royxati (spetsifikatsiya)ga mu­
vofiq bizga elektr qandillar uchun taklif yo ‘llashingizni ilti- 
mos qilamiz».

«Bizga y o ‘llagan narxnoma uchun Sizga minnatdorlik 
bildiramiz.

Bizga 2 ta «Pentum-5» kompyuteri uchun taklif yo ‘llasangiz».

S o ‘r o v la r g a  j a v o b  q a y ta r i s h d a  s o tu v c h i  x a r id o r g a  b i r d a -  
n ig a  t a k l i f  j o ‘n a t a  o lm a s a ,  u n g a  x a t  y o ‘l la b ,  u n in g  s a b a b la r in i  
m a ’lu m  q i la d i .  U la r  q u y id a g ic h a  b o i i s h i  m u m k in .  M a s a la n :  
so ‘rov ко ‘rib chiqish uchun qabul qilinganligi; so ‘rov sharti- 
ning o'zgarganligi (m a s a la n ,  tovar miqdorining, markasining, 
yetkazib berish muddatining o'zgarganligi va boshqalar); 
xaridorni qiziqtirayotgan tovarni yetkazib berish imkoniyat- 
lari aniqlanayotganligi.

A g a r  s o tu v c h i  x a r id o m in g  ta la b in i  b i r d a n i g a  q o n d i r i s h ,  
y a ’n i  u n g a  to v a r  y e t k a z ib  b e r i s h  im k o n i y a t i g a  e g a  b o ‘ls a ,  
x a r id o r g a  t a k l i f  x a t  ( o f e r t a )  y o ‘l la y d i .

Taklif xat (oferta) s o tu v c h i  y o k i  e k s p o r t  q i lu v c h in in g  
m a ’lu m  s h a r t l a r i  k o 'r s a t i l g a n  b i t im  ( o ld i - s o td i )  tu z i s h g a  ro -  
z i l ig in i  i f o d a lo v c h i  h u j ja td i r .

O f e r t a l a r  x a r id o r g a ,  c h e td a n  t o v a r  o lu v c h ig a  u n in g  
s o ‘r o v ig a  j a v o b  s i f a t id a  j o 'n a t i l a d i  y o k i  s o tu v c h i  t a s h a b b u s i  
b i l a n  x a r id o r g a  t a q d im  q i l i n i s h i  m u m k in .

O f e r t a d a ,  o d a td a ,  t a v s iy a  q i l i n a y o tg a n  t o v a r  n o m i ,  m iq -  
d o r i  v a  to v a r  s i f a t i ,  b a h o s i ,  y e tk a z ib  b e r i s h  m u d d a t i ,  t o ' l o v
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s h a r t l a r i ,  o ‘r a m  tu r i  v a  t o v a r  x u s u s i y a t i  b i l a n  b o g ‘l iq  b o s h q a  
s h a r t l a r  k o ‘r s a t i l a d i  ( 3 - 6 - i l o v a l a r g a  q a r a n g ) .

T a k lif x a tin in g  m atn  
qisrni n a m u n a la ri

3-ilova

_____________d a g i___________________ y e tk a z ib  b e r ish  h a q id a g i
(sana) (tovar nomi)

s o ‘ro v in g iz  u c h u n  m in n a td o rc h il ik  b ild ira m iz . A yn i p a y td a  b iz  
S izn i q iz iq tira y o tg a n  to v a r  u c h u n  ta k l i f  ta q d im  q ilish  im k o n iy a t-  
la rin i k o ‘r ib  ch iq y ap m iz .

Q a ro rim iz  h a q id a  y a q in  k u n la rd a  m a ’lu m  q ila m iz .

4-ilova

_____________________d a g i s o ‘ro v in g iz  u c h u n  m in n a td o rc h il ik
(sana)

b ild iram iz . B i r o q ___________________ y e tk a z ib  b e r is h  u c h u n  h o z ir
(tovar n o m i)

S izg a  a n iq  ta k l i f  b e r ish  im k o n iy a tig a  e g a  em asm iz . U sh b u  m a s a ­
la b o ‘y i c h a ______________ d a  m u ro ja a t q ilish in g iz n i s o 'ra y m iz .

(sana)

5-ilova

S iz n in g  2 0 1 9 -y il 1 7 -av g u s td a g i 100 d o n a  a ly u m in iy  p ro -  
fildan  ta y y o rla n g a n  d e ra z a  ro m la ri u c h u n  s o ‘ro v in g iz n i o ld ik . 
B iro q  u sh b u  to v a rg a  b o i g a n  k a tta  eh tiy o j tu fa y li z a v o d im iz  
b o sh q a  b u y u r tm a la r  b ila n  b a n d . S h u  sab ab li b u  to v a m i S izg a  y il 
d a v o m id a  y e tk a z ib  b e r ish g a  k a fo la t  b e ra  o lm a y m iz .
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T a k lif x a ti  m a tn  q ism in in g  sh a k li n a m u n a s i
6-ilova

dag i s o ‘ro v in g iz g a  m in n a td o rc h il ik  b ild ira m iz
(sana)

v a  S izg a ta k l i f  q ilam iz .
(miqdori) (tovar nomi)

S ifa ti -
О ‘ram i -
B a h o s i -
Y etk az ib  b e r ish  m u d d a ti -
T o ‘lov  sh a rtla ri -
U sh b u  ta k l if g a c h a  am al q ilad i.

O f e r t a g a  j a v o b  q a y t a r i s h d a  x a r id o r  t a k l i f n in g  b a r c h a  
s h a r t l a r ig a  r o z i  b o i s a ,  s o tu v c h in in g  t a k l i f in i  t a s d iq la y d i  v a  

b i t im  tu z i lg a n  h i s o b la n a d i .  B u y u r tm a  b e r i s h  y o k i  s h a r tn o m a  
tu z i s h  ta k l i f n in g  q a b u l  q i l i n i s h i  h i s o b la n a d i .

A g a r  x a r id o r  t a k l i f  s h a r t l a r ig a  r o z i  b o ‘lm a s a  y o k i  t a k l i f  
e t i l a y o tg a n  to v a m i  s o t ib  o l i s h g a  q iz iq m a s a ,  u n i  q a b u l  q i l i s h -  
d a n  b o s h  to r ta d i .

X a r id o r  t a k l i f n in g  b i r o r  s h a r t i  ( m a s a la n :  m iq d o r i ,  t o v a r  
s i f a t i ,  n a r x i ,  y e t k a z ib  b e r i s h  m u d d a t i  v a  b o s h q a la r ) g a  r o z i  

b o ‘lm a s a ,  b u  h a q d a  s o tu v c h ig a  x a b a r  b e r a d i  v a  b i t im n in g  b a r ­
c h a  s h a r t l a r i  b o ‘y i c h a  t o ‘l iq  k e l i s h ib  o lg u n c h a ,  u la r  o ‘r t a s i d a  
y o z i s h m a  ( m u z o k a r a )  d a v o m  e ta d i  ( 7 - 8 - i l o v a l a r g a  q a r a n g ) .

T a k lif xa tig a  ja v o b  x a ti
m a tn  q ism in in g  n a m u n a la r i

7-ilova

_______________ d a _____________________________ u c h u n  S iz n in g
(sana) (tovar nomi)

ta k lif in g iz n i o lg a n lig im iz n i m in n a td o r lik  b ila n  m a ’lu m  q ila m iz . 
S iz  ta k l i f  q ila y o tg a n  to v a m i so tib  o lis h  h a q id a g i q a ro r im iz n i 
_________ k u n  d a v o m id a  s iz g a  m a ’lu m  e tam iz .
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8-iIova

__________ d a _______________________u c h u n  y o i l a n g a n  S izn in g
(sana) (tovar nomi)

lak lif in g izn i o lg a n lig im iz n i ta sd iq la y m iz  v a  u n d a n  fo y d a la n a  o l- 
in a s lig im izn i m a 'lu m  q ila m iz , c h u n k i to v a r  u c h u n  S iz  ta k l i f  q ila - 
y o tg an  n a rx  b iz d a  m a v ju d  b o sh q a  f irm a la r  ta k lif id a  k o ‘rsa tilg an -  
d ag ig a  q a ra g a n d a  y u q o riro q .

B a sh a r ti S iz  u sh b u  to v a m i b iz g a  so tm o q c h i b o d s a n g iz ,  b a - 
bosin i q a y ta  k o ‘r ib  ch iq ib , y a n g i n a rx in i m a ’lu m  q ila s iz , d eg a n  
u m id d am iz .

S iz n in g  ja v o b in g iz n i_______________ g a c h a  k u ta m iz .
(sana)

E h tiro m  i l a _______________
(imzo)
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X O D IM L A R  FAOLIYATIGA DO IR  
H UJJATLA R

MEHNAT DAFTARCHASI

0 ‘z b e k i s to n  R e s p u b l ik a s i  M e h n a t  k o d e k s ig a  b in o a n ,  
m e h n a t  d a f t a r c h a s i  x o d im n i n g  m e h n a t  s ta j in i  t a s d iq lo v c h i  
a s o s iy  h u j ja td i r .  I s h  b e r u v c h i  k o r x o n a  b e s h  k u n d a n  o r t iq  is h -  
l a g a n  b a r c h a  x o d im l a r g a  m e h n a t  d a f t a r c h a s i n i  tu t i s h i  s h a r t ,  

o 'r i n d o s h l i k  a s o s id a  i s h l o v c h i l a r  b u n d a n  m u s ta s n o .  I s h  b e r u v ­

c h i  m e h n a t  d a f t a r c h a s i g a  is h g a  q a b u l  q i l i s h ,  b o s h q a  d o im i y  
i s h g a  o ‘tk a z i s h  v a  m e h n a t  s h a r tn o m a s in i  b e k o r  q i l i s h  t o ‘g ‘r is i -  

d a g i  m a ’lu m o t l a m i  y o z i s h i  s h a r t .  X o d im n in g  i l t im o s ig a  k o ‘ra ,  
m e h n a t  d a f t a r c h a s i g a  o ‘r in d o s h l ik  a s o s id a  i s h l a g a n  v a  v a q t in -  
c h a  b o s h q a  is h g a  o ‘tk a z i lg a n  d a v r l a r  h a q id a g i  y o z u v l a r  k i r i -  
t i l a d i .  M e h n a t  s h a r tn o m a s in i  b e k o r  q i l i s h  a s o s la r i  ( s a b a b la r i )  
m e h n a t  d a f t a r c h a s i g a  y o z i lm a y d i  ( 8 1 - m o d d a ) .

I s h g a  k i r u v c h i  h a r  b i r  x o d im  m a ’m u r iy a tg a  b e l g i l a n g a n  
ta r t ib d a  r a s m i y la s h t i r i lg a n  m e h n a t  d a f t a r c h a s i n i  to p s h i r i s h -  
g a  m a jb u r d i r  ( m e h n a t  d a f t a r c h a s i s i z  i s h g a  q a b u l  q i l i n m a y -  
d i) .  B i r in c h i  b o r  i s h g a  q a b u l  q i l i n a y o tg a n la r  u c h u n  u la r  i s h g a  
q a b u l  q i l i n g a n  k u n d a n  b o s h la b  b i r  h a f t a  i c h id a  y a n g i  m e h n a t  
d a f t a r c h a s i  t o ‘ld i r i l a d i .

M e h n a t  d a f t a r c h a s id a g i  b a r c h a  y o z u v l a r  k a d r la r  s h a x s iy  
t a r k i b ig a  o id  b u y r u q la r  b i la n  a y n a n  m o s  k e l i s h i  k e r a k .  M e h n a t  
d a f t a r c h a s i d a  tu z a t i s h la r g a ,  q o ‘ld a  u s t i d a n  y o z ib  q o ‘y i s h  y o k i  
o 'c h i r i s h g a  y o i  q o ‘y i lm a y d i .  B a s h a r t i  a y r im  tu z a t i s h la r  q i-  
l i s h g a  t o ‘g ‘ri k e l s a ,  b u  h o la t  «tuzatish to 'g 'ri»  s o ‘z i  b i l a n  

q a y d  q i l i n ib ,  im z o  v a  m u h r  b i la n  t a s d iq la n a d i .
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M e h n a t  d a f t a r c h a s i n in g  b i r i n c h i  s a h i f a s id a  ( s a r v a r a g ‘id a )  
u n in g  e g a s i  t o ‘g ‘r i s id a g i  u m u m i y  m a ’l u m o t l a r  ( f a m i l iy a s i ,  

i s m i ,  o ta i s m i ,  t u g ‘i lg a n  s a n a s i ,  m a ’lu m o t i ,  k a s b i ,  ix t i s o s l ig i )  
k o ‘r s a t i l a d i .  F a m i l iy a s i  o ‘z g a r g a n d a ,  m a ’lu m o t i  o s h g a n d a  v a  
s h u  k a b i l a r d a  s o ‘n g g i  is h  j o y i d a  m e h n a t  d a f t a r c h a s i g a  k e r a k l i  

o ‘z g a r t i r i s h l a r  k i r i t i l a d i .
M e h n a t  d a f t a r c h a s i n in g  «Ishi to ‘g  ‘risida ma'lumotlar» 

b o ’l im id a  m u a s s a s a n in g  t o ‘ l iq  n o m i  s a r l a v h a  t a r z id a  k o ‘r s a -  
t i l a d i .  S o ‘n g  is h g a  q a b u l  q i l i s h  t o ‘g ‘r i s id a ,  b o s h q a  d o im iy  

i s h g a  o ‘tk a z i s h  v a  i s h d a n  b o ‘s h a t i s h  t o ‘g ‘r i s id a  m a ’l u m o t ­
la r  y o z i l a d i .  X o d im  q a b u l  q i l i n g a n  y o k i  o ’tk a z i l g a n  i s h  y o k i  
la v o z im i  n o m i ,  u z l u k s i z  m e h n a t  s t a j in in g  t i k l a n i s h i  v a  s a q la -  

n is h i  t o ‘g ‘r i s id a g i  y o z u v l a r  q a y d  q i l i n a d i .  B a s h a r t i  i s h  d a v o -  
m id a  i s h c h ig a  y a n g i  m a la k a  d a r a ja s i  b e r i l s a ,  b u  h a q d a  h a m  

te g i s h l i  y o z u v  q a y d  e t i la d i .
M e h n a t  d a f t a r c h a s i n in g  «Mukofotlar to ‘g ‘risidagi та ’lu- 

motlar»  b o ‘l im id a  t e g i s h l i  f a r m o n la r  a s o s id a  o r d e n la r  v a  

m e d a l l a r  b i la n  m u k o f o t l a s h ,  f a x r iy  u n v o n la r  v a  d a v la t  m u -  
k o f o t l a r i  b e r i s h  t o ‘g ‘r i s id a g i ,  y u q o r i  t a s h k i lo t l a r  to m o n id a n  
k o ‘k r a k k a  t a q i l a d ig a n  n is h o n la r ,  d ip lo m la r ,  f a x r iy  y o r l iq la r  

b e r i l g a n l ig i  t o ‘g ‘r i s id a g i  m a ’lu m o t la r  q a y d  e t i la d i .
«Rag “batlantirish to ‘g  ‘risida m a ’lumotlar»  b o ‘l im id a  

q u y id a g i  m a ’lu m o t la r  y o z i l a d i :  i c h k i  m e h n a t  t a r t ib - q o id a la r i  

v a  in t i z o m  u s t a v l a r id a  k o ‘z d a  tu t i lg a n  i s h d a g i  m u v a f f a q iy a t -  
la r  u c h u n  r a g ’b a t l a n t i r i s h l a r  ( t a s h a k k u r  e ’lo n  q i l i s h ,  m u k o f o t  

b e r i s h ,  q im m a tb a h o  s o v g ‘a l a r  b i la n  m u k o f o t l a s h  v a  b o s h q a -  
la r ) ;  a m a ld a g i  q o n u n la r g a  m u v o f iq  b o s h q a  r a g 'b a t l a n t i r i s h l a r ;  
d ip lo m la r g a  s a z o v o r  b o ’ lg a n  k a s h f iy o t l a r  t o ‘g ‘r i s id a ,  f o y d a -  

l a n i lg a n  ix t i r o l a r  v a  r a t s i o n a l i z a to r l i k  t a k l i f la r i  v a  s h u  m u -  
n o s a b a t  b i l a n  t o ’l a n g a n  p u l  m u k o f o t la r i  t o ‘g ‘r i s id a .  I s h  h a q i  
t i z im i d a  k o ‘z d a  tu t i lg a n  m u k o f o t la r ,  s h u n in g d e k ,  m u n ta z a m  

b e r ib  b o r i l a d ig a n  m u k o f o t l a r  m e h n a t  d a f t a r c h a s i g a  k i r i t i lm a y -  

d i. T a n b e h la r  h a m  m e h n a t  d a f t a r c h a s i g a  y o z i lm a y d i .  M e h n a t  
d a f t a r c h a s i n in g  s o ‘n g g i ,  « Nafaqa tayinlash to ‘g  ‘risida та ’lu-
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m otlar»  b o ‘l im id a  x o d im g a  n a f a q a  t a y in l a s h  h a q i d a g i  b u y r u q  
k o ‘c h i r m a s i ,  s a n a s i  k o ‘r s a t i lg a n  h o ld a  y o z i la d i .

X o d im  i s h d a n  b o ‘s h a t i lg a n d a ,  m u a y y a n  t a s h k i lo t d a  i s h la -  
g a n  v a q t id a  m e h n a t  d a f t a r c h a s i g a  k i r i t i lg a n  b a r c h a  y o z u v l a r  
r a h b a r  ( y o k i  u n in g  m a x s u s  v a k o l a t i g a  e g a  b o ‘ lg a n  s h a x s )  im -  

z o s i  b i l a n  t a s d iq la n a d i  v a  m u h r  b o s i l a d i .
M e h n a t  s h a r tn o m a s i  b e k o r  q i l i n g a n  k u n i  m a ’m u r iy a t  ( i s h  

b e r u v c h i )  x o d im g a  u n in g  m e h n a t  d a f t a r c h a s in i  v a  m e h n a t  
s h a r tn o m a s i n in g  b e k o r  q i l i n i s h i  h a q id a g i  b u y r u q n in g  n u s x a -  
s in i  b e r i s h i  s h a r t  ( 0 ‘z b e k i s to n  R e s p u b l ik a s i  M e h n a t  k o d e k s i ,  

1 0 8 - m o d d a ) .
M e h n a t  d a f t a r c h a s in in g  b i r o r  b o ‘l im id a g i  s a h i f a la r  t o ‘lib  

q o lg a n  h o l l a r d a  u l a r  o r a s ig a  s u q m a  v a r a q  q o ‘y i la d i .
M e h n a t  d a f t a r c h a s i  b i r  m a r t a  b e r i l a d i .  B a s h a r t i  u  y o ‘q o l-  

g a n  y o k i  y a r o q s iz  h o lg a  k e l ib  q o lg a n  b o ‘Isa , u n in g  e g a s ig a  
m e h n a t  d a f t a r c h a s i n in g  ik k in c h i  n u s x a s i  ( d u b l ik a t i )  b e r i l a d i .  

B u n d a y  h o ld a  y a r o q s iz  b o ‘l ib  q o lg a n  m e h n a t  d a f t a r c h a s in in g  

b i r in c h i  s a h i f a s ig a  «О ‘rniga ikkinchi nusxa herildi» d e b  y o z ib  

q o ‘y i l a d i ,  d a f t a r c h a  e s a  e g a s ig a  q a y ta r i la d i .
M e h n a t  d a f ta r c h a l a r i  i s h x o n a la r d a  m a x s u s  t e m i r  j a v o n la r -  

d a  s a q la n a d i .
4 1 0 —4 1 2 - b e t l a r d a  « M e h n a t  d a f ta r c h a s i»  s a h i f a la r i  s h a k l i  

v a  u n i to M d ir is h  n a m u n a s i  b e r i ld i .

MEHNAT DAFTARCHASI

F a m il iy a s i___________Boboveva________________
I s m i _________________ Zulftva___________________
O ta i s m i________ Nurmatovna__________________
T u g ‘ilg an  v aq ti 1988. 09. 04___________

(yil, kun, oy)
M a ’lu m o ti  _________o ‘rta_____________________

(to‘liqsiz o"rta, o'rta, oliy)
K asb i, m u ta x a s s is l ig i_________ so tu v ch i_______
T o 'ld ir i lg a n  vaq ti 2 0 1 9 -v il «1 6 »  a v a u s t
D a f ta rc h a  e g a s in in g  im z o s i_____________________(imzo)
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Mehnat daftarchasi

M e h n a t d a f ta rc h a s in i b e r ish g a  
M u h r o ‘m i m a s ’u l sh a x sn in g  im z o s i

(imzo)

ISHI TO ‘G ‘RISIDAGI MA’LUM OTLAR

Sanasi
Ishga qabul qilish, 

boshqa ishga o'tkazish 
va ishdan bo‘shatish 

to‘g‘risida ma’lumotlar 
(sabablari, qonunning 
moddasi, bandi ko‘rsa- 

tiladi)

Qayd
№ yil kun oy

Nimaga asos- 
lanib yozilgan 

(hujjat, uning sa­
nasi va raqami)

1 2 3 4
«Toshkent» firmasiga 

qabul qilinguniga 
qadar (2003.01.09. 

dan 2006.01.07.gacha) 
Toshkent moliya kasb- 
hunar kollejida o'qigan

842-raqamli
guvohnoma

«Toshkent» firmasi, 
9-do‘kon

1. 2006 09 08
Sotuvchi lavozimiga 

qabul qilinsin

93-raqamli
buyruq

2006.11.08

2. 2008 01 04

0 ‘z xohishiga ko‘ra 
ishdan

bo‘shatilsin (0 ‘zR MK, 
97-modda)

34-raqamli
buyruq

2008.30.03

«Cho‘lpon» nashriyoti

3. 2008 03 04 Katta kassir lavozimiga 
qabul qilinsin

21-raqamli
buyruq

2008.31.03

4. 2009 05 05
Katta hisobchi lavozimi­

ga o‘tkazilsin

37-raqamli
buyruq

2009.12.05
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5. 2009 10 07 Bosh hisobchi lavozimi- 
ga o’tkazilgan

38-raqamli
buyruq

2009.09.07
M U K O FO TL A R  T O ‘G ‘RISIDAG I M A’L U M O TL A R

Qayd
№

Sanasi

Orden va medal lar bilan 
mukofotlanishi, fax- 
riy unvonlar berilishi 

to‘g‘risida ma’lumotlar

Nimaga asos- 
lanib yozilgan 

(hujjat, uning sa­
nasi va raqami)

yil kun oy
1 2 3 4

«Choipon» nashriyoti
1. 2010 30 03 Halol va samarali 

mehnati uchun 
«Cho'lpon» 

nashriyotining bosh hi- 
sobchisi 

Z.N.Boboyeva 
O‘zbekiston Respublika- 

si Prezidentining 
Farmoniga binoan 

«Shuhrat» medali bilan 
mukofotlandi.

21267-raqamli
shahodatnoma

2010.30.03

R A G ‘BATLANTIR ISH LA R  T O ‘G ‘R ISID A  M A ’LU M O TLAR

Qayd
№

Sanasi

Korxona, muassasa yoki 
tashkilotdagi ish faoliya- 
ti bilan bogiiq rag‘bat- 
lantirishlar to‘g‘risidagi 

ma’lumotlar

Nimaga asos- 
lanib yozilgan 

(hujjat, uning sa­
nasi va raqami)

yil kun oy
1 2 3 4

«ChoTpon» nashriyoti

1. 2011 06 03

Samarali mehnati uchun 
va 8-mart bayrami mu- 
nosabati bilan 2 ta mao- 
shi miqdorida pul bilan 

taqdirlansin

17-raqamli
buyruq

2011.05.03
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Shaxsiy hujjatlaryig'majildi

0 ‘z b e k i s t o n  R e s p u b l ik a s i  P r e z id e n t in in g  2 0 1 9 - y i l  3 1 - o k -  
ty a b r d a g i  P Q - 4 5 0 2 - s o n  Q a r o r i g a  a s o s a n ,  2 0 2 0 - y i l  1 -y a n -  
v a r d a n  b o s h la b  y a n g i  m e h n a t  s h a r tn o m a la r in i ,  s h u n in g d e k ,  

a m a ld a g i l a r i g a  o ‘z g a r t i r i s h  k i r i t i s h  v a  tu g a t i s h n i  Y a g o n a  
m i l l iy  m e h n a t  t i z im i d a  m a jb u r iy  r o ‘y x a t d a n  o ‘t k a z i s h  j o r i y  
e t i la d i .  I s h la y o t g a n  x o d im l a m i n g  m e h n a t  s h a r tn o m a la r i n i  

2 0 2 0 - y i l  1 - s e n ty a b r g a  q a d a r  Y a g o n a  m i l l iy  m e h n a t  t i z im i d a  
r o ‘y x a t d a n  o ‘tk a z i s h  z a ru r .  S h u n in g d e k ,  2 0 2 0 - y i l  1 - y a n v a r d a n  
b o s h la b  e l e k t r o n  m e h n a t  d a f t a r c h a s i  j o r i y  e t i l i s h i  b e lg i l a b  

q o ‘y i lg a n .  M e h n a t  m u n o s a b a t l a r in i  Y a g o n a  m i l l i y  m e h n a t  
t i z im i d a  r o ‘y x a t d a n  o ‘tk a z i s h  m u lk c h i l i k  s h a k l i  v a  id o r a v iy  
m a n s u b l ig id a n  q a t ’i n a z a r ,  b a r c h a  i s h  b e r u v c h i l a r ,  s h u  j u m -  

la d a n ,  a l o h id a  t a r k ib iy  tu z i lm a la r ,  x u s u s i y  k o r x o n a la r  v a  y a k -  
k a  t a r t ib d a g i  ta d b i r k o r la r  u c h u n  m a jb u r iy d i r 1.

SHAXSIY HUJJATLAR YIG‘MAJILDI

X o d im  h a q i d a  m u m k i n  q a d a r  b a t a f s i l  m a ’lu m o t  b e r a d ig a n  
h u j j a t l a r  m a jm u i .  B u n d a y  y i g ‘m a j i l d l a r  m u a s s a s a  f a o l iy a t in i  

o ‘r g a n i s h d a  m u h im  m a n b a  h is o b la n a d i .
I s h g a  q a b u l  q i l i s h  h a q i d a  b u y r u q  c h i q q a n d a n  s o ‘n g  x o d im -  

n in g  s h a x s iy  h u j j a t l a r  y i g ‘m a j i ld i  r a s m iy la s h t i r i l a d i .
S h a x s iy  h u j ja t la r  y i g ‘m a j i ld id a  q u y id a g i  h u j ja t la r  s a q la n a d i:
1. Y i g ‘m a j i ld d a g i  h u j j a t l a r  ic h k i  r o ‘y x a t i .
2 . I s h g a  q a b u l  q i l i s h  h a q i d a g i  a r iz a ;  y o ‘l l a n m a  y o k i  t a v s i -  

y a n o m a .
3 . K a d r l a m i  h i s o b g a  o l i s h  b o ‘y i c h a  s h a x s iy  v a r a q a  y o k i  

s o ‘r o v n o m a .
4 . T a r j im a y i  h o i .
5 . M a ’lu m o t i  h a q id a g i  h u j j a t l a r  n u s x a la r i .
6 . T a v s i f n o m a .

1 0 ‘zbekiston Respublikasi Prezidentining 2019-yil 31-oktyabrdagi 
«Yagona milliy mehnat tizimi» idoralararo dasturiy-apparat kompleksini 
joriy qilish chora-tadbirlari to‘g‘risida»gi Qaroridan.

413



Xodimlar faoliyatiga doir hujjatlar

7 . B u y r u q la r  ( i s h g a  q a b u l  q i l i s h  h a q id a ,  b o s h q a  l a v o z im -  
g a  o ‘tk a z i s h  h a q i d a ,  i s h d a n  b o ‘s h a t i s h  h a q i d a ) d a n  k o ‘c h i r m a  
n u s x a la r .

8 . K a d r l a m i  h i s o b g a  o l i s h  b o ‘y i c h a  s h a x s iy  v a r a q a g a  
q o ‘s h im c h a .

9 . S h a x s iy  h u j j a t l a r  y i g h n a j i l d i g a  q o ‘s h im c h a .
10 . M a z k u r  s h a x s g a  ta a l l u q l i  m a ’l u m o t n o m a  v a  b o s h q a  

h u j ja t la r .
Y i g ‘m a j i ld d a g i  h u j j a t l a r  ta r t ib  b i l a n  t ik i la d i .  J i l d n in g  

m u q o v a s i  m u a y y a n  ta la b  b o ‘y ic h a  t o ' l d i r i l a d i .
H u j ja t l a r  y i g ‘m a j i ld ig a ,  y u q o r id a g i  h u j j a t l a r d a n  t a s h q a -  

r i ,  a y r im  to i f a d a g i  m u ta x a s s i s l a m i  i s h g a  q a b u l  q i l i s h  b i l a n  
b o g ‘l iq  b a ’z i  o ‘z ig a  x o s  h u j j a t l a r  h a m  k i r i t i l i s h i  m u m k in .

M a s a la n :
• i lm iy  is h la r ,  a s a r l a r  y o k i  k a s h f iy o t l a r  r o ‘y x a t i ;
• i n s t i tu t  i lm iy  k e n g a s h i  y i g ‘i l i s h i  b a y o n n o m a s i  k o ‘c h i r -  

m a s i  ( b o ‘s h  l a v o z im la r g a  e ’lo n  q i l i n g a n  t a n lo v g a  q a tn a s h u v -  
c h i  i lm iy  x o d im la r  v a  o l iy  o ‘q u v  y u r t l a r i  o ‘q i tu v c h i l a r i  u c h u n ) ;

• m e h n a t  j a m o a s i  y i g ‘i l i s h i  b a y o n n o m a s i  k o ‘c h i r m a s i  
( m e h n a t  j a m o a s i  m a n s a b i g a  s a y la n u v c h i  r a h b a r l a r  u c h u n ) .

K e y in c h a l ik  h u j j a t l a r  y i g ‘m a j i ld i  q u y id a g i  h u j j a t l a r  b i l a n  
t o i d i r i b  b o r i la d i :

• x o d im n in g  t a r j im a y i  h o l id a g i  o ‘z g a r i s h l a m i  t a s d iq lo v c h i  
h u j j a t l a r  ( m a s a la n ,  n ik o h d a n  o ‘tg a n l ig i  h a q i d a g i  g u v o h n o m a ) ;

• x o d im n in g  i s h ig a  d o ir ,  s iy o s iy  y o k i  s h a x s iy  s i f a t in i  
1 'o ‘r s a tu v c h i  h u j ja t la r :  t a v s i f n o m a la r ,  t a v s iy a n o m a la r ,  t a f t i s h  
d a lo la tn o m a s i  n u s x a la r i  v a  s h u  k a b i la r .

A k s a r iy a t  t a s h k i lo t l a r d a  a m a ld a  s h a x s iy  h u j j a t l a r  y i g ‘m a -  
j i l d i g a  b o s h q a  i s h g a  o ‘tk a z i s h ,  l a v o z im id a n  b o ‘s h a t i s h  h a q i d a ­
g i,  r a g ‘b a t l a n t i r i s h ,  in t i z o m i y  j a z o n i  b e r i s h  v a  o l ib  t a s h la s h ,  f a -  
m i l iy a s in i  o ‘z g a r t i r i s h  t o ‘g ‘r i s id a g i  b u y r u q la r  n u s x a la r i  ( y o k i  
u l a r n i n g  k o ‘c h i r m a s i )  h a m  k i r i t i l a d i .  L e k in  b u l a m i n g  h a m m a -  
s i « K a d r la m i  h i s o b g a  o l i s h  s h a x s iy  v a r a q a s ig a  q o ‘s h im c h a » d a  
y o z i lg a n l ig i  u c h u n  y u q o r id a  t i l g a  o l i n g a n  h u j j a t l a r n i  s h a x s iy  

h u j j a t l a r  y i g ‘m a j i l d i g a  k i r i t i s h  t a v s iy a  e t i lm a y d i .
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S h a x s iy  h u j j a t l a r  y i g ‘m a j i ld i  u z o q  v a q t  s a q la n a d i .  S h u  
s a b a b l i  u n g a  v a q t in c h a  ( u z o g ‘i b i l a n  1 0  y i l )  s a q l a n a d ig a n  ik -  
k in c h i  d a r a ja l i  h u j j a t l a r  q o ‘s h i lm a s l ig i  lo z im .  U y - j o y  s h a ro i t i -  

n i y a x s h i l a s h  h a q id a g i  m a ’lu m o tn o m a ,  s o g ‘l i g ‘i t o ‘g ‘r i s id a g i  
m a ’lu m o tn o m a ,  h u j j a t l a r n in g  q a y ta  t ik l a n g a n  n u s x a la r i  s h u -  
la r  ju m la s id a n d i r .  H u j ja t l a r  y i g ‘m a j i ld i g a  t u s h a d ig a n  b a r c h a  
h u j ja t la r  x r o n o lo g ik  t a r t ib d a  jo y l a s h t i r i l a d i .

H u j j a t l a r  y i g ‘m a j i ld i  u s t i d a  i s h l a g a n d a ,  u n g a  k i r i t i l a d ig a n  
h u j ja t l a r n in g  t o ‘g ‘r i t u z i l i s h ig a  v a  r a s m i y la s h t i r i l i s h i g a  a lo h i-  

d a  e ’t ib o r  b e r m o q  k e r a k .
S h a x s iy  h u j j a t l a r  y ig h n a j i l d i d a g i  a s o s iy  h u j j a t l a r  h a q id a  

u s h b u  k i to b d a g i  a r iz a ,  t a r j im a y i  h o i ,  t a v s iy a n o m a ,  b u y r u q  
k a b i h u j j a t l a r g a  o id  m a q o la l a m i  o ‘q ib ,  k e r a k l i  m a ’lu m o t  o l i -  
s h in g iz  m u m k in .  Q u y id a  b iz  h u j j a t l a r  y i g ‘m a j i l d i d a g i  b o s h q a  
h u j j a t l a r  h a q i d a  t o ‘x ta b  o ‘ta m iz .

«H u jja t la r  y ig ‘m ajildidagi
hu jja tla rn ing  ichki ro ‘yxa ti»

B u  r o ‘y x a t d a  y i g ‘m a j i l d d a  j o y l a s h g a n  h u j j a t l a r n i n g  ta r -  
t ib  r a q a m la r i ,  u l a m in g  k o ‘r s a tk i c h  ( i n d e k s ) la r i ,  s a n a s i ,  s a r-  
la v h a la r i  b o ‘la d i .

Y ig ‘m a j i ld  s a q la s h  u c h u n  to p s h i r i l a y o tg a n d a ,  ic h k i  r o ‘y -  
x a td a  y a k u n l o v c h i  y o z u v  y o z i l i s h i  lo z im .  U n d a  y i g ‘m a j i ld d a -  
g i h u j j a t l a r  s o n i  h a m d a  ic h k i  r o ‘y x a td a g i  v a r a q l a r  s o n i  r a q a m  

v a  s o ‘z  b i l a n  k o ‘r s a t i la d i .
I c h k i  r o ‘y x a t  u n i  t u z u v c h i  t o m o n i d a n  im z o la n ib ,  im z o n in g  

y o y i lm a s i  v a  r o ‘y x a t  t u z i lg a n  s a n a  q o ‘y i la d i .

R o ‘y x a t  1 - i lo v a d a g i  k a b i  t o ‘ld i r i l a d i .  I c h k i  r o ‘y x a t n in g  
v a r a q la r i  a l o h id a  r a q a m la n a d i .

«K a d r la rn i hisobga olish
bo‘yicha shaxsiy varaqa»

B u  h u j j a t  i s h g a  q a b u l  q i l i s h d a  a s o s iy  h u j j a t  h i s o b la n a d i .  
U n d a  x o d im n i n g  t a r j im a y i  h o l i ,  m a ’lu m o t i ,  m e h n a t  f a o l iy a t i -
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n in g  b o s h id a n  b e r i  b a j a r g a n  is h la r i ,  c h e t  e ld a  b o ‘l i s h i ,  s a y lo v  
o r g a n la r i d a  i s h t i r o k i ,  o i l a v iy  h o la t i  v a  b o s h q a la r  h a q i d a  s a -  

v o l l a r  b o ‘la d i .  B i r  q a to r  t a s h k i lo t l a r d a  x o d im l a m i n g  s h a x s iy  
v a r a q a l a r i n i  k o m p y u te r  o r q a l i  e l e k t r o n  t a r z d a  t o ‘ld i r i s h  a m a l i -  

y o t i  h a m  u c h r a y d i .
S h a x s iy  v a r a q a  x o d im  is h g a  k i r a y o t g a n d a  o ‘z  q o ‘li  b i -  

la n  t o ‘ld i r i l a d i .  H a r  b i r  s a v o lg a  t o i i q  v a  a n iq  j a v o b  b e r i l i s h i  
lo z im ;  j a v o b d a  q i s q a r t m a l a r  q o ‘l l a s h g a  y o ‘l q o ‘y i lm a y d i ;  
a n iq ,  r a v s h a n ,  tu z a t i s h la r s i z  y o z i la d i .

S h a x s iy  v a r a q a d a g i  s a v o l l a r g a  b e r i l a d ig a n  j a v o b l a r  x o -  
d im n i n g  s h a x s iy  h u j j a t l a r i d a g i  y o z u v l a r g a  a y n a n  m u v o f iq  
k e l i s h i  k e r a k .  S h a x s iy  v a r a q a n i  t o i d i r i s h d a  q u y id a g i  h u j j a t -  

l a r d a n  f o y d a la n i la d i :  p a s p o r t ,  m e h n a t  d a f t a r c h a s i ,  h a r b iy  g u -  
v o h n o m a ,  m a ’lu m o t i  h a q id a g i  h u j j a t l a r  ( d ip lo m ,  g u v o h n o m a ,  
s h a h o d a tn o m a ) ,  i lm iy  d a r a ja  o lg a n l ig i  y o k i  i lm iy  u n v o n  b e r i l -  

g a n l ig i  h a q id a g i  O l iy  a t t e s ta t s iy a  k o m is s iy a s in in g  h u j j a t l a r i  
( d ip lo m ,  s h a h o d a tn o m a ) ,  ix t i r o la r i  h a q id a g i  h u j ja t la r .

S h a x s iy  v a r a q a n in g  a y r im  q is m la r in i  t o i d i r i s h d a  k o ‘p in -  

c h a  x a t o la r g a  y o ‘l q o ‘y i l a d i  y o k i  n o t o ‘g ‘r i  t o i d i r i l a d i .  S h u -  
n in g  u c h u n  b a ’z i  q i s m la m i  t o i d i r i s h  y u z a s id a n  m a i u m o t  

b e r ib  o ‘ta m iz .
« M a i u m o t i »  s o ‘r a lg a n  j o y g a ,  x o d im n i n g  q a n d a y  h u j j a -  

t i  b o r l i g ig a  q a r a b ,  «bakalavr», «magistr», «o'rta maxsus», 
«о ‘rta>>, «to ‘liqsiz о ‘rta», «boshlang'ich» s o ‘z l a r i  y o z i la d i .

« M e h n a t  f a o l iv a t i  b o s h la n g a n d a n  b u v o n  q i l i n g a n  is h la r »  

q i s m id a  m e h n a t  d a f t a r c h a s i d a g i  y o z u v l a r g a  m u v o f iq  m a ’lu -  
m o t l a r  k o ‘r s a t i la d i .  B a s h a r t i  x o d im n in g  m e h n a t  f a o l iy a t i  o l iy  

y o k i  o ‘r t a  m a x s u s  o ‘q u v  y u r t id a g i  o ‘q i s h  d a v r id a n  b o s h la n g a n  
b o i s a ,  b u  d a v r  h a m  u s h b u  g r a f a d a n  o ‘r in  o la d i ,  h a r b iy  x iz m a t ,  
o ‘r in d o s h l ik  b i l a n  i s h l a g a n l ik  h a m  k i r a d i .  V a r a q c h a  t o i d i r i -  
l a y o tg a n d a ,  t a s h k i lo t  o ‘z  v a q t id a  q a n d a y  a t a lg a n  b o i s a ,  s h u n -  

d a y  y o z i s h  z a ru r .
« S h a x s iy  v a r a q a n i  t o i d i r i s h  v a q t id a g i  o i l a v iy  a h v o l i»  q is -  

m in i  t o i d i r i s h d a  a v v a l  «uylanganman» («turmush qurgan-
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Shaxsiy hujjatlaryig'majildi

man»), «ajralishganman», «bevaman», «bo'ydoqman» («tur- 
mushga chiqmaganman») s o ‘z l a r id a n  t e g i s h l i s i  y o z i l i s h i ,  
s o ‘n g  o i l a  a ’z o la r i  k im l ig i  k o ‘r s a t i lg a n i  h o ld a  (otam, onam, 
xotinim, erim, o'g'lim, qizim v a  h .k .)  s a n a b  o ‘t i l a d i .  B u n d a  
h a r  b i r  o i l a  a ’z o s in in g  f a m i l iy a s i ,  i s m i ,  o t a i s m i  v a  t u g ‘i lg a n  

y i l i  k o ‘r s a t i la d i .
S h a x s iy  v a r a q a n in g  q i s m la r id a g i  s a v o l l a r g a  in k o r  

( m a s a la n ,  «y o ‘q» )  b i l a n  j a v o b  b e r i l a d ig a n  b o ‘l s a ,  u  h o ld a  s a -  
v o ln i  q a y ta r i s h  s h a r t  h i s o b l a n m a y d i .  M a s a la n :  i lm iy  d a r a ja s i ,  

i lm iy  u n v o n i  - y o ‘q; c h e t  e l l a r d a  b o ‘lg a n l ik  h a q i d a  m a ’ lu -  
m o t  -  bo ‘Imaganman.

K a d r l a r  b i l a n  i s h lo v c h i  x o d im  i s h g a  k i r u v c h i n in g  

« K a d r l a m i  h i s o b g a  o l i s h  b o ‘y i c h a  s h a x s iy  v a r a q a » s in i  ( 2 - i l o -  
v a g a  q a r a n g )  q a b u l  q i l a r  e k a n ,  u  q a n c h a l ik  t o i i q  t o ‘ld i r i l g a n -  

l ig in i ,  u n d a g i  m a ’lu m o t la r  ta q d im  q i l i n g a n  h u j j a t l a r g a  m u -  

v o f iq  k e l i s h l ig in i  t e k s h i r ib  k o ‘r i s h i  lo z im .
A y r im  ta s h k i lo t l a r d a  a m a ld a  « K a d r la m i  h i s o b g a  o l is h  

b o ‘y ic h a  s h a x s iy  v a r a q a »  b i l a n  b i r  q a t o r d a  b o s h q a  s h a k l  -  

s o ‘ r o v n o m a d a n  h a m  f o y d a la n i l a d i .  U n d a g i  s a v o l la r ,  a y r im  
q o ‘s h im c h a la m i  h i s o b g a  o lm a g a n d a ,  s h a x s iy  v a r a q a d a g i  b i l a n  
b i r  x i l  b o ‘la d i .  L e k in  u n d a  i s h g a  k i r u v c h i  ( t o ‘ld i r u v c h i ) n in g  

im z o s id a n  ta s h q a r i  k a d r l a r  b i l a n  s h u g ‘u l l a n u v c h i  ( h u j ja tn i  

t e k s h i r ib  o lu v c h i ) n in g  h a m  im z o s i  b o ‘la d i  ( 3 - i l o v a g a  q a r a n g ) .
S h a x s iy  v a r a q a  ( s o ‘r o v n o m a )  t o ‘ld i r i l g a n d a n  k e y in g i  

h a m m a  o ‘z g a r i s h l a r  « K a d r l a m i  h i s o b g a  o l i s h  b o ‘y i c h a  s h a x ­
s iy  v a r a q a  ( s o ‘r o v n o m a ) g a  q o ‘s h im c h a »  h u j j a t i d a  q a y d  e t ib  

b o r i l a d i  ( 4 - i l o v a g a  q a r a n g ) .
S h a x s iy  h u j j a t l a r  y i g ‘m a j i ld in i  s h a k l l a n t i r i s h d a  z a m r  

h u j ja t la r ,  m a s a l a n ,  s h a h o d a tn o m a ,  d ip lo m  v a  s h u  k a b i l a r  
n u s x a s in i  t a y y o r l a s h g a  m x s a t  b e r i l a d i .  B u  h o ld a  n u s x a  f a q a t  
a s l  n u s x a d a n  o l in a d i .  P a s p o r t ,  d e p u ta t l ik  m a n d a t i ,  h a r b iy  g u -  

v o h n o m a  v a  s h u  k a b i l a r  n u s x a s in i  o l i s h  ta q iq la n a d i .
X o d im  is h g a  q a b u l  q i l i n g a n d a n  k e y i n  m u a s s a s a  k a d r la r  

b o ‘l im id a  n o z i r  ( y o k i  b o s h q a  m a s ’u l  s h a x s )  to m o n i d a n  s h a x -
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Xodimlar faoliyatiga doir hujjadar

s iy  v a r a q c h a  t o ‘ld i r i l a d i  ( 5 - i l o v a g a  q a r a n g ) .  B u  v a r a q c h a  

s h a x s iy  h u j j a t l a r  y i g ‘m a j i ld id a  a l o h id a  s a q la n ib ,  m u a s s a s a  
k a d r la r in i  h i s o b g a  o l i s h  v a  t a r k ib in i  t a h l i l  q i l i s h d a  x iz m a t  

q i la d i .  V a r a q c h a  x o d im  k o ’r s a tg a n  h u j j a t l a r  ( p a s p o r t ,  d ip lo m ,  
h a r b iy  g u v o h n o m a ,  m e h n a t  d a f t a r c h a s i  v a  s h u  k a b i la r )  a s o s id a  
t o ‘ ld i r i l a d i .

I s h g a  q a b u l  q i l i n u v c h i  s h a x s  v a r a q c h a d a  k o ‘r s a t i lg a n  
j o y g a  im z o  c h e k a d i  v a  v a r a q c h a  t o ‘ ld i r i l g a n  s a n a n i  q o ‘y a -  
d i. V a r a q c h a n in g  « O o ’s h im c h a  m a ’lu m o t la r »  d e b  a ta lg a n
5 - q i s m i  b o s h q a  q i s m la r d a  o ‘z  a k s in i  to p m a g a n  m a ’lu m o t la r  
( o ’r in d o s h l ik  is h i ,  q a y e r d a  o ‘q iy o tg a n l ig i ,  ik k in c h i  k a s b i  v a  

b o s h q a la r jn i  y o z ib  b o r i s h  u c h u n  m o ’l j a l l a n g a n .  U s h b u  q is m -  
d a ,  s h u n in g d e k ,  i s h l a y d ig a n  n o g i r o n la r  h a q i d a g i  m a ’lu m o t ­
la r : n o g i r o n l ik  s a b a b i  v a  g u r u h i ,  q a c h o n  a n iq la n g a n l ig i ,  t ib -  
b iy - m e h n a t  e k s p e r t i z a  k o m is s iy a s i  t a v s iy a  e t a y o tg a n  m e h n a t  
tu r i  v a  s h a r o i t i  h a m  q a y d  e t i la d i .

X o d im  i s h d a n  b o ’s h a t i lg a n d a ,  s h a x s iy  v a r a q c h a g a  h a m  
b u y r u q n in g  s a n a s i  v a  r a q a m i ,  b o ’s h a t i l i s h  s a b a b i  y o z i l a d i .  B u  

m a ’lu m o t  e ’t i b o r  b i l a n  y o z i l i s h i  lo z im .  C h u n k i  u  k o ’p in c h a  
m e h n a t  s ta j in i  t a s d iq l a s h g a  a s o s  b o ' l i b  x iz m a t  q i la d i .

Y i g ’m a j i ld d a n  f o y d a la n i s h  ta r t ib i :
1. K a d r l a r  b o ‘l im id a n  o l in g a n  s h a x s iy  h u j j a t l a r  y i g ’m a j i ld i  

x iz m a t  y u z a s id a n  f o y d a la n i l a d ig a n  b o s h q a  h u j j a t l a r  b i l a n  te n g  
h u q u q d a  s a q la n a d i .

2 . Y i g ’m a j i ld n i  3 k u n d a n  o r t iq  u s h la b  tu r i s h g a ,  id o r a  b in o -  
s id a n  t a s h q a r ig a  o l ib  c h i q i s h g a  r u x s a t  e t i lm a y d i .

3 . Y ig ’m a j i ld d a n  f o y d a la n g a n d a ,  u n d a g i  y o z u v la r g a  a n -  
d a y d i r  tu z a t i s h  y o k i  y a n g i  q o ’s h im c h a la r  k i r i t i s h ;  b i r o n - b i r  

h u j j a tn i  o l i s h ,  s h u n in g d e k ,  y a n g i s in i  r u x s a t s i z  q o ‘s h is h  ta -  

q iq la n a d i .
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Shaxsiy hujjallaryig ‘majildi

I-ilova

r/b
raqami

Hujjat
indeksi Sanasi Hujjatlar

sarlavhasi
Yig‘majild
varaqlari Izoh

i 2 3 4 5 6

Hujjatlar yig  ‘majildidagi 
hujjatlarning ichki ro ‘yxati

Ichki ro‘yxat
-sonli hujjatlar yig‘majildi

Jami
(raqam va so‘z bilan) 

Ichki ro‘yxat varaqlar soni _

hujjat

(raqam va so‘z bilan)

Ro‘yxatni tuzuvchi 
shaxsning lavozimi

Sana

imzo imzomng
yoyilmasi
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Xodimlar faoliyatiga doir hujjatlar

2-ilova

Qoida siyoh bilan aniq, tuzatishlarsiz yoziladi. 
Kadrlarni hisobga olish bo‘yicha

SHAXSIY VARAQA

1. F a m il iy a s i_______________________________________
i s m i _____________________o ta is m i___________________
2 . J i n s i _______  3. T u g ‘ilg a n  y ili, k u n i, o y i ________
4 . T u g ‘ilg a n  j o y i ___________________________________

(viloyat, shahar, tuman, qishloq)
5. M i l l a t i_______________________
6. I jtim o iy  k e lib  c h iq ish i___________________________
7. P a r t iy a v iy l ig i_______ p a r tiy a  s t a j i _______ p a r tiy a

(qanday partiya)
g u v o h n o m a s i_______________________________________

(kirgan oyi va yili) nazorat varaqchasi
8. M a’lumoti

0 ‘quv 
yurtining 
nomi va 
uning 

manzili

Fakul- 
tet yoki 
bo‘limi

Kirgan
yili

Tamom-
lagan
yili

Agar tamom- 
lamagan 

bo‘Isa, qaysi 
kursdan 
ketgan

0 ‘quv yurtini tamom- 
lashi natijasida qanday 
mutaxassislik olgan, 

diplom yoki guvohnoma 
raqami ko‘rsatilsin

1 2 3 4 5 6

9. Qanday xorijiy tillami bilasiz

S urat u chun

joy

( l u g ‘a t  y o r d a m id a  o ‘q iy  o la s iz  v a  t a r j im a  q i la s iz ,  b e m a lo l  o ‘q iy  o la s iz  v a  
g a p la s h a  o la s iz ,  e rk in  g a p la s h a  o la s iz )

10. Ilmiy darajasi, ilmiy unvoni___________________
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Shaxsiy hujjatlar yig'majildi

11. Ilmiy asarlari va ixtirolari

12. Mehnat faoliyati boshlangandan buyon qilingan ishlar (oliy va o'rta maxsus o‘quv 
yurtlarida o'qish, harbiy xizmat, o'rindoshlik bilan ishlaganlik ham kiradi).

Ushbu qisrrmi to'ldirayotganda, muassasa, tashkilot va korxona o‘z vaqtida qanday 
atalgan bo‘lsa, shunday yozish zarur, harbiy xizmat davrini yozishda lavozim 
<o'rsatiladi.

yil va oy Lavozimi (muassasa, tashkilot, 
korxona, shuningdek, vazirlik va 
mahkama nomi ham ko‘rsatiladi)

Muassasa, tashkilot, 
korxona manziliishga

kirgan
ishdan

bo‘shagan
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Xodimlar faoliyatiga doir hujjatlar

13. Chet ellarda bo‘lganlik haqida ma’lumot

(ish bilan, xizmat safari, delegatsiya bilan birga)

Yil va oy
Qaysi mamlakatlarda Chet elda bo'lishdan 

maqsadQaysi
vaqtdan

Qaysi
vaqtgacha

14. Vakolatli organlarda qatnashuvi
Vakolatli
organning

manzili

Vakolatli organning 
nomi

Kim bo‘lib 
saylangan

Yili

saylangan ketgan
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Shaxsiy hujjatlar y ig ‘majildi

15. M ukofo tlari
( q a c h o n  v a  n im a  b i la n  m u k o fo t la n g a n )

16. Harbiy xizmati va harbiy unvoni

Toifasi_____________________ Qo'shin tun
( q o ‘m o n d o n l ik ,  s iy o s iy ,  m a ’m u riy ,  t e x n ik a v iy  v a  h .k .)

17. Shaxsiy varaqni toidirish vaqtidagi oilaviy ahvoli

( o i la  a ’z o la r i  y o s h i  k o ‘r s a t i l g a n  h o ld a  y o z i la d i)

18. Manzili:

-y.«____»_______________Shaxsiy imzo
(to'ldirilgan sanasi)

Shaxsiy varaqni to'ldirgan xodim har bir keyingi o'zgarishni shaxsiy .jjatlar 
yig‘majildiga kiritish uchun ishlab turgan joyiga xabar qilishga majb;
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Xodimlar faoliyatiga doir hujjatlar

O rqa tom oni

II. Xodim shaxsiy varaqani to‘ldirgandan keyin qaydlov 
belgilaridagi o‘zgarishlar haqida ma’lumotlar

1. 0 ‘zbekiston Respublikasi orden va medallari bilan mukofot- 
anganligi haqida yozuvlar

Qachon 
mukofotlangan 
(yil, kun, oy)

Nima uchun 
mukofotlangan

Ordenlar, medallar 
nomi

Yozuv uchun 
qaydlov asosi

2. Berilgan ma’muriy jazolar va uni olib tashlanganligi haqidagi 
yozuvlar

Sana (yil, 
kun, oy)

Ma’muriy 
jazo kim 

tomonidan 
berilgan

Nima
uchun

(aybning
mohiyati)

Qanday
jazo

berilgan

Yozuv
uchun
asos

Jazo
qachon
bekor

qilingan

Yozuv
uchun
asos
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Xodimlar faoliyatiga doir hujjatlar

3-ilova

S O ‘ R O V N O M A

1. Familiyangiz 
Ismingiz 
Otaismingiz

Surat
o‘mi

2. Agar familiyangiz, ismingiz 
yoki otaismingiz o'zgargan bo‘l- 
sa, uning qachon o‘zgarganligi 
va sababini ko‘rsating

3. Tug‘ilgan vaqtingiz va joyi- 
ngiz (yili, kuni, oyi; viloyat, 
shahar, tuman, qishloq)

4. Millatingiz

5. Partiyaviyligingiz

6. Ma’lumotingiz: qachon va 
qaysi o'quv yurtlarini tamomla- 
gansiz (...-raqamli diplom)
Mutaxassisligingiz 
(diplom bo‘yicha)

Ixtisosligingiz 
(diplom bo‘yicha)

7. Ilmiy darajangiz, ilmiy unvo- 
ningiz, qachon berilgan (diplom 
yoki guvohnoma raqami)

8. Ilmiy ishlaringiz

9. Qaysi chet tillarini bilasiz, qay 
darajada
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Shaxsiy hujjatlar yig 'majildi

10. Y aq in  q a r in d o sh la r in g iz  * (x o tin  (e r), o ta , o n a , ak a -u k a , 
o p a -s in g il v a  b o la la r)

Qanaqa
qarin-
dosh

Familiyasi, ismi 
va otaismi

Tug'ilgan 
yili va 
joyi

Ish joyi va 
lavozimi Turarjoyi

* Agar xotin eming familiyasida boisa, u turmushga chiqqunga qadar bo'lgan 
familiyasini ko'rsatishi zarur.
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Xodimlar faoliyatiga doir hujjatlar

11. M e h n a t fa o liy a tin g iz  ( o ‘q u v  y u r tla r id a g i o ‘q ish  v aq ti; 
h a rb iy  x iz m a ti, o ‘r in d o sh lik  ish la r i v a  b o s h q a la r  h a m  q o ‘sh ilad i)  

(U s h b u  b a n d n i to ‘ld irg a n d a , k o rx o n a  v a  m u a ssa s a  n o m la ri 
o ‘sh a  v a q td a  q a n d a y  a ta lg a n  b o i s a ,  sh u n d a y  y o z ilish i lo z im ; 
h a rb iy  x iz m a ti y o z ilg a n d a , la v o z im i h a m  k o ‘r s a ti lish i k e ra k )

Yil va oy Lavozim korxona, muassasa, 
vazirlik, idora nomlari 

ko‘rsatilgan holda yozilishi 
kerak

Korxona,
muassasasining

manzili
Kirgan
vaqti

Ketgan
vaqti
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Shaxsiy hujjatlar yig ‘majildi

12. 0 ‘zbekiston Respublikasi Oliy Majlisi, shahar, tuman 
kengashlari vaboshqa saylanadigan organlarda qatnashganligingiz

Saylov
organining

m anzili

Saylov organi 
nom i

K im  b o ‘lib 
saylangan

Yil

saylan­
gan

muddat tuga- 
gan kun

13. Qanday davlat mukofotlaringiz bor__________________
( q a c h o n  v a  n im a  b i la n  m u k o fo t la n g a n )

14. Harbiy xizmatga munosabatingiz va harbiy unvoningiz

Tarkib__________________Qo‘shin turi_______________
( q o ‘m o n d o n l ik ,  s iy o s iy ,  m a ’m u riy ,  t e x n ik a v iy  v a  h .k .)

15. Sud javobgarligiga tortilgan bo‘lsangiz, qachon va nima uchun

16. Manzilingiz

____________________________ telefon raqami ________

0000-y. «___ »_________  Shaxsiy im zo_____________
( t o ‘ ld i r i lg a n  v a q ti )

0000-y. «___ »_________  Kadrlar bilan shug‘ullanuvchi
imzosi

429



Xodimlar faoliyatiga doir hujjatlar

4-ilova
Old tomoni

Kadrlarni hisobga olish varaqasiga 

QO‘SHIMCHA

F a m il iy a s i_____________ I s m i_____________O taism i

1. Shaxsiy varaqa to‘ldirilgandan keyingi ishi haqida ma’lumotlar

Lavozimi (mu; ssasa, 
tashkilot, bosh boshqarma, 

vazirlik yoki idora nomi 
ko'rsatiladi)

Muassasa, tashkilot, 
korxona joylashgan 
joy (viloyat, shahar, 

tuman)

yd.
«У.
kun

Lavo-
zimga
tayin-
lanishi

Xodimning
tasdiqlanishi

lavozim- 
dan ketishi

xodimning
bo'shatilishi

haqida
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Shaxsiy hujjatlar yig ‘majildi

Orqa tomoni

II. Xodim shaxsiy varaqani to‘Idirgandan keyin qaydlov 
belgilaridagi o‘zgarishlar haqida ma’lumotlar

1. 0 ‘zbek iston  R espub likasi o rden  v a  m edallari b ilan  m ukofo tlan  
gan lig i haq id a  yozuv lar

Qachon 
mukofotlangan 
(yil, kun, oy)

Nima uchun 
mukofotlangan

Ordenlar, medallar 
nomi

Yozuv uchun 
qaydlov asosi

2. B erilgan  m a ’m uriy  ja z o la r  v a  un i o lib  ta sh langan lig i haq ida 
yozuv lar

Sana 
(yil. kun, 

oy)

Ma’muriy 
jazo kim 

tomonidan 
berilgan

Nima
uchun

(aybning
mohiyati)

Qanday
jazo

berilgan

Yozuv
uchun
asos

Jazo
qachon
bekor

qilingan

Yozuv uchun
asos

3. X od im n ing  boshqa qayd lov  belg ilaridag i o ‘zg a rish la r haq ida 
y ozuv lar

Sodirbo'lgan 
o‘zgarishlar sanasi 

(yil, kun, oy)
0 ‘zgarishlar tavsifi Yozuv uchun 

asos

Shaxsiy hujjatlar
yig'majildi
tekshirildi

-y. «_

Imzo

Shaxsiy hujjatlar
yig'majildi
tekshirildi
______-У-«_____

Imzo

Shaxsiy hujjatlar
yig'majildi
tekshirildi

_-y. «_

Imzo

Shaxsiy hujjatlar
yig'majildi
tekshirildi

Imzo
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Xodimlar faoliyatiga doir hujjatlar

5-ilova

korxona, tashk ilo t
M/J Tabel raqami Alifbo

-sonli SHAXSIY VARAQACHA

I. U M U M IY  M A ’L U M O T L A R

1. Familiyasi 10.
asosiy kasbi (mutaxassisligi)

ismi

otaismi
mutaxassisligi bo‘yicha ish staji

2. Tug‘ilgan yili
11. Umumiy ish staji

kuni ovi |
СГ

3. Tug‘ilgan joyi 12. Uzluksiz ish staji и,
О
X

Щ
13. -Со

oxirgi ish joyi, lavozimi -С
сЗ

4. Millati "я
оз
сл

5. Partiyaviyligi 03
Г2

14. Oilaviy ahvoli §
a’zo bo‘lgan yili Wh

О

oilasi tarkibi оЗ
сл

я
6. Kasaba uyushmasiga har bir oila a’zosining tug‘ilgan yili §X
a’zoligi 15. 2

ha, yo‘q

7. Ma’lumoti 16.

a)
oliy, o‘rta, o‘rta maxsus, 17.

to‘liqsiz o‘rta,
boshlang‘ich (necha sinf)
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Shaxsiy hujjatlar yig'majildi

Ы
oliy o‘quv yurtining nomi va

18.
tamom lagan vaqti

v )_________________ ________
akademik litsey, kasb-hunar 

kollejining nomi va

g) ta’lim turi:

kunduzgi, sirtqi 
kerak bo'lmagani chizib o‘chirilsin

8. Diplom (shahodatnoma) ga 
ko'ra mutahassisligi

19. Pasporti: seriyasi 

raqami

Kim tomondan berilgan

Berilgan vaqti

oliy yoki o‘rta maxsus o‘quv yurtini 
tamomlaganlar uchun

9. Diplom (shahodatnoma) ga 
ko‘ra ixtisosligi

20. Uv manzili

Telefon

Imzosi

Diplom (shahodatnoma) 

raqami 0000-y. 

« » da berilgan.

Toidirilgan vaqti 

0000-v.« »

II. H A R B IY  H IS O B D A G I T E G IS H L I M A ’L U M O T L A R

H isob  guruhi 

H isob  to ifasi 

T arkibi

H arbiy hisobdagi m utaxassisligi
№ ______________________
H arbiy  x izm atga yaroqlilig i __

H arb iy  u n v o n i--------------------  Y ashash jo y i b o ‘y icha  m udofaa
____________________________  b o ‘lim i n o m i________________

M axsus h iso b d a  tu rad i 
№  ____________________
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Shaxsiy hujjatlar yig ‘majildi

Turli muassasa va tashkilotlarda kadrlar (shaxsiy tarkib) bilan ishlashda 
shaxsiy m a'lum otnonia (obyektivka)lardan ham keng foydalaniladi. 
Bunday m a’lumotnomalarda m a’Iumotnoma egasining egallab turgan 
lavozimi, tug‘ilgan yili, joyi, millati, partiyaviyligi, iimiy darajasi va unvoni, 
mukofotlari, qaysi chet tillami bilishi, m a’lumoti, ixtisosligi, mehnat faoliyati 
(ma’lumotnomaning old tomonida) hamda yaqin qarindoshlari to ‘g‘risidagi 
ma’lumotlar (orqa tomonida) aks etadi.

Shaxsiy m a’lumotnomaning umumiy shakli

8 pt 
0 pt

[ Shrift 14 V
M A’LUM O TN O M A - = f  shrift 14 

Eshmatov Botir Bahodirovich
2012-yil 5-oktyabrdan:
O‘zbekiston Respublikasi Fanlar akademiyasi Energetika va avtomatika 
instituti iimiy kotibi
Tug‘ilgan yili:
25.10.1965

Tug‘ilgan joyi:
Toshkent viloyati, Q ibray tum ani

Millati:
o 'zb ek

Partiyaviyligi:
y ° ‘q

3x4 sm, oxirgi 
3 oy davomida
olingan rangli 

fotosurat, 
elektron 

k o ‘rinishda 
(rasm iy kiyimda).

Ma’lumoti:
oliy

Tamomlagan:
1987 y. Toshkent davla t texnika universiteti

Ma’lumoti bo‘yicha mutaxassisligi: iqtisodchi

Iimiy darajasi: Iimiy unvoni:
texnika fanlari doktori professor

Qaysi chet tillarini biladi:
rus, ingliz tillari

Davlat mukofotlari bilan taqdirlanganmi (qanaqa):
L 2009-y. «M ehnat shuhrati» ordeni

Xalq deputatlari, respublika. viloyat, shahar va tuman Kengashi deputatimi voki boshqa 
saylanadigan organlarning a'zosimi (to‘Iiq ko’rsatilishi lozim):
2013-y. -  h.v. -  X alq  deputatlari Toshkent v iloyat K engashi deputati, 0 ‘zbekiston  R espublikasi 
O liy  M ajlisi Senati a 'zosi

MEHNAT FAOLIYATI Shrift 14 ]
г л r

4 pt ! 1977-1982-yy. Toshkent davlat texnika universiteti talabasi
O p t i J  9 8 2 -1 987-yy. Toshkent davlat texnika universiteti avtom atika fakulteti laboranti, injeneri 

198 8 -1 9 9 1-yy. Toshkent davlat texnika universiteti avtom atika fakulteti aspiranti 
1991-1995-yy. Toshkent davlat texnika universiteti avtom atika fakulteti assistenti 
1995-1998-yy. Toshkent davlat texnika universiteti avtom atika fakulteti doktoranti 
1998-2004-yy . 0 ‘zbekiston Respublikasi Fanlar akadem iyasi Energetika va av tom atika instituti iimiy 

xodim i, katta iim iy xodim i, yetakchi iim iy xodim i 
2 0 0 4 -2 0 12-yy. 0 ‘zbekiston R espublikasi Fanlar akadem iyasi Energetika va av tom atika instituti 

laboratoriya m udiri
2012-y. -  h.v. 0 ‘zbekiston R espublikasi F anlar akadem iyasi Energetika va av tom atika instituti iim iy kotibi

Izoh: Shrift: Times New Roman, 11, M S W ord .doc form atida
1. Sahifa chegaralari: yuqoridan 1,5 sm , pastdan 1 sm , o 'n g d an  1 sm , chapdan 2 sm
2. M a’lum otnom ada q isqartirish larish latishm um kinem as.
3. F.I.Sh. pasport m a’lum otlarib ilan tekshirilish i kerak.
4. M ehnat faoliyati bo ‘y icha m a’lum otlar M ehnat daftarchasi bilan, T am om lagan 0 0 ‘Yu va m utaxassisligi 

b o 'y ich a  m a’lum otlar diplom  nusxasi b ilan  tekshirilishi lozim.
5. F aq atm u k am m alb ilad ig an ch ettilla r ik o ‘rsa tilad i.L ug‘a tyo rdam idabilad iganlari ko ‘rsatilm aydi. 

Q o ‘shni davlat tillarini bilish iyozilm aydi.
6 F.lektron versivasi ilova qilinishi shart. Fayl nom i kiril alifbosida to ‘liq F .I.Sh., m asalan:

Eshmatov Botir Baxodirovich.doc
7. V azirlikvaido ralam ingb irinch i ra h b arla rim a’lum otlam ing to ‘g ‘rilig iuchun javobgar hisoblanadi.
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Xodimlar faoliyatiga doir hujjatlar

E s h m a to v  B o t i r  B a h o d i r o v ic h n in g  y a q in  q a r i n d o s h la r i  h a q id a  ^ ---------------------.

MA’LUMOT Shrift 12 J

Qarindosh-
ligf

Familiyasi, ismi 
va otasining ismi

Tug'ilgan yili 
va joyi Ish joyi va lavozimi TWar joyi

Otasi E shm atov  B ah o d ir 
T em irovich

1940-yil, 
T oshkent 

v iloyati, Q ib ray  
tum ani

P ensiyada  (T oshkent 
d av la t iq tiso d iy o t un i- 

vers ite ti d o tsen ti)

T oshken t v iloyati, Q ib ra y  tu ­
m an i, B in o k o rk o ‘c h a s i,5 -u y

Onasi A b d u shukurova
R ahim a

1941-yil, 
Q ib ray  tum ani

2 0 0 0 -y il v a fo t etgan  
(u y  bek asi)

Opasi S o ato v a G u lchehra  
B ahod irovna

1963-yil, 
Q ib ray  tum ani U y  bekasi

T osh k en t v iloyati, 
Q ib ra y  tu m an i, X am za 

k o 'c h a s i, 20 -uy

Ukasi E shm atov  Toxir 
B ahod irov ich

1970-yil, 
Q ib ra y  tum ani

O 'zbek iston  Respub- 
likasi M ark aziy  bank i 
yetakch i iq tisodch isi

T o sh k en t v iloyati, Q ib ray  tu ­
m an i, B in o k o r k o 'c h a s i, 5-uy

Singlisi E sh m ato v a Z axro  
B ahod irovna

1974-y il, 
Q ib ra y  tum ani

T oshken t tib b iy o t 
ko lleji o ‘q itu v ch is i

T o sh k en t v iloyati, Q ib ra y  tu ­
m an i, B in o k o rk o ‘c h a s i,5 -u y

Turmush
o'rtog'i

E sh m ato v a N oz im a 
Sharofxodj aevna

1973-yil,
T oshkent

shahri

T oshken t sh ah ar 
1 m arkaziy poliklinikasi 
fiz io terap iya  b o 'l im i 

sh ifokori

T oshken t shahri, M irobod  
tu m an i, N u k u s  k o 'c h a s i, 

20-uy , 2 1 -xonadon

Qizi E shm atova Z iy o d a 
B o tirovna

1995-y il, 
Q ib ra y  tum ani

0 ‘zb ek isto n  M illiy  
u n ivers ite ti ta labasi

T oshken t shahri, M iro b o d  tu ­
m an i, N u k u s  k o 'c h a s i, 20-uy, 

21 -xonadon

0‘g‘li E sh m ato v  A nvar 
B o tirov ich

1999-yil, 
Q ib ra y  tum ani

R espub lika rassom lik  
ko lleji o 'q u v c h is i

T oshken t shahri, M irobod  
tu m an i, N u k u s  k o 'c h a s i, 

20-uy , 2 1 -xonadon

Qaynotasi
P irm atov

Sharofxodja
N igm atov ich

1939-yil,
T oshkent

shahri

2 0 0 0 -y il v afo t etgan
(O 'z b e k is to n  M illiy  un ivers ite ti do tsen ti)

Qaynonasi
Pirm atova
M ashkura
S o b irovna

1945-yil,
T oshken t

shahri

P ensiyada  
(u y  bek a si)

T oshken t shahri, O lm a z o r tu ­
m an i, Ipakch i k o 'c h a s i, 1-uy

Izoh:
Z a r u r : To‘g ‘ri: N oto‘g‘ri:

-  q a r in d o sh lig i,  fa m il iy a s i ,  ism i va  
s h a r i f la r i  h a m d a  tu rm u sh g a  
c h iq ish d a n  a v v a lg i fa m i l iy a s i  a n iq  
к о  'r sa tilish i.

O ‘g‘11
R o 'z i e v  A s r o r  

H o l m a t o v i c h

\
X^ 0 ‘g ‘lim

/
R o ' z i e v A . H .  *

/

T urm ush  o ‘rto g ‘i I s l a m o v a  ( P i i m a t o v a )  

N i l u f a r  S h a r ip o v n a
i ^ f i q a m I s la m o v q /lC .

- tu g  ‘ilg a n  y i l i ,  v ilo y a ti va tu m a n i  
( s h a h r i)  a n iq  к о  'r sa tilish i.

1 9 7 6 - y i I ,
S a m a r q a n d  v i lo y a t i ,  

U r g u t  t u m a n i

1 9 5 6 - y i l ,  F a r g 'o n a  

v i l o y a t i ,  Q o 'q o n  

s h a h r i

1 9 7 ^ . ,  
S a m .  v i l .  V r g u t  

t u r n .  '

------ / -----
1 9 ^ - y i l ,  

F a r g > n a  v i l o y a t i

- ish  j o y i  va  la v o z im i to  'liq  
к о 1rsa tilish i. M a  lum o tla r taqdim  
e tila y o tg a n  m u d d a td a  to  ‘g  ‘r ilig ig a  
e  'tibor qa ra tish .

“ F o t o n ”  o c h iq  
a k s i y a d o r l i k  j a m i y a t i  

l q t i s o d b o 'l i m i b o s h l i g ' i

B e s h a r i q  tu m a n id a g i  

2 0 - m a k t a b  o 'q i t u v -  

c h is i

\
\

M T P i s h c h i s i  '  

/

l
/

1’9 9 0 - y i l ,  m a k ta b  

f  o 'q u v c h i s i

- v a fo t e tg a n  b o  ‘Isa  v a fo t  e tg a n  
y i l i  va  (p e n s iy a d a  b o  'Isa h a m ) a v ­
v a lg i la v o z im i to  'liq  к о  'rsa tilish i  
(« ilg a r i» , « b o  'Ig a n »  s o  ‘z la r is iz ).

1 9 9 2 - y i l  v a f o t  e tg a n  

( 1 - m a r k a z i y  p o l i k l i n i k a  

s h i f o k o r i )

P e n s i y a d a

( 5 0 - m a k t a b
0‘q i tu v c h is i )

i
/

V a f o t  e t^ r fn  

/
/

N
A n s i y a d a  ( i l ­

g a n  {>‘q i t u v c h i  
b d M g a n )

-  tu r a r  jo y id a  v ilo y a t, shahar, 
tu m a n , d a h a  s o  ‘z la r in in g  n o m la r i  

to  'liq  к о  'rsa tilish i.

A n d i j o n  v i l o y a t i ,  A s a k a  

t u m a n i ,  I p a k c h i l i k  
q i s h l o q  f u q a r o l a r i  

y i g ' i n i ,

5 - u y

B u x o r o  v i l o y a t i ,  

Q o r a k o ‘1 t u m a n i ,  

D a r g 'a  q i s h l o g ' i ,  

6 - u y

t
/

T b s h .  s h .  

y t h i l o n z o r  

/  1 5 /1 4 /2 0
/

X
X

B u x o r o  v ih ,  

V o b k e n t  t u n ^

X
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Hujjatlar ustida ishlash tartiboti

HUJJATLAR USTIDA ISHLASH 
TARTIBOTI

T a s h k i lo tg a  k e lg a n  h u j j a t  h a r a k a td a  b o ‘la d i ,  k o ‘c h m a  
m a ’n o d a  a y t g a n d a  « y u r a d i» .  B u  h a r a k a t  h u j j a t  k e l g a n  y o k i  

tu z i lg a n  p a y t d a n  b o s h la b ,  to  i j r o s i  b a j a r i l ib ,  y i g ‘m a j i ld g a  
y u b o r i l i s h i  y o k i  to p s h i r i l i s h ig a c h a  b o ‘lg a n  j a r a y o n n i  q a m r a b  
o la d i .

H u j j a t l a r  o q im in i  u c h  tu r g a  a j r a t i s h  m u m k in :
1. O l in m a  h u j j a t l a r  -  b o s h q a  t a s h k i lo t l a r d a n  k e l a d ig a n  

h u jja t la r .

2 . J o ‘n a t m a  h u j j a t l a r  -  b o s h q a  t a s h k i lo t l a r g a  y u b o r i l a d i -  
g a n  h u j ja t la r .

3 . I c h k i  h u j j a t l a r  -  t a s h k i lo t n in g  i c h id a  tu z i l ib ,  b o s h q a r u v  
j a r a y o n i d a  x o d im l a r  to m o n i d a n  f o y d a la n i l a d ig a n  h u j ja t la r .

O l in m a  h u j j a t l a r  q u y id a g i  j a r a y o n la r d a n  o ‘ta d i :
-  q a b u l  q i l i s h ;

-  d a s t l a b k i  k o ‘r ib  c h iq is h ;

-  q a y d  e t is h ;
-  r a h b a r  t o m o n i d a n  k o ‘r ib  c h iq is h ;
-  i j r o  u c h u n  to p s h i r i s h .

H u j j a t l a m i  q a b u l  q i l i s h  v a  d a s t la b k i  i s h l a s h  m a r k a z -  

la s h t i r i lg a n  h o ld a  i s h l a r  b o s h q a r m a s i ,  u m u m i y  b o i i n m a ,  d e -  
v o n x o n a  y o k i  k o t i b 1 to m o n i d a n  a m a lg a  o s h i r i la d i .

H u j ja t l a r  s o l in g a n  x a t j i ld  y o k i  p a k e t  d i n a r  e k a n ,  u la r  
h u q u q iy  j i h a t d a n  q a n c h a l ik  t o ‘g ‘r i  r a s m iy la s h t i r i lg a n l ig i ,  

u la r g a  i lo v a la r  b o r - y o ‘q l ig i  ( b u s - b u tu n l ig i )  t e k s h i r ib  k o ‘r i la d i ,  
s o ‘n g  o c h i l a d i .  H u j j a t l a r  y e t i s h m a s l ig i  y o k i  y a r o q s iz la n g a n l i -  

g i  a n iq la n g a n d a ,  ik k i  n u s x a d a  d a lo la tn o m a  tu z i la d i .  U la r d a n  

b ir i  d e v o n x o n a d a  q o la d i ,  ik k in c h i s i  h u j j a t  k e l g a n  t a s h k i lo t ­
g a  j o ‘n a t i l a d i .  J o ‘n a t i l a y o tg a n d a ,  q a y t a r i l i s h  s a b a b i  k o ‘r s a t i -  

l ib ,  i lo v a  x a t  y o z i la d i .  A d a s h i b  j o ‘n a t i lg a n  h u j ja t la r ,  h u j j a tg a  
b i r g a  k e l g a n  x a t j i ld n i  i lo v a  q i lg a n  h o ld a ,  b e l g i l a n g a n  j o y i g a

1 Bundan keyingi o'rinlarda bular qaytarilmay, «devonxona» deyiladi.
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Hujjatlar ustida ishlash tartiboti

y a n g i  x a t j i ld l a r d a  j o ‘n a t i l a d i  y o k i  y u b o r u v c h ig a  q a y ta r i la d i .  
K e l ib  tu s h g a n  h u j ja t la r ,  x a t j i ld l a r i  j o ‘n a t u v c h in i n g  m a n z i l in i ,  
h u j j a tn in g  j o ‘n a t i lg a n  v a  o l in g a n  v a q t in i  f a q a t  x a t j i l d  b o ‘y ic h a  

a n i q l a s h  m u m k in  b o ‘lg a n  h o l la r d a ,  y o ‘q  q i l i n m a y d i .  « S h a x -  
s iy »  u s tx a t i  b o ‘lg a n  y o k i  j a m o a t  t a s h k i lo t l a r i  n o m ig a  y o ‘l la n -  

g a n  h u j j a t l a r  o c h i lm a y ,  b e l g i l a n g a n  o lu v c h ig a  b e r i l a d i .
H u j j a t l a r  d e v o n x o n a d a  d a s t l a b k i  k o ‘r u v d a n  o ‘tk a z i l a y o t -  

g a n d a ,  b e v o s i t a  t a s h k i l o t  r a h b a r i  k o ‘r a d i g a n  h u j j a t l a r  a l o h i d a  

a j r a t i l a d i .  B u n d a y  h u j j a t l a r g a  t a s h k i l o t  f a o l i y a t i n i n g  a s o s iy  

m a s a l a l a r i  b o ‘y i c h a  a x b o r o t l a r  m a v j u d  b o ‘lg a n  v a  r a h b a r i y a t  
q a r o r i n i  t a l a b  e t u v c h i  h u j j a t l a r ,  x u s u s a n ,  0 ‘z b e k i s t o n  R e s -  

p u b l i k a s i  P r e z id e n t i  A d m i n i s t r a t s i y a s i ,  0 ‘z b e k i s t o n  R e s p u b -  

l i k a s i  V a z i r la r  M a h k a m a s i  v a  y u q o r i  t a s h k i l o t l a r d a n  o l i n g a n  
h u j j a t l a r  k i r a d i .  Q o lg a n  h u j j a t l a r  r a h b a r  o ‘r i n b o s a r l a r i g a  u l a r  

o ‘r t a s i d a  v a z i f a l a r n i n g  t a q s i m l a n i s h i g a  m u v o f iq  y o ‘ l la n a -  
d i .  K u n d a l i k  t e z k o r  m a ’lu m o t l a m i  o ‘z  i c h i g a  o lg a n ,  t a y in  

b o M in m a g a  y o k i  m a n s a b d o r  s h a x s g a  y o ‘n a l t i r i l g a n  h u j j a t l a r  

r a h b a r i y a t g a  k o ‘r s a t i l m a s d a n  o ‘tk a z i l i s h i  h a m  m u m k i n .  B u  
r a h b a r n i  b o s h q a  m a s ’u l  i j r o c h i l a r  h a m  h a l  q i l i s h i  m u m k i n  
b o ‘ l g a n  m a y d a - c h u y d a  i s h l a r d a n  o z o d  q i l i s h  im k o n i y a t i n i  
b e r a d i .

H u j j a t l a m i  d a s t l a b k i  k o ‘r ib  c h i q i s h  v a  i j r o  e tu v c h i l a r g a  

b e r i s h  u la m in g  k e l ib  tu s h g a n  k u n id a  y o k i ,  i s h  p a y t i  b o ‘lm a -  
g a n  v a q t d a  k e l ib  t u s h g a n d a ,  b i r in c h i  i s h  k u n id a  a m a lg a  o s h i -  
r i l i s h i  k e ra k .  B i r  n e c h a  t a r k i b iy  b o ‘l i n m a la r  to m o n id a n  i j r o  
e t i l a d ig a n  h u j j a t l a r  u l a r g a  n a v b a t  b i l a n  y o k i  b i r  v a q t n in g  o ‘z i -  

d a  n u s x a la r d a  b e r i l a d i .  H u j ja tn in g  a s l i  m u n o s a b a t  b e l g i s id a  
b i r in c h i  k o ‘r s a t i lg a n  i j r o c h ig a  b e r i l a d i .  H u j j a t l a m i  k o ‘p a y t i -  

r i s h  z a r u r a t i  v a  n u s x a l a r  s o n i  i j r o n i  t a s h k i l  e tu v c h i  s h a x s  t o ­
m o n id a n  b e lg i la n a d i .

K e lg a n  h u j j a tn i  s h o s h i l in c h  r a v i s h d a  i j r o  e t i s h  z a r u r a ­

ti t u g ‘i lg a n d a ,  t a s h k i lo t  r a h b a r i  k o ‘r ib  c h iq q u n g a c h a ,  u n in g  
m a z m u n i  b i la n  i j r o c h in i  t a n i s h t i r ib  c h i q i s h g a  y o ‘l q o ‘y i la d i .  

0 ‘z b e k i s to n  R e s p u b l ik a s i  P r e z id e n t i  A d m in i s t r a t s i y a s i  v a
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V a z ir la r  M a h k a m a s id a n  o l in g a n  h u j ja t la r ,  o l i n g a n d a n  s o ‘n g  
b i r  s o a t  m o b a y n id a  i j r o  e tu v c h i l a r g a  y e tk a z i l a d i .

J o ‘n atm a hu jja tlarn i i s h l a s h  v a j o ‘n a t i s h ,  a m a ld a g i  p o c h -  

ta  q o id a la r ig a  m u v o f iq ,  m a r k a z la s h t i r i l g a n  h o ld a  d e v o n x o n a  
to m o n id a n  b a j a r i la d i .  X a t j i ld g a  j o y l a s h t i r i s h d a n  a v v a l  h u j ja t -  

l a m in g  t o ‘g ‘ri r a s m i y la s h t i r i lg a n l ig i ,  i l o v a n in g  b o r l ig i  v a  
b u s - b u tu n l ig i ,  n u s x a la r  s o n in in g  o lu v c h i l a r  s o n ig a  m u v o f iq l i -  
g i te k s h i r i l a d i .  T o ‘l iq  r a s m i y la s h t i r i lm a g a n  y o k i  n o t o ‘g ‘r i  r a s -  

m iy l a s h t i r i lg a n  h u j j a t l a r  p u x ta  i s h la s h  u c h u n  i j r o c h ig a  q a y -  
ta r i l i s h i  k e r a k .  B u y u r tm a  x a t - x a b a m i  j o ‘n a t i s h  r o ‘y x a t i  tu z i -  
la d i ,  u n g a  d e v o n x o n a  x o d im i  o ‘z in in g  f a m i l iy a s i  v a  j o ‘n a t i s h  

s a n a s in i  q o ‘y a d i .  M a s h in a d a  o 'q i l a d i g a n  h u j j a t l a r n i  j o ‘n a t i s h  

i lo v a  x a t i  b o r  b o ‘lg a n d a  a m a lg a  o s h i r i la d i .  I lo v a  x a t  n u s x a -  
s i u m u m i y  a s o s la r d a  y i g ‘m a j i ld g a  t ik i la d i .  J o ‘n a t i s h  u c h u n  
ta y y o r l a n g a n  h u j j a t l a r  o ‘s h a  k u n n in g  o ‘z id a  y o k i  k e lg u s i  ish  
k u n id a n  k e c h ik t i r m a s d a n  i s h l a n i s h i  v a  j o ‘n a t i l i s h i  k e r a k .

I c h k i  h u j j a t l a r  t a r k ib iy  b o l i n m a l a r d a g i  t e g ;s h : m a s ’u l 

s h a x s la r g a  q a y d n o m a  d a f ta r ig a  im z o  c h e k t i r i lg a n  h o ld a  y o k i  
r o ‘y x a t g a  o l in g a n  s h a k ld a  b e r i l a d i .

T a s h k i lo t  h u j j a t l a r i  ( a y r im  t a r k ib iy  b o d i n m a l a r  v a  h u j j a t ­
la r  tu r k u m i  b o ‘y ic h a )  h a m  t o ‘l iq ,  h a m  ta n la b  h i s o b g a  o l ib  b o -  

r i la d i .  F u q a r o la r  ta k l i f la r i ,  a r iz a la r i  v a  s h ik o y a t l a r i  m u s ta q i l  
r a v i s h d a  h i s o b g a  o l in a d i .  H u j j a t l a r  s o n in i  h i s o b la b  c h iq i s h d a  
h a r  q a y s i  n u s x a ,  s h u  ju m l a d a n ,  k o 'p a y t i r i l g a n  v a  k o m p y u te r -  
d a  y o z i lg a n la r i  h a m  b i t t a  b i r l i k  s i f a t id a  h is o b la n a d i .  H u j j a t ­

la r  a y l a n i s h in in g  h i s o b - k i to b  n a t i j a s i  t a s h k i lo t  r a h b a r ig a  

v a q t i - v a q t id a  y e tk a z ib  tu r i la d i .  B u  h u j j a t l a r  u s t i d a g i  i s h l a m i  
t a k o m i l l a s h t i r i s h d a  c h o r a l a r  i s h l a b  c h iq i s h g a  y o r d a m  b e r a d i .

J o 'n a tila d ig a n  va  ich k i h u jja tla rn i 
tu zish  h am d a  ra sm iy la sh tir ish

0 ‘z b e k i s t o n  R e s p u b l ik a s i  V a z ir la r  M a h k a m a *  in i; > 999 - 

y il  2 9 - m a r td a g i  1 4 0 - s o n  q a r o r i  b i l a n t a s d i q l a n g a n  ‘ m i
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R e s p u b l ik a s i  v a z i r l ik la r i ,  d a v l a t  q o ‘m i t a la r i ,  i d o r a l a r i ,  k o r p o -  
r a t s i y a l a r i ,  k o n s e m la r i ,  u y u s h m a la r i ,  k o m p a n iy a l a r i  v a  b o s h -  
q a  m a r k a z iy  m u a s s a s a la r i  a p p a r a t l a r id a  is h  y u r i t i s h  b o ‘y i c h a  
n a m u n a v iy  y o ‘r iq n o m a d a  j o ‘n a t i l a d ig a n  v a  ic h k i  h u j j a t l a m i  
tu z i s h  v a  r a s m iy la s h t i r i s h  b a t a f s i l  b a y o n  e t i lg a n .  U s h b u  n a m u ­
n a v i y  y o ‘r iq n o m a g a  k o ‘ra ,  j o ‘n a tm a  h u j j a t l a r  t e g i s h l i  b la n k a -  
la r g a  y o z i la d i .  T a s h k i lo t l a m in g  b la n k a la r i d a g i  d o im i y  z a r u r iy  
q i s m la r i  d a v l a t  t i l id a  y o z i la d i .

H u j ja t  m u a l l i f i  t a s h k i lo t  n o m i  v a  u n in g  k o d i  t a s h k i lo t  
t o ‘g ‘r i s id a  n iz o m  ( u s ta v ) g a  k o r x o n a la r  v a  t a s h k i lo t l a r  u m u -  
m iy  k la s s i f ik a to r ig a  m u v o f iq  k o ‘r s a t i la d i .  U la r ,  q o id a g a  k o ‘ra ,  
b l a n k a n i  ta y y o r l a s h d a  y o z d i r i lg a n  b o ‘l i s h i  k e r a k .

H a r  b i r  h u j j a td a  ( x a t l a r d a n  t a s h q a r i )  u n in g  tu r i  ( q a r o r ,  f a r -  
m o y is h ,  b u y r u q ,  b a y o n n o m a ,  m a ’lu m o tn o m a  v a  s h u  k a b i l a r )  
k o ‘r s a t i l i s h i  k e r a k .

A k s a r iy a t  h u j j a t l a r  u c h u n  h u j j a t  m a z m u n i n i  a k s  e t t i r u v c h i  
q i s q a  v a  a n iq  s a r l a v h a  b o i i s h i  s h a r t .  M a s a la n :  b u y r u q  ( n im a  
t o ‘g ‘r i s id a ? )  « k o r x o n a  ta s h k i l  e t is h  t o ‘g ‘r i s id a » ;  b a y o n n o m a s i  
( n im a n in g ? )  « i lm iy  k e n g a s h  m a j l i s in in g » .

A 5  ( 1 4 8 x 2 1 0 )  o ‘lc h a m d a g i  h u j j a t l a r d a  v a  t e l e g r a m m a la r -  
d a  m a tn g a  s a r l a v h a  q o ‘y i lm a s l ig i  m u m k in .

H u j ja t  m a z m u n i  im k o n i  b o r ic h a  l o ‘n d a ,  q i s q a  ib o r a l a r  b i -  
la n ,  q iy in  b o i m a g a n  g a p  tu z i l i s h id a  b a y o n  e t i la d i .

Q is q a r t i r i s h  d a v la t  o r g a n la r i ,  j a m o a t  t a s h k i lo t l a r i  v a  m u a s -  
s a s a la r  n o m la r in i  y o z i s h  b o ‘y ic h a  m a ’lu m o t n o m a g a  m u v o f iq  
q o f i l a n a d i .  A g a r  m a tn d a  f a m i l iy a la r ,  g e o g r a f ik  n o m la r  y o k i  
a y r im  m a ’m u r iy - h u d u d iy  b i r l i k l a r  s a n a b  o ‘t i l s a ,  u l a r  a l i f b o  
t a r t i b id a  jo y l a s h t i r i l a d i .

A g a r  u z l u k s iz  b o g ‘la n g a n  m a tn  b i r  n e c h ta  q a r o r la r ,  x u -  
lo s a la r d a n  ib o r a t  b o ‘Is a ,  u n i  a r a b  r a q a m la r i  b i l a n  r a q a m la n a d i -  
g a n  b o ‘l im la r g a ,  k i c h ik  b o ‘l im la r g a ,  b a n d l a r g a  a j r a t i s h  lo z im .

H u j ja t l a r  m a tn la r in i  ik k i  q i s m g a  a j r a t i s h  t a v s iy a  e t i l a ­
d i: b i r in c h i  q is r n d a  h u j j a t  tu z i s h n in g  a s o s la r i  y o k i  s a b a b la r i  

k o ‘r s a t i l a d i ,  ik k in c h i s i d a  q a r o r la r ,  f a r m o y is h l a r ,  ta k l i f la r ,  
f ik r la r ,  x u lo s a la r ,  i l t im o s l a r  b a y o n  e t i la d i .
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A g a r  h u j j a t  m a z m u n i n i  tu s h u n t i r i s h  v a  a s o s la s h  z a r u ra t i  
b o ‘lm a s a ,  m a tn  b i t t a  x u lo s a  q i s m d a n  ib o r a t  b o ‘l is h i  m u m k in :  

b u y r u q la r  t a ’k id la s h  q i s m is i z  q a r o r  q i s m id a n ,  x a t l a r  -  tu s h u n t -  
i r i s h s i z  i l t im o s  q i s m d a n  i b o r a t  b o ‘la d i.

H u j ja tn in g  u z lu k s iz  b o g ‘la n g a n  m a tn i  d o im i y  a x b o r o tn i  

s a q lo v c h i  v a  u z l u k s iz  a x b o r o t l a r n i  k i r i t i s h  u c h u n  b o ‘s h  j o y l a r  
t r a f a r e t  a s o s id a  t u z i lg a n  b o ‘l i s h i  m u m k in .

B a y o n n o m a  m a tn i  u c h in c h i  s h a x s  n o m id a n  (« E shitdilar», 
« S o ‘zga  chiqdilar», « Q aror qildilar»)  k o ‘p l ik  s o n d a  b a y o n  
q i l i n a d i ,  n u tq l a r  m a z m u n i  u c h in c h i  s h a x s  n o m id a n  b i r l ik  s o n ­
d a  b a y o n  q i l in a d i .

H u q u q la r  v a  m a jb u r iy a t l a r n i  b e lg i l a b  b e r u v c h i  ( n iz o m ,  

y o ‘r iq n o m a  v a  b o s h q a ) ,  s h u n in g d e k ,  f a k t l a r n i  b a y o n  e t is h  
y o k i  b a h o l a s h d a n  ( d a lo l a tn o m a ,  m a ’lu m o t n o m a  v a  b o s h q a )  
i b o r a t  b o ‘lg a n  h u j j a t l a r d a  m a tn n i  u c h in c h i  s h a x s  n o m id a n  b i r  
l ik  y o k i  k o ‘p l ik  s o n d a  («bo ‘lim vazifalarni am alga oshiradi», 

«birlcishma tarkibiga kiradi», «kom issiya belgiladi»)  b a y o n  
q i l i s h  s h a k l i  i s h la t i la d i .

X a t l a r d a  q u y id a g i  b a y o n  e t i s h  s h a k l l a r id a n  f o y d a la n i la d i :
-  b i r in c h i  s h a x s  n o m id a n  k o ‘p l ik  s o n d a  («jo ‘natishni 

so  ‘raym iz», «ко ‘rib chiqish uchun j o  ‘natm oqdam iz»);
-  b i r in c h i  s h a x s  n o m id a n  b i r l i k  s o n d a  («zarur deb hi- 

soblaym an», «ajratishni s o ‘rayman»)\
-  u c h i n c h i  s h a x s  n o m id a n  b i r l ik  s o n d a  («Vazirlik qarshi 

emas», «О  ‘zstandart» agentligi am alga oshirsa bo 'lad i deb  
hisoblaydi»).

A g a r  h u j j a td a  m a tn d a  q a y d  e t i lg a n  i l o v a  b o ‘ls a ,  u  h o ld a  
i lo v a la r  b o r l ig i  t o ‘g ‘r i s id a g i  b e lg i  q u y id a g i  s h a k l  b o 'y i c h a  
r a s m iy la s h t i r i l a d i .

Ilova: 10 varaqda, 2 nusxada.

A g a r  h u j j a td a  m a tn d a  k o ‘r s a t i lm a g a n  i lo v a  b o ‘ls a ,  u la r -  

n in g  n o m i  h a r  b i r  i lo v a d a g i  v a r a q la r  s o n i  v a  n u s x a l a r  s o n i  
k o 'r s a t i l g a n  h o ld a  s a n a b  o ‘t i l i s h i  k e r a k .  M a s a la n :
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Ilova: 1. Yangi о ‘quv yiliga  m aktablarning tayyorgarligi 
to ‘g  ‘risida та ’lumotnoma 8 varaqda, 2 nusxada.

2. M aktablar ro ‘yxa ti 3 varaqda, 2 nusxada.

A g a r  h u j j a tg a  i lo v a s i  b o r  b o s h q a  h u j ja t  i lo v a  q i l i n s a ,  u  h o l -  
d a  i l o v a n in g  b o r l ig i  t o ‘g ‘r i s id a g i  b e lg i  q u y id a g i  s h a k l  b o ‘y i-  
c h a  r a s m iy la s h t i r i l a d i :

Ilova: M am lakatlararo m unosabatlar m asalalari b o ‘y i-  
cha doim iy kom issiyaning 1998-yil 25-yanvardagi xulosasi va 
unga ilova, ja m i 21 varaqda. 2 nusxada.

A g a r  i lo v a  h u j j a td a  k o ‘r s a t i lg a n  b a r c h a  m a n z i l l a r g a  
j o ‘n a t i lm a y o tg a n  b o ‘ls a ,  u  h o ld a  i lo v a la m in g  b o r l ig i  t o ‘g ‘r is i -  
d a g i  b e lg i  q u y id a g i  s h a k ld a  r a s m iy la s h t i r i l a d i :

Ilova: 5 varaqda, 2 nusxada  -  birinchi manzilga.

A g a r  i lo v a  b r o s h y u r a la n g a n  b o ‘ls a ,  u  h o ld a  v a r a q l a r  s o n i  
k o 'r s a t i l m a y d i .

H u j ja t l a r  m a n z i l l a r g a  j o 'n a t i i a y o t g a n d a  q u y id a g i  q o id a la r -  
g a  r io y a  q i l i n i s h i  k e r a k :

-  h u j j a t l a r  t a s h k i lo t l a r g a ,  u l a m in g  t a r k ib iy  b o ‘l in m a la r ig a  
y o k i  a n iq  s h a x s g a  j o ‘n a t i la d i ;

-  t a s h k i lo t  n o m i v a  t a r k i b iy  b o ‘l in m a  b o s h  k e l i s h ik d a ,  

l a v o z im  v a  f a m i l iy a  e s a  j o ‘n a l i s h  k e l i s h ig i d a  k o ‘r s a t i la d i ,  
m a s a la n :

Qo ‘qon superfosfat zavod i rejalash- 
tirish bo ‘limi katta iqtisodchisi 
K. Z iyoyevga

H u j ja t  t a s h k i lo t  r a h b a r ig a  j o ‘n a t i lg a n d a ,  t a s h k i lo t  n o m i 
o lu v c h i  l a v o z im in in g  t a r k i b ig a  k i r a d i ,  m a s a la n :

«О  ‘zkim yosanoat» A J  
direktori
S. Qayum ovga  
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a g a r  h u j j a t  b i r  tu r d a g i  b i r  n e c h ta  t a s h k i lo t l a r g a  j o 'n a t i l a -  
y o tg a n  b o ' l s a ,  u  h o ld a  u l a m i  u m u m l a s h g a n  h o ld a  k o 'r s a t i s h  

lo z im ,  m a s a la n :

Bosh boshqarmalar, boshqarm alar 
va bo 'limlar boshliqlariga

h u j ja tn i  o lu v c h i l a r  t o ‘r t t a d a n  o s h m a s l ig i  k e r a k .  « N u s x a »  
s o ‘z i  ik k in c h i ,  u c h in c h i  v a  t o ‘r t in c h i  o lu v c h i l a r  o ld id a  k o ‘r s a -  

t i lm a y d i ;
h u j j a t  t o ‘r t t a d a n  k o ‘p  m a n z i l g a  j o ‘n a t i lg a n d a ,  t a r q a t i s h  

( y u b o r i s h )  r o ‘y x a t i  t u z i l a d i  v a  h a r  q a y s i  h u j j a td a  f a q a t  b i t t a  

o lu v c h i  k o ‘r s a t i la d i ;
h u j j a tn i  x u s u s iy  s h a x s g a  j o ‘n a tg a n d a ,  a v v a l  p o c h t a  m a n -  

z i l i ,  k e y in  is m i v a  o ta i s m i  ( b o s h  h a r f la r i ) ,  f a m i l iy a s i  y o z i la d i ,  

m a s a la n :

100000, Toshkent shahri 
H am id Olimjon ко ‘chasi, 11 
5-xonadon  
T. Ahm adovga

H u j ja t l a r d a g i  s a n a la r  q u y id a g ic h a  b o i g a n i  m a q b u l :  

2020-yil 12-yanvar

H u j ja t  t a s h k i lo t  r a h b a r  x o d im la r i  t o m o n i d a n  y o k i  a m a ld a -  

g i  q o n u n  h u j j a t l a r i  y o k i  b o s h q a  h u q u q iy  h u j j a t l a r  ( n iz o m  y o k i  
t a s h k i lo t  u s t a v i jd a  b e l g i l a n g a n  v a k o l a t l a r ig a  m u v o f iq  b o s h q a  
m a n s a b d o r  s h a x s la r  to m o n id a n  im z o la n a d i .

« I m z o »  r e k v iz i t i  t a r k ib ig a :  h u j j a tn i  im z o la y o tg a n  s h a x s -  

n in g  a m a ld a g i  l a v o z im i  n o m i ,  u n in g  s h a x s iy  im z o s i  v a  im z o s -  
in in g  y o y i lm a s i  ( i s m i ,  o ta i s m i n in g  b o s h  h a r f la r i  v a  f a m i l iy a s i )  

k i r a d i .
H u j j a t l a m i  « u n in g  o ‘m ig a »  d e g a n  o ld  k o 'm a k c h i ,  s h u -  

n in g d e k ,  la v o z im i  n o m i  o ld ig a  q iy a  c h i z iq  b i l a n  im z o la s h g a  

y o ‘l q o ‘y i lm a y d i .
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Ilova: 1. Yangi о ‘quv yiliga  m aktablarning tayyorgarligi 
to ‘g 'r isid a  та 'lumotnoma 8 varaqda, 2 nusxada.

2. M aktablar ro ‘yxati 3 varaqda, 2 nusxada.

A g a r  h u j j a tg a  i lo v a s i  b o r  b o s h q a  h u j j a t  i lo v a  q i l i n s a ,  u  h o l -  
d a  i l o v a n in g  b o r l ig i  t o ‘g ‘r i s id a g i  b e lg i  q u y id a g i  s h a k l  b o ‘y i-  
c h a  r a s m iy la s h t i r i l a d i :

Ilova: M am lakatlararo m unosabatlar m asalalari b o ‘y i-  
cha doim iy kom issiyaning 1998-yil 25-yanvardagi xulosasi va 
unga ilova, ja m i 21 varaqda, 2 nusxada.

A g a r  i lo v a  h u j j a td a  k o ‘r s a t i lg a n  b a r c h a  m a n z i l l a r g a  

j o ‘n a t i lm a y o tg a n  b o ‘ls a ,  u  h o ld a  i lo v a la m in g  b o r l ig i  t o ‘g ‘r is i-  
d a g i  b e lg i  q u y id a g i  s h a k ld a  r a s m iy la s h t i r i l a d i :

Ilova: 5 varaqda, 2 nusxada -  birinchi manzilga.

A g a r  i lo v a  b r o s h y u r a la n g a n  b o ‘ ls a , u  h o ld a  v a r a q l a r  s o n i  
k o ‘r s a t i lm a y d i .

H u j ja t l a r  m a n z i l l a r g a  j o 'n a t i l a y o t g a n d a  q u y id a g i  q o id a la r -  
g a  r io y a  q i l i n i s h i  k e ra k :

-  h u j j a t l a r  t a s h k i lo t l a r g a ,  u l a m in g  t a r k ib iy  b o ‘l in m a la r ig a  
y o k i  a n iq  s h a x s g a  j o ‘n a t i la d i ;

-  t a s h k i lo t  n o m i v a  t a r k i b iy  b o ‘ l in m a  b o s h  k e l i s h ik d a ,  
l a v o z im  v a  f a m i l iy a  e s a  j o ‘n a l i s h  k e l i s h ig i d a  k o ‘r s a t i la d i ,  
m a s a la n :

Qo ‘qon superfosfat zavod i rejalash- 
tirish bo ‘limi katta iqtisodchisi 
K. Z iyoyevga

H u j ja t  t a s h k i lo t  r a h b a r ig a  j o ‘n a t i lg a n d a ,  t a s h k i lo t  n o m i 
o lu v c h i  la v o z im in in g  t a r k i b ig a  k i r a d i ,  m a s a la n :

«О  ‘zkim yosanoat» A J  
direktori 
S. Qayum ovga  
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a g a r  h u j j a t  b i r  tu r d a g i  b i r  n e c h ta  t a s h k i lo t l a r g a  j o 'n a t i l a -  
y o tg a n  b o 'I s a ,  u  h o ld a  u l a m i  u m u m l a s h g a n  h o ld a  k o 'r s a t i s h  

lo z im ,  m a s a la n :

Bosh boshqarmalar, boshqarm alar  
va bo ‘lim lar boshliqlariga

h u j ja tn i  o lu v c h i l a r  t o 'r t t a d a n  o s h m a s l ig i  k e r a k .  « N u s x a »  
s o 'z i  ik k in c h i ,  u c h in c h i  v a  t o 'r t i n c h i  o lu v c h i l a r  o ld id a  k o 'r s a -  

t i lm a y d i ;
h u j j a t  t o 'r t t a d a n  k o 'p  m a n z i l g a  j o 'n a t i l g a n d a ,  ta r q a t i s h  

( y u b o r i s h )  r o 'y x a t i  tu z i la d i  v a  h a r  q a y s i  h u j j a td a  f a q a t  b i t t a  

o lu v c h i  k o 'r s a t i l a d i ;
h u j j a tn i  x u s u s iy  s h a x s g a  j o 'n a t g a n d a ,  a v v a l  p o c h t a  m a n -  

z i l i ,  k e y in  is m i  v a  o ta i s m i  ( b o s h  h a r f la r i ) ,  f a m i l iy a s i  y o z i l a d i ,  

m a s a la n :

100000, Toshkent shahri 
H am id Olimjon ко ‘chasi, 11 
5-xonadon  
T. Ahm adovga

H u j ja t l a r d a g i  s a n a la r  q u y id a g ic h a  b o 'l g a n i  m a q b u l :  

2020-yil 12-yanvar

H u j ja t  t a s h k i lo t  r a h b a r  x o d im la r i  to m o n i d a n  y o k i  a m a ld a -  

g i q o n u n  h u j j a t l a r i  y o k i  b o s h q a  h u q u q iy  h u j j a t l a r  ( n iz o m  y o k i  
t a s h k i lo t  u s t a v i jd a  b e l g i t a n g a n  v a k o l a t l a r ig a  m u v o f iq  b o s h q a  
m a n s a b d o r  s h a x s la r  t o m o n i d a n  im z o la n a d i .

« I m z o »  r e k v iz i t i  t a r k ib ig a :  h u j ja tn i  im z o la y o tg a n  s h a x s -  
n in g  a m a ld a g i  l a v o z im i  n o m i ,  u n in g  s h a x s iy  im z o s i  v a  im z o s -  

in in g  y o y i lm a s i  ( i s m i ,  o ta i s m i n in g  b o s h  h a r f la r i  v a  f a m i l iy a s i )  

k i r a d i .
H u j j a t l a m i  « u n in g  o 'm i g a »  d e g a n  o ld  k o 'm a k c h i ,  s h u -  

n in g d e k ,  la v o z im i  n o m i  o ld ig a  q iy a  c h i z iq  b i l a n  im z o la s h g a  

y o ' l  q o 'y i lm a y d i .
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I k k i  m a n s a b d o r  s h a x s n in g  im z o la r i  k o l le g ia l  o r g a n la r  
h u j ja t la r ig a  q o ‘y i la d i .  Q a r o r l a r  v a  b a y o n n o m a la m i  k o l le g ia l  o r-  
g a n n in g  r a h b a r i  v a  k o t ib i  to m o n id a n  im z o la s h  ta v s iy a  e t i la d i .

K o l l e g i a l  o r g a n la r d a  y a k k a b o s h c h i l i k  t a r t i b id a  q a b u l  
q i l i n a d ig a n  f a r m o y is h l a r d a  b i t t a  im z o  b o i a d i .

I k k i  y o k i  u n d a n  o r t iq  im z o la r ,  a g a r  h u j j a t  m a z m u n i  u c h u n  

b i r  n e c h ta  s h a x s  ( m a s a la n ,  d a lo la tn o m a la r ,  m o l i y a  h u j ja t -  
la r i ,  b i r  n e c h ta  t a s h k i lo t l a r d a n  c h iq u v c h i  h u j j a t l a r )  j a v o b g a r  
b o ‘lg a n  t a q d i r d a  q o ‘y i la d i .

K o r a i s s i y a  t o m o n i d a n  ta y y o r l a n g a n  h u j j a t l a r d a  u n i  ta y y o r -  
la g a n  s h a x s l a m in g  l a v o z im i  e m a s ,  b a lk i  k o m is s iy a  ta r k ib id a g i  
v a z i f a la r i  t a q s im la n i s h i  k o ‘r s a t i la d i .  M a s a la n :

K om issiya raisi imzo V M ahmudov
K om issiya a ’zo lari im zolar A. Hakimov,

R. Abdurahm onov

H u j j a t  b i r  n e c h a  m a n s a b d o r  s h a x s l a r  t o m o n i d a n  im z o -  

la n g a n d a ,  u l a m in g  im z o la r i  e g a l l a b  tu r g a n  l a v o z im la r ig a  m u -  
v o f iq  b i t t a s i n in g  o s t i d a  b o s h q a la r i  n a v b a t  b i la n  j o y l a s h a d i .  
M a s a la n :

Institut direktori imzo Z. H oshim ov
Bosh hisobchi imzo V. Sobirov

H u j ja t  la v o z im la r i  t e n g  b i r  n e c h ta  s h a x s l a r  t o m o n i d a n  im -  

z o l a n g a n d a ,  u l a m in g  im z o la r i  b i r  q a t o r d a  j o y l a s h a d i :

О ‘zbekiston Respublikasi 
Sog ‘liqni saqlash  
vazirining о ‘rinbosari 
imzo F. Kornilov

О ‘zbekiston Respublikasi 
M oliya vazirining  
о ‘rinbosari
imzo T. Tojiyev

K e l i s h i s h  h u j j a t  lo y ih a s in i  d a s t la b k i  k o ‘r ib  c h iq i s h  v a  b a -  
h o l a s h  u s u l i  h i s o b la n a d i .

K e l i s h i s h  t a s h k i lo t  i c h id a  h a m  ( tu r l i  t a r k i b iy  b o i i n m a l a r  
v a  m a n s a b d o r  s h a x s la r  b i la n ) ,  u n in g  t a s h q a r i s i d a  h a m  ( h u j j a t
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l o y ih a s id a g i  m a s a l a la r g a  u l a m i n g  v a k o l a t l a r ig a  m u v o f iq  b e -  
v o s i t a  m u n o s a b a t i  b o ‘lg a n  b o ‘y s u n u v c h i  v a  b o ‘y s u n m a y d ig a n  

t a s h k i lo t l a r  b i l a n )  a m a lg a  o s h i r i l i s h i  m u m k in .
H u j j a t  lo y ih a s in i  ic h k i  k e l i s h u v  im z o lo v c h in in g  s h a x s iy  

im z o s i  v a  im z o la s h  s a n a s in i  o ‘z  i c h ig a  o lg a n  v i z a  b i l a n  r a s -  
m iy l a s h t i r i l a d i .  Z a r u r  b o ‘lg a n  h o l l a r d a  im z o lo v c h in in g  la v o z i -  
m i  k o ‘r s a t i l i s h i  m u m k in .  U n in g  im z o s in i  ( i s m i ,  o ta i s m in in g  

b o s h  h a r f la r i ,  f a m i l iy a s i )  k e n g a y t i r i b  y o z i s h  s h a r t ,  m a s a la n :

Yuridik bo ‘lim boshlig  ‘i 
imzo S. M axsumov 
2019-yil 24-yanvar

H u j ja t  lo y ih a s i  b o ‘y i c h a  m u lo h a z a l a r  v a  q o ‘s h im c h a la r  
a l o h id a  v a r a q d a  b a y o n  q i l i n a d i ,  b u  t o ‘g ‘r id a  l o y ih a d a  t e g i s h l i  

b e lg i  q o ‘y i la d i .  V iz a la r  h u j j a t l a m in g  t a s h k i lo t d a  q o ld i r i l a y o t -  

g a n  n u s x a la r ig a ,  o ld  t o m o n i g a ,  im z o  o s t i g a  q o ‘y i la d i .
T a s h q i  k e l i s h u v  k e l i s h i s h  u s tx a t i ,  k e l i s h u v  t o ‘g ‘r i s id a g i  

m a ’lu m o tn o m a ,  k e l i s h u v  v a r a g ‘i y o k i  k o l l e g ia l  o r g a n  m a j l i s i -  
d a  h u j j a t  l o y ih a s i  m u h o k a m a s i n i n g  b a y o n n o m a s i n i  t a q d im  

e t i s h  b i l a n  r a s m iy la s h t i r i l i s h i  m u m k in .
K e l i s h i s h  u s tx a t i  « Kelishilgan»  s o 'z i d a n ,  h u j j a t  k e l i s h ib  

o l in a d ig a n  s h a x s  l a v o z im in in g  n o m i  ( t a s h k i lo t  n o m i  b i l a n  b i r -  

g a l ik d a ) ,  s h a x s iy  im z o s i ,  u n in g  y o y i lm a s i  v a  s a n a s id a n  ib o r a t  

b o i a d i .  M a s a la n :

Kelishilgan
О ‘zbekiston Respublikasi 
Adliya vazirligi 
kadrlar bo ‘limi boshlig 7 
imzo A. Sodiqov
2019-yil 14-yanvar

A g a r  k e l i s h u v  k o l l e g ia l  o r g a n  y o k i  x a t  v o s i t a s id a  a m a lg a  

o s h i r i l s a ,  u  h o ld a  k e l i s h u v  u s tx a t i  q u y id a g i  s h a k ld a  r a s m iy -  

l a s h t i r i la d i :
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Kelishilgan
K asaba uyushmasi 

qo ‘m itasining 2019-yil 
10-yanvardagi m ajlisi

3-son bayonnomasi

Kelishilgan
«О  ‘zdavbosharxiv»  

boshqarm asining 2019-yil 
12-yanvardagi 

01-4/185-sonli xati

Kelishuv ustxatlari «Imzo» rekvizitlaridan pastga yoki ke- 
lishuvning alohida varag‘iga joylashtiriladi.

Kelishuv varag‘i hujjat mazmuni bir necha tashkilot man- 
faatlariga daxldor bo‘lgan hollarda tuziladi, bu haqda ustxat 
o‘miga belgi qo‘yiladi.

Tasdiqlanishi kerak bo‘lgan hujjat imzolangan, tasdiqlan- 
gan vaqtdan boshlab yuridik kuchga kiradi.

Hujjatlar tashkilot rahbari tomonidan yoki tasdiqlanadigan 
hujjatlarda bayon etilgan masalalami hal qilish vakolatiga ega 
bo‘lgan yuqori rahbar tomonidan tasdiqlanadi.

Agar hujjat aniq mansabdor shaxs tomonidan tasdiqlansa, 
tasdiqlash ustxati « Tasdiqlayman» so‘zidan, hujjatni tas- 
diqlayotgan shaxs lavozimining nomi, shaxsiy imzosi, imzosi- 
ning yoyilmasi va sanasidan iborat bo‘ladi. Masalan:

Hujjat yuqori yoki begona tashkilot rahbari tomonidan 
ta;diqlanganda, lavozim normga tashkilot nomi qo‘shiladi, 
masalan:

Tasdiqlayman
Institut direktori 
(imzo) S. Rahim ov 
2019-yil 17-yanvar

Tasdiqlayman
«О  ‘zdonm ahsulot» aksiyadorlik  
kom paniyasi boshqaruvi raisi 
(imzo) F. P o ‘latov
2020-yil 17-yanvar
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Agar hujjat qaror, buyruq, bayonnoma bilan tasdiqlana- 
yotgan bo‘Isa, u holda tasdiqlash ustxati «Tasdiqlayman» 
so‘zidan, sanasi va tartib raqami ko‘rsatilgan bosh kelishikda- 
gi hujjat nomidan iborat bo‘ladi. Masalan:

Tasdiqlayman
Institut direktorining
2019-yil 20-yanvardagi 5-son buyrug'i

yoki
Tasdiqlayman

M ehnat ja m o a si y ig  ‘ilishining  
2019-yil 10-yanvardagi 
3-son bayonnomasi

Tasdiqlash ustxati hujjatning yuqori o‘ng burchagida bo‘ladi.
Pul mablag‘lari va moddiy boyliklaming sarflanishi fakt- 

larini qayd qiluvchi mansabdor shaxslaming huquqlarini tas- 
diqlovchi, shuningdek, huquqiy hujjatlarda nazarda tutilgan 
hujjatlarda javobgar shaxsning imzosi gerbli muhr bilan tas- 
diqlanadi. Muhr bosilganda u hujjatni imzolovchi shaxsning 
lavozimi nomining bir qismini qoplab turishi kerak. Muhr 
saqlanadigan joy va uni saqlash uchun javobgar shaxs tash- 
kilot rahbari tomonidan aniqlanadi.

Tashkilot faqat tashkilotning o‘zida tayyorlangan hujjat- 
lardan nusxa berishi mumkin (bu qoida arxiv muassasalari va 
notariatga qoMlanmaydi).

Fuqarolami ishga, o‘qishga qabul qilish, ulaming mehnat, 
turarjoy va boshqa huquqlarini qondirishga taalluqli ishlami 
hal qilishda, shaxsiy hujjat yig‘majildlarini shakllantirishda 
tashkilot boshqa tashkilotlar tomonidan berilgan va amaldagi 
qonun hujjatlariga muvofiq masalalami hal qilish uchun zarur 
boTgan (olingan ma’lumot to‘g‘risidagi diplomlar, guvohno- 
malar nusxalari) hujjatlar nusxalarini tayyorlashi mumkin.

Hujjat nusxasi tashkilot rahbari yoki tarkibiy boiinma 
rahbari ruxsati bilan tayyorlanadi va beriladi.
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Hujjatdan to‘liq, shu jumladan, blanka elementlaridan 
nusxa ko‘chirish qo‘lda yozish yoki kompyuter vositalari bi- 
lan amalga oshiriladi.

Hujjat nusxasining birinchi varag‘iga «nusxa» belgisi 
qo‘yiladi. Tasdiqlovchi yozuv: to‘g‘ri, lavozimining nomi, 
tasdiqlovchi shaxsning shaxsiy imzosi, uning ismi va otais- 
mining bosh harflari va familiyasi, nusxa tasdiqlangan Sana 
shakli bo‘yicha toidiriladi.

Masalan:

K adrlar bo ‘lim i noziri 
(imzo) M. To'rayeva  
2019-yil 25-ycinvar

Hujjatdan olingan nusxalami boshqa tashkilotlarga jo ‘na- 
tishda yoki uni qo‘lga berishda tasdiqlovchi imzo muhr bilan 
tasdiqlanishi kerak.

Chiquvchi hujjatning (jo‘natilgan) ko‘chirilgan nusxa- 
si hujjatni tuzgan shaxslaming vizalarini va hujjat kelishib 
olingan shaxslar vizalarini o‘z ichiga oladi. Unga asl nusxani 
imzolashdagi barcha tuzatishlar kiritiladi. Blanka matni tak- 
ror qo‘yilmaydi, uning o‘miga imzolangan sana va ro‘yxatga 
olish indeksi qo‘yiladi.

Asl nusxadagi imzo, faksimil vositasida tiklanmaydigan 
hujjatlar nusxalari muhr bilan tasdiqlanadi.

Ko‘paytirilgan nusxada buyurtmaning tartib raqami va 
adadi ko‘rsatiladi.

Hujjatni ijro etish bo‘yicha ko‘rsatmalar rezolyutsiya 
shaklida beriladi, uning tarkibiga quyidagi majburiy ele- 
mentlar kirishi kerak: ijrochi (yoki ijrochilarjning familiyasi, 
topshiriqning mazmuni, ijro muddati (zarur hollarda). Rezol­
yutsiya imzolanadi va sana qo‘yiladi.

Masalan:

A. Maqsumovga
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Mahsulotlami sotish rejasini 2019-yil 21-yanvargacha 
tayyorlashingizni so‘rayman.

M irzaboyev, 2019-yil 2-yanvar

Rezolyutsiya, qoidaga ko‘ra, hujjatning yuqori qismiga 
«oluvchi» rekvizitining ostiga qo‘yilishi kerak.

Har bir hujjatda bevosita ijrochi to‘g‘risidagi belgi bo‘li- 
shi kerak.

Hujjatni ijro etuvchi (tuzuvchi)ning familiyasi va uning 
xizmat yoki qo‘l telefoni raqami hujjat oxirgi varag‘ining old 
tomoniga yoki, joy boMmaganda, orqa tomonining pastki chap 
burchagiga qo‘yiladi.

Masalan:
Azimbekov, 71-244-15-20

Hujjatlarni ro‘yxatga olish

Bajarish va hisobga olishni talab qiladigan barcha huj­
jatlar -  olinma hujjatlar ham, jo ‘natma hujjatlar ham, ich- 
ki hujjatlar ham, albatta, ro‘yxatga olinadi -  qayd qilinadi. 
Hujjatlar bir marta: olinma hujjatlar -  kelib tushgan kuni; 
jo ‘natma hujjatlar -  imzolangan yoki tasdiqlangan kuni ro‘y- 
xatga olinadi. Ro‘yxatdan o‘tkazilgan hujjat bir bo‘linmadan 
boshqasiga berilganda, u qayta ro‘yxatga olinmaydi. Lekin 
umumiy bo‘limda (markazlashgan devonxonada) ro‘yxatdan 
o‘tkazilmaydigan hujjatlar ham bo‘ladi (1-ilovaga qarang), 
ular tegishli bo‘linmalarda ro‘yxatga olinadi (umumiy boiim - 
da faqat kelgan sanasi qo‘yiladi).

Olinma, jo ‘natma va ichki hujjatlar alohida-alohida ro‘y- 
xatga olinadi. Olinma va jo ‘natma hujjatlaming ro‘yxatga 
olinish shartli raqami ro‘yxatdan o‘tkazish tartib raqami va 
yig‘majildlar nomenklaturasi bo‘yicha yig‘majild indeksi 
raqamlaridan iborat boiadi: Masalan:
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165/03-19 Bu yerda:
165 -  ro‘yxatdan o‘tkazish tartib raqami
03-19 -  hujjat yoki uning nusxasi tikiladigan yig‘majild 

raqami.
Ichki hujjatlar ro‘yxatga olinayotganda, hujjat turiga qarab 

guruhlanadi va ulaming har biri alohida qayd etiladi. Masalan, 
asosiy faoliyat bo‘yicha buyruqlar, shaxsiy tarkib bo‘yicha 
buyruqlar, taftish dalolatnomasi, bayonnomalar, hisobotlar, 
bildirishnomalar, arizalar va h.k. Ro‘yxatga olinishning tartib 
raqami har birida alohida bo‘ladi.

Ro‘yxatga olish indeksi yil davomida qo‘yiladi va yil 
boshidan qayta tartiblanadi. Hujjatning nisbatan oz yoki 
ko‘pligiga qarab, ro‘yxatga olish daftari yoki ro‘yxatga olish- 
nazorat varaqchasi qo‘llanadi.

Ro‘yxatga olish daftari hujjatlar soni uncha ko‘p bo‘lma- 
gan tashkilotlarda qulaydir. Yuqorida qayd etilganidek, bunday 
daftarlar olinma (kirish) qayd daftari, jo ‘natma (chiqish) qayd 
daftari, ichki hujjatlar qayd daftari tarzida alohida tutiladi. Ular- 
ning shakli 2-ilovada berildi. Ichki hujjatlar qayd daftari ichida 
hujjatlar turi bo‘yicha alohida qaydlov bo‘limlari bo‘ladi.

Hujjatlar qayd daftari shakli ular ijrosini nazorat qilish- 
da qiyinchilik tug‘diradi. Ro‘yxatga olish-nazorat varaqcha­
si bu jihatdan ancha qulaydir. Bunday varaqchaning tarkibiy 
qismlari muayyan shaklda (3-ilovaga qarang) bosma yo‘l bi- 
lan kerakli nusxada ko‘paytiriladi. Ro‘yxatga olish-nazorat 
varaqchasi joriy etilganda, devonxonada har yilning boshida 
raqamlangan maxsus blanka tayyorlanadi (4-ilovaga qarr lg). 
Unda hujjat ro‘yxatga olinayotganda navbatdagi tartib raqa- 
midan foydalanish belgilab boriladi. Varaqchaning kalendar 
shkalasidan hujjatlami bajarish muddatlariga rioya qilinishini 
tekshirish uchun foydalaniladi. Unda hujjatdagi topshiriq ba- 
jarilishi lozim bo‘lgan sana ko‘rsatiladi.
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Hujjatlar ijrosini nazorat qilish

O'zbckistonda ijtimoiy-iqtisodiy rivojlantirishning mu­
ll iш vazifalarini hal etish muayyan darajada qabul qilingan 
( г /bckiston Respublikasi qonunlari, 0 ‘zbekiston Respublika- 
.1 Prezidenti hujjatlari va Hukumat qarorlarining barcha dav- 
I.H va xo‘jalik boshqaruvi organlari tomonidan o‘z vaqtida va 
..imarali bajarilishini tashkil etishning aniq yo‘lga qo‘yilgan 
ii/uni bilan belgilanadi. Ushbu talabni hisobga olib, 0 ‘zbe- 
kislon Respublikasi Vazirlar Mahkamasining «Ijro intizomini 
mustahkamlash chora-tadbirlari to‘g‘risida» 1999-yil 12-yan- 
ardagi 12-sonli Qarori qabul qilingan. 0 ‘tgan davr mobayni- 

,l.i masalaning dolzarbligini va qabul qilingan hujjatlar ijrosini 
i.islikil etishning shakl va metodlari doimiy ravishda takomil- 
lashtirib borildi va uning monitoringi kuchaytirildi. 0 ‘zbekis- 
lon Respublikasi Prezidentining 2018-yil 5-oktyabrdagi PQ- 
1962-sonli «Davlat organlari va tashkilotlarida ijro intizomini 
vanada mustahkamlash chora-tadbirlari to‘g‘risida»gi Qarori 
i|abul qilindi. Bu borada Hukumatning metodik tavsiyalari 
ishlab chiqildi. Vazirlar Mahkamasining ish yuritish bo'yicha 
namunaviy yo‘riqnomasiga ko‘ra ro‘yxatdan o‘tkazilgan bar- 
eha hujjatlaming ijro etilishi nazorat qilinadi. Ijroni nazorat 
qilishga quyidagilar kiradi:

1. Hujjatni nazoratga olish.
2. Hujjatning ijrochiga o‘z vaqtida yetib borishini tek- 

shirish.
3. Ijroning borishini tekshirish va yo‘naltirib turish.
4. Hujjatlar ijrosini nazorat qilishni umumlashtirish va 

hisobga olish.
Ijroni nazorat qilishni tashkil etishdan asosiy maqsad hujjat 

ijrosini o‘z vaqtida va sifatli ta’minlashdir. Nazoratni rahbar- 
Inr, devonxona xodimlari, mas’ul ijrochilar olib boradilar.

0 ‘zbekiston Respublikasi Prezidentining farmonlari, far- 
moyishlari va topshiriqlari, shuningdek, 0 ‘zbekiston Res-
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publikasi Vazirlar Mahkamasining qarorlari va farmoyishlari 
bajarilishini nazorat qilish Vazirlar Mahkamasining 1999-yil 
12-yanvardagi 12-sonli qarori bilan tasdiqlangan Asosiy qoi- 
dalarga muvofiq amalga oshiriladi. Unda bunday hujjatlami 
nazorat qilishning maxsus tizimi ishlab chiqilgan.

Vazirlar Mahkamasi topshiriqlari, agar boshqa muddat 
belgilanmagan bo‘lsa, hujjat jo ‘natilgan kundan boshlab 10 
kalendar kun mobaynida bajarilishi kerak. Shu tarzda hujjat­
lar ijrosining muayyan huquqiy muddati davlat hokimiyati va 
boshqaruvining oliy organlari, shuningdek, boshqaruvning 
markaziy va tarmoq organlari hujjatlari bilan belgilanadi. 
Ijroning yakka tartibdagi muddatini esa tashkilot rahbari bel- 
gilaydi.

Ijro etish muddatlari hujjat imzolangan (tasdiqlangan) 
sanadan boshlab kalendar kunlarda hisoblanadi. Ijro etish- 
ning oxirgi sanasi hujjat matnida yoki rahbar rezolyutsiyasida 
ko‘rsatiladi.

Hujjatlaming ijro etilishini to‘xtatib qo‘yish, shuningdek, 
ulami bekor qilish yoki o‘zgartirish huquqiga faqat hujjatni 
tuzgan yuqori tashkilot va davlat nazorat organlari egadirlar. 
Ijrochining uzrli sababi bilan hujjatning bajarish muddatini 
o‘zgartirishga to‘g‘ri kelsa, undan bu haqda bildirishnoma 
olingach, rahbar tomonidan amalga oshiriladi. Ijro muddati­
ni boshqa kunga ko‘chirish rahbaming yangi rezolyutsiyasida 
ifodalanadi va undan nazorat qog‘ozchasiga o‘tkaziladi.

Ijroning nazoratini tashkil qilish uchun ro‘yxatga olish-na- 
zorat varaqchasidan foydalaniladi. Bu varaqcha, yuqorida 
ta’kidlanganidek, hujjat ro‘yxatga o‘tkazilayotgan paytda tu- 
ziladi.

Ro‘yxatga olish-nazorat varaqchasi qismlari hujjat qayer- 
dan tushganiga qarab farqlanadi. 5-ilovaning 1-a, 1-b shakl- 
larida (458-, 459-betlar) 0 ‘zbekiston Respublikasi Prezidenti 
farmonlari, farmoyishlari, topshiriqlarining bayonnomalari, 
topshiriqlari (yozma va og‘zaki), 0 ‘zbekiston Respublikasi
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I'u /identi Kotibiyati va Davlat maslahatchilarining topshiriq- 
l.irini; 6-ilovaning 2-a, 2-b shakllarida (460-, 461-betlar) esa 
<>'/bckiston Respublikasi Vazirlar Mahkamasining qaror- 
l hi farmoyishlari, Vazirlar Mahkamasi va lining Rayosati 
luvonnomalari, 0 ‘zbekiston Respublikasi Bosh vaziri o‘rin- 
hnsarlarining topshiriqlari, tashkilot kollegial organlarining 
buyruqlari, qarorlarini ro‘yxatga olish-nazorat varaqchasi 
к * rsatildi. Shakllardan ko‘rinib turibdiki, nazorat qilinadi- 
gun hujjatlar varaqchalari (nazorat varaqchasi) hujjatlami ijro 
dish muddatlari, ijro etuvchilar, hujjatlar guruhlari bo‘yicha 
lurkumlanadi.

Ijroning borishini tekshirish barcha bosqichlarda muddati 
lugaguncha quyidagi tartibda amalga oshiriladi: keyingi yillar 
lopshiriqlari -  yiliga kamida bir marta; joriy yilning keyingi 
oylari topshiriqlari -  har oyda kamida bir marta; joriy oy va- 
/ 1talari -  har o‘n kunda va muddati tugagunga qadar besh kun 
avval.

Devonxona faqat ijroni amalga oshirishning rasmiy mud- 
datini kutib o‘tirmay, ogohlantirish nazoratini ham olib boradi, 
ya’ni faqat ijro muddati yaqinlashganini eslatibgina qolmaydi, 
balki ijro holatiga aniqlik kiritadi, belgilangan muddat buzi- 
lishining sababini ochib beradi vabuni bartaraf etish chorasini 
ko'radi.

Hujjat vazifalar, topshiriqlar, so‘rovlar bajarilgandan 
so‘ng, natijalari manfaatdor muassasalarga va shaxslarga 
xabar qilingandan keyin yoki ijro hujjatlari tasdiqlangandan 
keyin ijro etilgan deb hisoblanadi va nazoratdan chiqariladi. 
Ijro natijalari ro‘yxatga olish-nazorat varaqchalarida belgila- 
nadi.

Nazorat xizmati (guruhi) tarkibiy bo‘linmalarda hujjatlar- 
ning bajarilishi bilan bogiiq ishlaming ahvolini doimo tahlil 
qiladi, tegishli rahbarlami ular tomonidan ta’sirchan choralar 
ko‘rish uchun ijro intizomining ahvoli to‘g‘risida muntazam 
ravishda xabardor qiladi, keyingi oyda ijro etilishi lozim
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bo‘lgan 0 ‘zbekiston Respublikasi Prezidentining, uning appa- 
rati nazoratidagi topshiriqlari, Vazirlar Mahkamasining qaror- 
lari va farmoyishlari ro‘yxatini har oyning 25-kunida taqdim 
etadi, hujjatlami nazoratdan chiqarish to‘g‘risidagi takliflar- 
ning o‘z vaqtida tayyorlanishini ta’minlaydi. 7-ilovada ijro in- 
tizomi holati haqidagi axborotning namunaviy shakli berildi.

1-ilova

Umumiy bo'limda ro‘yxatdan o'tkazilmaydigan 
hujjatlarning

TAXMINIY RO‘YXATI

1. M a ’lu m o t u c h u n  y u b o r ilg a n  x a t la m in g  n u sx a la r i.

2 . T e leg ram m ala r, x iz m a t sa fa rla ri, m e h n a t t a ’t il la r ig a  ru x sa t 
b e rish  to ‘g ‘r is id a g i xatlar.

3. M a jlis la r , k e n g a sh la r , k u n  ta r t ib la r i t o ‘g ‘r is id a g i xab a rla r.

4 . Jad v a lla r , ta la b n o m a la r, taq s im n o m a la r.

5. 0 ‘q u v  re ja la r i, d a s tu rla r i (n u sx a la r i) .

6. R e k la m a  b ild ir ish la r i,  p la k a tla r , k e n g a sh la r, 

k o n fe re n s iy a la r  d a s tu rla r i v a  sh u  kab ila r .

7. T abrik  x a tla r i v a  ta k lifn o m ala r.

8. H iso b x o n a  h u jja tla ri.

9. B o sm a  n a s h r la r  (k ito b la r, ju m a lla r ,  b y u lle te n la r) .

10. O y lik , ch o ra k lik , y a r im  y ill ik  h iso b o tla r .

11. S ta tis tik  h iso b o t sh ak lla ri.
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Ro*yxatga olish da ftari n a m u n a la r i
2-ilova

Hujjatlaming kirish qayd daftari shakli

Tartib
raqam i

H ujjat
kelgan

sana
va

raqam i

Q ayerdan  
kelgan  

(sana  v a  
raqam i)

Q isqacha
m azm uni

K im ga
yuborild i

yoki
rezo lyu tsi-

yasi

Ijro
haq ida
belg i

i 2 3 4 5 6

Hujjatlaming chiqish qayd daftari shakli

Tartib
raqam i

H ujja tn ing  
ch iq ish  sanasi va 

raqam i

H ujjat
k im ga

yoT langan

Q isqacha
m azm un i

Ijro
haq ida
belgi

1 2 3 4 5

Ichki hujjatlar qayd daftari shakli

Tartib
raqam i

H ujja tn ing  
ch iq ish  sanasi va 

raqam i

K im  im zo 
chekdi

Q isqacha
m azm uni

Ijro
haq ida
belgi

1 2 3 4 5
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3-ilova

Ro'yxatga olish-nazorat varaqchasi

Old tomoni

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 

21 22 23 24 25 26 27 28 29 30 31

K orresponden t

H u jja t kelib  H u jja t
tu shgan  sana indeksi Sana

H ujja tn ing
indeksi

Q isqacha
m azm uni

M unosabat b e lg is i yok i 
h u jja t k im g a  yuborilgan

H ujja tn ing  bajarilgan lig i 
to ‘g ‘ris id a  belg i

B ichim i A5 
(210  x 148)

Orqa tomoni

H ujja tn i o lgan lik  to ‘g ‘risida  im zo Sana

N azo ra t belg isi

-son fond  _______ -son  ro 'y x a t _______-son y ig ‘m ajild
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1

11

21

31

41

51

61

71

81

91

Hujjatlur ustida ishlash larllboll

4-ilova

Raqamlangan blanka shakli

2 3 4 5 6 7 8 9 10

12 13 14 15 16 17 18 19 20

22 23 24 25 26 27 28 29 30

32 33 34 35 36 37 38 39 40

42 43 44 45 46 47 48 49 50

52 53 54 55 56 57 58 59 60

62 63 64 65 66 67 68 69 70

72 73 74 75 76 77 79 79 80

82 83 84 85 86 87 88 89 90

92 93 94 95 96 97 98 99 100
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5-ilova
Vazirliklar va idoralar uchun 

l a - N  A Z O R A T  V A R A Q C H A S I  Sana

Hujjat turi (Prezident farmoni, 
qarori, farmoyishi, topshirig'i)

(sana)dag i №  (hu jja t raqam i)

(vazirlik, idora)
ga  kelib  tu shgan  sana (sana)

K arto ch k a  (raqam ) R o ‘y x a td an  o ‘tkazish  raqam i (raqam )
q /r  (raqam )

H U JJA T N IN G  N O M I:_______________________________________________
P R E Z ID E N T  R E Z O L Y U T S IY A SI: __________ ________________________
P R E Z ID E N T  K O TIB IY A TI (DAVLAT
M A S L A H A T C H IS IjN IN G  T O P S H IR IG T :___________________________
R A H B A R N IN G  R E Z O L Y U T S IY A S I:_______________________________

(vazirlik, idora)

Mas’ul: (F.I.O., lavozimi) muddati (sana)

Qabul qilingan qaror:_____________________________________
(vazirlik, idora)

Nazorat uchun mas’ul: (F.I.O., lavozimi)

N A Z O R A T  B A N D L A R I:

Nazorat uchun mas’ul:

F.I.O., lavozimi 

Axborot berish muddati

Ijro etuvchi:
v iloya t boshqarm asi, 
tashk ilo t, korxona 
Ijro muddati______

( s a n a )

(sana)
Hujjatlarni berish:_________

Hujjat olgan shaxsning F.I.O. Imzo Sana Vaqti
1.
2.
3.

458



Hujjatlar ustida ishlash tartiboti

Boshqaruvning hududiy tarm oq organlari 
va korxonalar uchun

l b - N  A Z O R A T  V A R A Q C H A S I  Sana

Hujjat turi

(sana)dag i №  (hu jja t raqam i)

(boshqaruvning hududiy tarmoq organi, korxona)
gn kelib  tu shgan  sana (sana)

Knrtochka (raqam ) Ro‘yxatdan o‘tkazish raqami (raqam )
q /r  (raqam )

IIU JJA T N IN G  N O M I:_______________________________________________
Y U Q O R I O R G A N N IN G
T O P S H IR IG ‘1:_______________________________________________________
R A U B A R N IN G  R E Z O L Y U T S IY A S I:_______________________________

(boshqaruvning hududiy tarmoq organi, korxona) 

Mas’ul: (F.I.O., lavozimi) muddati (sana)

Qabul qilingan qaror:_____________________________________
(boshqaruvning hududiy tarmoq organi, korxona)

Nazorat uchun mas’ul: (F.I.O., lavozimi)

N A Z O R A T  B A N D L A R I:__________________________________________
1.
2.
Nazorat uchun mas’ul:

F.I.O., lavozimi

Axborot berish muddati____
(sana)

Hujjatlarni berish:_________

Ijro etuvchi:
viloyat boshqarmasi, 
tashkilot, korxona 
Ijro muddati______

( s a n a )

Hujjat olgan shaxsning F.I.O. Imzo Sana Vaqti
1.
2.
3.
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6-ilova
Vazirlik va idoralar uchun 

2 a - N A Z O R A T  V A R A Q C H A S I  Sana

Hujjatning turi (BM qarori, farmoyishi)

(sana)dagi №  (hu jja t raqam i)

(vazirlik, idora)
g a  kelib  tu shgan  sana (sana)

Kartochka (raqam ) Ro‘yxatdan o’tkazish raqami (raqam )
q /r  (raqam )

HUJJATNING NOMI:

Hujjatlar ustida ishlash tartiboti

R A H BA R N IN G  REZOLYUTSIYASI:
(vazirlik, idora)

M as’ul: (F.I.O., lavozimi) 

Qabul qilingan qaror:

muddati (sana)

(vazirlik, idora)

Nazorat uchun mas’ul: (F.I.O., lavozimi)

N A Z O R A T  B A N D L A R I:
1.
2.
3.

Nazorat uchun mas’ul:

F.I.O., lavozimi 

Axborot berish muddati
(sana)

Hujjatlarni berish:

Ijro etuvchi:
viloyat boshqarmasi, 
tashkilot, korxona
Ijro muddati

(sana)

Hujjat olgan shaxsning F.I.O. Imzo Sana Vaqti

1 .

2.
3.
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Boshqaruvning hududiy tarm oq organlari 
va korxonalar uchun

2 b - N A Z O R A T  V A R A Q C H A S I  Sana

Hujjat tun

(sana)dag i №  (hu jja t raqam i)

(boshqaruvning hududiy tarmoq organi, korxona)
ga kelib  tu shgan  sana (sana)

kurtochka (raqam ) Ro‘yxatdan o'tkazish raqami (raqam )
q /r  (raqam )

IIU JJA T N IN G  N O M I:_______________________________________________
Y U Q O R I O R G A N N IN G
T O P S H IR IG ‘I:_______________________________________________________
R A H B A R N IN G  R E Z O L Y U T S IY A S I:_______________________________

(boshqaruvning hududiy tarmoq organi, korxona) 

Mas'ul: (F.I.O., lavozimi) muddati (sana)

Qabul qilingan qaror:_________________________________________
(boshqaruvning hududiy tarmoq organi, korxona)

Nazorat uchun mas’ul: (F.I.O., lavozimi)

N A Z O R A T  B A N D L A R I:__________________________________________

2.
Nazorat uchun mas’ul:

F.I.O., lavozimi

Axborot berish m uddati_____
(sana)

Hujjatlarni berish:__________

Ijro etuvchi:
viloyat boshqarmasi, 
tashkilot, korxona 
Ijro m uddati_______

(sana)

Hujjat olgan shaxsning F.I.O. Imzo Sana Vaqti
1.

2.
3.
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7-ilova
Ijroiya intizomi holati haqidagi 
axborotning namunaviy shakli

b o ‘lgan dav r m obayn ida  n azo ra tga  
o lingan  h u jja tlam in g  ijrosi 

haq ida axboro t

Ij redli­
ning 
F.I.O.

Hamma
hujjatlar

Shulardan
bajaril-
maslik
sababi

muddatida
bajarilgan-

lari

kechikib
bajarilgan-

lari
bajaril-

maganlari

1 2 3 4 5 6

K otib -re feren t Im zo Im zo
yoyilm asi

Sana
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Hujjatlarni tizimlashtirish

T a s h k i lo t la r d a  y i g ‘m a j i l d l a m i  t o ‘g ‘r i r a s m i y la s h t i r i s h  
u c h u n  v a  u la m in g  h i s o b in i  o l i s h d a  y i g ‘m a j i l d l a r  n o m e n k la tu -  
ra s i  tu z i la d i .

H u j ja t l a r  y i g ‘m a j i ld l a r i  n o m e n k la t u r a s i  -  t a s h k i lo t d a  y u -  
l i t i l a d ig a n ,  b e lg i l a n g a n  t a r t ib d a  r a s m i y la s h t i r i l g a n  v a  u la m i  
s a q la s h  m u d d a t la r i  k o ‘r s a t i l g a n  h o ld a  t a r t ib g a  s o l in g a n  h u j j a t ­
la r  y i g ‘m a j i ld l a r in in g  s a r l a v h a l a r i  r o ‘y x a t id i r .  T a s h k i lo t la r d a  
la r k ib iy  b o ‘l i n m a la r , j a m o a t  t a s h k i lo t l a r in in g  h u j j a t l a r  y ig T n a -  
j i ld la r i  n o m e n k la tu r a la r i  a s o s id a  u m u m t a s h k i lo t  h u j j a t l a r  j i l d -  
la ri n o m e n k la tu r a s i  tu z i la d i .

Y ig ‘m a j i ld l a r  n o m e n k la t u r a s ig a  t a s h k i lo t  f a o l iy a t id a  
la rk ib  t o p a d ig a n  t e x n ik  h u j j a t l a r  v a  b o s m a  n a s h r la r d a n  ta s h -  
q a r i  b a r c h a  h u j j a t l a r  k i r i t i l a d i .  T a r k ib iy  t u z i lm a la r  v a  j a -  
m o a t  t a s h k i lo t l a r in in g  h u j j a t l a r  y i g ‘m a j i ld l a r i  n o m e n k la t u r ­
a s i y e ta k c h i  m u ta x a s s i s l a r  j a l b  e t i lg a n  h o ld a  h u j j a t l a r  u c h u n  
j a v o b g a r  s h a x s  to m o n id a n  im z o la n a d i  ( 8 - i lo v a ) .

H u j ja t l a r  y i g ‘m a j i ld l a r i  y i g ‘m a  n o m e n k la t u r a s i  i s h l a r  
b o s h q a r m a s i ,  u m u m i y  b o  T im , d e v o n x o n a ,  k o t ib  to m o n id a n  
tu z i la d i .  T a s h k i lo t l a m in g  M a r k a z iy  e k s p e r t  k o m is s iy a s i  
( M E K , E K ) ,  s o ‘n g r a  a r x iv  m u a s s a s a s in i n g  e k s p e r t - t e k s h i r u v  
k o m is s iy a s i  ( E T K )  b i l a n  k e l i s h i l a d i  v a  t a s h k i lo t  r a h b a r i  to m o ­
n id a n  ta s d iq la n a d i  ( 8 - i l o v a g a  q a r a n g ) .

H u j ja t l a r  y i g ‘m a j i ld l a r i  n o m e n k la tu r a s in i  tu z i s h d a  n a m u -  
n a v iy  h u j j a t l a r  y i g ‘m a j i ld i  n o m e n k la t u r a s ig a ,  n a m u n a v iy  v a  
id o r a v iy  r o ‘y x a t l a m i  s a q la s h  m u d d a t ig a ,  i d o r a v i y  a r x iv l a r  is h -  
la r in in g  a s o s iy  q o id a la r ig a  a m a l  q i l i n i s h i  lo z im .

H u j ja t l a r  y i g ‘m a j i ld l a r i  n o m e n k la t u r a s ig a  t a s h k i lo t  is h -  
la r in in g  b a r c h a  h u j j a t l a s h t i r i l g a n  u c h a s tk a la r in i  a k s  e t t i r u v c h i
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h u j j a t l a r  y i g ‘m a j i ld i  s a r la v h a l a r i ,  s h u  j u m l a d a n ,  m a ’lu m o t  v a  

n a z o r a t  v a r a q c h a l a r i ,  s h a x s iy  h u j j a t l a r  y i g ‘m a j i ld l a r i ,  h u j j a t l a r  

y i g ‘m a j i ld l a r i  n o m e n k la tu r a s i  k i r i t i l a d i .  H a r  b i r  h u j j a t  y i g ‘m a -  

j i l d i g a  t a r k i b iy  b o ‘l in m a  in d e k s id a n  ( t a r k ib iy  b o ‘l in m a  ta s n if i  

b o ‘y ic h a ) ,  h u j j a t l a r  y i g ‘m a j i ld l a r i  n o m e n k la t u r a s i  b o ‘y ic h a  

t a r t ib  r a q a m id a n  ib o r a t  b o ‘lg a n  in d e k s  b e r i l a d i  ( m a s a la n :  0 3 -  

1 2 ) . H u j j a t l a r  y i g ‘m a j i ld i d a  b i r  n e c h ta  j i l d l a r  ( q i s m la r )  m a v -  

j u d  b o ‘ lg a n d a ,  in d e k s  h a r  b i r  j i l d g a  « I  j .  I I  j . »  q o ‘s h im c h a s i  

b i l a n  q o ‘y ib  c h iq i la d i .

T a s h k i lo td a  k e l g u s i  k a l e n d a r  y i l g a  h u j j a t l a r  y i g ‘m a j i l d -  

la r i  n o m e n k l a t u r a s i  k e l g u s i  y i l n i n g  o x i r g i  c h o r a g id a ,  b e l g i -  

l a n g a n  s h a k ld a  t u z i l a d i ,  z a r u r  b o ‘lg a n  n u s x a d a  c h i q a r i l a d i  v a  

1 - y a n v a r d a n  b o s h la b  h a r a k a t g a  tu s h i r i l a d i .  H u j j a t l a r  y i g ‘m a -  

j i l d i  n o m e n k l a t u r a s i  t a s h k i l o t  f u n k s iy a l a r i  v a  t u z i lm a la r i  

o ‘z g a r g a n  t a q d i r d a ,  b i r o q  5 y i l d a  k a m i d a  b i r  m a r t a ,  q a y t a  

t u z i l a d i  v a  k e l i s h ib  o l i n a d i .  U  h a r  y i l i  t e g i s h l i  t o ‘g ‘r i l a s h -  

l a r  b i l a n  q a y t a  t u z i l a d i  v a  t a s d iq l a n a d i .  T a s h k i lo t  h u j j a t l a r  

y i g ‘m a j i l d l a r i  y i g ‘m a  n o m e n k l a t u r a s i n i n g  b i r i n c h i  n u s x a -  

s i  i s h l a r  b o s h q a r m a s i d a ,  u m u m i y  b o T i m d a ,  d e v o n x o n a d a ,  

k o t i b d a  s a q l a n a d i ,  i k k i n c h i s i d a n  i s h  n u s x a s i  s i f a t i d a  f o y d a la -  

n i l a d i ,  u c h i n c h i s i  i d o r a  a r x iv i d a  t u r i s h i  k e r a k ,  t o ‘r t i n c h i s i  -  

h u j j a t l a r  y i g ‘m a j i l d l a r i  n o m e n k l a t u r a s i  k e l i s h i b  o l i n g a n  a r -  

x i v  m u a s s a s a s i d a  q o la d i .

Y il  d a v o m id a  t a s d iq l a n g a n  h u j j a t l a r  y i g ‘m a j i ld l a r i  n o m e n -  

k la tu r a s ig a  h u j j a t l a r  y i g ‘m a j i ld i  y u r i t i l g a n l ig i  t o ‘g ‘r i s id a g i ,  

y a n g i  h u j j a t l a r  y i g ‘m a j i ld l a r i  k i r i t i lg a n l i g i  t o ‘g ‘r i s id a g i  m a ’lu -  

m o t l a r  k i r i t i l a d i .  Y il  o x i r id a  u n g a  tu r l a r i  v a  y u r i t i l g a n  h u j j a t ­

la r  y i g ‘m a j i ld l a r i  t o ‘g ‘r i s id a g i  y a k u n iy  m a ’lu m o t la r  k i r i t i l a d i .  

T a s h k i lo t  h u j j a t l a r  y i g ‘m a j i ld l a r i  n o m e n k la t u r a s in in g  y a k u n iy  

y o z u v i  t a r k i b iy  b o T in m a la m in g  h u j j a t l a r  y i g ‘m a j i ld l a r i  n o ­

m e n k la t u r a s in in g  y a k u n i y  y o z u v la r i  a s o s id a  tu z i la d i .
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Hujjatlar yig‘majildini shakllantirish

I l i i j ja t la r  y i g ‘m a j i ld i n i  s h a k l l a n t i r i s h  h u j j a t l a r  y i g ‘m a j i ld -  

I.ii i n o m e n k la tu r a s ig a  m u v o f iq  h u j j a t l a r  y i g ‘m a j i ld l a r id a g i  

i | i o  c t i lg a n  h u j j a t l a m i  g u r u h la r g a  b o ‘lis h d ir .

I l i i j j a t la r  y i g ‘m a j i ld l a r in i  s h a k l l a n t i r i s h d a  q u y id a g i  q o id a -  

la rg a  r io y a  q i l i s h  z a r u r :
h u j ja t la r  y i g ‘m a j i l d i g a  n o m e n k la tu r a s i  b o ‘y i c h a  h u j j a t l a r  

v ig 'm a j i l d i  s a r l a v h a l a r ig a  m u v o f iq  f a q a t  i j r o  e t i lg a n ,  t o ‘g ‘r i 

i . i s m iy la s h t i r i lg a n  h u j j a t l a m i  j o y l a s h t i r i s h ;

b i t t a  m a s a l a n in g  h a l  q i l i n i s h ig a  t a a l l u q l i  b a r c h a  h u j j a t ­

la m i b i r g a l ik d a  jo y l a s h t i r i s h ,  i l o v a l a m i  a s o s iy  h u j j a t l a r  b i la n  

b i r g a l ik d a  jo y la s h t i r i s h ;
h u j j a t l a r  y i g ‘m a j i l d i d a  b i t t a  k a l e n d a r  y i l n i n g  h u j j a t l a r in i  

g u r u h la s h  ( y i ld a n  y i lg a  o ‘tu v c h i  h u j j a t l a r  y i g ‘m a j i ld l a r i  b u n -  

d a n  m u s ta s n o ) ;
h u j j a t l a r  y i g ‘m a j i l d l a r id a  d o im iy  v a  v a q t in c h a  s a q la n a -  

d ig a n  h u j j a t l a m i  a lo h id a  g u r u h la s h ;

h u j j a t l a r  y i g ‘m a j i l d i g a  m a s h in a  y o z u v l a r in i  u m u m iy  

a s o s la r d a  jo y l a s h t i r i s h .

H u j ja t l a r  y i g ‘m a j i l d i g a  q a y ta r i s h  lo z im  b o i g a n  o r t iq c h a  

n u s x a la r ,  x o m a k i  q o ‘ly o z m a l a r  j o y l a n m a s l ig i  k e r a k .  H u j ja t l a r  

y ig 'm a j i l d i  2 5 0  v a r a q d a n  o s h m a s l ig i  z a m r .

B o s h q a r u v  h u j j a t l a r i  h u j j a t l a r  y i g ‘m a j i ld l a r i  tu r l a r i  b o ‘y i-  

c h a  v a  u n g a  ta a l l u q l i  i l o v a l a r  b i l a n  d a v r iy  k e t m a - k e t l i k d a  g u -  

r u h la n a d i .

B o s h q a m v  h u j j a t l a r i  b i l a n  t a s d iq la n g a n  u s ta v la r ,  n iz o m la r ,  

y o 'r i q n o m a l a r  u la r g a  i lo v a la r  b o ‘l ib  h i s o b l a n a d i  v a  k o ‘r s a -  

t ib  o ‘t i l g a n  h u j j a t l a r  b i l a n  b i r g a l ik d a  g u m h la n a d i .  A g a r  u la r  

m u s ta q i l  h u j j a t  s i f a t id a  t a s d iq la n g a n  b o ‘ls a ,  u  h o ld a  u l a r  a l o h i ­

d a  h u j j a t l a r  y i g ‘m a j i ld l a r id a  g u m h la n a d i .

A s o s iy  f a o l i y a t l a r  b o ‘y i c h a  b u y m q la r  s h a x s iy  t a r k ib  b o ‘y i-  

c h a  b u y m q la r d a n  a l o h id a  g u m h la n a d i .
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Y u q o r i  t a s h k i lo t l a r  t o p s h i r iq l a r i  v a  u l a m i  i j r o  e t is h  b o ‘y i-  

c h a  h u j j a t l a r  t a s h k i lo t l a r  f a o l iy a t i  y o ‘n a l i s h la r i  b o ‘y ic h a  

h u j j a t l a r  y i g ‘m a j i ld l a r id a  g u r u h la n a d i .

T a s d iq la n g a n  r e ja la r ,  h is o b o t la r ,  s m e ta la r ,  l im i t la r ,  t i tu l  

r o ‘y x a t la r i  u l a r n i n g  lo y ih a la r id a n  a l o h id a  g u r u h la n a d i .

S h a x s iy  h u j j a t l a r  y i g ‘m a j i ld l a r id a g i  h u j j a t l a r  u l a r n i n g  k e -  
l ib  tu s h i s h ig a  k o ‘r a  x r o n o lo g ik  ta r t ib d a  j o y l a n a d i .

M u a y y a n  t a s h k i lo t  v a  u n in g  ta s a r r u f id a g i  t a s h k i lo t l a r  is h -  
la r i  m a s a l a la r i  b o ‘y i c h a  f u q a r o la r  t a k l i f la r i ,  a r iz a la r i  v a  s h i-  
k o y a t l a r i ,  u la r n in g  k o ‘r ib  c h iq i l i s h i  v a  i j r o  e t i l i s h i  b o ‘y ic h a  

h u j j a t l a r  f u q a r o l a m in g  s h a x s iy  m a s a l a l a r  b o ‘y ic h a  a r iz a la r i -  
d a n  a l o h id a  g u r u h la n a d i .  H u j ja t la r  u s h b u  h u j j a t l a r  y i g ‘m a j i ld -  
l a r i g a  x r o n o lo g ik  y o k i  a l i f b o  t a r t ib id a  jo y l a n a d i .

Y o z is h m a la r ,  q o id a g a  k o ‘r a ,  k a l e n d a r  y i l  d a v r i  b o ‘y i c h a  
g u r u h la n a d i  v a  x r o n o lo g ik  t a r t ib d a  k e t m a - k e t  t u r k u m la n a d i .  
J a v o b  h u j ja t i  s o ‘r o v  h u j ja t id a n  k e y in  j o y l a s h t i r i l a d i .  0 ‘tg a n  
y i l d a  b o s h la n g a n  m u a y y a n  m a s a l a  b o ‘y i c h a  y o z i s h m a la r  q a y -  

t a  b o s h la n g a n d a ,  h u j j a t l a r  o ‘tg a n  y i lg i  h u j j a t l a r  y i g ‘m a j i ld i  in -  
d e k s i  k o ‘r s a t i lg a n  h o ld a ,  j o r i y  v i l n i n g  h u j j a t l a r  y i g ‘m a j i l d i g a  
k i r i t i l a d i .

T a s h k i lo t l a r  f a o l i y a t in i n g  x u s u s i y a t ig a  k o ‘r a ,  y o z i s h m a ­
la r  o ‘q u v  y i l i ,  c h a q i r u v  m u d d a t i  d o i r a s i d a  h a m  g u r u h la n i s h i  
m u m k in .
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T ash k ilo tn in g  n o m i

la rk ib iy  b o 'l in m a
I iiunoat tashkilotining nomi)

8-ilova

HUJJATLAR YIG‘MAJILDLARI 
NOMENKLATURASI

son

(Ui/ilgan joy)

y il u ch u n

B o ‘lin m a  n o m i

Yig'majild
indeksi

Yig'majild 
(jild, qism) 
sarlavhasi

Yig'majildlar 
(jildlar, 

qismlar) soni

Yig'majildlami 
saqlash muddati 

va ro'yxat 
bo'yicha tartib 

raqami

Eslatma

1 2 3 4 5

la r k ib iy  b o ‘l in m a  ( j a m o a t  t a s h k i lo t i )
ra h  b a n  l a v o z im in in g  n o m i  imzo imzo yoyilm asi

Kelishilgan* Kelishilgan*
la rk ib iy  b o 'lin m a  E K  bayon i A rx iv  m ud iri

(arx iv  u chun  m a s ’u l shaxs v izasi)

son imzo imzo yoyilm asi

s a n a
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8-ilovaning davom i 

A 4  ( 2 1 0 x 2 9 7 )  shak l

Tashkilot (jamoat ta$hkiloti)ning tarkibiy bo‘linmasi 
hujjatlar yig‘majildlari nomenklaturasi 

SHAKLI

_____yilda tarkibiy bo‘linma (jamoat tashkiloti)da
yuritilgan hujjatlar yig‘majildlari turlari va soni to‘g‘risidagi 

YAKUNIY YOZUV

S aq lash  m uddatla ri 
b o ‘y icha

H am m asi
Shu ju m lad an

o 'tu v ch i
«Е Т К »  

belg isi b ilan

1 2 3 4

do im iy

v aq tincha  (10 y ild an  ortiq)

vaq tin ch a  (10 yil)

Jam i:

H u jja tla r  u c h u n  m a s ’u l

sh a x sn in g  la v o z im i n o m i im z o  im z o  y o y i lm a s i

sa n a

T ash k ilo tn in g  h u jja tla r  b o ‘y ic h a  x iz m a tig a  b e r ilg a n  
y a k u n iy  m a ’lu m o tla r

H u jja tla r  u c h u n  m a s ’u l

sh a x sn in g  la v o z im i n o m i im zo  im z o  y o y i lm a s i

sa n a
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H u jja tla rn i id orav iy  arxivga 
topshirishga tayyorlash

l a s h k i l o t l a r d a  i s h  y u r i t i s h  j a r a y o n i d a  t o ‘p l a n g a n  h u j j a t -  

i и k e y i n c h a l ik  y o  u z o q  m u d d a t  a r x i v d a  s a q l a b  q o l in a d i ,  
м >k i q i s q a  m u d d a t  s a q l a n i b ,  k e y i n  y o ‘q  q i l i n a d i .  T a s h k i lo t l a r  
n ln m in g  f a o l i y a t i d a  v a  t a s a i r u f i d a g i  t a s h k i l o t l a r  f a o l i y a t id a  

i ip id g a  k e l a d ig a n ,  d o i m i y  s a q l a n a d i g a n  h u j j a t l a m i n g  t a n l a b  

t i lm is h in i ,  h i s o b g a  o l in i s h in i ,  s a q l a n i s h in i ,  i s h l a n i s h  s i f a t in i  
,i u s l ib u  h u j j a t l a r n i  o ‘z  v a q t i d a  d a v l a t  s a q l o v i g a  b e r i l i s h i n i  

i . i 'm in la y d i l a r .
D o im iy  v a  u z o q  v a q t  ( 1 0  y i ld a n  k o ‘p r o q )  s a q la n a d ig a n  

Im j j a t la m i  s a q la s h  u c h u n  t a s h k i lo t l a r d a  i d o r a v i y  a r x iv l a r  t a s h -  
k il c t i la d i  y o k i  u l a m in g  v a z i f a la r i  b o s h q a  t a r k i b iy  b o ‘l in m a  
( m a x s u s  a j r a t i lg a n  m a n s a b d o r  s h a x s l a r jg a  y u k la n a d i .

D o im iy  v a  u z o q  m u d d a t  s a q l a n a d ig a n ,  t u g a l l a n g a n  

h u j j a t l a r  y i g ‘m a j i l d l a r i  m a ’l u m o t  i s h l a r i  u c h u n  t a r k i b iy  
b o ' l i n m a l a r d a  i k k i  y i l  d a v o m i d a  q o ld i r i l a d i ,  k e y i n  e s a  t a s h ­
k i lo t l a r  r a h b a r l a r i  b i l a n  k e l i s h i l g a n  h o l d a  i d o r a v i y  a r x iv g a  

to p s h i r i l a d i .
H u j ja t l a r n i  id o r a v iy  a r x iv g a  to p s h i r i s h g a  t a y y o r l a s h  q u y i -  

d a g i l a m i  o ‘z  i c h ig a  o la d i :
-  h u j j a t l a m i n g  m u h i m l i k  q iy m a t i  e k s p e r t i z a s i n i  o ‘tk a -

z is h ;
-  h u j j a t l a r  y i g ‘m a j i ld l a r in i  r a s m iy la s h t i r i s h ;
-  h u j j a t l a r  y i g ‘m a j i ld l a r in in g  r o ‘y x a t in i  tu z i s h ;
-  h u j j a t l a r n i  y o ‘q  q i l i s h g a  a j r a t i s h  t o ‘g ‘r i s i d a  d a lo la tn o -  

m a la r  tu z is h .
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H ujja tla rn in g  m uhim lik qiym atini 
ekspertiza qilish

H u j ja t l a r n in g  m u h im l ik  q iy m a t in i  e k s p e r t i z a  q i l i s h n i  ta s h -  
k i l  e t i s h  v a  o ‘tk a z i s h ,  s h u n in g d e k ,  to b e  t a s h k i lo t l a m i n g  e k s -  
p e r t  x iz m a t i  f a o l iy a t in i  n a z o r a t  q i l i s h  u c h u n  t a s h k i lo t l a r d a  
d o im i y  f a o l iy a t  k o ‘r s a tu v c h i  m a r k a z iy  e k s p e r t  k o m is s iy a l a r i  
( M E K )  t a s h k i l  e t i la d i .

V a z ir l ik la r ,  id o r a l a r g a  q a r a s h l i  t a s h k i lo t l a r  v a  t a r k ib iy  

b o i i n m a l a r d a  h a m d a  j a m o a t  t a s h k i lo t l a r in in g  m a r k a z iy  o r -  
g a n l a r id a  d o im i y  f a o l i y a t  k o ‘r s a tu v c h i  e k s p e r t  k o m is s iy a l a r i  
( E K )  ta s h k i l  e t i la d i .  E k s p e r t  k o m is s iy a l a r i  h a q id a g i  n iz o m la r  

a m a ld a g i  n a m u n a v iy  n i z o m la r  a s o s id a  i s h l a b  c h iq i l a d i ,  a r x iv  
m u a s s a s a la r i  b i la n  k e l i s h i l a d i  v a  t a s h k i lo t  r a h b a r i  to m o n id a n  

ta s d iq la n a d i .  E k s p e r t  k o m is s iy a l a r i  m a s l a h a t  o r g a n la r i  h i-  
s o b la n a d i ,  u l a m in g  q a r o r la r i  t a s h k i lo t l a r  r a h b a r la r i  to m o n id a n  
ta s d iq la n a d i .

M u h im l ik  q iy m a t i  e k s p e r t i z a s i  n a t i j a l a r i  b o ‘y i c h a  d o im iy  

v a  u z o q  v a q t  s a q la n a d ig a n  h u j j a t l a r  r o ‘y x a t i  tu z i la d i .
H u j j a t l a r  v a  h u j j a t l a r  y i g ‘m a j i l d l a r in i  y o ‘q  q i l i s h g a  t a n -  

la b  o l i s h  d a l o l a t n o m a  b i l a n  r a s m i y l a s h t i r i l a d i ;  h u j j a t l a r  v a  
h u j j a t l a r  y i g ‘m a j i l d l a r in i  y o ‘q  q i l i s h g a  a j r a t i s h  t o ‘g ‘r i s id a -  
g i  d a l o l a t n o m a l a r  e k s p e r t  k o m is s iy a s i  m a j l i s l a r i d a  h u j j a t l a r  

y i g ‘m a j i l d l a r i  r o ‘y x a t l a r i  b i l a n  b i r  v a q t n i n g  o ‘z i d a  k o ‘r ib  
c h i q i l a d i .

H u j ja t l a m i  d a v l a t  s a q lo v ig a  to p s h i r u v c h i  t a s h k i lo t l a r  
u c h u n  d a lo la tn o m a la r ,  d o im iy  s a q la n a d ig a n  h u j j a t l a r  y i g ‘m a -  
j i l d l a r i  r o ‘y x a t i  a r x iv  m u a s s a s a la r i n in g  E T K  to m o n i d a n  ta s -  
d iq la n g a n d a n  s o ‘n g ,  t a s h k i lo t  r a h b a r i  to m o n i d a n  ta s d iq la n a d i .  

D a lo l a tn o m a la r  t a s d iq l a n g a n d a n  k e y in ,  y o ‘q  q i l i s h g a  a j r a t i l -  
g a n  h u j ja t la r  v a  h u j j a t l a r  y i g ‘m a j i ld l a r i  h u j j a t l a s h t i r i s h n i  
t a ’m in l a s h  x iz m a t i  y o k i  t a s h k i lo t n in g  id o r a v i y  a r x iv i  x o d im -  
la r i  t o m o n id a n  ik k i l a m c h i  x o m a s h y o  t a y y o r lo v c h i  id o r a g a  

to p s h i r i l a d i .

470



Hujjatlar ustida ishlash tartiboti 

l l u j j a t l a r  y i g 'm a j i l d l a r i n i  r a s m i v l a s h t i r i s h

D o im iy  v a  u z o q  v a q t  s a q la n a d ig a n  h a m d a  s h a x s iy  t a r k ib  
I'm \ ic h a  h u j j a t l a r y i g ‘m a j i ld l a r i  t o ‘l iq  r a s m iy la s h t i r i l a d i ,  u n d a  

i | i iv u la g i la r  n a z a r d a  tu t i la d i :  h u j j a t l a r  y i g ‘m a j i ld l a r in i  t ik i s h  
i m u q o v a la s h ,  h u j j a t l a r  y i g ‘m a j i ld id a g i  v a r a q la r n i  ta r t ib  

u iq a in la r i  b i la n  b e lg i la s h ,  h u j j a t l a r  y i g 'm a j i l d i n i  t a s d iq lo v c h i  
s a ia q n i  tu z is h ,  z a r u r  h o l l a r d a  h u j j a t l a m in g  i c h k i  r o 'y x a t in i  
lu / i s h ,  h u j ja t la r  y i g ‘m a j i ld i  m u q o v a la r i  r e k v iz i t l a r in i  r a s m iy -  

liislit ir ish .
l l u j j a t l a r  y i g ‘m a j i ld l a r i  v a r a q la r i  q o r a  q a l a m  b i l a n  y o k i  

t . iq a m la g ic h  b i la n  v a r a q n in g  y u q o r id a g i  o ‘n g  b u r c h a g ig a ,  
liu jja t m a tn ig a  te g ib  k e tm a s d a n ,  « b e t»  ( b )  s o ‘z i s i z  v a  t in i s h  
b d g i l a r i s i z  ta r t ib i  b i la n  b e lg i la n a d i .

D o im iy  v a  u z o q  v a q t  s a q la n a d ig a n  h u j j a t l a r  y i g 'm a j i l d i  
m u q o v a s i  b e lg i l a n g a n  s h a k l  ( 9 - i l o v a g a  q a r a n g )  b o ‘y ic h a  r a s -  

m iy la s h t i r i la d i .
D o im iy  v a  u z o q  s a q la n a d ig a n  h u j j a t l a r  y i g 'm a j i l d l a r i  

m u q o v a la r id a g i  y o z u v la r g a ,  y i l  tu g a g a c h ,  a n i q l ik l a r  k i r i t i l a d i :  
h u j ja t la r  y i g 'm a j i l d l a r i  m u q o v a s id a g i  s a r l a v h a l a m i n g  t ik i lg a n  

h u j ja t la r  m a z m u n ig a  m u v o f iq l ig i  t e k s h i r i l a d i ,  z a r u r  h o l la r d a  

h u j ja t la r  y ig 'm a j i l d i  s a r l a v h a l a r ig a  q o 's h i m c h a  m a ’lu m o t la r  

k i r i t i la d i .
M u q o v a d a g i  s a n a  h u j j a t l a r  y i g 'm a j i l d i n i n g  y u r i t i l a  b o s h -  

la n g a n  v a  t u g a l l a n g a n  y i l i g a  m u v o f iq  k e l i s h i  k e r a k ,  h u j j a t l a r  

y i g 'm a j i l d i  y u r i t i l a  b o s h la g a n i d a n  o ld in g i  y i l l a r g a  o id  h u j ja t -  
la r  m a v ju d  b o 'l g a n  h u j j a t l a r  y i g 'm a j i l d i d a  s a n a  o s t i g a  «...yil- 
Icirga do ir  hujjatlar mavjud»  d e b  y o z ib  q o 'y i l a d i .

B i r  n e c h a  j i l d l a r  ( q i s m la r ) d a n  ib o r a t  b o ' l g a n  h u j j a t l a r  
y ig 'm a j i l d l a r i  m u q o v a la r ig a  h a r  q a y s i  j i l d  ( q i s m )  h u j j a t l a r i -  

n in g  o x i r g i  s a n a s i  q o 'y i b  c h iq i la d i .
A n iq  k a l e n d a r  s a n a s i  b e l g i l a n g a n d a  y i l ,  k u n ,  o y  k o 'r s a -  

t i la d i .  K u n  v a  y i l  a r a b  r a q a m la r id a  b e l g i l a n a d i ,  o y  n o m i  s o 'z  

b i la n  y o z i l a d i .

471



Hujjatlar ustida ishlash tartiboti

T a s h k i lo t  ( u n in g  t a r k ib iy  b o ‘l in m a s i )  n o m i  h u j j a t l a r  

q a m r a b  o la d ig a n  d a v r  d a v o m id a  o ‘z g a r g a n d a  y o k i  h u j j a t l a r  
y i g ‘m a j i ld i  b o s h q a  t a s h k i lo t  ( t a r k ib iy  b o i i n m a j g a  b e r i l g a n d a  
m u q o v a g a  u s h b u  t a s h k i lo t  ( t a r k ib iy  b o i i n m a j n i n g  y a n g i  n o m i 
y o z i b  q o ‘y i la d i .

D o im iy  v a  u z o q  v a q t  s a q la n a d ig a n  h u j j a t l a r  y i g ‘m a j i ld la r i  
m u q o v a la r id a g i  y o z u v l a r  a n iq ,  o ‘c h m a y d ig a n  q o r a  s iy o h  y o k i  
tu s h  b i l a n  y o z i l i s h i  lo z im .

H u j ja t l a r  y i g ‘m a j i ld i  o x i r id a  a l o h id a  v a r a q q a  t a s d iq lo v c h i  
y o z u v  jo y l a n a d i ,  u n d a  h u j j a t j a r  y i g ‘m a j i l d i n in g  r a q a m la n g a n  

v a r a q la r i  s o n i  r a q a m  v a  s o ‘z  b i la n  k o ‘r s a t i la d i .  T a s d iq lo v c h i  
y o z u v  u n i  t u z g a n  x o d im  to m o n id a n  la v o z im i  v a  tu z g a n  s a n a -  
s in i  k o ‘r s a tg a n  h o ld a  im z o la n a d i .

Hujjatlar y ig‘majildlari ro‘yxatlarini tuzish

D o im iy  v a  u z o q  v a q t  s a q la n a d ig a n  v a  m u h im l ik  q iy m a t i  

e k s p e r t i z a s id a n  o ‘tk a z i lg a n ,  m a z k u r  t a l a b l a r g a  m u v o f iq  r a s -  
m iy l a s h t i r i l g a n  s h a x s iy  t a r k ib  b o ‘y i c h a  tu g a l l a n g a n  h u j j a t l a r  
y i g ‘m a j i ld l a r i  b o ‘y i c h a  h a r  y i l i  r o ‘y x a t l a r  tu z i la d i .  V a q t in c h a  
s a q la n a d ig a n  h u j j a t l a r  y i g ‘m a j i ld l a r ig a  r o ‘y x a t l a r  tu z i lm a y d i .

T a r k ib iy  t u z i lm a la m in g  h u j j a t l a r  y i g ‘m a j i ld l a r i  r o ‘y x a t l a r i  
h u j j a t l a r  u c h u n  j a v o b g a r  x o d im  to m o n i d a n  b e v o s i t a  id o r a v iy  

a r x iv n i n g  u s lu b i y  r a h b a r l i g i  o s t i d a  tu z i la d i .
D o im iy  s a q la n a d ig a n ,  u z o q  v a q t  s a q la n a d ig a n  h u j j a t l a r  

y i g ‘m a j i ld l a r ig a ,  s h a x s iy  t a r k ib  b o ‘y i c h a  h u j j a t l a r  y i g ‘m a j i ld -  

la r ig a  v a  b i r  tu r d a g i  ( m a v z u la r  b o ‘y i c h a  h i s o b o t la r ,  r a t s io n a -  
l i z a to r l i k  ta k l i f la r i  v a  h .k .)  h u j j a t l a r  y i g ‘m a j i ld l a r ig a  a lo h i -  
d a - a lo h id a  r o ‘y x a t l a r  tu z i la d i .

H u j ja t l a r  y i g ‘m a j i ld l a r in in g  r o 'y x a t l a r i  t a s h k i lo t l a m i n g  
h a r  b i r  t a r k i b iy  b o T in m a la r i  h u j j a t l a r  y i g ‘m a j i ld l a r ig a ,  t a r k ib -  
s iz  t a s h k i lo t l a r d a  u n in g  f a o l iy a t i  j a r a y o n i d a  ta s h k i l  to p g a n  h a r  

b i r  k a l e n d a r  y i ld a  y u r i t i l g a n  b a r c h a  h u j j a t l a r  y i g ‘m a j i ld l a r ig a  

tu z i la d i .
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T a r k ib iy  b o ‘l in m a la r  to m o n i d a n  t a y y o r l a n g a n  r o ‘y x a t l a r  
id o r a v iy  a r x iv  t a y y o r l a y d ig a n  t a s h k i lo t l a r  y i g ‘m a  r o ‘y x a t in i  

l a y y o r la s h  u c h u n  a s o s  b o ‘l ib  x iz m a t  q i la d i  v a  u l a r  b o ‘y ic h a  u  
lu i j ja t la r  y i g ‘m a j i ld l a r in i  d a v l a t  s a q lo v ig a  t o p s h i r a d i .

T a s h k i lo t la r  t a r k ib iy  b o T in m a la r in i n g  r o ‘y x a t l a r i  ik k i  
u u s x a d a  tu z i la d i ,  u l a r d a n  b i t t a s i  h u j j a t l a r  y i g ‘m a j i ld l a r i  b i la n  

h i r g a  id o r a v iy  a r x iv g a  b e r i l a d i ,  ik k in c h i s i  e s a  -  n a z o r a t  n u s -  
x a s i s i f a t id a  t a r k ib iy  b o T in m a d a  q o ld i r i l a d i  ( 1 0 - i l o v a d a  u n in g  
s h a k l i  b e r i l d i ) ;  u z o q  v a q t  s a q la n a d ig a n  h u j j a t l a r  y i g ‘m a j i ld l a r i -  
d a g i  r o ‘y x a t l a r  « s a q la s h  m u d d a t i ,  r o ‘y x a t l a r  b o ‘y i c h a  m o d d a »  

d c g a n  q o ‘s h im c h a  u s tu n g a  e g a  b o T a d i .
R o ‘y x a t l a m in g  h a r  q a y s i  n u s x a s in in g  o x i r id a  a r x iv g a  

a m a ld a  b e r i l g a n  ( q a b u l  q i l i n g a n )  h u j j a t l a r  y i g ‘m a j i ld l a r i  s o n i ,  
m a v ju d  b o T m a g a n  h u j j a t l a r  y i g ‘m a j i ld l a r i  t a r t ib  r a q a m la r i ,  

r a q a m la r  v a  s o ‘z  b i l a n  k o ‘r s a t i l a d i ,  q a b u l  q i l i s h - to p s h i r i s h n i  
a m a lg a  o s h i r u v c h i  x o d im l a m i n g  im z o la r i  q o ‘y i l a d i ,  s a n a s i  

k o ‘r s a t i la d i .

H u jja tla rn i idoraviy  arxivda saqlash va u larn i 
vaqtincha foydalanishga berish tartib i

I d o r a v iy  a r x iv  m u d i r i  h u j j a t l a r n i  v a  h u j j a t l a r  y i g ‘m a j i ld -  
la r in i  q a b u l  q i l i s h d a  u l a m i n g  t o ‘g ‘r i  t o T d i r i lg a n l ig i n i  te k s h i -  

r a d i.
H u j j a t l a r  v a  h u j j a t l a r  y ig 'm a j i l d l a r i  a r x iv d a  0 ‘z b e k i s to n  

R e s p u b l ik a s i  0 ‘z a r x iv  a g e n t l i g i  to m o n i d a n  b e l g i l a n g a n  ta r -  

t ib d a  s a q la n a d i .  H u j j a t l a r  y i g ‘m a j i ld l a r i  a r x iv d a n  t a s h k i lo t l a r  
x o d im la r i  s o ‘r o v la r i  b o ‘y i c h a  t i l x a t  b i l a n  b e r i l a d i .  A r x iv d a n  
o l in g a n  h u j j a t l a r g a  b i r o r  b e lg i  q o ‘y is h  v a  y o z u v l a r  t a g ig a  c h i -  

z i s h  ta q iq la n a d i .
D o im iy  s a q la n a d ig a n  h u j j a t l a r  y i g ‘m a j i ld l a r id a n  h u j j a t -  

la m i  o l ib  q o ‘y i s h g a  v a  b e r i s h g a  r u x s a t  e t i lm a y d i .  I s t i s n o  h o l-  
l a r d a  p r o k u r a tu r a  v a  s u d  o r g a n la r in in g  s o ‘r o v la r i  b o ‘y ic h a ,  
t a s h k i lo t  r a h b a r in i n g  r u x s a t i  b i l a n  o l i s h  o l ib  q o ‘y i lg a n  h u j ja t -
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n in g  a n iq  ta s d iq la n g a n  n u s x a s in i  h u j j a t l a r  y i g ‘m a j i ld i d a  m a j-  
b u r iy  q o ld i r i s h  v a  h u j j a t  a s l in in g  o l in i s h  s a b a b la r i  t o ‘g ‘r i s id a -  
g i d a lo la tn o m a n i  s o l ib  q o ‘y i s h  y o ‘li b i l a n  a m a lg a  o s h i r i la d i .

A r x i v d a n  o l in g a n  h u j j a t l a r  z a r u r a t  tu g a s h i  b i la n o q ,  b i r o q  
15 k u n d a n  k e c h ik t i r m a s d a n ,  a r x iv g a  q a y ta r i l i s h i  k e r a k .  A r -  
x iv  m u d ir i  h u j j a t l a r  v a  h u j j a t l a r  y i g ‘m a j i ld l a r in in g  o ‘z  v a q t id a  
q a y ta r i l i s h in i  n a z o r a t  q i l ib  b o r a d i .

T a s h k i lo td a  i s h l a m a y d ig a n  s h a x s la m i  h u j j a t l a r  y i g ‘m a -  
j i l d l a r i d a n  f o y d a la n i s h g a  q o ‘y is h  f a q a t  t a s h k i lo t  r a h b a r in in g  

y o z m a  r u x s a tn o m a s i  b o ‘y i c h a  a m a lg a  o s h i r i la d i .
H u j j a t l a r  y i g ‘m a j i ld l a r i  v a  h u j j a t l a r  id o r a v iy  a r x iv d a  15 

y i l  d a v o m id a  s a q la n a d i ,  s h u n d a n  s o ‘n g  b e lg i l a n g a n  t a r t ib d a  
0 ‘z b e k i s t o n  R e s p u b l ik a s i  M a r k a z iy  d a v l a t  a r x iv i g a  b e r i l a d i .

A r x iv  m u d i r i  a r x iv g a  to p s h i r i l g a n  h u j j a t l a r  y i g ‘m a j i ld l a r i -  
n in g  s a q la n i s h ig a ,  u l a m i  d a v la t  s a q lo v ig a  t o p s h i r i s h  u c h u n  

t a y y o r l a s h g a  j a v o b g a r  h i s o b la n a d i .
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9-ilova

(Tashkilot va tarkibiy bo'linm a nomi)

sonli Y IG ‘M A J I L D _______ sonli F O N D

(Yig'majild sarlavhasi)

(Y il) 
varaqda 
y il saq lansin
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10-ilova

Tasdiqlayman
T ashk ilo t rahbari 
lavozim in ing  nom i 
im zo  im zon ing

yoy ilm asi 
Sana: «_____»____________

___________ -sonli F O N D
___________ -sonli a rx iv  ro ‘yxati
do im iy  saq lanad igan  y ig ‘m ajild  
___________ yil uchun

B o ‘lim  (tashk ilo t ta rk ib iy  b o ‘linm asi)n ing  nom i

T/r Yig'majild
indeksi

Yig‘majild 
(jild, qism) 
sarlavhasi

Yig'majild 
(jild, qism) 

sanasi

Yig'majild 
(jild, qism)- 

dagi varaqlar 
soni

Eslatma

1 2 3 4 5 6

U shbu arxiv ro 'yxati b o iim ig a  _________________________ kiritilgan
y ig 'm a jild _____________so n d an ____________ songacha, shu jum ladan:

liter raqamlar:
tushirib qoldirilgan raqamlar:

A rxiv ro ‘yxati tuzuvchining
lavozim i nom i imzo imzo yoyilmasi

imzo imzo yoyilmasi
Sana

Tasdiqlangan Ma’qullangan

A rxiv m uassasasining M EK  (EK ) bayoni
ETK  bayoni _______________ son

son
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10-ilovaning davomi

son (F. -son) arxiv ro‘yxatini tasdiqlovchi varaq

M azk u r a rx iv  r o ‘v x a tid a  ia m i v a ra q

raq am  b ila n  b e lg ila n g an ,

shu  ju m la d a n :

lite r  raq am la r:

tu sh irib  q o ld ir ilg a n  raq a m la r:

Id o ra v iy  a rx iv n i h iso b g a  
o lish  u c h u n  m a s ’u l x o d im  
la v o z im in in g  n o m i imzo Im zoning yoyilm asi

Sana
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FOYDALANILGAN ADABIYOTLAR

1. 0 ‘z b e k is to n  R e s p u b lik a s i  P re z id e n t in in g  2 0 1 9 -y i l  
2 1 -o k ty a b rd a g i  « 0 ‘z b e k  t i l in in g  d a v la t  t i l i  s i f a t id a g i  n u fu z i  v a  
m a v q e in i  tu b d a n  o s h ir is h  c h o r a - ta d b ir la r i  t o ‘g ‘r is id a » g i  F a rm o -  
n i. X a lq  s o ‘z i g a z e ta s i .  2 0 1 9 -y il  2 2 -o k ty a b r .

2 . 0 ‘zb e k is to n  R e sp u b lik a s in in g  « D a v la t tili h a q id a » g i Q o n u n i.
3. 0 ‘z b e k  tili v a  ad a b iy o ti b o ‘y ic h a  fu n d a m e n ta l v a  a m a liy  ta d -  

q iq o tla r  s a m a ra d o r lig in i y a n a d a  o sh ir ish  c h o ra - ta d b ir la r i  t o ‘g ‘r is i-  
d a . 0 ‘z b e k is to n  R e sp u b lik a s i  V az ir la r  M a h k a m a s in in g  q a ro ri.

4 . 0 ‘z b e k is to n  R e s p u b lik a s i  v a z ir l ik la r i ,  d a v la t  q o ‘m ita -  
la r i ,  id o ra la r i ,  k o rp o ra ts iy a la r i ,  k o n s e m la r i ,  u y u s h m a la r i ,  k o m -  
p a n iy a la r id a  v a  b o s h q a  m a rk a z iy  m u a s s a s a la r i  a p p a ra t la r id a  ish  
y u r i t i s h  b o ‘y ic h a  n a m u n a v iy  y o ‘r iq n o m a . 0 ‘z b e k is to n  R e s p u b ­
lik a s i  V a z ir la r  M a h k a m a s in in g  1 9 9 9 -y il 2 9 - m a r td a g i  1 4 0 -so n li  
q a r o r ig a  ilo v a .

5. 0 ‘z b e k is to n  R e s p u b lik a s i  v i lo y a t la r i ,  s h a h a r la r i  v a  tu m a n -  
la r i  h o k im lik la r i  a p p a r a t la r id a  ish  y u r i t i s h  b o ‘y ic h a  y o ‘r iq n o m a  
t o ‘g ‘r is id a .  0 ‘z b e k is to n  R e s p u b lik a s i  V a z ir la r  M a h k a m a s in in g  
1 9 9 4 -y il 18 -a v g u s td a g i  4 2 4 - s o n li  q a ro r ig a  ilo v a .

6. 0 ‘z b e k is to n  R e s p u b lik a s in in g  M e h n a t  k o d e k s i .  -  T o sh -  
k e n t: A d o la t ,  1996 .

7. 0 ‘z b e k is to n  R e s p u b l ik a s in in g  F u q a r o l ik  k o d e k s i .  -  T o sh -  
k e n t:  A d o la t ,  1996 .

8. 0 ‘z b e k is to n  R e s p u b lik a s in in g  O ila  k o d e k s i .  -  T o sh k e n t: 
A d o la t ,  1997 .

*  *  *

9. A b d u m a j id o v  G ‘ . « 0 ‘z b e k is to n  R e s p u b l ik a s in in g  D a v la t  
t i l i  h a q id a » g i Q o n u n g a  sh a rh la r . -  T o sh k en t: A d o la t ,  2 0 0 4 . -  6 4  b .

478



Adabiyotlar

К). А н д р е е в а  В .И . Д е л о п р о и з в о д с т в о .  -  3 - е  и зд . -  М .:
| \ р и ал  « У п р а в л е н и е  п е р с о н а л о м » , 1996 .

1 1. Г о л о вач  А .С . О ф о р м л е н и е  д о к у м е н т о в .  2 -е  и зд . -  
I иен Д о н е ц к : В ы с ш а я  ш к о л а , 1 9 8 3 .

12. Г р у ш и н  П .Я . К о р р е с п о н д е н ц и я  и д е л о п р о и з в о д с т в о .
М Э к о н о м и к а , 1988 .

13. D a d a jo n o v  A ., A b d u l la y e v  S ., A s q a ro v  J. S h a r tn o m a  v a  
tn li ib n o m a  -  d a ’v o  m u n o s a b a t la r ig a  o id  h u j ja t la rd a n  n a m u n a la r .
I M u b iy  q o M lan m a . -  T o s h k e n t ,  2 0 1 8 .

14. J u m a x o ‘j a  N . « D a v la t  t i l i  h a q id a » .  0 ‘z b e k is to n  R e s -  
p u b lik a s in in g  « D a v la t  t i l i  h a q id a » g i  Q o n u n i  m a tn la r i ,  q o n u n o s t i  
hu j ja tla r, q o n u n n i  a m a lg a  o s h ir is h  y o ‘lid a g i m u a m m o  v a y e c h im -  
lar. O 'q u v  q o ‘lla n m a -m a jm u a .  -  T o sh k e n t: F a n , 2 0 0 8 . -  7 6  b .

15. Ish  y u r i t is h  a ta m a la r in in g  r u s c h a - o ‘z b e k c h a  q is q a c h a  
lu g 'a t i .  -  T o sh k e n t: F a n , 1 9 9 4 .

16. К у з н е ц о в  С .Л . Д е л о п р о и з в о д с т в о  н а  к о м п ь ю т е р е  
(к о м п ь ю т е р н м е  т е х н о л о г и и  в  д е л о п р о и з в о д с т в е ] ,  2 -е  и зд . -  
М :  З А О  « Б и з н е с -ш к о л а  « И н т е л -С и н т е з » ,  1 9 9 9 .

17. М е т о д и ч е с к и е  у к а з а н и я  п о  с о с т а в л е н и ю  д е л о в о й  
д о к у м е н т а ц и и  ( С о с т а в и л а  Г. Г а ф у р о в а ) .  -  Т а ш к е н т , 1 9 8 5 .

18. M u h id d in o v a  X .S .,  A b d u l la y e v a  N .A . R a s m iy  u s lu b n in g  
d ip lo m a tik  y o z is h m a la r  tu r i.  -  T o sh k e n t: 0 ‘z b e k is to n  R e s p u b -  
lik a s i X a lq  t a ’ lim i v a z ir l ig i  R e s p u b l ik a  t a ’lim  m a rk a z i ,  1997 .

19. О ф о р м л е н и е  д е л о в ы х  бум аг. М е т о д и ч е с к и е  у к а з а н и я . 
Т а ш к е н т : У з м и н з д р а в , Т а ш Г о с М И , 1982 .

2 0 . S a d in o v a  N . I sh  y u r i t is h  tc rm in la r in in g  q is q a c h a  iz o h li 
lu g 'a t i .  T o s h k e n t ,  2 0 1 9 .

2 1 . O 'z b e k i s to n d a  n o ta r ia t .  A m a liy  q o M lan m a . -  T o sh k e n t: 
a d o la t ,  1998 .

479



Lug ‘at

QISQACHA 0 ‘ZBEKCHA-RUSCHA  
ISH YURITISH LU G ‘ATI

(KIRILL ALIFBOSIDAGIMUQOBILI 
QIYOS UCHUNHAVOLA QILINGAN)

A a B b D d Е е F f G g

Aa Б 6 Дд Ээ Фф Гг

H h I i J j K k L 1 M m

И и Жж К к Лл Мм

N n O o P p Qq R r Ss

H h Oo П п К к Рр С с

T t U u V v Х х Y y Z z

T t Yy B b Х х Й й Зз

O ‘ o ‘ G ‘ g ‘ S h  sh C h  ch

Yy F f Ш ш Ч ч

N g  ng О
Hr нг (tutuq belgisi)
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• H \ l HI I ISH ATAMALARI VA ISH YURITISHDAFAOL 
• Mi l I ANADIGAN BIRLIKLARNING 0 ‘ZBEKCHA 

ll И I IN VA KIRILL YOZUVLARIDA) -  RUSCHA
L U G ‘A T I

I l'/bekcha (atama va birliklar)

I «HIM vi>/uvida

Ahd

Alidiioinii

\|• aliiiu (iiiablag‘)

\> Imiiimh kurtoteka

\> min, iiynan ntisxa

Akiidrinik la'til

Akkrrdlthisli

Aktlv bulans

Akwpl

\кч|/ (hllvoxita soliq 
luri)

Akslya

Akxiyador

Akxlyadorlik
Jamiyati

Akilyadurlar niablag‘i

Aloiiial, cinblema

Alolilda qaydlar 
(bi'lgilar)

Alnliida huquqlar

K irill yozuvida

Авд

Ахднома

Ажратма (маблаг)

Айланма картотека

Айнан, айнам нусха

Академик таътил

Аккреди тлаш

Актив баланс

Акцепт

Акциз (билвосита 
солик тури)

Акция

Акциядор

Акциядорлик
жамияти

Акциядорлар мабла* и

Аломат, эмблема

Алохида кайдлар 
(белгилар)

Х|Ш||ца oshirish, tatbiq 
etish

Amaldagi ( j ° r iy) 
qonunlar

Алохида хукуклар

Амалга ошириш, 
татбик этиш

Амалдаги (жорий) 
конунлар

Ruscha

соглашение, уговор

акт, договор

ассигнование;
отчисление

вращающаяся
картотека

факсимиле

академический отпуск

аккредитация

активный баланс

акциз

акция

акционер

акционерное общество

акционерный капитал

эмблема

особые отметки

исключительные права

внедрение

действующие законы
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Andozalash, Ан доза л  am.
andozalashtirish, андозалаштириш, стандартизация

standartlash стандартлаш

Anonim, muallifsiz Аноним, муаллифсиз аноним

Apellyatsiya. shikoyat Апелляция, шикоят апелляция

Apparat, devon Аппарат, девон аппарат

Ariza Ариза заявление

Arxiv, hujjatxona Архив, хужжатхона архив

Asli, asliyat Асли, аслият оригинал

Asl nusxa Асл нусха подлинник,оригинал

Attestat (shahodatnoma) Аттестат
(шаходатнома) аттестат

Attestatsiya, attestatlash. 
shahodatlash

Аттестация,
аттестатлаш,
шаходатлаш

аттестация

Attestatsiya komissiyasi
Аттестация
комиссияси

аттестационная
комиссия

Audit Аудит аудит

Auksion Аукцион аукцион

Auksioner (kimoshdi 
savdosida qatnashuvchi)

Аукционер (кимошди 
савдосида 

катнашувчи)
аукционер

Auksionchi (kimoshdi 
savdosini olib boruvchi)

Аукциончи(ким­
ошди савдосини олиб 

борувчи)
аукционист

Axborot byurosi Ахборот бюроси информационное бюро

Axborotnoma Ахборотнома вестник

Axborot bo‘limi Ахборот булими отдел информацн

Axborot va aloqa Ахборот ва алока пункт информации и
maskani маскани СВЯЗИ

Axborot uchun berilgan 
ma’iumotlar

Ахборот учуй берилган 
маълумотлар информативные данные

Axborot uchun qabul Ахборот учун кабул принять к сведению
qilmoq К И Л М О К

A’zolik daftarchasi Аъзолик дафтарчаси членская книжка
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В

lliidal Бад ал ВЗНОС

lluyonot Баёнот заявление, меморандум

Ituy on noma Баённома протокол

lliiyonnoinadan
ko'cliirma

Баённомадан кучирма выписка из протокола

Миуоппошаш o‘qib 
bcrmoq

Баённомани укиб 
бермок

зачитать протокол

lluvonotnoma 
(dcklaratsiya)

Баёнотнома
(декларация) декларация

Hm> onotnomada 
ko'rsatmoq

Баёнотномада
курсатмок

показать в декларации

Mubins, muvo/anat Баланс, мувозанат баланс

Ball Балл балл

Band Банд пункт, параграф

Banderol Бандероль бандероль

Handlik xizmati Бандлик хизмати служба занятости

Bank foizi Банк фоизи банковский процент

Bankoniat Банкомат банкомат

Bank kafolati Банк кафолати банковская гарантия

Bank krediti Банк кредити банковский кредит

Bank ntablag‘lari/ 
kapitali

Банк маблаглари/ 
капитали банковский капитал

Bank operatsiyalari/ 
muomalalari

Банк операциялари/ 
муомалалари банковские операции

Bank o'tkazmalari Банк утказмалари банковский перевод

Banknotlar, qog'oz 
pullar

Банкнотлар, когоз 
пуллар

банкноты

Bankrot, sinish Банкрот, синиш банкрот

Barter, mol ayirboshlash Бартер, мол 
айирбошлаш бартер

Barter almashuvi Бартер алмашуви бартерный обмен

Barter bitimi Бартер битими бартерная сделка
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Bekor/yo‘q qilish Бекор/йук килиш аннулирование

Belgi, qayd be. ii и. кайд заметка, отметка

Belgilangan qiymat Белгиланган киймат
установленная цена; 

номинал

Bildirgi Билдирги рапорт

Bildirgich,
ma'lumotnoma

Билдиргич, 
маълумогнома справочник

Bildirish Билдириш рапорт

Bildirish qog‘ozi Билдириш когози уведомление

Bildirish xati, 
xabarnoma

Билдириш хати, 
хабарнома извещение

Bildirishnoma Билдиришнома докладная, докладная 
записка

Bir oylik Бир ойлик месячный

Bir martalik 
ishonchnoma

Бир марталик 
ишончнома разовая доверенность

Biryo‘la beriladigan 
nafaqa

Бирйула бериладиган 
нафака

единовременное
пособие

Birja Биржа биржа

Birja hisob-kitob haqi
Биржа хисоб-китоб 

хаки
биржевая расчетная 

плата

Birja kursi Биржа курси биржевой курс

Birja dalloli Биржа даллоли биржевой маклер

Birlashma Бнрлашма объединение

Birxillashtirish Бирхиллаштириш унификация

Bitim Битим сделка, соглашение

Bitiruvchi Битирувчи выпускник

Biznes reja Бизнес режа бизнес план

Blanka, bosma ish 
qog4ozi

Бланка, босма иш 
когози бланк

Bojsiz keltirish/ kiritish Божсиз келтириш/ 
киритиш

беспошлинный ввоз/ 
ввод

Bojxona deklaratsiyasi Божхона декларацияси таможенная декларация

Bojxona tarifl Божхона тарифи таможенный тариф
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Bonus Бонус бонус

Houma nashr Босма нашр печатное издание

Почта talmq Босма табок печатный лист

lliisqlch, instansiya Боскич, инстанция инстанция

llnsli Imshqanna Бош бошкарма главное управление

Itosh direktor Бош директор генеральный директор

Itosh hisobchi Бош хисобчи главный бухгалтер

Itosli ro'yxat Бош руйхат титульный список

Hoshqa ishga 
ko'rhlrmoq/ o‘tkazmoq

Бошка ишга кучирмок/ 
утказмок

переводить на другую 
работу

Hoshqa shahardan 
olinadigan 
xat-xabar

Бошка шахардан 
олинадиган хат-хабар

иногородняя
корреспонденция

llosliqarish apparatining 
lii/ilmasi

Бошкариш аппарати- 
нинг тлзилмаси

структура аппарата 
управления

Hoshqarish usullari Бошкариш усуллари методы управления

llothqarina, boshqaruv Бошкарма, бошкарув управление

Hoshqarma, idora Бошкарма, идора правление

Hoshqarma boshlig‘i Бошкарма бошлиги начальник управления

Hoshqaruv apparati Бошкарув аппарати аппарат управления

Boshqaruvchi Бошкарувчи управляющий

Briflng Брифинг брифинг

Bron Брон брон

Buxgalterlik hisobi Бухгалтерлик хисоби бухгалтерский учёт

Buyruq Буйрук приказ

Buyruqlar daftari Буйруклар дафтари книга приказов

Buyurtma Буюртма заказ

Buyurtmanoma Буюртманома заявка

Buyurtmachi Буюргмачи заказчик

Byudjet Бюджет бюджет

Byudjet tashkiloti Бюджет ташкилоти бюджетная организация

Byudjet yili Бюджет йили бюджетный год

Byudjetdan ajratilgan 
mablag‘Iar

Бюджетдан ажратилган 
маблатлар

бюджетные
ассигнования
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Byudjetdan mablag* 
bilan ta'minlash

Бюджетдан маблаг 
билан таьминлаш

бюджетное
финансирование

Byudjetga o‘tkazmoq Бюджетга утказмок перечислить в бюджет

Byudjetni tartibga solish
Бюджетни тартибга 

солиш
бюджетное

регулирование

Byulleten, varaqa; 
axborot

Бюллетень, варака; 
ахборот бюллетень

Byuro Бюро бюро

Bo'lim Булим отдел

Bo‘nak Бунак аванс

Bo‘rttirilgan raqamlar
Бурттирилган

ракамлар дутые цифры

Bo‘sh/vakant lavozimni 
egallash

Буш/вакант лавозимни 
эгаллаш

замещать вакантную 
должность

Bo'sh/vakant o‘rin Буш/вакант урин
вакансия, вакантное 

место

Bo'shamoq Бушамок уволиться

Bo'shatmoq Бушатмок уволить

D

Davlat Давлат государство

Davlat avtonazorati 
(DAN)

Давлат автоназорати 
(ДАН) госавтоинспекция (ГАИ)

Davlat banki Давлат банки государственный банк

Davlat bayrog'i Давлат байроги государственный флаг

Davlat boji Давлат божи
государственная

пошлина

Davlat byudjeti Давлат бюджети государственный
бюджет

Davlat hokimiyati Давлат хокимияти государственная власть

Davlat huquqi Давлат хукуки государственное право

Davlat maqomi Давлат макоми государственный статус

Davlat muassasasi Давлат муассасаси государственное
учреждение

Davlat mulki Давлат мулки государственное
имущество
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Davlat solig’i Давлат солиги государственный налог

Davlat sug'urtasi Давлат сугуртаеи государственное
страхование

Davlat tili Давлат тили государственный язык

Davlat tuzumi/ tuzilishi
Давлат тузуми/ 

тузилиши государственный строй

Davlat yagona nusxasi, 
davlat andozalari

Давлат ягона нусхаси, 
давлат андозалари

государственный 
стандарт (ГОСТ)

Davlatchilik, davlat 
tuzumi

Давлатчилик, давлат 
тузуми государственность

Dallol Даллол маклер

Dalolatnoma Далолатнома акт

Dalolatnoma tuzmoq Далолатнома тузмок заактировать

Daromad, kirim Даромад, корим доход

Darumad deklaratsiyasi Даромад деклараиияси декларация доходов

Daromad solig'i Даромад солиги подоходный налог

Daruinad/foyda
kcltirmoq

Даромад/фойда
кслтирмок

приносить доход

Daromadli Даромадли доходный, прибыльный, 
рентабельный

Daromadsiz, foyda 
kvltirmaydigan

Даромадсиз, фонда 
келтирмайдиган

не приносящий доход, 
нерентабельный, 
неприбыльный

Dastlabki baho Дастлабки бахо первоначальная
стоимость

Dastlabki nazorat Дастлабки назорат предварительный
контроль

Davriy nashr Даврий н атр периодическое издание

Da’vatnoma Даъватнома вызов; приглашение

Da’vo Даъво чек; претензия; 
рекламация

Da’vo arizasi Даъво аризаси иск; исковое 
заявление

Da’vogar Даъвогар истец; претендент

Da’vo xati Даъво хати прете1ппоч!Н' 1сьмо
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Debet Дебет дебет
Debitor, qarzdor Дебитор, карздор дебитор

Debitor qarzdorlik Дебитор карздорлик дебиторская
задолженность

Deklaratsiya Декларация декларация
Dekret Декрет декрет

Dekret ta'tiii Декрет гаътили декретный отпуск

Deponent Депонент депонент

Deponentlash Депонентлаш депонирование

Depozit Депозит депозит

Depozitariy Депозитарий депозитарий

Deputat Депутат депутат

Deputatlik guvohnomasi Депутатлик
гувохномаси

депутатское
удостворение

Devonxona Девонхона канцелярия

Devonxona daftari Девонхона дафтари канцелярская книга

Devonxona xizmatchisi Девонхона хизматчиси канцелярский служащий

Diler Дилер дилер

Diplom, shahodatnoma Диплом, шаходатнома диплом

Diplomatik Дипломатии дипломатические
munosabatlar муносабатлар отношения

Diplomatiya Дипломатия дипломатия

Direktorlar kengashi Директорлар кенгаши совет директоров

Dublikat Дубликат дубликат

E

Elektron imzo Электрон имзо электронная подпись

Elektron xat Электрон хат электронное письмо

Elektron hujjat Электрон хужжат электронный документ

Elektron hujjat ayianishi Электрон хужжат 
айланиши

электронный
документооборот

Elektron hujjat yuritish Электрон хужжат 
юритиш

электронный
документооборот
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Elektron hujjatni saqlash 
muddati

Электрон хужжатни 
саклаш муддати

срок хранения 
электронных 
документов

Elektron hujjatning asl 
nusxasi

Электрон хужжатнинг 
асл нусхаси

оригинал электронного 
документа

Eng yuqori ko‘rsatkich Энг юкори курсаткич наивысший показатель

Eskirish Эскириш износ

Eslatish, ogohlantirish
Эслатиш,

огохлантириш
запоминание;

предупреждение

Eslatma, izoh Эслатма, изох примечание

Eslatma xat Эслатма хат письмо-напоминание

E ’lon Эълон объявление

E ’lonlar taxtasi Эълонлар тахтаси доска объявлений

E ’tiroz; qarshilik Эътироз; каршилик возражение

E ’tiroznoma Эътирознома рекламация

F

Faks Факс факс

Faksimile Факсимиле факсимиле

Faktura Фактура фактура

Familiya, nasab Фамилия, насаб фамилия

Farmon Фармон указ

Farmoyish Фармойиш распоряжение

Farmoyish xat Фармойиш хат циркулярное письмо

Fatvo Фатво фетва

Faxriy unvon Фахрий унвон почетное звание

Faxriy yorliq Фахрий ёрлик почетная грамота

Firma belgisi Фирма белгиси фирменный знак

Fotohujjat Фотохужжат фотодокумент

Fotonusxa Фотонусха фотокопия

Fuqarolarning xatlarini 
hisobga olish varag'i

Фукароларнинг 
хатларини хисобга 

олиш вараги

карта учёта писем 
граждан
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FHD Y
(Fuqarolik holati 
dalolatnomalarini 

yozish) bo'limi

Ф ХДЁ (Фукаролик 
холати далолатнома- 
ларини ёзиш) булими

отдел ЗАГСа

FHD Y bo'limida 
ro'yxatdan o‘tmoq

Ф ХДЁ булимида 
руйхатдан утмок

зарегистрироваться в 
ЗАГСе

G

Garov Гаров залог

Garovga pul olmoq Гаровга пул олмок взять деньги под залог

Garovga qo'vmoq/ 
bermoq

Гаровга куимок/
бермок

заложить

Gerb Герб герб

Gerbli muhr Гербли мухр гербовая печать

Graflk График график

G rif Гриф гриф

Guvoh Гувох свидетель

Guvohlik Гувохлик свидетельство

Guvohnoma Г  увохиома
удостоверение,
свидетельство

H

Hadya shartnomasi \адя шартномаси договор дарения

Hayfsan \айфсап выговор

Hayfsan e’ lon qilmoq
\айфсан эълон 

килмок
объявить выговор

Hay’at, kollegiya Хайьал, коллегии коллегия

Hakamlik Хакамлик арбитраж

Hakamlik sudi Хакамлик суди арбитражный суд

Haqiqiy hujjat Хакикий хужжаг подлинный документ

Harfiy belgi / ifoda Харфий беи и / ифода буквенное обозначение

Hisob, schyot Хисоб, счёт счёт

490



Lug ‘at

Hisob-kitob Хисоб-китоб расчёт
Hisob-kitob arizasi Хисоб-китоб аризаси счёт-заявление
Hisob-kitob bo'limi Хисоб-китоб булими расчётный отдел

Hisob-kitob daftarchasi Хисоб-китоб
дафтарчаси расчётная книжка

llisohga / ro‘vxatga olish Хисобга / руйхатга
О Л И  I I I

учёт

llisohga olish varagM Хисобга олиш вараги учётный лист

llisobdan chiqarmoq Хисобдан чикармок списать

Hisobni yopmoq Хисобни ёпмок закрыть счёт
Hisobot Хисобот отчёт

Hisobot davri Хисобот даври отчётный период
Hisobot yili Хисобот йили отчётный год

Hisobot hujjatlari Хисобот хужжатлари отчётные документы
llisobraqam Хисобракам расчётный счёт

Hisobraqamni yopmoq Хисобракамни ёпмок закрыть расчётный счёт

Hisob-kitob qaydnomasi Хисоб-китоб
кайлномаси расчётная ведомость

llokimiyat, hokimlik Хокимия I, уокимлнк хокимият, мэрия

Homiladorlik ta’tili Хомнладорлик 
таътили декретный отпуск

Hujjat Хужжат документ
Hujjat almashuvi Хужжат алмашуви документообмен

Hujjatlar Хужжатлар документация;
документы

Hujjatlar asosida Хужжатлар асосида документально

Hujjatlar yig‘majildi Хужжатлар
йигмажилди дело

Hujjatlar yig‘majildiga 
tikib qo‘ymoq

Хужжатлар 
йигмажилдига тикиб 

куймок
подшить к делу

Hujjatlarni
birxillashtirish

Хужжатларни
бирхиллаштириш унификация документов

Hujjatlarni
qalbakilashtirish

Хужжатларни
калбакилаштириш подделка документов

Hujjatlashtirish Хужжатлаштириш документирование
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Hujjatning nomi Хужжатнинг номи
наименование

документов

Hujjatning nusxalarini 
tasdiqlash

Хужжатнинг 
нусхаларини 

гасли км aui

заверить копий 
документа

Hujjatning qisqa Хужжатнинг киска краткое содержание
mazmuni мазмуни документа

Hujjatchilik Хужжатчилик документация

Hukmnoma Хукмнома вердикт

Hukumat mukofoti Хукумат мукофоти
правительственная

награда

Huquqiy bo‘lim Хукукий булим юридический отдел

Huquq / adliya Хукук / адлия
maslahatchisi, huquqiy маслахатчиси, хукукий юрисконсульт

maslahatchi маслахатчи

Huquqiy / yuridik shaxs
Хукукий / юридик 

шахе
юридическое лицо

Huquqshunus Хукукшунос юрист; правовед

I

Idoraviv hujjatlar, 
tarmoyish beradigan 

hujjatlar

Идоравий хужжатлар, 
фармойиш берадиган 

хужжатлар

распорядительные
документы

Ijara shartnomasi Ижара шартномаси договор аренды

Ijaraga olmoq Ижарага олмок взять в аренду

Ijarachi Ижарачи арендатор

Ijro etish Ижро этиш исполнять, выполнять, 
приводить в исполнение

Ijro etilganlik haqida 
belgi

Ижро этилганлик 
хакида белги

отметка об исполнении

Ijro etilmagan hujjat
Ижро этилмаган 

хужжат
неисполненный

документ

Ijro etuvchi hokimiyat Ижро этувчи хокимият исполнительная власть

Ijro uchun qabul qilmoq
Ижро учун кабул

кил мок
принять к исполнению

Ijroni nazorat qilish
Ижрони назорат 

килиш
контроль исполнения

Ijrochi Ижрочи исполнитель
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Ijtimoiy ta’minot Ижтимоий гаъминот социальное обеспечение
Ikki yoqlama/ 

tomonlama
Икки ёклама/ 

томонлама двусторонний

Ikki tomonlama bitim Икки томонлама 
битим

двустороннее
соглашение

Ilmiy daraja Илмий даража учёная степень

llmiy ishlanma Илмий ишланма научная разработка

llmiy-tadqiqot ishlari Илмий-тадкикот
ишлари

научно-исследова­
тельская работа

llmiy-texnikaviy Илмий-техникавий научно-технический

Ilmiy unvon Илмий унвон учёное звание

Iltimos xat Илтимос хат письмо-просьба

Iltimosnoma Илтимоснома ходатайство
Ilova Илова приложение

Ilova xat Илова хат письмо-влажение

Imzo Имзо подпись

Imzolash Имзолаш подписание

Imzosiz xat Имзосиз хат анонимка

Imtiyozlar Имтиёзлар льготы
Imtiyozli nafaqa Имтиёзли нафака льготная пенсия

Inflyatsiya, qadrsizlanish Инфляция,
кадрсизланиш инфляция

Indekslash Индекслаш индексация
Insonparvarlik

yordami
Инсонпарварлик

ёрдами гуманитарная помощь

Inspeksiya, nazorat, 
tekshirish

Инспекция, назорат, 
текшириш инспекция

Instansiya Инстанция инстанция

Institut Институт институт

Intizomiy jazo Интизомий жазо дисциплинарное 
взыскание / наказание

Inventarlash/ yo‘qlama 
daftari

Инвентарлаш / йуклама 
дафтари инвентарная книга

Inventarlash/ yo‘qlama 
qilish

Инвентарлаш, йуклама 
килиш инвентаризация

Izoh va qo‘shimchalar Изох ва кушимчалар примечания и 
добавления
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Izohlamoq/ sharhlamoq Изохламок/ шархламок комментировать
Isbot, dalil Исбот, далил доказательство

Islohot Ислохот реформа
Ismi va otaismining bosh 

harflari
Исми ва отаисмининг 

бош харфлари инициалы

Iste'mol krediti Истеъмол крелити потребительский кредит
Iste’mol savatchasi Истеъмол саватчаси потребительская корзина

Iste'molchi Истеъмолчи потребитель
Ish beruvchi Иш берувчи работодатель

Ish boshqaruvi Иш бошкаруви управление делами
Ish boshqaruvchi Иш бошкарувчи управляющий делами
Ish haqi, maosh Иш хаки, маош заработная плата

Ish joyidan 
ma'lumotnoma

Иш жойидан 
маълумо!нома справка с места работы

Ish kuni Иш куни рабочий день

Ish staji И ш стажи трудовой стаж

Ish tartibi Иш гартиби режим работы
Ish vaqti Иш вакти рабочее время

Ish yakuni Иш якуни окончание дела
Ish yuritish Иш юритиш делопроизводство

Ish yuritishning davlat 
yagona tizimi

Иш юритишнинг 
давлат ягона тизими

единая государственная 
система

делопроизводства
Ish yurituvchi Иш юритувчи делопроизводитель

Ish o‘rni Иш урни рабочее место
Ishbay haq to‘lash Ишблй хак тулаш аккордная плата

Ishdan bo'shatish Ишдан бушатиш увольнение с работы

Jshdaii bo‘shash haqida 
ariza

Ишдан б\ шаш хакида 
ар т а

заявление об 
увольнении

Ishga qabul qilish 
haqida ariza

Ишга каб} л килиш 
хакида ариза

заявление о приёме на 
работу

Ishga qabul qilmoq, 
ishga olmoq

Ишга кабул килмок, 
ишга олмок принимать на работу

Ishga tiklash Ишга тиклаш восстановление на 
работе

Ishlab topilgan pul Ишлаб топилган пул заработок
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Miluli chiqarish grafigi Ишлаб чикариш 
графиги график производства

Ishlab chiqarish 
intinosabatlari

Ишлаб чикариш 
муносабатлари

производственные
отношения

Islilah chiqarish 
quvvati

Ишлаб чикариш 
куввати

производственные
мощности

Miliil) chiqarish rejasi Ишлаб чикариш 
режаси производственный план

Islilah chiqarish 
(avsifnomasi

Ишлаб чикариш 
тавсифномаси

производственная
характеристика

Islilah chiqarish ta’limi Ишлаб чикариш 
таълими

производственное
обучение

Islilah chiqarish 
xarajatlari

Ишлаб чикариш 
харажатлари издержки производства

Islilah chiqarish 
xarajatlari kocffitsiyenti

Ишлаб чикариш 
харажатлари 

коэффициенти

коэффициент затрат на 
производство

Ishlab chiqarish 
chiqiti (yaroqsiz ishlab 

chiqarish)

Ишлаб чикариш 
чикити (яроксиз 
ишлаб чикариш)

производственный брак

Ishlab chiqarishni 
tashkil etish

Ишлаб чикаришни 
ташкил этиш

организовать
производство

Ishlar ro‘yxati/ 
nomenklaturasi

Ишлар руйхати/ 
номенклатураси номенклатура дел

Ishlarning/ hujjatlarning 
namunaviy ro'yxati

Ишларнинг/ 
хужжатларнинг 

намунавий руйхати

примерная номенклатура 
дел/ документов

Ishni yo'lga qo‘ym»q Ишни йулга куймок наладить работу

Ishonch yorlig'i Ишонч срлиги верительная грамота

Ishonchli ma’lumotlar Ишончли маълумотлар достоверные сведения
lshonchli/ vakolatli

shaxs
Ишончли/ ваколатли 

шахе доверенное лицо

Ishonchnoma Ишончнома доверенность
Ishonchnoma beruvchi Ишончнома берувчи доверитель

Ishsi/lik Ишсизлик безработица
Ishsizlik nafaqasi Ишсизлик нафакаси пособие по безработице

Ishtirokni qayd qilish 
varaqasi

Иштирокни кайд 
кил и h i  варакаси явочный лист
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Ichki bildirishnoma Ички билдиришнома внутренняя докладная 
(записка)

Ichki hujjatlar Ички хужжатлар внутренние документы
Ichki kelishuv Ички келишув внутреннее согласование

Ichki mehnat tartiboti Ички мехнат тартиботи внутренний трудовой 
распорядок

Ichki mehnat tartiboti 
qoidalari

Ички мехнат 
тартиботи коидаларн

правила внутреннего 
трудового распорядка

Ichki ro‘yxat/ xatlov Ички руйхат/ хатлов внутренняя опись

Ichki savdo Ички савдо внутренняя торговля

Ichki xo‘jalik 
hisobi

Ички хужалик хисоби внутрихозяйственный
расчёт

J

Jami Жами итого; весь

Jamiyat Жамият общество

Jamlama/yig‘ma
ma'lumotlar

Жамлама/йшма
маълумотлар сводные данные

Jamlash, jamlanish, 
butlash, komplektlash

Жамлаш, жамланиш, 
бутлаш, комплектлаш комплектование

Jamlash bo‘limi Жамлаш булими сводный отдел; отдел 
комплектования

Jamoa Жамоа коллектив

Jamoa pudrati Жамоа пудрати коллективный подряд

Jamoa shartnomasi Жамоа шартномаси коллективный договор

Jamoat mulki Жамоат мулки общее достояние

Jamoatchi muxbir Жамоатчи мухбир
общественный
корреспондент

Jamoatchilik asosida Жамоатчилик асосида
на общественных 

началах

Jamg'arma, fond Жамгарма, фонд фонд

Jarima solmoq Жарима солмок наложить штраф

Javob xat Жавоб хат письмо-ответ

Javobgar Жавобгар ответчик

Javobgar shaxs Жавобгар шахе ответственное лицо

Jiddiy hayfsan Жиддий хайфсан строгий выговор
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•liddiy tanbeh Жиддий ганбех строгое замечание

Jild Жилд том
.lismoniv shaxs Жисмоний шахе физическое лицо

Joizlik Жоизлик допуск

Joriy hisobraqam Жорий хисобракам текущий счёт

.lo'mih kctish sanasi Жунаб кетиш санаси дата убытия

Jo'natma Жунатма посылка; перевод 
(почтовый)

Jo'natma hujjatlar Жунатма хужжатлар исходящие документы

Jo‘natma raqami Жунатма раками исходящий номер
Jo'natmalar qayd 

daftari
Жунатмалар кайд 

дафтари исходящий журнал

К

Kadrlar boshqarmasi Кадрлар бошкармасн управление кадрами

Kadrlar bo‘limi Кадрлар булими отдел кадров
Kadrlarni qayta 

tayyorlash
Кадрларни кай i а 

тайёрлаш переподготовка кадров

Kadrlarni hisobga olish 
bo‘yicha shaxsiy varaqa

Кадрларни хисобга 
олиш буйича шахеий 

варака

личный листок по учёту 
кадров

Kafedra Кафедра кафедра
Kafil Кафил поручитель

Kafillik Кафиллик поручительство

Kafolat Кафолат гарантия

Kafolat bermoq Кафолат бермок гарантировать

Kafolat muddati Кафолаг муддати гарантийный срок
Kafolat xati Кафолат хати гарантийное письмо

Kafolatli shartnoma Кафолатли шартнома гарантийный договор

Kafolatnoma; kafolat Кафолатнома; кафолаг поручительство; 
гарантийное письмо

Kalendar yil Календар йил календарный год

Kam maoshli lavozim Кам маошли лавозим низкооплачиваемая
должность

Kapital qurilish Капитал курилиш капитальное
строительство
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Kasaba uyushmasi Касаба уюшмаси профсоюз

Kasallik varaqasi Касаллик варакаси больничный лист

Kasallik tarixi Касаллик тарихн история болезни

Kasanachilik ishlari Касаначилик ишлари надомная работа

Kassa daftari Касса дафтари кассовая книга

Kassani tekshirmoq Кассани текширмок проверить кассу

Keldi-ketdi daftari Келди-кетди дафтари книга прихода и ухода

Kelish qayd daftari Келиш кайд дафтари входящий журнал

Kelishuv Келишув соглашение

Kelishuv ustxati Келиш у в устхати надпись согласия

Keluvchi, tashrif 
buvuruvchi

Келувчи, ташриф 
буюрувчи посетитель

Kcluvchilarni qabui 
qilish

Келувчиларни кабул 
килиш

приём посетителей

Kechki o'qish/ ta’lim Кечки укиш/ таълим вечернее обучение

Kimoshdi savdosi, 
auksion

Кимошди савдосИч 
аукцион

аукцион

Kil im va chiqim Кирим ва чиким приход и расход
Kliring Клиринг клиринг

Kliring bitimi Клиринг битими клиринговое соглашение

Kodeks, qonunlar 
majmui

Кодекс, конунлар 
мажмуи кодекс

Kollegiallik, hamjihatlik
Коллегиаллик,
хамжихаглик коллегиальность

Kollegiya Коллегия коллегия

Komissiya tuzmoq Комиссия тутмок образовать комиссию

Kommunal xizmat Коммунал хизмат коммунальные услуги

Kommyunike Коммюнике коммюнике

Konferensiya, anjuman Конференция, анжуман конференция

Konsalting Консалтинг консалтинг

Konstitutsiya (asosiy 
qonun)

Конституция (асосий 
конун)

конституция

Konstruktorlik byurosi
Конструкторлик

бюроси
конструкторское бюро

Konsultativ Консультатив консультативный
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KuntruKvnt Контрагент контрагент

knnvrnalya Конвенция конвенция

к  on verily a Конверсии конверсия

К noptalilyu (qo'shimcha 
<mlnv HIIiiи lo'ldirish)

Кооптация (кушимча 
сайлов билан 

тулдириш)
кооптация

Korpnratllya, uyushina Корпорация, уюшма корпорация

klirrrktor, musahhih Корректор, мусаххих корректор

korxona Корхона предприятие

korxona ni/omi Корхона шпоми устав предприятия

korxona sho'basi/ 
bo'linmasi

Корхона шуъбаси/ 
булинмаси филиал предприятия

Kotib, kotiba Котиб, котиба секретарь

Kotibiyat Котибият секретариат

krcdit, qarz Кредит, карз кредит

Iw editor, qarz beruvchi Кредитор, карз берувчи кредитор

krrditordan qarzdorlik
Кредитордан
карздорлик

кредиторская
задолженность

Klin tartibi Кун таргиби повестка дня

kundalik yozuvlar Кундалик ёзувлар ежедневные записи

kiindn/gi o‘qi$h/ ta’lim Кундузги укиш/ 
таълим дневное обучение

kvitansiya, patta Квитанция, патта квитанция

kvorum Кворум кворум

kvota Квота квота

ko'zda tutmoq Кузда тутмок предусматривать

ko‘p tomonlama bitim Куп гомонлама бизим многостороннее
соглашение

ko'rsatkich Курсаткич показатель

ko'rsatma, yo‘l-yo‘riq Курсатма, йул- йурик указание

ko'rsatmali, aniq, 
yaqqol

Kypcai мали, аник, 
яккол наглядный, наглядно

Ko'rsatuvchi Курсатувчи предъявитель

kun tartibini ko‘rib 
tugatmoq

Кун тартибини куриб 
тугатмок

исчерпать повестку дня
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Ko‘rsatuvchiga Курсатувчига на предъявителя

Ko'chirma Кучирма вьписка; копия

L

Laborant Лаборант лаборант

Laboratoriya Лаборатории лаборатория

Laboratoriya tajribalari
Лаборатория
тажрибалари лабораторные опыты

Lavozim, mansab Лавозим, мансаб ДОЛЖНОСТЬ

Lavozim yo‘riqnomasi, 
lavozimiy yo'riqnoma

Лавозим йурикномасн, 
лавозимий йурикнома

должностная
инструкция

Lavozimni bajarishga 
kirishmoq

Лавозимни бажаришга 
кнришмок

вступить в должность

Limit Лимит лимит

Litsenziva Лицензия лицензия

Litsenziyalash Лицензиялаш лицензирование

Lizing Лизинг лизинг

Lizing shartnomasi Лизинг шартномаси договор лизинга

Loyiha Лойиуа проект

Loyihalashtirmoq Лойиуалаштирмок запроектировать

M

Mahalliy budjet Махаллий бюджет местный бюджет

Mahkama Махкама
учреждение; 

канцелярия; кабинет

Mahkamaviy sinovlar Махкамавий синовлар ведомственные
испытания

Maishiy xizmat Маиший хизмат бытовые услуги

Majburiyat(lar) М ажбурият(лар) обязательства

Majlis, kengash, yig‘ilish Мажлис, кеш аш, 
йигилиш заседание; совещание

Majlis bayonnomasi Мажлис баённомаси протокол заседания

Majmua, kompleks Мажмуа, комплекс комплекс

Maktab Мактаб школа

Maktab tizimi Мактаб тизими школьная система
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Makubgiicha ta’lim Мактабгача таълим дошкольное образование

Muktiibgucha ta'lim 
Muaatasalari

Мактабгача таълим 
муассасалари

дошкольные 
образовател ь н ы е 

учреждения
Malaka Малака квалификация

Malaka darajasi Малака даражаси разряд; квалификация

Malaka komissiyasi Малака комиссияси квалификационная
комиссия

Malaka oshirish Малака ошириш повышение
квалификации

Malakali Малакали квалифицированный
Manhalarga havola 

qilish
Манбаларга хавола 

килиш ссылаться на источники

Mandat Мандат мандат
Manfaatdor shaxs Манфаатдор шахе заинтересованное лицо

Manzil Манзил адрес
Mansabdor shaxs Мансабдор шахе должностное лицо

Maqbul, qulay Мацбул, кулай оптимальний
Maqom Маком статус

Maqtovnoma, maqtov 
qog‘ozi

М актов ном а, мактов 
когози похвальний лист

Marketing Маркетинг маркетинг
Maslahat byurosi Маслахат бюроси консультационное бюро

Maslahat ovozi Маслахат овози совещательный
голос

Maslahatchi Маслахатчи заседатель; консультант
Mas’ul xodim Масъул ходим ответственный работник
Mas’ul shaxs Масъул шахе ответственное лицо

Mas'uliyat, javobgarlik Масъулият,
жавобгарлик ответственность

Mas’uliyat yuklamoq Масъулият юкламок возлагать
ответственность

Mas’uiiyati cheklangan 
jamiyat

Масъулияти чекланган 
жамият

общество с ограниченной 
ответственностью

Mavze Мавзе квартал

Mavzuii tekshiruv Мавзули текширув тематическая проверка
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Mavsumiy ish Мавсумий иш сезонная работа

Max m i s  / alohida 
qonunlar

Maxcyc / алохида 
конунлар

исключительные законы

Maxsus bo'lim Maxcyc булим спецотдел

Maxsus ishonchnoma Maxcyc ишончнома
специальная

доверенность

Ma'lum qilmoq Маълум килмок довести до сведения

Ma’lumot Маълумот сведения; сводка; 
образование

Ma’lumot uchun qabul 
qilmoq

Маълумот учун кабул 
килмок

принять к сведению

Ma’lumotlar byurosi Маълумотлар бюроси справочное бюро

Ma’lumotlar ro'yxati Маълумотлар руйхати перечень сведений

Ma’lumotnoma Маълумотнома справка

Ma'lumotnoma bermoq Маълумотнома бермок выдать справку

Ma’mur, boshqaruvchi Маъмур, бошкарувчи
администратор,
управляющий

Ma’muriy javobgarlik Маъмурий
жавобгарлик

административная
ответственность

Ma’muriy jazo Маъмурий жато
административное

взыскание

Ma’muriyat Маъмурият администрация

Ma’ruza Маъруза доклад; лекция

Ma’ruzachi Маърузачи докладчик; лектор

Memorandum, bayonot Меморандум, баёнот меморандум

Meros huquqi Мерос хукуки право наследования

Merosni xatlash Меросни хатлаш опись наследия

Merosxo‘r Меросхур наследник

Mehnat Мехнат труд

Mehnat birjasi Мехиа I биржаси биржа труда

Mehnat bitimi Мехнат битими трудовое соглашение

Mehnat va turmush 
sharoitlari

Мехнат ва турмуш 
шароитлари

условия труда и быта

Mehnat daftarchasi Мехнат дафтарчаси трудовая книжка

Mehnat intizomi Мехнат и щ и юмн трудовая дисциплина
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Mchnat jamoasi Мехнат жамоаси трудовой коллектив

Mchnat muhofazasi Мехнат мухофазаси охрана труда

Mchnat nizolari Мехнат низолари трудовые споры

Mchnat qonunlari Мсхнат конунлари законодательство о труде

Mchnat ta’tili Мехнат таътили трудовой отпуск

Mchnat faoliyati Мехнат фаолияти трудовая деятелность

Mchnat sliartnomasi Мехнат шартномасн трудовой договор

Mchnat haqi Мехнат хаки оплата труда

Mdinatni me’yorlash Мехнатни меъёрлаш нормирование труда

Mctodik yordam Методик ёрдам методическая помощь

Mctodist Методист методист

Me’yor, miqdor, marom, 
norma

Меъёр, микдор, маром, 
норма норма

Mc’yorlanmagan
muomaladagi

mahlagMar

Меъёрланмаган
муомаладаги

маблатлар

ненормированные 
оборотные средства

Mc’yorlash Меъёрлаш нормирование

Mc'yorni pasaytirmoq Меьёрни насайтирмок занизить норму

Mc'yornoma, normativ Меъёрнома, норматив норматив

Mijoz Мижоз клиент

Millat Миллат националность

Millatlararo Миллатлараро межнациональный

Mintaqa, muzofot Мингака, музофот регион

Moddiy Моддий материальный

Moddiy baza Моддий база материальная база

Moddiy javobgarlik Моддий жавобгарлик материальная
ответственность

Moddiy manfaatdorlik Моддий манфаатдорлик материальная заинтере­
сованность

Moddiy rag‘batlantirish Моддий
рагбатлантириш материальное поощрение

Moddiy ta’minot Моддий таъминот материальное
обеспечение

Moddiy-texnika
ta’minoti

Моддий-техника
таъминоти

материально-
техническое
обеспечение
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Moddiy yordam Моддий ёрдам материальная помощь
Mol turlari / navlari Мол турлари / навлари ассортимент

Moliya Молня финансы

Moliyaviy-byudjet
intizomi

Молиявий-бюджет
ингизоми

бюджетно-финансовая
дисциплина

Mol-mulk solig'i Мол-мулк солити налог на имущество

Mualliflik huquqi Муаллифлик хукуки авторское право
Muassasa, idora, 

mahkama
Муассаса, и лора, 

махкама учреждение; ведомство

Muassasa Муассаса заведение

Muassasa turining nomi Муассаса турининг 
ном и

название вида 
учреждения

Muddati o‘tib ketgan 
qarzdorlik

Муддати утиб кетган 
карздорлик

просроченная
задолженность

Muddati o‘tib ketgan 
hujjat

Муддати утиб кетган 
хужжат просроченный документ

Muddatidan ilgari Муддатндан илгари досрочно
Muddatli omonat Муддатли омонат срочный вклад
Muddatli to‘lov Муддатли тулов срочный платёж

Muddatni uzaytirmoq / 
cho‘zmoq

Муддатни узайтирмок 
/чузмок

продлить срок

Mudir, boshliq Мудир, бошлик заведующий
Muhim sana Мухнм сана знаменательная дата

Muhokama qilmoq Мухокама килмок обсудить
Muhr Мухр печать

Muhr o‘rni Мухр урни место печати

Mukofot Мукофот награда, премия
Mukofot varaqasi Мукофот варакаси наградный лист

Mukofotlash, taqdirlash Мукофотлаш,
такдирлаш

вознагражден ие, 
премирование

Mulk huquqi Мулк хукуки право собственности
Mulkiy zarar Мулкий зарар материальный ущерб

Mulkni xatlash Мулкни хатлаш опись имущества
Munosabat belgisi, 

rezolyutsiya
Муносабат белгиси. 

резолюция резолюция
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Muomala qaydnomasi Муомала кайдномаси оборотная ведомость

Muqobil Мукобил альтернативный,
альтернатива

Murojaat Мурожаат обращение

Murojaatnoma Мурожаатнома послание; обращение

Muvofiqlashtiruvchi
komissiya

Му вофиклаштиру вчи 
комиссия

координационная
комиссия

Muvofiqlik belgisi Мувофиклик белгиси знак соответствия

Muzokara boshlamoq Музокара бошламок вступить в переговоры

Muzokara; munozara, 
mubohasa

Музокара; мунозара, 
мубохаса обсуждение, прения

N

Nafaqa, pensiya Нафака, пенсия пенсия

Nafaqaxo‘r, pensioner Нафакахур, пенсионер пенсионер

Namunaviy hujjat Намунавий хужжат типовой документ

Naqd pul Накд пул наличные деньги

Naqd pulsiz hisob-kitob Накд пулсиз хисоб- 
китоб безналичный расчёт

Narxbildirgich,
narxnoma

Нархбилдиргич,
нархнома прейскурант

Nashriyot Нашриёт издательство

Nashriyot rejasi Нашриёт режаси издательский план

Navbatdan tashqari Навбатдан ташкари вне очереди, 
внеочередной

Navbatchi administrator, 
ma'rnur

Навбатчи
администратор,

маъмур

дежурный
администратор

Nazariy asoslar / amallar Назарий асослар / 
амаллар теоретические выкладки

Nazorat belgisi Назорат белгиси контрольная отметка

Nazorat muddati Назорат муддати контрольный срок

Nazorat va ish yuritish 
bo'limi

Назорат ва иш юри гиш 
булими

отдел контроля и дело­
производства

Nazorat varaqchasi Назорат варакчаси контрольная карточка
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Nikohni bekor qilmoq Никохни бекор килмок расторгнуть брак

Nizom, ustav Низом, устав устав, положение

Nizoni / janjalni hal 
qilish komissiyasi

Низони / жанжални хал 
килиш комиссииси конфликтная комиссия

Nishon Нишои знак, значок

Nogiron Ногирон инвалид

Nogironlik Ногиронлик инвалидность

Nomenklatura, lavozim 
ro‘yxati

Номенклатура, 
лавозим руйхати

номенклатура

Nomzod Номзод кандидат

Nomzodini qo'ymoq / 
ko'rsatmoq

Номзодини куймок 
/ курсатмок

выдвинуть кандидатуру

Normativ / me’yoriy 
hujjatlar

Норматив
/ меъёрий хужжатлар

нормативные документы

Normativ-huquqiy
hujjatlar

Норматив-хукукий
хужжаглар

нормативно-правовые
документы

Norozilik notasi Норозилик нотаси нота протеста

Nota Нота нота

Notarial harakatlar Нотариал харакатлар нотариальные действия

Notarial idora Нотариал идора нотариальная контора

Notarial tasdiq (lash) Нотариал тасдик (лаш)
нотариальное удостове­

рение, заверение

Noto'liq ish vaqti Нотулик иш вакти неполное рабочее время

Nusxa Нусха копия, экземпляр

Nusxa kokchirish 
apparati

Нусха кучириш 
аппарат

копировальный аппарат

Nusxa ko‘chirish; 
takrorlash

Нусха кучириш; 
такрорлаш

дублирование

Nusxalash, nusxa 
ko'chirish

Нусхалаш, нусха 
кучириш

копирование

Nuqtayi nazar, jihat, 
tomon

Нуктаи назар, ж и хат, 
томон

точка зрения; аспект

О

Oddiy muhr Оддий мухр простая печать

Oferta Оферта оферта
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Ogohlantirish Огохланшриш предупреждение
Oilaviy ahvoli Оилавий ахволи семейное положение

Oldindan band qilmoq Олдиндан банд килмок забронировать

Oldindan rejalashtirmoq Олдиндан 
режаланп ирмок

запланировать

Oldi-sotdi shartnomasi Олди-сотди
шартномаси договор купли- продажи

Olinma / kelinma xat- 
xabarlar

Олинма / келинма хат- 
хабарлар

входящая
корреспонденция

Olinma/kelinma
hujjatlar

Олинма/ке линма 
хужжатлар входящие документы

Olinmalar qayd daftari Олинмалар кайд 
дафтари входящий журнал

Oliy ma'lumot Олий маълумот высшее образование

Oliy o‘quv yurti Олий укув юр 1 и вуз (высшее учебное 
заведение)

Oluvchining nomi 
yozilgan chck

Олувчининг номи 
ёзилган чек именной чек

Omonat Омонат вклад
Omonatchi Омонатчи вкладчик

Omonat daftarchasi Омонат дафтарчаси сберегательная книжка

Omonat shartnomasi Омонат шартномаси договор банковского 
вклада

Operativ, tezkor Оператив, тезкор оперативный

Oralab / tanlab tekshirish Оралаб / танлаб 
текш и р и in выборочный контроль

Order, ruxsatnoma Ордер, pyxcaTHoivia ордер
Ovoz berish Овоз бериш голосование

Ovoz berish huquqi Овоз бернш хукуки право голоса
Ovoz berish varaqasi Овоз бериш варакаси бюллетень (голосования)

Ovoz berish xonachasi Овоз бериш хоначаси кабина для голосования
Ovoz bermoq Овоз бермок голосовать

Ovozga qo'ymoq Овозга куймок поставить на голосование

Ovozlarni sanab chiqmoq Овозларни санаб 
чикмок подсчитать голоса

Oylik reja Ойлик режа месячный план
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Oziq-ovqat varaqchasi Озик-овкат варакчаси продовольственная
карточка

Og'zaki arz / bayon Огзаки арз / баён устное заявление

Og‘irlik birligi Огирлик бирлиги единица веса

Ochiq ovoz berish Очик овоз бериш открытое голосование

P

Pasport Паспорт паспорт

Passiv (buxgalteriyaga 
oid)

Пассив (бухгалтериям 
оид)

пассив (бух.)

Passiv balans Пассив баланс пассивный баланс

Patta, kvitansiya Патта, квитанции квитанция

Patent Патент патент

Pensioner Пенсионер пенсионер

Pensiya Пенсия пенсия

Pochta Почта почта

Pochta jo'natnialari Почта жунатмалари
почтовые переводы; 

корреспонденция

Pochta manzili Почта манзили почтовый адрес

Pochtamt Почтамт почтамт

Prezidium, rayosat Президиум, раёсат президиум

Pul birligi Пул бирлиги денежная единица

Pul-buyum lotereyasi Пул-буюм лотереяси
денежно-вещевая

лотерея

Pul islohoti Пул ислохоти денежная реформа

Pul mablag'lari Пул маблаглари денежные средства

Pul o‘tkazish yo‘li bilan Пул утказиш йули 
билан

по перечислению

Pullik xizmat Пуллик хизмат платные услуги

Pullik o'qitish Пуллик укитиш платное обучение

Pulni olishga ishonch 
bildirmoq

Пул ни олишга ишонч 
билдирмок

доверить получить 
деньги
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Q

Qabul; qabul qilish Кабул; кабул килиш приём
Qabul qilinsin Кабул килипсин быть принятым

Qabulxona Кабулхона приёмная
Qalam haqi, gonorar Калам хаки, гонорар гонорар

Qalam haqi jamg‘armasi 
/ fondi

Калам хаки 
жамгармаси / фонли гонорарный фонд

Qalbaki / soxta hujjat Калбаки / сохта 
хужжат подложный документ

Qalbaki imzo Калбаки имзо поддельная подпись

Qaror Карор постановление, решение

Qaror bir ovozdan qabul 
qilindi

Карор бир овоздан 
кабул килинди

постонавление принято 
единогласно

Qaror chiqarmoq Карор чикармок вынести решение

Qarorning qonuniyligi Карорнинг 
копунийлиги

законность
постановления

Qarorning ta'kid qismi Карорнинг таъкид 
кисми

констатирующая часть 
постановления

Qat’iy e’tiroz bildirmoq Катъий эътироз 
билдирмок

категорически возражать

Qat’iy ta’qiqlamoq, 
qat'iy man qilmoq

Катъий i аъкикламок, 
катъий май кил мок категорически запретить

Qayd etish / qaydlov 
bo'limi

Кайл этиш / кайдлов 
булими регистратура

Qayd etmoq, ro‘yxatga 
olmoq

Кайд этмок, руйхатга 
олмок

зарегистрировать

Qayd qilmoq, 
ta’kidlamoq

Кайд килмок9 
таъкидламок

констатировать

Qaydlar uchun Кайдлар учуй для отметок

Qaydlov, ro‘yxatga olish Кайдлов, руйхатга 
олиш регистрация

Qaydlov byurosi Кайдлов бюроси регистрационное бюро

Qaydlov jurnaii Кайдлов журнали регистрационный
журнал

Qaydlov-nazorat
varaqasi

Кайдлов-назорат
варакаси

регистрационно­
контрольная карточка
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Qaydnoma, vedomost Кайднома, ведомость ведомость

Qayta tiklangan nusxa Кайга тикланган нусха дубликат

Qaytarilraaydi Кайтарилмайди возврату не подлежит

Qachon, qayerda va kim 
bo'lib ishlagan

Качон. каерда ва ким 
булиб ишлаган

когда, где и кем работал

Qilingan ishlar haqidagi 
hisobot

Килингап ишлар 
хакидаги хисобот

отчёт о проделанной 
работе

Qimmatdor / 
qimmatbaho qog'ozlar 

(buyumlar)

Кимматдор / 
кимматбахо когозлар 

(буюмлар)
ценные бумаги (вещи)

Qisqa / muxtasar bayon Киска / мухтасар баён
компактное 

/ краткое изложение; 
аннотация

Qisqa bayonnoma Киска баённома краткий протокол

Qisqa majlis Киска мажлис летучка

Qisqartirish sababli Кискартириш сабабли вследствие сокращения

Qisqacha sharh, 
annotatsiya

Кискача шарх, 
аннотация

аннотация

Qisqacha sharhlash Кискача шархлаш аннотирование

Qisqacha sharhli / 
bayonli reja

Кискача шархли / 
баёнли режа

аннотированный план

Qizlik familiyasi Кизлик фамилииси девичья фамилия

Qoida, nizom Коида, низом правило; положение

Qoldiq Колдик сальдо; остаток

Qolip Колин трафарет

Qolipli hujjatlar Колипли хужжатлар стандартные документы

Qonun Конун закон

Qonunga asosan, 
qonuniy asosda

Конунга асосан, 
копуний асосда

на законном основании

Qonuniy Конугнй законный, закономерный

Qonunsiz, noqonuniy Конунсиз, ноконуний незаконный

Qoralama Коралама черновик

Qog'ozjild Когозжилд папка для бумаг

Qulay sharoit Кулай шарой 1 благоприятные условия

QoMlanma Кулланма пособие, руководство
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<Jo‘mita, komitet Кумига, комитет комитет
(Jo'ahimcha haq / toMov Кушимча хак / тулов доплата

(Jo'shimcha ta’til Кушимча таътил дополнительный отпуск
(Jo'shimcha xarajatlar Кушимча харажатлар накладные расходы

tjo'shnia korxona Кушма корхона совместное предприятие
Qo'shma majlis Кушма мажлис совместное собрание

R

Kaddiva Раддия опровержение
It all bar yordamchisi Рахбар ёрдамчиси помощник руководителя

Kalihar xodim Рахбар ходим руководящий работник
Rahbariy hujjat Рахбарий хужжат руководящий документ

Uahhariyat, rahbarlik Рахбарият, рахбарлик руководство
Kaqainli axborot Ракам.ни ахборот цифровая информация
Kaqamli hisobot Ракамли хисобот статистический отчёт
Raqobatbardosh, 

raqobatga qobiliyatli
Ракобатбардош, 

ракобат 1 а кобилиятли конкурентоспособный

Rasmiv qabul Расмий кабул официальный приём; 
аудиенция

Rasmiy qogkozlar, ish 
qogkozlari

Расмнй когозлар, иш 
когоз лари

официально-деловые
бумаги

Rasmiy hujjat Расмий хужжат официальный документ

Rasmiy axborot Расмий ахборот официальная
информация

Rasmiy ishonchnoma Расмий ишончнома официальная
доверенность

Ratifikatsiva Ратификация ратификация

Ratibkatsiya yorlig'i Ратификация ёрлиги ратификационная
грамота

Rag'batlantirish Рагбатлантириш поощрение
Referendum Референдум референдум

Referent Референт референт

Reja va hisobot 
hujjatlari

Режа ва хисобот 
хужжатлари

плановая и отчётная 
документация

Rejadan tashqari Режадан ташкари внеплановый
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Qaydnoma, vedomost Кайдиома, ведомость ведомость

Qayta tiklangan nusxa Кайта гикланган нусха дубликат

Qaytarilmaydi Кайтарилмайди возврату не подлежит

Qachon, qayerda va kim 
bo'lib ishlagan

Канон, каерда ва ким 
булиб ишлаган

когда, где и кем работал

Qilingan ishlar haqidagi 
hisobot

Км лишаи ишлар 
хакидаги хисобот

отчёт о проделанной 
работе

Qimmatdor / 
qimmatbaho qog'ozlar 

(buyumlar)

Киммаз lop / 
кимматбахо когозлар 

(буюмлар)
ценные бумаги (вещи)

Qisqa / muxtasar bayon Киска / мухтасар баён
компактное 

/ краткое изложение; 
аннотация

Qisqa bavonnoma Киска баённома краткий протокол

Qisqa majlis Киска мажлис летучка

Qisqartirish sababli Кискартириш сабабли вследствие сокращения

Qisqacha sharh, 
annotatsiya

Кискача шарх, 
аннотация

аннотация

Qisqacha sharhlash Кискача шархлаш аннотирование

Qisqacha sharhli / 
bayonli reja

Кискача шархли / 
баёнли режа

аннотированный план

Qizlik familiyasi Кизлик фамилияси девичья фамилия

Qoida, nizom Коида, низом правило; положение

Qoldiq Колдик сальдо; остаток

Qolip Колин трафарет

Qolipli hujjatlar Кол ни ли хужжатлар стандартные документы

Qonun Конун закон

Qonunga asosan, 
qonuniy asosda

Конунга асосан, 
конуниг асосда на законном основании

Qonuniy Конугий законный, закономерный

Qonunsiz, noqonuniy Конунсиз, ноконуний незаконный

Qoralama Коралама черновик

Qog‘ozjild Когозжилд папка для бумаг

Qulay sharoit Кулай шароит благоприятные условия

Qo‘llanma Кулланма пособие, руководство
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(Ju'mita, komitet Кумита, комитет комитет
< jn'shitncha haq / to‘lov Кушимча хак / тулов доплата

(jnshimcha ta’til Кушимча таътил дополнительный отпуск
QoShlmcha xarajatlar Кушимча харажатлар накладные расходы

(Jo'shma korxona Кушма корхона совместное предприятие
Qo'sluna majlis Кушма мажлис совместное собрание

R

Kaddiya Раддия опровержение
Kahbar yordamchisi Рахбар ёрдамчиси помощник руководителя

Kalihar xodim Рахбар ходим руководящий работник
Kahhariy hujjat Рахбарий хужжат руководящий документ

Rahhariyat, rahbarlik Рахбарият, рахбарлик руководство
Raqainli axborot Ракамли ахборот цифровая информация
Kaqamli hisobot Ракамли хисобот статистический отчёт
Raqobatbardosh, 

raqobatga qobiliyatli
Ракобатбардош, 

ракобап а кобилиятли конкурентоспособный

Kasmiy qabul Раемий кабул официальный приём; 
аудиенция

Kasmiy qog‘ozlar, ish 
qog‘oz!ari

Расмий когозлар, иш 
когозлари

официально-деловые
бумаги

Rasmiy hujjat Расмий хужжат официальный документ

Rasmiy axborot Расмий ахборот официальная
информация

Rasmiy ishonchnoma Расмий ишончнома официальная
доверенность

Ratifikatsiya Ратификация ратификация

Ratifikatsiya yorlig'i Ратификация ёрлиги ратификационная
грамота

Kag'batlantirish Рагбатлантириш поощрение
Referendum Референдум референдум

Referent Референт референт
Reja va hisobot 

hujjatlari
Режа ва хисобот 

хужжатлари
плановая и отчётная 

документация

Rcjadan tashqari Режадан ташкари внеплановый
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Rejadan tashqari 
jamg'arma

Режадан ташкари 
жам(арма

сверхплановые
накопления

Rejaga kiritilgan Рсжага киритилган
включено в план; 
запланированный

Rejalarni
inuvofiqlashtirish

Режаларни мувофик- 
лаштириш координирование планов

Rejalashtirilgan foyda / 
daromad

Режалаштирилтан 
фонда /даромал

плановая прибыль

Rejali ish Режали иш плановая работа

Real ish haqi Реал иш хаки
реальная заработная 

плата

Registr Регистр регистр

Rezolyutsiya Резолюция резолюция

Rozilik belgisi Розилик бел1 иси виза

Rozilik bildirmoq Розилик билдирмок изъявить согласие

Ruxsat berish haqidagi 
ma'lumotnoma

Рухсат бериш хакидаги 
маьлумотнома

справка о допуске

Ruxsat etishingizni 
so'rayman

Рухсат этишин! изни 
сурайман

прошу разрешить 
/ предоставить

Ruxsat turi Рухсат гури форма допуска

Ruxsat varaqchasi Рухсат варакчаси карточка допуска

Ruxsatnoma Рухсатнома пропуск

Ruxsatnoma byurosi Рухсатнома бюроси пропускное бюро

Ruxsatnoma yozib 
bermoq

Рухсатнома ёзиб 
бермок

выписать пропуск

Ro‘yxat Руйхат список; перечень; реестр

Ro‘yxat, xatlov / xatlash Руйхат, хатлов / хатлаш опись

Ro'vxatga kiritmoq Руйхатга киритмок
включить/занести в 

список

Ro'yxatdan chiqarish Руйхатдан чикариш отчисление; списание

Ro'yxatdan o‘tmoq, 
qayd qilmoq

Руйхатдан утмок, кайд 
кил мок

зарегистрироваться

S

Sana Сана дата

Sanasi yozilgan Санаси ёзилган датированный
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Sunasini yozmoq/ 
qo'ymoq

Санасини ёзмок/ 
куймок датировать

Sanilariya nazorati Санитария назорати санитарный надзор
Sanksiya Санкция санкция
Sarnmit Саммит саммит

Savdo ustama narxi Савдо устама нархи торговая наценка
Snvolnonia, so'roqnoma Саволнома, сурокнома вопросник;анкета

Sayyor scssiya Сайёр сессия выездная сессия
Sayyor qabul Сайёр кабул выездной прием

Saylov Сайлов выборы
Saylov byulleteni / 

varaqasi
Сайлов бюллетени 

/варакаси
избирательный

бюллетень
Saylov yo‘ li bilan 

tayinlanadigan lavozim/ 
mansab

Сайлов йули билан 
тайинланадиган 
лавозим/мансаб

выборная должность

Saylov tizimi Сайлов тизими избирательная система
Saylov huquqi Сайлов хукуки избирательное право

Saylovdan o'tka/inaslik Сайловдан 
у гказмаслик забаллотировать

Saylovchi Сайловчи избиратель
Sanoat banki Саноат банки промышленный банк

Sanoat bo'limi Саноат булими промышленный отдел
Sanoq komissiyasi Санок комиссияси счетная комисия

Sarf, chiqim, xarajat Сарф, чиким, харажат расход
Sarf-xarajat Сарф-харажат затраты

Sarf-xarajat hujjatlari Сарф-харажат
хужжатлари расходные документы

Sarlavha Сарлавха заглавие, заголовок

Sarvaraq, titul varag'i Сарварак, титул 
вараги титульный лист

Sansalorlik Сансалорлик волокита
Selektor Селектор Селектор
Seminar Семинар семинар
Sertifikat Сертификат сертификат
Sessiya Сессия сессия
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Senzura Цензура цензура

Sifat belgisi Сифат белгиси знак качества

Sifat ko‘rsatkichi Сифат курса! кичи качественный показатель

Sinishga uchrash, 
bankrot bo'lish

Синишга учраш, 
банкрот булиш банкротство

Sinov Синов испытание; зачёт

Sinov daftarchasi Синов дафтарчаси зачетная книжка

Sinov muddati Синов муддати испытательный срок

Sirtqi ta’lim Сиртки таълим заочное обучение

Soliq imtiyozlari Солик имтиёзлари налоговые льготы
Soliq nazorati/ 

inspeksivasi
Солик назорати/ 

инспекцияси налоговая инспекция

Soliq to'lovchi Солик туловчи налогоплательщик

Soliqlarni undirish Соликларни ундириш взимание налогов

Soliq stavkasi Солик ставкаси налоговая ставка
Soliq toMovchining 

identifikatsiya raqami 
(STIR)

Солик туловчииинг 
идентификация раками 

(СТИР)

идентификационный 
номер налогопла­
тельщика (ИНН)

Sotish, realizatsiya qilish
Согиш, реализация 

кил ИIII реализация

Sovrindor, laureat Совриндор, лауреат лауреат

Sog‘liqni saqlash Сотликни саклаш здравоохранение

Sog'liqni saqlash 
muassasalari

Согликни саклаш 
муассасалари

здравоохранительные
учреждения

Ssuda, uzoq muddatli 
qarz

Ссуда, узок муддатли 
карз ссуда

Sodda hujjatlar Содда хужжатлар несложные документы

Staj, ishlagan muddat Стаж, ишлаган муддат стаж

Stajirovka Стажировка стажировка

Stajyor Стажер стажёр
Stenografiya usuli 
bilan yozib olmoq, 
stenografiyalamoq

Стенография усули 
билан ёзиб олмок, 
стенографияламок

застенографировать

Stenogramma Стенограмма стенограмма
Stenogrammali hisohot Стенограммали хисобот стенографический отчёт

Stol kalendari/ taqvimi Стол календари/ 
гаквими настольный календарь
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Slllllilllyu Субсидия субсидия
siiqiii* varut|; xutcho‘p Сукма варак; хатчуп вкладыш

SiiU'urlH polisi Сугурта полней страховой полис
Siiy'iif In vluirlnomasi Сугурта шартномаси страховой договор

So'in Ii oIUIi , t»M> (|ilib 
ollsh

Сураб олиш, талаб 
килиб олиш востребование

,So‘r<«| Сурок допрос
So'rov Суров запрос

So'rov vnrtiqasini 
lo'ldlrinoq

Суров варакасини 
тулдирмок

заполнить анкету

Sii'rnv >»гиц‘1/ varaqasi Суров вараги/ варакаси анкетный лист
So'rov xat Суров хат письмо-запрос

So'rov noma, so'rov 
varaqasi

Суровнома, суров 
варакаси анкета

So'toviioiini iiia'lumotlari Суровнома
маьлумотлари анкетные данные

No'rovchi Суровчи заявитель
Чо'/nls bajarish Сузеиз бажариш безусловное выполнение

T

1 ■•l>H<|ulii%lilii l|>an tarif Табакалаштирилган
тариф

дифференциальный
тариф

label Табель табель
labrlknoma Табрикнома поздравительный адрес

labrlknoma, tabrik Табрикнома, табрик поздравление
1 ailblrlar rejasi Тадбирлар режаси план мероприятий

raffish Тафгиш ревизия
lullisli lurlari Тафтиш турлари виды ревизии

laftishchi Тафтишчи ревизор
lujrlba oTganish, 
inalaka oshirish

Тажриба урганиш, 
малака ошириш стажировка

Taklif Таклиф приглашение;
предложение

Taklifnoma Таклифнома пригласительный билет

I'alalt qilib olmoq Талаб килиб олмок истребовать
lalab qilnioq, so'rab 

olmoq
Талаб килмоку сураб 

олмок
затребовать

Talabnoma Талабнома требование
Tamg'a Тамга клеймо; пломба

Tamg'a bosmoq, 
tamg'alamoq

Тамга босмоКу 
тамгаламок

маркировать
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Senzura Цензура цензура

Sifat belgisi Сифат белгиси знак качества

Sifat ko'rsatkichi Сифат курсаткичи качественный показатель

Sinishga uchrash, 
bankrot bo'lish

Синишга учраш, 
банкрот булиш банкротство

Sinov Синов испытание; зачёт

Sinov daftarchasi Синов дафтарчаси зачетная книжка

Sinov muddati Синов муддати испытательный срок

Sirtqi ta'lim Сиртки таълим заочное обучение

Soliq imtiyozlari Солик имтиёзлари налоговые льготы
Soliq nazorati/ 

inspeksiyasi
Солик назорати/ 

инспекцияси налоговая инспекция

Soliq to'lovchi Солик туловчи налогоплательщик

Soliqlarni undirish Соликларни ундириш взимание налогов

Soliq stavkasi Солик ставкаси налоговая ставка
Soliq to'lovchining 

identifikatsiya raqami 
(STIR)

Солик туловчининг 
идентификация раками 

(СТИР)

идентификационный 
номер налогопла­
тельщика (ИНН)

Sotish, realizatsiya qilish
Сотиш, реализация 

килиш реализация

Sovrindor, laureat Совриндор, лауреат лауреат

Sog‘liqni saqlash Сотликни саклаш здравоохранение

Sog'liqni saqlash 
muassasalari

Согликни саклаш 
муассасалари

здравоохранительные
учреждения

Ssuda, uzoq muddatli 
qarz

Ссуда, узок муддатли 
карз ссуда

Sodda hujjatlar Содда хужжатлар несложные документы

Staj, ishlagan muddat Стаж, ишла!ан муддат стаж

Stajirovka Стажировка стажировка

Stajyor Стажёр стажёр
Stenografiya usuli 
bilan yozib olmoq, 
stenograbyalamoq

Стенография усули 
билан ёзиб олмок, 
стенографияламок

застенографировать

Stenogramma Стенограмма стенограмма

Stenogrammali hisobot Стенограммали хисобот стенографический отчёт

Stol kalcndari/ taqvimi Стол календари/ 
таквими настольный календарь
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Subsidiya Субсидия субсидия
Suqma varaq; xatcho‘p Сукма варак; хатчуп вкладыш

Sug'urta polisi Су гурта полней страховой полис

Nug'urta shartnomasi Сугурта шартномаси страховой договор

So'rab olish, talab qilib 
olish

Сураб олиш, талаб 
килиб олиш востребование

So'roq Сурок допрос
So‘rov Суров запрос

So‘rov varaqasini 
toMdirmoq

Суров варакасини 
тулдирмок заполнить анкету

So'rov varag‘i/ varaqasi Суров вараги/ варакаси анкетный лист
So'rov xat Суров хат письмо-запрос

So‘rovnoma, so‘rov 
varaqasi

Суровнома, суров 
варакаси анкета

So'rovnoma ma’lumotlari Суровнома
маълумотлари анкетные данные

So'rovchi Суровчи заявитель
So'zsiz bajarish Сутей 1 бажариш безусловное выполнение

T

1 ahaqalashtirlgan tarif
Габакалаш 1 ирилган 

тариф
дифференциальный

тариф
Tabel Табель табель

Tabriknoma Табрикнома поздравительный адрес
labriknoma, tabrik Табрикнома, табрик поздравление

Tadbirlar rejasi Тадбирлар режаси план мероприятий
Taftish Тафгиш ревизия

Taftish turlari Тафтиш турлари виды ревизии
Taftishchi Тафтишчи ревизор

Tajriba o‘rganish, 
malaka oshirish

Тажриба урганиш, 
малака ошириш стажировка

Taklif Таклиф приглашение;
предложение

Taklifnoma Таклифнома пригласительный билет

Talab qilib olraoq Талаб килиб олмок истребовать
Talab qilmoq, so‘rab 

olmoq
Талаб килмокт сураб 

олмок
затребовать

Talabnoma Талабнома требование

Tamg‘a Тамга клеймо; пломба
Tamg‘a bosmoq, 

tamg'alamoq
Тамга босмок, 
тамгаламок

маркировать
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Tamg'alash Тамгалаш пломбировать
Tanaffus Танаффус перерыв
Tanbeh Танбех замечание

Tanlab tekshirish Танлаб текшириш выборочная проверка
Tanlama Танлама выборка
Tanlov Танлов конкурс

Tanlov komissiyasi Танлов комиссияси конкурсная комиссия
Tanlovda qatnashishga 

ruxsat bermoq
Танловда катнаинпш а 

рухсат бермок
допустить к конкурсу

Tannarx Таннарх себестоимость

Taqdim qilingan hujjatlar 
asosida

Такдим килинган 
Жужжатглар асосида

на основании 
представленных 

документов
Taqdimnoma,
iltimosnoma

Такдимнома,
илтимоснома

ходатайство

Taqdimnoma; taqdim 
etish

Такдимпома; такдим 
этиш

представление

Taqriz Такриз рецензия, отзыв

Taqsimot, taqsimlash Таксимот, гаксимлаш
распределение,

разделение
Taqvim, kalendar Таквим,календарь календарь

Tarafdor Тарафдор за (при голосовании)

Tarjimayi hoi Таржимаи \ол биография;
автобиография

Tarif bo'yicha darajasi/ 
razryadi

Тариф буйича 
дара ж а с и/р аз р яд и тарифный разряд

Tarif jadvali Тариф жадвали тарифная сетка

Tarkibiy bo'linma Таркибий булинма
структурное

подразделение
Tarmoq Тармок отрасль

Tartib, taomil Tapi иб, таомил порядок
Tasdiq xati Тасдик хати письмо-подтверждение
Tasdiq (xat) Тасдик (хат) подтверждение
Tasdiqlamoq Тасдикламок утвердить;заверить

Tasdiqlangan imzo Тасдикланган имзо заверенная подпись
Tasdiqlangan nusxa Тасдикланган нусха заверенная копия

Tasdiqlash Тасликлаш утверждение
Tasniflagich Таснифлагич классификатор

Tavsifiy tavsiyanoma Тавсифий тавсиянома характеристи ка- 
рекомендация

Tavsifnoma Тавсифнома характеристика

Tavsiyanoma Тавсиянома рекомендация
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Tayyorlov idorasi Тайёрлов идораси заготовительная контора
Tayinlash Тайинлаш назначение
lashabbus Ташаббус инициатива

I'ashakkurnoma Ташаккурнома благодарственное
письмо

Tashkiliy hujjatlar Ташкилий хужжатлар организационные
документы

Tashkiliy ishlar Ташкилий ишлар организационные
работы

lashkiliy masalalar Ташкилий масалалар организационные
вопросы

lashkiliy tadbirlar Ташкилий тадбирлар организационные
мероприятия

lashrif buy urmoq Ташриф буюрмок нанести визит
Tashrifnoma Ташрифнома визитная карточка

lashrif qog‘ozi Ташриф когози визитка

lushqi bildirishnoma Ташки билдиришнома внешнее уведомление
lashqi hujjatlar Ташки хужжатлар внешние документы
Tushqi kelishuv Ташки келишув внешнее согласование

l ashqi savdoga oid Ташки савдога оид внешнеторговый

Ta'ziyanoma Таъзиянома некролог, извещение о 
смерти

Ta’til Таътил отпуск; каникулы
i ’clefonogramma Телефонограмма телефонограмма

Telegramma Телеграмма телеграмма
1 Ibbiy ma'lumotnoma Тиббий маълумотнома медицинская справка
1 iklamoq, o‘z o‘rniga 

qavtarmoq
Тикламок, уз урнига 

катармок восстановить

Tikmajild Тикмажилд скоросшиватель
Tilxat Тилхат расписка

Toifa, daraja Тоифа, даража категория; разряд
Topshiriq Топширик наказ; поручение

Tovon, badal Товон,бадал возмещение,
компенсация

luvush yozuvchi apparat Товуш ёзувчи аппарат звукозаписывающий
аппарат

Tugatish, tarqatish, 
vo'qotish

Тугатиш, таркатиш, 
йукотиш ликвидация

Tuzilish, tuzilma Тузилиш, тузилма структура
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Tamg'alash Тамгалаш пломбировать
Tanaffus Танаффус перерыв
Tanbeh Танбех замечание

Tanlab tekshirish Танлаб текшириш выборочная проверка
Tanlama Танлама выборка
Tanlov Танлов конкурс

Tanlov komissiyasi Танлов комиссияси конкурсная комиссия
Tanlovda qatnashishga 

ruxsat bermoq
Танловда кагнашинп а 

рухсат бермок
допустить к конкурсу

Tannarx Таннарх себестоимость

Taqdim qilingan hujjatlar 
asosida

Такдим килингам 
хужжатлар асосида

на основании 
представленных 

документов
Taqdimnoma,
iltimosnoma

Таклимнома,
илтимоснома ходатайство

Taqdimnoma; taqdim 
etish

Такдимнома; такдим
ЭТИ III представление

Taqriz Такриз рецензия, отзыв

Taqsimot, taqsiinlash Таксимот, таксимлаш распределение,
разделение

Taqvim, kalendar Таквим,календарь календарь
Tarafdor Тарафдор за (при голосовании)

Tarjimayi hoi Таржнман хол биография;
автобиография

Tarif bo'yicha darajasi/ 
razryadi

Тариф буйича 
даражаси/разряди тарифный разряд

Tarif jadvali Тариф жадвали тарифная сетка

Tarkibiy boMinma Таркибий булинма
структурное

подразделение
Tarmoq Тармок отрасль

Tartib, taomil Тартиб, таомил порядок
Tasdiq xati Тасдик хати письмо-подтверждение
Tasdiq (xat) Тасдик (хат) подтверждение
Tasdiqlamoq Тасдикламок утвердить;заверить

Tasdiqlangan imzo Тасдикланган имзо заверенная подпись
Tasdiqlangan nusxa Тасдиклаш ан нусха заверенная копия

Tasdiqlash Тасдиклаш утверждение
Tasniflagich Таснифлагич классификатор

Tavsifiy tavsiyanoma Тавсифий тавсиянома
характеристика-
рекомендация

Tavsifnoma Тавсифнома характеристика

Tavsiyanoma Тавсиянома рекомендация
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t fcyyorlov idorasi Тайёрлов идораси заготовительная контора
Tuyinlash Тайинлаш назначение
lasliahhus Ташаббус инициатива

lanhakkurnoma Ташаккурнома благодарственное
письмо

lin likiliy hujjatlar Ташкилий хужжатлар организационные
документы

luihkiliy ishlar Ташкилий ишлар организационные
работы

latliklliy masalalar Ташкилий масалалар организационные
вопросы

1 nalikiliy tadbirlar Ташкилий тадбирлар организационные
мероприятия

lu4lirirhuyurmoq Ташриф буюрмок нанести визит
la»hrifnoma Ташрмфнома визитная карточка

laxlirif qog‘ozi Ташриф когози визитка

luiliqi hildirishnoma Ташки билдиришнома внешнее уведомление
la>h(|i hujjatlar Ташки хужжатлар внешние документы
lu«hqi kclishuv Ташки келишув внешнее согласование

linliqi savduga oid Ташки савдога оид внешнеторговый

Ta'/iyanoma Таъзиянома некролог, извещение о 
смерти

Ta’til Таътил отпуск; каникулы
rrlrfonogramma Телефонограмма телефонограмма

Telrgramina Телеграмма телеграмма
lllihly ma'lumotnoma Тиббий маълумотнома медицинская справка
1 Iklmnoq, o‘z o‘rniga 

quytarmoq
Тикламок, уз урнига 

катармок восстановить

Tikmajild Тикмажилд скоросшиватель
Tllxat Тилхат расписка

Toifa, daraja Тоифа, даража категория; разряд
Topshiriq Топширик наказ; поручение

Tovon, badal Товон,бадал возмещение,
компенсация

lovush yozuvchi apparat Товуш ёзувчи аппарат звукозаписывающий
аппарат

Tugatish, tarqatish, 
yo‘qotish

Тугатиш, таркатиш, 
йукогиш ликвидация

luzilish, tuzilma Тузилиш, тузилма структура
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Tug‘ilgan joy Тугилган жой место рождения

Tug‘ilganlik haqida 
guvohnoma

Тугилганлик хакида 
гувохнома

метрика; свидетельство 
о рождении

Tushunarli bavon Тушунарли баёи доступное изложение

Tushuntirish xati Тушунтириш хати объяснительная записка

To'ldirilmagan ovoz 
berish varaqasi

Тулдирилмаган овоз 
бериш варакаси

незаполненный
бюллетень

To'liq ish kuni Тулик иш куни полный рабочий день

To‘liq javob Тулик жавоб исчерпывающий ответ

To‘lov qog‘ozi Тулов когози платежная бумага

To'rtburchak niuhr Туртбурчак мухр штамп

To'xtatib qo‘ymoq Тухтатиб куймок законсервировать

U

Uzluksiz staj Узлуксиз стаж непрерывный стаж

l  lushhay Улушбай долевой

Umumiy
ishonchnomalar

Умумий
ишончномалар

общие доверенности

Umumiy ish yuritish Умумий иш юритиш общее делопроиз­
водство

Umumiy majlis Умумий мажлис общее собрание

Umumiy qoidalar Умумий коидалар общие положения

Umumlashtirilgan
ma'lumotlar

Умумлаш гирилган 
маълумотлар

обобщённые сведения; 
сводка

Umumlashtiruvchi hujjat
Умумлаштирувчи

хужжат обобщающий документ

Undirma nafaqalar, 
alimentlar

Ундирма нафакалар, 
алиментлар

алименты

Unvon Унвон звание
Ustama Устама надбавка (денежная)
Ustxat Устхат гриф; надпись

Uchburchak muhr Учбурчак мухр треугольная печать

V

Vakant Вакант вакант
Vakansiya Вакансия вакансия

Vakil Вакил делегат
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Vakillar, delegatsiya Вакиллар, делегация представитель;
делегация

Vakolat Ваколат полномочие, полномочия
Vaknlat muddati Ваколат муддати срок полномочий
Vakolat muhlati Ваколат мухлати срок полномочий

Vakolatnoma Ваколатнома доверенность; 
верительная грамота

Valyuta В а лю т валюта
Valyuta kursi/qiymati Валюта курси/ киймати валютный курс

Valyuta niuomalasi/ 
opera tsiyasi

Валюта муомаласи/ 
операцииси валютная операция

v uluitusiz ayirbosh qilish Валютасиз айирбош 
килиш безвалютный обмен

N mjtlniv to'lov Вактбай гулов повременная оплата
N »i«|fIndia vazifasini 

hujarmoq
Вактинча вазифасини 

бажармок
временно исполнять 

обязанности
Vnqtincha ishga 

Inyoqatsizlik
Вактинча ишга 
лаёкатсизлик

временная нетрудоспо­
собность

N a«|tindialik ish Вактинчалик ши врс.менная работа
Varaqa Варака лист; листовка

Varaqeha Варакча карточка; листок
Va»ly Васий опекун

Vailyllk Васийлик опекунство
Vaslyat Васият завет, завещания

Vasiyatnoma Васиятнома завещание,
завещательное письмо

Vasiyat qiluvchi Васият килувчи завещатель
Vasiqa Васика купчая крепость

Va/ifalarni taqsimlash Вазифаларни 
гаксим лаш

распределение
обязанностей

\ a/ilasini bajarishga 
kirishmoq

Вазифасини 
бажаришга киришмок

приступить к испол­
нению обязанностей

Vazifasini bajaruvchi Вазифасини бажарувчи исполняющий
обязанности

Vazir Вазир министр

Vazirlar Mahkamasi Вазирлар Махкамаси Кабинет Министров
Vazirlik Вазирлик министерство
Veksel Вексель вексел

Verbal nota Вербал нота вер4 1ьная «та
Verdikt Вердикт
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Veto Вето вето
Viza, rozilik belgisi Вита, розилик белгиси виза

Viloyat Ви.тоят область
Virtual qabulxona Виртуал кабулхона виртуальная приёмная

Vorislik Ворислик преемство

Vositachi, dallol Воситачи, даллол посредник, брокер

Vositachilik shartnomasi
Воситачилик
шартномаси комиссионный договор

Vznos Взнос взнос

X

Xabarnoma Хабарнома извещение
Xalqaro xos raqam Халкаро хос ракам международный код

Xat Хат письмо
Xat, yozuv, eslatma Хат, ёзув, эслатма запись; записка

Xatboshi Хатбоши абзац
Xatjild Хатжилд конверт

Xatlov, xatlash Хатлов, хатлаш опись
Xat tashuvchi, xabarcbi Хат гашувчи. хабарчи курьер

Xat-xabarlar Хат-хабарлар корреспонденция
Xitobnoma Хитобнома воззвание

Xizmat hujjatlari Хизмат хужжатлари служебные документы
Xizmat xatlari Хизмат хатлари служебные письма

Xizmat yozishmasi Хизмат ёзишмаси служебная записка
Xizmat safariga jo'nash/ 

ketish
Хизмат сафарига 

жунаш/кетиш
выезд в командировку

Xizmat safariga 
yubormoq

Хизмат сафарига 
юбормок

командировать

Xizmat safari Хизмат сафари командировочное
guvohnomasi гувохномаси удостоверение

Xizmatda/ishda 
foydalaniladigan hujjat

Хизматда/ишда
фойдаланиладиган

хужжат

документ для служебного 
пользования

Xizmatda foydalanish Хизматда фойдаланиш для служебного
uchun учун пользования

Xizmatdan tashqari, 
xizmatga aloqasiz

Хизматдан гашкари, 
хизматга алокасиз внеслужебный

Xodimlar qo‘nimsizligi
Ходим.! ар 

кунимсизлиги
текучесть кадров

Xodimning ishchaniik Ходимнинг ишчанлик деловые качества
xislatlari хислатлари работника
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Xos ish qog‘ozi Хос иш козози фирменный бланк
Xos raqam Хос ракам код

Xulosa Хулоса вывод, заключение

Xususiy hujjat Хусусий хужжат индивидуальный
документ

Xo‘jalik hisob-kitobi Хужалик хисоб-китоби хозяйственный расчёт
Xo‘jaIik shartnomasi Хужалик шартномаси хозяйственный договор

Xo‘jasizlik Хужасизлик бесхозяйственность

Y

Yilbay Йилбай погодный, оплачиваемый 
по годам; погодно

Yil choragi Йил чораги квартал
Yillik reja Йиллик режа годовой план

Yirtma kalendar/ taqvira Йиртма календарь/ 
таквим отрывной календарь

Yig‘majild Йигмажилд дело
Yu к egasi Ю к згаси грузовладелец

Yuk jo'natuvchi Ю к жунатувчи грузоотправитель

Yuk oluvchi Ю к олувчи грузополучатель
Yuklamoq Юкламок возложить
Yo‘l solig‘i Йул солиги дорожный налог

Yo'l xaritasi Йул харитаси дорожная карта
Yo’llanma Йулланма путёвка

Yo‘llanraa; yo‘Ilash, 
yuborish

Йулланма; йуллаш, 
юбориш направление

Yo‘l-yo‘riq, ko'r satnia Йул-йурик. курсатма инструкция; директива
Yo'qlab olinadigan Йуклаб олинадиган до востребования

Yo‘qlama Йуклама проверка, перекличка
Yo‘qlama qilish Йуклама килиш инвентаризация

Yo‘qlama daftari Йуклама дафтари инвентарная книга

Yo'qligi sababli, niavjud 
emasligi tufayli

Йуклиги сабабли, 
мавжуд эмаслиги 

туфайли
из-за отсутствия

Yo‘riq xati Йурик хати инструктивное письмо

Yo'riqnoma Йурикнома инструкция

Yo'riqnoma bandi Йурикнома банди пункт инструкции

Yo‘ riqchi Иурикчи инструктор

521



Lug ‘at

z

Zakalat Закалат заклад

Zararni to‘ldirmoq, 
zarar o'rnini to‘ldirmoq, 

zararni undirmoq

Зарарни тулдирмок, 
зарар урнини 

тулдирмок, зарарни 
ундирмок

возместить убыток/ущерб

Ziddiyat, ixtilof, nizo, 
kelishmovchilik

Зиддия г, ихтилоф, низо, 
келишмовчилик конфликт; разногласие

Ziddiyatlar bayonnomasi Зиддиятлар баённомаси протокол разногласий
Zimmasiga yuklayman/ 

topshiraman
Зиммасига юклайман/ 

топшираман возлагаю, поручаю

0 ‘

O'n kunlik Ун кунлик декада
O'quv rejasi Укув режаси учебный план

O ‘rinbosar, muovin Уринбосар, муовин заместитель
O ‘rindosh Ichki 
o‘rindosh Tashqi 

« ‘rindosh

Уриндош Ички 
уриндош Ташки 

уриндош

совместитель внутреннее 
совместительство внеш­
нее сов- местительство

OTindoshlik asosida Уриндошлик асосида по совместительству

0 ‘tkazish, ko'chirish У  гказиш, кучириш перевод, перемещение
O'tkazma Утказма перевод

0 ‘z lavozimiga / 
vazifasiga tiklamoq

Уз лрвозимига 
/ вазифасига тикламок

восстановить в 
должности

0 ‘z nomzodini saylovga 
qo‘ymoq

Уз номзодини сайловга
куймок

баллотироваться

O*zini-o‘zi boshqarish Узини-узи бошкариш самоуправление
O ‘zini-o‘zi mablag' bilan 

ta'minlash
Узини-узи маблаг билан 

таъминлаш
самофинан- сирование

0 ‘z xarajatlarini qoplash
Уз харажатларини 

коп.кип самоокупаемость

O'zaro kelishuv Узаро келишув компромисс
O ‘zaro manfaatli 

hamkorlik
Узаро манфаатли 

хам кор: h i  к
взаимовыгодное
сотрудничество

O ‘zaro tekshirish Узаро текшириш взаимопроверка
O ‘zaro yordam kassasi Узаро ёрдам кассаси касса взаимопомощи

Sh

Shahodatlash,
attestatlash

Шаходатлаш,
аттестатлаш

аттестация

Shahodatlash komissiyasi
Шаходатлаш
комиссияси

аттестационная комиссия
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Shahodatnoma Шаходатнома аттестат

Shakl, namuna Шакл, намуна форма, образец

Sharh Шарх комментарий

Shart, talab, ultimatum
Шарт, та л а б, 
ультиматум ультиматум

Shartlarni qabul 
qildirmoq

Ш арм арии кабул 
килдирмок диктовать условия

Shartli raqam. indeks Шартли ракам, индекс индекс

Shartnoma, bitim Шартнома, битим договор, контракт; 
соглашение, сделка

Shartnoma/bitim tuzish Шартнома/битим тулии контрактация; 
заключение договора

Shartnoma bo'yicha 
ishlovchi kishi

Шартнома буйича 
ишловчи киши договорник

Shartnoma muddatining 
tugashi

Шартнома муддатининг 
тугаши истечение срока договора

Shartnoma tuzmoq Шартнома гузмок заключить договор
Shartnomani bekor 

qilmoq
Шартномани бекор 

килмок
денонсировать 

/ расторгнуть договор
Shartnomaviy
majburiyatlar

Шартномавий
мажбуриятлар договорные обязательства

Shaxsan Шахсан лично
Shaxsiy, xususiy Шахсий, хусусий индивидуальный, личный

Shaxsiy ariza Шахсий ариза личное заявление

Shaxsiy hujjat Шахсий хужжаг личный / индивидуалный 
документ

Shaxsiy hujjatlar 
yig'majildi

Шахсий хужжатлар 
йигмажилди личное дело

Shaxsiy ish Шахсий иш персональное / личное 
дело

Shaxsiy ishonchnoma Шахсий ишончнома личная доверенность

Shaxsiy javobgarlik Шахсий жавобгарлик персональная 
/ личная ответственность

Shaxsiy ma'lumotnoma Шахсий маълумотнома объективка
Shaxsiy mulk Шахсий мулк личная собственность
Shaxsiy nota Шахсий нота личная нота

Shaxsiy tarkib Шахсий таркиб личный состав
Shaxsiy varaqa Шахсий варака личный листок

Shaxsiy varaqcha Шахсий варакча личная карточка

Shikoyat Шикоят жалоба; апелляция
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Shikoyat va takliflar 
daftari

Шикоят ва таклифлар 
дафтари

книга жалоб и 
предложений

Shikoyatnoma Шикоятнома жалоба(письменная)
Shikoyatchi Шикоятчи жалобщик

Shtamp, to'rtburchak 
muhr

Штамп, гуртбурчак 
мухр штамп

Shtat, o'rin, ish o'rni Штат, урин, uni урни штат
Shtat birligi Штат бирлиги штатная единица
Shtat jadvali Ш тат жадвали штатное расписание

Sbtatga qabul qilmoq Штатга кабул килмок зачислить в штат
Shtatdan tashqari Штатдаи ташкари внештатный

Shtempel Штсмпел штемпель
Sho'ba 111 > 1.6 а сектор, секция

Shn'ba korxona Шуьба корхона дочернее предприятие

Ch

Chalg‘ituvchi xabarlar, 
buzib ko'rsatilgan 

ma'lumotlar

Чалгитувчи хабарлар, 
бузиб курсатилган 

маълумотлар

дезинформа- ционные 
сведения

Chaqiruv qog'ozi, 
chaqiriqnoma

Чакирув когози, 
чакирикнома повестка

Chegirma Четирма скидка

Chek daftarchasi Чек даф тарчаси чековая книжка

Chet el pasporti Чет эл паспорти заграничный паспорт

Chet el xizmat safari Чет эл хизмат сафари заграничная служебная 
командировка

Chipta Чипта билет

Chora ko‘rmoq Чора курмок принять меры

Chorak (yil choragi) Чорак (йил чораги) квартал

Chorak (o‘quv yili 
choragi)

Чорак (укув йили 
чораги) четверть
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